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PaGouast mporpamMma AUCIUTUIMHBI pa3padoTaHa B cooTBeTcTBUU ¢ TpeboBaHusiMu GI'OC BO mo
HanpasieHuio noAarotoBku 46.04.02 «JlokymMeHTOBeIeHUE U apXHBOBEIACHHUEY», KBATH(UKAIH
(cTereHb) BBITYCKHUKA «MarucTpy.

VYTBepkneHa Ha 3aceqaHud  Kadenpbl HUMPOBBIX TEXHOJIOTHUH U PECypcoB H
PEKOMEHJIOBaHa K pa3MCEIIeHHI0 Ha caiTe KeMepoBCKOro rocygapCTBEHHOIO HWHCTUTYTA
KyIbTypel  «DJeKkTpoHHass  obOpasoBatenmbHast  cpega  Kem[MK»  mo  web-aapecy
http://edu2020.kemguki.ru/ 31.08.2022 r., mporokon Ne 1.

[lepeyTBepkaena Ha 3acefaHuu Kadeapbl HUGPOBBIX TEXHOJIOTUH U PECYPCOB H
PEKOMEHJI0OBaHAa K pa3MEIIeHHI0 Ha caiite KeMepoBCKOro rocyaapCTBEHHOIO HMHCTUTYTa
KyIbTypbl  «OJIEKTpOHHass  oOpa3oBarenbHas  cpena  Kem[MK» mo  web-ampecy
https://edu2020.kemqik.ru/ 23.05.2023 r., nporokos Ne 10.

[udposast Tpanchopmaius yrnpaBieHHs TOKyMEHTAlUEH: paGodasi mporpamMma IUCHUIUTAHBL IS
oOydatomuxcs 10 HampapineHuro mnoarotoBku 46.04.02 «JlokymeHTOBeneHHE ¥ apXUBOBEICHUE,
npoduiIlo TMOATOTOBKU «YTpaBiieHHE MOKYMEHTalMed B YCIOBHAX LU(poBHU3aLUU OOIIECTBay,
kBannQuKkaiys (crerneHb) BoimyckHuka «maructpy» / W.JI. Cxumop. — KemepoBo: Kemepos. roc. uH-T
KynbTyphbl, 2023. — 18 c. — Tekcr: HEMOCPEICTBEHHBIH.

Aemoput.
KaH/. e, Hayk, noueHt M.JI. Ckurmop,


https://edu2020.kemgik.ru/

1. Henau ocBOeHMS AUCHUNIHHBI
— ¢opMUpOBaHME TIPEACTABIEHUH O CYHUIHOCTH U HAmpaBiICHHUSIX LHUPPOBOIi
TparcopMaIu TOKyMEHTUPOBAHHBIX c(hep NeSATETbHOCTH OpPTraHU3allNu.

2. Mecto aucuuniannsl B ctpykrype OIIOII marucrparypsi

HucuuiuimHa «lludposasg TpaHchopmanus ynpaBieHUs HAOKyMEHTalMeH» BXOIAUT B
00s13aTeNIbHYI0 YacTh 00pa3oBaTeIbHON MporpamMmbl IO HamparieHuio noarotoku 46.04.02
«JloKyMEeHTOBe/IeHuEe M apXMBOBEAEHUE», KBaIU(UKalus (CTeNeHb) «Maructp». Jucuunianna
uzyyaercs Bo 2 cemectpe. s ocBoenus pucnuminebl  «LludpoBas Tpanchopmanus
yIOpaBJIeHUs] ~ JOKyMEHTauueil»  HeoOXOAMMbI  3HAaHUS, yYMEHUS W KOMIETEHLUH,
chopMHpOBaHHBIE B  pe3yibTaTe  M3Y4YCHHS  OOYYAIOUUMHCA  TaKuX  JUCHHUIUIHH
npodecCHOHATIBHON MOArOTOBKH, Kak «MH(pOpMaIlMOHHO-KOMMYHHUKAIIUOHHBIE TEXHOJOTUH B
npodeCCHOHATIBHON JiesTenbHOCTHY, «Teopus M HCTOpUs NTOKyMEHTOBeAEHUs». JlucumrinHa
ABJIACTCS TNpEALIeCTBYIONEeH g aucuuiiand «HopMmaTuBHOE perynmpoBaHHE YIPAaBICHUEM
JOKYMEHTaIue», «TeXHOIOrH4ecKkne OCHOBBI CHUCTEM 3JIEKTPOHHOTO JIOKyMEHTOO00OpOTay,
«Jl0OKyMEHTOO0OPOT YUpEkKAECHUS KYJIbTYphD», «JlOKyMEHTOOOOPOT YUpPEeXIAEHUS KYJIbTYPbD».
Kommnerenmuu, copmupoBanHbie B Xoze n3ydeHus aucuuruinabl «{udpoas tpanchopmanms
yIpaBJIeHUs] JOKyMEHTaluei», Takke HEOOXOOUMbl IpH TMOATOTOBKE MAarucTepcKoil
JUCCEepTaLUH.

3. [lnanupyembie pe3yJabTaThl 00y4eHUS MO JUCHUILINHE

W3yueHne IUCHMIUIMHBI HAmpaBlIeHO Ha (OpPMUpOBAaHHE CIEAYIOIUX KOMIETCHIMH U
WHJUKATOPOB UX JOCTHIKECHHUS:

Kon U | UHaukaTopbl JOCTHKEHUs] KOMIIEeTeHIU
HAHMeHOBaHUe 3HaTh yMeThb BJIAJeTh
KOMIIeTeHIIUH
I1TK-2 CnocoGeH | e coBpemennoe e OIIEHHMBATH YPOBEHb | ® IOHATHIHHBIM
pa3pabaTbIBaTh 1 COCTOSIHUE u u(poBON 3pENIOCTH |  ammaparom,
BHEJPATH CTPATCTHU TEHJCHIINH JIOKYMEHTO0000poTa XapaKTEepU3YIOLIH
udpoBoi nudpoBu3aIun OpraHu3alnu; M uudpoByto
Tpancdopmanuu NOKYMEHTHPOBAaHH | @ QCYILIECTBIATH TpaHchopmaIuo
JIOKYMEHTHUPOBaHHBIX BIX coep pa3paboTKy YIIPABJICHUS
cep IEATENBHOCTH | [IEATENLHOCTH, Crtpareruu JIOKyMEHTAIHeH;
OpraHu3anunu ® OTJIMYUTCIIbHBIC ugpoBoi ® [10/1X01aMU K
4yepThl MUGPOBOTO Tpanchopmauu OLIEHKE  YpOBHS
oO1iecTBa; yIpaBIEHUS ugpoBo
e TpeOOBaHUS K JIOKyMEHTAIUEH; 3peNoCTH
pa3zpaboTke e pazpabaThIBaTh JIOKyMEHT0000pO
Crparerun KOMILIEKC Ta OpraHu3ally;
uuppoBoi MEpOINPUATHM IO | ® HABBIKAMU
TpaHchopMalny; 00ecrneyeHnIo aHaJIN3a IPOEKTOB
® COCTaB u y4acTus ¢ poBoi
coliepkaHue paboT OpraHu3aluu B | TpaHcopMauu
1o pa3paboTke MpOoeKTax HU(POBOH | yHpaBlieHUs
Crpareruun TpaHchopMauu JOKyMEHTaluen
udpoBo YIpaBICHUS
TpaHcpopmaluu JIOKyMEHTaluen
yIpaBIeHUS
JIOKyMEHTAUEN;
® IIPOEKTHl IM(PPOBOI




OIIK-2.  Cnocoben
CaMOCTOSITEITLHO
paboratb c
UCTOYHUKAMU
uHpopmanuu,
HENPEPHIBHO
COBEPILIECHCTBOBATh
YPOBEHB
npodeCcCuOHATHLHON
MOJITOTOBKH

TpaHchopmaIuu

yIpaBICHUS

JIOKYMEHTaIEH,

peainzyemeble B

Poccuiickoit

denepauun
COCTaB ® IPUMEHSTh ® [Ipe/ICTABICHUSAM
HOPMaTUBHBIX HOpMaTHBHBIC U 0 TpeOOBaHUAX
JIOKYMEHTOB, JTIOKYMEHTBI npu | K uudpoBoi
PEryJIupyomux pelieHun 3aJa4 | KOMIIETEHTHOCTHU
BOIIPOCHI udpoBU3aIUN COTPYJIHUKOB
nudpoBU3aIun YIPaBJICHHS cyx6 JI0Y
yIpaBIeHUS JOKyMEHTAITUEH;
JIOKyMEHTaIuel; ® AHAJIM3UPOBATH

e npoeccruoHATBHBI npodeccuoHanbHbIe
e CTaHIAPTHI, | CTAaHIAPTHI "
YCTaHABIMBAIONINE | HCIONb30BATh UX JUIS
TpeOoBaHUS K | peueHus
CHeIuanIucTamMm npohecCuoHaNbHBIX
chepsr JIOY 3a/1a4

[Tepeuenp 000OMEHHBIX TPYAOBBIX (DYHKITHIA

HpO(l)CCCHOHaHbHOfI ACATCIIbHOCTH BbIITYCKHHUKA:

U TPYIOBBIX (DYHKIHIA, UMEIOMIMX OTHOIICHHE K

[Ipodeccuonanpubie O060011eHHbIE TpynoBbie QyHKIMH
CTaH/1apThl TPYAOBbIE QYHKIIUU

07.004 PykoBoacTBo e CoOBepIIEHCTBOBAHKE CHUCTEMEI

[TpodeccuonanbHbIit JESTEIbHOCTBIO yIpaBieHUs JOKyMEHTaMH OpraHu3aluu

crangapT «CHneuuaiucT | moApasfeieHus 1o

o YIIPaBJICHUIO | YIIPABICHUIO

JIOKyMEHTaMU JOKyMEHTaMu

OpraHu3aIn» OpraHu3anu
VYupasnenue enuHou |e  (CrTpaTerMueckoe  IUIAHUPOBAaHHE W
CUCTEMOM PYKOBOJCTBO  IHOCTPOCHHEM  CUCTEMBI
JIOKYMEHT000OopoTa yIpaBJIeHUs TOKyMEHTaMH OpraHU3aluu
OpraHu3aluu

07.013 VYnpasnenue e Passutue uudpoBoil TpaHcPopmarUU

[TpodeccronanbHbI U poBoit JIOKYMEHTHUPOBAHHBIX c(ep NesATeNbHOCTH

crangapt «Crenuanuct | Tpanchopmaruei OpraHu3aiuy,

undpoBoi JOKYMCHTHPOBAHHBIX |e Pa3paboTka M BHEApPEHUE CTpaTEruu

TpaHC(l)OpMaHI/II/I C(l)ep JCATCIIBHOCTHU HPI(l)pOBOP'I Tpch(bopMauHH

AOKYMCHTHPOBAHHBIX Oprannsalnu JIOKYMEHTHPOBaHHBIX c(ep AeATelIbHOCTH

chep JEATeNbHOCTH OpraHu3aluu

OpraHHu3aLn»

4. O0beM, CTPYKTYPA U COAEpKaAHME JUCHMUIIIIMHbI

4.1 O6neM TUCIHHUILIHHEL

OO6mast  TPyAOEMKOCTh

AKaICMHUYCCKUX YaCOB.

JAUCHUITIIMHBI

cocTaBiseT 3

3aueTHBIX enuHUnE], 108

[To ounoit Qopme oOydUeHHS NPETYCMOTPEHO 56 YacoB KOHTAKTHOH (ayTUTOPHOIN)
paboTel ¢ obOywarommmucs (28 uvacoB nekiuii, 28 4acoB MpakTUYeCKHMX padoT) u 52 wyaca
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camocTosTeNbHON paboThl. 17 yacos (30 %) aynuTopHO# pabOTHl IPOBOJUTCS B MHTEPAKTUBHBIX
dbopmax.

[To 3aounoil Gopme oOyueHUs MpemrycMOTpeHO 12 YacoB KOHTaKTHOHU (ayAHTOPHOM)
paboTel ¢ oOywaromumucs (6 4YacoB JEKIMHA, 6 4YacOB MpaKTHYECKUX paboT) u 96 dyacos
caMoCTOoATeNIbHON paboThl. 4 yaca (33 %) aymuropHOW pabOTHI MPOBOIUTCS B HHTEPAKTHBHBIX
dbopmax.

[IpakTyeckas MOArOTOBKA MPHU PeATU3aUUN YIeOHON JUCHUIUIMHBI OPraHU3YeTCsl TyTeM
IPOBEJCHUS NPAKTHUUECKUX 3aHATUH, NPEeIyCMaTpPUBAIONIMX ydacTue oOOydaroluxcs B
BBITIOJTHEHUH OTJIEIBHBIX JJIEMEHTOB padoOT, CBsI3aHHBIX ¢ Oyaymiedl mnpodeccrnoHaIbHON
JESTEIbHOCTBIO.

[IpakTyeckas MOATOTOBKA BKIJIOYAeT B ceOs OTJENbHBIC 3aHATHS JICKIMOHHOTO THIIA,
KOTOpBIE MpelycMaTpUBAIOT Iepefady y4ueOHoi uHpopmanuu oOydaromumcsi, HE0OXO0AUMOI
JUIs  TIOCJIEIYIOUIETO0 BBIMOJIHEHUS paldoT, CBs3aHHOM ¢ Oynymeidl mnpodeccnoHanbHON
JESTEIbHOCTBIO.

[IpomexyTouHas aTTecTalus — 3a4eT

4.2. CTpyKTYypa JUCHUIINHBI
Ounas ghopma 0dyuenus

Buabi yuedHoii padoThl,
HaumenoBanue MoxyJieii = H TPY0EMKOCTE (B acax)
Ne/ 3} B 1.4. aya.
Ne (pasneiios) S Hpa 3aHATHA B
U TeM v | Becero |Jlekumu | k. CPO
@) pasg. HUHTEPAKTUBH
oii popme*
Pa3zoen 1. Ynpasnenue 0okymenmayueil Kak 00vekm yugpoeoii mpanchopmayuu
1.1. | Tema 1.1 HudpoBuzanus 2*
KaK TJIOOQJIbHBINA TPEHT Jlexuus-
pa3BUTH 001IecTBa 2 20 6/2* 4 | nporpaMMHUpOB 10
aHHas
JTUCKYCCHUS
1.2. | Tema 1.2. [ludposas 2*
Tpanchopmanus Jlekuus-
yIpaBICHUS IPOrPaMMHUPOB
JIOKyMEHTAIUEH: TTIOHSTHE, 9 20 A% | g% aHHas 10
eI, XapaKTePUCTUKHU TUCKYCCHUS
2*
JlenoBas
poJieBast urpa
1.3. | Tema 1.3 Iludposas 2*
KOMITETCHTHOCTh Jlexuus-
crierranucTa cepsl IPOrPaMMHUPOB
JIOKYMEHTAIMOHHOTO 9 18 A% | ajo* aHHas 10
o0ecrieueHus yrnpaBiIeHUs TUCKYCCHUS
2*
JlenoBas
poJieBas urpa
Pazoen 2. Ilpoexmut yughposoit mpancghopmayuu ynpaenenus 0oKymenmayuei
Tema 2.1. Ctparerus 2%
udpoBoit Jlexnus-
2.1. | TparCchOopMarH 2 28 8/2* | 8/2* | mporpammupoB 12
yIpaBICHUS aHHast
JOKyMEHTaIuen JTUCKYCCHUS




2*
JlenoBas
CUTYyaIlMOHHAS
urpa

2.2.

Tema 2.2.
XapakTepucTuka
IIPOEKTOB LU(POBOH
TpaHchopmanuu
YIIPaBJIECHUS
JOKYMEHTalUEn

6/1*

6/2*

l*
Jlexumsi-
IPOrpaMMHUPOB
aHHast
JTUCKYCCHS
2*
Jenoas
CUTYyaIlMOHHAS
urpa

10

17*(30%)

Hmoezo:

108

28

| 28

52

3aounas popma ob6yuenus

Ne/

HaumeHoBaHue MmoayJiei
(pa3nenoB)
U TeM

Buabl yuedHoii padoThl,
U TPYJI0EMKOCTbH (B 4acax)

Cemectp

Bcero

Jleknuu

IIpa
KT.
pao.

B 1.4. aya.
3aHATHS B
HHTEPAKTHBH
oii popme*

CPO

Pa3zoen 1. Ynpasnenue ookymenmayueit Kak 00vekm yugpoeoii mpancgopmayuu

1.1. | Tema 1.1 LluppoBusanus 1*
KaK TJIOOQJIbHBIA TPEH/T Jlexuus-
pa3BUTHs 001IecTBa 2 20 1/1* IPOrpaMMHUPOB 19
aHHas
JIUCKYCCHUS
1.2. | Tema 1.2. [Tudposas
TpaHcpopmarus
ynpapieHus 5 20 5 18
JOKYMEHTAIUEe: OHATHE,
LeJIU, XapaKTePUCTUKU
1.3. | Tema 1.3 Ilucdposas
KOMIIETEHTHOCTh 1*
crienuanucra chepbl 2 18 2/1* Jenosas 16
JOKYMEHTAIlMOHHOT'O poJieBast urpa
o0ecreyeHus yrpaBleHUs
Pazoen 2. Ilpoexmut yughposoit mpancghopmayuu ynpaenenus 0oKymenmayuei
Tema 2.1. Ctparerus o
U poBoit
21. Tpa(}l){i(bopMauHH > | 28 1 | opx| Aenosa 25
yTIpaBIICHS CUTYallMOHHAs
. urpa
JOKYMEHTaIuei
Tema 2.2.
XapakTepucTrka
5o | TIPOCKTOB ¢ poBon 2 29 5 5 18
TpaHcpopmaIu
yIIpaBJICHUS
JTIOKYMEHTaIuen




4%(33%)

Hmozo: 108 | 6 | 6 96
4.3 ConepxaHue IMCHUILIHHBI
Bunnl
OLIEHOYHBIX
Conepxanue CpeacTs,
Ne ¢popmbl
wn AU CIUTIJINHBI Pe3yabTarnl 00yyeHus TeKymIero
(Pa3znennl. Tembl)
KOHTPOJIA,
MPOMEKYTOYHOM
arTecTalnu
Pazoen 1. Ynpaenenue ookymenmauyueii Kak 00vekm yugposoit mpancgopmayuu
Tema 1.1. | @opmupyemovie Komnemenyuu: TecToBblit
Lugposusayusn kak | o TIK-2 CrocoGeH pa3pabaTeiBaTh U | KOHTPOIIb,
271004716 HbLI mpeno BHEJPATh CTpaTeruu LU(POBOIi | OTYET O
pazeumus odowecmea. Tparchopmanmum BBIITOJIHCHUH
Iludposuzanua oOmecTsa: JOKYMEHTUPOBaHHBIX cep | IpaKTUIECKON
MOHSITHE, CYILLHOCTb. NEeSTeIbHOCTH OPraHU3allnu; paboThI
OTnuuuTeNNbHEIC yepTHl | o QOITK-2. CrocobeHn
11 poBoro obmiecTsa. CaMOCTOSATEIIbHO pabortatb C
COBpeMGHHOG COCTOSAHHUE H UCTOYHUKAMU I/IH(l)OpMaIII/II/I,
TEHACHIMU LUPPOBU3ALUH HETPEPBIBHO  COBEPILIECHCTBOBATH
JOKYMEHTHPOBAHHBIX cdep YPOBEHb npodeccHoHaNBHON
ACATCIIBHOCTH. IIOATOTOBKHU
HopmatuBHas 0aza | B pesympraTe WM3y4eHHS  TEMEI
M(POBHU3AIMU YIIPABICHUSA 00yUaroIUICs TOKEH:
JOKYMCHTAIIUCH. 3HAMb:
® COBPEMEHHOE COCTOSIHME u
TEHJICHLIUU G poBU3AINH
11 JIOKYMEHTHUPOBAHHBIX coep

nesrensHocTH (TTK-2);

® OTJIMYMTENLHBIE YEPTHI MUPPOBOTO
o6rrectsa (I1K-2);

® COCTaB HOPMATHUBHBIX JTOKYMEHTOB,

PETYIUPYIOMIUX BOITPOCHI
nudpoBU3aIun YIPABJICHUS
nokymenraiueii (OITK-2);

ymemp:
® MIPUMEHSTH HOPMAaTHUBHBIE
JTOKYMEHTBI TIPH PEHICHUH 3a/1a4
G poBU3aAIUN yIIpaBJICHHUS
noxymenraieit (OITK-2);

enademo:

® TIOHATUNHBIM anmnapaTrom,
XapaKTePU3YIOIIUM nudpoByro
TpaHchopmauo yIpaBIeHUS

noxymenraiueit (ITK-2).




Tema 1.2. Hudgposasa | ®opmupyemovie Komnemenyuu: YcTHBI onpoc,
mpauncgopmayusn e [IK-2 Cnocoben pa3zpabarbiBaTh U | OTYET O
ynpaenenusn BHEIPSITh CTpaTerudl [U(POBOIi | BHITOJHECHUH
O0OKymenmauueii: TpaHchopManum IPaKTHYECKOM
nouamue, ueuu, JMIOKYMEHTHUPOBAHHBIX chep | paboThl, OLECHKA
XapakxmepucmuKu. JeSITeIbHOCTH OpraHu3aluu pE3yJIbTaTOB
Honstne uupoBoit | B pesynbTaTe  HM3y4eHWs ~ TEMbI | y4acTHs B
TpaHcopmanuu 00yJaroIuiCcs TOJKEH: JIEJIOBOM POJIEBOM
yIpaBIeHUS 3Hamp: urpe, TECTOBBII
JOKYMCHTAIIUCH. Llenn | o coBpeMeHHOE  COCTOSHHME U KOHTPOJIb
MdpoBoil TpaHchopmanun TeHICHIIIH 1M (POBU3ALUN

1.0, | YOPaBICHHS JTIOKYMEHTUPOBAHHBIX chep
nokymenTanuen. Ilomxomsr nestensaocTH (IMK-2);
K pasButHio  UU(POBOH | yyems:
Tpancdopmanud. CTYNCHH | e orennBaTh ypoBeHb LHU(POBOI
udpoBoii TpaHchopMaLH 3peNoCTH JIOKyMEHTO000poTa
yHpaBJICHUA opranusaruu (I1K-2);
nokyMmeHTaren. DPPEKTH | gradems:
QpoBoi TPAHCPOPMALMK | oponxonaMM K OLEHKE  YPOBHS
ynpasiceHuA 1bpoBoi 3pesiocTH
noxymenTauuei. Hudposas JOKYMEHTOO0OpOTa  OpraHMU3aIiu
3peNocTh (TIK-2)
JIOKYMEHTOO000pOTA:!
MOHSITHE, YPOBHH.
Tema 1.3 Hudgpposaa | @opmupyemovie Komnemenyuu: Otuer o
KOMnemeHmHuocmbo e OIIK-2. CrniocoOeH | BBITIOJTHCHUH
cneyuanucma chepol CaMOCTOSITENILHO ~ paboTarh ¢ | IPAKTHYECKOM
O0OKyMEeHmMAauyuoHHO20 HMCTOYHUKAMHU uHpopManuu, | paboThl, OLIEHKA
obecneuenus ynpasieHus. HENPEPHIBHO  COBEPIIEHCTBOBAThH | PE3YJIbTATOB
Honsitue 1rppoBoi YPOBEHb NpoQeCcCHOHANBHOM | Y4acTHs B
KOMIIETEHTHOCTH. MO/ITOTOBKH JIEJIOBOM POJIEBOM
IpodeccronanbHbie B  pesyaprate  U3y4eHHS ~ TEMbI | HTPE, TECTOBLIM
CTaHJAPThl KaK BAXHEWMIIHUE | 00yJarOUIHIACS JODKEH: KOHTpPOJb
HOPMATUBHBIC JOKYMCHTEL, | 3Hamb.
yCTaHaBJIMBAIOMIHNC e npodecCHOHANBHBIE  CTaHAAPTHI,
HOMEHKJIATYPY JOJDKHOCTEH yCTaHaBJIUBAKOIINE TpeOOBaHUS K
u KBaIM(DUKAIIMOHHEIE crierpanuctam chepst JIOY (OITK-

1.3. | TpeGoBanus K 2);
crenpanucram cpepst 10Y, | pyems:
OpPUEHTUPOBAHHBIM Ha | o aHAIM3MPOBATH
peurenne 3agad 1ubpoBOi npodecCuoHaNbHBIE CTAaHIAPTHl U
Tpanchopmanuu. HCIIONB30BaTh WX I pEUICHUs
XapaKTepucTuKa npodeccronanbubix 3amau (OITK-
TpeboBaHuil K 1UDPOBOIL 2);
KOMIIETCHTHOCTH enademn:
COTPYHUKOB CIYXO | o pencTaBIeHUAMA O TPeGOBAHMSX
AOKYMCHTAllHOHHOI'O K 1MdpoBO  KOMIETEHTHOCTH

obecrieueHus ympaBleHUs U
ApXUBHOIO JieJla C MO3ULIMI
npodeccHoHaATBHBIX
CTaH/IapTOB.

cotpyauukoB ciyx6 JJOY (OIIK-
2).

Pazoen 2. Ilpoexmut yughposoit mpancghopmayuu ynpaenenus 0oKymenmayuei




Tema 2.1. Cmpamecusn | @opmupyemoie KOMnEeMeHUUU: YcTHBI onpoc,
uugpposoii e JIK-2 Cnocoben pa3zpabaTbiBaTh U | OTYET O
mpancgopmayuu BHEIPSITh CTpaTerudl [U(POBOIi | BHITOJHECHUH
ynpagnenus Tpanchopmanuu HPaKTUYECKON
O0oKymenmauueil JTOKYMEHTHPOBAHHBIX cep | paboThI, OLEHKA
Crparerus 1 poBoit JEATEIIbHOCTH OpraHu3aluu pe3yJIbTaToOB
Tpanchopmauu KaK | o OIIK-2. Cnocoben | yJactus B
JAOKYMEHT CTPaTEeru4eCcKoro CaMOCTOSATENbHO  paborarh  C | [ICTOBOH
JTaHUPOBaHNA, HCTOYHUKAMU uH(popmaIuu, CUTYaLlUOHHOMN
OINpEACIAIOIUI nenu, HENPEPBIBHO  COBEPILICHCTBOBATH | UIPE, TECTOBBIH
MCpOIpUATHSI, 1704 YPOBEHb npodeccuoHaIbHOW | KOHTPOJIb
oCJIICA0BATCIIbHOCTD u IIOATOTOBKH.
pE3yJIbTaThl MX pCANM3alMui. | B pe3ynbTaTe  M3YYECHHUS  TEMBI
Hopmarusnas U | 00y4arOIIUiics JOJKEH:
METOAHNYCCKast baza 3HAMb:
paspaboTku CTPATETHH | o cOCTAB HOPMATUBHBIX JOKYMEHTOB,
1u(poBoil TpaHCHOPMALIHH. PETYIUPYIOIIUX BOIIPOCHI
BapuanTsl cTpaTerui uudpoBU3AIUN YIPABICHUS
2.1 urpoBoii TpaHCHOpMALHH. nokymentarueit (OI1K-2);
e TpcOOBaHMS K pa3paboTke
Crparerun nudposoit
tpanchopmanuu (I1K-2);
® COCTaB U cojepxkaHHe paboT Mo
paspabotke Crparerun uudpoBoii
Tpanchopmanmuu YIpPaBIICHUS
noxkymenrarueit (ITK-2);
ymemp:
® OCYUIECTBIIATH pa3paboTKy
Crparerun nudposoit
TpaHchopmaIuu yIpaBJIEHUS
noxkymenrarueit (ITK-2);
enademp:
® TIOHATUHHBIM anmnapaToM,
XapaKTePU3YIOIIUM uudpoByIo
TpaHchopmaruo yIpaBIeHUS
nokymenrtaiueit (ITK-2).
Tema 2.2. | @opmupyemvle Komnemenyuu: YcTHBIN ompoc,
Xapaxmepucmuka e JIK-2 CnocoGen pa3zpabaTbiBaTh U | OTUET O
npoekmos uughposoii BHEIPSTh CTpaTerud [U(POBOI | BHITOJHECHUU
mpancgopmayuu TpaHcpopMaLuH IPAKTHIECKOM
ynpaeienun JOKYMEHTHPOBAHHBIX chep | paboOTHI, OlEHKA
OOKymenmavueil. JeSITeIbHOCTH OpraHU3aIuu pe3yJbTaToB
CoctaB M 0coOEHHOCTH | B pesynbrare  W3y4eHHs  TeMbl | y4acTus B
2.2. | IPOCKTOB 1M (GPOBOH | 0OYUAIOIIUIACS JOIKEH: JIETIOBO
Tparcopmanuu 3Hamb: CUTYalIMOHHOU
YIIPaBJICHUS ® [IPOEKTHI LIH(I)pOBOfI urpe, TECTOBBIN
JOKYMCHTAIIUCH, TpaHchopmanuu yhpasiieHHs1 | KOHTPOJIb
peann3yEeMpIX B JOKYMEHTallMe, peaau3yemMbie B
Poccniickoit  @enepannu: Poccuiickoit ®eneparuu (ITK-2);
BHeKTpOHHoe ymemop:
npaBuTenscTBO;  CHCTEMA | o pazpaGarsiBaTh KOMILJIEKC




MEXBEIOMCTBEHHOTO MEpOIPHUATHIL 10 0oOecreueHuto

AIIEKTPOHHOTO y4acTHUsl OPraHHU3AIMH B MPOEKTaX
JTIOKYMEHTOO0O0pOTa nudpoBoi TpaHchopmauu
(MB10); Enunsiii nmopran ynpasieHus qokymenranuen (I1K-
rOCyIapCTBEHHBIX " 2);

MYHUITUITATbHBIX YCIYT | 6n1adems:

(EIII'Y); Enunas cucTeMa | eHaBblkaMM  aHAUM3a  [IPOEKTOB
uacHTU(DUKAITIH u udpoBoi Tpanchopmanuu
ayrentuuxkanun  (OIT'HUC ynpapienus nokymenranuen (I1K-

ECHA); TocynapcrBeHHas 2).
uH(pOpMallMOHHASL CUCTEMa

«[Inardopma "LlenTp

XpaHEHUs AIEKTPOHHBIX

JIOKYMEHTOB"» U JIp.
[IpoMexxyTouHas
aTTecTalus —
3a4eT

5. O0pa3oBarenbHble H HHPOPMALMOHHO-KOMMYHHUKAIIMOHHbIE TEXHOJIOTHH
5.1 O6pa3zoBaresibHbIe TEXHOJIOTHH

B xome oOyueHMs HCHONB3YIOTCS TPAAWIMOHHBIE O00pA30BaTENbHBIC TEXHOJIOTHH,
BKJIIOYAIOIIME ayIUTOPHBIC 3aHATHA B (opMe JEeKIUH W MPAaKTUYECKHX padoT, a TaKke
pa3BHBAOLIME TPOOJIIEMHO-TIONCKOBBIE TEXHOJOTUHU: MPOOJIEMHOE H3JI0KEHHE JIEKIIHOHHOTO
MaTepHasa; mpoOIeMHO-HUCCIIEAOBATENLCKUE 3a1aHUSI.

OcBoeHne yd4eOHOro Marepuana CONpPOBOXKIACTCS HMHTEPAKTHBHBIMU — (OpPMaMH
oOyuyenus. [lpm opraHu3anuy JEKIHOHHBIX 3aHATHH UCHOJB3yeTcss ¢Gopma JIEKIUH -
NpOrpaMMHPOBAHHOM JTHCKycCMH. B mIpoBeqeHMM NpakTHYeCKuX padOT IMpennoiaraercs
WCIIOJIb30BAHUE CIEAYIONINX MHTEPAKTUBHBIX (DOPM: NMPOBEICHHUE NEIOBBIX CUTYAI[MOHHBIX U
POJIEBBIX HTP.

Jlonst ayAMTOpPHBIX 3aHATHIA, MPOBOJUMBIX B HWHTEPAKTHBHBIX (QopMax oOydeHHs,
coctaBisger 30% Ha ouHOW Qopme oOydenus u 33% Ha 3a0uHOW ¢opme OOydeHHs, UTO
cootBercTByeT TpeboBanusm OIOC BO mno HampaeieHuto moarotoBku — 46.04.02
«JloKkyMeHTOBe/IeHUE U apXUBOBEJICHHEY.

B memsx camMOKOHTPOJsl 3HAHWK OOYYAIOMIMXCS HCIIONB3YIOTCS TEXHOJIOTHH TMPOBEPKH
YPOBHSI OBJIQJICHUsI y4eOHBIM MaTe€pHajJOM C HCHOJIb30BAHMEM KOHTPOJBHBIX BOIPOCOB IO
paszaenam TUCIHILIHHEIL.

JU1sl AMarHOCTUKYM KOMIIETEHLUH MPUMEHSIOTCS Cleayronie GopMbl KOHTPOJIS: YCTHBIN
OIIPOC, MPOBEPKA OTYETOB O BHIMOJHEHUH MPAKTHYECKUX PaOOT, OLIEHKA PEe3yIbTATOB YUACTHS
B JIEJIOBOI CUTYAIIMOHHON UTpe, TECTUPOBAHUE, 3aUeT.

5.2 UH(popManMOHHO-KOMMYHHKALIMOHHbIE TEXHOJIOTHH

IIpu opranusanmuu  y4eOHOro IpoLecca IIUPOKO  HUCIOJIb3YeTCsl  COYETaHHE
o0pa3oBaTeNbHBIX ¥ HHPOPMALMOHHO-KOMMYHUKAIMOHHBIX TEXHOJOTMHA: TPaKTHKYIOTCS
MYyJbTUMEAUMHbBIE JEKIUOHHbIE 3aHATUSA, WH(OPMalMOHHO-KOMMYHHMKAI[HOHHbBIE TEXHOJIOTUU
COIIPOBOKIAIOT TPOBEICHHE IMPAKTHUECKUX paboT, OpraHMU3aldI0 CaMOCTOATENbHON pabOThI

o0ydJaronuxcs.
Ha caire «DJIEKTPOHHAs oOpa3oBaTenbHas cpena KemI'IK»
(https://edu2020.kemgik.ru/course/view.php?id=4139) pa3MeIeHbI TEOPETHUYCCKHE,

MpaKkTUYECKHE, CIPABOYHbIC, METOJAMYECKHE, KOHTPOJIbHO-U3MEPUTENIbHBIE 3JIEKTPOHHbBIC
pecypchbl IO JUCHUILIUHE.

AKTHBU3AIIUIO CaMOCTOSITEIHHONW pabOThl OOYYArOMIMXCS M KOHTPOIb PE3yIbTaTOB H
CPOKOB OCBOCHHUSI pa3leioB M TEM JHUCIHUIUIMHBI OOECIEYMBAET WCIOIB30BAHUE TaKHX
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MHTEPaKTUBHBIX JIEMEHTOB «DIEeKTpOoHHON oOpazoBaTenbHOU cpeasl KemI MKy, kak «3aganue»
n «Tecr». HHTepakTuBHBIA 351eMEHT «TecT» BKIOYAET pas3IMYHbIE THUIBI BOIPOCOB U
UCIIOJIL3YETCSI KaK OJTHO M3 OCHOBHBIX CPEJICTB OOBEKTUBHOM OIEHKU 3HAHWN 00ydYaroImierocs B
X0/J1e CAMOKOHTPOJISI, TEKYILIETO U IPOMEKYTOUHOTO KOHTPOJIS 3HAHUHN O AUCLUILIUHE.

WNHutepakTuBHBIM 31eMEHT «3aJaHue) TMO3BOJISET MPErnoAaBaTeli0 MOIEPKUBAThH
00paTHYIO CBSI3b C OOy4arolMMCSl TOCPEACTBOM IMPOBEPKU 3a/laHusl (OTYETOB O BBINOJIHEHUU
MPAKTUYECKUX padoT) B BUJC KOMMEHTApUEB, a TaKXkKe 00€CIeYNTh WHANBUIYAIBHBIN MOJAX0 K
oOydJalmuMcsi C YY4eTOM HUX ICUXO(PHU3UOIOTHYECKX ocoOeHHOocTe. HHTepakTuBHBIC
AJIEMEHTHI ¢ BO3MOXHOCTBIO OOpaTHOW CBSI3M MMEIOT 0CO0O0€ 3HAYeHUE IS 3a09HOU (POpMBI
00y4eHHs, MOCKOJIbKY IO3BOJISIIOT HE TOJIbKO KOHTPOJHPOBATH BHINOJHEHHE OO0YyYaroIIUMCs
3a1aHuil (KOHTPOJIBHBIX PaboT), HO U MOTUBUPOBATh €r0 CaMOIOATOTOBKY B MEKCECCHOHHBIN
HEePUOSI.

Hcnonb30BaHne WHTEPAKTUBHBIX JIeMEHTOB «3amanue» u «Tect» Takxke obecrieunBaet
¢dukcanuoo xona o0pa30BATEILHOrO Ipollecca, Pe3yldbTaTOB TEKYIIEH U MPOMEXKYTOUHOMN
YCIIEBAEMOCTH O0YUAIONTUXCS 0 TUCITUTUIAHE.

6. YueOHO-MeTOANYeCcKOe o0ecnieyeHre CaMOCTOAITeIbHOIH padoThl 00y4yaromuxcs
6.1. IlepeyeHb Yy4eOHO-METOAMYECKOI0 oOecHeYeHUs IJIs1 CaAMOCTOSATENbHOH PadoThI
00yyarIuXxcs
Marepuainsl Ui OpraHU3aLUuU CaMOCTOSTENIbHOW paboThl 00YYaIOLIMXCsl IO JUCIUILIMHE
«Uu¢posas Tpanchopmanusi ynpaBieHUs JAOKyMEHTAlMEH» pa3sMemeHbl B «JIEKTPOHHOU
obpasoBarensHoii cpeae» (https://edu2020.kemgik.ru/course/view.php?id=4139) u BkiIrOUaroT:
Opzanuzayuonnule pecypcul
* Temarnueckuil niaaH AUCUUILUIMHBI 1JIs1 CTYIEHTOB OYHOU (OpMBI 0O0yUEHUs
» Temarnueckuii MIaH AUCUUIUIMHBI IS CTYICHTOB 3209HON (POPMBI O0yUIECHHUS
Yuebno-meopemuueckue pecypcul
¢ Koncnekrsl ek
Yuebno-npaxmuueckue pecypcul
*  Onwucanus NpakTUYECKUX padboT
Yuebno-memoouueckue pecypcoi
* Meroanueckue ykazaHus IO BBIIIOJHEHUIO yUeOHOTO UCCIIEI0BATENLCKOIO IPOEKTa
Yuebno-naenaonuie pecypcul
*  DJEeKTpPOHHBIE MTPE3EHTALUH
Yuebno-6ubnuocpaguueckue pecypcoi
* Cnucok peKOMEHIyeMOil InTepaTypbl
DoHO oyeHoUHbIX cpedcma
* Bompocsl mns yctHOro ompoca (Imo paszjenaMm JUCIHUIUIMHBI) U KPUTEPUU OLCHUBAHUS
OTBETOB
* Temaruka [€JOBBIX pOJIEBBIX W CUTYallMOHHBIX WIP M KPUTEPUHM OLECHUBAHUS
pe3ysIbTaTOB y4acTHsl B HUX
» Kpurepuu onieHHBaHUS MPAKTUYECKUX PadOT
* Bomnpocsl k 3auety
* Tecr no nucumIuIvHEe

6.2. TeMaTHKAa /1eJIOBBIX POJIEBbIX H CHTYalIHOHHBIX HI'P
1. Pa3paboTka cueHapusi U NPOBEJCHHUE JIEIOBOW pPOJIEBOM UIphl «J{MarHOCTHKA YpOBHS
UGPOBOI 3PETIOCTH AIIEKTPOHHOTO JTOKYMEHTOOOOpOTa OpraHu3aimuu (Ha TpuMmepe
KOHKpeTHOM ciyxk0b1 JJOVY)».
2. Pa3paboTka creHapuss © TPOBEICHHE JENOBOW poieBoii wurpel  «Pa3paboTka
KBAJIM(UKAIMOHHBIX TpeOoBaHUH K IM(PPOBOH KOMIETEHTHOCTH CHEIMAINCTA CIYXKObI
(0)%
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3. Pa3paboTka cueHapusi ¥ NpoBeJdeHUE /1eJIOBOH CHUTYallMOHHOW MIPbl «DKCHepTH3a
Crparerun  1mudpoBoil  TpaHchopmaluu  permoHa B KOHTEKCTE  ITM(POBOIL
TpaHcopManyu ypaBieHus JOKYMEHTAIHEH» (Ha IpuUMepe 3aJaHHOTro CyonekTa PD)

4. Pa3pabdoTka cueHapusi M NpoOBeJdeHHe CHTYAllMOHHOW Hrpbl «Pa3paboTka maHa
MEpONPUATHIA 10 peanu3alii B OPraHU3alUU TMPOEKTa IUPPOBOK TpaHCHOpPMALUU
yIpaBieHUs JOKyMEHTAIKe» (Ha mpruMepe 3aJJaHHOTO MTPOEKTa).

6.3. Meroanuyeckue YKa3aHUsl Ui OOYyYAIOUIUXCS IO OPraHU3alUM CaMOCTOSITEIbHOMI
padoThI

CamocrositenpHass paborta oOywaromuxcsi (CPO) sBasercss 00sA3aTeNbHBIM — BUIOM
y4eOHO# pabOTHI 1O AMCLUUIUINHE, BHITOIHICTCS B COOTBETCTBHH C BBIJAHHBIM MPENOaBaTeIeM
3aJJaHUEM U B YCTAHOBJICHHBIE CPOKHU.

CamocrosarenbHass paboTa OOYy4YalOLIMXCS HANpaBiIeHA HAa OCBOCHHE TEOPETHUECKUX
3HAHUU, OBJAJEeHHE NPOPECCHOHATBHON TEPMHHOJIOTHEH, pa3BUTHE HABBIKOB pPalbOTHI C
poGUIBLHBIMU ITUGPOBBIMHU pECypcaMu M HOPMATUBHBIMU JIOKYMEHTAMH.

Bunamu CPO no gucuMiiiuHe SBISIOTCA: CAaMOCTOSITENIbHOE M3yU4E€HUE TEOPETUUYECKOrO
MaTepuaia, OAroTOBKa K TECTUPOBAHUIO, IOJIOTOBKA K 3aUeTy.

MeTtoauyeckue ykazaHus MO BBINOJHEHUIO OTAeNbHBIX BU0B CPO, a Takke TpeOoBaHUS
K O0QOpPMJICHUIO M MPEACTABICHUIO PE3YJbTAaTOB Pa3MEUIEHbl B COOTBETCTBYIOIIHUX MOJIYJISAX
AIIEKTPOHHOTO Y4eOHO-METOAMYECKOro KoMIulekca aucuumiuibl «L{udposas tpanchopmanus
yIpaBJICHUS] JOKYMEHTalUEH», pa3sMEIlEHHOTO B «JJEKTPOHHOH 00pa30BaTeNbHOU cpene»
(https://edu2020.kemgik.ru/course/view.php?id=4139).

CoaepxaHue cCaMOCTOATEIbHOM padoThl 00Y4YAKIIHUXCH

KoauuecTBO 4acoB
TeMmbl Buanbl 3panmii

JJISI CAMOCTOSITEIbHOM U cojiepKaHue

padoThbl o0y4arommxcs CaMOCTOSITEJIbHOM PadoThI

[

JIF1 3A0YHOU

=

dhopmbl
o0y4eHUs

dhopmbl
o0y4eHHUs

=
=
=
=
=
=
=

A

Pa3zoen 1. Ynpasnenue ookymenmayueil Kak 00vekm yugposoii mpancghopmayuu

Tema 1.1 Hudposuzamus CamocrosiTenbHOe HU3y4YCHUE
KaK TJI00AJIbHBIN TPEH]T TEOPETHYECKOr0 MaTepuaja; MOJAroTOBKa K

10 19
pa3BuTHs 0o01IeCTBA TECTUPOBAHUIO
Tema 1.2. Lludposas CaMocTosTeNnbHOE U3yUEHUE
TpaHcpopmarus TEOPETUYECKOr0 MaTepuaa; MoAroToBKa K
YIPaBJICHUS 10 18 TECTUPOBAHUIO
JIOKYMEHTAIUEW: TOHATHE,
eI, XapaKTePUCTUKH
Tema 1.3 [udposas CamocTosTenbHOE U3yUeHUE
KOMIIETEHTHOCTh TEOPETUYECKOTr0 MaTepuasa; MoAroToBKa K
crienuanucta chepsl 10 16 TECTUPOBAHUIO

JIOKYMEHTAIUOHHOTO
o0ecrieyeHus ynpaBiIeHus

Pazoen 2. Ilpoekmut yughposoit mpancghopmayuu ynpaenenus 0oKymenmayue
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Tema 2.1. Ctparerus CamocCTOsITETbHOE U3YUECHHUE
udpoBoi TEOPETUIECKOT0 MaTepuaa; MoJroTOBKa K
TpaHchopmauu 12 25 TECTUPOBAHUIO
yIpaBICHUS
JIOKYMEHTalUe
Tema 2.2. CaMmocTosTenbHOE U3yueHUE
XapakTepucTuka TEOPETUUYECKOr0 MaTepuana; oJroToBKa K
MPOEKTOB IIUPPOBOI 10 18 TECTUPOBAHUIO
TpaHnchopmauu
yIpaBICHUS
JIOKYMEHTalUe
52 96 [ToaroToBka K 3a4ety

7. DOoH] OLIEHOYHBIX CPEACTB
Bxrogaer OLCHOYHLIC CpCACTBA [JIA TCKYWICTO KOHTPOJIA YCIICBACMOCTU W JJIA
HpOMG)KYTO‘IHOfI aTTecraluu 110 UToraM OCBOCHUSA AWCHUIIIIUHBI. CprKTypa U COACPpIKAHUC
(doHIa OLICHOYHBIX CPEACTB MPEICTABICHBI B JICKTPOHHOW MH(POPMAIIMOHHO-00pa30BaTeIbHON
cpene (https://edu2020.kemagik.ru/course/view.php?id=4139).

8. Meroauyeckue ykasaHus 1Jisl 00y4al0IHUXCS 110 OCBOCHUIO JHCIUILTHHBI

OcBoenne  yueOHoi  muctmmmabl  «ludpoBas  Tpanchopmamms — yrnpaBlIeHHUS
JOKyMEHTaluen» MpeanoiaracT Kak M3y4eHHe TEOPEeTUYECKOro MaTepuaa B XOAE JIEKUHUH U
CaMOCTOSITENILHOW PabOThI 00YUYAIOMIUXCS, TaK M BBITIOJHEHHE MIPAKTHYECKUX padoT.

B cTpykType nucHMIUINHBL BBIAENAETCA Ba B3aUMOCBS3aHHbIX paszena. llepsoHavyansHo
00y4aromuicsl 3HaKOMHUTCS C TIOHATHWHBIM aniapaToM, CYIIHOCTHIO0 HU(GPOBOI TpaHChopMaIuu
yIpaBJIeHUs JIOKyMEHTallMel, peryaupyroleil ee HoOpMaTHBHOM 0a3oil. PaccmarpuBaroTcs
XapaKTEPUCTHKN IU(PPOBOW TpaHCHOPMALIMU YIPABICHUS AOKYMEHTAIMEeH. XapaKTepu3ylTcs
TpeOoBaHUS K LMPPOBOM KOMIIETEHTHOCTH COTPYIHUKOB CIyX0 JOKYMEHTAlHOHHOTO
o0ecrieueHus U apXuBOB.

Bropoii pasznen mocssmeH paccmorpenuto Crpareruu uudpoBoil TpaHchopmanuu
yIpaBieHUs JTOKYMEHTAllMe UM KOHKPETHBIX IMPOEKTOB B cdepe 1udpoBoi TpaHchopManuu
YIPaBIEHUS TOKYMEHTALUEH.

Ilenbto BBHIMOJMHEHMS] TNPAKTUYECKUX padboT sBIseTcsl (QOPMUPOBAHUME YMEHUNH U
BJIaJICHUM, CBA3aHHBIX C aHAJIIM30M HOPMATHUBHBIX JIOKYMEHTOB; HaBbIKaMH IOMCKa, 00pabOTKH U
UHTEPIIPETAllM  AMIMUPUYECKUX  JaHHBIX, XapaKTEepU3YIOIIUX  Ipouecchl  IudpoBOi
TpaHchopMallMM YIpaBJI€HUs JOKyMEHTaluel; pa3paboTKOM JOKYMEHTOB IO LU(POBOH
TpaHcopMali ynpaBlieHuss JokyMeHTanuei. I[lpakTuyeckue paOOTHI BBINONHSIOTCS Ha
NEePCOHAIBHBIX KOMIbIOTEpaX B JabopaTopuu (axkyabTeTa HHPOPMALMOHHBIX, OMOIMOTEUHBIX U
My3€UHBIX TEXHOJOTUH. J[Jis1 BBIMOJHEHMS] TPAKTHYECKUX padOT HCHoib3yroTcs MHTepHeT-
pecypcesl, a Takke (pOHA HOPMAaTHBHBIX JOKYMEHTOB, PETIaMEHTHPYIOLINX BOMPOCH! LHU(POBOIL
TpaHcGopMaIK YIpaBIeHUs JOKYMEHTaIeH.

OnucaHus NpakTUYECKUX PabOT pa3MelleHbl B «DJIEKTpOHHON 00pa30BaTeNbHON cpejie
KemI'MK» (https://edu2020.kemgik.ru/course/view.php?id=4139). Omucanue mNpaKTHUIECKOM
paboThl BKJIOYAET IIeJb, 3a/la4M, 00ecleyrBaolue cpeacTBa paboThl, TpeOOBAHUS K OTYETY,
TEXHOJIOTHIO BBINOJIHEHUSI PabOThl, KOHTPOJbHBIE BOMPOCHI U CHUCOK PEKOMEHIyeMOMn
autepatypel. DopMoil oTdera SBISAIOTCS (ailibl ¢ pe3ynbTaTaMy BBIMOJHEHUS 3a/laHUiM,
MPElyCMOTPEHHBIX MPAKTUYECKUMU paboTaMu 1 O(hOPMIIEHHBIX B COOTBETCTBUU C 3a/IaHHBIMU B
ONKCAaHUM KOHKPETHOW palboThl TpeOoBaHMsMHU. llocie BBIMONHEHUS KaXI0H NpPaKTHUYECKOM
paboThl 0OyJarOIIMEeCss CaMOCTOSTEIRHO pa3MeniatoT (aiipl B manky «OTYeThl O BBITIOJHEHUN
NPaKTUYECKUX paboT». Pe3ynbTaThl BHIMOTHEHUS KaXI0W MPaKTHYECKOW pabOThl OLIEHUBAIOTCS
npernojaBareneM B Oasiax.
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https://edu2020.kemgik.ru/course/view.php?id=4139

CaMocrosiTenpHast paboTa 0Oydarolerocsi OPUSHTUPOBAHA HA HM3YUYCHHE JUTEPaTYpH,
aHAJIU3 JIEKTPOHHBIX MH(POPMAIMOHHBIX PECYPCOB, MOATOTOBKY K TECTUPOBaHHUIO U 3auery. C
LEeNbI0 00ecreueHus] CAMOKOHTPOJIS 3HAHUMN 10 AUCIUILTHHE JUIsI 00YYaromerocst mpeaaraloTest
KOHTPOJIbHBIE BOIIPOCHI M0 pa3jenaM JUCHUTIINHBL.

Jns  obecriedeHusi KOHTPOJISI 3HAHUM MPEAYCMOTPEHO TECTUPOBAHUE, KOTOPOE
ocymiecTBisieTcss Ha 1atdgopme «DIeKTpoHHOH oOpasoBarenbHOl  cpenbl  KemI MIK».
[IpenonaBarenieM ycTaHABIMBAETCS BPEMs IPOXOKIEHUA TecTa (TOCe U3YUSHUS JUCITUTIIINHBI).

9. Y4eOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 00ecnevyeHHe M CUMILTUHBI
9.1. OcHoBHas JuTepaTypa
Yuebnuvie uzoanus
1. TI'pubanos, 0. U. lludposas tpanchopmaius O6uszneca : ydueOHoe mocodme / 1O. H.

I'pubanoB, M. H. Pynenxko ; IlepMckuil rocynapCTBEHHbI HalMOHAJIBHBIN
HCCJIEI0BATENbCKUI YHUBEPCUTET. — 3-¢ 3. — Mockaa : JlamkoB un K°, 2023. — 214 c. :
uiL., TaoI. - Pexum JOCTyMa: o MTOJIIMCKE. - URL:

https://biblioclub.ru/index.php?page=book&id=710148 (narta oopamenus: 20.05.2023). —
Tekcr : 31eKTPOHHBIN.

2. HudpoBas skoHomuka : y4deObnuk / aBT.-cocT. JI. A. Kapruna, A. A. Bosk, C. JL
Jlebenena, O. E. Muxuenko [u ap.]. — Mockaa : [Ipomereit, 2020. — 223 c. : cxem., Ta01.,
50 8 — Pexum JOCTYyTIA: o [IOAITUCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=612054 (nata oopamenus: 20.05.2023). —
bubmuorp. B kH. — ISBN 978-5-907244-78-8. — TekcT : 3IEKTPOHHBIMN.

Hopmamusnvie 0okymenmoi

3. TOCTP UCO 15489-1 — 2019 CUBUJ]. Uudopmanust 1 AOKyMeHTAmus. Y IPaBICHUE
nokymentamu. Yacte 1. IloHsatus u npuHmmnel : Hai. crasgapt P®: uznanue
oduMaTbLHOE: YTBEPK/ICH U BBeNeH B aeiicTBue [Ipukazom denepanbHOro areHTCTBA 1Mo
TEXHUYECKOMY PEryJIMpPOBaHUIO U MeTposioruu ot 26 mapra 2019 r. N 101-ct: B3amen
I'OCT P HUCO 15489-1-2007: mata BBemenus: 2020.01.01 / Iloaroromen @I'VII
"Crannaptunpopm", BUHUTU PAH, Ucropuko-apxuabiM nactutyroM, BHUMIA /I
Mocksa: Crannaptundopm, 2019.- 17 c. — Teker : HenoCpeICTBEHHBIM.

4. OO0 mHpopmanuu, HHOOPMAIMOHHBIX TEXHOJIOTUSX W O 3alMTe MHPOpMaLuu : denep.
3akoH : [IIpunsat I'oc. Hymoit 8 urons 2006 r. : Ono6p. Coerom Peneparuu 14 uromns
2006 rona] — Texct: anekrponHslii // Koncynbsrant [lnroc: cripaBoyHas mpaBoBast cucTema.
— Mocksa, 1997 - . — URL: http://www.consultant.ru/document/cons_doc_LAW_61798/.
(mara oopamienus: 20.05.2023).

5. 06 yrBepxnaenun TpeboBaHuii K UHOOPMALMOHHBIM CHCTEMAM  3JEKTPOHHOTO
JIOKYMEHTO000poTa (hefiepalIbHbIX OPraHOB MCIOJHUTEIBHON BIACTH, YYUTHIBAIOUIMX B
TOM YHCJIE HEOOXOIUMOCTh OOpPabOTKH TMOCPEACTBOM JAHHBIX CHUCTEM CIIYKEOHOU
UHPOpPMALlMM OrPAaHMYEHHOIO pacHpoOCTpaHeHUs : Mpuka3 MuHkomcBs3u PO ot
02.09.2011 Ne 221 : zapeructpupoBaHo B Muntocte P® 15.11.2011 N 22304. — Texcrt:
anekTpoHHbIN // KoncynbranT Ilmtoc: cripaBounas npaBoBasi cuctema. — Mocksa, 1997 - .
— URL: http://www.consultant.ru/document/cons_doc_LAW _121840.(nata obparieHus:
20.05.2023).

6. Ilacmopt HanmonampHOTO TpoekTa «HammonameHas nporpamma "lludpoBas skoHOMHKa
Poccwuiickoit @enepannn"». — Tekcer : anexkrponnsiid // KoncynsranT [Tmtoc: cripaBouHast
mpaBoBast cucrema. — Mockaa, 1997 - . — URL:
https://www.consultant.ru/document/cons_doc_LAW_328854/ (mara  oOpameHus:
20.05.2023).

7. Tlacnmopt ¢enepanpHoro npoekta «LludpoBoe rocynapcTBeHHOE yrpaBieHUe». — TeKcT :
3NIEKTPOHHBIN // MUHUCTEPCTBO MU(BPOBOTO Pa3BUTHSI, CBA3M U MACCOBBIX KOMMYHHUKAI[HIA
Poccmiickoit ®enepanmm: caiit. — URL: https://digital.gov.ru/uploaded/files/pasport-
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https://digital.gov.ru/uploaded/files/pasport-federalnogo-proekta-tsifrovoe-gosudarstvennoe-upravlenie.pdf

10.

11.

12.

federalnogo-proekta-tsifrovoe-gosudarstvennoe-upravienie.pdf (mata  oOpamieHus:
20.05.2023).

[TocranoBnenue IlpaButensctBa P® ot 02.03.2022 r. N 279 «O rocyaapcTBEHHOU
nHpopmanmonHoit cucreme "[lnardopma "LleHTp XpaHEHUS IEKTPOHHBIX TOKYMEHTOB'"».
— Texct : asnextponusiit // //  Koncynerant Ilmioc: cmpaBodHas mpaBoBasi CUCTEMaA. —
Mocksa, 1997 - . — URL: https://www.consultant.ru/document/cons_doc_LAW_410802/
(mata oopamenus: 20.05.2023).

[TocranoBnenue IlpaButenbctBa PO ot 22.09.2009 N 754 (pen. ot 16.03.2019) «O06
yrBepkaeHH  [lonokeHUsT O  CHCTEeME€  MEXBEJIOMCTBEHHOTO  3JIEKTPOHHOTO
IoKymMeHTooOopoTa». — Tekcr : anektponnbit // //  KoncynsranTt Ilnroc: cmpaBodHas
npaBoBast cucrema. — Mockaa, 1997 - . — URL:
https://www.consultant.ru/document/cons_doc LAW 91827/d3734035781c5e717fa6d5c5
Obda8c3f10da39d9/ (nara obparmienus: 20.05.2023).

[Ipukaz  Muntpyna Poccum ot 31.03.2021 N 1920 «O06  yTBepKIaeHUU

npodecCnoHaIBHOTO CTaHjaapTa "Cneuuanuct uupoBoi TpaHnchopmanuu
JIOKYMEHTHPOBAHHBIX c(ep NeATeTbHOCTH OpraHu3aluu». — TEeKCT : 3JIeKTpOHHBIN // //
Koncynwsrant Ilmoc: cmpaBouHast mpaBoBas cuctema. — Mocksa, 1997 - . — URL:

https://www.consultant.ru/document/cons_doc_LAW_ 383983/ (mara obpalieHus:
20.05.2023).
[Tpuxkaz Muntpyna Poccunm ot 15.06.2020 N 333 «O0  yTBep)ACHHUH

poEeCCHOHAIBHOTO cTaHjapTa "Cnenuanuct 1o OpraHU3allMOHHOMY |
JIOKYMECHTAITMOHHOMY OOCCIICYCHHUIO YIIPABJICHUSI OpraHu3auei». — TEeKCT : AIIEKTPOHHBIN
//'//" KoncynwsranT I[lmoc: cpaBouHass mpaBoBasi cuctema. — Mocksa, 1997 - . — URL:

https://www.consultant.ru/document/cons_doc LAW_ 357714/ (mara obpalieHus:
20.05.2023).

[Tpuka3z denepanbHoro apxuBHoro arenrctsa ot 10.02.2023 Nel7 «OO0 yTBep)AeHHH
BEJIOMCTBEHHOW mporpaMmbl 1udpoBoii Tpanchopmanmu DenepanbHOTO apXUBHOTO
arearctBa Ha 2023-2025 romei». — Tekcr : anekrponubiid // degepanbHOE apXHUBHOE
areHTCTBO: [caitT]. - Mockaa, 2009-2023. - URL.:
http://archives.gov.ru/documents/prik17_2023.shtml (mara obpamienus: 20.05.2023).

9.2. Jlono/tHUTe/IbHAS JIUTEpATypa

13.

14.

15.

be3omacHOCTh 37IEKTPOHHOTO JOKYMEHTO0000pOoTa : yueOHoe mocodue / A. A. Tumenko, 1.
A. Tumenko, 0. M. Ka3akoB u np. — Mocksa ; bepaun : Jupexkr-Menua, 2021. — 53 c. —
Pexum JOCTyMa: o MOJIITHUCKE. - URL:
https://biblioclub.ru/index.php?page=book&id=602225 (mara obpamenus: 20.05.2023). —
Teker : 21eKTPOHHBIN.
Masncypos, I'. 3. [IpaBo nudpoBoii 6e3omnacHocTH : yuebHux : / I'. 3. MancypoB. — MockBa
Hupext-Menmna, 2022. — 148 c. — Pexum pocryma: mo mnoamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=687364 (mara obpamenus: 20.05.2023). —
bubmuorp. B kH. — ISBN 978-5-4499-3061-3. — TeKcCT : 2JIeKTpOHHBIH.
OBep6n, X. IludpoBas sKkoHOMHKA: Kak HH(POPMAIMOHHO-KOMMYHHMKAIIUOHHbIE
TEXHOJIOTHH BIMSAIOT Ha PbIHKM, OM3HeC M WHHOBANWu : ydeOHuk / X. OepOu, f. A.
Opecrap ; nox Hayd. pea. M. . JleBuna ; nep. ¢ anru. M. M. Areeoii ; nep. Ha anri. H.
B. lllunosoii ; Poccuiickast akaieMusi HApOJHOTO XO34HCTBA U TOCYIaPCTBEHHON CITY>KOBI
npu Ilpesunenre Poccuiickoit ®@enepanuu. — Mocksa : [leno, 2022. — 288 c. : wi. —
(Akanemuueckas  kHura). — Pexum  poctyma: mo  moxamucke. —  URL:
https://biblioclub.ru/index.php?page=book&id=698627 (mara obGparmenus: 20.05.2023). —

TekcT : 31MeKTPOHHBIN.

16. Cyneiimanos, M. JI. Lludposas rpamornoctb=Digital literacy : yuebuux / M. ]l

Cyneitmanos, H. C. Bapapiro. — Mocksa : KpeatuBnas sxoHomuka, 2019. — 324 c. : un. —
Pexum JOCTYyTa: no MOAMMCKE. — URL:
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https://digital.gov.ru/uploaded/files/pasport-federalnogo-proekta-tsifrovoe-gosudarstvennoe-upravlenie.pdf
https://www.consultant.ru/document/cons_doc_LAW_410802/
https://www.consultant.ru/document/cons_doc_LAW_91827/d3734035781c5e717fa6d5c50bda8c3f10da39d9/
https://www.consultant.ru/document/cons_doc_LAW_91827/d3734035781c5e717fa6d5c50bda8c3f10da39d9/
https://www.consultant.ru/document/cons_doc_LAW_383983/
https://www.consultant.ru/document/cons_doc_LAW_357714/
http://archives.gov.ru/documents/prik17_2023.shtml

https://biblioclub.ru/index.php?page=book&id=599644 (nata obpamenus: 20.05.2023). —
TeKCT : AIEeKTPOHHBIN.

17. Ileep, A. Ungyctpus 4.0: oT mpopbIBHOW OHM3HEC-MOJENM K aBTOMAaTH3alMH OH3HEC-
nporeccoB : yueOHuk / A. Illeep ; mox Hayu. pea. JI. CredanoBckoro ; mep. ¢ anri. /.
Credanosckoro, O. A. Bunuuenko ; Poccuiickas akajgeMus HApOIHOTO XO3SIMCTBA H
rocynapctBeHHO# ciryx0bl npu [Ipesunente Poccuiickoit @enepanun. — Mocksa : Jleno,
2020. — 272 c. : cxem., Tabmn., wi. — (AkageMuyeckuil yaeOHUK). — Pexxum moctyna: 1mo
noanucke. — URL:  https://biblioclub.ru/index.php?page=book&id=612569 (mara
obpamienus: 20.05.2023). — TekcT : 3IEKTPOHHBIH.

9.3. Pecypchl nHGOPMAIITMOHHO-TEJIeKOMMYHUKAIIUOHHOM ceTn « AHTEpHET»

. Poccuiickuii  wHCTUTYT CcTaHaapTu3anmuu : [caiit].— Mocksa, 2023. — URL:
http://www.gostinfo.ru. — TekcT : 3J1eKTpOHHBIH

o @DenepalibHOE areHTCTBO MO TEXHUYECKOMY PEryJUPOBAHUIO U METpOJoruu. — MoCKBa,
2023. — URL: https://www.rst.gov.ru/portal/gost. — TekcT : 31eKTpOHHBII

. OenepanibHOe apxuBHOE areHTCTBO (PocapxuB) : [caiit].— Mocksa, 2009-2023. — URL:
http://archives.ru. — TekcT : 2JIeKTPOHHBIN

° OenepanbHoe OropkeTHOE yupexaeHue «Bcepoccuiickuit HUM gokymeHToBeneHus H
apxXuBHOTO jaeia» : [caiiT].— Mocksa, 2023. — URL:. http://www.vniidad.ru. — TexkcT :
AIEKTPOHHBIN

9.4. IlporpamMHoe obecniedyeHne 1 HHPOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI
[TporpammMHoOe oOecrieueHue:
- IUYEH3UOHHOE NPOSPAMMHOe obecneyeHue:

— omepanuonHas cucrema — MS Windows (10, 8,7, XP)

— oducusni naket — Microsoft Office (MS Word, MS Excel, MS Power Point)
- c60000HO pacnpocmpatsiemoe npocpammHoe obecnedenue:

— bpaysepsr Mozzila Firefox, Internet Explorer, Google Chrome
- cnpasounas npaeosas cucmema «Koncynptant ITnrocy.

10. MaTepuaabHO-TeXHHYECKOe o0ecnedyeHne U CUUIIINHBI
Hanuuue yueOGHON nabopaTopuu, OCHAIIEHHOM NPOEKIMOHHOM W KOMIIBIOTEPHOU
TEXHUKOU, UHTErPUPOBaHHOM B MIHTEpHET.

11. OcoGenHocTH peanu3anuy IMCUMILVIMHBI VIS MHBAJIUAOB H JIMI C OrPAHMYEHHBIMHU
BO3MOKHOCTSIMH 310POBbSI.

s obecriedenusi 0Opa3oBaHUs WHBAIHAOB M OOYyYalOMIMXCA C OTPaHHYEHHBIMU
BO3MOXHOCTSIMHA 3JIOpOBI>$I HpI/IMeHHeTCﬂ I/IHZ[I/IBI/II[yaJ'II)HI)H\/'I II0aX0J K OCBOCHHIO JUCIUIIIIMHBI,
WHAUBUAYyallbHbIE 3aJaHUS C YYE€TOM OCOOCHHOCTEH X TNCHUXO(PHU3UYECKOTO pa3BUTHI U
COCTOSIHUSI 3/TOPOBBSI.

[Ipu cocTaBneHUM WHIUBUAYATbHOTO Tpaduka OOydeHUsS NPEAYCMOTPEHBI pa3IHyYHbIe
BapUAHTHI MTPOBEACHUS 3aHATUN: B 00pa30BaTEIbHON OpraHu3alii (B akaJeMUYecKon TpyIme u
WHAWBUIYAIILHO), HA JIOMY C UCIIOJIb30BaHUEM JAUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHA.

Jnst ocymiecTBiIeHUST TPOLEAYp TEKYIIEro KOHTPOJIS YCIEBAEMOCTH W TMPOMEKYTOUYHON
aTTecTallid OOY4YaroImIUXCs CO3/al0Tcs (POHIBI OICHOYHBIX CPEICTB, aJalTUPOBAHHBIC IS
UHBAJIMAOB U JIUI C Ol"paHI/I'—IeHHBIMH BO3MOXHOCTSIMHA SHOpOBBSI 1 TIO3BOJIAKOMNINE OLCHUTH
JTOCTHIKEHHE MMU 3allJIaHUPOBAHHBIX B OCHOBHOW 0Opa3oBaTENbHOW IMpOrpaMMe pe3ylbTaToB
0o0y4eHHUs U ypoBe€Hb CPOPMUPOBAHHOCTH BCEX KOMIIETEHIIUH, 3asiBICHHBIX B 00pa30BaTeIbHON
nporpamme. C  y4eToM  UHIAUBUAYAIBHBIX  TMCUXO(MU3MOIOTHUYECKUX  OCOOEHHOCTEH
00yJaronuXxcsl yCTaHABIMBAIOTCS CIEAYIOIMNE aJaTHPOBAaHHBIE (POPMBI MPOBEACHUS TEKYIIETO
KOHTPOJI YCIIEBAEMOCTH M MPOMEXKYTOUHOM aTTeCTallMM: [Js JIMI C HapylUIeHUEM 3pEeHUs

16



3a/laHus MPEIaraloTcs ¢ YKPYMHEHHBIM MPUGTOM, JUIS JTUI] C HAPYIICHUEM CITyXa — OLIEHOYHBIC
CpeACTBa MPEJOCTABIISIOTCS B MUCHbMEHHOM (DOpMe C BO3MOXKHOCTBIO 3aMEHBI YCTHOTO OTBETa Ha
MUCHhMEHHBIN, JUISI JIUI] C HAPYIICHHEM OIOPHO-JIBUTaTEILHOTO allliapara ABUTaTenbHbe (HOpMbI
OILICHOYHBIX CPEJICTB 3aMCHSIFOTCS Ha NHCHMEHHBIC/YCTHBIE C HMCKIIOYCHHEM JBHTaTeIbHON
akTUBHOCTH. [Ipy HEOOXOIUMOCTH CTYINEHTY-WHBAJIUAY MPEAOCTABISCTCS TOMOTHUTEIHLHOE
BpeMsl JUIS BBINOJIHEHUS 3ajaHus. [Ipu BBIOMHEHMM 3aJaHUAN Il BCEX TPYII JIKI C
OTPAaHWYCHHBIMH BO3MOXKHOCTSIMH 3I0POBbSI JOMYCKACTCS TMPUCYTCTBHE WHIUBHUYaIHLHOTO
MIOMOIITHUKA-COTIPOBOXK/IAIONIECTO ISl OKa3aHWUs TEXHHYECKOW Tmomom B odopMieHun
pe3yJIbTaTOB TPOBEPKU CHOPMHUPOBAHHOCTH KoMmreTeHImid. dopma mpoBeaeHUsS TEKylIeH u
NPOMEKYTOYHOW  aTTEeCTAllMA ISl CTYJICHTOB-UHBAJIUIOB YCTAHABIMBACTCA C  YYETOM
WHAWBUIYAIBHBIX MCUX0()H3NIECKIX 0COOeHHOCTEH (YCTHO, MMCBMEHHO Ha Oymare, MUCbMEHHO
Ha KOMITBIOTEpE, B (hOpME TECTUPOBAHHUS U T.I1.).

[TonGop u pa3paboTka y4eOHBIX MaTEPUATIOB OCYIIECTBISETCS C YYETOM TOTO, YTOOBI
IPEJOCTABIIATh 3TOT MaTepUal B Pa3IMYHbIX (OpPMax TakK, YTOOBl MHBAIHUIBI C HAPYHICHUSIMHU
cyXxa ToNnydaid WHPOPMAIMIO BH3yadbHO, C HApPYIICHUSMU 3PCHUS - ayJUalbHO.
OOyuJaroniyiecss MHBAJIUIBI U JIMIAa C OrPAaHHYCHHBIMH BO3MOXKHOCTSIMH 3JI0OPOBbsI 00ECTICUCHBI
y4e0OHO-METOIMYCCKUMHU  pecypcamMu B (opMax, aJanTHPOBAHHBIX K OTPaHUYCHHUSM UX
30pOBbs. YdeOHO-MeToanueckue pecypchl no muctumuinHe «lludpoBas Ttpanchopmanus
yIpaBIeHUS JIOKyMCHTAIMeH» pa3MENICHbl Ha caiiTe «DJEeKTpOoHHas oOpa3oBaTelbHAS Cpela
KemI'K» (https://edu2020.kemgik.ru/course/view.php?id=4139), kotopas uMeeT BEPCUIO I
C1a00BUASILINX.

12. [lepeyeHb KII0YEBBIX CJI0B

['ocynapcrBennas nadopmarmonnas cucrema «llnardopma "LieHTp XpaHEHUS SIEKTPOHHBIX
JIOKYMEHTOB"»

Enunas cucrema uaentudukanmu u ayrearupukanun (PI'MC ECUA)
Enunblit mopTan rocyjapcTBeHHbIX U MyHULIMNANbHBIX yeuyr (EITY)
Cucrtema MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO JOKyMeHTooOopoTa (MD10)
Crparerus uudpoBoit TpaHchopmauu

YpoBHU 11M(DPOBOIL 3pEIOCTH JOKYMEHTOOO0pOTA

[{udposas 3penocTb

[MudpoBast KOMIIETEHTHOCTH COTPYAHUKOB city:k0 JIOY u apxuBoB
[Tudposas TpaHchopMarliys ynpaBieHus J0KyMEHTalen

[Mudposast s5koOHOMHKA

[MudpoBuzarms

DNEeKTPOHHOE NMPaBUTEILCTBO

17



6.1

6.2
6.3

9.1
9.2
9.3
9.4
10
11

12

COJAEP)KAHUE
Ienn ocBOEHUS AUCHUIUINHBI
Mecto aucuumiuunsl B ctpykrype OOII maructpatypsl
[Tnanupyemble pe3yabTaTbl 00y4EHUs 110 TUCLUILIMHE
O0BeMm, CTPYKTYpa U COAEpIKaHUE TUCITUILTIHBI
OOBeM TUCHMITIIMHBI
CrpyKkTypa JUCIUIUINHBI
ConeprkaHue JUCHUIUINHBI
OO6pazoBarenbHble 1 HHPOPMAITMOHHO-KOMMYHHUKAIIHOHHBIEC TEXHOJIOTUU
OO0pa3oBaresbHbIe TEXHOJIOTHH
WNudopmannoHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH 00yUeHHs
VY4ebHo-MeToIM4ecKoe 00ecreueHue CaMOCTOSATEIbHOW PaboThI
o0yJaromuxcst
IlepeyeHp yueOHO-METOMUECKOr0 00eCIeUeHUs Ul CaMOCTOSATEIbHON
paboTbl 00yUarOMMXCs
TemaTuka J1€710BBIX POJIEBBIX U CUTYALIMOHHBIX UTD
MeTtoauueckue yka3zaHus JUisl 00y4aromuxcsi o opraHu3alnuu
CaMOCTOSITENIbHON PabOTHI
@OH/1 OLIECHOYHBIX CPEICTB
Metoanyeckue ykazaHus Ui 00y4aroImuxcs N0 OCBOSHUIO TUCIMITIMHBI
Y4eOHO-MeToAnYecKoe U NH(HOPMAIMOHHOE 00eCTIeYeHNEe JUCIIUILTUHBI
OcHoBHas nuTeparypa
JlononHuTEenpHAS IUTEPATYypa
Pecypcbl nH(pOpMaIMOHHO-TEIEKOMMYHHKAIIMOHHOM ceTu «HTepHeT»
[Tporpammuoe obecnieueHre U HTHPOPMALMOHHO-CIIPABOYHBIE CHCTEMBI
MarepuanbHO-TEXHHUECKOE 00eCcTIeYeHUEe AUCIUTIINHBI
OCOoOEHHOCTH pean3aluy TUCIUILINHBI TSI ”HBAIHU/IOB U JIUI] C
OrpaHUYEHHBIMU BO3MOKHOCTSAMU 37]0POBbS
[IepedeHsp KIIFOUEBBIX CIIOB
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