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1. Iesin ocBOeHUsI AU CHMILIMHBI

Lenpto ocBoeHHs JUCHMIUIMHBL «Teopuss W UCTOpUS ApPXUBOBEICHUS)  SBIISIETCSA:
yriIyOJeHHOE M KOMILUIEKCHOE IpeicTaBiIeHne 00 MCTOPUU, TEOPUU U MPAKTUKH apXUBHOTO JIElna,
dopmMupoBaHHE TpENCTaBICHUS 00 OpraHu3alMd  XpaHEHHs, YdeTa, KOMIUICKTOBaHUS,
WCIOJIb30BaHUsI JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit denepannu, oBiIaJlcHUE HABBIKAMH
ApPXUBHOW 3BPUCTHUKH.

2. Mecto nucuumiuebl B crpykrype OIIOII marucrparypsl. Jucuunnuna «Teopust u
UCTOPHSI apXMBOBEACHUS» NPUHAMISKAT K 0a30BOM YaCTH JUCHMIUIMH 00pa3oBaTeIbHOU
nporpammel (b1. O.7) u u3yuaercsi B 1 u 2 cemectpax.

3. [lnanupyembie pe3yJibTaThl 00yUeHUSs M0 JUCHMUILINHE

N3yuenne AUCIUTUIMHBI HaNpaBiieHO HAa (OPMUPOBAHNE KOMITETCHIINU:

— CHOCOOEH CaMOCTOSITENIbHO paboTaTh C HCTOYHUKAMU HH(GOpPMallUU, HENPEPHIBHO
COBEpIIICHCTBOBATh YPOBEHb NpodeccronantbHoi moarotosku (OI1K-2);

— CMOCOOEH OCYIIECTBISATh WHHOBAIMOHHYIO JESTEIBHOCTh, (POPMYIUPOBATH M pEIIATh
Hay4YHO-UCCIEAOBATEIbCKAE W TPHUKIAJAHBIE 33Ja4yd B OOJACTH  JOKYMEHTOBEJACHHS W
apxuBoenenus (OITK-5).

B pesynpTaTe OCBOGHHS JUCHUIUIMHBI OOYYArONIUHCS JOJDKEH JIEMOHCTPUPOBATH
CJIEIYIONINE PE3YJIbTAThl OOYICHHUS:

3HamMb.

— OCHOBHBIE JTaIlbl CTAHOBJICHUSI OTEYECTBEHHOW apXUBOBEIYECKON MBICITH (IMITUPHIECKOE
apXUBOBEICHUE, TPAJAUIMOHHOE AapXMBOBEJEHUE, KIACCHUYECKOE AapXHWBOBEICHHUE, COBETCKOE
apXWBOBEJICHHE, TMEPCIEKTUBHBIC HAMPABIICHUS HCCIEAOBATEIIBCKON M METOIUYECKON padOThl B
00J1acTH apXUBOBEICHHS HA COBPEMEHHOM 3Tarle;

— TEOPETHUYECKHE OCHOBbI KOMIUUIEKTOBaHUSA, XpaHEHHs, YydeTa W HCIOJIb30BaHUS
TOKyMeHTOB ApxuBHOro ¢onaa Poccuiickoit deneparnu, opraHu3aliud Tpylda U IKOHOMHUKH
ApPXUBHBIX YUPEKICHUN;

— 3akoHBl (OPMHUPOBAHMUS M TpaBuia (YHKIIMOHUPOBAHHUS AapPXMBHOW CHCTEMBI Kak
CJIO’)KHOTO UCTOPHUKO-KYJIBTYPHOTO (PeHOMECHA;

ymMemoy:

— CaMOCTOSTEIIbHO aHAJIM3UPOBaTh HMH(OpPMAIIUI0, ONpEnessis OCHOBHBIC HaIpaBICHUS
Pa3BUTHS U UCCIIEIOBATEIHCKUE TPAKTUKHA apXUBOBEICHUS;

— ONIpeNeysATh 3HaYCHUE PabOT KPYIMHBIX OTEUECTBEHHBIX UCCIEAOBATEIICH 711 CTAHOBJICHUS
Y pPa3BUTHS apXUBOBEIICHUS;

— MPUMEHATH MOJYYEHHbIE 3HAHUSI B OPraHM3alMiy KOMIUIEKTOBAHMS, XpPAHEHUS, ydeTa U
UCI0JIb30BaHUs JOKYMEHTOB ApxuBHOro (honaa Poccuiickoii @enepanuu;

énaoemsn:

— 06a30BBIMU 3HAHUSAMU O (PYHKIUSAX, TPUHIIMIIAX U METO/IaX apXUBOBEICHUS;

— MPUHUUIIAMH M METOJaMU OpraHu3alui KOMIUIEKTOBAHUS, XpaHEHUs, ydyera U
UCII0JIb30BaHUs JOKYMeHTOB ApxuBHoro (ouaa Poccuiickoii @eneparui;

— METOJJaMH MOUCKa apXUBHOW MH(DOPMALIUU B YUPEKICHUSIX-ETO3UTAPUAIX.

4. O0beM, CTPYKTYpPa U COAep/KaHHe TUCHHIINHBI

4.1. O0beM IMCUMITTHHBI

OObmas TpyAoEMKOCTh JUCIHILIMHBI COCTABISET S 3a4eTHBIX equHul], 180 akamemudeckux
Yaca, B TOM 4Hclie i JHeBHOU Gopmbl oOyueHus: 106 yacoB KOHTaKTHOH (ayAUTOPHOM) pabOTHI C
oOyyaromumucs, 38 uaca caMocTosiTelbHas pabora oOywarommuxcs, 36 YacoB — KOHTPOJIb
(ox3amen). 22 ygacoB (20,75%) ayauTopHO# pabOTHl MPOBOAUTCS B MHTEPAKTUBHBIX (opmax. Jlis
3a04yHOU (popmbl 00yueHus: 20 4acoB KOHTAKTHOH (ayaUTOpPHOI) paboThl ¢ oOydarommumucs, 151
gac caMOCTosATeIbHas paboTa o0yJaronuxcs, 9 4acoB — KOHTPOJIb (PK3aMEH).



4.1.1. CTpyKTypa AMCHHMILVINHBI IPH OYHOI

opme 00y4eHHUsI

Buabl yueOHoii padorsl,
U TPYA0EMKOCTb (B 4acax)

H i ="
Ne/ anMeHOBaHMe MOIYyJiel = Ipakr Wnmmsu | BT, B
(pa3nesoB) o HYEeCKH
Ne = | Beer [JIekn AyaJbH | HHTEpaK
U TeM v e . | CP
Clo uu ble THBHOU
3aHATH
a 3aHaTHsA | (opme
Pazoen 1. Apxusoeedenue KaK KOMRJIEKCHAA HAYYHAA OUCUUNTIUHA
1.1 | IlonsTHe 06 apxuBax 1 10 2 4 2 4
B3aumocsszp  apxuBoBeaeHuss ¢ | 1
1.2 | npyrumMu  HayKaMHd H HAyYHBIMH 6 2 2 2 2
JTUCITUTUTTHAMU
Pa3zoen 2. Hemopusa apxueos u apxuenozo dena ¢ Poccuu
2.1 | DMnMpuvecKoe apXuBOBEICHUE 1 16 2 10 2 4
PazButue aApXUBOBEIYECKUX
2.2 3HaHuil B XVIII — XX BB. 1 16 4 8 2 4
2.3 | 3apyOexHas apxuBHas Poccuka 1 8 2 2 2 4
24 ApxuBHasg cinyxba Poccuiickoit 1 16 4 8 5 4
denepanun
Pazoen 3. Teopus u memoouka apxueoeeoeHus
Opranuzanus XpaHeHHs
3.1 JAOKYMEHTOB ApxuBHoTrO (hoHIa 2 16 6 6 5 4
Poccuiickoit ®enepaiuu u Ipyrux
apXUBHBIX JTOKYMEHTOB
KomruekToBaHue apXvuBoB.
3.2 | HayuyHo-MeTOoIMYeCKHe OCHOBBI 2 10 4 4 2 2
AKCHEPTU3BI HEHHOCTH JOKYMEHTOB
3.3 | Yuer u obecrieueHre COXpaHHOCTH 2 10 4 4 5 5
apXUBHBIX TOKYMEHTOB
34 CripaBO4HO-TIOMCKOBBIE CPE/ICTBA 2 10 4 4 5 5
JUIS apXUBHBIX JOKYMEHTOB
OcHoBHbIE HampaBICHUS
3.5 | ucnosib30BaHUS apXUBHBIX 2 16 6 6 2 4
JIOKYMEHTOB
36 OpraHHSaI}Hﬂ paboThl apXuBa. 9 10 4 4 5
ApPXUBHBII MapKETUHT
DK3amMeH 2 36
Hmozo: 180 | 44 62 22 38
4.1.2. CTpyKkTypa IMCUMIIJIMHBI IPH 32049HOI opme 00yUueHUs!
Buasbl yuedHoii padorsl,
W TPYA0EMKOCTh (B 4acax)
Ha a ii =
No/ HMele;g;?Izr)onynen 5 IE{E:::; HUuausu | B T.u. B
Ne p = | Beer [JIekn AyaJbH | HHTEpaK
U TeM v e . | CP
Olo 1107 ple THUBHOH
3aHATH
o 3aHaTHs | (opme




Pa3zoen 1. Apxueosedenue Kax KOMNIEKCHAA HAYYHAA OUCUUNIUHA

1.1 | llonstue 06 apxuBax 1 14 2 12
B3aumocBs3p apxuBOBEIEHUS C
1.2 | npyrumu HaykamMu U HaydyHbIMH | 1 4 4
JTMCHUTUIMHAMHU
Pa3zoen 2. Hemopusa apxugos u apxuenozo deaa ¢ Poccuu
2.1. | DMnupuuecKoe apXHBOBEICHHE 1 14 2 12
Pazpurtne apXUBOBETYECKHIX
2.2 3Hanuit B XVIII — XX BB. . 14 2 12
2.3 | 3apyOexHas apxuBHas Poccuka 1 12 12
24 ApxuBHasg ciyxba Poccuiickoit 1 14 2 12
denepanun
Pazoen 3. Teopus u memoouxka apxueosedenus
Opranuzanus XxpaHeHHs
3.1, | AOKYMEHTOB ApxuBHoro ¢oHza 2 19 2 17
Poccniickoit ®enepanuu u
JIPYTUX apXUBHBIX IOKYMEHTOB
KommuiektoBanue ApXuBHOTO
¢donna Poccuiickoii @eneparui.
3.2. | Hay4HO-MeTOINIECKUE OCHOBBI 2 16 2 14
AKCTIEPTHU3BI IEHHOCTH
JOKYMEHTOB
VYuer u obecnieuenue
3.3. | COXpaHHOCTH apXUBHBIX 2 16 2 14
JIOKYMEHTOB
34, CripaBO4HO-TIOMCKOBBIE CPE/ICTBA 2 16 2 14
JUIS. apXUBHBIX JOKYMEHTOB
OCHOBHBIE HaIlPaBJICHUS
3.5. | ucronap30BaHMs APXUBHBIX 2 16 2 14
JOKYMEHTOB
36. Opramma&ma paboThl apXuBa. 2 16 5 14
ApPXUBHBII MapKETUHT
DK3aMeH 9
Hmozo: 180 | 10 10 151




4.2. ConepxaHue TUCHHUILINHBI

Ne CoaepikaHue TUCHUIINHBI PesynabTaTsl 00yyeHus1 Dopmbl
n/n TeKylIero
KOHTPOJIA,
MPOMEKYTOYHOM
aTTecTaluu.
Buabl
OLIEHOYHBIX
CpencTB
Pazoen 1. Apxusoeedenue KaK KOMNIeKCHAA HAYYHAA OUCUUNIUHA
11 IMousiTue 06 apxuBax Dopmupyemole Komnemenyuu: | YCTHBIA OIIPOC
JIMHTBUCTUYECKUIN M TepPMEHEBTUYECKUI MOJIX0/bl B OOBSICHEHMM TEPMUHA | —  CIOCOOEH  OCYIIECTBIATH | 3aliura
«apxuB». MHOro3Ha4YHOCTh TEPMHHA B PYCCKOM S3bIKE: YUpeXJCHHE, Belarollee | HHHOBAIIMOHHYIO JIeATENbHOCTD, | pedepaToB
XpaHEHHEeM  JIOKYMEHTOB; cOOpaHuE€ JIOKYMEHTOB; COOpHUK JOKYMEHTOB, | (POpMYJIHPOBAThH U peuiaTth
MTOBPEMEHHOE U3/IaHuUE. HAy4YHO-HCCIIEeI0BATENbCKIE u
1.2 B3auMocCBsI3b apXHBOBeIEHHSI € JAPYIMMH HAyKaMM M HAY4YHbIMM | IDHKJIAQJHBIE 337a4d B OOJIACTH

AUCHUILTUHAMU

[Tonsatne 00 apXWBOBEIECHWW KaK KOMIUJICKCHOM HAy4YHOW AMCIIUILIMHE,
JIOKaJNbHbIE AUCLHMIUIMHBI, BXOJSIINE B €€ COCTaB. B3anMOCBS3b apXMBOBEIEHUS C
JPYTMMHU HayKamMH U JucuurianHamMu. OObeKT U IpeaMeT U3Y4YeHHUs apXUBOBEICHUS,
nonsitue 06 ApxusHoM ¢donae Poccuiickoit denepanuu. Ctpykrypa kypca «Teopus
U HCTOpUS apXUBOBEACHHUS», COJEPKAHHE M XapaKTepUCTHKAa €ro pas3felioB.
ApxuBHas TepMHHOJIOTHSA. O030p UCTOUHUKOB U JIMTEPATYPHI 11O KYpCYy.

JOKYMEHTOBEACHUS u
apxuBoBeacuus (OITK-5).

B pezynemame usyuenus memol
CHYOEeHm O0NHCeH:

3Hamo:

— 0OazoByro wuH(poOpMaluoo 00
apXUBOBEJCHUM KaK HAy4HOW U
yueOHOM TUCIUIIINHE;

yMemy:

— UCIIOJIb30BaTh 0a30BYyIO
uHpopMaro 00 apXUBOBEIACHUU
B [IPAKTUYECKOHN JESITeTbHOCTH;
61a0emn.

- MOHATUHHBIM
ApPXUBOBEJICHHUSI.

alapaToM

Pazoen 2. Hcmopus apxueoe u apxuenozo dena ¢ Poccuu




2.1

IMIHMPHUYECKOe aPXHBOBE/ACHUE

OcHoBHBIE  BHABI  JOKYMEHTOB B  JIpEeBHEpYCCKOM  TIOCYyIapCTBE.
CranoBnenue apxuBHOro jneira B  MockoBckoil Pycu. Ilapckuit  apxuB.
®opmupoBanue cetu apxuBoB npuka3os (Ilocossckoro, Pazpsanoro, [lomectHoro).
«Apxus» Epmaxa.

«'enepanbubiit permament» 1720 r. Kosuiexckoe neaonpousBOACTBO U
pa3BUTHE aPXUBHOIO JIENA.

Dopmupyemovie KoOMnemeHyuu:
— CHOCcOOEH  CaMOCTOSITENIBHO
paboTtatb c HMCTOYHUKAMHU
uH(popmMaLuy, HEIPEPHIBHO
COBEpPILIEHCTBOBAThH YPOBEHB
poeCCUOHAIIBHOW TIOJITOTOBKHU
(OIIK-2).

2.2 PasButne apxuBoBenueckux 3nanuii B XVIII — XX BB. B pezynomame uzyuenusn memoi
Munucrtepckas cucrema Hadana XIX B. u apxuBHOe Jiein0. Bo3HUKHOBEHUE | cmydeHm 001)icen:
HMCTOPUYECKUX apXUBOB. ApXHUBHBIE KOMUCCUU. TpanuiinonHoe apxuBoseaenue: H.B. | snams.
Kamauos, [[.5I. CamoxBacoB. CraHoBieHHE Kiaccuueckoro apxuBoBeneHusi: A.C. | — OCHOBHBIE OTallbl Pa3BUTHUSA
Jlanmo-/lanuneBckuii. Cor03 pOCCUUCKUX apPXUBHBIX JCSATEICH. apXHBOBEIYECKOU MBICIIA B
Hexper CHK PC®CP o peopranuzanuu ¥ MEHTPATU3AIMN apXuBHOTO jena | Poccuu;
B PCOCP ot 01.06.1918 1. Co3manue Enunoro I['ocynmapcTBeHHOro ApXHMBHOTO | ymems.
¢donma. BausHue ToTanuTapHONW CUCTEMBI Ha apXUBHOE JeJI0. Be1OMCTBEHHOCTh B | — ONPENENATEL BKIIAJ apXHUBUCTOB-
apxuBHoM npaktuke CCCP. TEOPETUKOB W  INPAKTUKOB B
2.3 3apy0Oe:xnas apxuBHasi Poccuka pa3BUTUH OTEYECTBEHHOM
Kpynneiimme 1o0KyMeHTalIbHbIE KOMIUIEKCHI 32 pyOexoM. ApXUBHOW MBICIIH;
[TpaBoBbIE ACMEKTHI MEXKIYHAPOIHOTO MEPEMENIEHHS APXUBHBIX JJOKYMEHTOB. | 671a0emb!
Pa3BuTHE JOTOBOPHBIX OTHOINEHWM Mexay Poccueld W apyruMu cTpaHamu o | — 0a30BBIMH
nepeMenmieHur apxuBoB. ®3 «O KyJAbTYypHBIX LEHHOCTSX, HepeMenieHHbx B Coro3 | MPOpecCHOHaIbHBIMU 3HAHUAMHU
CCP B pesyinprare BTOPOM MHPOBOM BOWHBI M HaXOSIIMXCS HAa TEPPUTOPHUM | O PA3BUTUN apXUBHOIO JIeNa B
Poccuiickoit ®eneparun» ot 15.04.1998 r. Poccun.
24 ApxuBHas ciyxk0a Poccuiickoii @egepanuu
CrpoutenbctBo  apxuBHOM  cucrembl P®D. 3akon P®  «OcHOBBI
3akoHoAatenbcTBa PO 00 ApxuBHoMm onme PD u apxusax» (1993). @3 Ne 125 «O6
apxuBHOM Jniene B Poccuiickoit ®enepauun» (2004). Cucrema Pocapxusa.
l'ocynapcTBeHHbIC, MyHUILIUINIATbHBIE U BEIOMCTBEHHBIE apXWUBBI. APXUBHBIA (POH]
PO.
Pazoen 3. Teopus u memoouxka apxueoseedenus
3.1. Opranm3anusi XxpaHeHHs1 JOKYMEHTOB ApxuBHOro ¢gounaa Poccuiickoii | @opmupyemvie Komnemenyuu: | YCTHBIIA ONPOC

®enepanuu M APYrux apXuBHbIX JOKYMEHTOB
Opranu3anus JOKyMEHTOB B mpenenax ApxuBHoro ¢onna Poccuiickoit

—  cHocobeH  OCYILIECTBISATh
WHHOBAIIMOHHYIO  JICSITEIBHOCTB,

3ammra




®enepaun (epBbIid YPOBEHb).

Knaccupukamuss noxymentoB ApxuBHoro ¢onna P®. Pazpabotka B
OTEYECTBEHHOM apXHMBOBEJCHUU OCHOBHBIX MTPU3HAKOB KJIACCU(PHUKALUU JOKYMEHTOB.
CoBpemMeHnHble mnpu3HaKK Kkiaccuukanuu nokymMmeHToB AD PO (mo ¢opmam
COOCTBEHHOCTH, IO CpOKaM XpaneHus u ap.). [lonstue o CtpaxoBom donne POD.

[lonsitne o kiaccupuKanuu AOKYMEHTOB B TMpefenax apxuBa (BTOpOH
YPOBEHB).

Opranu3anys JOKyMEHTOB B Ipenenax apxXuBHOTO (GoHma (TpeTuid ypoBEHB).
Pa3BuTHe noHATHUS «apXUBHBIA (OHI» B OTEUECTBEHHOM apxuBoBeAeHUHU. [loHsATHE
«IOKYMEHTaJbHBIH (GOHI» M TMPEeANoChUIKM ero mnossieHus. [lonstue o
¢donnoodpazosarene. PomoBoe mnonsTHe apxuBHOro GoHaa. BumoBbie mMoHSTHS
apXUBHOTO (OHJa: apXWBHBIA (QOHJ (opraHuzanuil), OOBEAMHEHHBIN apXUBHBIN
¢dona, GoHA IMYHOTO MPOUCXOKIACHUSI, APXUBHAS KOJIICKIIHSL.

Knaccudukanuss JOKyMEHTOB B Ipenenax apxuBHbIX (oHmoB. EnnHuna
XpaHeHus (1e710) Kak enuHuna kinaccudukanuu. [lonatue o cxeme KinaccupuKaImm,
THUIIBI U BUJIBI CXEM.

dbopMynupoBaTb U pemiaTh
HaYYHO-UCCIICIOBATEIILCKHIE u
NpUKIAJHBIE 3a1aud B 00JacTu
JOKYMEHTOBE/ICHHSI u
apxuBoenenus (OITK-5).

B pesynomame uzyuenus memul
CHLYOEHM Q0JIHCEH:

3uamo:

— TEOPETUYECKUE "
METOJUYECKUE aCIIeKThI
OCHOBHBIX HallpaBJICHUN

JESITEIbHOCTH apXUBHOM CITYKObI
PO;

— 0OazoByro wuH(pOpMaIUoo 00
OCHOBHBIX HaIpaBJICHUAX B
opraHu3anui padboThl apXUBHBIX
YUpEKIACHUM;

Ymemn:
- MPUMCHSTH HOPMBI
3aKOHOJIaTEILCTBA B
OpraHW3allii XpaHCHHS, Y4eTa,
KOMILJIEKTOBaHUS u
HCII0JIb30BaHHS ApPXUBHBIX
JIOKYMEHTOB;
- HCIIOJB30BaTh 0a30ByI0
UHPOPMAIIMI0O B  IPAKTHYECKOMH
JIEATEIILHOCTH;

Brnaoems.:

— CIIOCOOHOCTBIO IIPUMCHATH B
HpaKTquCKOﬁ ACATCIIBHOCTH
OCHOBBI TCOpHUU U MCTOAUKHN
APXNBOBCIACHUS.

MPAKTUYECKHUX
3aJlaHui

3amura
pedepaToB




— 6a30Boii nHpOpManuei 06
APXUBHOM MCHCI’KMCHTC U
MapKETHHTE.

3.2

KommiiekroBanue ApxusHoro ¢ponaa Poccniickoit ®@enepanun. Hayuno-
METOAMYEeCKUEe OCHOBBI IKCIEPTU3bI HEHHOCTH JOKYMEHTOB

[lonsatue o  xommuiekroBanun AD®  PD. Tlonsarue  «MCTOYHUK
KOMIUIEKTOBaHus». Kpurepum omnpeneneHus opraHusauuid —  HCTOYHHMKOB
KOMIUIEKTOBaHHUSI.

@opMBI XpaHEHHUs apXMBHBIX JOKYMEHTOB OpraHu3anui. AyTCOPCHHT
XpaHEHHsI apXUBHBIX JOKYMEHTOB. /Jlemo3uTapHOe€ XpaHEHHUE JOKYMEHTOB
HEroCyJapCTBEHHBIX OpraHu3anui. VICTOYHHMKM KOMIIJIEKTOBAaHUS BEIOMCTBEHHBIX,
OOBEIMHEHHBIX BEJOMCTBEHHBIX U MEXKBEJIOMCTBEHHBIX apXuBOB. (OcoOeHHOCTH
KOMIUJIEKTOBaHHUSI ~ HErOCYJapCTBEHHBIX  apXMBOB,  OOIIECTBEHHBIX  IIEHTPOB
nokymeHTtanuu. OTOOp Ha TOCYJapCTBEHHOE XpPaHEHHE TOKYMEHTOB IO JIUYHOMY
COCTaBY B KOHTEKCTE MPOo0IeMbl 0TOOpa MacCOBBIX HCTOUYHUKOB.

[lonsitTne 00 sKcrepTH3e LEHHOCTH JTOKYMEHTOB. MeTouKa MpOBEICHUS
JKCIIEPTU3bI IEHHOCTH JOKYMEHTOB.

Kputepun »skcrepTussl LEHHOCTH JOKyMEHTOB. Ponb  kiaccugpukaTtopon
JOKYMEHTOB M HOMEHKJIATYp [Jel1 B OINpEICIICHHWH HAyYHOW U NPAKTUYECKOUN
LIEHHOCTU JIOKYMEHTOB. llepeuyHn JOKyMEHTOB — OCHOBHOE 3BE€HO B CHUCTEME
HOPMaTHUBHO-METOUYECKUX TOCOOUA. TUTIBI ¥ BUIBI TIEPEUHEH.

Opranuzanus -SKCHOEpTHU3bl IIEHHOCTH JOKYMEHTOB M OTOOpa HX Ha
rocynapctBeHHoe xpaHeHue. CucreMa skcnepTHeix opranos, [[DIIK, OIIK M DK
apxuBHBIX yupexzaeHuil. OTOOp U XpaHEeHHE 0c000 IEHHBIX U YHUKaIbHBIX
JOKYMEHTOB.




3.3

Yder u obecrieyeHre COXPAHHOCTH apPXUBHBIX JOKYMEHTOB

[Honsitue 00 yuere noxymeHToB AD PO, moustuiineii ammapat. OOBEKTHI
ydeTa ¥ €UHMIBI y4eTa apXUBHBIX JOKYMEHTOB. EnuHMIIa yueTa OpraHu3alMOHHO-
pacropsaIUTEeTbHON  JOKYMEHTAIlMH, HAyYHO-TEXHUYECKHX, KHHOPOTOPOHO- W
MalIMHOYUTAEMbIX JOKYMEHTOB.

Cucrema yudera apxMBHBIX JOKyMEHTOB. COCTaB YYETHBIX JOKYMEHTOB U
crpaBOYHUKOB. OCHOBHBIE U BCIIOMOT'aTeJIbHbIE YUETHBIE JOKYMEHTBHI.

[TonsiTne obecrieyeHUs] COXPAHHOCTU JOKyMEHTOB. Co31aHuEe ONMTUMAIBbHBIX
YCIIOBUN XpaHEHUs IOKYMEHTOB.

Pa3menienne apxuBHBIX (OHJIOB B apXUBOXpaHWIMIax. Posb npoBepku Hanuuus

U COCTOSIHUS IOKYMEHTOB B 00€CIe4eHNH UX coxXpaHHocTH. CrnenuanbHas (Gu3nKo-
XMUMHUECKasl U TeXHU4ecKast 00paboTka 10KyMeHTOB. CTpaxoBaHUE apXUBHBIX
nokymeHToB. Co3nanue ctpaxoBoro Gonaa u (GoHaa MOJB30BAHUS.

3.4

CrnpaBoYHO-NIOMCKOBBIE CPEACTBA IJIsi APXUBHBIX JOKYMEHTOB

[TousATHS «TIepBUYHAS W BTOPUYHAS JJOKYMEHTHAs WHPOPMAITUSI, «aPXUBHBIH
cupaBo4yHHK», «cucteMa CIIC apxuBa», «cuctema CIIC x nmokymentam A® POy.
CTpykTypa CHCTEMBI CIPAaBOYHO-TIOMCKOBBIX CPEJICTB. APXUBHBIN CIPABOYHHK Kak
equnuiia cucremsl CIIC apxuBa.

Haznauenue u BUIbl apXUBHBIX OIMUCEH: METOAMKA W MpPAaKTUKa CO3JaHUS U
COBEPIICHCTBOBAHHUS.

Haznauenme u BuIbl apxuBHBIX KartajoroB. lloHatue o kiaccudukanuu
JOKYMEHTHOM MH(OpMalLMKU U KaTalorax IOKyMeHTOB. Kartamoru jorudeckoi u
andaBUTHON CTPYKTYphl. OnucaHue TOKYMEHTOB IPU KaTaJOru3aluu.

Haznauenue 1 ocHOBHBIEC BUJIbI M pa3HOBUIHOCTHU myTeBoauTenei. [lonstue o
nyreBoAuTeNsax, ux mecto B cucteme HCA apxuBa. IlyreBomurtens mo doHgam
apxuBa: METOJUKa cocTaBiieHus. KpaTtkue cripaBoYHUKHU MO (OHAAM apXUBa: COCTaB
1 xapakrtepuctuka. CripaBOYHBIH anmapar K ImyTeBOAUTEISIM.

OO630pbl TOKyMEHTOB, MX Ha3zHaueHue. OcobOeHHOcTH 0030poB (OHIOB H
TeMaTU4eCKHX 0030POB.

VYkazarenu Kk  gokymeHtam  ¢onaa  (donmoB). Buyrpudonmossie,
Mex(GOHIOBBIE U MEKAPXUBHBIE YKazareiu, nx HazHayeHue B cucteme CIIC apxuBoB
Y B3aMMOJICHCTBHE ¢ KaTanoramu u onucsiMu. OObEKT OMUCAHUS B yKa3zaTee.

CripaBOYHBIH anmapar K apXWBHBIM CIPABOYHUKAM.
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3.5

OcHoOBHbBIE HANPaBJICHUS HCI0JIL30BAHUS APXHBHBIX JOKYMEHTOB
Metouueckie OCHOBbI W II€JIM HUCHOJIb30BaHUS JIOKYMEHTOB AQD PO
(Hay4HblE, HaApOJHOXO3SMCTBEHHbIE, KYJIbTYPHBIEC, COLMAIBHO-IIPABOBAs 3allUTa
HaceJeHus).
Opranu3anus UCToNb30BaHus T0KyMeHTOB AD PO: nousTHe, CTpyKTypa U QyHKIIHH.
[lepBuuHast 1 BTOpHYHasE JOKyMEHTHass MHPOPMAIUS KaK CPEJICTBO HCIIOJIb30BAHMS
JIOKYMEHTOB. Nudopmarnmonnoe obecrieueHue MOJIb30BaTENEH. Bunpr
MHPOPMAIIMOHHBIX JIOKYyMEHTOB B apxuBax (IMUCbMO, TEMATUYECKHH IIepeUeHb
JOKYMEHTOB, apXUBHAas CIpaBKa, apxuBHas komnus). VcronHeHne 3anpocoB B LENIAX
ofOecrieyeHHs MpaB M 3aKOHHBIX MHTEpecoB rpaxaaH. OpraHusaius BbICTaBOK
nokyMmeHToB. [loarotoBka Temarnyeckux noaOopok. [loAroroBka TeMaTHYECKHX,
Hay4YHBIX, HAayYHO-TIONMYJSPHBIX, PEKIaMHO-UH(DOPMALMOHHBIX CTaTe, MOI0OpPOK
JOKYMEHTOB, JIOKyYMEHTalbHbIX ouepkoB i CMU. Opranns3amus BCTped C
oOuiecTBeHHOCTHIO. [IpenocTaBieHne JOKYMEHTOB JUIsl U3y4eHHsI B UUTAJIbLHOM 3aJie
apxuBa. Opranu3zanus paboTsl YuTaIbHOTO 3aia. Jlomyck uccienoBaTeneil k padbore
HaJl JOKyMEHTaMH B TOCYJAapCTBEHHBIX apxuBaxX. Bpljaua Jen BO BpEMEHHOE
MoJIb30BaHME. YcCJoBHsS Bblgauu Jnen. IlyOnukamusi TOKYMEHTOB, €€ Ha3HaueHHue.
Y4er ucnoJib30BaHus JOKYMEHTOB.

11




3.6

Opranun3anus padoTbl apXuBa. APXUBHbII MapKeTHHI

OcHoBHBIE  (DYHKIMH  yIpaBJIGHUS: OpraHu3alysi, I[POTHO3UPOBAHHE,
KOOpAMHAIMS, paboTa ¢ MEepCOHAIOM, MapKETHUHT, CBS3HM C OOIIECTBEHHOCTHIO. WX
cnenn(uka NPUMEHHUTENBHO K apXWBaM pa3iM4YHBIX OPraHU3aIHOHHBIX (OPM.
HopmaTuBHO-TIpaBoBas 6a3a AeATEIbHOCTH apXHBa.

[InanupoBanue M oTueTHOCTh B apxuBe. CocCTaBlI€HHE WHJIMBUIYATbHBIX
TUTAHOB pabOTHl paOOTHUKOB apXHBa Ha TOI.

Hayuno-meronmdeckass paboTa apXuBOB: TOATOTOBKA CTaTred, paspaboTka
METOJMYECKUX PEKOMEHJAlui, UWHCTpykKuuii u ap. IloarotoBka 3acemaHuit
OkcneptHo-TipoBepouHoit  komuccun  (OIIK).  VYuactue B KomMucCcHH — TIO
paccekpeunBanuto. lloaroroBka ciyxeOHbIX coBenlanuil. Pacuer uyncneHHOCTH
nepcoHana. Hopmbel Bpemenn Ha  paboOThl M YCIYId,  BBINOJHSEMbIE
rocy/lapCTBEHHBIMU apXHUBaMHU.

JlokyMeHTBl Kak OOBEKT MMYILECTBEHHOro mpaBa. Kareropum AOKyMEHTOB,
SBIISIOIIUXCST  OOBEKTaMHM  KYIUIM-TIpoJiaku. OOBEKTbI CTOMMOCTHOM  OLEHKH:
cOOCTBEHHO TOKYMEHT, KOTIMSI IOKYyMEHTA, JOKyMEHTHasi UHPOpMaIus.

Lenb, Ha3HAUEHUE U IPABOBBIE OCHOBBI CTPaXOBaHUS APXUBHBIX JOKYMEHTOB.
CrpaxoBaHue TOKYMEHTOB KaK 3JIEMEHT CTPaxoBOro OM3Heca.

Komnekunonupoanue nokymeHToB B Poccuiickoit ®enepauyu u 3a
py6exxoM. OCHOBHbBIE OOBEKTHI YACTHOTO KOJUIEKIIMOHUPOBAHHUSL.

XapakTepucTiKa MHPOBOTO pBIHKA JOKYMEHTHOW uH(opmanuu. Poib
ayKI[MOHOB B KYIUIE-NIPOJAXKE€ APXUBHBIX TOKYMEHTOB.
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5. Odpa3oBaresnbHble 1 HHPOPMAIMOHHO-KOMMYHMKALIMOHHbIE TEXHOJIOT HH.

5.1. O6pa3oBaTte/ibHbIE TEXHOJIOTHM.

Jucuunnuza «Teopust u ucTopus apXUBOBEIEHUSD BKIIOYAET JIEKIIMOHHBIE U CEMUHAPCKHE
3aHATHUS, KOHTPOJIbHBIE PaOOTHI, CAMOCTOSATENIbHYIO MMOATOTOBKY OOy4aromuxcs. Paznuunbie BUIbI
paboT B3aMMHO JOMOJIHAIOT APYT Apyra.

B nexuusix u3nararoTcsi OCHOBHBIE TEOPETHMYECKHE CBEIEHHS Kypca. JIeKunoHHBIH Kypc
OCYIIECTBIISIETCS KaK C MCIOJB30BAHUEM TPATUIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTHHA, TaK U
WHTEPAKTUBHBIX (OpM OOydeHHUs B BHUJAE MPOOJEMHBIX JIEKIUH W JIEKIUK-BU3YyaJU3alMi, YTO
MI03BOJISIET AKLUEHTHUPOBAaTh BHUMAaHME OOYyYaroIIMXCS Ha MPUHLMIIAX OpPraHU3aluy pa3iIndHbIX
TUIIOB ¥ BUJIOB apXUBOB, OCHOBHBIX HANPABICHUSIX APXUBHOU JEATEIBHOCTH.

Cpenn mHTEpaKTHBHBIX (hopM paboOThI MpuMeHsieTcs GopMa cemMuHapa-koHpepenun. OHa
MO3BOJISIET  BhIpabOTaTh HeoOXonuMble B Oyaymed npodeccHoHanbHOM — AESTeTbHOCTU
oOyyaronierocss yMeHMsi M HaBbIKM, B YaCTHOCTM YMEHHE CQOpPMYIHUpOBaTh U OOOCHOBATh
COOCTBEHHYIO TOUYKY 3p€HHUS, HaBbIK MYOJMYHON TMpe3eHTallMd  pe3yJbTaTOB  CBOEH
CaMOCTOSITENIbHOM pabOTHI.

Kaxxnast U3 nepeyrciieHHbIX HUHTEPAaKTUBHBIX (hOpM 00y4EHHUs MPEAIoIaraeT:

— JIeKYus-eu3yanu3ayus; TMOCTPOSHUE JEKIUH MO MPHUHLUIY MaKCHUMaJbHOW HarjsiAHOCTH,
opranusyeMoil st (GOopMHpOBaHMSI YETKUX AacCOLMATHUBHBIX CBs3ed MEXIYy (akTHUYeCKUM
MaTepuajoM JIEKIIMH W BU3YaJbHBIM psioM (Hampumep, Tema «OpraHuzanus XpaHEHUS
IoKyMeHTOB ApxuBHOTO (hoHma Poccuiickoit denepanuu u ApYrux apXuBHBIX JOKYMEHTOBY);

— npobnemuas iekyus: N3JI0KeHHe HauloJiee TUCKYCCHOHHBIX TEM C MPEACTaBIEHUEM BCETO
CIEKTpa CYIIECTBYIOIIUX B UCTOPHUUECKON HAyKE MHEHMI, C OJTHOBPEMEHHBIM KOMMEHTHUPOBAHHEM
UX aprymeHrtauuu (Hampumep, tema «Mcropus dopmupoBanus ApxuBHoro (onaa Poccuiickoit

deneparum»);
— ceMUHap-KoH@epeHyus: TOAr0TOBKA WHANBHYAIBHBIX BBICTYIUICHUH C TIPE3CHTAUSAMHA U
aKTHBHOE 00CYKIcHHE (Hanpumep, TeMa «Pa3Butre apxuBoBeaueckux 3Hanuii B XVIII — XX BB.»).

5.2. UHpopManIHOHHO-KOMMYHUKAIMOHHbIE TEXHOJIOTHH.

[IpuMeHeHne SIIEKTPOHHBIX 00pa30BaTENbHBIX TEXHOJOTHH (e-learning) mpeamoaraet
pa3MelieHre pazuYHbIX AJIEKTPOHHO-00pa30BaTENbHBIX PECYpCOB Ha cailiTe d3JIeKTPOHHOM
00pa3oBaTeIbHON cpeabl Kem['MK o web-aapecy
https://edu2020.kemgik.ru/course/view.php?id=4163. DnekTpoHHO-00pa30BaTEIbHBIE  PECYPCHI
mucuuIuinHel «Teopus M UCTOpUST apXUBOBEACHUS» BKIIOYAIOT TaK HAa3bIBa€MbIE CTaTHUYHBIC
AJIEKTPOHHO-00pa30BaTeNIbHbIE PECYPChI: AJIEKTPOHHBIE MPE3EHTAIMU, THIIEPCChIIKA Ha YYeOHYIO
JTUTEPaTypy, Pa3MEIICHHYI0 B DSJCKTPOHHBIX OWOIMOTEYHBIX CHCTEMax, CCBUIKM Ha Yy4eOHO-
MeToauyeckue pecypcbl MuHTepHeT u nap. O3HakoMJeHHE C JaHHBIMU pecypcamH JOCTYITHO
MOCPEJICTBOM JIOTHHA U MapoJis. PaboTaTh cO CTATUYHBIMU PECYpCaMU MOYKHO IyTeM MPOYTECHUS UX
C DJKpaHa WIM COXpaHsisi Ha TEPCOHAIBHBIM JIOKAJIbHBIA KOMIBIOTEp [UIsl JaJbHEUIIEro
o3HaKoMJIeHUsA. B mporiecce u3ydeHus AUCHUIIIMHBL JUIsI 00Y4YaroMIerocsi BaKHO OCBOUTH JAaHHBIE
pecypchl B YCTaHOBIIEHHBIE MpenoaaBareneM cpoku. [Ipm ocBOoeHHMHM YKa3aHHOW JUCIMITIMHBI
Hapsily CO  CTaTUYHBIMH  DJIEKTPOHHO-OOpa30BAaTEIbHBIMU  pecypcaMu  MPUMEHSIOTCA
WHTEPAaKTUBHBIC AJIEMEHTHI: 3aJaHusi, ceMHUHapbl, (opymbl U ap. Mcmonb3oBaHue yKa3zaHHBIX
WHTEPAKTUBHBIX DJJIEMEHTOB HAMpaBiIeHO Ha JCWCTBEHHYIO OpPraHU3AlMI0 CaMOCTOATEIbHON
paboTel. PaboTa ¢ yka3aHHBIMH BBIIIIE 3JIEMEHTAMU AUCIUIUIMHBI TPeOyeT aKTUBHOM JESITENbHOCTU
oOyuaronuxcs, periaMeHTHPOBAHHONW KakK HEOOXOJMMOCTBIO 3allMCH Ha Kypc, TaK U CPOKAMH,
TpeOOBaHUAMU K MPEACTABIECHUIO KOHEYHOTO MPOAYKTA U JIp. IHTepaKTUBHBIN 3JIE€MEHT «3aJaHue)
MO3BOJISIET MIPETOAABATENI0 HAAAUTh 0OPaTHYIO CBSI3b CO CTYJAEHTOM MOCPEACTBOM MOTYYEHHS OT
HUX BBITIONHEHHBIX 3a/JlaHUN B DJJEKTPOHHOM BapuaHTe. C TMOMOIIBI0 JJeMEHTa «3aJaHue)
CTYACHTaM JOCTYITHO MpEJCTaBlIEHNE HA PACCMOTPEHHUE MPEMOAaBATEN0 CBOUX PAOOT B pa3INIHON
dbopmMe: TeKCThI, TAaOMUIBI, TpPE3eHTAlUU, HEeOONbIINEe ayauo-, BUAeo-(ailipl. BbimonHeHHBbIE
3aJlaHUsl TPUCBUIAIOTCSA CTyJASHTaMH B acHMHXpoHHOM pexume (offline); Takke mporpaMMHBIMH
cpenctBamu LMS Moodle mpexycMoTpeHa BO3MOXKHOCTh OTHPAaBKH 3alaHuil B pekume online.
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[locne mpoBEpKH BBIIOJHEHHOIO 3aJaHMs IIPENOJABATENIEM BBICTABIIACTCS OTMETKA, BHUIMMAs
CTYZEHTY B aeMeHTe «OIEeHKI»; Pe3yIbTaT IPOBEPKU pabOThl MOXKET OBITh MPEJICTABIICH U B BUC
pelLeH3un WIM KOMMEHTapueB IpenojaBaTensi. OCBOCHHIO CTYJIEHTAMH OCHOBHBIX IOHSTHM
JUCLMIUIMHBI CIIOCOOCTBYET IPUMEHEHNE UHTEPAKTUBHOIO 31eMeHTa «l J1occapuiiy, TpakTyeMoro B
AIIEKTPOHHOU 00pa30BaTENbHON Cpesie KaK CIOBaph TEPMUHOB U MOHSATHIA, HCIOJIB3YEMBIX B KypCe.
I'moccapuii  (QyHKIMOHATBHO TpeUIaraeT CIEAYIOUIME BO3MOXKHOCTH JUIS CTYJICHTOB U
Mpero1aBaTelieii: TpyNmupoBKa TEPMHUHOB 10 ali(aBUTY, KaTErOpUsM, aBTOPCTBY, JaTe; HAIHUYHE
MOJYJIsl TTIOMCKA [0 TJI0CCApHI0, 100aBJIEHNE CTYAEHTaMU KOMMEHTAapHUEB K 3alMCU U OLIEH UBAaHUE
9TUX KOMMEHTApHUEB IIPENOIABATENIEM, SKCIIOPT U UMIIOPT rioccapus nocpeacrsom XML.

6. YueOHO-MeTOANYeCKOEe 00ecnieyeHre CaMOCTOSITeIbHON PadoThl 00y4YaroIuXxcs

6.1. Ilepeuennb yueOHO-MeTOAUYeCKOT0 oOecnieyenus Ajasi CP odyuarommuxcst

C wuenpl0 MOMOIIM B OpraHU3alldd CaMOCTOSATENbHOM paboThl 0O0ydaroluxcs IO
mucuuminHe «Teopus M HCTOpUSI apXHMBOBEACHUA» B «IJIEKTPOHHON 00pazoBaTelbHON cpere»
/web-anpec http://edu.kemguki.ru/ pa3merieHs! cieayromme yaeOH0-METOANYECKIE MaTePHAIbL:

Opeanuzayuonusie pecypcsl

* TemaTnueckuil IIaH TACHUIIINHBI

Yuebno-meopemuueckue pecypcoi

* T'unepcchUIky Ha AJIEKTPOHHBIE YIEOHUKH, yaeOHbIe TOCOOus (JOCTYIT uepes
AIIEKTPOHHYIO OMOIMOTEYHYIO CUCTEMY)

Yuebno-npaxkmuueckue pecypcwi

 [lmaHpl CEMUHAPCKUX 3aHATUH

Yuebno-memoouueckue pecypcoi

* Meroauueckue ykazaHus sl 00y4JaroImuXcs 1Mo BBITIOIHEHHIO CAMOCTOSITENbHON pabOThI

Yuebno-cnpasounvie pecypcoi

* OcHOBHbIE TEPMUHBI U IOHATHUS

Yuebno-naensouvie pecypcoi

* DJEeKTPOHHBIE MPE3ECHTALNH

» T'unepcchUiky Ha pecypchbl HHPOPMAIIMOHHO-TEIEKOMM yHUKAIMOHHOM ceTu «HTepHeT»

Yuebno-oubauoepaguueckue pecypcol

* Crnucok peKOMEeHIyeMOil JINTepaTypsl

DoHO oyeHOUHbIX cpedcms

* IlpumepHas TemMaTHMKa W METOJAMYECKHE YKa3aHUs 10 MOATOTOBKE JOKJIANOB JUIS
MIPOMEXYTOYHOM aTTecTaluu

— Tect ng NpoMeKyTOYHOM aTTECTalMH.

6.2. MeToauueckue yKazanus 1151 00y4AIOIIUXCS 10 OCBOEHUIO AUcHUIIINHBI «Teopus
¥ UCTOPHSI APXHBOBeEIEHUS»

W3ydenne gucuumamael  «Teopuss W UCTOPUS  apXMBOBEIACHUS»  OOyJarOUIMMCS
OCYIIECTBIISICTCSA ~ CIEAYIOIIMMH BHJAMH paldOT: JIGKIMOHHBIE ¥ CEMUHApPCKHE 3aHATHA,
caMmocrosTenbHas pabota. BakHbIMH QopMamMu KOHTPOJIS HaJ YPOBHEM CaMOIIOATOTOBKU
SBIISIOTCS (DOPMBI TEKYILET0 KOHTPOJISA, a Takke (POPMBI TEKYIIEro KOHTPOJSI U MPOMEXYTOUHOU
arrectauuu. K ¢popme mpomMexyTouHOM aTTecTaliii OTHOCUTCS 3K3aMEH.

Jlekyuonnvle 3anamusa. 3anada JEKIHMOHHOTO Kypca — IO3HAKOMHMTH OOYYarOIIMXCS C
6a30Boil MH(pOpMalMK O pa3BUTHMM apXUBHOro Jena Poccuu, OCHOBHBIX HaIpaBJICHHUSX
NeATeNbHOCTH apXUBOB.

Jlnst 3¢ deKTUBHOTO OCBOEHHUS Kypca, HE00X0AUMO, YTOOBI mepe]] JeKuuei ooydaromuics
O3HAKOMMJICS C MaTe€pHajOM COOTBETCTBYIOUIEH TEMbI, M3JI0KEHHOW B y4eOHBIX mocoomsx. s
aHanu3a mpobieM, TpeOYIOIMMX O3HAKOMJIEHHS OOyJaroIlMXcs C HOPMAaTHBHO-IIPABOBBIMU
UCTOYHMKAMHU, a TaKKe€ MHEHUSMH HCCllefioBaTeyei, K KaKIOMy CEMHUHApCKOMY 3aHATHUIO
npujaraeTcs HeoOX0AMMBIN CIIMCOK OCHOBHOM U JIOTIOJTHUTENILHON JIUTEPATYPBHI.

Bo Bpewms jekuuu HEOOXOIMMO BECTH KOHCIEKT, COAEP)KAIMA OCHOBHBIE TEOPETHUECKHUE
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IIOJIOXKEHUSI U IIPUMEPBI 10 U3JIaraéMOMY JIEKTOPOM MaTepuaiy.

KoHcnekT nexuui JoJKeH CONepKaTh.

e  Ha3BaHHUE TEMbI U U3JIara€MbIX B €€ paMKaxX BOIIPOCOB;

® OCHOBHbIE TEOPETUYECKHE TE3UChl M MPAKTUUYECKUE MPUMEPHl IO KaKIOMY
paccMaTpuBaeMoMy BOIIPOCY;

®  BBIBOJIBI JICKTOPA;

e  JIONOJHUTEIbHBIE MaTe€pUalIbl, BHECEHHbIE CAMHMM CTYAEHTOM Ha OCHOBE H3Y4EHHUS
JOTIOTHUTEIbHOU JIUTEPATYPbl 1 UICTOYHHUKOB.

Jlnst GoJiee MPOAYKTUBHOTO YCBOCHHS y4eOHOTO Marepuaja IenecooOpa3Ho mepea HOBOM
JeKUMed NOBTOPATh MO KOHCHEKTaM Mpeaplayliuid Marepuai. JlaHHas MeETOJIMKa IO3BOJIUT
chopMHUpOBaTh LIETOCTHOE MIPEICTABICHUE 00 N3y4aeMOM IPEeaMETE.

Cemunapckue 3auamus SBISIOTCS BAXKHON (HOpMOii yueOHOTO TpoIiecca, ClIOCOOCTBYIOMIEH
YCBOEHHIO Kypca.

[Ipu moAroTOBKE K CEMMHAPCKUM 3aHATUSAM IOMHUTE:!

Bo-nepBbix, HEOOXOMMO YE€TKO YCBOUTH MIOCTABJIEHHYIO MPOOJIEMy, ONPEIEICHHYI0 TEMON
u Bompocamu 3aHATUA. Ilpu uyTeHMM nuTEpaTypbl M HMCTOYHHUKOB HE OTBJIEKAWTECh OT 3THX
BOIIPOCOB, YCBOWTE BBIBOJIbI HCCIIENOBATENsd, TO, KaK OH K HHMM IHpHIIEN, KaKhe apryMEHTbI
HCIOJIb30BaJl.

Bo-BTOpBIX, KOHCHIEKT HE JOJDKEH 3aHMMaTh MHOTO MecTa, HEOOXOAMMO, 4TOObI OH ObLI
KpaTKUM, YIOOHBIM JUTsl HCTIOJIb30BAHMSI U COJIEprKai B ce0e ClIeyIOIe MOMEHTHI:

® BBIBOJI UCCIIEZIOBATES;

® €ro apryMeHThI B MOATBEPK/ICHNE JAHHOTO BBIBO/IA;

® KaKUMM UCTOYHHUKAMHM OH IOJIH30BAJICS (OTPEAETUTE UX MOTHOTY U JOCTOBEPHOCTD);

e Barle OTHOUIEHHE K Mpo0seMe, apryMeHThI, MOATBEPKAAI0IIHUE €TO.

TpeGoBaHMs K KOHCIIEKTY JJII CEMHUHAPCKUX 3aHSATHI:

® 3amKCh B TETPA/U C YKA3aHUEM TEMBI, BOIIPOCOB;

e OTpakeHHe MPOOJIEMAaTUKU BCEX MOCTABICHHBIX BOIPOCOB;

® HaJIWYMe apryMEHTHPOBAHHBIX (JI0KA3yeMbIX) BHIBOJIOB.

dnexkmponnasa npezenmayusa TPEICTABISET COOOM JOTHMYECKHU YIOPSIOYCHHBIM B
COOTBETCTBUU C IIJJAHOM BBICTYIUIGHHSI HAOOp ClailoB; SIBiIsSIeTCA CIOCOOOM HArJsgHOIrO
npejacTaBieHuss MHGOpMaAuU, 00ECIeUYnBaIOIMM COUYETAaHUE TEKCTa, KOMIBIOTEPHON aHUMAIUH,
rpaduku, BUI€0, My3bIKH U 3ByKOBOT'O Psiia B €MHON MYJIbTUMEIUNHHOM cpejie.

TpebGoBaHMs K COOTHOIICHHIO T0KIa1a 00y4JaloIerocs U SIeKTPOHHON MPe3eHTAINN:

® YCTHOE BBICTYIUICHHE JOJDKHO CHHXPOHHO COYETaThCsl C JIEMOHCTpauuen CiaaijoB
MIPE3EHTALINH;

® YCTHOE BBICTYIUICHHE HE JIOJDKHO CBOAUTHCS K YTEHUIO CIANOB;

® YCTHOE BBICTYIUICHUE JOJKHO COOTBETCTBOBAaTh HOPMaM PYCCKOM JIMTEPATypHOH peyu U
PEYEBOro STUKETA MYOJIUYHOTO BBHICTYILUICHHUS.

TpeboBanust k o00beMy, OGOPMICHHIO M MPOTPAMMHON pealu3alud SIEKTPOHHOU
MPE3CHTALNU:

® pEeKOMEeHyeMbli 00beM AeKTPOHHOH npe3eHTanun — 10-15 cnaiinos;

e [Ipe3eHTAIMs MOKET CO3/aBaThCs ¢ ucnosb3oBanreM Microsoft Office Power Point;

TpeGoBanus k coepskaHuio ¥ (opMe IpeICTaBICHNUs HIEKTPOHHOMN MTPE3eHTaLH:

¢ UHGOPMATUBHOCTD, IOJHOTA U TOYHOCTH PACKPHITHSI TEMbI CEMUHAPA;

® JIOTUYHOCTb M CTPYKTYPHUPOBAHHOCTH IIPEICTABICHHOIO B MPE3EHTAI[MU MaTepHaa;

® OTCYTCTBHE MOHOTOHHOCTH (MCIIOJIb30BAHUE TOJIBKO TEKCTA UITH TOJIBKO UILTIOCTPAIIIH);

® palMOHAILHOE COouYeTaHWe BepOadbHBIX (CIOBECHBIX) W BH3yalbHBIX (0Opa3HBIX)
2JIEMEHTOB B COCTaBE NIPE3EHTALINN.

TpeboBanus k coepkaHuio U (opMe MPEACTABICHHS CIalJ0B AIEKTPOHHON MpE3eHTALNH:

® B COCTaBe cClaiila MOTYT TPHUCYTCTBOBaTh CIENyIOIME OOBEKTH: Trpaduyeckue
n300paxkeHus (PUCYHKHU, AUATPAMMBI, CXEMBI U Jp.), TAOIHUIIbI, TEKCT, 3BYKH, AHUMAIIHS,;
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® pa3MeIICHHBIN Ha CIIaljie TEKCT OJDKEH COOTBETCTBOBATH TPEOOBAHHUSIM YMTAOCTHHOCTH.

Tecmosvie 3ad0anus. 11oArOTOBKA K TECTY MPEAIONAraeT CaMOCTOSATENIBHYIO MPOpaboOTKy
o0yJaromuMcsi IpeAIoKEHHONH TeMbl C MOCIEAYIOIMM OTBETOM Ha BOIPOCHI, METOJOM BbhIOOpa
OJIHOTO MPABUIILHOIO U3 HECKOJIBKUX ITPEII0KEHHBIX BAPUAHTOB.

JUis ycIemHOro BBINIOJIHEHUSI TECTa PEKOMEHJYeTcs JAEWCTBOBATH II0 CJEAYIOIIEMY
ITOPUTMY:

IIepen moaAroToBKOM K TECTY:

® y3HaTh TEMATUKY U XPOHOJOTMYECKUE PAaMKU MaTepuaia IpoBOIMMOIO TECTA;

e npopaboTaTh OCHOBHYIO U AOMOJHHUTEIBHYIO JTUTEPATYPY;

® COCTaBUTb KOHCIIEKT;

e BO BpeMs KOHCYJNbTAllUW BBIICHUTh Yy IMPEMoJiaBaTessi BOIPOCHL, BbI3BaBIINE
3aTpyIHEHUS.

Bo Bpewms Tecra:

e BHayYaJie OTBETUThH HA BCE U3BECTHHIE BOIPOCHI;

e 3areM OOpaTUThCA K BOIIPOCAM, BbI3BABIIUM 3aTPyTHEHHUS;

— mepen cradeil Tecta 00s3aTeNIbHO IPOBEPUTH NIPABUIIBHOCTH OTBETOB 110 BCEM BOIIPOCAM.

Coaepxanue caMOCTOATENbHOM padoThl 00yYaKOLIUXCH

KoumuectBo
4acoB
Pasznesnl IS
o . T ol & .8 Bubl u coxepikanme
JJISl CAMOCTOSAATEILHOM T B 53 = .
55| 3 3% CaMOCTOSITE/IbHOI PadoThI
padoThI o ol 3 &
= Q M O 5
B S = 80O
= = S}
=
Paznen 1. ApxuBoBeneHue CocraBiicHHE KOHCIIEKTOB Ha OCHOBE y4eOHOU U
KaK KOMIUIEKCHas Hay4Hasi | 6 16 Hay4YHOU JTUTEPATYPHI
JMCLMILTNHA
Paznen 2. Vctopust apxuBoB CocraBiicHHE KOHCIIGKTOB Ha OCHOBE y4eOHOU U
u apxuBHoro aena B Poccun | 16 48 Hay4YHOU JUTEPATYPHI, MOJIrOTOBKA
WHAMBUAYAIbHBIX COOOIIEHUN
Paznen 3. Teopus wu CocraBiicHHE KOHCIIGKTOB Ha OCHOBE y4eOHOU u
METOJIMKA apXUBOBEIACHUS 16 87 Hay4YHOU JUTEpaTyphl, apxeorpaduieckoe
odopmiIeHHe JOKYMEHTa

7. ®OHJ OLEHOYHBIX CPEACTB.

BxiroyaeT oieHOUHBIE CPEACTBA ISl TEKYLEr0 KOHTPOJIS YCIIEBAEMOCTH U JUIst
MIPOMEKYTOYHOM aTTeCTAIlMH 110 UTOraM OCBOCHMS JUCHUILIMHBL. CTpYKTypa U cojaepkanue GpoHaa
OIICHOYHBIX CPEACTB IPEICTABIICHBI B AJICKTPOHHON MH(POPMAIIMOHHO-00pa30BaTEILHON Cpe/ie.

8. YueGHo-MeTOIMYecKoe U HHGOpManMOHHOe o0ecrevyeHne U CHUIIIHHbI

8.1. UcTounukm:

@3 «O6 apxuBHOM xeine B Poccuiickoit ®enepanum» ot 22 okts0pst 2004 r. (c u3M. Ha
25.12.20231.)

[IpaBuna opraHu3zanny XpaHEHUs, KOMIUIEKTOBAHUSA, Y4€Ta U MCIIOJIb30BaHUS JOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit denepayy 1 Apyrux apXUBHBIX JOKYMEHTOB B TOCY/AapPCTBEHHBIX
U MYHHULUOAIBHBIX apXuUBaX, My3esiX M OMOMMOTEKaX, HAyYHBIX OpraHM3aLUsAX. YTBEPKICHbI
npuka3zoMm Pocapxua ot 2 mapra 2020 r. Ne 24.

[IpaBuia opraHu3zanuy XpaHeHUs, KOMIUIEKTOBAHUS, Y4€Ta U HCIIOJIb30BAHMS TOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit denepanyu u Apyrux apXuBHBIX JOKYMEHTOB B TOCYAapPCTBEHHBIX
OpraHax, OpraHax MECTHOI'O CaMOYIpPAaBJIEHUS M OpraHu3alyax. YTBEPKICHBI IPUKA30M
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Pocapxusa ot 31.07.2023 1. Ne 77.

[IpumepHoe moyokeHUE 00 apXMBE OpraHU3alMy. YTBEpPXKICHO NpUKa3oM PocapxuBa OT
11.04.2018 . Ne 42.

3akon Kemeposckoit obmactu ot 26.03.2007 r. N 35-O3 «O0 apxuBHOM neine» (B pel.
3akona Kemeposckoii oonactu-Kyso6acca ot 06.04.2023 Ne 18-03)

8.2. OcHoBHas JIUTEpaTypa

1. Bbyposa E.M. ApxmuBoBenenue (Teopuss U METOJMKA): y4deOHUK Uit By30B / E.M.
Byposa, E.B. Anekceena, JI.II. Adanackea; non pen. E.M. byposoii. — M.: uzn-so « TEPMUKA»,
2016. — 688 C. [DnexTpoHHBIH pecypcl]. - URL:
https://edu2020.kemgik.ru/course/view.php?id=3027#section-0

2. Pomamme WM.E. VYnpasieHne u >KOHOMHMKA apxXWBHOTO Jena B Poccuiickoit
®enepauun: yuebHoe nocodbue. M.: PITVY, 2021. 153 c.

8.3. lonmoiHUTE/ILHAS JIUTEPAaTypa

3. Xopxopauna T. U. Poccuiickue apXuBbl: HCTOPUS U COBpEMEHHOCTh: YueOHuK / T.
N. Xopxopauna, T. C. Bonkosa. — M.:PITY, 2012.

4, Xopxopauaa T. H. Mictopus apxuBoBemdeckoi Meiciu. Yueouuk. M.: PITY, 2012.
448 c.

S5. CaBun B. A. «XpaHuTh Henb3sd YHHUYTOXKUTH». POPMHPOBAHHME W OpraHU3ALNS

I'ocynapcrBennoro apxuBHoro ¢orma PCOCP-CCCP 1918-1950-¢ rr. M., 2000.

8.4. Pecypchl HH(pOPMAITHOHHO-TEJIEKOMMYHHUKALIMOHHO¥ ceTu « AHTepHET»
1. www.rusarchivus.ru — ITopran «ApxuBbl Poccum»/ denepanbHOE apXHBHOE arcHTCTBO

(PocapxuB)

2. www.vestarhiv.ru/index16.php — caiit wuHbOpMmarmoHHOrO OroyuTeTeHS  «BecTHHK
apXUBUCTa»

3. www.vniidad.ru — caiitr Bcepoccuiickoro Hay4YHO-HCCICIOBATEIBCKOTO HHCTUTYTA

TOKyMeHTOBeeHus U apxuBHOTo nena (BHUNIA )
https://vk.com/wall-176520650 1533 — moabopka KHHT 110 apXHBOBEICHUIO
www.consultant.ru — caiitT nH(GpOpPMAIMOHHO-IIPaBOBOI cucTeMbl «KOHCYIbTAaHT+»
www.kodeks.ru — caiit uH(GOpMaLMOHHO-IIPaBOBOM cucTeMbI «Komekce»

o ks

8.5. [IporpaMmmHoe obecneyeHue.

HJ'I}I pcalin3alii 06p330BaTeJ'IBHOFO mponoecca 1Mo AUCHUIIINHE «ApXI/IBOBCI[CHI/IC»
HCIIOJIB3YCTCA CIIEAYyromee JIMICH3NOHHOC IMPOTrpaMMHOC oOecrieueHue: OIICpaOHHBIC CHUCTCMbI —
MS Windows (10, 8, 7, XP); 6payzep —Internet Explorer.

9. OcoOeHHOCTH peau3anuu JTUCHHUIIMHBI JIsi HHBAJHUIOB H JIUI] ¢ OTPaHUYEeHHbIMH
BO3MOKHOCTSIMH 3]I0POBbSI.

Hna  obecneuenus o06paszoeanuss VHBAIUAOB W OOy4aIONIMXCA C OrPaHUYCHHBIMU
BO3MOYHOCTSIMU 37I0POBBS pa3padbaThIBaeTCs:

— aJlarITUpOBaHHas 0Opa3oBaTeNlbHas TPOrpamMma,

— WMHAWBUIYalbHBIA Yy4EOHBI TMIIAH C Y4E€TOM OCOOCHHOCTEH HX MCUXO(PH3UIECKOTO
pPa3BUTHUS M COCTOSIHUS 3J0POBbS, B YACTHOCTH NPHUMEHSIETCS WHIUBUAYAIbHBIH TOIXOJ K
OCBOEHHIO JUCIHIUIMHBI, HANBHUIYabHbIEC 3a/1aHUS.

Jlis ocyiiecTBICHUS TMPOLEAYp TEKYHIEro KOHTPOJS YCIEBAEMOCTH M MPOMEKYTOUHOM
aTTecTalii OOy4alolIuXCs WHBAIUAOB W JIUI C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 30POBBSI —
YCTaHABIUBAIOTCS  aNalNTUPOBAaHHbIE (OPMBI  TMPOBEIEHUS C Y4ETOM  HHIWBUIYATbHBIX
MCUX0(U3HOTOTHIECKIX OCOOCHHOCTEH:

— JIJIS1 JIUII C HApYyIIEHUEM 3pEHUS 3a/IaHus MIPEAJIaraloTcs ¢ YKPYIMHEHHBIM pudTom,

— 7Sl JIAI ¢ HapyIIEHUEeM cliyXa — OIICHOYHBIC CPECTBA MPEAOCTABISIOTCS B MHUCHMEHHOMN
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(hopmMe ¢ BO3MOKHOCTHIO 3aMEHBI YCTHOTO OTBETA HA MMUCHMEHHBIN OTBET,

— IS JUI] C HAPYIICHWEM OTOPHO-IBUTATEIHLHOTO ammapara — JBHraTelIbHbIC (HOPMBI
OLICHOYHBIX CPEACTB — 3aMEHSIOTCS HA NMHUCbMEHHbBIC WM YCTHBIE C UCKIIOUYECHHEM JBUTATEIBbHOU
aKTUBHOCTH.

— TIpU HEOOXOUMOCTH CTYJCHTY-UHBAIUAY MPEAOCTABIISETCS AOMOIHUTEIHHOE BPEMSI IS
BBITIOJTHCHUS 3aJaHMS.

[Ipy BBINOJHEHWM 3aAaHUK [JI BCEX TIPYyNN JUL C OrPaHUYEHHBIMH BO3MOYKHOCTSIMU
310pOBBSI:

— JIOMYCKAE€TCS NPUCYTCTBHE HWHAMBUIAYAJIBHOTO MOMOIIHUKA-COMPOBOXKIAOUIETO IS
OKa3aHUs TEXHHYECKOW TOMOIIM B OQOPMIICHHU pPE3yJbTAaTOB MPOBEPKH C(HOPMHPOBAHHOCTH
KOMIIETEHITHIA.

10. Cniucok (mepeyeHsb) KJIOYEBBIX CJI0B
ApxuBOBeIEHUE
ApXHBBI IPUKA30B
['enepanbHBIN peraaMeHT
ApXHUBHBIE KOMUCCUU
ApPXHMBHBIN JOKYMEHT
ApxuBHbIil ponn Poccuiickoit @enepanyu
BenoMcTBeHHBIN apXuB
l'ocynapcTBeHHBIN apXUB
MyHuIMIIaIBHBIN apXUB
HcTouHNK KOMITJIEKTOBaHUS
DKcnepTh3a HEHHOCTH IOKYMEHTOB
Hcnonb3oBaHue JOKYMEHTOB
lNocynapcrBennsriit apxuB KemepoBckoit o0mactu
Pocapxus
®denepanbHbI TOCYIaPCTBEHHBIN apXUB
Knaccudukanus apXMBHBIX JOKYMEHTOB
ApXuBHBIN HOH]T
Enununa xpaneHnus
JloxyMeHTaJIbHBIN (POHT
OObeTMHEHHBIN apXUBHBIN (HOH]T
@OoHJ TUYHOTO TPOUCXOKIACHUS
ApXHBHAas1 KOJUIEKLIHS
Hcrtopuueckas cipaBka GoHaa
KommiekroBanue ApxuBHoro ¢onma PO
AYTCOpPCHHT XpaHEHHUsI APXUBHBIX JOKYMEHTOB
Jleno3urapHoe XpaHEHUE TOKYMEHTOB
Enununa yuera 10KyMEHTOB
CtpaxoBoii GoH]
ApPXHBHBII CIIPABOYHUK
ApXUBHBII KaTaior
[TyreBoguTens mo GpoHgam apxvBa
O030pbI TOKYMEHTOB
ApxuBHas ClipaBKa
ApxuBHas Konus
Temarnueckuii nepeyeHb T0KyMEHTOB
ConuanbHO-IpaBOBOM 3ampoc
TeMmarndeckuii 3anpoc
ApPXUBHBII MEHEHKMEHT
ApPXUBHBII MapKETUHT
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