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®oH/1 OLICHOYHBIX CPEACTB

1. IlepeuyeHb OlleHMBAEMbIX KOMIETEHIIUI:

—  crocobeH

pa3pabatbIiBaTh

CHCTEMBI

AHAJIMTHUKH

nudposoit

JOKYMEHTHPOBaHHBIX cep AesrenpbHocTr opranu3aiuu ([TK-3).

2. Ilnanupyemble pe3yJibTaThl 00y4eHHs M0 JHCHHUIIMHE (MOIYJII0)

W3yuenune NUCHUIUIMHBI HampaBieHo Ha (gopmupoBanue ciuexyrommx kommereHnmid (I1K) u
WHIUKATOPOB UX JOCTH)KEHUS.

Koa n NuaukaTopbl 10CTHKEHUSI KOMIIETeH UM
HaMMEHOBaHue 3HATH yMeThb BJIA/IETh
KOMIIETCHIHHU

IIK-3. Cnocoben |e ucroputo ® BEIIBUTD e 1poheCcCUOHAIBHOI
pa3pabarbIBaTh BO3HUKHOBEHUS u | crneuuuky TEPMUHOJIOTUEN B
CUCTEMbI AHAJIMTUKHU | pa3BUTUA ¢dbopmupoBaHus cepe opraHuzanuu
uudpoBoi JIOKyMEHTOB 1o | JOKYMEHTOB mo | paboTsl apXUBOB
TpaHcpopMaluH JINYHOMY COCTaBy | JIMYHOMY COCTaBYy B | JOKYMCHTOB o
JOKYMEHTHUPOBaHHBIX | (31); pa3HbIE  TEPUOIBI | JIMYHOMY COCTaBYy
chep NEATENBHOCTH |e KiaccHBHUKAIUIO CTaHOBJICHUS (B1);

OpraHu3aluu JIOKYMEHTOB [0 | APXUBHOIO  JIeJa | METOIUKOU
mmuHomy  cocraBy | (Y1), SKCIEPTH3bI
(32); ® BEHISIBUTH JOKYMEHTOB u
HOPMATHBHO- cenuuky otbopa 150.¢ Ha
IIPaBOBBIE u | (popMupoBaHUs apXUBHOE XpaHEHUE
JOKYMEHTHI B cepe | MOKYMEHTOB mo | (B2);
peryjiupoBaHusa JINYHOMY COCTaBY B METOoJaMUu
pa6OTLI C KaaApOBBIMHU pa3HbIC ICpUOaAbI (bOpMI/IpOBaHI/IH
JOKYMEHTaMHU 0 | CTAHOBJICHUS YUETHBIX
JUYHOMY COCTaBy | AapXHMBHOro  jena | nokyMeHTOB (B3);
(33); (¥2); METOJIlaMH
TEXHOJIOTHIO ® 1CII0JI30BaTh B | (QopmMupoBaHus
opraHu3aiuu paboTel | MPO(YECCHOHANLHON |  HAYYHO-CIIPABOYHOTO
C JOKyMEHTaMHu II0 | [€SITEIIbHOCTH anmapara K
JUYHOMY coCTaBy | HOpPMaTUBHbIC U | JIOKyMEHTaM o
(34); METOANYECKUE JUYHOMY  COCTaBY
0COOEHHOCTH JOKYMEHTBI (B4);
[IPOBEIEHUS rocy1apCTBCHHBIX METOIaMU
OKCIIEPTHU3HI U MYHUMIMNAIBHBIX |  opraHu3alnuu
JOKYMCHTOB o apXHBOB Hu HCIIOJIB30BaHUS
JIMYHOMY COCTaBy B | AaPXHUBHBIX CITyK0 JIOKYMEHTOB o

ycrnoBusix 1udpoBoi
Tpanchopmauu
JIOKYMEHTHPOBAHHBIX
chep neATETLHOCTH
opranuzaiuu (35);

0COOEHHOCTH
XpaHEeHUsT W ydera
JIOKyMEHTOB o

JUYHOMY COCTaBy B
ycInoBUIX 1H(POBOI

opraam3anuii (¥3);
® BBINIOJIHATH

IKCIIEPTH3Y
JIOKYMEHTOB u
orbopa ®WX Ha
apXUBHOE XpaHEHHE
(Y4);

® BBINIOJIHATH
paboThI, CBA3aHHbBIE
c y4eToM "

JMYHOMY COCTaBYy B
yCIIOBUSAX LU(POBOIA
TpaHchopmauu
TOKYMEHTHPOBAaHHBIX
chep neATeTbHOCTH
opranuzanuiu (B5);
METOAaMHU
OpraHu3aIH
nporueccoB orbopa u
YHUYTOXKEHUS

TpaHchopmaIuu




Tpanchopmauu
JIOKYMEHTHPOBAHHBIX
chep AeATeNbHOCTH
opranuzaimu (36);
O0COOEHHOCTHU
CO3JIaHUSl U BEICHHS
CIPaBOYHO-
MOUCKOBBIX CPE/CTB
K JOKyMEHTaM TO
JUYHOMY COCTaBYy B
ycnoBusxX 1udpoBoit
Tpanchopmanuu
JIOKYMEHTHUPOBAHHBIX
chep AeATeNnbHOCTH
opranuzaimu (37);
0COOCHHOCTHU
OpraHu3aIu
UCTIOJIb30BaHUS
JIOKYMEHTOB o
JUYHOMY COCTaBYy B
yCIOBHAX HU(POBOIA
Tpanchopmanuu
JIOKYMEHTUPOBaHHBIX
chep neATETLHOCTH
opranuzaiui (38);
0COOEHHOCTHU
OpraHu3aIuu
YHUYTOXKCHUS
JOKYMEHTOB 1o
JUYHOMY COCTaBy B
yCIoBUSAX LH(poBOi
TpaHchopManuu
JIOKYMEHTHPOBAHHBIX
chep meATenbHOCTH
opranusanuu (39);
ATarbl CO3/IaHUA
3JIEKTPOHHOTO
apxua (310);
MPaBOBBIE HOPMBI B
chepe neaTeabHOCTH
AIIEKTPOHHBIX
apxuBoB (311);
OCHOBHBIE
HaTpaBJICHUS
COBEPIIICHCTBOBAHHUS
AIIEKTPOHHBIX
aApPXUBOB JIOKYMEHTOB
M0 JINYHOMY COCTaBY
(312);
OTEYECTBEHHOE
MIPOrPaMMHOTO
o0ecrneyeHus L

XpaHCHHEM
JOKYMCHTOB o
JUYHOMY  COCTaBY
(¥5);
hopmupoBaTh
HAY4HO-
CIIPABOYHBIN
arrmapar K
JOKYMEHTaM o
JUYHOMY  COCTaBY
(V6);
OpraHu30BaTh
UCIIOJIb30BaHHE
JIOKYMCHTOB 1o
JUYHOMY  COCTaBY
v7);
OpraHu30BaTh
nporieccel 0TOOpa u
YHUYTOKCHUS
JIOKYMEHTOB o
JUYHOMY  COCTaBY
(Y8);
OpTraHu30BaTh
XpaHCHHE
JIOKYMEHTOB o
JMYHOMY COCTaBy B
AJIEKTPOHHOM
apxuse (V9);
OCYIIECTBIISTh
BBIOOp
MIPOrPaMMHOTO
obOecrieueHus  Juis
CO3JIaHHMSI
AIEKTPOHHOTO
apXvBa Ha OCHOBE
aHam3a
pOCCHIICKOTO
pBIHKA
AJIEKTPOHHBIX
apxuBoB (V10);
pa3zpabaThiBaTh
HUHCTPYKIHEO/
periaMeHT TUIst
paboThl C apXUBOM
nokymeHToB (Y11).

JTOKYMEHTOB o
JTUYHOMY  COCTaBY
(B6);
MPEICTaBICHUSIME 00
ANMEKTPOHHBIX
apX#uBax IOKyMEHTOB
0 JIMYHOMY COCTaBY
(B7);

METOJIaMU  aHaIu3a
pPBIHKA 3JIEKTPOHHBIX
apxuBoB (BS);
TEXHOJIOTUSIMU
CO3/TaHHUS u
UCTIOJIb30BAHUS
AJIEKTPOHHOTO apXUB
JOKYMEHTOB o
JUYHOMY COCTaBy Ha
wiargopme «1C:
JlokymeHT0o000pOT 8
KOPII» (B9).




CO3/aHUA
AIIEKTPOHHOTO
apxwuBa (313);
TEXHOJIOTHIO
CO3J1aHUs
AIIEKTPOHHOTO
apxuBa JIOKyMEHTOB
[0 JINYHOMY COCTaBY
B cpene
MPOrPaMMHOTO
IIPOJIYKTa «1C:
JoxymeHT0000pOT 8
KOPII» (314).

3. @opMupyeMble KOMIIETEHUHH B CTPYKType y4eOHOIl ITHCHMIJIMHBI U CPeJACTBa UX

OLlCHUBAHUSA
Ne IInanupyemsblre
/11 Paznenbl (Tembl) Kon onienuBaemoit pe3yabTaThl Ouenounoe
JUCUHUTIIUHBI KOMIIETEHIIMHU o0Oy4deHus 1o CPENCTBO
nucuurinae (3YB)
1 JloKymenmbl no TudHOMY COCIABY: UCHOPUYECKUE ACNEKN bl U HOPMAMUBHO-
npaeoevie aKmol
Uctopus IIpoBepka
BO3HUKHOBEHUS u pe3yiabTaToOB
11 |PasBHTHA JIOKyMEHTOB K-3 31, V1, Bl NpaKTHYECKHX
110 JINYHOMY COCTaBY 3aJlaHuM; YCTHBIN
OINpOC; TECTOBBIN
KOHTPOJIb
JIOKyMEHTBI o IIposepka
JUYHOMY COCTaBy B pe3yiabTaToOB
12 IIOCTCOBETCKUI NIEPUOJ K-3 31,32, V1, BI NpaKTHYECKHX
3aJlaHuM; YCTHBII
OIIPOC; TECTOBBIN
KOHTPOJIb
3aKoHOJATENbHOE u IIpoBepka
HOPMaTHUBHO-TIPaBOBOE pe3yiabTaToOB
13 | perymposanue paboThI K-3 33,3, Bl NpaKTHYECKHX
c KaJIpOBBIMHU 3aJlaHuM; YCTHBII
JIOKyMEHTaMU 1o OIIPOC; TECTOBBIN
JMYHOMY COCTaBY KOHTPOJIb
2 Opzanuzayus padomel ¢ 0OKyMEeHmMAMU RO TUYHOMY COCMABY
OKcnepTusza LEHHOCTU ITpoBepka
JIOKYMEHTOB 1o pe3yabTaTOB
1 |7WMHMHOMY COCTaBY K-3 34,35, V4, B, B2 NpaKTHYECKHX
3aJlaHuM; YCTHBII
OIPOC; TECTOBBII
KOHTPOJIb
XpaHeHHe U y4der IIpoBepka
2.2 | JOKYMEHTOB o I1K-3 34,36, Y5, Bl, B3 | pesynbraTtoB
JUYHOMY COCTaBY ITPAKTUYECKHUX




3aJjaHu; YCTHBIN
OIPOC; TECTOBBII

KOHTPOJIb
IIpoBepka
Coznanue ¥ BeleHUE pe3yNIbTaTOB
53 | CTIPABOYHO-TIOMCKOBBIX K-3 34,37, V7, BI, B4 MPaKTHIECKUX
CPEICTB K JOKYMEHTaM 3aJlaHuM; YCTHBII
10 TUYHOMY COCTaBY OTIPOC; TECTOBBIA
KOHTPOJIb
Opranuzanus IIpoBepka
UCIIOJIb30BaHUS pe3yNIbTaTOB
JIOKyMEHTOB MPAKTUIECKUX
2.4 | MO TMYHOMY  COCTaBY IIK-3 34,38, V8, Bl, B5 | 3amanwuii; ycTHBIH
B TOCY/IapCTBEHHBIX OTIPOC; TECTOBBIMA
U MYHUIUTIATbHBIX KOHTPOJIb
apXuBax
[Topsinox yHUYTOXKEHUS IIpoBepka
JIOKyMEHTOB 1o pe3yIbTaToB
JUYHOMY COCTaBY MPAKTUYECKUX
2.5 34,39, V8, B1, B6 | 3amanuii; yCTHBIN
OTIPOC; TECTOBBII
KOHTPOJIb
3 dnekmponnvie apxuevl 0OKyMeHMO8 no JUUHOMY COCIABY
IIpoBepka
pe3yNbTaTOB
310,311,312, yo, | Hpaxmwieckx
3.1 | DieKTpOHHBIE APXHUBBHI IK-3 ’ Bl’ B7 > 777 | 3a1aHu; YCTHBIN
’ OIPOC; TECTOBBII
KOHTPOJIb
IIpoBepka
pe3ynbTaToOB
32 Poccuiickuit PBIHOK [K-3 HPAKTHHECKHX
AIIEKTPOHHBIX APXHUBOB 3aJlaHuM; YCTHBII
OMPOC; TECTOBBII
KOHTPOJIb
Coznanue [TpoBepka
DIIEKTPOHHOTO ~ apXHBa pE3ynbTaTOB
JIOKyMEHTOB 1o MIPAKTUIECCKIX
3.3 | TMYHOMY COCTaBy Ha I1K-3 314, V11, B1, B9 3a/1aHU; YCTHBIN
raTdopme «1C: OMpPOC; TECTOBBII
Joxymentoobopor 8 KOHTPOJIb
KOPIT»

4. OI[CHO'-IHLIC cpeacrBa Mo AMCHUIVIMHE Jf TEKYHIEro KOHTPOJdA MU OIMCaHHEe

KpHUTEpHEeB OLCHUBAHUA

4.1. OnucaHue KpUTepUeB OLEHUBAHUS KOMIIETEHUHH HA Pa3jIMYHbIX YPOBHSAX HUX

¢popmupoBanus




Ilpu BbICTAB/IEHMH OIEHKHM MpPeNoAaBaTe/b YYWUTHIBAET: JIOTHUKY, CTPYKTYpY, CTUIIb
OTBETa; KYJIbTYpYy PeUH, MaHEPY OOIIEHUS; TOTOBHOCTb K IUCKYCCHH, apT'YMEHTUPOBAHHOCTh OTBETA;
YPOBEHb CAMOCTOSITEILHOTO MBIILJICHUS, YMEHUE MPUIOKUTH TEOPUIO K MTPAKTUKE, PEIIUTh 3a1a4H.

HyneBoii ypoBeHb («HEyIOBJIETBOPHTEJNbHO»). PesynpTaThl 0O0yYeHHS CTyACHTa
CBU/JICTEIILCTBYIOT:

3) 00 ycBOEHUHM UM HEKOTOPBIX 3JIEMEHTAPHBIX 3HAHUN, HO CTYJIEHT HE BJa/IeeT MOHITUIHBIM
anmapaToM H3y4aeMou MpeIMeTHOM 00acTu (yueOHOW JUCIIUILTUHBI);

Y) He yMeeT yCTaHOBUTH CBA3b TEOPUU C MPAKTUKOM;

B) He BiageeT ciocobamMu perieHus MPAaKTUKO-OPUESHTHPOBAHHBIX 3a/1a4.

IlepBblii YpOBEHDb - MOPOrOBbIii («yI0BJIETBOPUTENbHO»). JIOCTUTHYTBI YPOBEHb OLCHKH
pe3yJIbTaTOB OOYYCHHS CTY/ICHTA TTOKA3bIBACT:

3) 3HaHus UMEIOT (parMeHTapHbI XapakTep, OTIMYAIOTCA MOBEPXHOCTHIO U MaJoi
COJIEPIKATEIBPHOCTRIO; CTYACHT PACKPBIBAET COJICPKAHKUE BOMPOCA, HO HE TIIyOOKO, OECCHCTEMHO, C
HEKOTOPBIMU HETOYHOCTSIMU;

¥) cnabo, HeIOCTATOYHO APTYMEHTHUPOBAHHO MOKET 00OCHOBATH CBSI3b TEOPUH C MPAKTUKOM;

B) cmnocoOeH moHUMaThb W HMHTEPHPETUPOBATH OCHOBHOW TEOPETUYECKUN MarepHai I0
JTUCLHUTLTAHE.

Bropoii ypoBeHb MOBBIIEHHBIH («X0po110»). CTYJEHT Ha J0KHOM YPOBHE:

3) packpeiBaeT ydeOHBI Marepuan: Ha€T COAEPIKATEIHHO TOJIHBIA OTBET, TPEOYIOIIUi
HE3HAYUTENbHBIX JOIMOIHEHUN U YTOYHEHHH, KOTOPhIE OH MOKET ClIeJaTh CAaMOCTOSATEIBHO IMOCIe
HaBOSIIIIUX BOIPOCOB MPEIOAaBaTes;

¥Y) nemoHcTpupyeT ydeOHbIE YMEHUS W HaBbIKM B OOJAcTH peUICHHS MPaKTHKO-
OPUEHTHPOBAHHBIX 33724,

B) Biageer cnocobamMu aHanm3a, cpaBHEHHs, 0000IICHUS U 000CHOBaHUS BbIOOpPa METOIOB
pelIeHus MPakTUKO-OPUEHTUPOBAHHBIX 3a/1a4.

Tpernii ypoBeHb NPOABHUHYTHIN («OTJIHYHO»). CTYIEHT, JOCTUTAIOIINUN JOJKHOTO YPOBHSA:

3) nmaér mnouyiHbIM, TIyOOKHI, BBICTPOEHHBIM JIOTMYHO IO COJEP)KaHHIO BOIPOCA OTBET,
UCIOJIB3YS Pa3InYHble ICTOYHUKU HHPOPMAINH, HE TPEOYIOMUN JOTIOJHEHUN U YTOYHEHHI;

¥Y) nokazaTtenbHO WLIIOCTPUPYET OCHOBHBIE TEOPETUUYECKHE IOJOKEHUS MPAKTUUECKUMHU
puMepamu;

B) crioco6eH riy0oKo aHaJIM3UPOBATh TEOPETUUECKUN M MPAKTUUECKUN MaTepual, 00001aTh
€ro, CaMOCTOSITENIbHO JI€JIaTh BbIBOJIbI, BECTH IUAJIOT U BBICKA3bIBAaTh CBOIO TOUKY 3PEHHSI.

“ Ilo KOHKPETHOH MMCHIHUIUIMHE COJAEP/KAHHE YPOBHS MOYKET OBITH MPEJCTABIEHO KaK Il
nostHoM o0beme (3+Y+B), Tak B wactuuroMm (3; 3+Y; 3+B; Y+B; V; B).

4.2. TlpakTnyeckue padoThl

B xo1e ocBoeHUsI y4eOHOW MUCIHMIUIMHBI OPeIycMOTpeHo 17 mpakTtudeckux 3aHstid (34
Jaca).

Kpumepuu ouyenusanus:

— paboTa BBHITNIOJHEHA B IMOJHOM OOBEME, MaHBl NPABWIBHBIC, Pa3BEPHYTHIE OTBETHI Ha
KOHTPOJIbHBIE BOTIPOCHI - 5 0alIoB;

— pa0oTa BBINIOJHEHAa B TOJHOM OOBEME, JaHbl HETOUHbIE WJIM HEMOJHbIE OTBETHl Ha
KOHTPOJIbHBIE BOIPOCHI - 4 Oasa;

— paboTa BHINONHEHA B TIOJHOM 00BeMe, JTaHbl HETPAaBUIIbHBIE OTBETHI Ha KOHTPOJBHBIE
BOIIPOCHI - 3 Oaa;

— paboTa BEHITNOJIHEHA HE B TIOJHOM OOBEMe, JIaHbl HETOYHBIE MIJIM HETIOJHBIE OTBETHI Ha
KOHTPOJIbHBIE BOMPOCHI - 2 Oaia;

— paboTa BBIIIOJHEHA HE B MOJIHOM 00beMe, TaHbl HEMIPABUIIbHBIE OTBETHI HA KOHTPOJIbHBIE
BOIPOCHI - 1 Oam;

— pabora He BbITIOJIHEHA - () 0aIoB.



5. OI[CHO‘IHLIC CpeacTBa 1o AMCHUIVIMHE TJIsA HpOMe)KyTO‘lHOﬁ aTTeCTallu U IIKaJia
OICHUBAaHUSA

5.1. CIIMCOK BOITPOCOB IJIAA ITPOBEJEHUA HPOME){(YTO‘IHOFI ATTECTALIUA
N IMPOBEPKHU COOPMUPOBAHHOCTHU KOMIIETEHIIUH

Bomnpoc OTtBeT

1.IokyMEeHTBI JUTUTEIBHOTO XPAHEHUS HMMEIOT CleaYIolue 10 / pecaru/ necsartsb
TpaHMIIBL: OoJiee JIeT.

2.Ha gema, npennHasHayaemble IS YHUYTOXEHHUs, | AKT (aKT)
COCTaBJISIETCS

3. lns  opranusaimu  paboOThl 1O 3Kcmeptuse IeHHocTH | Komuccus (komuccus)
JOKYMEHTOB Ha3HA4aeTCs KOMUCCHSI.

4. Kak Ha3piBacTcs XpaHeHue H0KyMeHTOB AD P® 06e3 | [TocrossHHOE (TOCTOSHHOE)
onpeieseHus: cpoka?

5.ApXUBHBII - 3TO COBOKYNHOCTh apxUBHBIX | PoHJ (hoHN)
JOKYMEHTOB, HCTOPUYECKHUX W/WIM JIOTMYECKH CBSI3aHHBIX
MEXTy COOOM.

6./lena, TOCTOSIHHOTO W JOJTOBPEMEHHOTO CpOKa XpaHeHws, | Onucu (Om1cH, OTHCH)
3aHOCATCSA B

7.®enepanbublil 3akoH Nel125 «O06 apxuBHOM nene B PO» 6bu1 | 2004

MIPUHST B TOJy.
8.JIoOKyMeHTbl C BpPEMEHHBIM CPOKOM XpaHEHHs] HMEIOT 10 nmecsitu, (mecsaTp)
CJIETYIOIYIO TPaHUILY: 10 JIeT (BKJIIOUUTENBHO).

9.JlokyMeHT, (UKCUpYIOLUMI cornameHue CcTopoH 00 | TpynoBeiM JOTOBOPOM

YCTAaHOBJICHUH TPYAOBBIX OTHOIICHUH M PETYIUPYIOLIUN UX, | (TPyLOBOM 1OTOBOP)
Ha3bIBACTCS

10./lokyMeHT Ha OTCYTCTBYIOLIME JOKYMEHTBI, Mepbl O | AKT (aKT)
PO3BICKY KOTOPBIX HE JaJlu Pe3yabTaTOB, - 3TO 00
yTpare JOKYMEHTOB.

11.CoBOKYITHOCTh JOKYMEHTOB HJIM JOKYMEHT, oTHOcsmuecs | Jleno (zemno)
K OZITHOMY BOIIPOCY HJIM YYacTKY JeSITeIbHOCTH U IOMEIIICHHbIE
B OJIHY O0JIOXKKY — 3TO

12.0Opranuzanus JOKYMEHTOB —  cucTeMma | XpaHeHus (XpaHeHus, XpaHEeHue)
MEpPONPUATHH, BKJIIOYAIOIIAsl pPAalMOHAIBHOE pa3MelIeHHe
JOKYMEHTOB, KOHTPOJb 33 MX JBM)KEHHEM U (DU3NYECKUM
COCTOSIHUEM.

13.0¢unmansHplii TOKYMEHT, UIMEIOLIUHI IOPUINUECKYIO CHITy | ApXUBHAs clipaBKa (apXHuBHas
U CoJiepKallluii apXUBHYIO HH(OPMAIIHIO O TPEAMETE 3aIpoca, | CIpaBKa)
C yKa3aHHEM ITOMCKOBBIX JaHHBIX JIOKYMEHTOB — 3TO

14.CoBOKYyIHOCTh JIOKYMEHTOB, cojepxaias cBeneHus o | Jlmunoe neno (JinyHoe A€Io)
pabOTHHKE U €ro TPYAOBOH NEATENTbHOCTH, MOMEIICHHBIX B
CIIENHMAJIBHYIO MAIKY — OTO

1. JOKYMCHTOB - H3YYCHUC 9KCHepTI/I3a OCHHOCTHU




JOKYMEHTOB Ha OCHOBaHMHM KPUTEPHUEB UX LEHHOCTU B LIENAX | (3KCIEPTH3a IIEHHOCTH)
OTIpe/IeTICHUs] CPOKOB XPaHEHHsI IOKYMEHTOB M 0TOOpa UX s
BKJIIOUEHUsT B cocTaB ApxumBHOro ¢onaa Poccuiickoit
denepanuu.

16. - 3TO YHOPSAOYEHHAsi CHUCTEMA | DJIEKTPOHHBIN apXuB
XpaHeHUs] JIOKYMEHTOB, CO3JaHHas Juisi uX yu€ra U | (JIIEKTPOHHBIN apXUB)
WCIIOJIb30BAHMSL.

17. - 3TO apXMBHBII CHPABOYHMK, cojepskamuil | I[lyreBoaurens (IyTeBoNUTEND)
CBEJICHUs O JOKYMEHTaX W/uiu (oHIax apxuBa (apXHBOB) B
CHCTEMAaTU3MPOBAHHOM BHJE W MpeIHa3HAUYEeHHBIA JUIs
03HAKOMJICHHUS C MX COCTABOM M COZCPKAHHEM.

18. - 3TO OCHOBHOW JaOKyMeHT O | TpynmoBas KHUXKa (TpyAoBas
TPYAOBOM JESITEIHHOCTH U TPYJAOBOM CTake pabOTHUKA. KHIKKA)
19.JTro6as nubopMarvs, OTHOCSIIAsACS K onpeneraeHHoMy win | [lepcoHanbHbIe TTaHHBIC

OlpeNesIIEMOMY Ha  OCHOBAaHMM TakoW MH(popMaluu | (IepCcOHaANbHbIE JaHHBIC)
¢buznveckomy Uiy (CyOBEKTY EPCOHATIBHBIX JAHHBIX ), B TOM
qucie ero paMuims, uMsl, 0OTYECTBO, TOJ1, MECALL, J1aTa U MECTO
POXJIEHUs, aJpec, CEMENHOE, COLMANBbHOE, MMYILECTBEHHOE
IIOJIOKEHHEe, oOpa3zoBaHue, mpodeccusi, TOXOIbl, Jpyras
uHpOpMAaLUs — 3TO

20.Yupexxnenue  WiIM  CTPYKTypHOE  ToOApaszenieHue | ApXuB (apXuB)
OpraHU3aluH, OCYIICCTBISIONINE XpaHCHHE, KOMIZICKTOBaHHE,
y4eT M HCHOJb30BAaHHE APXHMBHBIX JIOKYMEHTOB — 3TO

IlIkana ouenusanusn.

100-90% (20-18 mpaBuiibHBIX 0TBETOB) - 20-18 6a/IOB, «OTIHYHOY |

89-75% (17-15 npaBHIbHBIX OTBETOB) - 17-15 0aIoB,«X0pOLIO;

74-60% (14-12 npaBHIbHBIX OTBETOB) - 14-12 0aiioB,«y10BICTBOPUTEIBHOY;

ke 60% (11 wuw wMeHee mTpaBUIBHBIX OTBETOB) - 11 u MeHee 0amios,
«HEYJIOBJIETBOPUTEIBHO.

5.2. Bompocsl k 3a4erty

=

Hcropus hopmMupoBaHus JOKYMEHTOB 10 JTUYHOMY cocTaBy 10 1917 rona

Hctopust popMupoBaHus JOKYMEHTOB 10 JIMYHOMY cocTaBy nocie 1917 rona.

3. CraHOBIEHHE CETH TI'OCYJApCTBEHHBIX XPAHWIMI] CTPaHbl, COOMPAIOUINX JOKYMEHTBI
JIMYHOT'O MPOUCXOKICHHS.

4. MWcropus popMHUPOBaHUS JTUYHBIX JI€]1 B COBETCKUN MEPHO/I.

N

5. Peopranmzamusi apxuBHOrOo Xo3siiicTBa B Poccuiickoit denepanuu B MOCTCOBETCKHI
MIEPUOI.
6. Kriaccudukarus T0KyMEHTOB IO TUIHOMY COCTaBY.

7. 3akoHOJIATeNbHOE M HOPMAaTHUBHO-IIPABOBOE DETYJIMPOBAHHE PabOTHl C KaJpOBBIMHU
JOKYMEHTaMU 110 JUYHOMY COCTaBY

8. HopmaruBHOe perynupoBaHue CO3JIaHHs U UCTIOIb30BAaHUS 3JIEKTPOHHBIX aPXHUBOB.

9. VYaudumupoBaHHbIe POPMBI TOKYMEHTOB TI0 JIMYHOMY COCTaBY.

10. Opranuzanus 3KCIEepTU3bI TOKYMEHTOB U 0TOOpa UX Ha apXUBHOE XpaHEHHE.

11. Metonuka mpoBeICHUS SKCIEPTU3BI TOKYMEHTOB TI0 JINYHOMY COCTaBY.

12. Kpurepuu sKcrepTH3bl JOKYMEHTOB I10 JTUYHOMY COCTaBY.




13. OcobeHHOCTH MPOBEACHUS IKCIEPTU3bl JOKYMEHTOB IO JTUYHOMY COCTaBY B YCIIOBHSIX
udpoBoit TpaHCcPopMalUK TOKYMEHTHPOBAHHBIX chep ACATEIHPHOCTH OPTaHU3aIUH.

14. XpaHeHue JOKyMEHTOB 110 JUYHOMY COCTaBY. YUeT JOKYMEHTOB I10 JUYHOMY COCTABY.

15. OcobeHHOCTH XpaHEHHMs] M ydeTa JOKYMEHTOB IO JMYHOMY COCTaBy B YCIIOBHSX
uppoBoi TpaHCPOPMALIUU TOKYMEHTHUPOBAHHBIX c(hep AesTeTLHOCTH OpraHU3aliy.

16. OcobeHHOCTH CO3/1aHMsI U BEAEHUS CIPAaBOYHO-TIOMCKOBBIX CPEJCTB K JIOKYMEHTaM IO
JUYHOMY COCTaBY B YCIOBHSIX IM(POBOI TpaHchopMaIiy JOKYMEHTHPOBAHHBIX cdep
JeSITeIbHOCTH OpraHNU3aLUu.

17. Wcnonb30BaHUE apXUBHBIX TOKYMEHTOB: TIOHATHE, LEIU U (POPMBI.

18. Ananu3 UCNOJIb30BaHMS APXUBHBIX JOKYMEHTOB I10 JINYHOMY COCTAaBY.

19. Opranuzanus UCTIONIB30BaHUS JOKYMEHTOB TI0 JINYHOMY COCTaBY.

20. Opranusanus UCIOJIb30BaHUS JOKYMEHTOB 110 JIMYHOMY COCTaBy B YCIOBUAX LU(POBOIL
TpaHchopMauy JOKYMEHTUPOBAHHBIX Cep AeATeIIbHOCTH OpraHU3aIHH.

21. OT60p NOKYMEHTOB I10 JITYHOMY COCTaBY, KOTOPbIE YHUUTOXKAIOT I10 UCTEUEHUH CPOKOB
XpaHEHHs, U TOKYMEHTOB CO CIIEIUAIbHBIMU YCIOBUSMH UX YHHUTOXKCHHUS.

22. IlpaBuna pacyeTroB CpOKOB XpaHEHHUs INOKyMEeHTOB. CocTaB M (DyHKIHMM 3KCIEPTHOM
KOMUCCHH.

23. Opranuszanus Mpolecca YHUYTOXKEHHS JOKyMEeHTOB. (CrocoObl yHHUYTOKEHUS
JIOKYMEHTOB.

24. TlpaBuna oopmieHUS aKTa 00 YHUUYTOXKEHUH JOKYMEHTOB.

25. OcOOEHHOCTH OpraHW3allMd YHHUYTOXCHHS JOKYMEHTOB IO JIMYHOMY COCTaBy B
ycnoBuAX 1UppoBoil TpaHchopMalMM JOKYMEHTUPOBAHHBIX c(ep AesaTenbHOCTH
OpraHu3alIiy.

26. DneKTpOHHbIM apxuB: (YHKLUHU, IPEUMYIIECTBA, 0COOEHHOCTH. Bupl 351eKTpOHHBIX
apXUBOB.

27. Dtanbl CO3/1aHMs 3JIEKTPOHHOTO apXHBa.

28. OpraHu3anus XpaHEeHUs HIEKTPOHHBIX APXUBHBIX JIOKYMEHTOB apXuBHOTO (hoHma PO n
3JIEKTPOHHBIX JOKYMEHTOB I10 JITYHOMY COCTaBY B apXMBE OpraHU3aIUH.

29. OCHOBHBIEC apXUBHBIC TEXHOJIOTUU XPAHEHUS SJICKTPOHHBIX JTOKYMEHTOB.

30. XapakTepuCTHKa OTEYECTBEHHOIO0 MPOTPAMMHOIO OOecredyeHus: JUIs CO3JaHHs
AJIEKTPOHHOI'O apXHUBa.

Kpumepuu oyenueanusn

3HaHMS, YMEHMS M HaBBIKM OOY4YaloOIIMXCS MpPU IPOMEXKYTOUHOM arTecTalu B (popme
3a4eTa ONpEACIIOTCS «3a4TEHO», «HE 3aU4TEHOY.

«3auTeH0» BBICTABISAETCS, €CIM OOydYalolIUMHCA JIOCTUI YpOBHEH (OpPMUPOBAHUSA
KOMIIETEHIIW: MPOABMHYTHII, NOBBIIEHHBII, IOPOr0OBbIii; 00yJaroIUIics 3HaeT Kypc Ha ypOBHE
JEKIMOHHOTO Marepuayia, 0a30BOro ydeOHUKA, JIOMOJHUTENbHOM y4yeOHOW, HaydyHOH U
METO0JIOTUYECKOH JINTepaTypbl, yMEET IPUBECTH Pa3HbIE TOUKU 3PEHHUS 10 U3J1araeMoOMY BOIIPOCY.

«He 3ayTeH0» COOTBETCTBYET HYJ€BOMY YPOBHI0O ()OPMHPOBAHUSI KOMIIETEHIIUI;
oOyyaromuiicss MMeeT mpoOedasl B 3HAHUSAX OCHOBHOTO Yy4yeOHOro MaTepuana, JO0MyCKaeT
NPUHIUITHAIBHBIE OIMOKH B BBITIOJHEHUH MTPEyCMOTPEHHBIX IPOTPAMMOM 3a/1aHUiA.

ITpu ucnonps3zoBanuu 100-6ayIbHOM MIKaNbl OLEHUBAHUS IPU MPOMEXYTOUYHOH aTTecTaluy,
3HaHMSI, yMEHUS U HaBBIKM 00YYarOIIKXCS ONMPENEAIOTCS B IaHHOM 1IKajie U NePEBOATCS B OLEHKU
COTIIUYHO», «XOPOILO», «yIOBICTBOPUTEIBHOY», «HEYIOBIECTBOPUTEIBHO», «3aYTCHO», «HE
3aYTEHO».

IlIkana nepeBoia 6a/1J10B B OlleHKH NPH MPOMEKYTOYHOM aTTecTanuu B (popme 3auera

YpoBeHb Ouenka MunuManbHOe MakcumaJjibHOe
¢popmupoBanus KOJIU4€eCTBO KOJIU4€CTBO
KOMIICTEHIMHU 0aJ10B 0aJ110B
IloporoBblii u Bbilie | 3a4TEHO 60 100
Hy.JeBoii He 3auteno 0 59







