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1. IlepedyeHb oLeHUBAaEMBbIX KOMIIETEHINIA:

- CIIOCOOEH PYKOBOJUTH AESTENBHOCTBIO MO JOKYMEHTAI[MOHHOMY OOECIEUEHHIO YIIPaBJICHUS

opranu3areit (ITK-1)

2. Ilianupyemble pe3yJbTaThl 00yUeHHUsI 10 TUCHHIIIHHE
W3yuenne AUCUUIUIMHBI HAIpaBiIeHO Ha (OPMHUPOBAHME CIEAYIOIIMX KOMIETEHLUUH U
MHJUKATOPOB UX JOCTHXKEHUS.

Kox u HanmenoBanue NuaukaTopbl 10CTHKEHUS] KOMIIETeHIM I
KOMIIeTeHIIUH 3HATH yMeTh BJIA/IETh
IK-1 CIIOCOOEH | ® 3aKOHOJATENILHBIE | © COCTABIATH M . HaBbIKAMH
PYKOBOIHUTB M HOPMATHBHO- 0pOpMIITH CHUCTEMHOTO
JIESITETbHOCTHEO 10 | mpaBoOBbIE aKThl PD MPOEKTHI KaIPOBBIX MOJAX0Ja K
JOKYMEHTAllHOHHOMY (31); JIOKYMEHTOB U aHAIN3Y
o0ecre4eHno ® METOIMYECKUE JIOKYMEHTOB T10 JIOKYMEHTOB
YIpaBJICHUSA TOKYMEHTHI (32); JINYHOMY COCTaBY opraHusaluu,
opraHu3zanueu e HAIMOHAJIbHbIC YUpEXKJIEHUN PEryIupYIOIMNX U
CTaHIapThI B Pa3INIHBbIX oTpaxxkarommnux
obnacTtu paboThI ¢ OpraHu3arMOHHO- TPYZlOBbIE
KaJpoBOii paBoOBBIX opm orHomenus (B1).
JIOKyMeHTaIueit (YD)
(33). ® IIPUMEHSATH
TPYyZIOBOE
3aKOHO/ATEIbCTBO
B o0Onactu
JIOKYMEHTHUPOBaHUS
TPYIOBBIX
oTHoueHui (Y?2).
3. ®opMupyeMble KOMIIETEHIIUN B CTPYKTYpe y4eOHO! M CUMILIHHBI M CPeACTBA
UX OlleHUBAHUS
Ne ILnannpyemsl
n/n Kon _ | epesyabTaThI Ouenoumoe
Pa3znenn! (TeMbl) IMCHMILVIMHBI | OLGHUBAEMOH | 00y4YeHHUd MO cpencTBo
KOMIIETEHIIUH | JAUCIHHUIJINHE
3YB)
Pa3zoen 1. 3akonooamenvHnoe u HOpMAMUEHO-MEMOOUYECKOe 0DechneueHue 6e0eHU
Kaopo8o2o 0e10npou3800cmea
1.1 | CoBpemenHas perjiiaMeHTanus [IpoBepxka
JIOKYMEHTHPOBAHUA  TPYHOBBIX 31,32, 33, V1, pEe3yNbTaTOB
MPaBOOTHOLIEHU I B K-1 V2, Bl NPaKTHYECKHX
3aKOHO/IATEIIbHBIX u 3a/IaHHi;
HOpPMATUBHBIX akTax. lloHsTHe TECTOBBIN
KaJI[pOBOT'0 JIEJIONPOU3BOJICTBA. KOHTPOJTb
1.2 | JlokanbHbIE HOPMATUBHBIE aKThI U [IpoBepka
JIOKYMEHTHI, PETYIUPYIOIIHE 31,32, 33, V1, pEe3yIbTaTOB
TPYJIOBbIE OTHOIIEHUS MPaKTUYECKUX
IK-1 V¥2, Bl S
TECTOBBII
KOHTPOJIb
Pa3zoen 2. Jlokymenmuposarnue mpyoosvix OmHuouwieHuil padomuuKka u padbomooamens




2.1 | JlokyMEeHTHpOBaHUE  TPYIOBBIX [TpoBepka
OTHOIICHUN paboTHHKa u 31. 32, 33, y] | Pe3yIbTaToB
paboTonaTens K-1 YZ’ Blj > 7 | IpaKTHYECKUX

’ 3aJlaHuM;
TECTOBBII
KOHTPOJIb
2.2 | lIokyMeHTUpOBaHUE IIpHeMa Ha [TpoBepka
pabory 31. 32 33, Y] | Pe3yIpTaTon
K-1 Y2’, Blj T MPaKTH4ECKUX
3a/IaHHi;
TECTOBBII
KOHTPOJIb
2.3 | OdopmieHue nepeBoaa u [TpoBepka
nepeMeIICHIs Ha JPYTYIo paboTy 3132 33. Y] | Pe3yIpTaTon
K-1 Y2’, Blj T MPaKTH4eCKUX
3a/IaHHi;
TECTOBBIN
KOHTPOJIb

2.4 | JlokyMEHTHpOBaHHUE [TpoBepka
MIPEI0CTaBIICHUS OTITYCKOB 31. 32, 33, v | Pe3yIbTaToB
paboTHUKaM. OcobenHoctu K-1 Y2’ Bl’ > 777 | mpaKTHYeCKHUX
ohopMIIeHHS CITYKEOHBIX ’ 3a1aHU;
KOMaHJIMPOBOK TECTOBBIN

KOHTPOJIb

2.5 | Odbopmnenue MOOILPEHU N [TpoBepka
paboOTHUKOB u HaJIOKEHUS 31. 32, 33, v | Pe3yIbTaTon
JUCIUIUIMHAPHBIX B3bICKAHUM K-1 yz’, Bl’ ’ ' npaKTI/ItvleCKI/IX

3a/IaHH;
TECTOBBIN
KOHTPOJIb

2.6 | Ilpexpaienue IEWCTBUS [IpoBepxka
TPYIOBOTO JIOTOBOpa u 31. 32, 33, v | Pe3yIbTaTon
opopmiIeHHE  YBOJNBHEHHUS  C K-1 yz’ Bl’ > 77 | IpaKTUYECKUX
paboTsl ’ 3a/IaHHi;

TECTOBBIN
KOHTPOJIb
Pazoen 3. Opeanuzayus padbomol ¢ 0OKyMEeHMAMU NO TUYHOMY COCIABY

3.1 | Opranuzanus paboThI c ITpoBepka
MePCOHATBHBIMU JTAHHBIMU 31. 3. 33, v, | Pe3Y/IBTaTOB
pabOTHUKOB K-1 Y2’, Bl, S NPaKTHIECKHX

3aJlaHui;
TECTOBBII
KOHTPOJIb

3.2 | OpopmieHre M BeJEHHE JIMYHBIX ITpoBepka
Jen (mocwe) COTPY/IHHKOB, 31. 32 33. v | Pe3yIbTaTon
TPYJOBBIX KHHUXKEK W BKIIQJBIIICH MK-1 YZ’ Bf ’ ' | MpaKTUYECKUX
K HUM. JKypHaJbl y4yera. ’ 3a/1aHMI;

TECTOBBII
KOHTPOJTb

3.3 | Cucremaru3anuss H  XpaHEHHUE 31, 32, 33, V1, | IIposepka

JIOKYMEHTOB KaJIpOBOM CITY>KObI IK-1 ¥2,Bl1 pe3yabTaToOB

MPAKTUYCCKUX




3aJIaHNM;
TECTOBBLIN
KOHTPOJIb

4. OueHovHbIe CPEACTBA MO JUCIHUIJIMHE J1JI51 TEKYIIEro KOHTPOJIs

4.1 OnucaHue KpUTEepHeB OLIEHUBAHMSI KOMIIETEHIIUI HA Pa3JIMYHbIX YPOBHAX UX
(¢popmupoBanusn

IIpu BbICTABJICHMH OLEHKHM NPeENoJaBaTe/ib YYUTBHIBACT: JIOTUKY, CTPYKTYPY, CTHIb
OTBETA; KYJAbTYPY PEYH, MaHEpy OOIIEHHs; TOTOBHOCTh K JUCKYCCHH, apryMEHTHPOBAHHOCTH
OTBETAa; YPOBEHb CAMOCTOSITEIBHOIO MBILUICHUS; YMEHHUE NPWIOKUTh TEOPUID K MPAKTHKE,
PELINTD 3aJJa4H.

HyneBoii ypoBeHb («HeyI0BJIETBOPUTEJIbHO»). Pe3ynpTaThl 00yueHHsS CTyACHTA
CBUJIETEIBCTBYIOT:

3) 00 yCBOGHMM MM HEKOTOPHIX 3JEMEHTAPHBIX 3HAHUH, HO CTYIEHT HE BIAJEET
NOHSATUIHBIM arnapaToM U3y4aeMoil mpeaMeTHoi obnactu (yaeOHON AUCIUILTHHEI);

Y) He ymMeeT yCTaHOBUTH CBSI3b TEOPUU C MPAKTUKOM;

B) He BitageeT crocobamMu perieHus MPAKTUKO-OPUSHTHPOBAHHBIX 3a/1a4.

IlepBblii YpOBeHb - NOPOrOBbIH («yIOBJETBOPHUTEJbHO»). J[OCTUTHYTBI YpOBEHb
OLICHKH Pe3yJIbTaTOB O0yUEHUS CTYAECHTA TOKA3bIBACT:

3) 3HaHUS UMEIOT (parMeHTapHbI XapakTep, OTJIMYAIOTCS MOBEPXHOCTHIO M MaJloi
COJIePKATEIBHOCTHIO; CTYJICHT PACKpPHIBAET COJIEPKAHNUE BOIIPOCA, HO HE TITyOOKO, 6eCCUCTEMHO,
C HEKOTOPBIMU HETOYHOCTSMH;

¥Y) cmabo, HEZOCTaTOYHO AapryMEHTUPOBAHHO MOKET OOOCHOBATh CBSI3b TEOPUH C
MPAKTUKOM;

B) cnocobeH mMoOHMMATh W MHTEPIPETUPOBATH OCHOBHOM TEOPETUYECKUI MaTepuall Io
JUCLHUILIINHE.

BTtopoii ypoBeHb NoBbIIeHHBIH («x0pomo»). CTyIeHT Ha JI0JPKHOM YPOBHE:

3) packpbiBaeT y4eOHBIM MaTepuan: HaET COAep)KaTelbHO MOJHBIA OTBET, TPEOYIOIIMIA
HE3HAYUTENIbHBIX IOMOJIHEHUHM U YTOUHEHUI, KOTOPbIE OH MOXKET CJlIeJaTh CAMOCTOSITENILHO MOCIIe
HaBOJAILIMX BOIIPOCOB MPENOIaBaTENs;

Y) nemoHCTpupyeT y4yeOHBIE YMEHHSI M HAaBBIKM B O0OJIACTH PEIICHHS] MPAKTHKO-
OpUEHTUPOBAHHBIX 3a7a4;

B) Biageer cnocobaMu aHanusa, CpaBHEHHs, 00001IeHNUsI 1 000CHOBaHUS BEIOOpPA METOJIOB
pEeLIeHUs] TPAKTUKO-OPUEHTUPOBAHHBIX 3aau.

Tperunit ypoBeHb NpPOABHUHYTBHIH («OTJIM4YHO»). CTyIEHT, NOCTUTAIOIIMNA JOJKHOTO
YPOBHSI:

3) naér mosHbIA, TTyOOKHH, BBHICTPOECHHBIH JIOTMYHO IO COJEPXKAHUIO BONPOCA OTBET,
MCIIOJIb3YS pa3InYHble ICTOYHUKU MHPOPMAINH, HE TPeOYIOMU JOMOJHEHUN U YTOYHEHHUI;

¥Y) nokazarenbHO WIUIFOCTPUPYET OCHOBHBIE TEOPETHYECKHE IOJIOKEHUS NMPAKTUYECKUMU
pUMepamu;

B) cnoco0OeH T1ay0OKO aHaJIM3UPOBAaTh TEOPETHUYECKUH M TPaKTHUECKUI Marepual,
000011aTh €ro, caMOCTOATEIbHO JEJIaTh BBIBOJIbI, BECTHU JUAJIOT U BBICKA3bIBaTh CBOIO TOUKY
3pEHUSL.

4.2 TIpakTHYecKHe 3aHATUS
B xozne ocBoeHus yueOHOM AUCHUIUIMHBI ITpeaycMoTpeHo 11 mpaktuueckux 3aHaTuit (28
4acoB).
IIpakTuyeckoe 3ansaTue 1
CoBpeMeHHass perylaMeHTauusi JOKYMEHTUPOBAaHUS TPYIOBBIX IPaBOOTHOLIEHUH B
3aKOHOJATEIbHBIX U HOPMAaTUBHBIX akTax. [loHsATHE KaZpOBOIoO JeONPON3BOACTBA.
IIpakTnyeckoe 3anaTHE 2



JlokanbHbIe HOPMATUBHBIE aKThI U IOKYMEHTBI, PErYIUPYIOLIUE TPYIOBbIE OTHOLLIECHUS

IIpakTuyeckoe 3ansiTue 3

JIOKyMEHTHUPOBaHHE TPYIOBBIX OTHOIICHUH pabOoTHHKA U paboToaaTens

IIpakTuyeckoe 3ansaTue 4

JIOKyMEHTHUpOBaHHE IpUeMa Ha paboTy

IIpakTHyeckoe 3ansATHE 5

Odopmrenue nepeBo/ia U MepeMeNIeHus Ha APYTyo padoTy

IIpakTuyeckoe 3ansaTue 6

JIOKyMEHTUpOBaHUE TPEAOCTABICHUS OTIMYCKOB paboTHHKaM. OcoOeHHOCTH O(hOpMIICHUS
CIIy’keOHBIX KOMaHAUPOBOK

IIpakTnyeckoe 3ansTue 7

Odopmienue nooupeHnii pabOTHUKOB U HATOKEHUS TUCIUIUIMHAPHBIX B3bICKAHHIMA

IIpakTnyeckoe 3ansTue 8

[Ipexpaienue neicTBUS TPYAOBOTO J0r0BOpa U 0POpMIIEHHE YBOJIbHEHHS ¢ pabOThI

IIpakTnyeckoe 3ansTHe 9

Opranu3anus paboThl C IEPCOHATBHBIMU JAHHBIMU PA0OTHUKOB

IIpakTnueckoe 3ansaTue 10

Odopmienue 1 BeIeHUE TUYHBIX JIe] (JI0ChE) COTPYAHUKOB, TPYIOBBIX KHIKEK U BKJIaAbIIIICH
K HUM. JKypHaJibl y4yera.

IIpakTuyeckoe 3ansitue 11

CucremaTu3anus ¥ XpaHeHUE JJOKYMEHTOB KaJpOBOU CIIyKObl

Kpumepuu ouenueanusa:

- paboTa BBHINOJIHEHA B MOJIHOM OOBEME, JaHbl MPaBHJIbHbIC, Pa3BEPHYTHIC BBIBOJBI IO
MIPEJCTaBIICHHBIM 3aJIaHMsIM - 5 0aJIoB;

- paboTra BBINIOJHEHA B IMOJHOM OOBEME, JaHbl HETOYHBIC BBHIBOJBI Ha ITOCTABICHHBIC
3amanust - 4 odaia;

- paboTa BBINOJIHEHA B IOJHOM OOBbEMe, JaHbl HETOYHBIC HA TIOCTABJICHHBIC 3aaHus - 3
Oaina;

- paboTa BBINOJIHEHA HE B MTOJHOM 00beMe, JIaHbl HEIIPABUIIbHBIE OTBETHI HA 3a/laHUS - 2
Oaiia;

- paboTa BBHINOJHEHA HE B IIOJHOM 00BbEMe, 1aHbl HE TOUYHbIE, HEIIPABUIIbHBIE OTBETHI Ha
3amanus - 1 oa;

- paboTa He BbInonHeHa - 0 6amios.

5 Ouenounble CpeacTea no ITMCUUILIMHE JTJIs1 l'lpOMG)KyTO'-IHOﬁ aTTeCTAallMi U IIKaJia
OICHUBAaHUSA

5.1. CIIMCOK BOITIPOCOB Jisd ITPOBEJIEHUA HPOME)KY:FO‘IHOI‘/’[
ATTECTAIMU U TPOBEPKU C®OPMUPOBAHHOCTHU KOMIIETEHIIUU

Bomnpoc OtBer

1. BCTABBTE IMPOITYIIEHHOE CJIOBO. periJameHT
[IpaBoBO#f akT, B KOTOPOM OTOOpa)kaeTcsi MOPSAOK JeATeIbHOCTH
PYKOBOJCTBAa  OpraHM3allid, a pPaBHO KOJUIETHAIBHOIO WU
COBEINIATENIbHOI'O OpraHa — 3TO

2. BCTABBTE ITPOITYIIEHHOE CJIOBO. HUCXOIALUMU
JIOKyMEHTBI, KOTOPbIE U3/1aHbl BHYTPU YUPEXKACHUSA U OTIPABICHBI 32
€ro INpenueisl Uil PyKOBOACTBA HUKECTOSLIUM OpraHaM yIPaBJICHHUS
7100 B LENAX UCTIOJIHEHHS MUChbMEHHBIX YKa3aHUH BBICIIEH HHCTAHIUH,
HAa3bIBAOTCSA JIOKYMEHTaMH.




3. BCTABBTE ITPOITYHIEHHOE CJIOBO. OIUCBIO

Ilepeuenr MaTepuanoB, HOMEUIEHHBIX B JIEJ0, HA3bIBAETCS BHYTPEHHEN

4. BCTABBTE ITPOITYIIEHHOE CJIOBO. Tpu / 3

MakcumanbHbpli  CPOK  HUCIBITAHUS  yCTAHABIMBAIOLIUKCA  IIpU

3aKJIFOYEHUHU TPYJOBOTO JIOTOBOPA COCTABIISIET Mecs1a.

5. BCTABBTE ITPOITYIIEHHOE CJIOBO. HITaTHOE

JIOKyMEHT, B KOTOpOM ompenensiercss (oH 3apabOoTHOM MIaThl — 3TO
pacrucaHue.

6. BCTABBTE ITPOITYIIEHHOE CJIOBO. TPYAOBBIM

TpynoBeie  mpaBooTHOIIEHUsT paboTojarens  (TrocyqapCTBEHHOM

OpraHu3aly, COOCTBEHHMKAa MpEeANpUATHsi) M paboTHHKA B

Poccuiickoit denepanuu peryampyrorcs KOJIEKCOM.

7. BCTABBTE ITPOITYIIEHHOE CJIOBO. pacrnopsAIUTEIbHON

HOpMaTI/IBHLIe ITOJIOKCHU A niim MOpY4YCHUA COACpIKATCA B
HaCTH ITOCTaHOBJICHHA.

8. BCTABBTE ITPOITYIIEHHBIE CJIOBA.

[Ipu yBONbHEHMHM COTpyAHHMKA paboTojarens 00s3aH  BbLIATh
pabOTHUKY TPYAOBYIO KHI)KKY C BHECCHHOH B HEE 3aIUChIO
YBOJIbHEHHUS B

ACHBb YBOJIbHCHUSA

9. BCTABBTE ITPOITYILIEHHOE CJIOBO. YTBEPKIACHUSA
JlaToi nOJKHOCTHOM MHCTPYKIMHM SIBIIIETCS AaTa ee
10. BCTABBTE ITPOITYIIEHHOE CJIOBO. IIPUOCTAaHOBUTH
B cnydae moOunn3anuy paboTHUKA Ha BOEHHYIO CIIy0y HE00X0AUMO
3aKJIFOYEHHBIH ¢ HUM TPYIOBOH J10TOBOP.
11. BCTABBTE ITPOITYIIEHHBIE CJIOBA. BPEMEHHOU
JIOKyMEHT TOITBEpXKAAIOUUNA  OCBOOOXKACHHE OT pPabOThI MO | HETPYAOCIOCOOHOCTH

6epeMeHHOCTI/I " poJgaM — 5TO JIUCTOK

12. BCTABBTE ITPOITYIIEHHBIE CJIOBA.
JIOKYMEHT «kaJpoBasi KapTOyka COTPYAHHMKAa» BKJIOYAET OCHOBHbIE

NEPCOHAIILHBIC JTAHHBIC

COTpYJHUKA.
13. BCTABBTE ITPOITYIIEHHBIE TU®PHI. 2020
HoBgle a1exTpoHHBIE TPY0BbIE KHMKKH B P® ObLIIM BBEJCHBI B
rofy.
14. BCTABBTE ITPOITYIIEHHOE CJIOBO. JOJKHOCTHAs
Wudopmanuio o mpaBaxX, OOS3aHHOCTSIX U (YHKUUAX paOOTHHKA
COJIEP’KUT WHCTPYKIIHS.

KOJUIEKTUBHBIN

15. BCTABBTE ITPOITYIIEHHOE CJIOBO.

Cornamenue pabotonarenst U pabOTHUKOB, KOTOPOE YCTaHABJIMBAET
JOTIOJIHUTEIbHBIE TapaHTUU I COTPYJHHUKOB M MX OTBETHBIE
o0s3aTeNIbCTBA 1O OTHOIIEHHIO K  paloTojarelto  —  3TO




JIOTOBOP.

16. BBIBEPMTE BEPHBIM OTBET.
Hy»XHO 7 BHOCUTH B TPYJOBYIO KHHXKKY 3aITHCh O TIEPEUMCHOBAHHH
opraHu3aiuu?
a) HYXHO,
0) HE HYXHO;
B) Ha YCMOTpPEHHE paboTOaaTEeNs;
I) HYXHO TOJBKO €CJIM OpraHu3alus TpH 3TOM CMEHMIA
OpraHu3aIMOHHO-TIPABOBYIO (hopMYy;
1) HYXHO TOJBKO Te€M pabOTHHKAaM, KOTOpPbIE YBOJBHSIOTCS W3
OpraHu3aIH.

a) HY’)KHO

17. BBIBEPUTE BEPHBIM OTBET.
PaGoromarens He 00si3aH MPOJJIeBaTh EXKETOJHBIM OIIaYMBAEMBbIi
OTITYCK, €CITH BO BpeMs OTITycKa pabOTHUK:

a) 3abosel 1 Jexal B OOJIbHHUIIE;

0) ObuLI HampaBJIeH Ha BOCHHBIE COOPBI;

B) paboTai B KauecTBe WieHa N30MpaTeIbHON KOMUCCHH;

I) yXaxXwual 3a 3a00JIEBLIINM YJIEHOM CEMbHU;

1) Y4acTBOBAJI B CyJle B Ka4ECTBE MPUCSIKHOTO 3aceaTes;

e) 3aboeln u Jeunscs aMOyJIaTOPHO.

I') yXaxuBal 3a
3a200JI€BILIUM YJIEHOM
CEMbU

18. BBIBEPUTE BEPHBIE OTBETHIL
[Iporynom cunraercs;
a) OTCyTCTBHE pabOTHUKA Ha paboueM MecTe 0e3 yBaKUTEIbHBIX
MPUYMH B TCUCHUE BCETO pab0Yero THS WM CMCHBI,
0) orcyTcTBHE pabOTHUKA Ha paboueM MecTe 0e3 yBaKUTEIbHBIX
MPUYMH B TCUCHUE TTOJIOBUHBI pa00Yero JTHS WIH CMEHBI,
B) OTCYTCTBHE paOOTHHKA Ha paboyeM MECTE B TEUCHHE JIBYX YaCOB
IOPSI;
I') OTCYTCTBHE pabOTHHKa Ha pabodyeM mecTe 0e3 YBaKHTEIbHBIX
IpUYKH O0JIee YeThIpeX YacoB MOAPA B TeUeHHE padoydero JHs
WJIH CMEHBI;
1) OTCYTCTBHE pabOTHHKA Ha pabodyemM MecTe 0e3 YBaKHUTEIbHBIX
npuurH OoJiee TpeX YacoB MOAPS/ B T€UeHHE pabovero JHS WU

a) OTCYTCTBHE
paboTHHKa Ha pabouem
MecTe 0e3
YBaKUTEIBHBIX
OPUYMH B  TCYCHUE
BCEro pabouero JHS
WA CMCHBI,

r) OTCYTCTBHE
paboTHHKA Ha pabodyem

MecTe 0e3
YBaKUTEIBHBIX

IpUYKH OoJiee YeThlpex
4acoB noapsn B

CMEHBI. Te4eHue pabodero IHs
WJIH CMEHBI
19. BBIBEPUTE BEPHBIE OTBETHI. B) 10 WHUIMATUBE
OdopMIIATh pacTOp>KEHHE TPYIOBOTO JI0TOBOpa B MEPUOJ BPEMEHHON | pabOTHUKA,;
HETPYAOCHOCOOHOCTH pabOTHHKA pa3peliaeTcs Npy yBOJIbHEHUH: ) 1O COTIJAIIEHUIO
a) 3a Iporyi; CTOPOH TPYAOBOIO
0) B CBSI3W C HECOOTBETCTBMEM pA0OOTHHKA 3aHMMAEeMOM | JOTOBOpaA
JOJKHOCTH;
B) II0 MHUIMATHBE paOOTHUKA;
I') IO COTJAlEHUIO CTOPOH TPYI0BOTO I0TOBOPA;
1) TIO COKpAILEHUIO IITaTa;
€) B CBS3M C HEOJHOKPATHBIM HEHUCIIOJIHEHHEM pPaOOTHUKOM
TPYJOBBIX 00513aHHOCTEH.
20. BBIGEPUTE BEPHbIN OTBET. B) B celide

I'e nomxHa XpaHUTHCS TPYIOBask KHUYKKA COTPYTHUKA:
a) OTIEJbHBIM MacCCHBOM B CBOOOJIHOM BH/IE;
0) B Mamnke ¢ MpUKa3aMu 10 OCHOBHOM JESATEIHHOCTH;
B) B ceilde;
I') BJIMYHOM JIeJIe COTPYIHUKA.




Ilkana oyenueanus
100 — 90% (20 — 18 npaBmibHbIX 0TBeTOB) — 20-18 06A/IOB, KOTIMYHOY;

89 —
74 -

75% (17 — 15 npaBuiibHBIX OTBETOB) — 17-15 6as1oB, «Xopomioy;
60% (14 — 12 npaBuIbHBIX OTBETOB) — 14-12 6ajIOB, «YIOBICTBOPUTEILHOY;

Hioke 60% (11 1 MeHee npaBUIIbHBIX OTBETOB) — 11 ¥ MEHee 0AIIOB, «HEYIOBICTBOPUTEIHHOY.

15.
16.
17.
18.

19.
20.

21.
22.
23.
24.
25.
26.

27.

5.2 Bompocsl Kk 3aueTy

CoctaB W cojepKaHUE JIOKYMEHTAIMH, DPErJIAMEHTUPYIOIICH AEATENbHOCTh CITY)KOBI
yIIpaBJICHUS IEPCOHAIOM U PabOTY C IIEPCOHATIOM:

CoctaB KapoBOIi JOKYMEHTAIIUHU: TPYJIOBOH JTOTOBOP (KOHTPAKT); MPUKA3kI O TIpUEMe Ha
pabotTy, 0 mepeBoJe Ha JpPyryi padoTy, O MPEAOCTABICHUM OTHYCKa M Jp.; JUYHAS
KapToyka, Ta0ellb ydeTa WCIOJIb30BaHUs padoOvYero BpPEMEHH, JIMYHBIC 3asBJICHUS
pabOTHUKOB, TpaUKH OTITYCKOB, TOKJIAHBIE 3AITMUCKH U JIP.

HopmaTuBHO-METOMYECKUE JTOKYMEHTBI, PETJIAMEHTHPYIOUIHE COCTaB, COJCPIKaHHE,
HOPSIOK COCTaBIICHUS U 0POPMIICHHS KaJPOBBIX TOKYMEHTOB.

OcobenHoctu paboOTHl ¢ KaJpoBOHl JTOKyMEHTallMeld B OpraHHU3alUsaX Pa3iHyYHbIX cdep
NeSITETTLHOCTH.

[lepeyeHb KaapOBBIX JOKYMEHTOB, TOJUICKAIIUX YTBEPKACHUIO PYKOBOJIHUTEICM
OpraHu3aIug.

[TpaBuna opopmiieHus mpukasa (pacnopspKeHus) o mpuemMe Ha padoTy.

CopneprkaHue U TOPSIIOK 3aI0THEHUS TOKYMEHTOB TI0 Kaapam

Buipl ¥ yCIoBHs 3aKITIOYCHHUS TPYIOBOTO IOTOBOpa (KOHTPAKTA).

[Topsimok pacTop:KeHHs TPYJOBOIO JOroBOpa (KOHTPAKTA).

. JIOKyMEHTBI 110 YBOJIBHEHHIO PaOOTHHKA:

. Iopsinox ohopmitenus nepeBoga pabOTHUKA.

. ITopsii0K MOATOTOBKM MPOEKTOB MPUKA30B IO JINYHOMY COCTaBY

. HopmaTtuBHBIE TOKYMEHTHI O MOPSAKE BEICHUS TPYIOBBIX KHUKEK.

. JInuHoe neno paboTHMKA, €0 Ha3HaYeHUE, COCTAB U MOPSAOK PACHOI0KEHUS TOKYyMEHTOB

B HEM.

HazHaueHue 1 nopsI0K BENEHUS yUETHO-CIIPABOYHBIX KapTOTEK.

[TepcoHanbHBIN, ITATHO-AOIKHOCTHOW U CTATUCTUYECKUN y4eT PaOOTHUKOB.
Hcnonp30BaHNE COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJIOIMM BEAECHUS M MCIIOJIb30BAHMS
YUETHO-CIIPaBOYHBIX KapTOTEK.

ATTecranysi M TNPHUCBOCHHE KBAIM(DUKALMOHHBIX pa3psgoB Kak (OpPMBI OLCHKH
JeATETLHOCTH paOOTHUKOB.

JIoKyMeHTBI dTana MoAroTOBKH K aTTeCTaluu

CopepxaHue W TIpaBUJa  COCTABJICHUS  XapaKTEPUCTHKH,  PEKOMEHJAINH,
PEKOMEHIaTENBHOIO TUChMA.

[IpaBusia cocTaBieHHMs] MPUKA30B O TOOMIPEHUH, MPEMHUPOBAHUHU, O HAJIOKEHUHU
B3BICKAHHS.

TpynoBoe 3aKOHOIATENILCTBO O MOPSAIKE IPEIOCTaBICHUS U 0(OPMIIEHHUS OTITYCKOB.
[Topsinok opopmieHrss JOKYMEHTOB [0 KOMaH/IMPOBAaHUIO pAOOTHUKOB
HopmaTtuBHo-3aKoHOgaTenbHAs 0a3a 3aKiI0YEHHs JOTOBOPOB O IMOJHON MaTepHallbHOM
OTBETCTBEHHOCTH

Tunosble JOrOBOpPHl O KOJJIEKTUBHOHN (OpuragHoil) U O TOJHOW WHAMBHIYaJTIbHOU
MaTepUaibHONW OTBETCTBEHHOCTH.

HckoBoe 3asiBIeHHE O BO3MEUIEHMM YIIepOa, NPUYMHEHHOTO paOOTHHUKOM IIpH
UCTIOJIHEHUH TPYAOBBIX 00513aHHOCTEH.

3aKoHOAATENbHBIE aKThI O 3alIUTE HH(OPMALIUU:



28. INamsiTka paOOTHHUKY O COXpAaHEHUH KOMMEPUECKOW TaifHbI OpraHU3alty.

29. OcHoBHBIE 3TaIbl 00PaOOTKH M IBM)KCHHS KaJPOBBIX JTOKYMEHTOB.

30. I[Ipuem u nepBuUHas 00pabOTKa BXOISAIIMX KaJPOBBIX JTOKYMEHTOB.

31. Opranuzanuonnsie GopmMbl padOTHl C KaJpPOBBIMU JOKYMEHTAaMH: LEHTpaJIU30BaHHa,
JICIIeHTPAIN30BaHHAs!, CMEIIaHHAs.

32. IlpaBuna peructpaiy MoCTYMUBIIUX KaIPOBBIX TOKYMEHTOB.

33. HanpaBneHus KOHTPOJISI HCIIOTHEHHUS KaJPOBBIX TOKYMEHTOB.

34. IIpaBuna oOpabOTKH M OTIIPABKH UCXOSIINX KaJAPOBBIX TOKYMEHTOB.

35. ITopsinok paboThI ¢ BHYTPEHHUMH KaJIpOBBIMU JOKYMEHTAMH.

36. [Topsimok popMUpOBaHUS €T KAIPOBON CIYKOBI.

37. Iopsinok XpaHeHH JeT KaJPOBOH CITyKObI
5.3 MeToanka U KpUTEPUH OLIEHKH Pe3yIbTATOB 00y4YeHHs M0 JUCHUTIHHE

3aver Mo AUCIUIUIMHE MPUHHMaeTcs B (opMme cobecemoBanus (MO0 BOIPoOcam), B
XO[€ KOTOPOTO  OIPENENSACTCS  YpOBEHb YCBOCHHS  OOYYalOIIUMHCS  MaTepuana,
MPEAYCMOTPEHHOTO paboueii MporpaMMOi AUCITUTUIHHBI.
OO0mme npaBmJia OEHKH yCIeBAeMOCTH 00YYAKIIErocs B TeYeHHe ceMecTpa

Buowt pabom Konuuecmeso 6annos
YcTHBIN onpoc Maxkcumym 5 x 5 = 25 6annos
BrImmotHEHIE PAKTHYECKUX paboT Maxkcumym 11 x 5= 55 6annos
TectupoBanue Maxkcumym 20 GamioB
Hmoeo 3a cemecmp: Maxkcumym — 100 GannoB

3HaHUs, YMEHHsI U HaBBIKM OOYYaIOLIUXCs MPH NPOMEXKYTOUHOU arTecTauud B opme
3a4eTa ONPEICIAIOTCS «3a4TCHO», HE 3a4TEHOY.
«3a4TeH0» BBICTABIAETCSA, €CIM OO0ydarouuiics IOCTUT ypoBHel ¢(opMHpoBaHUs
KOMIIETEHIH: IPOABUHYTHIH, NOBBILIEHHbIN, IOPOrOBbIN.
IIIkaja nepeBoja 0a/110B B OLICHKHU NPH IPOMEKYTOYHOM aTTecTanuu B popme 3auera

YpoBeHb Onenka MuHumMajbHoe MakcuMajabHOe
¢popmupoBaHusn KOJM4Y€eCTBO KOJIM4Y€eCTBO
KOMIIETEeHI[M U 0aj10B 0aJ10B
IIpoaBuHyTHINH, 3auTeHo 60 100
MOBbIINIEHHBIH,
NOPOrOBBIN
Hy.JieBoii He 3auteno 0 59

O1eHKa «3a4TEHO0» BHICTABISIETCs 00yUaroeMycs 6e3 cobecedosaniis TIPU BHIIOTHEHUN
CIIEAYIOIINX KPUTEPUEB:
— KOJHMYECTBO OallIoB 3a IIyOOKHE CHCTEMAaTU3MpPOBAaHHBbIC 3HAHUS Y4€OHOW NUCIUIUIMHBI,
KOTOpbIE MPOJAEMOHCTPUPOBAHBI B X0O/I€ YCTHBIX OMPOCOB — HE MeHee 13;
— KOJIMYECTBO 0AJUIOB 3a TECT COCTABIISIET HE MeHee 12;
— KOJIMYECTBO 0AJUIOB 32 BBHITIOJHEHHE BCEX MPAKTUIECKUX paboT cocTamiseT He MeHee 35,
Takum oOpazom, B cirydae Habopa CTyJIeHTOM B TeueHue cemectpa 60 u 6osiee 6amios, T.e.
JOCTH)KEHUE TPOJBUHYTOIO, TOBBIIIEHHOTO WM IOPOrOBOrO YpPOBHS C(HOPMHUPOBAHHOCTH
KOMIIETEHIINI, SBJISAETCS JIOCTATOYHBIM, IMO3TOMY OH OCBOOOXKITAeTcs OT cOoOeCeOBaHUsS II0
BOIIPOCAM.
OreHka «3a4TEeH0» BBICTABISIETCS OOydYalomeMycsi B XOole cobecedosanusi TIPHU
BBITIOJTHEHUH CIIEAYIONINX KPUTEPUEB:
- OOyuaromuiicsi 3HaeT Kypc Ha ypOBHE JIEKITMOHHOTO MaTepuayia, 0a30BBIX Y4EeOHBIX
MOoCOOM, NONMOTHUTENHLHON y4eOHOHM, HAyYHOW IUTEPaTyphbl, yMEeT MPUBECTH pPa3HbIe TOYKHU
3peHHs 10 HW3JIaraéMoMy BOTPOCY; JaeT JIOTUYECKH IOCIEN0OBaTeNbHbIE, COJepKaTelbHEIE,



MpaBUJIbHBIE OTBETHl HA BOIPOCHI, BIAJCET TEPMUHOJIOTHYECKUM amnmaparoM; JOMYCKatOTCs
HETOYHOCTH TIPH OTBETE, KOTOPHIC MPU HABOSIIMX BOIIPOCAX CTYICHT UCIIPABIISET;

- KOJIMYeCTBO 0aJIOB 3a BBHITIOJHEHHE MPAKTHIECKUX paboT — He MeHee 25;

- KOJIMYECTBO OaJIJIOB 3a TECT — HEe MeHee 12.

«He 3auTeH0» COOTBETCTBYET HYJI€BOMY YPOBHIO (OpPMHPOBAHMS KOMIIETEHIMIA:
oOyyJaronuiics WMeeT NpoOenbl B 3HAHUSIX OCHOBHOIO Yy4eOHOTO MaTepuayia, HE 3HaeT
3HAUUTENBPHON YacTH MIPOrpaMMHOTO MaTepuaia, JOMYCKaeT NPHHIMIHAAIHHBIC OIIUOKU B
BBITIOJIHCHUH TIPEIYCMOTPEHHBIX MPOrPaMMON 3aJaHuil JUOO HE BBIMOJHUI TPAKTUYCCKUC
3aJIaHusA.



