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MUMHUCTEPCTBO KYJIBTYPbI POCCUMCKOI ®EJIEPALIMNA
KemepoBckuii rocy1apCTBEHHBIM HHCTUTYT KYJIBTYPBI
DaxynbTeT HHPOPMAIIMOHHBIX, OMOIMOTEYHBIX U MY3EHHBIX TEXHOIOTHIA
Kagenpa mudpoBbIX TEXHOIOTHIA H PECYpCOB

JOKYMEHTOOBOPOT YYPEKJIEHUSA KYJIBTYPbI

Padouyasi nporpaMma JuCUHILTHHBI

HanpagJieHne NoAroTOBKU
46.04.02 «lokyMeHTOBe/leHHE U APXHBOBEICHUE»
IIpoduias moaroToBKu
«YrnpaBJjieHHe TOKyMeHTaIluel B yCJIOBUSIX IUPPOBU3ALMYN 001IeCTBAY

KBanudukanus (crenensb) BbITYCKHUKA

Marucrtp

®opma o0yueHust

Ounasi, 3a04Han

Kemeposo, 2023 1.



PaGouas mporpamMma nUCHUIUIHHBI (MOMYIsl) pa3paboTaHa, B COOTBETCTBHH C TPEOOBaHUSIMHU
OI'OC BO 1o Hanpasienuto noarotoBku 46.04.02 «JlokyMEeHTOBEIEHHE U apXHBOBEIACHUEY,
kB (hUKaKs (CTETICHb) BBITYCKHUKA «MATrUCTPY.

YTBepKaeHa Ha 3aceqaHuu Kadeapsl HUGPOBBIX TEXHOIOTHI U PECYPCOB.

PekomeHoBaHa K pa3MelieHHI0O Ha caiite KeMepoBCKOro rocyaapcTBEHHOrO WHCTHTYTA
KYJIBTYpbI «DJIeKTpOoHHAs oOpa3oBareibHas cpena KemI[ Ky mo web-aapecy http://edu.kemgik.ru/
(31.08.2022 r., mpotokoi Ne 1).

[TepeyrBepxaena Ha 3aceqaHuu Kadenpsl HU(POBBIX TEXHOJIOTHI 1 pecypcos 23.05.2023 r,,
npotokoit Ne 10.

JIoKyMEHTOOOOPOT YUpeXICHUsT KYIbTYyphl : pabodas mnporpaMma JIUCHUIUIAHBI s
oOyyJarommxcsi o HampasieHuto 1noarotoBku 46.04.02 «JlokymeHTOBeIeHHE M apXHBOBEICHHUEY,
npoduiio «YpapieHUEe JOKYMEHTAIMEH B YCIOBHSIX MU(PPOBU3ANNU OOIIECTBA», KBATU(UKAINS
(cremnenp) BeImycKHUKA «Maructp» /coct. JI. JI. Iunenko, I. ®. Jleonnnosa. — KemepoBo: Kemepos.
roc. uH-T KyasTypsl, 2023. — 14 ¢. — TekcT : HEMOCPEICTBEHHBIN.

Cocmaeumens:
Hunenxo JI. JI., kaua. nex. HayK, JOLEHT;
Jleonnnosa I.®., ct. per.
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Conepxxanune padodyeil nporpaMMbl JMCHUATIIMHBI (MOXYJISA)

Lenu ocBOCHUS AUCHTUTUINHBI

Mecro JUCLMIUIMHBL  (MOAyJii) B CTPYKType OCHOBHOM
npodeccuoHaIbHON 00pa3oBaTeIbHON NPOrpaMMBbl MarucTpaTyphbl

[Tnmanupyemble pe3yabTaThl OOydeHHs 10 JUCHUIUIMHE (MOJYIIO), COOTHECEHHBIE C
IUTAHUPYEMBIMHM pE3yJIbTaTaMH OCBOEHHMsS OCHOBHOW MpOQecCHOHaNbHOM 00pa30BaTesIbHOM
IPOrpaMMBbI

O0BeMm, CTPYKTYpa U COIep)KaHUE TUCIIUILIHHEI

O0beM TUCHMITITMHBI (MOTYJIS)

CrpyKTypa JUCLUILIMHbI

Coneprxanuie TUCIUILIAHBI

OO0pasoBarenbHble 1 HHPOPMATMOHHO-KOMMYHHUKAILIMOHHBIE TEXHOJIOTUU

OO0pazoBaTenbHbIE TEXHOJIOTUN

WNHpopMannoHHO-KOMMYHUKALMOHHBIE TEXHOJIOIMH O0ydeHHUs

VYyebHo-MeToanueckoe odecnedeHne camoctosaTenbHoi padboTel (CP) oOyuarommxcs

@DOoH/1 OLICHOUHBIX CPENICTB

Y4eOHo-MeToInYecKoe U NH(DOPMAIMOHHOE 00eCIICUCHNUE TUCITUILITTHBI

OcHoBHas nuTeparypa

JlononHuTenpHAs IUTEPATYypa

Pecypcbl nH(pOpMaMOHHO-TEIEKOMMYHHKAIIMOHHOM ceTu «HTepHeT»

[Iporpammuoe obecnieueHre U HHPOPMALTMOHHBIEC CIIPABOYHBIE CHCTEMBI
MarepuaabHO-TEXHHUECKOE 00eCTIeYeHNE IUCIUIITUHBI

OcoOeHHOCTH peanu3anuy JAUCUUIUIMHBL Ui WHBAIMAOB W JIMI C OrPaHHYCHHBIMH
BO3MOKHOCTSIMH 3/10pOBbsI

[IepedeHp KIIFOUEBBIX CIIOB



1. Ileaun ocBOeHHUS] TUCHHUIJIMHBI
[lenbto OCBOEHHUS ITUCHUIUIUHBI «JlOKYMEHTOOOOPOT YUpEXKACHUS KYIbTYPbI» SIBISETCA
M3YYCHHE TEOPUU M TPAKTHKH OPTraHU3AHH COBPEMEHHOTO JOKYMEHTAIIMOHHOTO O0CCIEUYCHUS
yIpaBleHUsI Ha OCHOBE HAYYHO OOOCHOBAaHHBIX MPHUHIIMIIOB U METOI0OB €0 COBEPILIECHCTBOBAHUS;
(dbopMUpOBaHUE y CTYACHTOB PAlMOHAIBHBIX IMOAXOM0B K PEHICHUIO 3a7a4 OpraHu3anuu paboTsl ¢
JOKYMEHTaMH B YUPEXKJACHUSIX, OPTaHU3ALUAX U T. 1.

2. MecTo TMCUMIUIMHBI B CTPYKTYpe npodeccHOHATbHOM MOATOTOBKH:

Jucimiaa  «J{oKyMEeHTOO0OPOT YUpeXKICHUS KYJIBTYpbD» SBISIETCS (DaKyJIbTaTUBOM H
OTHOCHUTCSI K 4acTH, (OPMUPYEMON y4acTHUKaMHU OOpa30BaTENIbHBIX OTHOIICHUI OJIOKa MUCIUIUIMH
o0pa30BaTesIbHOM MporpaMMbl 10 HampanieHuto noarotoBku 46.04.02 «J/lokymeHTOBeieHUE |
apXuBOBe/IeHHEY, KBanu(dUKaiys (CTeneHb) «MarucTpy. Jucuurina usyyaercs B 4 cemectpe.

3. Ilmanupyemble pe3yJabTaTbl 00yUeHHs] TUCHUNITUHBI
W3ydenne TUCIUILINHBI HAPABICHO HAa (OPMHUPOBAHKE Y OOYIAIOIINXCS CICTYFOIIHX
KOMITETEHIIUI 1 UHUKATOPOB UX JTOCTHKEHUSI.

YUPEKICHUU KYIbTYPBI.

BBIITOJIHATH BCE 3Tallbl

Kon n NHaukaTopbl 10CTHKEHUS KOMIIeTEHIM
HaMMeHOBaHHUe 3HATh yMeTh BJIaleTh
KOMIIETEHIUH

ITK-1. Criocoben * (yHKIHH u |* o0ecrnieunBaTh * METOJaMH
PYKOBOIHTH KJ1IacCU(PUKAITUIO opraHu3amuio padoThl | OpraHM3aluu
JESITEIbHOCTBIO I10 YIPaBIECHYECKUX CILYKOBI paboThl  CITy>KOBI
JOKYMEHTAIIHOHHOMY JIOKYMCHTOB; JIOKYMEHTAITMOHHOTO JOKYMEHTAIIHOHHO
00eCTICYCHHUTO 3aKOHO/IaTeIbHBIC u | obecnedyeHus ro obecnedyeHus
yIpaBlIeHUs HOPMAaTHUBHO-TIPABOBBIC yIpaBIICHUS U | YIpaBleHUs u
OpraHu3aluen akThl P®, meroamyeckue | crenuagiucTaMu CIIENUAIINCTAMH

JIOKYMEHTBHI, apXxMBa Ha OCHOBE | apXHBa Ha OCHOBE

HaIlMOHAIbHBIS COBPEMEHHBIX COBPEMEHHBIX

CTaHJIapThl B  O0OJACTH | HAy4YHBIX 3HAHUH; HAYYHBIX 3HAHUH.

paboThI ¢ TIOKYMEHTAIIUEH |* COCTaBIIATH u

u uHbopmarmen, | opopmMIATh

ApXMBHOTO JIeJa, MPaBUiia | JIOKAJIbHBIC

OpraHU3alMOHHOTO HOPMAaTUBHbBIC  aAKThI,

MIPOCKTUPOBAHUS JUISL | OTIpEIESIoNne

OpraHu3alliy U METOAWKU | TPaBOBOE TOJIOKEHUE

YIOPABICHHUS] TEPCOHAIOM | CTPYKTYPHBIX

OpraHn3allNy; MoApa3AeICHUN "

TpeOOBaHUS K S3BIKY M | pPaOOTHHKOB

CTHUJTIO JIEJIOBBIX TTHCEM; OpraHu3aIlNH;

HOMEHKJIaTypy MJIAHUPOBATH

JIOKYMEHTOB MO JIMYHOMY | JI€ATEeTbHOCTh c

COCTaBy W TpeOOBaHUS, | yUETOM

MIPEABSBIISIEMbIC K | pacrmpezneneHus padboT

JIOKYMEHTaM 10 JINYHOMY | H 00BEMBI

COCTaBYy; MIPON3BOICTBEHHBIX

MOPSIOK paboThI C | 3aja4 opraHu3aluu;

YIPaBJICHUYECKUM * COCTaBJIAATH

JIOKYMEHTOM,; (obopmsiTh)

OCHOBHBIC STarbl | JOKYMEHTHI 1o

JTOKyMEHTO00O0pOTa B | JUYHOMY COCTaBy;




paboThl c
yIpaBICHUYCCKUM
JIOKYMEHTOM;

* BBIMOJIHATH BCE ATAIIbI
paboThl c
yIpaBIeHYCCKUM
JIOKYMEHTOM,;

* obecrieunThb
OpraHu3aii paboThI

c BXOJISILITUMH,
UCXOMSIIUMHU u
BHYTPEHHUMHU
JOKyMEHTaMH B
YUPEKICHUU
KYJBTYPBI.

4. OO0BbeM, CTPYKTYpa M cojiep:KaHue TUCHUIIHHbI

4.1. O0BeM TUCHHUIINHEI

OO01mast TpyA0eMKOCTh JUCIHUILINHBI COCTABISCT 2 3a4eTHBIC SJMHHUIBI, /2 aKaJIeMUICCKUX

gaca.

Jns  cryneHTOoB o4HOW GopMbl 00ydeHHs] mpeaycMoTpeHo 34 uyaca KOHTaKTHOW
(ayautopHOit) paboThl ¢ o0yyaromumucs (6 yacoB Nekuuii, 28 4acoB — MPAKTUYECKUX 3aHATHIA), 38
4acoB — CaMOCTOATENBbHON paborel oOyuatommmxcsi. 10 gacoB (30 %) ayauropHOil pabOTHI

MIPOBOAMTCS B UHTEPAKTUBHBIX (hOopMax.

Jist  cTymeHTOB 3a04HOM (QopMBI OOYYCHHSI TMPEIYCMOTPEHO 8 dYacoB KOHTAKTHOM
(aynuropHoii) paboThl ¢ oOyuaronumucs (4 yaca Jekuuii, 4 yaca — IpaKTUUECKUX 3aHATUN) U 64

yaca camocrosTensHoi pabotel. 2,4 waca (30 %) aymuTopHOil paboOTHI
HUHTEPAKTUBHBIX (hopMax.

4.2. CTpyKTYpa AMCUUILIHHBI
Ounas gpopma 0o6yueHus

NpoOBOAUTCA B

Buabl yuedHoii pabdorsl,
o BKJIIOY s
= | camocToATeJbHYI0 padoty | MHTepaKkT.
Ne Pa3gesbl/Tembl 3 yiop Y P
S | CTYAEHTOB M TPYAOEMKOCTb |  (hopmMBI CPO
n/n AMCUUILIMHBI 5
3 (B yacax) o0yueHust
NpPaKTHYEeCK
JIEKIMHU
ue 3aHATHUsl
1 2 3 4 3) 6 7
1 Pazoen 1. /lenosaa 0okymenmayus
JIoKyMeHT Kak 1*
HOCHUTEIIb Jlexnus-

1.1, ) 4 1/1* 2 5 4
yIpaBiIeHYECKOI JIICKYCCHS
uHpOpMaITUN
Hopmarusno-

MeToanuyeckas 6a3a

1.2. | TOKyMEHTallMOHHOTO 4 1 4 6
o0ecrieyeHus
yIpaBIeHUs




JenoBas nepenucka

4*

13. 4 1 6/4* Hlenosas 6
CUTYaIOH
Has urpa
JlokyMeHTaIus 1o 2*
14 |M4HOMY cOCTaBy 4 1 4/9% [Henosas 6
CUTYaIOH
Has urpa
2 Paszoen 2. Ilpoyeccovt 00KymenmauyuoHHo20 odecneuenus ynpasienus
JIokyMeHTUpOBaHHE 1*

o q | KaK mporecc cossianus | 1/1* 6 Jlexmus- 3
YIPaBJICHUYECKOTO JUCKYCCHS
JIOKYMEHTa
Opranuzanus 2*

29, JIOKyMEHTO000pOTa B 4 1 6/2* JenoBas 3
YUPEKICHUSAX CUTYyallMOH

Hasl Urpa
Bcero vacos B
WHTEPAKTUBHOU 2 8
dopme:
Hroro 6 28 38
3aounas gpopma obyuenus
Buabl yueOHoii padoThI,
o BKJIIOYAS
= | CaMOCTOATEJbHYI0 padory | UHTEpaKT.
Ne Pazenni/Tembr E CTYI1€HTOB U TPYI10€MKOCThH ¢opmpbIl CPO
n/n AMCUUILIMHBI 5 (B uacax) 06
O yueHust
NPAKTH4YeCK
JIeKIIUHN
ue 3aHATHUs
1 2 3 4 5 6 7
1 Pazoen 1. /lenosaa 0okymenmayus
JIoKyMeHT Kak 1*

11 |mocurens § 4 1/1* Jlexuus- 8
YIPaBJICHUECKON JTUCKYCCHS
UHpOpMaIUH
Hopwmarusho-

MeToanueckas 6a3a

1.2. | TOKyMEHTallMOHHOTO 4 1 14
obecriedeHus
YIIPaBJICHUS
JenoBas mepenucka 0,4*

13. 4 210,4* Hlenosas 8

CUTYyaIlMOH
Hasl urpa
JoxymeHTanus mno
1.4. | TMYHOMY COCTaBYy 4 14
2 Paszoen 2. Ilpoyeccol 00Kymenmayuonnozo obecnevuenusn ynpaeieHus




JloKkyMEeHTHpOBaHUE 1*
21 Kak IpoLECC CO3MaHUs 4 1/1% Jleknus- 10
yIPaBICHUYECKOTO JUCKYCCHUS
JIOKYMEHTa
Opranuzanust
2.2. | TOKyMeHTOOOOpOTa B 4 1 2* 10
YUPEXKICHUAX
Bcero dacos B
WHTEPAKTUBHON 2 0,4
dbopme:
Hroro 4 4 64
4.3. Conep:kaHue QM CHUATIIUHbBI
Buabl onieHoYHBIX
cpencrtB; Gopmbl
u/n Conep:xkanmne IUCHUNIHHBI PesyabTaThl o6yuenus TeKylero
(Paznenbl. TeMbl) KOHTPOJIS,
NPOMEKYTOYHOM
aTTecTalnu
Paszoen 1. /lenosaa ooxymenmayusn
Tema 1.1. Jlokymenm  kKak | Dopmupyemvie KOMnEemMeHYUU: Otuer o
Hocumeins ynpasnenueckou | 1IK-1.  CnocobeH  pykoBOAUTH BBITIOJIHECHU U
ungopmayuu. JESATEIbHOCTBIO 1o MIPAKTHYECKOM
DyHKIUH YIPABIEHYECKOTO | JOKYMEHTAIIUOHHOMY paboTHl,
ITOKYMEHTA. Knaccudukanusa | obecriedeHuto yIIpaBIeHUS TECTOBBIN
YIIPABJICHUECKUX JIOKYMEHTOB. | OpraHU3aIHei. KOHTPOJIb
PasButne JOKyMEHTalmoHHoro | B pesynbrare u3ydeHUs TEMBI
oOecrieueHrsT  yNpaBJI€HUS  HA | CTYACHT JIOJDKEH:
COBPEMEHHOM JTarle. 3HaAmMb:
o (QyHKIMM U  KJIacCU(PUKALHUIO
YIOPABICHUECKUX  JIOKYMEHTOB
(YK-6; OIIK-6);
ymemp:
1.1. e 00ecreunBarh OpraHU3aIHIO
paboThl CITYKOBI
JIOKYMEHTAI[MOHHOTO
oOecrieueHus  YIpaBlIeHUS U
CHeMaluCTaMHd  apXxuBa  Ha
OCHOBE COBPEMEHHBIX HAyYHBIX
suanuii (ITK-1);
enaoemp:
® METOJaMU OpPTraHHU3aIllui PadOTHI
CIYXObl ~ JOKYMEHTAIIHOHHOTO
oOecrieueHns  yIpaBleHUS W
CIIELMAIMCTaMU  apXuMBa  Ha
OCHOBE COBPEMEHHBIX Hay4YHBIX
snanmii (ITK-1).
Tema 1.2. Hopmamueno- | @opmupyemvie Komnemenyuu: OTtuer o
imMemoouueckasn oaza | 1IK-1. CnocobeH  pyKOBOIUTH BBITIOJIHEHUH




B pe3ynbTrare u3y4eHus: TEMbI
CTYIEHT JIOJKEH:
3Hamp:
e TpeOOBaHMUS K SI3BIKY M CTHIIO
nenoBbix mucem (ITK-1);

ymemp:
e o0ecreunBarhb OpraHu3aIHIo
paboTHI CITY>KOBI

JOKYMCHTAIITMOHHOI'O

0OKYMEHMAayuoHH020 JEATENBHOCTBIO 1o MPAKTUYECKOM
obecneyenus ynpaenenus. | JOKYMEHTAllMOHHOMY paboThl,
Pa3ButHe IIPaBOBOIO u | o0ecre4eHHIo YIIPABJIEHUS TECTOBBIN
HOpPMaTHBHO-METOINYECKOTO OpraHusarnuen. KOHTPOJIb
peryJupoBaHMsI B pesynbrare u3ydyeHUs TeMBI
NEJI0NIPOU3BO/ICTBA. CocTaB | CTYIEHT J10JIXKEH:
HOPMaTUBHO-METOANUYECKOH 0a3bl | 3Hamb:
JMOKYMCHTAIITMOHHOI'O oOecrieueHus |o 3aKOHOJATCIIHbHBIC u
YIIPABJICHHUS. ['ocynapcTBeHHas HOPMAaTUBHO-IIPABOBBIC AKThl PD,
cucrema JOKYMEHTAI[MOHHOTO METOINYECKHE JOKYMEHTBI,
o0ecriedeHus yIpaBIICHUS. HAlMOHAJbHBIE  CTAaHAAPTHl B
YHUpHUIMPOBaHHBIE CHUCTEMBI obactu paboThI c
NOKyMEHTaluu. [ocynapcTBeHHbIE JIOKyMEHTAIHEH u
CTaHJAPTBl HaA JOKYMCHTALUIO. uH(popMaIueil, apxuBHOTo Jena,
Tunossle UHCTPYKLIUU 1o paBUIIa OpPraHHU3alMOHHOTO
NIEJI0IIPOU3BO/ICTBY. MPOEKTUPOBAHUS UL
OpraHu3aluu U METOAMKHU
yIpaBJIeHUS [IEPCOHAIIOM
opranusaruu (ITK-1);
ymembw:
® COCTaBIISITh u ohopMIsATH
JIOKaJIbHbIE HOPMATUBHBIE AaKTBHI,
OIpeeIIAolue IIPaBOBOE
MOJIOKEHUE CTPYKTYPHBIX
noApasfeleHuid U pabOTHUKOB
OpraHu3aluy; IUIAHUPOBATH
JeSTEIbHOCTh C y4eTOM
pacpeneieHus padboT U 00bEMbI
IPOU3BOJICTBEHHBIX 3a1a4y
opranusaruu (ITK-1);
enaoemn:
e METOJaMU OpraHu3aluu padOThI
CIY’)KObl ~ JJOKYMEHTAI[HOHHOTO
oOecrieueHns  YIpaBlI€HUS U
crenuajiicTaMd  apXuBa  Ha
OCHOBE COBPEMEHHBIX Hay4HbIX
snanmii (ITK-1).
Tema 1.3. /lenosan nepenucka Dopmupyembvie KomnemeHyuu: Otuer o
JlenoBoe mucemo B cucreme | IIK-1.  CnocobeH — pyKoBOAUTH BBIIIOJIHEHUH
CIIPaBOYHO-MH(POPMALIMOHHOM JeSITETbHOCTHIO o MPaKTHYECKOM
NOoKyMeHTaluu. TpeOoBaHHS K | JOKYMEHTAllMOHHOMY paboTHl,
S3BIKY M CTUJIIO J€JTOBBIX MHCEM. 00ecrneYeHuo yIIpaBiIeHUS TECTOBBIN
OpraHu3aluen. KOHTPOJIb




obecricueHUsT  yOpPaBICHHUS WU
CHEeIUAIINCTaMH  apXuBa  Ha
OCHOBE COBPEMEHHBIX HAy4HBIX
snanuii ([1K-1);

e1a0emou:

e METOJaMU OpPTraHHW3aIluU PadOTHI
CIy)XObl ~ JOKYMEHTAI[HOHHOTO
obecrieueHUsT  YOPABICHUS U
CHelMalUCTaMU  apxXuBa  Ha
OCHOBE COBPEMEHHBIX HAYYHBIX
snanmii (ITK-1).

Tema 1.4. Jlokymenmayus no
iuuHOMY cocmagy
Homenkiiarypa JIOKyMEHTOB 110

nmuyHOMY — coctaBy.  OCHOBHBIE
TpeOOBaHUs, TpPENbIBIAEMbIE K
ITOKYMEHTaM I10 JINYHOMY COCTaBYy.
[Topsimok COCTaBIICHUSA
ITOKYMEHTOB 10 JUYHOMY COCTaBY.
[Topsiiox oopmienus
ITOKYMEHTOB npu npueme,
YBOJIBHCHUH u BHYTPEHHEM

MEpeMCIICHUN COTPYAHUKA.

(Dopmupywu bleé KomnemeHyuu.:

I[IK-1. CmocobeH  pyKOBOAMTH
JESITEIIbHOCTHIO no
JOKYMEHTAIIUOHHOMY
00€eCreYeHuIo yIpaBiIEHUS
OpraHu3aluei.

B pe3ynbrare M3y4eHUs TEMbI
CTYIEHT JIOJIXKEH:

3Hamp:

® HOMEHKJIATypy JOKYMEHTOB IIO
JUYHOMY COCTaBYy U TpeOOoBaHUS,
NpeabsABIsieMble K JIOKyMEHTam
o sinaHomy coctaBy (ITK-1);

ymemp:

® COCTaBJISITh (oopmitsITh)
JIOKYMEHTBI TI0 IMYHOMY COCTaBY
(IIK-1);

enaoemp:

® METOJAaM{ OpTaHU3aIMH PabOTHI
CIY’)KObl ~ JJOKYMEHTAI[HOHHOTO
oOecrieueHns  YIpaBlI€HUS U
CHelUalUCTaMHd  apxuBa  Ha
OCHOBE COBPEMEHHBIX HAyYHBIX
snanmii (ITK-1).

Otuer o
BBITIOJTHEHUH
MPAaKTUYECKON
paboTHI,
TECTOBBII
KOHTPOIIb

Pazoen 2. Ilpouyeccot 00KymeHmMayuonHo20 odecneuenus ynpaeieHus

Tema 1.5. Jlokymenmuposeanue
Kax npouecc co30anus
ynpagienuecko2o 00OKymenma

/loxkymeHTHpOBaHHE Kak
PENIaMEHTUPOBAaHHBIM  ITpoLece
Banucu u oopmiieHus
MHGOPMAIMM HAa MaTepHallbHOM

HocuTene. Pa3paboTka mpoekTta
ITOKYMEHTA. [IpoBepka
CoepIKaHus MPOEKTa, ero
KOppeKTypa U J100(hOpMIICHHE.

HOpH}IOK COITIaCOBaHHA IIPOCKTa

mokymeHnta. Buza u  rpud
COITIACOBAHUSI. KoppexTtupoBka
COIEpXaHUs 10  pe3ynbraram

(Dopmupyem blé KomnemeHnuuu.

IIK-1. CnocobGeH  pyKOBOIUTH
IeATEeNbHOCTHIO 1o
JOKyMEHTAIITHOHHOMY

o0ecreyeHu o YIIPABJIEHUS
OpraHU3aLHECH.

B pPE3YJIbTATC HU3YUYCHUA TCMbI
CTYACHT JOJIXKCH:

3Hamy:

® TIOpSAIOK paboTsI C
YIPaBIEHYECKUM  JJOKYMEHTOM
(TIK-1);

ymembp:

® BBIIIOJHATH BCE OTallbl pa6OTI)I C

YIpaBJICHYCCKUM JOKYMCHTOM

Otuer o
BBITIOJTHEHUH
[IPaKTUYECKON
paboTsl,
TE€CTOBBIN
KOHTPOJIb




COINIaCOBAHUSI. 3aBepiuaronias
MpoBepKa JIOKYMEHTA,
MPEICTABIICHUE Ha MOIIHACH
(YTBEp)KIECHUE) PYKOBOIHTEIIIO
MPEANPUSITHS.

(IIK-1);
enademp:
® METOJaM{ OpraHM3alMH PaOOTHI
CIlykOBbl ~ JOKyMEHTAI[HOHHOTO
oOecrieueHus  YIpaBlIE€HUA U
CIenuaniucTaMi  apxXuBa  Ha

OCHOBE COBPEMEHHBIX Hay4YHBIX
snanmii (ITK-1).

Tema 1.6. Jlokymenmoobopom
Kak o0eujiceHue OOKYMEHMO08 6
opzanuzayuu
Opranuzanus
BXOIAILIMH,
BHYTPEHHUMH

paboThI c
UCXOMAIIMMUA U
JIOKyMEHTaMH.
OCHOBHEBIC JTaIbI
TOKYMEHTO00O0pOTA. Cxema
IIBIDKEHUS JOKyMEHTOB B
OpraHu3alHH.

Dopmupyemole KoMnemeHyuu:
I[IK-1. CmocobeH  pyKOBOAMTH
JeATETBHOCTBIO o
JOKYMEHTAIIUOHHOMY
00€eCreYeHu o
OpraHu3alUEeH.

B pe3ynbrare M3y4eHus TEMbI
CTYIEHT JIOJIXKEH:

3Hamy:

® OCHOBHBIC ATarbl
JIOKYMEHTO00O0pOTa B
yupexaennu Kyastypbl (ITK-1);
ymemup:

® 00eCreYnTh OPTaHU3AIHIO PAOOTHI
C BXOISIIMMH, HCXOAAIIMMH U
BHYTPEHHUMH JOKYMEHTaMH B
yupexaennu Kyaptypsl (ITK-1);
enaoemp:

® METOJAaM{ OpTaHU3aIH PabOTHI
CIy)kObl  JOKYMEHTAIlMOHHOT'O
oOecrieueHrs  YOpaBlICHUA U
CHenuajnucTaMd  apXuBa  Ha
OCHOBE COBPEMEHHBIX HayUHBIX
snanui (ITK-1).

YIPABJICHUSA

Otuer o
BBITIOJTHEHUH
MPAaKTUYECKON
paboTHI,
TECTOBBII
KOHTPOJIb

IIpomexxyrounas
arrecTanus —
3a4eT

5. O6pazoBaresibHble U MHGOPMANMOHHO-KOMMYHHUKALIMOHHbIE TEXHOJIOTHH
5.1. O6pa3oBare/ibHbIE€ TEXHOJOTHHI

B xonme

OOy4YeHHUs] HCIIOJIb3YIOTCS  TPaJUIMOHHBIE
BKJIIOYAIOIIME ay[AUTOpHBbIE 3aHATHS B (opMe JIeKUMH M MpaKTUYECKUX 3aHATHH, a TaKke
pa3BUBAIOIINE TEXHOJIOTUU: IPOOJIEMHOE H3JI0KEHHE JIEKIIMOHHOIO Marepuaia, JUCKyCCUU.

o0OpazoBarebHbIC

TEXHOJIOTUH,

OcBoeHue y4eOHOro marepuaina CONPOBOXKIAECTCS WHTEPAKTUBHBIMH (OpMaMU OOydeHUS:

AUCKYCCHUU, NCIIOBBIC UT'PBI.

I[OJBI AyAUTOPHBIX 3aH51TPII>'I, MMPOBOAUMBIX B MHTCPAKTUBHBIX (I)opMax O6yquI/I${, COCTaBJIACT

30%, urto coorBercTByeT TpeboBanusmM PI'OC BO mno wampamieHuto moarotroBku 46.04.02
«JlI0KyMEHTOBE/ICHUE ¥ apXUBOBEICHUC.

CaMOKOHTPOJIb 3HAHUH CTYJIEHTOB OCYIIECTBIISICTCS C TOMOIIBIO TEXHOJOTHU TPOBEPKHU

YPOBHS OBJIJICHUS] YU€OHBIM MAaTEPHUAIIOM C MCTIOIh30BAaHHEM KOHTPOJIBHBIX BOIPOCOB M TECTOBBIX
3aJIaHUH.

I[J'I}I JUArHOCTUKH KOMIIETEHIIUI IMPUMCHSAIOTCA CJICAYHOIIUC (I)OpMLI KOHTPOJIA: OLCHKA




PE3YJIbTATOB BBINMOJIHCHUA NPAKTUYCCKUX SaﬂaHHfI, TCCTUPOBAHUC, 3a4YCT.

5.2. UudopMannoHHO-KOMMYHUKAIITUOHHbIE TEXHOJIOTUH

[Tpu opranuzanuu yaeGHOTO Mpoliecca MUPOKO UCIONb3YETCsl coueTaHne 00pa30BaTesIbHbIX
1 HUH)OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJOTHH:  TPAKTUKYIOTCS  MYJIbTHMEIUNHBIC
JEKUMOHHbIE 3aHATUA, UH(GOPMAIMOHHO-KOMMYHUKALIMOHHBIE TEXHOJIOTUH  COMPOBOXKIAIOT
MPOBEEHUE MTPAKTUYECCKUX 3aHATHIA, OPraHU3aAIMI0 CAMOCTOATEIBHOM pabOThI CTYICHTOB.

Ha caiire «INEeKTpOHHAs oOpazoBaresbHas cpena KemI IK»
(https://edu2020.kemgik.ru/course/view.php?id=4880) pa3meriieHbl TeOpeTHUECKHE, PAKTHUCCKHUE,
CIIPaBOYHBIE, METOIMYECKUE, KOHTPOJIBHO-U3MEPUTEIILHBIE 3JIEKTPOHHBIE PECYPCHI IO JUCLHUILIIMHE.

AKTUBHU3AIMIO CAMOCTOSITEIBHON pabOThl CTYIECHTOB M KOHTPOJIb PE3yIBTAaTOB U CPOKOB
OCBOCHHUS Pa3feyioB M TeM IUCIHIUIMHBI OOECIeYMBAET HCIIOJIb30BAHWE TaKUX HHTEPAKTUBHBIX
3NIEMEHTOB «DJIEKTpOHHOK oOpaszoBarenbHOi cpensl KemI MIK», kak «3amanue» u  «Tecry.
WNHTtepakTuBHBIN 351eMeHT «TecT» BKIIFOYAET pa3jInyHbIE TUIIBI BOIIPOCOB U UCIOJIb3YETCS KaK OJHO
13 OCHOBHBIX CPEICTB OOBEKTUBHOW OLIEHKH 3HAHUI CTYIEHTa B XOJ€ CAMOKOHTPOJISI, TEKYILLETO U
MIPOMEKYTOYHOTO KOHTPOJISI 3HAHUH MO JUCUUILIIMHE.

WHTEepakTUBHBIN 3IEMEHT «3aJaHue) MO3BOJISIET MPEIO0IaBaTeN0 OIIEPKUBATH 00PaTHYIO
CBSI3b CO CTYIEGHTOM IOCPEICTBOM MPOBEPKU 3aJaHUS (OTYETOB O BBINOJHEHUU MPAKTHUYECKUX
3aJJaHNii) B BUJIC PELICH3UU WM KOMMEHTAPHEB, a TAaK)Ke 00ECIICYNTh WHANBUIYAIBHBIA TOIXO0I K
00y4aroIUMCs ¢ YYeTOM UX MCUXO0(U3HOIOTHIEeCKUX 0coOeHHOCTeH. IHTepaKTUBHBIE AJIEMEHTHI C
BO3MOYKHOCTBIO OOpaTHOW CBSI3M HMEIOT 0co00€ 3HaueHWe s 3a04HOi (hopMbl 00ydeHus,
IIOCKOJIbKY IIO3BOJISIFOT HE TOJIBKO KOHTPOJIMPOBATh BBINOJIHEHHE CTYJEHTOM 3aJaHHUil, HO H
MOTHBHUPOBATh €r0 CAMOIIOATOTOBKY B MEKCECCUOHHBIN MEPUOI.

Hcnonp30BaHne MHTEPAKTUBHBIX 3J1€MEHTOB «3amanue» u «Tect» Takxke obecreuynBaer
¢dukcanmo xoza 00pa30BaTENLHOTO MPOIECCa, PE3YIbTaTOB TEKYIIEH W TMPOMEKYTOYHOU
yCIIEBAEMOCTH O0YYaIOMINXCS MO JUCIUILINHE.

6. YueOHO-MeTOAHYECKOE O0ecTieueHHe CAMOCTOATEIbHOI padoThl 00yYa0IIUXCs
Marepuansl Ui OpraHu3alid CaMOCTOSATENbHONU paboThl 00y4yarOUIMXCs MO JAUCLHUILIMHE
«J1oKyMeHTOOOOPOT YUpEeXKJIEHUSI KYIbTYphD» pa3MelieHbl B «ODIEKTPOHHOH o0pa3zoBareinbHON
cpene» (https://edu2020.kemgik.ru/course/view.php?id=4880) u Bx/IrOUarOT:
Opeanusayuonmnsle pecypcul
*  Temarnyeckuil IIaH JUCUMIUIUHBI IS CTYIEHTOB OYHOM (OpMBI O0yUEHHUS
*  Temaruyeckuil IUIaH JUCHUILTAHBI IS CTYIEHTOB 3204HON (hOPMBI 00yUEHUS
Yuebno-npaxmuueckue pecypcoi
*  OnucaHus NpakKTUYECKUX 3aJaHUMN
Yuebno-naensaousie pecypcul
e DIEKTpOHHBIE NIPE3EHTAUN
Yuebno-oubnuoecpaguueckue pecypcol
*  CHHCOK pEKOMEHIYEMON JTUTEPaTyphl
DoHO oyeHoUHbIX cpedCcms
e Tecr
*  Bompocs! k 3adety
7. ®oHJ OLEHOYHBIX CPEACTB
Bxitoyaer olleHOUHblE CpeNcTBA JUISl TEKYIIET0 KOHTPOJS YCIIEBAEMOCTH M JUId
MIPOMEKYTOUHOU aTTeCTallUN no WTOTAMOCBOEHHUSl  AUCHUIUIMHBL. ~ CTpykTypa U
cogepxaHue (oHIa OLEHOYHBIX CPEACTB IMPEJICTaBICHbl B 3JIEKTPOHHON MH(POPMALMOHHO-
obpasoBarenbHoit cpene (https://edu2020.kemgik.ru/course/view.php?id=4880).



8. YuebHo-MeToau4eckoe u HHGOPMALMOHHOE OOecnedeHne JUCITUNIMHBI
8.1. Cniucok JiuTeparypsbl
OcHognasa numepamypa

I'punbepr, A. C. JlokymeHTaIimoHHOE obecrieueHue ynpasieHus : yueoOnuk / A. C. 'pun6epr,
H. H. I'op6aués, O. A. MyxamermuHa. — Mocksa : FOuutu-Jlana, 2017. — 392 c. : ta6mx., rpad.,
Wi., CXEMBbI — Pexum JIOCTyTIA: o MOJIITUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=684757 (nara ooOpamenus: 11.08.2023).
— bubmmorp.: c. 382-383. — ISBN 978-5-238-01770-9. — TekcT : 2JIeKTPOHHBIH.
Konomuer, A. U. KagpoBoe aenonpoun3BoacTBO : yaeOHOe mocobue : [12+] / A. U. Konomuerr.
— Mockaa : lupekt-Menua, 2023. — 248 c. : wi., Tabn. — Pexkum mocTyma: 1o MOANKMCKe. —

URL.: https://biblioclub.ru/index.php?page=book&id=696314 (nara o6pamenus: 11.08.2023).
— bubmuorp. B ku. — ISBN 978-5-4499-3436-9. — DOl 10.23681/696314. — Tekcr

JJIEKTPOHHBIN.
Kysnenos, 1. H. Jlenonpou3BoacTso : yueoHoe nmocodue : [16+] / M. H. Ky3nenos. — 13-¢ u3.
— MockBa : [JamkoB u K° 2024. — 406 c. — Pexum qgocTyma: 1o NOJANHUCKE. —

URL.: https://biblioclub.ru/index.php?page=book&id=711135 (nata oGpamenus: 11.08.2023).
— bubmmorp.: ¢. 312-323. — ISBN 978-5-394-05683-3. — TekcT : 3I€KTPOHHBIN.
/Jlononnumenvnasa a1umepamypa
ApacnanoBa, B. A. JlokyMeHTallmoHHOE OOecleYeHHe YIpaBiICHUs : Yy4eOHO-TPAKTUYECKOE
mocobue B cxemax, Tabmumax, obpasmax : [12+] / B. A. ApacnanoBa. — 2-¢ u3Ad., JOI. H
nepepad. — Mocksa ; bepnun : upekr-Meaua, 2020. — 266 c. : ui., Tabn. — Pexum gocrymna:
1o TIOJTITHCKE. —  URL: https://biblioclub.ru/index.php?page=book&id=578394 (narta
obopamenus: 11.08.2023). — bubnworp. B kH. — ISBN 978-5-4499-1454-5. — DOI
10.23681/578394. — TekcT : 37€KTPOHHBIA.
JlankoBa, A. I'. JlokyMeHTallMOHHOE OOECIEYEHUE YIPaBJICHUS MEPCOHAIOM : YydeOHOoe
nocobue : [16+] / A. I'. JlankoBa, B. A. L{pirankoB ; OMCKHI TOCYZapCTBEHHBI TEXHUYECKHUIA
yHuBepcutTeT. — OMck : OMcCkuil rocynapcTBeHHbIH TexHudyeckui yHuBepcutrer (OmITY),
2019. — 154 ¢ : wm, Tabn, cxem. — PexuMm gocryma: TO  TOJIHCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=683240 (nata oGpamenus: 11.08.2023).
— bubmmorp.: c¢. 104. — ISBN 978-5-8149-2860-3. — TeKCT : 2I€KTPOHHBIH.
Maptiomes, W. A. CranpapTtusaunusi JOKYMEHTAI[MOHHOIO 0OeCHeueHHsl YIpaBICHHUS H
apxuBHoro jena B Poccuiickoit ®denepanun : yueOHoe mocodue : [16+] / Y. A. Maprtrores ;
CBIKTBIBKapCKHI rocyaapcTBeHHbI yHUBepcuTeT uM. Ilutupuma CopoknHa. — CBIKTBIBKAp :
ChIKTBIBKapCKUI TocyapcTBeHHbIN yHuBepcuTeT uMenu [lutupuma Copokuna, 2022. — 74 c. :
CXEM., TabJI. — Pexum JOCTyTIA: o HIOJIITUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=699708 (nata oGpamenus: 11.08.2023).
— bubauorp.: c. 66-72. — ISBN 978-5-87661-726-2. — TeKCT : 31€KTPOHHBIN.
Opranuzanys U TEXHOJIOTHS TOKYMEHTAllMOHHOIO O00ECIeYeHUs YIPABJICHUS : JIEKTPOHHOE
yuebHnoe mocobue : [16+] / coct. C. E. Mumenun ; KemepoBckuili rocynapcTBEHHBIH
yHUBEpCUTET, WHCTUTYT HMCTOpUH, TOCYAApCTBEHHOTO YIPAaBICHHUS U MEXIYHApOJHbBIX
otHowmeHu# [u ap.]. — Kemeposo : KemepoBckuit rocyqapcTBeHHbli yHuBepcurert, 2017. — 478
C. - Pexnm JOCTyTa: o MIOJIIHCKE.
URL.: https://biblioclub.ru/index.php?page=book&id=481592 (nara obpamenus: 11.08. 2023)
— bubmmorp. B k. — ISBN 978-5-8353-2149-0. — TekcT : 3J€KTPOHHBIA.
PribakoB, A. E. OcHoBBI aenonpou3BojacTBa : yueOHuk : [12+] / A. E. PribakoB. — 3-e u3n.,
ucnp. — Muuck : PUIIO, 2016. — 320 c. — Pexum poctyna: MO NOAMUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=463666 (nata oOpamenus: 11.08.2023).
— bubmmorp. B k. — ISBN 978-985-503-606-8. — TekcT : 37€KTpOHHBIA.
SuxoBuy, 1. A. Jlemonpou3BoAcTBO B KajapoBoil ciyxOe : ydeOHuk / L. A. SIlHkoBHY. —
Mocksa : HOuutu-/ana, 2017. — 161 c. : cxem., Tabn. — Pexxum nmoctyma: mo MOAMUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=685463 (nata oGpamenus: 11.08.2023).
— bubmmorp.: c. 112. — ISBN 5-238-01076-1. — TexcT : 2IeKTpOHHBIH.


https://biblioclub.ru/index.php?page=book&id=696314
https://biblioclub.ru/index.php?page=book&id=711135
https://biblioclub.ru/index.php?page=book&id=481592

8.2. Pecypchl nH(OPMALIMOHHO-TEJIEKOMMYHUKALIMOHHOI ceTH « AHTepHET»

e Bcepoccuiickuit HUM pgokymeHTOBeeHUsT W apXMBHOrO Jena. — PexuMm pocrymna:
http://www.vniidad.ru;

e [wibus yHOpaBiIsIONIMX OpraHu3anueil: npodeccuoHalbHBI (OpyM PYKOBOAMTENEH U
CHEIHAIMCTOB B  OONAacTH  ympaBieHHs  JOKyMeHTamH. — Pexum  jgocryma:
http://www.gdm.ru/;

e Uudopmanmonnslii mopran «Zakonbase.ru». — Pexxum gocryma: http://zakonbase.ru;

e [lpaBoBoil mopran B cdepe KyIbTypbl: HHGOPMAIMOHHO-CIIpaBOYHAsl 0a3a HOPMAaTHUBHBIX
JIOKYMEHTOB 110 KyJlIbType / MuHUCTEPCTBO KyIbTyphl Poccuiickori ®Denepanun. — Pexum
nocryna: http://pravo.roskultura.ru;

e Poccuiickuii HayYHO-TEXHHUYECKHUI EHTp UH(POPMALIUU 110 CTaHJApTU3ALUU, METPOJIOTUHU U

OIICHKE COOTBETCTBU «CTAHOAPTHUHDOPM». - Pexum JIOCTyMaA:
http://www.gostinfo.ru/;
e Cekperapckoe Jel0: €XKEeMECIYHBIM NMpodecCHOoHaIbHbIN JXypHal. — Pexum pocryna:

www.sekretarskoe-delo.ru;

e depepanbHOE areHTCTBO M0 TEXHUYECKOMY peryiupoBaHuio u merpojoruu (Poccranmapr).
— Pexxum poctyma: https://www.gost.ru;

e IleHTp KOMIIETEHIIMM IO BOIMPOCAM JOKYMEHTAIMOHHOTO OOECHeueHHs YIpPAaBICHUS H
apXUBHOTO Jiena. — Pexxum mocryna: http:// www.edou.ru;

8.3. IIporpammHoe obecnieueHue U MHGOPMaLMOHHbIE CIIPABOYHbIE CHCTEMBbI
[IporpammHoe obecrieueHue:

JIUYEH3UOHHOE NPOSPAMMHOE Obecneyenue:

* omeparonHas cuctema — MS Windows

+ oducusiii maker — Microsoft Office (MS Word, MS Excel, MS Power Point, MS Access)

€80000HO pacnpocmpansemoe npocpamMMHoe obecneyenue:

* oducnsi maket — LibreOffice

* mporpamma-opaysep
baspl 1aHHbBIX, THPOPMAITMOHHO-CIIPABOYHBIE ¥ TOUCKOBHIC CHCTEMBI:

* KoncynsranT [liroc

9. MarepuaibHO-TEXHMYECKOe o0ecneyeHne JUCHUNIMHBI
Hanuuue yueOHOM mabopaTopuu, OCHAIIEHHON MPOSKIIMOHHON U KOMITBIOTEPHON TEXHUKOM,
UHTETrpUpOBaHHON B MIHTEpHET.

10. OcolenHOCTH peaJM3aliy AUCHUILIHHBI /151 MHBAJIUAOB U JIUI ¢ OTPAHMYEHHBIMHU
BO3MOKHOCTSIMU 310POBbSA

Hns obGecriedenus 00pa3oBaHUsT WHBAIMIOB M OOYyYalOIIUXCS C OTpaHUYEHHBIMH
BO3MOKHOCTSIMH  3JI0POBbSl pa3pabarbIBaeTCs aJanTUpOBaHHAs oOpa3oBarelibHas Mporpamma,
WHIUBUAYAIbHBIN Y4eOHBIN TUIaH C Y4eTOM OCOOEHHOCTeW HX TCHUXO(HU3MYECKOTO Pa3BUTUS U
COCTOSAHUA 3I[OpOBI>${, B 4YaCTHOCTHU HpHMCHerTCﬂ I/IHI[I/IBI/II[yaJ'II)HI)H\/'I moaxoa K OCBOCHHURO
JUCUUIUIMHBI, UHAUBUAYaJIbHbIE 3aJaHusd. {7 OCyIIEeCTBIEHHUS MPOLENyp TEKYIIEr0 KOHTPOJIA
YCHeBaeMOCTI/I 158 HpOMe)KYTOqHOﬁ arTecralnu 06yqafom1/1xcs[ HUHBAJINIOB U JINII C OFpaHI/I‘—IeHHI)IMI/I
BO3MOXKHOCTSIMH 3/IOPOBBSl YCTaHABIMBAIOTCS AJalTUPOBAHHBIE (DOPMBI MPOBEACHUS C YYETOM
WHIUBUAYAIBHBIX TMCUXO(U3HOIOTHUECKUX OCOOEHHOCTEH: M JIMIl C HapylIeHuEeM 3peHUus
3a/IaHMs TIPEJIAratOTCs ¢ YKPYIMHEHHBIM MIPUGTOM, IS JUI] ¢ HApYIICHUEM CIyXa — OIEHOYHBIE
CpeIICTBa MPEJOCTABISAIOTCS B MHUCHbMEHHON (hopMe ¢ BO3MOXKHOCTHIO 3aMEHBI YCTHOTO OTBETa Ha
HI/ICBMGHHBIﬁ, 11 JINL C HapymeHI/IeM OHOpHO-}IBI/IFaTeJ'IBHOFO annapaTa JABUTATCIIBHBIC q)OpMI)I
OLICHOYHBIX CPEJICTB 3aMEHSIOTCS Ha NHCHbMEHHBIC/YCTHBIE C WCKIIOUEHHUEM JBUTATEIbHOU
AKTUBHOCTH.

[Tpr HEOOXOAMMOCTH CTYACHTY-MUHBAIUIY MPEAOCTABISAETCS TOMOJHUTEIBHOE BpeMs s



BBIMIOJIHEHUS 3a/aHus. [lpu BBINOMHEHWMH 3aJaHUM JUIsi BCEX TPYNI JUI C OrpaHUYCHHBIMU
BO3MOXKHOCTSIMH ~ 3[IOPOBBSl ~ JIOIYCKAaeTCs  MPUCYTCTBUE  HMHAWBHUIYaJbHOTO  IOMOIIHHKA-
COIMPOBOXKIAIOIIETO NIl OKa3aHUS TEXHUYECKON MOMOIIM B OQOPMIICHUU PE3YJIbTaTOB MPOBEPKHU
c(hOpMUPOBAHHOCTH KOMIIETEHIIUH.

OOyuvaroluecss HMHBIMABI M JIMIA C OrPAHUYEHHBIMH BO3MOXKHOCTSMH  3/I0POBBS
oOecrnieueHbl y4eOHO-METOIMYECKUMHU pecypcamMu B (hopMax, alanTUPOBAHHBIX K OMPAaHUYCHHSIM HX
3I0POBBS. YUEOHO-METOAMYECKHE PEeCypChl MO IUCHUIUTMHE «J[OKyMEHTOOOOpOT YyUpexaeHUS
KYJBTYphI» pa3MeIleHbl Ha caidte «OJeKTpoHHas oOpa3oBarenbHas cpena  Keml MKy
(https://edu2020.kemgik.ru/course/view.php?id=4880), koTopast UMeeT BEPCUIO IS CIA00BUISIIHUX.

11. IlepeyeHb KJII04EBBIX CJIOB
Busa contacoBanus
BHyTpeHHUE 10KyMEHTBI
Bxogsume 10KkyMeHTbI
I'pud cormacoBanus
JlenoBast mepenucka
JlenoBoe MUCbMO
JIOKYMEHTBI 110 IMYHOMY COCTaBY
JIoKkyMeHTOO0OpOT
JIOJKHOCTHBIE HHCTPYKLIUH
Hcxonsaume JOKyMEHTbI
HomeHnkiatypa TOKyMEHTOB 10 JIMYHOMY COCTaBYy
[IpoekT nokymeHnTta
TpynoBoii 1orosop
VYipaBieHYeCKU TOKYMEHT
VYTBepxKAeHNE NPOEKTa TOKYMEHTa
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