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1. TlepeuyeHb OlleHUBAaeMbIX KOMIETEHIMIA:
¢ (CnocoOeH ncnoap30BaTh 0A30BbIC 3HAHMS B 00J1aCTH HHPOPMALMOHHO-KOMMYHHKAIIMOHHBIX

TEXHOJIOTHH B cepe cBoel npodeccuonanbroit nesrenproct (OITK-4).

2. Tlnanupyemble pe3yJabTaThl 00y4YeHHs MO JUCHUILINHE

W3yueHne MUCHMIUIMHBI HANpaBlIeHO Ha (OPMHUPOBAHUE CIEAYIONUX KOMIETCHIUH W

HHAUKATOPOB UX JOCTHIKCHUA.

Kon U NHauKaTopbl 10CTHKEHUS] KOMIIETeH NI
HAUMeHOBaHUe 3HATh yMeTh BJIA/IEeTh
KOMMETEHIIHH
OIIK-4. OCHOBHBIE ITPOIECCHI AHATM3UPOBATH HOHATHIHO-
Cnocoben B obnactn COBPEMEHHBIH TEPMHUHOJIOTHYECKIM
MCI0JIb30BATh WH(HOPMAITHOHHO- PBIHOK ITAKETOB anmaparoM B cdepe
0azoBble 3HAaHHA B KOMMYHHKAITMOHHBIX TIPUKJTATHBIX WH(OPMAITMOHHO-
obnacTu TEXHOJIOTHI B cdepe oporpamMm KOMMYHHKAIIMOHHBIX
UH(OPMAMOHHO- JTIOKYMEHTAIlMOHHOTO o(urcHOTO texHoJsioruit (B1);
KOMMYHHKAIIMOHHBIX obecrieueHus Ha3Ha4YCHUSA TEXHOJIOTUEN
TEXHOJOTHH B chepe yIIpaBJICHUS " V1), HOJTOTOBKH JETOBON
cBOCH ApPXUBHOTO nena HCII0JIb30BAaTh JIOKyMEHTAITU! B
pO(peCCHOHATIBHOM (31); TIpUEMBI cpene  TEKCTOBOTO
ACATCITBLHOCTH COCTOSTHHE s dexTuBHOM mporieccopa
COBPEMEHHOTO 00paboTKH Microsoft Word
pBIHKA MaKeTOB TEKCTOBBIX (B2);
MIPUKJIaTHBIX JTAHHBIX TEXHOJIOTHEH
nporpamMm 0(puCHOTO CpeacTBaMu BBITIOJTHEHUS
HazHavyeHus (32); MIpOrpaMMBbI BBIYMCJICHUH,
COCTaB TEXHOJIOTHH Microsoft rpauIecKoro
3IEKTPOHHOTO oduca Word (V2); IpEICTaBICHUS
U BO3MOXHOCTHU HX HCII0JIb30BaTh JaHHBIX,  pEeUICHUS
UCIIOJIb30BaHUS B pUEMBbI 3aJa4 ONTHUMHU3ALHNU
peanMzanuu  3ajad s¢dexkTuBHON TULST PUHSITHS
JOKYMEHTAI[MOHHOTO 00paboTku yIpaBIEeHYECKUX
obecrnieueHus TaOMUYHBIX pelieHuid B cpene
yIpaBICHUS u TAHHBIX TaOJIMYHOTO
aApPXUBHOTO nena CpeIcTBaMu mporeccopa
(33); POTPaMMBbI Microsoft Excel
0COOEHHOCTH Microsoft (B3);
TEXHOJIOTHH PabOTHI Excel (Y3); TEXHOJIOTHEH
c TEKCTOBBIMU UCII0JIb30BATh CO3IaHHUS 0a3
nokymeHnTtamu (34); IpUEMBbI JaHHBIX B Cpele
(GyHKIMOHATIBHbBIE 3pPeKTUBHOMN CUCTEMBI
BO3MOYKHOCTH paboThI c yrnpaBieHus 0Oazamu
IIPOrPaMMBbI 6azamu JaHHbIX ~ Microsoft
Microsoft Word (35); JTAHHBIX Access TSt
0COOEeHHOCTH cpeacrBamu XpaHCHHUA U TIOUCKA
TEXHOJIOTHH PabOTHI IPOrpamMMBbl nokyMeHTOB (B4);
c TaOMUYHBIMU Microsoft ® TEXHOJIOTHEN
naHEbIME (36); Access (V4); TIOJITOTOBKH
(I)YHKLII/IOHaJ'ILHBIe ® HCIIOJb30BAaTh SJICKTPOHHBIX
BO3MOKHOCTHU IMPUCMBIL MMpe3CHTauInuun JJIA
s heKTUBHON HaIJISIIHOTO




C

® 0COOEHHOCTH
TEXHOJIOTUH pabOThI

Mpe3eHTalen
(310);

¢ (YHKIMOHAJIbHBIE
BO3MOXHOCTHU
MIPOrpPaMMbI
Microsoft
PowerPoint (311).

IPOTPaMMBI paboThI c IpeICTaBICHUS

Microsoft Excel (37); npe3eHTaIuen JTAHHBIX CITyKOBI
e ocobOeHHOCTH B cpene JIOKYMEHTAIMOHHOTO

TEXHOJIOTHH PabOTHI pOrpaMMBbl obecrieueHust

¢ 0Oa3zaMu JIaHHBIX Microsoft yIpaBJICHUS u

(38); PowerPoint apxuBa B  cpee
° (bYHKIII/IOHaJII)HI)IC (V5). Microsoft

BO3MO>KHOCTH PowerPoint (BS5).

IPOrPaMMBbI

Microsoft ~ Access

(39);

3. ®opmupyeMble KOMNETEHIIUH B CTPYKTYpe Y4eOHOH AMCHUIINHBI M CPEACTBA UX

OLICHUBAHNA
No Kon [Inanupyemele
n/m OLICHHBAaEM €3yIbTaThl
Paznenbr (Tembr) . pesy
oH oOydueHus 110 O11eHOYHOE CPEJICTBO
IACIUATUINHEI
KOMIIETEHI] | TUCIUAIUINHE
17011 (3YB)
1 Pasznea 1. llndpoBuszanus chepbl 10KYyMEHTAHMOHHOT0 O0ecieYeHUSI U
ApPXHBHOIO JieJia
1.1 nbpoBU3aLUL VY CTHBII ommpoc
Hudposusan OIIK-4 31, Bl p
oOmiecTBa
1.2 ndpoBas KyJIbTypa B VY CTHEIN opoc
Hudp YARTYP OIIK-4 31, Bl p
chepe 10V u A/l
2 Pa3nean 2. IlpumeHenne TEXHOJIOTHH 3JIEKTPOHHOI0 0(p¥ica B JOKYMEHTALMOHHOM
o0ecrneyeHNH YNPABJIEHHsI 1 APXHBHOM J1eJ1e
2.1 | Texnonorun Otuer 0 BBITIOJTHEHUHU
ANIEKTPOHHOTO Oduca KaKk 71a00paTOPHBIX pabor,
CpPEICTBO  OpraHU3alluH TECTOBBII KOHTPOJIIb
el P H 32, 33,35, V1, p
JIOKYMEHTHOTO OIIK-4 B1
obecneyeHus
yIpaBJICHUS U APXUBHOTO
nena
2.2 | Texnomorus oOpabOTKU YCcTHBI  0ompoc, OTYET O
TEKCTOBBIX AHHBIX BBINIOJIHEHUH  J1a00PATOPHBIX
a OIK-4 | 34,35, V2, B2 1ab0paTop
CpeICTBaMHU TPOTPaMMBI paboT, TeCTOBBI KOHTPOJIb
Microsoft Word




2.3 | Texnomorus o00OpabOTKU YcTHBIH  ompoc, OTYeT O
TaOJIMYHBIX JaHHBIX BBITIOJTHCHUH  JIA00PATOPHBIX
cpeactBamu nporpammel | OIIK-4 36, 37, ¥3, B3 | paGor, TecTOBHIil KOHTPOIIH

Microsoft Excel

3.1 | Texnomoruss pabOTHI B VYerHBIE - Ompoc,  OTY4ET O

cpene Microsoft Access OIIK-4 38, 39, V4, B4 | BeimosHEHUH  JTAOOPATOPHBIX
paboT, TECTOBBI KOHTPOJIb

3.2 | TexHONOTHS TIOJATOTOBKHU 310.311. V5 VYerHpli  ompoc, OTY4ET O

IIpe3eHTallMil B cpele OIIK-4 ’ B5 >” 7" | BBIIIOJIHEHUHU J1aOOPATOPHBIX
Microsoft PowerPoint paboT, TECTOBBIN KOHTPOJIb

4, OneHo4HbIe CpeacTBa 1o IMCHUIIJIMHE IJISI TEKYIIECT0 KOHTPOJIA

4.1. Onucanue Kpumepuegé OUEHUBAHUA KOMNEMEHUUI HA PA3IUYHBLIX YPOBHAX UX
dopmupoeanusn
IIpu BbICTaBJIEHUH OLIEHKH MPENoJAaBaTe/Ib YYUTBHIBAET . JIOTHKY, CTPYKTYPY, CTUIIb OTBETA;
KyJIbTYpy P€4H, MaHepy OOIIEHUS; TOTOBHOCTh K IMCKYCCHUU, apTyMEHTHPOBAHHOCTh OTBETA; YPOBEHD
CaMOCTOSITEIBHOTO MBIIIUICHHS; YMEHUE TTPUIIOKUTh TEOPHIO K MTPAKTUKE, PEITUTH 3a1a4H.

HyneBoii  ypoBeHb  («HeyIOBJIETBOPHUTEJIBLHO»). Pe3ympraTel  00y4deHHS  CTy/ACHTA
CBUJICTETHCTBYIOT:

3) 00 yCBOCHMHM MM HEKOTOPBIX dJIEMEHTAPHBIX 3HAHWMW, HO CTYACHT HE BIAJCET MOHATUWHBIM
amnmapaToM H3ydaeMou MpeaMeTHOM o0acTu (yueOHOM TUCIIUTUIHHBI);

Y) He yMeeT yCTaHOBUTH CBSI3b TEOPUU C MPAKTUKOM;

B) He Bnaneet cnocobaMu penieHus TPaKTUKO-OPUEHTUPOBAHHBIX 3a/1a4.

IlepBblii YpOBeHb - MOPOroOBbIN («yI0BJIETBOPUTEIAbHO»). JIOCTUTHYTHI YpOBEHb OIEHKHU
pe3ynbTaTOB O0YYEHUSI CTY/I€HTA TOKA3bIBAET:

3) 3HaHuMA UMEIT (parMeHTapHBIA XapakTep, OTIWYAIOTCS TOBEPXHOCTHIO W  MaJon
COJIEP’KaTEIbHOCTBIO; CTYJIEHT PACKpPBIBAET COJEp)KaHUE BOMPOCA, HO HE IIyOOKO, OEcCHCTEMHO, C
HEKOTOPBIMH HETOYHOCTSAMM;

¥) cnabo, HeAOCTATOYHO apryMEHTHPOBAHHO MOKET 0OOCHOBATh CBSI3b TEOPUU C NMPAKTUKOM;

B) cnocoGeH mNoOHMMAaTh W HUHTEPIPETHPOBATH OCHOBHOW TEOPETHYECKHM Marepuan Io
JUCLUIIIINHE.

BTopoii ypoBeHb NOBBIIEHHBIN («X0po1I0»). CTYIEHT Ha I0JI)KHOM YPOBHE:

3) packpbiBaeT y4ueOHbIH MaTepuan: MAaéT COAEPKATENbHO TOJHBIA OTBET, TPEOYIOIIHIA
HE3HAUYMUTEJIbHBIX JOMNOJHEHUNH M YTOYHEHUH, KOTOPbIE€ OH MOKET CJAENaTh CaMOCTOSATENBHO IOCIE
HaBOJIALIMX BOMPOCOB IPENOJaBaTENs;

Y) nemoHCTpupyeT yueOHbIE YMEHHS W HaBBIKK B OOJAacCTH pEHICHHS IMPAKTHKO-
OPHEHTUPOBAHHBIX 33]a4;

B) Bnameer cmocobamu aHaim3a, CpaBHEHHs, 000OIIEHHS W OOOCHOBAaHHS BBIOOpPA METOJIOB
peuieHus: MPakTUKO-OPUEHTUPOBAHHBIX 3a/a4.

Tpernii ypoBeHb NPOABUHYTHIN (OTJIHYHO»). CTYIEHT, JOCTUTAIOIINM TOJKHOTO YPOBHS:

3) maét nmoJHBIHA, TIIyOOKUN, BEICTPOCHHBIHN JIOTUYHO IO COJEPKAHUIO BOTIPOCA OTBET, UCTIOJb3YS
pa3nMyYHbIe HCTOYHUKH UH(OpMAaLUU, HE TPEOYIOINIl TOTIOJTHEHU U YTOUHEHU;

¥Y) [oka3zaTenbHO WJUIFOCTPUPYET OCHOBHBIE TEOPETUUYECKUE TMOJIOKEHUSI TMPAKTHUYECKUMHU
puMepamus;

B) ciocobeH riyboko aHamU3UpPOBaTh TEOPETUUECKUI U TPAKTUYECKUI MaTepHal, 000011aTh ero,
CaMOCTOSITENILHO JIEJIaTh BBIBOJIbI, BECTH JAUAJIOT U BBICKA3bIBATh CBOIO TOUKY 3PEHHUS.

4.2. IlepevyeHb BONPOCOB /151 YCTHOI'0 ONPoOca

Konmponvuvie 6onpocul k pazoeny 1.
«udpoBuzanus chepsl JOKYMEHTAIIMOHHOTO 00ECIICUeHUs 1 apXUBHOTO Jea



[Tudpouzamus obuiecTBa: ONpPEAEIEHHE U COAEPKAHNUE.

OO6nayHble TEXHOJIOTHH, O0JIAYHbIE O(HCHI.

TexHonoruu HHPOPMALMOHHBIX XPAHUIIUIII.

TexHosoruu cUCTEM MEKTPOHHOTO TOKYMEHTO00O0pOTA.

ABTOMAaTH3UPOBAHHBIE CUCTEMBI IOKYMEHTAITMOHHOTO 00ECTICYCHUS yITPABIICHHS.
TexHos10ruy NCKYCCTBEHHOTI'O MHTEIIJIEKTA B CUCTEMAaX aBTOMAaTH3alluu IOKyMEHTO000poTa.
TexHon0rMM MOCTPOCHHS KOPIIOPATHBHBIX HHPOPMAITMOHHBIX CUCTEM U CETEH.
WuTepuer-Texnonoruu, npuMensemMsle B JIOY u apxuBHoM ferne.

NG~ wWNE

Konmponvnsie 6onpocwt k pazoeny 2.
«[IpumMeHeHre TeXHOIOTHH AIMEKTPOHHOTO Odrca B TOKYMEHTAIIHOHHOM 00eCIIeYeHuI
YIIPABJICHUS ¥ apXUBHOM JICTIE)
1. TexHONOTHH DJEKTPOHHOTO OQHCa KaK CpPEACTBO peaTH3alMd 33]ad JOKYMEHTAI[HOHHOTO
oOecrieyeHns yIpaBIeHHs U ApXHUBHOTO JIeNa
2. CocraB W cpaBHHUTENbHAS XapaKTEPUCTUKA WHTETPUPOBAHHBIX MAKETOB MPHUKIAJHBIX MPOTpaMM
0(pUCHOTO HA3HAYCHHUS, TIPEICTABICHHBIX Ha COBPEMEHHOM PBIHKE IMPOTPAMMHEBIX CPEJICTB
Microsoft Office: xapakTepuctuka, (QyHKIHOHATIBHBIE BO3MOXKHOCTH, 3JIEMEHTHI HHTepdeiica
4. Paborta ¢ texkctom B Microsoft Word: dopmaTupoBanue, mepeMenieHne mo TEKCTy, MPOCMOTP
JOKyMEHTa, OBICTPBIN BBOJ TeKCTa W TpadUKH, BhIICICHHE (ParMeHTOB TEKCTa, KOTIMPOBAHKE H
nepeMeIIeHne TeKCTa, MOUCK U 3aMeHa
5. Co3spanue ormaBieHuil B jokymente Microsoft Word
6. Co3nmanue yka3atenei B JokymeHte Microsoft Word
7. Ocobennoctu uatepdeiica Microsoft Excel
8
9

w

OO6mas xapakTepucTuka U (pyHKIIMOHAIBHBIE BO3MOKHOCTH Microsoft Excel
. Tunsel mauaex B Microsoft Excel

10. Hcnonw3oBanue popmyn u ¢pyaknuii B Microsoft Excel

11. OrcnexxuBaHue B3aUMOCBS3EH sSUEEK, OTPEIeTICHUE HICTOYHUKOB OMMUO0K B (hopmyrnax B Microsoft
Excel

12. OtnocutenbHas u abcomoTHas aapecanus ssueek B Microsoft Excel

13. Ot6op u cTpykTyprpoBanue naHHbIX B Microsoft Excel

14. Csonusie Ta0Oauinsl B Microsoft Excel

15. XapakTepucTHKa pa3IMYHbIX TUTIOB JHArPaMM

16. Ocob6ennoctu unrepderica Microsoft Access

17. OO6miast xapakTepucTHKa U (PyHKIIMOHAIBHBIC BO3MOKHOCTH Microsoft Access

18. TexHomorus co3naHus U peAaKTUpPOBaHUs Tabuil, (opM, OTYETOB, 3aIIpocoB B Microsoft Access

19. Oco6ennoctu unrepderica Microsoft PowerPoint

20. CnocoOsI co3manust HOBOM npe3eHTanuu B Microsoft PowerPoint

Kpumepuu oyenusanus

3HaHUS TeMbl y4yeOHOHM IUCHMIUIMHBI, IPOJEMOHCTPUPOBAaHHBIE B XOJI€ YCTHOTO OIpoOca,
ouenuBatotTcs 0 - 2 6ayuioB. Pe3ynbTaThl YCTHOTO ONpOCa OLEHUBAIOTCS B Oajljlax B COOTBETCTBUH CO
CIIEYIOIUMH KPUTEPUSIMHU:

e oOyuaromuiics cBOOOTHO BiIaJeeT MaTepHaIoM y4eOHO! TUCIMIUIMHEL - 2 6aa,

® OTBEThI 00yUaloIIerocs Ha BOIPOCH! HE MOJHbI, HE TOUHBI - 1 6as;

e 0oOyuaromuiics He y4acTBYeT B YCTHOM OIPOCE UJIM JJaeT HEeMpaBHIIbHbIE OTBETHI - 0 Gayios.

4.3. JIaGopaTopHble padoThI

B xone ocBoeHMs1 yueOHOW AUCIMIUIMHBI IPETYCMOTPEHO 6 abopaTopHBIX padoT (24 wacos).
Onucanus 1abopaTOpHBIX pabOT MPENCTaBIEHbl B 3JIEKTPOHHOM y4eOHO-METOIMYECKOM KOMILIEKCE
JTMCLUUIUIMHBL, Pa3MEIIEHHOM Ha caiiTe «QeKTpoHHas oopa3oBarenbHas cpera Keml IK»).

Kpumepuu oyenueanus:



S.

paboTa BBHINOJHEHA B IOJHOM OOBEME, JaHBl IMpPaBHIbHBIC, Pa3BEPHYTHIE OTBETHl HA
KOHTPOJIbHBIE BOIIPOCHI - 5 OaIoB;

pa60Ta BBIIIOJIHEHA B IIOJIHOM O6'beMe, JaHbl HCTOYHBIC HWJIM HCIIOJHBIC OTBCTBI Ha
KOHTPOJIbHBIE BOIIPOCHI - 4 Oaia;

pa60Ta BBITIOJIHEHA B ITOJIHOM O6’I)€M€, JaHbl HCHUPABUJIIBHBIC OTBCTbBI HAa KOHTPOJIBHBIC
BOIpOCHI - 3 Oaina;

pa60Ta BBIINIOJIHEHA HE B IIOJIHOM O6’I)€M€, JaHbl HETOYHBIC HJIM HCIIOJIHBIE OTBCTHI Ha
KOHTPOJIbHBIE BOMPOCHI - 2 Oasia;

pa60Ta BBIIIOJIHEHA HE B IIOJIHOM 06’I)€Me, JAaHbl HCIIPABUJIBHBIC OTBCTHI HA KOHTPOJIBHBIC
BOIIpOCHI - 1 Gai;

paboTa He BbINOIHEHA - (0 GaJIIOB.

OneHovHble cpeacrea mo AUCHUIINIMHE JIJIA l'[pOMe)KyTO‘IHOﬁ aTrTeCTallui M IIKaJia

OLICHUBAHUSA
5.1. CIHMCOK BOIPOCOB JJisdA IIPOBEJIEHUA HPOMUE)ICYTO‘IHOﬁ
ATTECTAIIUA U TPOBEPKU COOPMUPOBAHHOCTU KOMIIETEHIIUHN

Bomnpoc OtBer
1. 1. VYCTAHOBUTE COOTBETCTBHUE: a) nHpopMarms,
a) nHbopMaIus, T0CTYI K KOTOPOit 1) moxymMmeHTHpOBaHHAs JIOGTYH K KOTOPOU
orpaHuyeH ¢eaepalbHbIMU 3aKOHAMU nH(bopMaIus OrpPaHUYEH
0) napopManusl, TOCTYI K KOTOPOH 2) obmenocrynHas uapopManus | GeleparbHbEIMu
HEOrpaHUYEH 3aKOHaMH -3)
3) uHdOpMAaIHs OrpaHUYEHHOTo | MHPOpMaus
nocTymna OTaHUYEHHOTO
4) >IeKTPOHHBIN TOKYMEHT Hogryma, 0)

uH(OpMaIHs,
JOCTYI K KOTOPOi
HEOrpaHUYEH -2)

0011Ie10CTyITHAS
nHpopManus
2. BBIBEPUTE BAPUMAHT ITPABUJIBHOI'O OTBETA: 1) cetp
['pymnma KOMIBIOTEPOB U APYTUX YCTPOUCTB, COCTUHEHHBIX IMHUSIMU CBSI3H,
MO3BOJISIFOIIMMHU BCEM YCTPOWCTBAM B3aMMOJICHCTBOBATH JIPYT C APYTOM:
1) ceThb
2) cepsep
3) KOMIIBIOTEP
4) nepudepuitHpie ycTpoiicTBa
3. BBIBEPUTE OJIMH 13 4 BAPMAHTOB OTBETA: 2) yKa3aHUEM
Huamazon sueek B MS Excel 3agaéres. .. IIEPBOW U MOCJIEIHEN
1) yKa3aHUEM CTPOK U CTOJIOILIOB, Ha MEPECEUECHUHN KOTOPBIX HAXOAUTCS | STYCUKH CTPOKHU
OIOK sueeK JIuamna3zoHa
2) yKa3aHUEM TEPBOM U MOCeIHEN SUSHKH CTPOKH Tuana3zoHa
3) HaxatueM Ha kHonky End
4) yKa3aHUEM JIBYX JIMarOHAJBHBIX sYeeK OJIOKa, pa3ielEHHBIX
CUMBOJIAMH <) WU «.»
4. YCTAHOBUTE TUIIbI CBS3EU MEX1Y TABJIMIIAMM FA3BI a) 1:1-1) HanbaBku
JAHHBIX: - Corpynnuku, b) 1 :

M -2) CotpynHukH -
Oxmanpl, C) CBs3b




Hagbaeku COTPYAHHEN
¥ Kog coTpyaHmka
Sarnaa

Ornagel
¥ Koa cotpyaHunka
Hagtaera a escnyry, 8%
Ha3638Ka 33 pOUMPEHHEIR 08bEM, B %
PafiorHei KOO DULMENT, B %2

v AonxHoTs
Qrnag
AoAxHOCTE
~Apec
+  dotorpadus

VKaxXuTe COOTBETCTBHE JJIL BCEX 3 BAapHWaHTOB OTBCTA:

OTCYTCTBYET -3)
Han6aBku - Oka/is1

a) 1:1 1) Han6asku - CoTpynHuKu

b) 1: M 2) Cotpyanuku - OKia bl

0 CBSI3b 3) Han0aBku - Oxiaabl

OTCYTCTBYET

5. BCTABBTE ITPOITYIIEHHOE CJIOBO LIS E
TexHosorun XpaHeHus U 00pabOTKU HHPOPMAIMH Ha YIAJCHHBIX CEpPBEpax | TEXHOJIOTUU
—3TO
6. BRBIBEPUTE BAPUAHTGI ITPABUJIbBHBIX OTBETOB 2) Firefox,

Kakue 13 nepedricieHHBIX MporpamM sIBISIFOTCS Opay3epamu?
1) MS Word

2) Firefox

3) Telegram

4) Google Chrome

5) MS PowerPoint

4) Google Chrome

7. BCTABBTE ITPOITYIIEHHOE CJIOBO

CornacHo @3 Ne 149-D3 «mporieccsl, METOIbI IOWCKA, cOOpa, XpaHSHHUS,
00paboTKH, IPEIOCTaBICHUS, PACTIPOCTPAHCHUS HHGOPMAITIH B CTIOCOOBI
OCYIIIECTBJICHUS TAKUX MPOLIECCOB M METOJIOBY» — 3TO

Nudopmanmonnbie
TEXHOJIOTUHU

8. BCTABBTE ITPOITYIIEHHOE CJIOBO
[IporpamMma [yist MoMCKa ¥ MPOCMOTpPA Ha IKPaHE KOMITbIOTEpa HHPOPMAIUH
13 KOMITBIOTEPHOM CETH — 3TO

bpayszep

9. BCTABBTE ITPOITYHIEHHOE CJIOBO
CrnocoOHOCTh KOMIIbIOTEPA 00yUaThCsl, IPUHUMATh PELIEHUS U BBIIOIHATh
NEUCTBYS CBOMCTBEHHBIE YEIIOBEYECKOMY UHTEIUIEKTY — 3TO ...

UckyccTBeHHBIN
MHTEJJIEKT

10. BCTABBTE ITPOITYIHEHHOE CJIOBO
bonbiine naHHbIE XapaKTepU3YIOTCS TPEMsI OCHOBHBIMU CBOMCTBAMH:

O0beM,  CKOpOCTb,
pazHooOpazue

11. BBIBEPUTE BAPUAHT I[TPABUJIBHOI'O OTBETA:

Kakum noHsaTHEM Ha CETOTHSIIHMIA EHb HAa3bIBAIOT MPOIIECC MPOSBICHUS
KaueCTBEHHBIX, PEBOJIIOIIMOHHBIX H3MEHEHHM, 3aKITFOUAIOITUXCS HE TOJIBKO B
OTIIENBbHBIX IU(PPOBBIX MPeoOpa30BaHUIX, HO B IPUHIIUITUATIHFHOM U3MEHEHUY]
CTPYKTYPBI SKOHOMHKH, B TIEPEHOCE LIEHTPOB CO3/AaHUs J00aBICHHON
CTOMMOCTH B c(pepy BBICTpauBaHUs U(DPOBBIX PECYPCOB U CKBO3HBIX
U (POBBIX MPOILIECCOB?

1) Hudposas Tpanchopmarus
2) Hudposuzarus

3) ABTOMaTH3anus

4) Wndopmaruzanus

1) Hudposas
TpaHchopMarus




12. BBIBEPUTE BAPUAHT ITPABUJIBHOI'O OTBETA: 2) ITotoxoBoe
DTOT HpoIecC B OCHOBHOM HCIOJIB3YETCSI I aBTOMATU3AI[MH [TEPEBOIa CKaHUPOBaHHE
0O0JIBIIOT0 MaccHBa OyMa)KHBIX JJOKYMEHTOB B 3JICKTPOHHBIN BUI, CO3AHUS
AJIEKTPOHHOTO JOKYMEHTO000POTA U AJICKTPOHHOTO apXHBa JJOKYMEHTOB

B3aumocBszanHas COBOKYMHOCTb OTJIENbHBIX TEXHOJIOT UM, 00beAMHEHNE
yacTel KakoW-11M00 CUCTEMBI ¢ Pa3BUTHIM HH(POPMALIOHHBIM
B3aUMO/ICHCTBUEM MEXIY HUMHU, 3TO!

1)
2)
3)

1) Bribepure ouH OTBET:

2) [ToToxoBO€ CKaHMpPOBaHUE

3) OnTHyeckoe pacro3HaBaHNUE TEKCTOB

4) HITpux-KoaupOBaHUE

13. BBIGEPUTE BAPUAHT ITPABUJIBHOI'O OTBETA: 2)

Cucrema 6a3 TaHHBIX, B KOTOPOH B OJTHO U TO ke BpeMs kK bJ] moxer OaHOMOIE30BaTEINbC
MOJIYYUTh AOCTYI TOJIBKO OJIMH MOJIb30BaTENb, Ha3bIBAETCS Kas cucrema

1) MHoronosbs30BaTeNbcKasi cucTeMa

2) OpHomoIb30BaTENbCKAs CUCTEMA

14. BBIBEPUTE BAPUAHT [IPABUJIBHOI'O OTBETA: 3) Web-texHonorun

0a30BbIe HH(OPMAIHOHHBIE TEXHOJIOTHH
MHTErPUPOBAaHHBIE HH(POPMAIIHOHHBIE TEXHOJIOTHH
Web-Texnonorun

w

©wooNo U

12.
13.
14.
15.
16.

IlIkana ouenueanusn.

e 100 -90% (21 — 19 mpaBwibHBIX OTBETOB) — 21 — 19 6asIoB, KOTIMYHO;

e 89— 75% (18 — 15 npaBuibHbBIX 0TBETOB) — 18 — 15 GaiioB, «XopoIio»;

e 74-60% (14 — 12 npaBUIbHBIX OTBETOB) — 14 — 12 GaijIoB, «yI0BIETBOPUTEILHOY;

o ke 60% (11 1 MeHee MpaBUIIbHBIX OTBETOB) — 11 M MeHee OAIIOB, «HEYIOBICTBOPUTEIHHOY.

5.2. Bonipochkl K 3K3aMeHy
TexHoNOrMKM 3JEKTPOHHOTO O(duUca Kak CPEICTBO peaM3aluk 3a7ad JOKYMEHTAIIHOHHOTO
oOecrieyeHHs yIpaBICHHs U apXUBHOTO Jieia
CocTaB U CpaBHHTEJbHAs XapaKTEPUCTHKA MHTETPHUPOBAHHBIX IMAKETOB MPHUKIAIHBIX MPOTrPaMM
0(HCHOTO HA3HAYCHUS, TPECTABICHHBIX HA COBPEMEHHOM PBIHKE IPOTPAMMHBIX CPEJICTB
Microsoft Office: xapakTepuctuka, (yHKIIMOHAILHBIE BO3MOXHOCTH, 3JIEMEHTHI HHTep(eiica
Pabora ¢ tekctom B Microsoft Word: ¢opmaTupoBanue, nepeMenieHre 1mo TEKCTYy, MPOCMOTP
JOKYMEHTa, ObICTPBIN BBOJI TEKCTa U rpaduku, BbIICICHHE (PparMEHTOB TEKCTa, KOMIMPOBAHUE H
nepeMeIeHue TeKCTa, MOUCK U 3aMEHa
Co3pnanue ornasieHuit B fokymenre Microsoft Word
Co3nanue yka3zateneil B tokymente Microsoft Word
Oco6ennoctu unrepdeiica Microsoft Excel
OO11ast xapakTepucTUKa U GyHKIMOHAIbHBIE BO3MOkHOCTH Microsoft Excel
Tunsl manaeix B Microsoft Excel

. Ucnonb3oBanue Gpopmyn u Gpynkuuii B Microsoft Excel
11.

OTcnexxnBaHue B3aMOCBS3€H siueek, onpe/eseHre ICTOYHUKOB o100k B popmynax B Microsoft
Excel

OTtHocutenbHas U abCoMOTHAA aapecarus siueek B Microsoft Excel

OTt0op u cTpykTypupoBaHue gaHHbIX B Microsoft Excel

CBoanble Tabauubl B Microsoft Excel

XapakTepuCTUKA Pa3IMUHBIX TUIIOB JHArPaMM

Ocob6ennoctu untepdeiica Microsoft Access




17. OO6mas xapakTepucTika 1 (pyHKIHOHATBEHBIE BO3MOKHOCTH Microsoft Access

18. TexHONOTHS CO3/IaHUS U peIaAKTUPOBaHUs Tabmu1, popm, 0TIETOB, 3anpocoB B Microsoft Access
19. Ocob6ennoctu uarepdeiica Microsoft PowerPoint

20. CriocoOpl co3aHust HOBOM mpe3eHTanuu B Microsoft PowerPoint

Kpumepuu ouenueanus

O01me NpaBuJa OLeHKH YCIIeBAeMOCTH 00y4aloIIerocsi B TeyeHue ceMecTpa
Buowl pabom Maxkcumanvroe Konuuecmeo 6aiN08
YCTHBIN OoTIpocC 9 x 2 =18 6amioB
Brinonnenue u 3amura 1a60paTtopHbIX padboT 9 x 5 =45 6amion
BrinosiHeHue U 3a1ura npoeKTa 16 6amioB
TectupoBanmue 21 Gan
Umoeo 3a cemecmp: 100 6annoB

3HaHMs, YMEHUS U HaBBIKM OOydarouuxcs NpU MPOMEXKYTOUHOW arTrecTaluud B (opme
JK3aMEHAa  ONPEIENSIOTCS  OLUEHKAMU  «OTIUYHO»,  «XOPOIIO»,  «YAOBIETBOPUTEIIBHOM,
«HEYIOBIETBOPUTEIBHO.

IlosioxkuTeIbHAS  OLEHKA  BBICTABISETCS, €ClAM  OOyyaromuiicss JOCTUT  ypOBHeil
(opMupoBaHNs KOMIIETEHIUIA: IPOABUHYTHIN, MOBbIIIECHHBbIH, IOPOTOBBIii.

Il kana nepeBoaa 0aJ1J1I0B B OLIEHKH MPH NMPOMEKYTOYHOH aTTecTAlMH B (pOpMe IK3aMeHAa

YpoBeHb Ouenka MuHuMajabHoe MakcumajibHOe
¢hopmupoBanus KOJIH4€eCTBO KOJIH4€eCTBO
KOMIIETeHIIMH 0aJ1710B 0a/110B
IIpoaBUHYTHII OTan4HO 90 100
IToBbIIEHHBIH Xopo1uio 75 89
IloporoBwlii Y 10BIETBOPHUTEIIBHO 60 74
HyJaeBoii HeynosnerBopurensHo 0 59

«OTIMYHO» BBICTABJSETCS, €CJAH OOYYAIOIIMIICA JOCTHT NPOABHHYTOI0O YPOBHS
(¢opMHUpOBaHUS KOMNETEeHIHIi; OO0yJarOImUiiCs TIIyOOKO M IMPOYHO YCBOWJI BECh MPOrpPaMMHBIN
MaTepHaj, HCYCPIbIBAIOIIE, MOCICI0BATEIBHO, IPAMOTHO M JIOTHYECKH CTPOMHO €ro u3ijaraer, He
3aTPYAHSAETCS C OTBETOM IIPU BUIOW3MEHCHHMH 3aJI1aHUsi, CBOOOJHO CIIPABISETCS C 3ajadyaMH U
MPAKTUYCCKUMHU 33JJaHUSIMHU, IPABUIILHO 0OOCHOBBIBACT MPUHSITHIC PEIICHHSI, YMEET CaMOCTOSITEIBHO
0000maTes U u3nMaraTb Marepuan, He Jomyckas omubok. OleHKa «OTJIMYHO» BBICTaBisieTcs Oe3
co0eceIOBaHus, €CIIM ATOM BBITIOJIHSAIOTCS CIICIYIOIINE KPUTEPUU:

— B XO/JIe YCTHBIX OIPOCOB KOJIMYECTBO HAOPaHHBIX OAJIOB COCTABISET HE MeHee 16;

— KOJM4YECTBO 0assioB 3a BHIMOJIHEHHE BCEX JIADOPATOPHBIX pabOT COCTABIsAET HE MeHee 42;
— B XO/I€ BBITMOJHEHUS U 3alIUTHI POEKTa KOJIWYECTBO OaIoB HaOpaHo He MeHee 14;

— KOJIMYECTBO 0aJIOB 3a TECT COCTABIIsIET HE MeHee 18.

«XOopoIlIo» BbICTABJSETCS, eCAd O0ydawummiicsi JOCTUT MNOBBIIMIEHHOTO0 YPOBHS
¢opmMupoBaHus KOMNETEHIHIT; 00yJalONIUIiCsS TBEPO 3HAECT MPOTPAMMHBIA MaTepual, TPaMOTHO U
M0 CYILECTBY HM3JIaraeT €ro, He JOMYCKaeT CYIIECTBEHHBIX HETOYHOCTEH B OTBETE Ha BOIMPOC, MOKET
MPaBWJIBHO TPUMEHSTh TEOPETUUECKUE MTOJIOKEHUS U BIIaIeeT HEOOXOAMMBIMU YMEHUSMU M HaBBIKaMU
MIpU BBIMIOJIHEHUU TPAKTUYECKUX 3amaHuil. OIEeHKa «XOpOIl0» BBICTABISAETCS CTYIEHTY B XoOje
co0eceI0BaHMsI TIPH BBITIOJIHEHUH CIIEIYIONIUX KPUTEPHEB:

— 00ydJaromuiics TBEPIO 3HAET MPOTrPaAMMHBIN MaTepual, TPaMOTHO H TIO CYIIECTBY H3JaraeT ero,
HE JIOMYCKAaeT CYIIECTBEHHBIX HETOYHOCTEH B OTBETE HA BOMPOC, MOKET MPABUIHHO MPUMEHSITH



TCOPCTUYCCKHUC MTOJIOKCHUSA U BJIIAZACCT HGO6XOI[I/IMBIMI/I YMCHUAMUA U HABBIKAMU ITPH BBIITOJTHCHHUA
MPAKTUYECKUX 3aJaHUN;

— B XO0JI€ YCTHBIX OTIPOCOB KOJMYECTBO HAOpaHHBIX 0AJIIOB COCTaBIIsAeT HE MeHee 13;

— KOJMYECTBO 0aJJIOB 32 BHIMIOJTHEHHE BCEX JIAOOPATOPHBIX padOT COCTABIISIECT HE MeHee 35;

— B XO/JIC BBIIMIOJTHCHHSI U 3alIUTHI IIPOSKTAa KOJWIESCTBO OAJIOB HAOpaHO HEe MeHee 12;

— KOJIMYECTBO 0AJIJIOB 3a TECT COCTABJISET HE MeHee 15.

«Y TOBJICTBOPHUTEILHO» BBICTABJISIETCS, €CJIM 00yYAIOIIUIICA JOCTUT TOPOroBOr0 YPOBHS
(¢popmupoBaHus KOMIETeHIMIi; 00yJaIONINIICS YCBOWI TOJIBKO OCHOBHOUM Marepuay, HO HE 3HaeT
OTIICNBHBIX JICTANICH, TOTYCKAeT HETOYHOCTH, HEJJIOCTATOYHO MPaBUJIbHBIC (JOPMYITHPOBKH, HAPYIIACT
MOCJICIOBATEIILHOCTh B HM3JIOKCHHH IPOTPAMMHOTO MaTrepualia ¥ UCHBITBIBACT 3aTPyJHCHUS B
BBIITOJTHCHHU U TPAKTUYCCKUX SaI[aHI/IfI. OHGHKa «YAOBJIETBOPHUTECJIBbHO» BBICTABIIACTCA CTYACHTY B X01€
coleceJ0BaHMs IIPU BBITIOJIHEHUH CIIEIYIOUIUX KPUTEPHUEB:

— 00y4JaroIuics yCBOMI TOJIEKO OCHOBHOW MaTepHai, HO HE 3HACT OT/CIBHBIX JETANICH, TOMyCKaeT
HETOYHOCTH, HEJOCTATOYHO TMPaBHUILHBIC (OPMYIHPOBKH, HAPYIIAET IOCIICIOBATSIIEHOCTh B
H3JIOKCHUM TPOTrpaMMHOI0 Mar€puajla MW HUCHOBITBIBACT 3aTPYAHCHHA B  BBINNOJIHCHUHA
MPAaKTUYECKHUX 3aJaHUN;

— B XOJI¢ YCTHBIX OIPOCOB KOJIMYECTBO HAOPaHHBIX OAJUIOB COCTABIIAET HE MeHee 9;

— KOJIMYECTBO 0aJIOB 32 BHIMIOJHEHHE BCEX JIAOOPATOPHBIX pabOT COCTABIIAET HE MeHee 28;

— B XO/I€ BBIIMOJHEHUS U 3alIUTHI IPOEKTa KOJNYECTBO OayiioB HabpaHo HE MeHee 11;

— KOJMYECTBO 0aIOB 33 TECT COCTABIISICT HE MeHee 12.

«Hey/moBIETBOPUTEIBHO»  COOTBETCTBYET  HYJI€BOMY  YPOBHIO  (hOpMHUPOBAHUSI
KOMIIeTeHIHii; 0OyJaromuiicss He 3HACT 3HAYUTEIbHONW YacTH MPOTPAMMHOIO MaTepuaia, JOMyCKaeT
CYIIECTBEHHbIE OLIMOKH, ¢ OOJIBLIIMMU 3aTPyJHEHUSMHU BBIMOJIHAET MPAKTUYECKUE 3a/1aHus, 3a/1auH.
OrneHka «Hey10BJIeTBOPUTEIbHO» BHICTABISIETCA CTYJACHTY B X0/1e co0ecel0BaHUs NIPU BHITIOJIHEHUN
CIIETYIOIIUX KPUTEPHEB:

— oOyyaromuiics He 3HaeT 3HAUYUTEIBHONW YacTH MPOTrpaMMHOIO MaTepuaia, JOIMycKaer
CYIIECTBEHHbIE OIINOKH, C OOJIBIIMMHU 3aTPyJHEHUSMU BBITMOJIHIET MIPaAKTUUYECKUE 3aJaHUs], 3a/1a4H;

— B XO/JI¢ YCTHBIX OIPOCOB KOJIMYECTBO HAOpaHHBIX OAJIOB COCTABIISIET MEeHeE 6;

— KOJMYECTBO 0ajsioB 3a BHIMOJIHEHHE BCEX JIAOOPATOPHBIX pabOT COCTABIIsAET MEHee 25;

— B XO/I€ BBIMOJHEHUSI U 3aLIUTHl IPOEKTa KOJINYecTBO OayjioB HabpaHo menee 10;

— KOJM4YeCTBO 0aJIOB 3a TECT COCTaBIsieT MeHee 15.



