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MMHUCTEPCTBO KYJIBTYPbI POCCUMCKOU ®EJEPALINNA

OI'bOY BO «KemepoBCkHil TOCYAapCTBEHHBIN MHCTUTYT KYJIbTYPhI»
DaKynbTET COLMAIBHO-KYJIBTYPHBIX TEXHOJIOTHI

Kadenpa Ynpasnenust u 5KOHOMUKH COIIMAILHO-KYJIBTYPHOU chepbl

MEHE/KMEHT IIEPCOHAJIA

Pa6Gouasi nporpaMmma quCUMILTHHBI

HanpasJjieHue noaroroBKu
46.04.02 «/lokyMeHTOBeIeHUE H APXUBOBEICHUE)»
HanpasisienHocts (mpoguiib)
npopuab YnpapjeHue JOKyMeHTanuel B yCJOBUAX HU(POBU3ALNH 001eCTBA

KBanuduxanus (creneHb) BbITYCKHHUKA:
Marwuctp

®opma 00yueHus
Ounasn, 3a04Has

Kemepogo, 2023 r.



Pabouas nporpamMMa IUCIUILTUHBI pa3padoTaHa, B cooTBeTcTBUU ¢ TpeboBanusiMu PI'OC BO 1o
HanpaBjieHUu0 MoArotoBku 46.04.02 «JlokyMEeHTOBEACHUE U apXUBOBEICHUE)», HAITPABICHHOCTh
(mpocuip) YpaBineHue TOKyMEHTalKeH B YCIOBUSAX IM(ppoBHU3aLuu, KBAIM(UKAIKUS (CTEIICHb)
BBIITYCKHHMKA: Marucrp

Ymeeporcoena na 3acenanuu kadenpsl YpaBiIeHUs U 3KOHOMUKH COLIMATIBHO-KYIbTYPHOH Chepsl
31.08.2021, mpomoxon Nel wm pexkoMeHIOBaHA K pa3MelleHuto Ha caite KemepoBckoro
rOCYJITapCTBEHHOTO MHCTUTYTA KYJIbTYPHl «DJEKTpOoHHAss oOpazoBatenbHas cpena KemI MKy mo
web-anpecy http://edu.kemguki.ru

Ilepeymesepowcoena Ha 3acenanuu Kadeapbl YIpaBieHUs U SKOHOMUKH COLUATbHO-KYJIBTYPHOR
chepnr 31.08.2022, npomokon Nel u pekoMeHIOBaHa K pa3MelIeHUI0 Ha caiite KemepoBckoro
rOCY/IapCTBEHHOTO0 MHCTUTYTA KYJIBTYpPHI «DIIEKTpOoHHAs oOpaszoBatenbHas cpena Keml UKy mo
web-anpecy http://edu.kemguki.ru

Ilepeymeepoicoena Ha 3acenanuu Kadeapbl yIpaBICHUS U YKOHOMHUKHU COIHAJIbHO-KYJIbTYPHOU
cdepsl 1 peKOMEHIOBaHA K pa3MEIIeHHI0 Ha caiiTe KeMepoBCKOTro rocyapcTBEHHOTO MHCTUTYTA
KYJIBTYphI «IJeKTpoHHas oOpa3oBarenbHas cpeaa Keml Ky mo web-anpecy http://edu.kemguki.ru
19.05.2023 r., mpoTtokon Ne 12.

Honrux, T. B. MeHexkMeHT nepcoHaa: padodas mporpaMma JUCHMILIMHBI U1 00yJaroImuxcs
M0 HAIMpPAaBJICHUIO MOATOTOBKHU MOATOTOBKU 46.04.02 «/loKyMeHTOBE/IEHUE U apXUBOBEICHUEY,
HanpaBlIeHHOCTh (mpoduib) VYmpaBieHue IOKyMEHTalMeHd B YCIOBUSX LUGPOBU3ALMH,
kBasn(ukanus (crenens) BeinyckHuka «maructpy / T.B.Jloarux. — Kemeposo: Kemepos. roc. un-
T KyabTypbl, 2019. — 14 ¢. — TekcT: HenocpeCTBEHHBIH.

Aemop (Cocmasumens):

T.B. loneux
KaHO. 9KOHOMUYECKUX HAYK,

doyenm kageopwvr Yud CKC



Coaepskanne padodye NporpaMMel IHCIHILINHEL (MOIVJISA

1. Ileau ocBOCHUS TUCHUIIMHEI

2. Mecrto JUCHMIUIMHBL  (MOIyJisi) B CTPYKType  OCHOBHOM
npodeccuoHanbHOM  00pa3oBaTeNbHOM  Hporpammbl  OakaiaBpuaTa  (CHeLMANUTETa,

MarucTparypsl, Ip.)

3. Ilnanupyemble pe3ynbTaThl OOy4YeHHS IO JUCHUIUIMHE (MOJIYJIO), COOTHECEHHBIE C

IUIAHUPYEMBIMH  pe3yJbTaTaMd OCBOCHHSI OCHOBHOW MpO(EeCCHOHANBHONW 00pa30BaTebHON

POrPaMMBI

4. O0ObeM, CTpYKTypa U COJIepKaHUE JUCITUILINHBI

4.1. O0beM AUCIUTUIMHBI (MOTYJIs)

4.2. CTpyKTypa AUCLMILIMHBI

4.3. ConepkaHue TUCIUIIINHBI

5. OOpazoBaTenbHble 1 HHPOPMALIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH

5.1 OGpa3oBareabHbIC TEXHOJIOTHH

5.2 NndpopManimoHHO-KOMMYHHUKAIIUOHHBIE TEXHOJIOIMH O0yUEHUs

6. VYuebHO-MeTOAMUECKOE 00ecrieueHrne caMocTosITeNnbHOM paboTsl (CP) oOyuatomuxcs

7. DOHJI OLEHOYHBIX CPENICTB

8. YuebHo-MeToaMueckoe U HHPOPMAIMOHHOE 00ECTIeUeHUE TUCIUTITHHBI

8.1. OcHoBHas nuTEpaTypa

8.2. JlononHuTenbHAas IUTEPATYPA

8.3. Pecypchsl nH(OpMaIIMOHHO-TEIICKOMMYHUKAITMOHHOH cetr «IHTepHEeT»

8.4. IlporpammHoe obecriedeHre U HHGOPMaIMOHHbBIE CTIPABOYHBIE CHUCTEMBI

9. OcobeHHOCTH pealu3alud AUCUMIUIMHBL JJI HWHBAJIUIOB M JHUI C OrPaHUYEHHBIMU

BO3MO>KHOCTSIMU 37I0POBbBSI

10. Cnwucok (repeyeHs) KIF0UEBbIX CIO0B



1. enau ocBOeHNS TN CHUNIHMHBI
[lenb ocBOEHMS TUCUUIUIMHBI — (DOpMHpOBaHHUE NPEACTAaBICHUI 00 OCHOBHBIX HANpaBICHHIX
JESITEIbBHOCTH B 00JIACTH YIIPABIICHUS IEPCOHAIIOM B COBPEMEHHBIX OpPraHU3alUIX MeInua

2. Mecto aucuuminnsl B cTpykrype OIOII

Juctummaa «MEHEKMEHT TepCOHala) OTHOCHUTCA K 0a30BOM 4YacTH OJIOKa TUCIUTLIAH
00pa3zoBaTeNbHON MPOrpaMMbl 1O HAIpaBIeHUIO MOAroToBKU 46.04.02 «JloKkyMEeHTOBEICHHE U
aApXUBOBEACHHEY, KBATH(HUKAIUS (CTEIEHB) «MarucTp». Jucuurinaa uydaercs B 1 cemecrtpe.

3. IlnaHupyemMsle pe3yJbTaThl 00yUeHHS MO TUCHHUILINHE (MOTYJIIO)
N3yuenne nUCHMIUIMHBI HApaBjieHO Ha ¢popmupoBanue cienyromux komnereHui (YK, OIIK,
ITK) 1 MIHIMKATOPOB UX JOCTUKEHMUSI.

Kon u nHaumenoBanme | UHAMKATOPSBI JOCTHKEHHsI KOMIIETEHIUIA

KOMIEeTeHIINH 3HATH yMeTh BJIaJ1eTh

YK-2. Crioco0eH | MeToI0IOTHIO U | pa3pabarbIBaTh U | TEXHOJOTHen
YIPaBIsTh MPOCKTOM Ha | METOAMKY TPOEKTHOTO | peal30BbIBATH MPOCKT | pa3paboTKu "
BCEX JTanax ero | MEHEePKMEHTA. IIOJIHOTO LIUKIIA. peanu3aiuu NpoeKToB.
’KM3HCHHOTO IIUKJIA

VYK-3. Ciocoben TEOPHIO U | OPraHu30BaTh PabOTy | MCHXOJIOTUIECKUMHU
OpraHu30BbIBATL U METOAOJIOI'NIO KOMaH/bl, OIPCACIUTL | MCTOJaMH YIIPABJICHUA
PYKOBOIUTBH pabOTOM TICHXOJIOTHH CTPATETHIO ee

KOMaHbI, BI)Ipa6aTBIBa$I YHpaBJICHUA JACATCIIBbHOCTU,

KOMaHIHYIO CTPATEruio MOTUBUPOBATH

TUTSL TOCTHYKEHUS KOMaHay Ui ee

MIOCTABJICHHOM IeTH UCTIOTHEHUS

[lepeueHp 0OOOIMIEHHBIX TPYNOBBIX (PYHKIMH U TPYAOBBIX (DYHKIMH, HMEIOLIUX OTHOLICHHE K
npodeCCHOHATBLHOMN 1EATEIbHOCTH BBITYCKHUKA

I1C 01.001 IMenaror (megaroruveckast 1eATeIbHOCTh B IOMIKOJIHHOM, HA4YaJIbHOM OOIIIEM,
OCHOBHOM 00111eM, cpeiHeM 0011eM 00pa3oBaHuM) (BOCIIUTATENb, YIUTEIh)

O600meénnas TpynoBas Gpyukmus: [legarorudeckas aesTeIbHOCTD 1O TPOSKTUPOBAHHUIO U
peanu3anu 00pa30BaTENILHOIO Ipolecca B 00pa30BaTENIbHBIX OPraHU3alMsIX JOIIKOIBHOTO,
Ha4YaJIbHOTO OOIIEr0, OCHOBHOT'O OOIIIETO, CPEHEr0 0011IeT0 00pa3oBaHus

Tpynosas ¢pynkuus: Pa3suBaromias 1esTeIbHOCTh

I1C 01.003 Ilenaror 10NOJHUTENBHOTO OOPa30BaHUS JETEHN U B3POCIIBIX)

O6oOmeénnas TpynoBas (QyHkuus: OpraHu3allMOHHO-METOJIUYECKoe oOecreueHue
peanuzanuu nporpamm mnpodeccuonanbHoro odydenusi, CIIO u I, oprueHTUpOBaHHBIX Ha
COOTBETCTBYIOLIUH YPOBEHb KBATU(PHUKALUH.

TpynoBas ¢ynkuusa: Opranuzauuss U OPOBEJACHHE HCCIENOBAaHUN pBIHKA yCIyT
JIOTIOJTHUTEILHOT0 00pa30BaHUs A€TEH U B3POCIBIX.

03.007 Cneuuanuct 1o peabMINTAMOHHON paboTe B coluanbHOU cdepe

O6o006ménnas TpyaoBas GyHkius: Opranuszanys peadHIuTalMOHHON MOMOIIHN YSI3BUMbBIM
KaTerOpHUsIM HACEICHUS

Tpynosas ¢ynxuust: Opranu3zaiys U ynpasieHHe peadUIUTallMOHHBIM CIIy4aeM

4. O0beMm, CTPYKTYypa U co/iep:KaHue JUCHUIIMHBI (MOLYJIs1)
4.1 O0beM TMCUMILINHBI (MOAYJI51)

OO6mmas TpyA0EMKOCTh JUCHIUIIINHBI COCTaBIsAeT 3 3a4eTHhIX efauHunbl, 108 akamemudeckux
yacoB. B Tom uucnme 52 wac. koHTakTHO# (ayauTOpHOI) pabOThI ¢ oOy4aromumucs, 56 dac. -



CaMOCTOSITENIbHON PabOThI 00yJarOIUXCS.
28 gacoB (50%) ayauropHoi pabOThI TPOBOIUTCS B HHTEPAKTUBHBIX (hOpMax.
[IpakTuyeckas MOATOTOBKA NpPU peAM3alUU Y4eOHOH IUCIMILIMHBI (MOIYJsl) OpPTraHU3yeTcs

nyTeM

IMPOBCACHUA

MPAKTUYICCKUX

(J1abopaTopHBIX,

CEMHUHAPCKUX

3aHATHH),

MPEyCMATPUBAIONINX yJacTHEe OOYYAIOIIUXCS B BBINOJHEHUHM OTACIBHBIX 3JIEMEHTOB padoT,
CBSI3aHHBIX ¢ Oyayieil mpodeccHoHanbHON AeSITETbHOCTHIO.
[TpakTHdeckasi MOATOTOBKA BKJIFOYAET B c€0sl OTICIIbHBIC 3aHATHS JEKIIMOHHOTO THIA, KOTOPBIC

pelycMaTpuBalOT Tepefady ydeOHoi uHbopManuu oO0y4aronmmcs,

HEOOXOIMMON IS

MOCIICAYIOIIETO BBIOJIHEHUS PaboT, CBSA3aHHOM ¢ Oyaymeit mpogeCcCHOHATBHOU ASITeIbHOCTHIO.

4.2. CTpyKTYypa JUCHUNIUHBI

Ne Paznensr/Temsr Bunsr yueOHol paboTsl, BKmrouast | MaTepakt. popmer | CPO
n/n JUCIUTUTHHBI CaMOCTOSITENIbHYIO PadoTy 00y4eHus
CTYIICHTOB U TPYI0EMKOCTb (B
yacax)
o JEKLIUH CEMUH. KOHCYJIBT
§ (mpaxr.) aluu
= 3aHATHS
S
1 2 3 4 7 8
Paznes 1. YnpaBienue nepcoHajoM OpraHnu3ali B COBPEMEHHBIX YCI0BHSX
1 Tema 1.Cucrema 1 2/2* 6 Jlexmms Gecena, 2 10
YIPaBJICHUS IEPCOHATIOM B
COBpPEMEHHOM
OpraHH3aIHH.
2 Tewma 2. [Iporecc moabopa 1 4 6/6* O06cyxacHue 10
nepcoHaia cooO1eHui, 6
3 Tema 3. Ananranust 1 2/2* 6/4* [poGnemuas 10
paboTHuKa. BBenenue B aekuusi, 2
JIOJDKHOCTH 1 MOTHBAIUS Ob6cyxneHne
coobieHui, 4
Pa3nea 2. OneHka nepcoHasna
4 Tema 4. O6y4eHue 1 2/2* 6 Jlexuus Gecena, 2 10
nepcoHa’a.
Tema 5. Iporecc 1 2/2* 6 [poGnemuas 10
YIOpaBJIEHUS OIJIATON nekuus, 2
paboTHHKA
5 Tema 6. Ouenka 1 4/4* 6/6* Huckyccust, 4 6
3¢ dhexTHBHOCTH Ob6cyxneHne
yIpaBJICHUS coobmeHnit, 6
HEPCOHATIOM.
6 Bcero yacos B 16
WHTEPAKTHBHOU opMme:
Hroro 108 16 36 56
3ayer 1em.

/*ToMeyaroTcs 4achl Ha MHTEPAKTUBHBIE OPMBI 00yUeHHS




4.2.2. CTpyKTYypa IMCHUIJIMHBI 1J15 3204HOI (popMBbI 00yUeHUsI

No Paznenbr/TeMsr Bunsl yueOHol paboThl, BKirouast | MaTepakt. popmer | CPO
n/m JUCTIUTUTAHBI CaMOCTOSTEIBLHYIO PaboTy 00y4eHus
CTYJICHTOB U TPYJOEMKOCTH (B
yacax)
o JCKIMU CCMUH. KOHCYJIBT
§ (mpaxr.) anuu
= 3aHATHA
S
1 2 3 4 7 8
Paspea 1. YnpaJ/ieHHe NepCcOHAJIOM OPraHM3alMH B COBPEMEHHbIX YCJI0BHUAX
1 Tema 1.Cucrema 1 1/1* 1 Jlexmus 6ecena, 1 20
YIpaBJICHUS MIEPCOHATIOM B
COBpPEMEHHOM
OpraHH3aIH.
2 Tema 2. [Ipouecc noxdopa 1 1 20
nepcoHaia
3 Tema 3. Ananranus 1 1 20
paboTHuKa. BBeneHue B
JTIOJDKHOCTh ¥ MOTHBAITUS
Paznea 2. OueHka nepconaJa
4 Tema 4. O0yuenue 1 1/1* 1 Jlekuus Gecena, 1 10
TepCcoHaIa.
Tema 5. [Ipomecc 1 1/1* 1 [Ipobnemuas 10
YIpaBJICHUS OTUIATOH nexms, 1
paboTHHKa
5 Tema 6. Onenka 1 1/1* 1 Huckyccus, 1 18
3¢ hexTHBHOCTH
YIpaBICHUSL
MEPCOHAJIOM.
6 Bcero yacos B 6
WHTEPAaKTUBHON opMe:
Hroro 108 4 6 98
JK3aMeH 1 cm.




4.3 CopneprxaHue TUCHUILTUHBI

Ne /i (Conep:kanue TUCHUILIHHBLI |Pe3ybTaThl 00yueHust BuAbl OLEHOYHBIX CPEICTB;
(Pa3zgennl. Tembr) (hopMBI TEKyIIEro KOHTPOJIH,
MPOMEKYTOYHOM aTTecTAlNHU.
Pa3nen 1. YnpasJieHne nepcoHaIOM OPraHU3alUi B COBPEeMEHHBIX YCI0BHAX
1 Tewma 1. Cucrema ynpasneHus|@opmupyemvle KOMREMEeHYUU:
nepconanom B coBpeMenHon [YK-2. CiocobeH ynpasisiTh
OpraHu3aInu MPOEKTOM Ha BCEX ATAIax €ro
PKU3HEHHOTO ITUKJIa
Ocnosnoe cooepoicanue B pe3yabTaTe H3yYeHHS TeMbI
memal. CTY/AEHT /I0JI3KEH:
[lepconan kak 0OBEKT BHAmMb: METONOJIOTUIO U METOJIUKY
e o S v e i
CTeMo i - pasp PaKTUYECKUX 3aJaHuiL;
. [PealM30BBIBATE MPOCKT MONHOTO  {recToBblif KOHTPOID
YIPABIICHUS] OPTAHUBALUCH.  |iypp1a
3a71a4n U IIPHHIUIIBI 61a0empb: TEXHOIIOTHEH
YTPABICHUS HEPCOHANOM.  ha3paGoTKN 1M peanu3auu
BzanmopeiicTBue NPOEKTOB
Mo pa3esicHHs yIpaBIeHUs
MEPCOHAIIOM U JIPYTUX
CTPYKTYPHBIX TTOAPA3IEICHUI
OpraHuzalyu
2 Tema 2. IIponiecc nogdopa | @opmupyemoie Komnemenyuu:
MepcoHana 'YK-3. CnocobeH opraHu30BHIBATH
W PYKOBOAWTH pabOTO KOMaHIBI,
Ocnosnoe cooepacanue BHLIPaOaTHIBAs KOMaHIHYIO|
membol. CTpPaTETHIO 1 JTOCTH KCHUS
[Ipouecc miaHupoBaHuUs [MOCTaBICHHON LENH
MepcoHaNa B OpPraHU3aIHH.
[Iporecc moadopa MepcoHaNa. B pesysibTaTe H3yYeHHsl TEMbI
BHYTpeHHUE HCTOUYHUKA CTYJIEHT J0JIKeH:
nmonbopa. Baenraue
MCTOYHHKH TOA00Pa. BHAMB: TEOPHIO U METOIOJIOTHIO
Pactipenenenue NCHXOOTHH YIPABICHHS [TpoBepka pe3ynbTaToB
oTBeTCTBEHHOCTH. OTrcaHue VyMemb: OpraHI30BaTh PAGOTY MMPaKTUYECKUX 3a/IaHUM,
pabounx mecr. [loaroroska KOMAHJIbL, OTPEIENHTH CTPATETHIO TECTOBBIA KOHTPOJIb
q’yHKHHOHaﬂEHHX ee JIesTeIbHOCTH, MOTUBUPOBATh
o0s3arHOCTEH. OnpesieneHme KOMAHJTy JITS €€ HCTIOHEHHS
KBMH@)HKaHHOHHHX 61a0empb: TICUXOJIOTUIECKUMHU
rpeboBanmii. [Icuxomorus L ——
0TOOpa M pacCTaHOBKHU
KaJIPOB.
Coznanne KaJpoBOro
pe3epBa. BuemHuii u
BHYTPUGUPMEHHBINA TOUCK
KaJIpOBOTO
IPe3epna.
3 Tema 3. AnanTanus u Dopmupyemvie KOmMnemeHyuu:
MOTHBALIUS 'YK-3. CniocoGeH opraHn30BHIBAaThH

OcHosHOe cooepoicanue
membi.

|A marrtariist paboTHHUKA.
IBBenieHue B 1ODKHOCTE U

W PYKOBOJHTH pabOTOil KOMaHJIEbI,
BBIpa6aTBIBa$[ KOMaHZIHy}O
CTpaTeFI/IIO JJIA JOCTUXXCHUS]|
MMOCTaBJICHHON IEJIN

IIpoBepka pe3ynbTaToB
MPaKTUYECKUX 3aJaHuH,
TECTOBBII KOHTPOJIb




MOTHBAIIHS.
[IpodeccruonanbHO-
MCUXOJOTHYCCKAs aIanTaIus
MepCcoHaa B OpraHU3aliH.

B pe3yabTaTe n3yueHHus TeMbI
CTYIEHT J0JI7KeH:

BHamb: TCOPHUIO U METOAOJIOTHUIO
MCUXOJIOTUH YIIPpaBJICHUSA

ymemsb: OPraHn30BaTh pa60Ty
KOMaH/bl, OIPCACIIUTL CTPATCIUIO
€C ACATCIIBHOCTH, MOTUBUPOBATDH

KOMaHAy IJid €€ UCIIOJITHCHUA
6/1a0emb: TICUXO0JIOTHYCCKUMHU
MCETOJaMH YIIPABJICHUA

Pa3znen 2. Ouenka nmepconajia

4

Tema 4. OOyueHue nepcoHasa

OcHogHoe cooepoicanue
membi:

Jranbl 00yueHHs NepcoHana
B OpraHu3anuu

Dopmupyemovle KOMHemeHYUU:
'YK-3. CiocobGeH opraHn30BBIBATH|
M PYKOBOAWTH pabOTO KOMaHIEI,
BEIpa0aThIBas KOMaH/IHYIO
CTpaTernro I JOCTHIKCHHS
[MOCTaBJICHHOW 11eJIH

B pe3yiabTaTe M3y4yeHHs TeMbl
CTYIEHT JA0JIAKeH:

BHAMB: TEOPUIO U METOIOJIOTHIO
MCUXOJIOTHU YIIPABICHUS

yMemp: OpraHnu30BaTh pabOTy
KOMaH/bI, OHpeI[eJ'H/ITI) CTpaTCI‘I/IIO
ee IeATeNbHOCTH, MOTUBUPOBATh
KOMaHy JIJIsl €€ UCTIOJTHCHHUS
g1a0emp: TICUXOIOTHUECKUMHU
METOAAMU YIIPaBICHUS

'Y CTHBIHI oIpoc

Tema 5. [Iponecc ynpasieHus
orIaToN paboTHUKA

OcHogHoe codepoicanue
membl.

Conepxanue IesTeNbHOCTH
o oriate padotsl. IIporecc
YIIpaBIICHHS OTIIIATOM.

Dopmupyemovle KOMHEmMmeHUUU:
'YK-3. CnocoOeH opraHn30BbIBaThH
W PYKOBOJHUTH pabOTOil KOMaHBI,
BBIpElGaTBIBaSI KOMaHHYIO
CTPaTCTHUIO JJIS JOCTUXKCHUS]|
MOCTaBJICHHOM 11e7TH

B pe3yiabTaTe M3y4eHHs TeMbl
CTYIEHT JAOJIAKEH:

BHamMb: TEOPUIO U METOJIOJIOTHIO
MCUXOJIOTHH YIIPABJICHUS

yMemb: OpraHn3oBaTh paboTy
KOMaH/1bl, OIIPEAEIUTH CTPATETHIO
€€ 1eATeNbHOCTH, MOTUBUPOBATh
KOMaHAy JJIsl €€ UCIIOJHEHNS
61a0emp: TICUXOJIOTUIECKUMHU
METOAAMH YIPABICHUS

'Y cTHBIN ompoc

Tema 6. Ouenka
pddexTuBHOCTH yrpaBiIeHHS

Dopmupyemple KOMnemeHyuu:
'YK-3. CniocoGeH opraHn30BHIBaThH

TCCTOBBIM KOHTPOJIb




MICPCOHAIOM. W PYKOBOJHUTH pabOTOi KOMaHJbI,

BbIpadaTbIBas KOMaH/IHYIO
OcnosHoe codepoicanue cTpaTerut0 Uil  JTOCTHKCHUS]|
memul MOCTaBJICHHON EH

[KomMmyHUKau B
opranusanun. Conepxanue 1 B pe3yabTaTe H3y4YeHHus TeMBbI
AHAJIN3 pa6OTLI nepcoHaia B CTy)IeHT JOJIZKEH .

OpraHu3aluy. DTaIlbl aHAIN3a,

paboTeI IepcoHaa. BHAMb: TEOPUIO U METOAOJIOTUIO
M3mepenne SGYEeKTHBHOCTH  |cyxonorun yrpasIeHus
YIIPABJICHHA IIEPCOHATIOM yMemp: OpraHu30BaTh paboTy

KOMaH/bl, OIPCACIIUTL CTPATCIUIO
€C ACATCIIBHOCTH, MOTUBUPOBATH
KOMaHAy JJid €€ UCIIOJITHCHUA
6/1a0emb: TICUXO0JIOTHICCKUMHU
METOJaMU YIIPAaBJICHU A

B3adcT

5 Oopa3oBaTeibHble H HHPOPMALIMOHHO-KOMMYHHUKAUMOHHbIE TEXHOJIOTHH

5.1. Oo6pa3oBarejibHbIe TEXHOJOTHHI

B cootBerctBuu ¢ tpedoBanusmu @I'OC BO no HanpaieHHIO MOIrOTOBKY U pean3alun
KOMIIETCHTHOCTHOTO TMOJX0/Ia IPEAyCMATPUBACTCSI IIHPOKOE KCIONb30BaHHE B y4eOHOM
npoiecce 00pa3oBaTeNbHBIX TEXHOJIOTWH (AKTHBHBIX M HHTEPAKTUBHBIX (OPM IPOBEIACHHSI
3aHATUI B COYETAHUU C BHEAYAUTOPHOM pabOTOM, 3TO U JIEKIIUOHHBIE 3aHATHUS C UCII0JIb30BAHUEM
JNIEKTPOHHBIX IPE3CHTAINil; CeMUHAPCKUE 3aHATUS B (opMe MOKIAJ0B ¢ KOMMEHTAPHSIMH;
JUCKYCCHSI C LENbI0 (POPMUPOBAHUS U Pa3BUTHUS MPOPECCHOHATBHBIX HABBIKOB 00YUYaIOIIUXCSL.

B pamkax y4eGHOro Kypca MpeayCMOTPEHBI BCTPEUYH C MPEACTABUTEISIMHU POCCHUCKUX
KOMHaHI/II\/'I, TOCYOAapCTBCHHBIX U O6HI€CTBCHHI)IX OpFaHI/I3aHI/II\/’I, MacCTCp-KJIaCChl 3KCIICPTOB U
CTICI[HAIUCTOB.

JUig TMarHOCTUKY KOMIIETEHIIUN NPUMEHSIOTCS cleAyroume GopMbl KOHTPOJIS: YCTHBIM
OIPOC, TECTOBBIA KOHTPOIb, BKIIIOYAs KOMIIBIOTEPHOE TECTHPOBAHUE, OTYET O BBIMOTHEHHH
MPAKTUYCCKUX 33}13HI/II>1, 3al0yTa BbBIIIOJHCHHBIX HWHIAWBUAYAJIbHBIX 3ajlaHHI>’I, IIOATr0OTOBKA
KOHCIIEKTOB, MOATOTOBKA U Y4acTHE B TUCKYCCHH.

5.2. HudopManHOHHO-KOMMYHHKANHOHHbIE TEXHOJIOTHH

CoBpeMeHHbI# yueOHbIi MPOIIeCcCe B BBICIIEH MIKOJIE TPEOYyeT CYIIECTBEHHOTO PACIIUPEHIUS
apceHanma CpeACTB OOydYeHHs, I[IMPOKOTO HCIIOIB30BAHUS  CPEIACTB  HH(POPMAIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH, 3IIEKTPOHHBIX 00pa3oBaTebHBIX pecypcos,
MHTETPUPOBAHHBIX B AJIEKTPOHHYIO 00pa3oBaTelIbHYIO cpely. B Xone u3yueHus cryneHTaMu
y4eOHOI AUCIUIUTHHBI IPUMEHEHHE JIEKTPOHHBIX 00pa30BaTeIbHBIX TEXHOJIOT Uil Mpenoiaraet
pa3MeleHne pa3InYHBIX 3JIEKTPOHHO-00pa30BaTeIbHBIX PECYPCOB Ha CaliTe 3JIEKTPOHHOM
obpazoBarensHON cpeapl Kem['MK mo web-agpecy http://fedu.kemguki.ru, otcnexuBanue
oOpalleHuii CTYICHTOB K HIM, & TAK)K€ UCTIOJIb30BAHUE HHTEPAKTHBHBIX HHCTPYMEHTOB: 3a/JaHUE,
TECT.

DIIeKTPOHHO-00pa30BaTeNIbHBIE  PECYypChl  yueOHON JUCHMIUIMHBI  BKIIOYAIOT  Tak
Ha3bIBa€Mble CTAaTUYHBIE 3JIEKTPOHHO-00pa30BaTENbHbIE PECYPCHI: (aillibl ¢ TEKCTaMU JIEKIIH,
Pa3IMYHOrO Poja M300pakeHHUsAMH (MILTFOCTPAIUK, CXEMBbI, THAarPaMMbl), CCBUIKH Ha y4eOHO-
MeToandeckre pecypcbl WHtepHer u ap. O3HAKOMIIEHHWE C JAQHHBIMH PECYPCaMH JOCTYITHO
KaXIOMY CTYACHTY IOCPECTBOM JIOTHHA U mapoist. CTyAeHTy MOTYT paboTaTh CO CTATHYHBIMU



pecypcamu, 4uTas X € SKpaHa WIK COXPaHss Ha CBOM JIOKAJIbHBINA KOMIIBIOTED JUIS NaIbHEUIIETO
O3HaKoMJIeHUs. B mpouecce u3ydeHus yuyeOHOM AMCUUIUIMHBI Ui CTYJEHTa BaXKHO OCBOUTh
JIAHHBIE PECYPCHI B YCTAaHOBJICHHBIE ITPENIOIABATEIIEM CPOKHU.

IIpy ocBOeHMM YyKa3aHHOW IUCUUIUIMHBI HapsLy CO CTaTUYHBIMH DJIEKTPOHHO-
00pa30BaTeNbHBIMU pPECYpCaMH NPHUMEHSIOTCS HWHTEPAKTUBHBIE AJIEMEHTBI: 3aJaHMsl, TECTHI,
cemuHapbl ¥ 1Ap. Mcronb30BaHHME YKa3aHHBIX HMHTEPAKTUBHBIX 3JIEMEHTOB HAIIPABJICHO Ha
JIEMCTBEHHYIO OPTaHU3ALUI0 CAMOCTOSTENILHON PabOThI CTYACHTOB. PaboTa ¢ yKa3aHHBIMU BBIIIE
3JIEMEHTaMHU JUCLUHUIUIMHBI TpeOyeT aKTUBHOW NESATEIbHOCTH CTYIEHTOB, PErVIaMEHTHPOBAHHOU
Kak HeO0OXOJMMOCTBIO 3allMCU Ha KypC, TaK U CpPOKaMH, TpeOOBaHMAMHU K IPEICTaBICHUIO
KOHEYHOI'O IPOAYKTa U JIp.

WHTepakTUBHBIN 3JeMEHT «3aJaHue» IMO3BOJISET MPENoaBaTeli0 HaJlaJuTh OOpaTHYIO

CBSA3b CO CTYIEHTOM IIOCPEACTBOM IIOJYyYEHHUS OT HMX BBIIOJHEHHBIX 33JaHUHM B 3JIEKTPOHHOM
Bapuante. C DOMOIIbIO 3JEMEHTa «3aJaHue» CTYJAEHTaM JOCTYIIHO IPEJICTaBICHHUE Ha
paccMOTpeHHE IPENoAaBaTeNIl0 CBOMX paboT B pa3nuyHOM (opMme: TEKCThl, TaOIMILIbI,
npedeHTanuy. [locne mpoBEpKM BBITOJIHEHHOIO 3aJaHuUs IIPENOAABATEIEM BBICTABIISAETCS
OTMETKa, BUAMMAas CTYJIEHTY B 3iieMeHTe «OLEeHKN»; pe3yabTaT MPOBEPKU pabOThl MOKET OBITh
IIPEICTABIIEH U B BUJE PELEH3UHU WA KOMMEHTapHUEB NPENogaBaTes.
Opranuzanuy CaMOKOHTPOJISI M TEKYILEro KOHTPOJIA 3HAHMW MO JUCUUIUIMHE 3HAYUTEIBHO
CIOCOOCTBYET IPUMEHEHHE WHTEPAKTUBHOIO 3jieMeHTa «TecT», KOTOphIM IperocTaBiseT
BO3MOKHOCTb HMCIIOJIb30BaHMsI pa3HOOOpa3HbIX TUIIOB 33JaHUM (BBIOpaTh OAMH MM HECKOJIBKO
OTBETOB 3 MPEUIOKEHHBIX / yCTAHOBUTH COOTBETCTBHUE / BIIMCATh CBOW OTBET / IaTh Pa3BepHYTHIN
otBeT). Ilpu ocBOEHUHU CTyJeHTaMU TUCLMILIMHBI UMEHHO TECThl MCIOJb3YIOTCA KaK OJHO M3
OCHOBHBIX CPEJICTB OOBEKTUBHOMN OIEHKH 3HAHUN

6 YueOHO-MeTOaHYECKOE OOecTieYeHHe CAMOCTOSATEIbLHOI padoThl 00y4aloUXCs
http://edu.kemquki.ru

Yuebno-meopemuueckue pecypcul
Jlek1MOHHBIN MaTepual Mo TeMaM Kypca

Yuebno-npaxmuueckue pecypcoi
[IpakTueckue 3axanus

Yuebno-memoouueckue pecypcoi

Metoauyeckue YKa3aHus IJId 06yqa}om1/1xc;1 10 BBIIIOJHEHUIO CaMOCTOSTEIbHOM pa6OTBI

7 DoH/I OLIECHOYHBIX CPEACTB
http://edu.kemquki.ru

Bxurodaer onieHOUHbIE CPECTBA 7Sl TEKYILET0 KOHTPOJIS YCIIEBAEMOCTH U JUIsl MPOMEKYTOUHOM
aTTecTallud IO UTOraM ocBoeHMs aucuuIuinHbL. CTpyKTypa M cojep:kaHue (GpoHaa
OLICHOYHBIX CPEJICTB MIPE/ICTABICHBI B JJIEKTPOHHON MHPOPMAIIMOHHO-00pa30BaTEIbHON Cpee.

8 YueOHO-MeTOAMUYECKOE M HH(POPMAIMOHHOE 00ecnedeHne THCIUTITHHBI

8.1.Cnucok JuTepaTypsbl
Ocnosnaa tumepamypa.

1. Jleiineka, A. B. YnpaBieHue nepcoHanom opranuszanuu : yaeouuk / A. B. [leiineka. —
Mockaa : JlamkoB u K°, 2020. — 288 c. : wi. — (Y4eOHble u3nanus i 0akanaBpoB). —
Pexxum goctymna: mo noamucke. —

URL.: https://biblioclub.ru/index.php?page=book&id=573308 (nata obpareHus:


http://edu.kemguki.ru/
http://edu.kemguki.ru/
https://biblioclub.ru/index.php?page=book&id=573308

10.10.2021). — bubmauorp. B kH. — ISBN 978-5-394-03459-6. — TeKCT : 2JIEKTPOHHBI.

2. YmparieHue nepcoHaiom : yaebnoe mocodbue : [16+] / M. C. I'ycaposna,
N. T'. Pemernukosa, A. B. KonbitoBa, E. JI. UmkeBckas ; TIOMEHCKUM MHAYCTPUAIbHBIN
yHuBepcuteT. — Tromens : TromMeHckuil MHaycTpuanbHblil yHuBepeutet, 2019. — 212 c. :
ui., Taba. — Pexxum foctymna: mo noamucke. —
URL: https://biblioclub.ru/index.php?page=book&id=611332 (nata oOpaieHus:
10.10.2021). — bubmuorp. B KH. — TEKCT : 37€KTPOHHBIA.

3. VYmnparnenue nepcoHaioM : yaeobnoe nocodue / I'. 1. Muxaiinuna, JI. B. Martpaega,
. JI. Muxaitnun, A. B. bensik ; mox o6m. pex. I'. 1. Muxaiinunoii. — 4-e uzg., crep. —
Mockaa : [JamkoB u K°, 2020. — 280 c. : wi. — Pexxum gocTtymna: no noamnucke. —

URL: https://biblioclub.ru/index.php?page=book&id=573120 (nata oOpaieHus:
10.10.2021). — bubauorp. B k1. — ISBN 978-5-394-03596-8. — TeKCT : 2JIEKTPOHHBIN.

8.2. JlonoJiHUTEJbHAS JJUTEpPATypa:

1. Apcennes, IO. H. Ynpasnenue nepconanom: Texnomnoruu / 0. H. Apcenbes,

C. U. leno6aes, T. FO. JlaBeinoBa. — Mocksa : FOuuTu, 2015. — 192 c. — Pexxum
JOCTyMA: 1O MOJMUCKE. —

URL.: https://biblioclub.ru/index.php?page=book&id=114558 (narta obpaiueHus:
10.10.2021). — bu6mauorp. B kH. — ISBN 5-238-00842-2. — TeKCT : 3JIeKTPOHHBIH.

2. Kmumosuy, JI. K. OcHOoBBI MeHemxkMeHTa : yuebnuk : [12+] / JI. K. KnumoBuu. — 2-¢
u3., crep. — Munck : PUIIO, 2015. — 279 c. : cxem., ui. — Pexxum noctymna: mo
noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=463620 (nara
obpamenust: 10.10.2021). — bubmmorp. B kH. — ISBN 978-985-503-494-1. — Tekcr :
3JIEKTPOHHBIMN.

3. Tlomyxknaes, D. A. OCHOBBI MEHEKMEHTA: YaeOHOE mocobue (Kypce JISKITHIA,
npakTUKyM, TecThl) : [16+] / D. A. Tlonyxnaes, M. D. CemenoBa. — Mocksa ; bepius :
Hupext-Menua, 2021. — 404 c. : un., Tabn. — PexuM goctyna: mo moJmcke. —

URL.: https://biblioclub.ru/index.php?page=book&id=618660 (nata obparieHws:
10.10.2021). — bubnuorp. B ku. — ISBN 978-5-4499-2584-8. — DOI 10.23681/618660. —
TexcT : 31EKTPOHHBIN.

4. VYmnpasneHue nepcoHanom: yueOHuk ais By3oB / E. A. Akcenosa, T. 0. bazapos,

b. JI. Epemun u np. ; pea. T. FO. ba3zapos, b. JI. Epemun. — 2-e u3z., nepepab. u 1om. —
Mockasa : FOuutnu, 2015. — 561 c. — Pexum goctyna: mo moJmcKe. —

URL.: https://biblioclub.ru/index.php?page=book&id=118464 (nata obparieHwus:
10.10.2021). — ISBN 5-238-00290-4. — TekcT : 37eKTPOHHBIA.

8.3 Pecypchbl HH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOMU ceTu «HTepHET.

1. MunucrepctBo KynbTypsl Poccuiickoii @enepauuu. [DIEKTpoHHBIA pecypce].
https://www.mkrf.ru/
2. MunucrepctBo  Tpyna Poccuiickoit  @epepauun  [DJEKTpOHHBIA  pecypc].

https://mintrud.gov.ru
8.4 IIporpammHoe odecrnieueHre 1 HHGOPMAMOHHBIE CIIPABOYHbIE CUCTEMBI
By3 pacnonaraer Heo6X0AUMBIMHU MPOTPaMMHBIM 00€CIICUEHUEM:

IIporpamMmmHoe oOeceueHue:
- JIUYEH3UOHHOE NPOSPAMMHOE obecneyenue:
- Onepanuonnas cucrema — MS Windows (10, 8,7, XP)



https://biblioclub.ru/index.php?page=book&id=611332
https://biblioclub.ru/index.php?page=book&id=573120
https://biblioclub.ru/index.php?page=book&id=114558
https://biblioclub.ru/index.php?page=book&id=463620
https://biblioclub.ru/index.php?page=book&id=618660
https://biblioclub.ru/index.php?page=book&id=118464
https://www.mkrf.ru/

- Oducuerit maker — Microsoft Office (MS Word, MS Excel, MS Power Point, MS Access)
- Antusupyc - Kaspersky Endpoint Security mms Windows
- I'paduueckue pemakropsl - Adobe CS6 Master Collection, CoreIDRAW Graphics Suite

- Buneo pexakrop - Adobe CS6 Master Collection
- Nudopmanmonnas cucrema 1C:Ilpennpusitue 8
- Mys3bIkanbHbIH penakTop — Sibelius

- ABUC — Pycnan, Upbuc

- €80000HO pacnpocmpansemoe npocpammuoe obecneyeHue:

- Oducueriit maker — LibreOffice

- I'paduueckue penaktopsl - 3DS Max Autodesk (11 00pa3oBaTeIbHBIX YUPEKICHU)
— bpaysepsr Mozzila Firefox, Internet Explorer, Google Chrome

- [Tporpamma-apxusatop - 7-Zip

- 3BykoBoii penakrop — Audacity, Cubase 5

- Cpena nporpammupoBanus — Lazarus, Microsoft Visual Studio

—  AUBC - MAPK-SQL (zemo)

- Penakrop anekrponHbix Kypcos - Learning Content Development System
- Cnyxebnsie mporpammsl - Adobe Reader, Adobe Flash Player

- Basbl qaHHBIX, HHPOPMAITHOHHO-CIIPABOYHBIC M TIOMCKOBBIC CHCTEMBI:

- Koncynsrant Ilnroc

9 Oco0eHHocTH peajM3allii TUCHHUIIMHBI A8 WHBAJIUAOB M JHUI ¢ OrPaHUYEeHHBIMH
BO3MO’KHOCTSIMH 310POBbSI.

Jns obecriedeHusi 0Opa3oBaHHMS HWHBAIMAOB M OOYYaIONIMXCS C OTPaHUYCHHBIMHU
BO3MOYKHOCTSIMH 3/10pOBbsI pa3padaTbIBaeTCs:
— aJlanTUpoBaHHas o0pa3oBaTeibHasl IporpaMma,
— MH/AMBUYalIbHBIM y4eOHBIN IUIaH ¢ yU€TOM OCOOCHHOCTEN X MCUXO(U3UYECKOIO Pa3BUTHS U
COCTOSIHUSL 370pPOBbsl, B YaCTHOCTH NPHUMEHSAETCS HHAWBHUIYAJIbHBIM MOIXOJ K OCBOCHHIO
JUCLUIUINHBL, UHAUBUAYAJIBHBIE 3a1aHUS.
Jns  ocyuiecTBieHUsT MOPOLEAYyp TEKYLIEro KOHTPOJSI YCHEBAEMOCTH M IMPOMEXKYTOUHOU
aTTecTallMy OOYYaIOUIMXCS MHBAIUIOB U JIUI C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMH 3/J0POBbS —
YCTaHABIMBAIOTCA aJalTUPOBAaHHbIE (OPMBI TMPOBEACHHUS C YYETOM HMHJAWBUIYaIbHBIX
NCUXO(PHU3HOIOTNYECKUX OCOOCHHOCTEH:
— 715 UL C HapyIlIEHUEeM 3peHHs 3aJaHusl MIPeIaraloTcs ¢ yKpynHEeHHBIM HIpUudToMm,
— JUIs JIML C HApYLIEHHUEM CJIyXa — OLIEHOUYHBIE CPEJICTBA MPEJOCTABIISAIOTCS B MUCBbMEHHON (opme
C BO3MOKHOCTbBIO 3aMEHBI YCTHOTO OTBETA Ha MUCbMEHHBIIN OTBET,
— JUIs JIML C HAapyLIEHUEM OIOPHO-/IBUraTeIbHOI0 armnapaTa — JBUraTesbHble (POPMbI OLIEHOUHBIX
CPEJICTB 3aMEHSIOTCS Ha MMCbMEHHBIE UJTN YCTHBIE (C UCKIIIOYEHHEM JIBUTATE€IbHON aKTUBHOCTH).
— TNpU HEOOXOAMMOCTH CTYJAEHTY-MHBAJIMIY HPEJOCTaBISETCS OMOJHUTEIbHOE BpeMs JUIs
BBITIOJTHEHUS 33/1aHUS.
[Tpu BBINOIHEHUH 3aJaHUN [T BCEX TPYIIII JIUI ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMH 370POBbSL:
— JIonycKaeTcs MPUCYTCTBUE MHAWBUIYaJIbHOTO IMOMOIIHUKA-COMPOBOKIAIONIETO JIJIsl OKa3aHUs
TEXHUYECKOH moMol B OGOPMIIEHUM pe3yabTaToB MPOBEPKH  CHOPMHUPOBAHHOCTU
KOMIIETECHITHH.

10 IlepeyeHb KIOYEBBIX CJI0B
— AoOceHTensm

— Arrecranus
— Arrtecranus pabouux MecT



AynuT nepcoHaia

BricBOOOXIeHNE TTIepCOHAaIa
I'opuszonTanpHas Kapbepa

Horosop

J10JDKHOCTHAs! MHCTPYKLUSA

JIOMKHOCTH

JlomaTel

3apaboTHas 1iara

HcnbiTatenbHplil CpOK

Kanpoas nonuruka

Kanposoe mianupoBanue

KaapoBblii MEHETKMEHT

Kaaposslii noreHuuan

Kanpsr

Kanennapusiii pon padbouero BpeMeHH
Kanudukanus

Komnexrus (n1at. collectivus - cOOpHBIiA)
KonnekTuBHbIN 1OTOBOP

Komnencamuun

KonTtpaxr

Kondmukr

Kondopmusm (11at. conformis - mogoOHBIH, CXOIHBIN)
Koyunnr

MapkeTuHr nepcoHana

Menemxep no nepcoHary
MunumanbsHas 3apaboTHas miata (MUHUMaJIbHBIA pa3mep omiaTel Tpyaa, uin MPOT)
MoOUIBEHOCTB TIEpCOHAIA

Mopenb ynpaBieHus: IEPCOHATIOM
MopaJIbHO-TICUXOJIOTHYECKHU I KITUMaT
MoTtuBanus

HanbaBku

Hayunas opranuzanus tpyaa (HOT)
HenopmupoBanHbIif pabouunii 1eHb
Hopwma oOcnyxuBanus

Hopwma ympasisiemoctu

Hopwma uncnennoctu
Opranu3anoHHas aganTamus
Opranu3alioHHas CTPYKTYypa yIpPaBICHUS
OTBETCTBEHHOCTh

[TepenoaroroBka (mepeody4yeHme)
ITepconan

IInan xapeepsl

[InanupoBanue

[ToBbieHNE KBATH(PUKAITUU
IIpemupoBanue

[TprHIMIIBL

IIporno3zupoBanue

[Tpodeccuorpamma

[TpodeccuokapTta (kBanuduKamoHHas KapTa, KapTa KOMIETEHTHOCTH )
[TpodeccuonanpHas aganranus
[IpodeccnonanbpHass KOMIETEHTHOCTh
[Tpodeccus



Pabouee mecto

Pesrome

Cucrema yrpaBieHUs

CouunanbHoe NapTHEPCTBO
ConuanbHO-TICUX0JIOTUYECKAs aanTanus
CounanbHO-3KOHOMHYECKas afanTanus
CnucouHas YUCICHHOCTh IepcoHaa
Cruiib pyKOBOJICTBA

Crunp ynpasieHus
CrumynupoBaHue

Crparerus

TpynoBoii 10roBOp

Tpynoseie pecypcsl

VYpaBieHue nepcoHanom

VYcnoBus Tpyna

donn oriatel

XapakTepucruka

Lenu

Yenoseueckue pecypesl
YenoBeueckuil KanuTain

[IraT

[lIratHOE pacnicanue
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