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1. OOume moja0KeHus

1.1  AjganTupoBaHHas npogeccHoHAIbHASA o0pa3oBaTe/bHast nporpamMma
O0akajaBpuaTa, peaju3yemMasi BY30M 10  HampaBjeHur  moaroroBkum  46.03.02
«/lokyMeHTOBeleHHe M apXHBOBeJdeHHe» JUIsi HHBAIWAOB M JHI € OIPAHHYEHHBIMH
BO3MOKHOCTSIMH 3/10POBBA 1O CJIYXY

AnantupoBaHHas npodeccroHabHas 00pa3oBaTeNbHas MporpaMma BEICIIET0 00pa3oBaHUS
(AIIOIT BO) ypoBenb OakanaBpuata, peanusyemas ®I'BOY BO «KemepoBckuii rocy1apcTBeHHbII
MHCTUTYT KyJbTYpeD» 10 HampasieHuio moarotoBku 46.03.02 «JlokymeHTOBeneHHE U
ApXMBOBEJICHUE», HAIMPABICHHOCTh (mpodmip)  «OpraHu3anusl yOpaBiCHHS OJICKTPOHHBIMU
JOKYMEHTaMu» JJI1 UHBAJIUAOB U JIMIl C HAPYIICHUSMHU 370POBbs IO CIyXy MpPEJCTaBIsIeT cOOOM
CHUCTEMY JOKYMEHTOB, pPa3pabOTaHHYI0 M YTBEP)KICHHYIO BBICIIMM Y4YeOHBIM 3aBEJCHUEM C
y4eToM TpeOOBaHUI phIHKA TpyAa Ha ocHOBe DeepaibHOTO rocy1apcTBEHHOTO 00pa30BaTEIbHOTO
CTaHJapTa 10 COOTBETCTBYIOLIEMY HalpaBJIEHUIO NOArOTOBKHU Bhiciiero oopazoBanus (PI'OC BO),
a TaK)Ke C y4eTOM PEKOMEHIOBAaHHOW IPUMEPHOH 00pa30BaTEIbHOM MPOTPAMMEI.

AIIOIT BO pernameHTUpyeT LENIH, OXUAAEMble pPE3yJIbTaThl, COJAEp)KaHHE, YCIOBUS U
TEXHOJIOTHH peajiu3alui 00pa30BaTeIbHOIO Mpoliecca, OLEHKY KauecTBa MOATOTOBKH BBIITYCKHHUKA
[0 JaHHOMY HaIPaBJICHHUIO MOJArOTOBKM M BKIIIOYAeT B cels: KaleHAAapHBbIH ydeOHbIH rpaduk,
y4eOHbIi IiaH, paboyue MporpaMMbl yU9eOHBIX KYypCOB, NMPEIMETOB, AMCUUIUIMH (MOAYyJEH) H
JpyTue MaTepualibl, 00ecledrBaoe KayeCcTBO MOATOTOBKH 00YUalOIIMUXCsl, a TaKXKe MPOrpaMMBbl
y4eOHOH, TPOU3BOJACTBEHHOH H MPEIAUIUIOMHONW TIPAaKTUK, M METOJMYECKHUE MaTepHabl,
o0ecrieynBaroIlye pean3aluio COOTBETCTBYIONIEH 00pa30BaTeIbHON MPOrpaMMBI.

OOpazoBarenpHas JIEATEIBHOCTh IO TMporpamMMme OakaliaBpuara OCYIICCTBIISICTCS Ha
rOCyIapCTBEHHOM s13blke Poccuiickon denepanuu - pycckom.

Opranuzanus 00pa3oBaTEIBLHOTO Tpoliecca Il WHBAJIUIOB M JIMIl C OTPAaHUYCHHBIMU
BO3MOXHOCTSIMH 3710poBbst 1o cinyxy (OB3) B KemI'MK ocymecTBisieTcss B COOTBETCTBUHU C
nosioxeHueM «OO0 opraHu3anuu o0pa3oBaTEILHOTO IMpoIecca Il 00yYeHUs WHBAIUIOB U JIUIL C
OrPaHUYEHHBIMU BO3MOXKHOCTIMHU 370poBbsi» Ne 87/01.08-08 ot 30.11.2016 1.

[Ipouecc oOyueHuss BO3MOXKEH KaK B OOIIMX MHKIIO3UBHBIX TIpynmnax, Tak U IO
UH/IMBUAYAIbHBIM IIpOrpaMmam (Ipu HEOOXOAUMOCTH).

1.2 HopmatuBHble AOKYMeHTHI Ais pa3padorku AIIOII BO no HanpaB/jieHHIO
noaroroBku 46.03.02 «/lokyMeHTOBe1IeHIe U APXUBOBEIeHHEY.

IIpu pazpaborke AIIOIl BO OakamaBpmara mo HampasieHHto noarotoBku 46.03.02
«/lokyMeHTOBEIeHNE M apXHUBOBEICHHUE) PYKOBOJICTBOBAINCH  CIEAYIOLMMA HOPMAaTHBHO-
MPaBOBBIMHU JOKYMEHTaMHU:

o ®depnepanbHbiil 3ak0H Poccuiickoit @enepamnnu: «O06 obpazoBanuu B Poccuiickoit @eneparmm»
otT 29 nexabps 2012 1. Ne273 (B neiicTByIOIIEH pelaKIiim);

e @enepanbHBI TOCYIAPCTBEHHBINH 00pa30BaTEIbHBIM CTAHIAPT BBICIIETO OOpa30BaHUS TIO
HampasieHuto mnoarotoBku 46.03.02 «JlokymeHTOBeneHHE U apXWBOBelneHHE» (YpOBEHBb
OakanaBpuaTa), YTBEpXKIACHHBIN nMprukazoM MuHHCTEpCTBa 00pa3oBaHusi U Hayku Poccuiickoit
®epnepaunn ot «06» mapra 2015 r. Ne 176;

e IIpuka3 Munucrepcra oOpa3oBanus 1 Hayku Poccuiickoit @eneparun oT 9 HOsOpst 2015 r. No
1309 06 ytBepxknenun Ilopsinka oOecmiedeHHs YCIOBHH JOCTYNMHOCTH JJisi WHBAJIUIOB
00BEKTOB M MPEAOCTABISEMBIX YCIYT B cepe oOpa3oBaHus, a TAKKe OKa3aHUS UM MPHU STOM
HE00XO0IMMOM ITOMOIIIH;

e [lmanm wmepompusTHid 1O peanu3zanuu B cyObekTax Poccuiickoit denepanuu mporpamm
COIIPOBOKICHUSI WHBAJIMJOB MOJIOJIOTO BO3pacTa MpH MOIYYCHHH UMH NPO(ecCHOHATBHOTO
o0pa3oBaHMsl W COJEWUCTBHs B TOCIEAyloleM TpyaoycTpoiictBe Ha 2016 - 2020 romsr,
YTBEPKACH pacnopsbkeHueM npaButenberBa Poccuiickoit @enepauun ot 16 uronst 2016 1. Ne
1507-p;


http://www.kemguki.ru/images/stories/Documents/2016/polozhenie-organiz-obr-proc-ovz.pdf

e [Ipuka3 MunucrepctBa odpazoBanus u Hayku PD ot 05.04.2017 r. Ne 301 «O06 yTBepkIeHUH
[lopsinka  opraHm3alMl W OCYULIECTBJICHHS  0Opa3oBaTeNbHON  JCSATENBHOCTH  T10
oOpa3oBaTeNbHbIM IIpOrpaMMaM BBICHIETO 00pa3oBaHUsl — IporpaMmaM OakaiaBpuaTa,
MporpaMMamM CIEIUaINTEeTa, IPOrpaMMaM MarucTpaTypbh»;

e [Ipuka3 MunuctepctBa o6pazoBanus 1 Hayku P® «O0 yrBep:kaenuu IlonoxxeHus: o mpakTuke
00ydJaronuxcs, OCBaMBAIONINX OCHOBHBIE MPO(deCCHOHATbHBIE 00pa30BaTEIbHBIC MPOTPAMMBI
BbIciiero oopazosanus» Ne 1383 ot 27.11.2015 r;

e [Ipuka3 MunucrepcTBa oOpasoBanusi u Hayku PO «O0 yrtBepxnenun I[lopsaka nmpoBeneHus
roCy1apCTBEHHOW MTOrOBOM aTTecTalMy 10 00pa3oBaTelIbHBIM MpPOTpaMMaM  BBICIIETO
oOpa3oBaHHs — MporpaMMmaM OakajiaBpuaTa, MporpaMMaM CHEIHATUTeTa W MPOorpaMMam
Maructpatyps» Ne 636 ot 29.06.2015 r. (c u3m.);

e @enepanbHblil 3aKk0H «O couunanbHOM 3amnTe nHBaIUA0B B Poccuiickoit ®enepanum» Ne 181-
@3 (B pen. ot 19.12.2016 1.);

e Meronnuyeckue peKOMEHIAIMK 110 OpraHu3aluyu 00pa30BaTENIbHOTO Mpoliecca Ui WHBAJINI0B
W JMI C OTPaHMYEHHBIMH BO3MOXXHOCTSMHU 3JI0pPOBbS B 00pa30BaTENbHBIX OPraHU3ALUAX
BBICIIETO OOpa3oBaHMs, B TOM YHCJIE€ OCHAIIEHHOCTH 00pa3oBaTeIbHOTO Mporecca
(ytBepxaensl MuH. o6p. PD08.04.2014 Ne AK-44/058H);

e VcraB ®I'BOY BIIO «KemepoBckuii rocy1apcTBEHHbBIN YHUBEPCUTET KYJIbTYPbl U UCKYCCTB)»
ot 26.05.2011 (c u3m. B 2012, 2013, 2015r1T.);

o [lonoxenne «O TpoBeAEHUM NPAKTHUKH OOYyYarOMIMUXCS, OCBAMBAIONIMX OCHOBHbBIE
npodeccroHanbHbIe 00pa30BaTENbHBIE MPOTPAMMBI BBICIIIETO 00pa30BaHUS»

e [lonoxenue «O rocy1apcTBEHHON UTOTOBOM aTTECTALIMK BBIITY CKHUKOBY»

e [lonoxxenne «O BBITYCKHON KBATH(UKAIIMOHHON paboTe

e [lomoxxerne OO opraHu3auu 00pPa30BaTEIHLHOTO TpoIecca sl 00yUICHUS HHBAUIOB H JIUI] C
OTPaHUYEHHBIMU BO3MOKHOCTSM 370poBbs B KemI MK

o [lonoxenne «O MpUMEHEHUU AIEKTPOHHOTO OOYYEHHS U TUCTAHIIMOHHBIX 00pa30BaTENbHBIX
TEXHOJIOT U

e [lonoxenue «OO0 3MeKTUBHBIX U (PaKyTbTATUBHBIX TUCIUIUIMHAX)

e [lonmoxenue «O0 anexTpoHHOU 0OpazoBarenbHO cpeae Kem[ 'YKy

e [Tlopsinok peanuzauuy AUCUUILIMH 10 PU3NYECKON KyJIbTYpE U CIIOPTY

e Tlonoxenue «O GoHAAX OLIECHOUHBIX CPEICTBY

1.3. Oomas xapakrtepuctuka AIIOIl BO no HanpaBaenuo mnoaroroBku 46.03.02
«/lokyMeHTOBe/leHUe U apXHBOBe/eHHe.

1.3.1. Muccus aganTUpOBaHHOW MNPoQecCHOHANbHONH 00pa3oBaTEIbHON MPOTrPaMMBbI
BBICIIETO OOpa3oBaHusi TO HampaeileHuto noArotoBku 46.03.02 «JlokymeHToBeneHHE U
apXMBOBEJECHUE» -  MOJATOTOBKA  BBICOKOKBAIM(DULMPOBAHHBIX  KaJIpoOB,  CIIOCOOHBIX
MOJICPHU3UPOBATh C(hepy MTOKYMEHTAIIMOHHOTO OO0ECIeUeHUs] YIpaBJICHUS M apXUBHOTO Jeja B
COOTBETCTBUM C M3MEHSAIOIUMHCA HOTPEOHOCTSIMHM OOIIeCTBA Ha OCHOBE JIOCTHXXEHUH
COBPEMEHHOW HAayKM W TMPAKTHKH, TMEPCHEKTUBHBIX HH(OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHUM.

1.3.2. Cpoku 0CBOSHUS aJaNTHPOBAHHOHN MPO(eCcCHOHAEHON 00pa30BaTeILHOM MPOTrPaMMBI
OakanaBpuata 1o o4Hoi hopme 00ydeHHUs1 COCTaBIAOT 4 ToAa, O 3a04HOM — 4,6 roja.

1.3.3. O6mas tpymoemkocts AITOIT BO cocraBinser 240 3a4eTHBIX ¢IUHUII.

1.3.4. CryneHTbI-MHBAIM/IBI U CTYJIEHTHI C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 370POBBS, 110
CIyXy, Kak H BCE OCTaJbHbIE CTYACHTHI, OOYyYalOTCs B YCTAaHOBJCHHbIE Cpoku. I[lpm
HEOOXOMMOCTH, C YYETOM OCOOEHHOCTeH M 00pa30oBaTeNbHBIX MOTPEOHOCTEH KOHKPETHBIX
oOyJaromuxcsi, pa3padaTbIBalOTCd WHANBHIYaJbHBIE YdeOHBIE TUTaHbl. CPOK IMOTyYEHUS BBICIIETO
o0Opa3oBaHus NpU OOYYEHUH MO MHIUBUAYAIBHOMY y4eOHOMY IJIaHy JUIs MHBAJIMJOB U JIMI C
OTPaHUYECHHBIMH BO3MOYKHOCTSIMH 370POBBS, UMEIOIIUX HAPYIICHUS 30POBBS IO CIIyXy MOXKET
OBITh yBEJIMYEH, HO HE Oosiee ueM Ha 1 rof.


http://www.kemguki.ru/images/stories/Documents/vnytr/ustav_2011.pdf
http://www.kemguki.ru/images/stories/Documents/vnytr/ustav_2011.pdf

1.4 TpeGoBaHusi K aOUTYPHEHTY.

[IpenmecTByronmii  ypoBeHb 0Opa3oBaHHs aOWUTypHeHTa — cpenHee (mosiHOE) oOriee
oOpa3oBaHue. AOUTYPHUEHT JIOJDKEH HMETh JOKYMEHT TrOCYAapCTBEHHOro o0pa3lia O CpeaHeM
(momHOM) 001IIeM 00pa30BaHUM WM CPEAHEM IMPOQPECCHOHAIBHOM OOpa30BaHMM, WJIM HAYAIHLHOM
npogecCHOHATBLHOM 00pa30BaHMUHU, €CIIU B HEM €CTh 3aIHCh O MOJyYEHUH MPEIbSIBUTEIEM CPEIHETO
(momHOTO) 00IIer0 00pa30BaHUs, HITH BRICIIETO IPO(ECCHOHATLHOTO 00pa30BaHusI.

NuBanua mnpu  moctymnenun B Kem[ MK ¢ oOyuenumem 1o amanTHpoOBaHHOM
00pa30BaTeNbHOM MporpaMMe JOKEH NPEAbsBUTh MHIAMBUAYAIbHYIO IPOrpaMMy peaduIuTaluu
uHBanuaa (pebeHKa-UHBANUAA) C pEKOMEeHAaluued o0 oO0ydeHHH MO JaHHOMY HaIpaBIICHUIO
MOJITOTOBKH/CIIEIIMATIBHOCTH,  COACPKAIIYI0 HWH(POPMALIUI0 O HEOOXOMUMBIX  CHEIHaTbHBIX
YCIOBHSIX O0Y4EHHs, a TAKXKE CBEJACHUS OTHOCUTEIFHO PEKOMEHIOBaHHBIX YCIOBUH U BUAOB TPYa.

WHBanuap!l ¥ aua ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0pOBbS 110 CIyXYy IMpHU IIpHEME Ha
oOydyeHne 1o 00pa3oBaTeNbHON TMporpaMMe MO HampaBieHuto nonaroroBku  46.03.02
«JIOKyMEHTOBEZICHHE M apXWBOBEACHHE» MOJB3YIOTCS OCOOBIMH TIpaBaMH W TPEHMYIIECTBAMH.
Hanuuue PEUMYIIECTBEHHOTO npaBa 3a4MCIICHMS, BO3MOKHOCTh yBEJINYEHUS
IPOJOKUTEIPHOCTH BCTYIHUTENBHOTO MCHBITAaHUS WKW BbIOOpa ero ¢opmbl (YCTHOM WIH
NUCbMEHHOM), MpPEeNOCTaBICHUE TEXHUYECKOH IMOMOLIM M acCUCTEHTa JUIsl MOCTyHaroIluX ¢
OTpaHMYEHHBIMU BO3MOYKHOCTAMHU 370pOBbsi oTpakeHbl B «llpaBmiax mpuéma Ha oOyueHue B
®I'bOY BO «KemI'MK». lanHas undopmarus Takke oTpakeHa Ha opunuansHoM caifte KemI' MK
B pyOpHKe «AOMTYPHEHTY» - «Y CIIOBUS IIPOBEIECHUS BCTYNUTEIbHBIX UCIIBITaHU Juist ul ¢ OB3,
UHBAJIUI0BY
(http://www.kemguki.ru/index.php?option=com_content&view=article&id=5101&Itemid=2840)

2. XapaktepucTuka NpodecCHOHAJIBHON AeATeJbHOCTH BBINIYCKHHKA OakajlaBpuara Io
HanpasJieHn1o noaroroBku 46.03.02 «/lokymMeHTOBeJeHHEe H APXHBOBEICHHE.

2.1. ObnacTh npogdeccuoHATBLHONM 1esITeIbHOCTH BbINTYCKHUKA.

Obnacte mnpodeccHoHaNbHON JesaTeabHOCTH OakanaBpoB 1o HanpasieHuto 46.03.02
«JIoKyMEHTOBEICHHE U APXUBOBEICHUE» BKIIIOYACT:

® JIOKyMEHTAallUOHHOE OOECIeYeHHE YMPABICHUS U YNPaBICHUE OTIEIbHBIMU IpOIECCaMU B
cdepe apXUBHOTO JIeN1a;

® Hay4HbIEC UCCIICOBAHM B 00J1aCTH TOKYMEHTOBEICHUS U apXUBOBE/ICHUS,

e CO3JaHMe JIOKAJbHOH HOPMAaTUBHOW 0a3bl JOKYMEHTAIMOHHOTO OOECHeueHUs YIpaBiIeHUs U
apXHUBHOTO JIeJ1a;

® JIOKyMEHTHpPOBAHME YINPaBIECHUYECKOH HH(POpPMALMH, palloHAINW3alus JAOKyMEHTO000pOoTa,
TEXHOJIOTUN 00pabOTKH JOKYMEHTOB C LIEJIbIO UX COXPAHHOCTH M NEpeaudl Ha XpaHCHUE;

e OpraHu3alMi0 XpaHEHHs, ydYeTa, KOMIUIEKTOBAHHS, HKCHEPTH3Bl HEHHOCTH, CIPAaBOYHO-
MTOMCKOBBIX CPEJACTB W HCIOJIB30BaHUS JTOKyMEHTOB ApxuBHOro ¢onma Poccuiickoi
denepaiy ¥ apXUBHBIX JOKYMEHTOB.

OcoOeHHOCTH ~ COJepXkaHUsA MOATOTOBKM 1o npodumito  «OpraHuzanus — yHpaBieHUs
AIIEKTPOHHBIMH JOKYMEHTAMMU» MO3BOJISIOT BBIITYCKHHUKAM, HapsAIy C NEPEUYUCICHHBIMU 00JIacTIMU
npopEeCCUOHATIBHON JEATEIbHOCTH, OPUEHTHPOBATHCA HA TPYJIOYCTPOWCTBO BO BCEX OOJIACTSIX
JESITEIIbHOCTH, TJI€ OCYIIECTBISIFOTCS MPOLIECCHI CO3/IaHUs, 00pabOTKH, XpaHEeHUsI WH(DOPMAIUU C
UCIOJIb30BaHUEM HH(POPMALlMOHHO-KOMMYHHMKALIMOHHBIX TexHonorud. Ocolasi aKkTyalbHOCTb
HOJTOTOBKU BBITYCKHUKOB IO JaHHBIM MPOQWIAM ONpeaessieTcss He0OX0AUMOCTBIO peaTn3aluu
roCyJJapCTBEHHOM IMOJIMTHKU B cdepe MH(OpMaTH3aLMU OOIECTBA, COXPAHEHUS M MPOABHIKEHMS
KyJIbTYpPHOTO M HAy4YHOT'O HACHEeAWs, CO3AAHUS SJICKTPOHHBIX XPAHWIUII HAIMOHAJIHHON MaMSTH,
peenus 3a1a4 3pHEeKTUBHOIO Pa3BUTHUS MPOEKTA «DIEKTPOHHOE NPABUTEIHCTBOY.

2.2. O0beKTHI NPOo(decCHOHATIBLHOI AeATeTbHOCTH BhITYCKHHKA.

OObexTtamMu TPOPECCHOHATBHON JEATENbHOCTH BBIITYCKHUKOB, OCBOMBIIHMX HPOTrpaMMy
OakanaBpuaTa, SBJISIOTCS:

® JIOKYMEHT, CO3JJaHHBI! JIFOOBIM CIOCOOOM JTOKYMEHTHUPOBAHUS;

® CHCTEMBI JIOKyMEHTAIIHH;
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CUCTEMBI HH(POPMAIIMOHHO-I0KYMEHTAIITMOHHOTO 00CCTICUCHH S YTIPABIICHNUS;

IOoKyMeHThl ApxuBHoro ¢onaa Poccuiickoii @enepanuuy;

apXUBHbBIE JOKYMEHTHI, B TOM YHCJIE JOKYMEHTHI 110 TUYHOMY COCTAaBY;
CIPaBOYHO-TIOUCKOBBIE CPEICTBA M CIPaBOYHO-WUH(OPMAIIMOHHBIE W3JIaHUS O COCTaBEe U
coAep>KaHUU JOKYMEHTOB.

2.3. Buabl npogdeccuoHaIbHOM 1esiTeIbHOCTH BHITYCKHUKA.
bakanaBp mo HampasineHuto mnoArotoBku 46.03.02 «JlokyMeHTOBEAEHHE M apXUBOBEICHHE»
TOTOBUTCS K CIIEIYIOUIMM BHIaM ITPOPECCHOHATIBHON AEATEIFHOCTH:

Hay4yHO-HcCle10BaTeIbCKasi;
TEXHOJIOIMYECKas;
OpraHM3allMOHHO-YIIPABIICHYECKAS;
IIPOEKTHAS.

2.4. 3anauu npodeccuoHANBHOM 1esITeIbHOCTH BHIMYCKHUKA

bakanaBp mo nanpasienuto noarotoBku 46.03.02 «JlokyMeHTOBeEHHE U apXHBOBEIICHUE»

JOJDKEH pemarh CIeaylollue MnpodeccHoHalbHbIE 33Jladyd B COOTBETCTBUM C  BHJAMH
npodecCHOHATBHOMN 1S TENbHOCTH:
HayltHO'uCCﬂeaOSClmeﬂbCKaﬂ 0esAmenbHOCMb.:

ydacTHe B TEOPETHUECKUX pa3paboTKax B 00JacTH TOKYMEHTOBECHUS U apXUBOBE/ICHUS;

aHamM3 MH(QOPMALMOHHBIX IOTOKOB M  HMH(OPMAIMOHHOIO  B3aWMOJICHCTBHUA B
OpraHu3aluy;

aHaJIn3 MOTpeOHOCTEN B ONEPATHBHOM M PETPOCIEKTUBHOM MH(pOpMalLUU, ONpeaeieHUE
METOOB U CITIOCOOOB UX YJOBJICTBOPEHUS;

y4acTHE€ B TPHUKIATHBIX pa3paboTKax MO CO3JAHUI0 CHUCTEM JIOKYMEHTAIlMOHHOTO
oOecrieueHHsT yNpaBJCHUs, YHH(UKAIUKM, CTAaHAAPTU3AaLUU JOKYMEHTOB, a TaKXe B
00J1aCTH apXUBHOTO JIeNa;

ydacTue B  IPOEKTHMPOBAaHMM W  BHEAPEHUM  ABTOMATU3UPOBAHHBIX  CHCTEM
JIOKYMEHTaLlMOHHOT'O obecrieyeHus yIpaBiIeHUs (cucrem AEKTPOHHOIO
JIOKYMEHTOO0O0pOTa) M apXMBHOIO Jejla Ha CTaJMAX MOCTAaHOBKM 33a/Ja4M U OLIEHKU MX
IIPUMEHEHHUS B YCIIOBUSAX KOHKPETHOW OpraHU3aluy;

ydacTHe B pa3paboTKe HOPMATUBHO-METOJMUYECKUX JIOKYMEHTOB, aKTOB (MpaBul,
nepeyHed  JTOKYMEHTOB, IOJIOKEHHH, MHCTPYKIHUH, Ki1accupuKaTopoB, Tabemei
MpUMEHSAEMBIX (POpPM JTOKYMEHTOB U [Ip.) MO JOKYMEHTAallHOHHOMY O0O€CIICUeHHIO
YIPAaBJIEHUS U ApXUBHOMY JIETY;

MOJArOTOBKA JOKYMEHTAIbHBIX IyOJUKAallMii W CIPaBOYHO-TIOMCKOBBIX CPEICTB K
apXUBHBIM JJOKYMEHTaM;

y4acTue B BBICTABOYHO-PEKIIAMHOM IEATENBHOCTH;

IIOArOTOBKA CIIPABOYHO-TIOMCKOBBIX CPEACTB;

cocraBieHue pedepaToB U co3laHue Oubiauorpaguu MO TEMaTUKE MPOBOIUMBIX
HCCIICIOBAHMI;

y4acTHe B COCTaBJIIEHUHM OTYETOB 110 HAYYHO-MCCIIEI0BATENBCKON U METOAMUYECKON paboTe.

MEXHON02UYECKAsl OesIMeIbHOCb.!

BHEJPCHWE U OKCIUTyaTallWsi aBTOMATH3UPOBAHHBIX CHUCTEM B JOKYMEHTAllMOHHOM
oOecrieYeHHH YIIPABJICHUS W apPXUBHOM JieJie, BKIIOYas CHCTEMBI JJIEKTPOHHOTO
JIOKYMEHTOO00pOTAa,;

BBHITIOJTHEHHE OTNepalliii IO CO3AaHMI0 U 00paObOTKE TOKYMEHTOB;

y4acTHe BO BHEAPEHUU U IKCIUTyaTallMi HH(POPMAIIMOHHBIX TEXHOJIOTHIA, NCIIOJIb3YEMbIX B
JIOKyMEHTAITMOHHOM OOECIIEYEHUH YIPABICHUS U apXUBHOM JieJie (CKaHUPOBAHUE);
BEJICHHE CPOKOBOTO KOHTPOJIS 32 UCIIOJIHEHHEM JIOKYMEHTOB;

o0ecrieueHHe TEKYIIer0 XpaHEHUs JOKYMEHTOB, MOJTOTOBKA Jel Ui Tepenayd Ha
aApXUBHOE XPaHCHUE;



CO37IaHME€ U BEJIEHUE CIPAaBOYHO-TIOUCKOBBIX CPEACTB K JOKYMEHTaM B MH()OPMAalMOHHO-
JIOKYMEHTAIlMOHHOM OO0ECTICUeHUU YIPABICHUS M apXWBHOM Jiene (HOMEHKIaTypa Jen,
OITUCH, TyTEBOIUTEIH, 0030PbI, KaTaJaoru, 0a3bl JaHHBIX);

y4acTue B TEXHOJIOTHUYECKUX dTamax padoThl (eiepanbHbIX apXHUBOB, ApXUBOB CYObEKTOB
denepanuu 1 MyHUIIUTIATBHBIX aPXUBOB TI0 OCHOBHBIM HAIMPABJICHHSIM HX JCSITEIBHOCTH;
paboTta 1o 00eCTIeYeHHIO COXPAHHOCTH IOKYMEHTOB Ha Pa3HBbIX HOCHUTEIAX;

paboTa 1o KOHCEePBAIMK U PECTaBPAIU JOKYMEHTOB.

OpcaHU3AYUOHHO-YNPpABJIeHYeCKasl oesamelbHOCmb.

oOecrieueHne (PyHKIIMOHUPOBAHUS CUCTEMBI YIPaBJICHUS JOKYMEHTaMH B OpraHU3allul Ha
0a3e HOBEHUIINX TEXHOJIOTHIA;

IUTAHUPOBAHMUE, OpraHusanus, COBEPUICHCTBOBAHUE JESATEIIBHOCTH CITy K0
JIOKYMEHTALMOHHOTO 00€CIeUeHUs YIpaBICHHs, apXUBOB U CIIY>KO apXHWBHOTO XPaHEHUS
JIOKYMEHTOB OpPTraHU3aLU;

CO3aHME JIOKAJIbHBIX HOPMATUBHBIX AKTOB, PEIVIAMEHTUPYIOIUX NPOLEAYPHI U IPaBHiIa
JOKYMEHTUPOBaHUs, pabOThl €  JOKyYMEHTaMH, OpraHu3alMd MX  XpaHEHus,
KOMIUIEKTOBAHMS, y4€Ta U UCIIOJIb30BaHU;

OpraHu3alsl KOHTPOJIA COCTOSIHMS JOKYMEHTAI[MIOHHOIO OOECIeUYeHHs YINpaBJICHUS U
COCTOSIHMSI apXUBHOI'O XPaHEHUS JOKYMEHTOB B OpraHU3allly;

PYKOBOJACTBO CTPYKTYPHBIMHM TMOJPA3JACICHUSAMHU, OCYILECTBISIOIMMHU ACSATEIBHOCTh B
chepe OKYMEHTALMOHHOTO OOECIeUeHMs YIPABICHHs M apXUBHOIO Jiela B OpraHax
roCyJapcTBEeHHON Biactu cyObekToB Poccuiickoit ®enepanuu, opraHax MECTHOTO
CaMOYIIPABJICHUS;

PYKOBOJICTBO CTPYKTYPHBIMHM HOJpa3JeNeHUsIMU  (peepanbHbIX apXHWBOB, apXUBOB
cyonexToB Poccuiickoit denepariy 1 MyHUILUIIATBHBIX apXHBOB;

YIIpaBJICHUE apXUBHBIM JIEJIOM B OPTaHaX MECTHOTO CaMOYIIPABIICHNUS;

PYKOBOJICTBO MYHHIIMIIAIBHBIMA M BEJIOMCTBEHHBIMU apXUBaMH, apXUBaMU U CIykOaMu
ApPXUBHOIO XpAaHEHMs [OKYMEHTOB OpraHM3alvii, PYKONHCHBIMM OTAEIaMU MY3€€B M
OMOIHOTEK;

PYKOBOJCTBO ayTCOPCHHIOBBIMH OpPraHM3alUsIMH OKa3aHUs YCIYyl II0 XPaHEHUIO
apXMBHBIX JOKYMEHTOB U IO apXUBHOH 00pabOTKe TOKYMEHTOB;

ydacTHe B paboTe 10 3KCIEePTU3e EHHOCTH JOKYMEHTOB,

BEJICHUE apXUBHOTO JI€JIa B OPTaHU3aLUsAX;

o0ecriedyeHHe B COOTBETCTBUM C YCTAHOBJIEHHBIM MOPSAJKOM IIpUEMa, PETUCTpaLUH,
CUCTEMAaTHU3alMK, OpPraHW3alMd XPAHCHHsA, KOMIUIEKTOBAaHUSA, Y4Y€Ta M HCIOJIb30BaHUSA
JIOKYMEHTOB;

COCTaBJICHUE U BEJICHUE CIIPABOYHO-TIOMCKOBBIX CUCTEM (HAYYHO-CIPABOYHOIO arapara),
YYETHBIX JOKYMEHTOB;

UCIIOJIHEHUE JIOKAJIBHBIX HOPMATHUBHBIX AaKTOB, PErNIAMEHTUPYIOLIUX MpPOLERypbl U
IpaBWia JOKYMEHTHUPOBaHHUS, pabOThl C JOKYMEHTaMH, OpraHu3allUd HUX XPaHEHUs,
KOMIUIEKTOBAHHUS, y4eTa U UCIIOJIb30BAHMS,

o0ecrieueHHEe B COOTBETCTBMH C YCTAHOBIICHHBIM IOPSJIKOM IpHEMa, pPErHCTpaluy,
CHUCTEMAaTH3alMy, OpPraHU3allMd XPAHEHUS, KOMIUIEKTOBAaHHUs, y4e€Ta WM HCIIOIb30BAaHUS
JIOKYMEHTOB;

BEJICHHUE CIIPABOYHO-TIOMCKOBBIX CHCTEM (HAy4YHO-CIIPABOYHOTO ammapaTa), y4eTHBIX
JTOKyMEHTOB.

NPpOEeKmHasl oessmenibHOCI®b.

y4acTHe B IPOCKTHPOBAHUN YHU(DHUIIMPOBAHHBIX (OPM JOKYMEHTOB;

y4acTHe B IPOCKTHPOBAHNN YHU(DHUIIMPOBAHHBIX CHCTEM JOKYMEHTALINH;

y4acTHe B TNPOEKTUPOBAHHH CHCTEM 3JIEKTPOHHOTO JOKYMEHTO00OpOTa KaK COCTaBHOMN
YaCTH CUCTEMBI YIIPABICHUS TOKYMEHTAMH U UX XPAHEHUS;



3.

BBISIBICHHE 3aKOHOMEPHOCTH U3MEHEHHUS 00beMa JOKyMEHTOOOOpOTa OpraHU3alluH,
YIOPSAOYEHUE COCTaBa JOKYMEHTOB U JOKYMEHTHBIX IIOTOKOB, COKpall€HUE UX
KOJIMYECTBA;

aHAJIN3 COCTOSTHUS CUCTEMBI JOKYMEHTAITMOHHOTO 00€CTICUeHUs YIPABJICHHS U apXUBHOTO
XpaHEHHUsI JOKYMEHTOB KOHKPETHOW OpraHU3aluu;

BBHITIOJTHCHUE TEXHOJOTUYCCKUX BHUJIOB pabOT MO JOKYMEHTAIIMOHHOMY OOECIICUYCHUIO
yIpaBJICHUS W apXUBHOMY JieNly Ha 0a3e HMCIOJIb30BaHHS HOBEHIIUMX HH(GOPMAIIMOHHBIX
TEXHOJIOTHi;

COBEPIICHCTBOBAHUE TEXHOJOTHHM JIOKYMEHTAIIMOHHOTO OOCCICUYCHHsS YMPABICHUS |
apXMUBHOTO Jie7ia Ha 6a3e UCIOJIb30BaHUS HOBEHIITUX HH(POPMAIIMOHHBIX TEXHOJIOTHI;
ydacTue B pa3paboTKe KOHIEIMU apXUBHOTO XPaHEHHUS JOKYMEHTOB;

y4acTHe B MPOCKTUPOBAHUU U BHEIPECHUU MH(DOPMAIIMOHHBIX TEXHOJIOTHIA, UCIIOJIb3YEMbIX
B IOKyMEHTAIlMOHHOM OOECIIEYEHUH YIPABIICHUS U apXUBHOM JIEJIE;

MOATOTOBKA TPOEKTHOW M  CMETHOM  JOKYMEHTAIlMd IO  CO3JaHUI0  CIIYXKO
JIOKYMEHTAIlMOHHOTO 00ECTICUeHUS YIPABICHUS U apXUBHOTO XPAaHEHUS TOKyMEHTOB.

IInanupyembie pe3yJbTaTbl OCBOCHUSI AJANTHPOBAHHOW mNpodeccHOHATBHOM

o0pasoBatenbHOM mporpammsbl Boicimiero oopasosanusi (AIIOII BO) no Hanmpas/ieHHIO
noaroroBku 46.03.02 «/lokyMeHTOBeIeHNEe U APXUBOBEAEHUE»

oowexynomypnsie komnemenyuu (OK):

CIOCOOHOCTh ~ HCIIOJIB30BaTh OCHOBBI  (WIOCO(CKUX 3HAHMKA g (OpPMHUPOBAHUS
MupoBo33pendeckoi mosuimu (OK-1);

CIIOCOOHOCTh aHAJM3UPOBATh OCHOBHBIE JTalbl M 3aKOHOMEPHOCTH HMCTOPHYECKOTO
pa3BuTHsI 001IeCTBa 111 POpMHUPOBaHUs rpakaanckoit mosuiuu (OK-2);

CIOCOOHOCTh HCIOJB30BaTh OCHOBBI JKOHOMHUYECKHX 3HAHWW B pa3iIuyHBIX cdepax
nesrenpaocTr (OK-3);

CIIOCOOHOCTH HMCIIOJIb30BaTh OCHOBBI ITPABOBBIX 3HAHHI B Pa3IMYHBIX cepax AesTeTbHOCTH
(OK-4);

CIIOCOOHOCTh K KOMMYHHKAalMM B YCTHOH W NHCBMEHHOW (opmMax Ha pPYyCCKOM U
WHOCTPAaHHOM SI3bIKAaX JUIS pEIeHHs 337a4 MEXKIMYHOCTHOTO M MEXKYJBTYPHOTO
B3aumoeiicteus (OK-5);

CIIOCOOHOCTH paboTaTh B KOJUIEKTUBE, TOJIEPAHTHO BOCIPUHUMAS COLIMAIbHBIC, STHUYECKHE,
KOH(eCcCHOHANBHBIC U KyIbTypHbIe pasnuuus (OK-6);

CIOCOOHOCTh K caMoopraHu3anuu u camoodpasobanuto (OK-7);

CIOCOOHOCTh HMCIIOJIb30BaTh METOJBI U CPEACTBA (PU3MUECKON KyJIbTYpHI Uil 0OecreueHust
TIOJTHOIICHHOM COIMaIbHOM 1 mpodeccroHansHoi aesrenbaoctu (OK-8);

TOTOBHOCTb MOJIb30BAaThCS OCHOBHBIMH METOJIAMH 3aIlUTHI MPOU3BOJCTBEHHOTO MEPCOHANA
U HaceJICHHUs OT BO3MOJKHBIX MOCJIEICTBHM aBapuil, katacTpod, cTuxuitHbix 0eacreuit (OK-
9);

CIIOCOOHOCTh K HCIIOJIb30BAaHHIO OCHOBHBIX METOJOB, CIOCOOOB M CPEICTB IOJNYYCHUS,
xpaneHnwust, nepepadorku nHpopmanuu (OK-10);

CTIIOCOOHOCTh YBaXHTEIBHO M OEpPEeKHO OTHOCHTHCS K HCTOPHYECKOMY HACIECIUI0 |
KyJabTypHbIM Tpaauiusm (OK-11).

oowenpogeccuonanvnvle komnemenuyuu (OIIK):

CIIOCOOHOCTH MCIOJIb30BaTh TEOPETHUYECKHUE 3HAHUS M METOJIbI UCCIECIOBAHHUS Ha MPAKTUKE
(OIIK-1);

BJaJieHHe 0a30BBIMU 3HAHMSIMH B 00JIACTH MH()OPMAIIMOHHBIX TEXHOJOTUHN (IpOrpaMMHBIE
NPOAYKTHI, WCIIONB3yeMblE B YIPABICHHHM JOKYMEHTAMH, CHCTEMBI 3JEKTPOHHOTO
JTOKYMEHTO000pOTa, TEXHOJIOTUH CKaHupoBaHus 10KyMeHTOB) (OIIK-2);



BJIaJicHne 0a30BBIMH 3HAHMSIMH CHCTEM OpPraHOB TOCYAAPCTBEHHOM M MYHHUIMITAIBHON
Biactu (OIK-3);

BJaJICHUE HABBIKAMM HCIOJb30BAHUSA KOMIIBIOTEPHON TEXHMKHM M HWH(POPMAIMOHHBIX
TEXHOJIOTHI1 B TIOMCKE NCTOYHUKOB M JUTEPATYpPbl, HCIOIb30BAaHUN MTPABOBBIX 0a3 TaHHBIX,
COCTaBJICHUM OHONMorpaduueckux u apXxuBHbIX 0030poB (OI1K-4);

BJaJICHUE 3HAHUAMU B OONACTH TMpaBWI MyONMKAUKM HWCTOPUYECKHX HWCTOYHUKOB U
orepatuBHOTro u3ganus 10KkymMeHtos (OITK-5);

CIIOCOOHOCTh pelIaTh CTaHIAPTHHIC 337a4d NPO(ecCHOHATBHON NEATEIPHOCTH Ha OCHOBE
UHPOPMALMOHHON M OmbOIMorpaduueckoil KylbTyphl ¢ NMPUMEHEHHEM HH(POPMAalUOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJOTMH M C y4eTOM OCHOBHBIX TpeOOBaHHMH MH(OPMAIMOHHON
6e3onacuoctu (OITK-6).

npogheccuonanvrvle  KOMnemeHuuu, COOMEEMCMEYIOUUe  6UOAM  NPOPeccUOHANbHOU
oeamenvnocmu (I1K):
HAY4HO-UCCIe008aMeNbCKasl 0esimenlbHOCMb .

CIOCOOHOCTh ~ MPUMEHATh  HAYYHbIE  METOABl  TPU  KCCICIOBAHUM  OOBEKTOB
npodeccronanbroii aestenbHocTu (ITK-1);

BJIaJICHUE OCHOBaMH HH()OPMAIIMOHHO-aHATUTUICCKONH ESITETPHOCTH M CHOCOOHOCTHIO
NPUMEHATH uX B mpodeccuonanshoi chepe (TTK-2);

BIIQJICHUE 3HAHUSMH OCHOBHBIX MPOOJEM B 001acTH JOKYMEHTOBEJACHUS U apXUBOBEICHUS
(IIK-3);

CIIOCOOHOCTh CaMOCTOSITEIHFHO PaboTaTh ¢ pa3aMYHBIMU HUcTOuHHKamMu uHpopMamuu (I1K-
4);

BJIAJICHUE TEHICHIMSIMUA pa3BUTUS HH(POPMAIMOHHO-IOKYMEHTAIIMOHHOTO OOECTIeYeHHUS
yrpasienus u apxusHoro jaena (I[TK-5);

CIOCOOHOCTh aHAIM3MPOBATH CHTYAIIUIO HA PHIHKE WH(POPMAIMOHHBIX MPOIYKTOB U YCIYT,
JlaBaTh HKCIEPTHYIO OLEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKyMEHT0000pOTa U
BejIeHus 3eKTpoHHOro apxusa (I1K-6);

CIIOCOOHOCTh OIICHMBAaTh KCTOPHUI0 M COBPEMEHHOE COCTOSIHME 3apyOe)KHOTO OIbITa
yIpaBJIeHUs TOKyMEHTaMH U opranu3anuu ux xpanenus (I1K-7);

CIOCOOHOCTH aHAM3UPOBATH IIEHHOCTD JOKYMEHTOB ¢ Ienbio ux XpaHenus (ITK-8);
BJIaJICHHE HABBIKAMU COCTaBJIEHUs OnOmnorpaduueckux u apxuBHbIX 0030poB (ITK-9);
BJIaJICHUE TPUHIMIIAMHA W METOJAaMH CO3JaHHs CIPaBOYHO-MH()OPMAIMOHHBIX CPEICTB K
nokymenTam (I1K-10);

BIIAJICHUE HaBBIKaMH pedepUpOBaHUS U aHHOTHPOBAHUS HAYYHOU JIUTEPATYpPbI, HABBIKAMU
penakropckoit padotsr (ITK-11);

CIOCOOHOCTh BBISBIISITH M OTOMPATh JTOKYMEHTBI ISl Pa3HbIX THUIIOB M BUJIOB IyOJIMKaIIUit
(TIK-12);

CTIIOCOOHOCTh BECTH HAYYHO-METOIUYECKYIO PabOTy B TOCYAapCTBEHHBIX, MYyHHIIUIAITBHBIX
apxuBax u apxuBax opranuzarmii (ITK-13);

MEXHONO02UYECKAs OesIMeIbHOCb.

BJIaJICHHE HABBIKAMHU MCIIOJIb30BAaHMS KOMITBIOTEPHOW TEXHUKH M WH(POPMAIIMOHHBIX
TEXHOJIOTUH B JIOKYMEHTAI[HOHHOM O0OECIIeueHNH yrpasieHus u apxuBHoMm jaene ([1TK-14);
CIOCOOHOCTH COBEPUICHCTBOBATH TEXHOJOTHH JJOKYMEHTAIMOHHOTO 00eCTIeUeHHS
yIpaBICHUS M ApXUBHOTO JieNia Ha 0a3e ucoib3oBanus cpeacts apromatuzanuu (I1K-15);
BJIaJIEHHE MTPABUIIAMHU HKCIUTyaTallil TEXHUYECKUX CPE/ICTB M CIIOCOOHOCTBIO UCTIOIb30BATh
TEXHUYECKHE CPEACTBA B IOKYMEHTAIIMOHHOM 00ECIIeYeHUH YIPABICHUS U apXUBHOM JieJie
(IK-16);

BJIaJicHHe MeToaaMH 3anuThl nHpopmarmu (ITK-17);

BJIaJIeHHE COBPEMEHHBIMHM CUCTEMaMHU MH()OPMAIIMIOHHOTO M TEXHUYECKOTI0 00eCTeyeHus
JIOKyMEHTALMOHHOTO o0ecIiedeHus yrnpasieHus 1 ynpasienus apxuBamu (I1K-18);



CIOCOOHOCTh MCIMOJIBb30BaTh MIPABUIIA OJTOTOBKH YIPABICHUECKUX TOKYMEHTOB U BEIECHUS
nenosoit nmepenucku (ITK-19);

CIOCOOHOCTh MCHOJIB30BATh MPaBUJIa OPraHU3alMK BCEX ITAoB paboOTHl C JOKYMEHTaMH, B
TOM urcie apxuBHbIMU TokyMeHnTamu (ITK-20);

BJIaJICHUE HABBIKAMHM COCTABJICHHs OIMCEH J[en, MOATOTOBKHM Jed K Iepejaye B apXuB
OpraHHM3aluH, TOCYAapPCTBCHHBIN MM MyHUIMNANBHBIH apxuB (I1K-21);

CIOCOOHOCTh TMPHHUMATh ydYacTHEe B padoOTe IO MPOBEACHUIO DKCIIEPTH3Bl IIEHHOCTH
nokymenTtoB (I1K-22);

BJIa/ICHHEC HABBIKAMU Y4eTa H 00CCICYCHHsI COXPAHHOCTH H0KyMeHTOB B apxuBe (ITK-23);
BJIaJICHUE HABBIKAMU OPTaHU3AIMH CIPABOYHO-TIOMCKOBBIX CPEACTB M HCIOJIH30BAHUS
apxuBHBIX JoKymeHTOB ([1K-24);

BJIAJICHME HAaBbIKAMHM IOJATOTOBKH YINPAaBIEHYECKUX JIOKYMEHTOB M BEJEHHs [E€JI0BOU
nepenucku (ITK-25);

BJaJICHUE HaBbIKAMH OOpa0OTKM JOKYMEHTOB Ha BCEX OJTamax JOKyMEHTO0000poTa,
CHCTEeMaTH3alliy, COCTaBiIcHUs HoMeHKaaTypsl aei (ITK-26);

CIOCOOHOCTh MPHUHHUMATh ydacTHEe B paboTe IO MPOBEACHUIO 3KCIEPTU3bl LIEHHOCTH
nokymentoB (ITK-27);

BJIaJICHUE HABBIKAMH yueTa U 00eCIeueHus] COXpPAaHHOCTH TOKyMeHTOB B apxuBe (I1K-28);

OpcaHU3IAYUOHHO-YNpasjleHuyecKasl 0esamelbHOCmb.

CIIOCOOHOCTH CO3/1aBaTh U BECTH CHUCTEMBI IOKyMEHTAIIMOHHOTO 00eCIIeYeH sl YIIPaBICHUS B
opranuzaiuu Ha 0a3ze HoBelmx Texnosorui (ITK-29);

CIIOCOOHOCTh ~ OPTaHM30BBIBaTH PabOTy CIYKObI JIOKYMEHTallUOHHOTO oOecredeHus
yIpaBicHUsS U apXuBHOTO XpaHeHus gokymeHToB (ITK-30);

CIIOCOOHOCTH pa3pabaThiBaTh JOKAILHBIE HOPMATUBHBIE aKThl © HOPMATHUBHO-METOIUYECKIE
JOKYMEHTHI 110 BEJICHHUIO HH(DOPMAIIMOHHO-JOKYMECHTAITMOHHOTO O0SCTICUCHUS yIPABICHUS
u apxuBHoro aena (ITK-31);

BIIQJICHUE 3aKOHOJATENFHOM ¥ HOPMATHBHO-METOIUYECKOW 0a3zoii uHGOpPMAIMOHHO-
JOKYMEHTAIlMOHHOTO OOEeCHeYeHUs YNpaBiIeHUs] M apXWBHOTO JieNla, CIIOCOOHOCTHIO
OPHECHTUPOBATHCS B IIPABOBOI 0a3e cMexHbIX obnacteit (ITK-32);

3HAHHE OCHOB TPYAOBOro 3akoHoaarenbeTa ([TK-33);

coOutroIcHIe TIpaBuiT U HOpM oxpansl Tpyaa (ITK-34);

3HaHUe TPeOOBAaHUI K OpraHu3aluu cekperapckoro oocnyxusanus (ITK-35);

3HaHHE TPEOOBAaHMN K OpraHU3alMU KaJpOBOTO JEIONPOU3BOJCTBA U JOKYMEHTHPOBAHUIO
TPYIOBBIX OTHOIICHUH, XPAaHEHUIO TOKYMEHTOB 110 JuuHOMY cocTaBy (ITK-36);

BIIQ/ICHUE TIPUHIIUIIAMHU, METOIaMHA M HOPMAaMH OpPTaHHU3AINH, XpPaHEHUS, KOMILJICKTOBaHUSI,
ydeTa W WUCIOJL30BAaHUS APXHBHBIX JOKYMEHTOB, JOKYMEHTOB JIUYHOTO MMPOHMCXOXKICHUS
(TIK-37);

BIIQJICHUEC HaBbIKaMd pabOTBl ¢  JOKYMEHTaMH, COJCpXKAllUMHU  HWH()OPMAIIHIO
orpanuuenHoro goctyma (ITK-38);

3HAHKE TPUHITUIIOB OPTaHU3aIMK PA3TMYHbIX TUIIOB U BUI0B apxuBoB (ITK-39);

3HaHHE TPeOOBaHMN K OpTraHM3alMKU OOECHEYEeHHsS COXPAHHOCTH IOKYMEHTOB B apXHBax
(TTK-40);

3HaHHUE NMPUHIIUIIOB OPraHU3alui U QYHKIIMOHUPOBaHUS apXxuBHOTO ayTcopcunra (ITK-41);
BJIaJICHHE JJOTMCTHYECKUMHU OCHOBAMHU OpraHu3aiuu XpaHeHus 1okymentos (ITK-42);

npoekmmnas 0esimenbHOCmb !

BJIQJICHUE TMPUHIUIIAMA W  METOJaMU  YHOPSAJOYEHHs COCTaBa JIOKYMEHTOB U
uHpopmarmonnsix nokaszareneit (I1K-43);

BJIaJICHUE TIPUHIMIIAMH OpPTaHU3alMA aPXUBHBIX CIY)KO JTOKYMEHTAIIMOHHOTO 00€CTICUCHUS
yIpaBICHUSA M ApXUBHOTO XPaHEHHS JOKYMEHTOB B opranu3anusx (I1K-44);

BJIQJICHUE METOJIAMH OTITUMH3AIMK JOKyMeHTOOTOKOB (ITK-45);
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BJIaJICHHE METOJAaMHU MPOBEACHUS aHAIM3a OpraHu3alu JOKYMEHTAlMOHHOTO 00ecreueHus
yIPaBICHUS U APXUBHOTO XPaHEHHS JJOKYMEHTOB B KOHKpeTHOM opranmu3anun (I1K-46);
BJIaJICHUE MTPUHITUIIAMHA U METOJIaMH OpraHu3anuu XpaneHus 1okymenToB ([1K-47);
BIIQJICHHC HAaBBIKAMH ONTHMH3AIMM COCTaBa JOKYMEHTOB W HH(OPMAIIMOHHBIX TOTOKOB,
cokpartenus ux koanuectsa (ITK-48);

BJIaJICHUC HABBIKAMH COBEPIICHCTBOBAHMS OpTraHU3aIlluK XpaHeHust 1oKkymMeHToB (ITK-49);
CIIOCOOHOCTH COBEPILICHCTBOBATH JOKyMEHTanOoHHOEe obecrnieucHue ynpasnerus (ITK-50);
CIOCOOHOCTh COBEPIICHCTBOBATH padOTy C apXMBHBIMH JOKYMEHTAMU apXHBa OpPraHU3aIluU
Ha OCHOBE MCITOJIb30BaHMsI COBPEMEHHBIX HH(pOopMannoHHbIX TexHooruit (ITK-51).
JIOKyMeHTBI, perjiaMeHTHPYIIIHe CcoJepKAHHEe W OPraHU3aluI0 00pPa30BATEHLHOIO
npounecca npu peasuzanuu AIIOII BO 6akanaBpuara no HanmpapJIeHHI0 MOATOTOBKH
46.03.02 «/lokymMeHTOBeIeHHE U APXHBOBEACHHE)

4.1 KaynennapHslii rpaguk yueOHOro nmpouecca

|Mec CeHTabpe - OkTAbpe o Hosbpe DNexabpes - AHBaps bespans MapT - Arpens - Maii WioHe - Wione ABrycr
e e [}
~lz|E|&|a|e|z]8]|na|2]8|8]~=]m]8|a|z|2[4|o|a|a|f]o|a|o|d]&l s o2& nz|=|a]a7]~=|z]&|a|z|2]&]| ] «|2]a]m
gucnal | T T | e ] NG R I e A e e e e e A e B e A e . P el IR 1 il IR R T i (R B I
“lelalg| |el2la] |72l =lela] |w|ale] |ve|e| |[ve|ela] |e|2|a] [<|=|2(a]=]|=|2ldg] |e|2]a] |[7|2]|=]|s
Hen [ 123456789 |w|1f12[13[14[15{16[17[18|19(20 2122|2324 2525|2728 293031 (32(33( 34|35 |36 37|38 39|40 41| 42[43 424596 |47 (48 43 [50|51(52
= 7- B R 7
1 NEIEIEIN: % 3333KKKKKKKK
I Kl3|3|32|k I|3|I|H|H|K|K|K[KIK|K|K|K
i AEIEIEIN 3lz|3|3|(n|n|n|n|{K[K|K|K|K[K[IK
v A= TN 3|a|3(n|n|r|r|r|{o|la|a|k|K|{K|K|K|{K|KIK
Kypc 1 Kypc 2 Kypc 3 Kypc 4 "
TOro
cem. 1|cem. 2| Bcero [cem. 1fcem. 2| Becero|cem. 1|cem. 2| Beero|cem. 1|cem. 2| Becero
TeopeTvyeckoe obyueHne 18 15 33 18 16 34 18 14 32 18 10 28 | 127
3 |3KIaMEeHAUMOHHEIE CECCHM 3 4 7 3 3 [ 3 4 7 3 3 [ 26
YuefHan npakTuka (paccped.) 2
H |HaydHo-wccnepoBaTensckan pafoTa 2 2
M |lpou3BOACTBEHHAA NPAKTHKE 4 4 2 2 7]
I |BeinyckHas keanwdukaumoHHan pabota 3 3 3
I |loc. 3k3aMeHsl W/WW 3awuTa BKP 3 3 3
K |Kanukynel 2 ] 10 2 a 10 2 7 9 2 a 10 39
Wroro 23 29 52 23 29 52 23 29 52 23 29 52 | 208
CrygeHToe
rpynn

B ciyuae BbiOOpa 00y4daronMMUCs ¢ OTpaHUUYEHHBIMU BO3MOXKHOCTSIMH 3/0OPOBbS 110 CIYXY

OOy4eHHsI 10 WHAWBUAYaJbHOMY YYE€OHOMY IIIaHY C YBEJIWYEHHBIM CPOKOM OOYyYeHHs,
pa3pabaThIBalOTCSI  COOTBETCTBYIOIIME  KajJeHaapHble rpaduku  ydeOHOro mporecca U
WHIVBUIyaIbHBIC YUeOHBIC TUTAHBI C YU4E€TOM OCOOCHHOCTEH M 00pa3oBaTENbHBIX MOTPEOHOCTEH
KOHKPETHBIX 00yYaIOIIHXCsl.

4.2 Y4yeOHblii ni1aH npodguiisi «KOpranuzanusi ynpaBJjieHUs 3JIeKTPOHHbIMHU IOKYMEHTaMID)

Ne mi/m HaumeHoBanue LUKIIOB TpynoemkocTs Pacnpenenenue o cemecrpam
AIIOII, nuetumiH _ 1] 2 3 4 5 6 7 18 g
(Momyneit), mpakTHK % e &
= a, o =
55| 8 = £
X 1) =
=N < 3 s X S
< & 0 H
) T = 2 = 3
S |38 -
S S B &
bl.b baszosan wacmo
B1.5.1 Hcropus 9 | 138 | 114 | 25| 2 2 2.5 9K3., 3a4.
9K3.
B1.b.2 ®unocodus 4 | 68 | 40 15| 25 3a4., 9K3.
B1.b.3 HHuocTpaHHbII S3bIK 9 | 174 | 114 | 35|15 | 15| 25 3au4., 9K3.
bl.b.4 Pycckuii s13bIK H 2 | 36 | 36 | 2 3ay.
KYyJbTYypa pe4yu
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B1.B.5 IKOHOMHKA 2 | 36 36 3a4.
Bb1.5.6 PernonoBeaenne 4 36 72 9K3.
B1.B.7 MaremaTuka 4 | 70 38 | 15|25 9K3.
B1.B.8 Hudopmartuka 5| 88 56 2 3 3a4., 9K3.
BL.B.9 HNudopmanuonnbie 4 | 50 | 58 4 IK3.
TEXHOJIOTHH
b1.5.10 EcTtecTBenHo-nHay4yHas 2 | 28 | 44 3a4.
KAPTHHA MHpa
B1.b.11 Be3onacHocth 2 | 34 38 2 3a9.
JKU3HEIESITETbHOCTH
BL.b.12 ApXHBOBe/icHHE 7 118 | 98 4 3ad., 9K3.
B1.b.13 I'ocynapcTBeHHbIE, 3 | 54 | 18 9K3.
MYHHMIMNIAJIbHbIE H
BeJIOMCTBEHHBIE
APXUBBI
Bl.b.14 HNudopmannonnas 3 | 56 | 16 9K3.
0e30macHOCTb M
3aluTa MHpOpMaLUKM
BL.B.15 Opranmzanus 4 1 68 | 40 2 9K3.
rocy1apcTBeHHBIX
yupexaennii Poccun
BL.b.16 AJIMHHHCTPATHBHOE 2 | 32 | 40 2 3ay.
npaBo
B1.b.17 Tpynosoe npaBo 2| 36 | 36 3ad.
B1.b.18 HNudopmannonnoe 2 | 30 42 3a4.
npaso
B1.b.19 I'paxknaHckoe nmpaBo 2 | 36 36 2 3a4.
B1.b.20 ApXHBHOE IPaBo 2 | 36 | 36 3a4.
b1.b.21 HcTounnkoBeneHue 5 84 60 2 3ad4., 3K3.
b1.5.22 HNndopmannonnsbie 5 1102 | 42 2 3ad., 9K3.
TEXHOJIOTHH B
JOKYMEHTAIIHOHHOM
ol0ecneyeHUN
ynpaBJieHus U
APXMBHOM Jiejie
b1.b.23 IcuxoJiorus 2 | 36 36 2 3a4.
bl.b.24 BceoOmas ucropus 8 | 138 | 78 | 25| 2 2.5 9K3., IK3.
B1.b.25 Hcropus iutepaTtypbl 2 | 34 38 2 3a4.
b1.b.26 CouuoJiorust 2 36 36 3au4.
b1.B.27 KyabTyponorus 2 | 36 36 3a4.
b1.5.28 CraTucTuka 2 36 36 3a4.
b1.5.29 MeHeIKMEeHT 2 | 28 | 44 3a4.
B1.B.30 JlejioBast puTOpHKA 2 | 34 | 38 2 3ay.
b1.B.31 Texnonoruu 2 | 36 36 3ad.
MPOrpaMMHpPOBaHUS
B1.b.32 CospeMeHHBbIIi 3132 | 76 3 3a4.
JINTEPATypPHBIN
npouece
b1.5.33 Ba3sl JaHHBIX 3 42 30 9K3.
b1.5.34 OcHOBBI 4 72 36 9K3.
rocy1apcTBeHHOM
KYJIbTYPHOH MOJMTHKHA
Poccuiickoii
Denepannu
b1.b.35 duznyeckas KyJbTypa | 3 72 2 3a4.

U CIIOPT
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B1.B Bapuamuenasa wacmso

B1.B.OA Obsa3amenvhvie OUCHUNIUHDL

B1.B.OJ.1 | Mupopmaunonunas 3 | 54 | 18 3 IK3.
KyJbTYpa CHeIHAIUCTA
JOKYMEHTAUHOHHOI0
odecneyeHust

ynpasJieHUs1 U
APXMBHOIO JeJIa

B1.B.OJ.2 | Opranusanusi Hayyuo- | 2 | 34 | 38 2 3au.
HCCJIE0BATENIbCKOI
padoTsl B
JAOKYMEHTALHOHHOM
ol0ecneyeHUN
yIpaBJieHus 1
APXMBHOM JieJie

B1.B.Ol3 | BBemenne B mpoduin 2 | 36 | 36 | 2 3ay.
«Opranuzauus
ynpasJieHus

JJIEKTPOHHBIMHU
JAOKYMEHTAMU»

b1.B.OA4 | YopaBieHue 4 | 64 | 44 2 2 3ad., 9K3.
uHopMmanueii u
JOKyMeHTauuei
3JIEKTPOHHOI O

NPABUTEJbCTBA

b1.B.O/l.5 | Texnuueckme cpeacrea | 3 | 54 | 54 3 3auy.
B IOKyMEHTALMOHHOM
ol0ecnedyeHUN
yIpaBJIeHUsA U
APXHMBHOM JieJ1e

b1.B.OJI.6 | JIMuHrBHCTHYECKOE 5 84 60 2 3 3a4., DK3.
odecmeueHue
MH(OPMALHOHHBIX
TEXHOJIOTHii B
JOKYMEHTAIHOHHOM
o0ecneyeHNHn
ynpaBJjieHus 1
apXMBHOM Jiejie

B1.B.OA.7 | UndopmanuoHHbIii 4| 8 | 22 | 15|25 9K3.
AHAJIN3 U CHHTE3 B
JAOKYMEHTALHOHHOM
obecrneyeHuH
ynpasjieHus 1
APXHBHOM ieJ1e

B1.B.OZL.8 CucremMbl 3 54 18 3 9K3.
JOKYMEHTAIIMH B
JOKYMEHTAIIMOHHOM
odecneyeHU
ynpaBJeHusi U
APXHBHOM JieJie

B1.B.OA.9 | IIpoexTupoBaHue 51| 94 | 50 2 3 | 3au., 9K3.
ABTOMATH3HPOBAHHBIX
HH(POPMAMOHHBIX
cucrem B cepe
JAOKYMEHTAHOHHOT0
o0ecrieyeHus
yupaBJieHHsI 1
ApPXHBHOIO Jes1a

b1.B.OJ.10 | Cucrembl 3 42 30 3 9K3.
3JIEKTPOHHOT0
JOKYMEHT0000p0TA
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B1.B.OA.11

Crangaprusanus
JOKYMEHTAIIMOHHOT O
o0ecneyeHus
ynpaBjieHus U
APXHBHOTIO JIeJia

54

18

OK3.

b1.B.OJ.12

Mupossie
HH(}OpMaLHOHHBIE
pecypcbl cdepbl
JAOKYMEHTAIIHOHHOTI' O
ol0ecnevyeHust
ynpaBJIeHUs U
APXHUBHOI'0 JeJja

36

36

3a4.

b1.B.OA.13

CrnenuajbHbIe
HH(OpPMaLHOHHBIE
TeXHOJOTHH
OpraHu3anuy padoTsl ¢
3J1eKTPOHHBIMHU
JTOKYMEHTaMHU

84

60

3a4.,
9K3.

3au.,

b1.B.OJ.14

Ynpasiaenue
HH(OPMAIUOHHBIMHU
pecypcamu
yupe:xaeHuii cepsbl
JOKYMEHTAIlHOHHOI' 0
odecnieyeHuUs1
ynpaBJeHus u
ApPXHBHOIO JIeJia

54

18

OK3.

B1.B.OA.15

HNudopmaunoHHbIi
MeHeKMEHT cepbl
JOKYMEHTALHOHHOI' 0
o0ecneyeHust
ynpaBjeHus U
APXHBHOTIO JIeJia

36

36

OK3.

b1.B.OA.16

Opranusanus u
TEXHOJIOTHS
JOKYMEHTAIHOHHOT 0
odecrieyeHuUs1
yhpaBJieHust

56

52

OK3.

b1.B.OA.17

JoxkymeHTOBeIEHHE

104

40

9K3.,

OK3.

b1.B.OJ.18

Kanposoe
JeJI0NPOU3BOACTBO 1
apXMBBI 110 JUYHOMY
COCTaBY

54

18

OK3.

Hucyunnunot

no evloopy

DJIeKTHBHBIE KypChI 110
(uznyeckoii KyJabTYype U
CHOpTYy

328

3a4

B1.B.JIB.1

Jlornueckue 0CHOBBI
OpraHu3anuu
ynpaBJIeHUsI
3JIeKTPOHHBIMH
JIOKYMEHTAMH

36

36

3a4.

B1.B.JIB.1

HNudopmannonHas
IBPHCTHKA

36

36

3a4.

B1.B.JB.1

CoumajabHo-
MCUX0J0rHYecKast
cpena By3a

36

36

3a4.

B1.B.IB.2

Hndorpadpuka u
uHpoaN3alH

28

44

3a4.

B1.B.JIB.2

Komnblorepuas
rpaduxa B
JOKYMEHTAMOHHOM
olecnedyeHUN

28

44

3a4.
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ynpaBJeHus U
apXHBHOM JeJjie

B1.B.JIB.3

IIpakTka nepesoga
NpopUILHOOPHEHTHPO
BAHHBIX TEKCTOB
(aHrauiickuii A3bIK) B
cepe
JOKYMEHTALHOHHOI'0
odecrieyeHuUs1
ylpaBJieHus 1
ApPXHBHOIO JeJia

36

36

3a4.

B1.B.IB.3

IIpakTnka nepesoaa
NpoPUILHOOPHEHTHPO
BAHHBIX TEKCTOB
(HeMelKuid,
¢panuy3ckuii s13bIK) B
cepe
JIOKYMEHTALHOHHOT 0
obecrieyeHuUst
ynpaBJeHus u
ApPXHBHOIO JIeJjia

36

36

3a4.

B1.B.IB.4

Ipukaaaubie
NporpamMMHbIe
CpeiCcTBAa OPraHU3ALUHU
padoThI ¢
3J1eKTPOHHBIMHU
JOKYMEHTaMH

36

72

3a4.

B1.B.JIB.4

Web-texnonoruu B
JOKYMEHTAIIHOHHOM
o0ecneyeHNH
ynpaBJieHus 1
APXMBHOM JIejIe

36

72

3a4.

B1.B.JIB.4

AnanTupoBaHHbIE
HH(OpPMALUOHHO-
KOMMYHHKAIIMOHHBIE
TEXHOJOTHH

36

72

3a4.

B1.B.JIB.5

MeToasl aHaaIM3a
npeaMeTHBIX o0jacTeii
B I0KYMEHTAIlHOHHOM
o0ecneyeHNH
ynpaBjeHus U
APXHBHOM JIeJie

28

44

OK3.

B1.B.JIB.5

MaTtemaTnueckKkue
MeTOoAbI UCCJICA0BaAHUA
B lIOKyMeHTaIIl/IOHHOM
od0ecreyeHun
ynpaBJeHUS U
ale/IBHOM aeJje

28

44

OK3.

B1.B.JIB.6

HNudopmaTuzanms
o01IecTBa

36

72

3a4.

B1.B.JIB.6

HNudopmannonHbie
pecypchl B
OpraHu3anuy padoTsl
yupe:xaeHui cpepnbl
JOKYMEHTAIHOHHOI' 0
ol0ecneyeHust
ynpasJjeHus U
APXHBHOIO JieJIa

36

72

3a4.

b1.B.JIB.7

KopnopaTtusnsie
CHCTEMBI
JOKYMEHTAIIHOHHOI' 0

40

32

3a4.
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odecreyeHus
ynpaBJieHust

B1.B.JIB.7

HNudopmanuonHo-
AHAJINTHYECKHE
CHCTEMBbI B
JOKYMEHTALHOHHOM
obdecneyeHUN
ynpasJieHus 1
ApPXHBHOM JieJie

40

32

3a4.

B1.B.JIB.8

CereBble TEXHOJIOTHH B
OpraHu3amuu padoTel ¢
3J1eKTPOHHBIMH
JOKYMEHTAMH

36

36

3a4.

B1.B.IB.8

MyJibTHMeIMIiHBIE
TeXHOJIOTHH B
JOKYMEHTAIHOHHOM
ol0ecneyeHUN
ynpaBJeHust 0
APXHBHOM JieJie

36

36

3a4.

b1.B.JIB.9

HNndopmannonnoe
olecnevyeHue
ynpaBJieHus
JesITeJIbHOCTBIO
yupe:xaeHui cpepsbl
JOKYMEHTAIIMOHHOT 0
ol0ecnevyeHust
ynpasJjeHus
ApPXHBHOIO JeJa

40

68

3a4.

B1.B.JIB.9

NupopmannoHHbIi
MapKeTHHT
OpraHM3anuu
yIpaBJIeHHs
3J1eKTPOHHBIMH
JOKYMeHTaMH

40

68

3a4.

b1.B.J1IB.10

HNHTenexkTyajJbHbIe
HH(OpPMaLHOHHBIE
CHCTEeMBbI B
JOKYMEHTAIIMOHHOM
olecreyeHUH
ynpaBJeHus U
APXHBHOM JieJie

40

68

3a4.

B1.B.JIB.10

JKCHepTHbIE CHCTEMBI
B IOKYMEHTAIINOHHOM
o0ecrmeYeHun
ynpaBjieHus u
APXHBHOM JieJie

40

68

3a4.

b1.B./IB.11

MoHnuTopuHT
MH(OPMALMOHHBIX
NMPOAYKTOB H YCJIYyT B
JOKYMEHTAIIMOHHOM
olecneyeHUH
ynpaBJeHus U
ApPXHBHOM Jiejie

54

18

3a4.

B1.B.IB.11

MopaeaupoBanue
HH(OPMAIHOHHBIX
pecypcoB B
JIOKYMEHTALMOHHOM
odecrnieyeHUH
ynpasjeHus u
ApXMBHOM JeJje

54

18

3a4.
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b1.B.JIB.12 | TexHoJ0ruu co3xaHusi 3 54 18 3 JK3.
JIEKTPOHHBIX
HH(POPMAIHOHHBIX
pecypcoB B
JOKYMEHTAIIHOHHOM
od0ecrmeYeHun
ynpaBJjieHust 1
APXHBHOM JIejIe

b1.B.IB.12 | IIpoekTUpoBaHue 3| 54 | 18 3 JK3.
HnTepHeT-pecypcoB
chepsl
JOKYMEHTAIHOHHOT 0
odecrieyeHuUs1
ynpasJeHus u
ApPXHBHOM JieJjie

B1.B.IB.13 | DyeKTpOHHbIE 3|36 | 72 3 3au.
JOKYMEHTbI

b1.B.IB.13 | Duexrponnsie apxuspl | 3 | 36 | 72 3 3au.

B2 Ipaxkmuxu

B2y YueOHasi NpaKkTHKA 3| 20 88 3 3a4. ¢

OILICHKOM

B2.H Hayuno- 3 3 3ad. ¢
HCCIIeI0BATENILCKAS OLICHKOI
padorta

b2.In IIpousBoacTBeHHAasI 6 6 3 | 3au.c
NMPAKTHKA OLICHKOM

B3 Tocyoapcmeennas umozosas ammecmayus

B3I IMoaroroska u cagavya 45| 36 90 45 | K3,
rocy1apcTBeHHOro
IK3aMeHa

B3.1 IMoaroroBka u 3ammura | 4.5 45
BKP

oThH Daxyremamugst

OTH.1 TexHoaoruu kypcosoro | 2 | 36 | 36 2 3au.
NPOEKTHPOBAHMS

OTA2 ApXHBHbIE 2 | 36 36 2 3a4.

yupe:xxaenunsi Ky3oacca

5. AHHOTan UM pado4nx NMporpamMm AUCHHUIIMH

Apnanrtanys ~— 00pa3oBaTeNbHOW ~ TPOrpaMMbl  TMPEAYCMATPUBAECT  MPEAOCTaBIICHUE
oOydaromeMycsi U3 4uclia UHBAJIUIOB U JIUI[ C OTPAHMYEHHBIMU BO3MOKHOCTSIMH 3JI0POBbS IO
CIIyXy BO3MO>XHOCTHU OCBOEHUS aJalITAIlMOHHBIX JUCITUIUINH 10 BEIOOPY.

AJlanTallMOHHbIE UCUUILIMHBI BKJIIOUEHbl B BapuatuBHyto dactb AIIOII BO. Ilepeuens
aJanTalMOHHBIX JUCIUIUIMH OMPEACNACTCS UCXOAs U3 KOHKPETHON CUTYyallud U WHAUBUIY THHBIX
NOTPEOHOCTE 00yUaIOMIMXCA-UHBAIUIOB U JIUI] C OTPAHUYEHHBIMH BO3MOXHOCTSIMHU 3[I0POBBS TIO
CIyXy JJIS JOTOJHHUTEIbHOW KOPPEKIMH HapylIeHUH y4YeOHBIX M KOMMYHHKATHBHBIX YMEHUH,
npodeccHoHaNbHON U coluanbHOlN agantanuu oOydaromuxcs ¢ OB3, ux BbIOOp OCyIIeCTBIsIETCS
00yyJaromuMcs UHBAIHIOM WJIU JIMIIOM C OTPAaHMYECHHBIMU BO3MOKHOCTSIMU 3JI0POBBS 10 CIIYXY B
3aBUCHUMOCTH OT MX WHAUBUAYATbHBIX MOTPeOHOCTEN U (PUKCUPYETCS B MHANBUAYATHHOM y4eOHOM
IJIaHE.

Jna obywaromuxcs uHBanmuaoB, nui ¢ OB3, uMmeromux HapymeHus ciyxa B KemI MK
YCTaHOBJICH OCOOBII MOPSIIOK OCBOCHUS y4eOHOU mucHuiuinHa «Pusndeckas KyabTypa H CIIOPT».
Jns pgaHHOM KaTeropuu OOYyYaIOUIUXCS OPTaHM3YIOTCS OTHEIbHBIC 3aHSATHS  aJalnTHBHOM
(GU3MYECKON KyJNbTYpPOM B CIHEHUATBHBIX TPYIIAX, YYUTHIBAIOIIME BO3MOXKHOCTH 3I0POBbI U
MpelyCMaTPUBAIOIIUE JOCTYNHYIO (pu3ndeckyto Harpy3ky. s oOydarommxcsi ¢ OorpaHHYeHHBIMU
YCIIOBUSIMU  TIEPEABIDKCHUST  JIOMYCKACTCS BBIMIOJIHEHUE KOHTPOJIBHBIX paboT, IOATOTOBKA
pedepaToB Mo TeMaM OXpaHbl U COEPEKESHHUSI 3T0POBbS
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BJIOK 1. BABOBAA YACTb

Hcrtopus

Henan aucuMnmimHbl: QOPMUPOBAHUE CHCTEMBI MPEACTABICHUNH OO0 OCHOBHBIX (haKTOpax M
0COOEHHOCTSX 3TAloB MCTOpUYECKOro pa3Butus Poccun; GpopmupoBaHue NpeACTaBICHUN O POJIn
BBIJJAIOMIAXCSI MCTOPHUYECKUX JIMYHOCTEH M HApOIHBIX Macc, O B3aMMOJEHCTBHM OOIIECTBA W
rocynapcrsa B ucropuu Poccun.

MecTo AMCHMIUVIMHBI B CTPYKType MNpo(decCHOHAIBLHOW MOAroToBKM: JlucruminHa
«Hcropusi» oTHOCcHTCS K 0a30BOM 4YacTH OJOKa JUCHMIUIMH OOpa30BaTEIbHOM MpOorpaMmbl IO
HanpaBieHuio mnonarotoBku 46.03.02 «JlokyMeHTOBeIEHHE M apXWBOBEIEHHE», KBanupukanms
(cremensp) «bakanaBpy. Juctunnuna uzydaercs B 1, 2, 3 u 4 cemecTpax.

®opmupyemMble KOMIIETEHIMH:

® CINOCOOHOCTh aHAIW3MPOBATh OCHOBHBIE JTalbl M 3aKOHOMEPHOCTH MCTOPHUYECKOTO

pasBuTHsi o01IecTBa A5 hopMuUpoBaHus rpakaancko mosurmu (OK-2);

OcHoOBHOE coaep:kaHue:

Paszoen 1. Hemopusa kak nayka. Ocobennocmu ucmopuueckozo 3uanusa. Mecto UCTOPUU B
IIUKJIC COIUAbHO-TYMaHUTApHBIX HayK. CymiHOCTh, GOpPMBI U (YHKIHUU HCTOPHUECKOTO 3HAHHSL.
Hcropruyeckre MCTOUHUKM M MX BuUAbl. [lepuonmsanms uctopum Poccun. OCHOBHBIE METO[bI
U3yYeHUs] HICTOPHUYECKUX COOBITHI U SBICHUH.

Pazoen 2. Cmamnoenenue 60CmoYHOCAABAHCKOU 20cyoapcmeennocmu. Hcemopuueckoe
pazeumue /[pesneit Pycu (1X-X1V 66.) OcobeHHOCTH paHHEePEOqATEHON MOHAPXHUH M COIMATIBLHO-
9KOHOMHYECKOro cTposi JpeBHepycckoro rocyaapcrsa. IIpuHsATHE XpUCTHAHCTBA M €r0 3HAYEHUE.
[IpuunHbl, 0cOOEHHOCTH U MOCIEACTBUS PeoaibHOI pa3apoOaeHHOCTH. BaccanbHas 3aBUCUMOCTD
oT 30510T0#1 OpbIL.

Pazoen 3. I'enezuc u cmanosenenue Mockoeckozo 2ocyoapcmea (XN — nauano XVl 6.).
Oransl 00pa30BaHUs €AMHOrO TrocyaapcTBa BOKpYyr MockBbl. OdopmileHHEe TocyaapcTBEHHOTO
anmapara npu Meane |V. Dtambl hopMupoBaHHS KPETOCTHOH 3aBHCHMOCTH KpecThsiH. CmyTa:
MOJUTHYECKHI U COIMaNbHO-9KOHOMUYEeCKUi Kpu3uc B Poccun py6exa XVI-XVII BB.

Pazoen 4. Poccusa npu ounacmuu Pomanoswvix ¢ XVII — nauane XVIII 66. Poccuiickasn
umnepusn (emopas uemeepmos XVII1 — nauano XX g6.). llepexon oT COCIOBHO-TIPEACTABUTEIHHOM
K abcomoTHON MoHapxuu. «byHTapmmii Bek». Moaepuusamust Poccun B roasl npasnenus [letpa |
u Exarepunsl Il. Onoxa nBoprosbix nepeBopotoB. Poccust B XIX B.: IpoMBIIITIEHHBIH EPEBOPOT,
arpapHblii ¥ MOJUTUYECKHUE Bompochl. «JIubepanbHast 3pa» Anekcanzapa |l. Kpusuc Poccuiickoii
umnepun Havajga XX B.: TOCYy/1apcTBO U OOIIECTBO B YCJIOBHMSX MHMPOBOIN BOMHBI U PEBOJIOLMI.
Brinaromuecs ucropuueckue aesrenn XVII-XI1X Bs.

Pazoen 5. CCCP u Poccuiickaa @edepayusn. llepble MepONpusATUS COBETCKON BIIACTH U
rpaxknaHckas BoiHa. CKiaJblBaHWE M Pa3BUTHE MOJUTUYECKOH M COLMAIBHO-IKOHOMHYECKOU
cucreMbl CoBetckoro Coro3za. Benukas OrteuectBenHas BoiiHa 1941-1945 rr. Otrenens U 3acToOM:
QIbTEPHATHBB pa3BUTHS coBeTckoro ctpos. Ilepectpoiika B CCCP 1985-1991 rr. OcHOBHBIE
TEeHACHIIMU coBpeMeHHoro pa3BuTus Poccun (pydexx XX—-XXI BB.). Brigatoniuecs: uctopuieckue
nesitenu XX — Haganna XXI B.

Puiiocopus

Hean pucuMmiauHbl - (GOPMHPOBAHHWE OCHOB HAYYHOTO MHUPOBO33PEHHUS, CHUCTEMHBIX
npejcTaBiIeHuil 0 HanOosee O0IIMX 3aKOHAX Pa3BUTHA NMPUPOJIbI, OOIIECTBA U MBIIIJIEHUS, O MECTE
YEJI0BEKA B MUPE U €r0 Ha3HAaYeHUH (IPU3BAHUM).

MecT0 AUCUMIIMHBI B CTPYKType NPo(ecCHOHAIBLHOW MOATrOoTOBKHM: JlHcCIuUIIMHA
«®Dunocopus» oTHOCUTCS K 0a30BOM YacTH OJ0Ka AMCLUUIUIMH 0Opa3oBaTENbHOM MpPOrpaMMbl MO
HampaBjeHuto 1oarotoBku 46.03.02 «JlokyMEHTOBEICHHE W apXUBOBEIACHUE», KBATH(PUKAIIHI
(crenenp) «bakanaBpy». lucuuruinaa usyyaercs B 3 ¥ 4 ceMecTpax.

@opmupyeMble KOMIETEHIMH:

e CHoCOOHOCTh HCHOJNb30BaTh OCHOBBI  (MIOCO(MCKUX 3HAHMM g (GOpMHUPOBaHUS
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MEpoBo33peHueckoi mosummu (OK-1);

e CcnocoOHOCTP K KOMMYHHUKAIlMM B YCTHOM M NHCbMEHHOW (oOpMax Ha pPYCCKOM U
MHOCTPAaHHOM  f3bIKaxX JUIsl pELICHUs 3aJad MEXKJIMYHOCTHOIO U  MEXKYJIbTYPHOIO
B3aumoeiicteus (OK-5);

e cnocoOHOCTH paboTaTh B KOJJICKTHBE, TOJIEPAHTHO BOCIIPUHUMAS COLMATIbHBIE, STHUUECKUE,
KOH(eCcCHOHATbHBIE U KyIbTypHbIC pasnuuus (OK-6).

OcHOBHOe coepkaHue:

Pazoen |. Hcmopusa ¢unocogpckozo 3nanusa. Ilpeamer dunmocopuun. Mecto u poib
¢unocopun B KyneType. Mupososspenue. Ilpupona, cneunpuka u cTpykTypa (puiocodckoro
3HaHusa. Punocodpus um Hayka; dunocodpus u penurus; dunocodpus u kKynabTypa. DyHKIIN
¢unocopun. JlpesHeBocTouHas  ¢uinocopus. MCTOkM M OCHOBHBIE JTalbl  Pa3BUTHUSA
npeBHenHauiickon ¢umocoduu. OcHoBHbIe KONBL. Dunocodus B JlpeHem Kutae: cnenuduka,
OCHOBHBIC MIKOJBI. AHTHYHas ¢unocopus. IIpeanocsuIkn BO3HUKHOBEHHUS M OTalbl Pa3BHTHUS
dbunocodun B Jpesneit ['penun u JIpesuem Pume. Harypdunocodus. [Tudaropensm. Codpucts u
cokpaTtuky. DnukypensMm. Crounmsm. CkentunusMm. Heomnatonusm. CpenHeBekoBas Gpuiocoqus.
HcToku u 3Tamsl pa3BUTHS CPETHEBEKOBOM eBporeiickon ¢punocodun. Yuenus bi. Apryctuna u ©.
AxBunckoro. Homunanusm u peanusm. @unocodus HoBoro BpeMeHn. OMIUPU3M U palliOHAIN3M
B eBpomneiickoil ¢umocopun HoBoro BpeMeHn. CeHcyanmusMm. CkenTunusM. ATHOCTHIIHA3M.
[Ipobnema cybcranuuu. Kiaccuueckas Hemenxkas ¢punocopusi. Mapkcucrckas ¢puiocodpus. Mctoku
U TIpo0seMaThKa Kiaccuieckoi Hemerkoi pumocoduu. dunocodcekue yuenus M. Kantau I'. B. .
['erens. ®opmupoBanue u pazutue punocopun mapkcusma. CoBpeMeHHas 3anaanas Guiocodus.
[Mparmatusm. deHomeHoorus. Dk3ucTeHIManu3M. Heodpeinnsm. Anamutudeckas (uiocodus.
I'epmeneBtuka. [loctmonepansm. Pycckas ¢unocodus. Mcroku pycckoit dumocodhckoir MBICTH.
dunocodckue B3TISABI 3aMagHUKOB U ciaBsHO(WIOB. KymbTypduimocopckue M peruruo3Ho-
dunocodckue KoHIenuu pycckux mpicauteneit X1 X — nagamna XX BB.

Pazoen l. Teopemuueckue npodnemot ¢unocogpuu. Ouronorndeckue mpodiemsl. [lonsTre
obiTust B uctopun guinocoduu. [lonarue marepun. [IpoctpanctBo u Bpems. ExunHcTBO Matepuu,
JBUKEHMSI, NPOCTpaHCTBa M BpeMmeHU. PasButne B mupe. [Juanextuka. CBs3b U pa3BUTHE.
[IpyunHHOCT U OOBEKTHBHas  Iienecoo0pasHocTh. [IpuHIMI — cHCTEMHOCTH. 3aKOH H
3aKOHOMEpHOCTh. Dunocodust co3Hanus. CO3HAHME: CYIIHOCTH; MPOHCXOXACHHUE; CTPYKTypa H
dbynkun. MarepuanbHoe u wunpeanbHoe. Co3HaHue W Oecco3HarenbHOe. EAMHCTBO si3pika U
co3Hanus. ['Hoceonorus. [Ipo6Gnema uctunbl. Paccynok, pasym, panyoHanabHOCTh. EIUMHCTBO H
MHOrooOpaszue ¢opMm 3HaHwus. [IpakTuka — ocHOBa U 1ens no3HaHus. [Ipobnema uctunel. Hayka.
CrpykTypa HayuyHoro 3HaHus. OCHOBHBIE 3Talbl B pa3BUTUM Hayku. CHCTEMa HAy4YHOI'O 3HAHMSL.
Hayunoe wmupoBo33peHHE U COBpeMeHHash HayyHas KapTuHa wmupa. [IpoGiema uyenoBeka B
¢unocopun. IIpobiema antponorenesa. buomorndyeckoe u comuanbHOe B YenmoBeke. YemoBek —
UHAWBUJ — JIMYHOCTh — HHJAWBHUIYallbHOCTh. AHTPOIIOJIIOTHYECKAs MpoOieMaThka B HAayKe H
dunocoduu (MCTOPHUS M COBPEMEHHOCTB). AKCHOJIOTHYECKUE TTpoOieMbl. [Ipupoa neHHocTei; ux
knaccudukanus U mnpobiemMa ux uepapxuu. LleHHOCT, W HOpMa; LIEHHOCTh U uaean. Mopanb u
HpaBcTBeHHOCTh. CommaneHas ¢uinocopus. EmuHCTBO M MHOrooOpasue OOIICCTBCHHBIX
OTHOIICHUI; 0011ecTBO Kak cuctema. ObiecTBeHHOE ObITHE U OOIIECTBEHHOE co3HaHue. PazBurtue
oOmiecTBa Kak HCTOPUYECKHM Ipoliecc; CYIIHOCTh M KPUTEpUU OOIIECTBEHHOIO Iporpecca.
['mobanpHBle Mpobiembl U Oyayiiee denoBedecTBa. CoBpeMeHHas IIaHETapHas LMBHIN3ALINA:
IPOTUBOPEUMS M TEHJEHUUU pa3BUTHUs. [ obanu3anus u riaobdanusm (HeornobanusMm). [lpuHnumnel
COLIMATIbHO-HAYYHOTO MPOTHO3UPOBaHUsA. DyTypoNIOTHs: ClIeHApUH Oy TyIIero.

HNHocTpaHHBI A3BIK
(aHTIMIICKUI, HEMeIKUii)
Hesn aucHUIUIMHBI - (OPMHUPOBAHME CHOCOOHOCTM U TOTOBHOCTM K HMHOSI3bIYHOU
po(hecCHOHATLHOW KOMMYHHUKAITUH.
MecTo IMCHMIVIMHBI B CTPYKType HNpPOQecCHOHAJBLHON MNOATroTOBKH: JlucuuminHa
«HOCTpaHHBI SI3BIK» OTHOCUTCA K 0a30BOH dYacTH OJOKa JUCHUIUIMH 00pa30BaTebHOU
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nporpaMMbl 1o HampaBieHuto moAroToBku 46.03.02 «JlokyMeHTOBeleHHE U apXHBOBEICHUEY,
kBan(ukamnus (CTeNeHb) «0akanaBpy. JucuumimHa u3ydaercs B 1, 2, 3 u 4 cemecTpax.
®opMupyemMble KOMIIETEHINH:

® CIOCOOHOCTh K KOMMYHHKAIlMM B YCTHOH M TNHCbMEHHOH (opmMax Ha pPYCCKOM U

MHOCTPAaHHOM  s3bIKaxX JUIsl pELIeHWs 3aJad MEXJIMYHOCTHOIO U MEXKYJIbTYPHOIO
B3aumozeiictus (OK-5).

Coaepxxanue TUCHHUILVINHBI:

Pazoen 1. Obwuit unocmpannviit azpik.  CamornpeseHTanus.  3HAKOMCTBO. (CeMbs.
Opranuzanus Bectped. Padora. [Tnaauporanue. ocyr. Cropr. IlyremectBue. HTEpecHbIe MecTa.
[Tpaznuuku. IlpoxykTsl. Opranuszanus (3aka3) obena, jJaHya, yxuHa. Kade, pecropansl, MEHIO.
Henbru. Hlommuur.  CpenctBa komMmyHuMKanuu. WHrepHer. CoBpeMEeHHbIE BUIBI OOLICHMUS,
opranuzaius npogdeccuoHanbHbIXx BcTped. Poccus. CoBpemenssiii Mup. Mcropus, KyabTypa
KpynHbIX ropoaoB Poccuu. Moii ropoa. Crpana uszydaemoro si3pika. COBPEMEHHOCTb CTpPaHBI
M3y4aeMoro s3bIKa. Mcropusi, KyJabTypa HHTEPECHBIX MECT CTPAHbl H3y4aeMOro S3bIKA.

Pazoen 2. Hunocmpaunwtii a3vlk 011 npogheccuonanvuvlx uenei. COBPEMEHHBIH MHpP
npodeccuit. Peinok Tpyna. Jlronu. Komnanuun. Opranuzanun. Passutne npodeccun B Poccun u 3a
pyOexxoMm.  SI3BIKM MEXIYHApOIHOTO OOIIEHHS W UX POJb B BHIOOPE MPOGECCHH B COBPEMEHHOM
mupe. JlokyMeHTOBeneHHE M apXHMBOBEICHHE Kak cdepa Npo(ecCHOHANbHON JesTeIbHOCTH.
[Ipodeccuonanbupie  HaBblkM, yMeHHS. I[IpodeccroHanbHbBIE  MEPONPUATHS,  COOBITHSL.
[TpodeccrnonanbHbIit OIIBIT (poccuiickuii, 3apyOeKHBIN). 3HAMEHUTHIC JeATENN
poQeCcCHOHATIBLHOTO COO0IIeCTBa. Hayunas wnbopmarmms mist mpodeccuoHanbHOM chepsl.
Hctopusi, COBpeMEHHOCTb, TPobIeMbl Ipodeccuu.

Pycckuii si3bIK M KyJIbTypa pequ

Heau TMCHMNJIMHBI - 3HAKOMCTBO C OCHOBHBIMH HOPMaMH COBPEMEHHOTO PYCCKOTO SI3bIKa B
€ro yCTHOW U MUCbMEHHOH (hopMax, (hakTopaMH YCIIEIIHOTO PEYEBOr0 MOBEACHUS U METOIaMU €TO
COBEPILICHCTBOBAHUS; COOOIIEHNE OCHOBHBIX CBEICHHUN O PEUYH, €€ CTHJICBBIX PAa3HOBHIHOCTSX, O
KayecTBaX XOPOIIEH peyH.

MecTo AUCHMIUVIMHBI B CTPYKType mnpodecCHOHAILHOW MOATOTOBKHU: JlMCIHITIMHA «
Pycckuii s3bIK M KyJIbTypa peun» OTHOCHTCS K 0a30BOi yacTH OJ0Ka AUCIUILIUH 00pa30BaTeIbHOM
nporpaMMbl 10 HampaBieHuO moAroToBku 46.03.02 «JlokyMeHTOBEICHUE W apXHBOBEICHUEY,
kBanupukanus (CTeneHb) «bakanaBpy. JucuunauHa uyyaercs B 1 cemectpe.

@®opMupyemMble KOMIETEHIINH:

® CHOCOOHOCTh K KOMMYHUKAIlMM B YCTHOM W TMHCbMEHHOM ¢opMax Ha pPYyCcCKOM U
WHOCTPAaHHOM  SI3bIKaX [UIsl pEUICHHs 3aJad MEXJIMYHOCTHOTO U MEXKKYJIbTYPHOTO
B3aumoeicteus (OK-5);

e  CrOCOOHOCTH K CaMOOpraHu3aluu U camooopasoBanuio (OK-7)

OcHoBHoOe coaepkaHue:

Pazoen 1. Cmunucmuka u Kyibmypa peyu Kak yuenus o yHKUuoHuposanuu a3vika. Mecto
CTHJIUCTUKU U KyJIbTYPbl pEYU B CHCTEME S3bIKOBETUECKUX JUCIHILTUH, HICTOPUS UX CTAHOBJICHHS U
COBpEMECHHAsi  HMCClIeJloBaTelbcKass  mapagurma. OCHOBHBIE  JIMHTBUCTHYECKHE  TOHSTHS
(GYHKIIMOHATBLHOW CTUJIMCTUKH U KYJIBTYPBI peun. SI3bIK U peub. SI3bIK Kak 3HAKOBas CHCTEMa M Kak
“opymue KynbTypsl”. Peub kak ¢dopma cymiecTBoBaHUsS sA3bIKa. OCHOBHBIC BHUIBI PEUYCBOM
NEeSATENbHOCTH (CNyIllaHue, TOBOpPEHHE, MHCbMO, 4YTeHue). KynbTypa peun Kak YpOBEHb
MPAKTHYECKOTO BJIAJICHUS SI3BIKOM, KaK YYCHHE O KOMMYHUKATHBHBIX Ka4eCTBaX JHUTEPATYpPHOU
pedd M Kak CcHUCTeMa 3HAHWW, yMEHHH | HaBBIKOB, oOecrneunBaomux 3(PQPEeKTUBHOCTD
UCTIONIb30BAHUS  SI3bIKA JUIA  [eled KOMMYyHHKaruu. OCHOBHBIC aCIEKTHl KYJIbTYphl peUH
(KOMMYHUKATUBHBIM, HOPMATHBHBIN, 3THYeckuii). KyiapTypa peuun, CTHIMCTHKAa U PUTOpPUKA Kak
TeopeTndeckas 0a3a KyJbTypbl peueBoro oOmieHus. CouuanbHas W MEPCOHAJIbHASS 3HAYMMOCTD
KyJbTYPBl PEYEBOTO OOIICHUS.

Pazoen 2. Cucmema nopm pycckozo numepamypunozo A3zvika. Hopma kak LeHTpajabHOE
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HOHATHE KyJIbTYpbl peud. CBS3b HOPMATHBHOIO, KOMMYHHMKATHBHOTO M 3THYECKOIO aCHEKTOB
peueBoii KynbTypbl. Knaccudukanus HopM, criennduka s3bIKOBBIX HOPM. YPOBHHU peanusaiuu u
BapUAaHTHOCTb SI3bIKOBBIX HOpM. McTopHueckass MOJBM)KHOCTb U KOJIe€OaHMs JTUTEPATypPHBIX HOPM.
Hopwmbl ycTHOI M TUCBMEHHOW peuH, WX OOITHOCTh U pa3inuyue. [[puauHbI OTCTYIUIEHUH OT HOPM B
peuu, TUIIBI PeYEBbIX OIIUOOK, yTH UX YCTPaHEHUs U npeaynpexaeHus. Hopma u koguduxanms.

Pazoen 3. Hzoopazumenvno — evipazumenvuvle cpeocmea A3vika. Tponwvt u
cmunucmuyeckue ¢ueypel.  OnpeneneHue MOHATUH “Tpon” M “CTHIMCTHYECKass Qurypa’.
[lepenaya ¢ mnomombio GUIyp UM TpPONOB BHYTPEHHEW dKcrpeccud peud. [lpuHuumnel
ki1accupukanun ¢uryp. Xapakrepuctuka (uryp, OTHOCSIIMXCA K MyONWYHOM peuu: (uUrypsl,
YCHJIMBAIOIINE BBIPA3UTEIBHOCT peur; (UTYphl, OOJIerdaromme BOCHpPUATHE peud; (GUrypsl,
YBEJIIMYMBAIOLIME CHJIy BO3JEHCTBHA Ha ajpecaTa. Tpombl Kak CpEACTBO JIEKCHUECKOM
BBIPA3UTEIBLHOCTH (CPaBHEHHE, SIIUTET, MeTadopa, runepoosa, ajIeropus 1 T.1.).

Paszoen 4. Cmunucmuueckas cucmema pyccko2o a3vika. QYHKYUOHATbHbIE CMUIU U
npunyunsl ux evioenenus. O6mee onpeneneHue ctuist. Crenuduka MOHATUS “‘QyHKIHOHATBHBIA
cTuib”’. MlcTopust 1 COBpeMEHHOE COCTOsSIHUE M3Y4YeHMs (DyHKIMOHAJIBHBIX cTuieid. HopmaTtuBHble
CTWJIEBbIE YepThl (YHKUMOHAJIBHBIX CTHJIEH U CTWIMCTHYecKass Hopma. OOmue Npu3HaKku
BBIJICJIEHUS M 00111ast XapaKTepUCTUKA (DYHKIIMOHAIBHBIX CTHIIEH PyCCKOI0 JINTEPATYPHOTO SI3bIKA.

IKOHOMHUKA

Henu IUCHMIVIMHBI - YCBOGHHE O0a30BBIX JKOHOMHUYECKHX KATETOpH ¥ TIOHITHA U
SKOHOMMYECKHUX OCHOB IOBEJIEHUs MOTpeOuTENel 1 opraHu3anuii; popmMupoBaHue MpencTaBIeHH
0 3aKOHaX JYKOHOMHUYECKOTO pa3BUTHS; (HOPMHpPOBAHHE NPAKTHUYECKUX YMEHHH aHAIW3HPOBATH
COLIMAJIbHO-3HAYUMBbIE SKOHOMUYECKHE TPOOIEMBI U TPOLIECCHI.

MecT0 AUCHMIUIMHBI B CTPYKType NpodecCHOHATBHOH MOAroTOBKHM: JlucuuiuimnHa
«IKOHOMHUKA» OTHOCHUTCS K 0a30BOM yacTu 0JIoKa AMCLUUIUIMH 00pa30BaTEIbHON MpOrpamMmbl IO
HanpaBneHuto moArotoBku 46.03.02 «JlokymMeHTOBeJeHHE M apXUBOBEACHHE», KBaNU(UKALUS
(crenenn) «bakanaBpy. J[ucuurianHa uzydaercs B 5 ceMecTpe.

®opmupyemMble KOMIIETCHIIUN:

® CHOCOOHOCTh MCIIOJIb30BaTh OCHOBBI SKOHOMHUYECKHX 3HAaHUW B pas3lIWyHBIX cdepax
nestensHocTH (OK-3).

OcHOBHOE coepkaHue:

Pazoen 1. Beedenue 6 3Ikonomuky. Ilpenmer skoHOMHYeCKOW TeopuHu. (OCHOBBI
HKOHOMHUYECKOTO pa3BuTUsA oOmiecTBa. COOCTBEHHOCTh U MOJIENIM OPTaHU3ALUNA YIKOHOMHUYECKUX
cucteM. PplHOYHAsi opraHu3anus XO3SHCTBa KaK SKOHOMHUYECKAs] CHUCTEMa. JKOHOMUYECKHE
TEOPHH TOBapa, CTOMMOCTH, IIEHBI U JICHET.

Pazoen 2. Mukpoirkonomuka. Crpoc u npeuioxkenue. PaBHoBecHas 1ieHa. DJIaCTUYHOCTb.
OcHOBBI Teopuu TOTpeOUTENHCKOTO ToBeneHus. lIpennpuaumarensctBo. Kommepueckue u
HEKOMMepUecKHre opranusauuu. @opMHUpOBaHKE MPEANPUHUMATENBCKOTO Kanutana. M3nepxku
npou3BoACTBA. J[oX0abI OT GaKTOPOB MPOU3BOACTBA.

Pazoen 3. Makporkonomuka. OCHOBHbIE MaKpOSKOHOMHUYECKHE MOKazaTenu. JJuHamMuueckoe
paBHOBECHE M IUKIMYHOCTh B DKOHOMHKE. DKOHOMHYECKUN pocT. be3paboruiia u uHOIAIUS Kak
(bopMBbI MaKpPOIKOHOMUYECKON HECTaOMIBHOCTH. [IeHEeKHO-KpeIuTHAas CUCTeMa U MOHeTapHas
MOJUTHKA. bIo/keTHas cucTemMa i 010 )KEeTHO-HAJIOTOBAs TIOJTUTHKA.

PernonoBenenune

Hean mucuumimHbl — GOPMUPOBAHUE MPEACTABICHUN O Pa3BUTHH COBPEMEHHOTO MHUpa, 00
OCOOCHHOCTSIX Pa3BUTHUS OTAEIBHBIX PETMOHOB, KaK B MHPOBOM Maciutade, Tak U B MaciuTabde
Poccun, 06 0COOEHHOCTAX B3aUMOJCHCTBUS OTICNBHBIX CTPAaH U PErHMOHOB; BBIPAOOTKA YMEHHM
aHajgu3a  HCTOPUYECKOM,  HDKOHOMHYECKOW,  OOIIECTBEHHO-TIOIMTHYECKOW  WH(pOpMAaIuH,
apryMEHTHPOBAHHOTO U3JI0KEHUSI COOCTBEHHOM TOUYKHU 3pPEHUSI.
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MecTo JIUCHUIUIMHBI B CTPYKType mnpodeccHOHANBbHOH MOAroToBKU: JlucuumiuHa
«PernonoBeneHue» OTHOCUTCS K 0a30BOM YacTu OJI0KA AUCLUHUILIMH 00pa30BaTEIbHON MPOrpaMMBbI
no HampasneHuto noarotoBku 46.03.02 «/lokymeHTOBe[eHHE U apXHBOBEICHHUEY, KBaTU(DUKALINS
(crenenp) «OakanaBpy. JlucuuruinHa u3ydaercs B 7 ceMecTpe.

dopmupyemMble KOMIIETEHIIUN:
® CIOCOOHOCTh aHAJIM3UPOBATH OCHOBHBIC 3TAllbl U 3aKOHOMEPHOCTH HMCTOPUYECKOTO PA3BUTHS

obiectBa st GopmupoBaHus rpakaanckoi mosuimu (OK-2);
® CHOCOOHOCTh paboTaTh B KOJUJIEKTHMBE, TOJEPAHTHO BOCHPHHHMMAS COIMAJIbHBIE, STHUYECKHE,

KOoH(eccHOHaNbHBIC U KyJIbTypHBIe pa3nuuus (OK-6);
® CIIOCOOHOCTH YBaXKHUTEIBHO M OEPEKHO OTHOCUTHCS K ICTOPUIECKOMY HACIICAHIO U KYJIbTYyPHBIM

tpagummsam (OK-11).
® CIOCOOHOCTh HCIOJIb30BaTh TEOPETUYECKUE 3HAHHUS M METOJbI HCCIIEIOBAHMS Ha MPAKTHKE

(OIIK-1);

e BJAJICHHE OCHOBaMU HH(OPMALMOHHO-aHAIUTUYECKON JIE€ATENbHOCTH M CIOCOOHOCTh HX

NpUMEHUTH B ipodeccronanshoi chepe (TTK-2).

OcHOBHOE coep:kaHue:

Pa3zoen 1. Teopemuueckue ocnoswvt pezuonoeedenus. Ilpenver permonoBenenus. I[lonsrus
«pervoH» U  «pEeruoHaJIM3alus», «peruoHoBeneHue». PermonooOpasytomue  (akTOpsbI.
PernonanpHas Tunomnorusi U kiaccupukanus. PernoHanuzanus u riaoOanu3aiis Kak BeAylIue
TEHJICHIIMU PAa3BUTUA MEXAYHAPOJHBIX OTHOLICHUN. MHTEpHAalMOHANbHBIE W HAIMOHAJBHBIC
OCOOCHHOCTH Pa3BUTHS CTpaH Ha COBPEMEHHOM H3Tame. [IoHSATHEe peruoHanIbHOro MPOCTPAHCTBA.
PernonanpHOE BpeMs Kak pa3HOBUIHOCTh COI[MAIILHOTO BpeMEHH. PernoHaibHOE U TIJI00aIbHOE
Bpemsi. PerunonanbHas monuTuka. PermoHanpHas BnacTh. PervoHanbHOE — ympaBJieHHE.
Pernonanpubie KOHQUUKTBL. PernoH Kak CyObEeKT BHEIIHEW MOJUTHKHA H MEXIyHApOIHBIX
OTHOLLIEHUH.

Pazoen 2. Pezuonogedenue Kak KOMNIEKCHAA COUUANbHO-ROJIUMUYECKAA OUCUUNIUHA.
CraHOoBJIEHHE PETMOHOBEJCHUS Kak Hayku. COBpPEMEHHbIE KOHLEMIUU PErHOHAIbHOIO Pa3BUTHSL.
MeTo10I0THYECKHE OCHOBBI PETHOHOBENCHUSA. MeETOoAbl PErMOHOBEIYECKUX HCCIICIOBAHUM.
['unotessl. Bepudukanusa. Hayunoe m3ydyeHue kak ocHOBHasi ¢opMa HaydHOW paboTel. OOmias
CcXeMa X0Jla Hay4YHOro uccliiefoBaHus. Vcrnonb30BaHne METOJOB HAYYHOI'O MO3HAHUS, JIOTHYECKUX
3aKOHOB W TIpaBWJI B HCCIEAOBAHUAX IO peruoHanbHON mpobiemaruke. VcTouHuku u
ucTopuorpadusi peruoHOBEICHUS.

Pazoen 3. Ocobennocmu pecuonanvnozo pazeumus 6 cospemennom mupe. COBpEMEHHBIE
pernoHanbHble cuctembl: EBpona, CIIIA, Jlatunckas Awmepuka U T.A. OKOHOMHMUYECKOE
COTPYJIHUYECTBO U HKOHOMHMYECKOE MPOTHUBOOOPCTBO B cOBpeMeHHOM wmupe. [lomutnyeckoe
B3aMMOJIEICTBHE U NOJUTHYECKOE IPOTUBOCTOSIHUE B COBPEMEHHOM MUDE.

Pazoen 4. Pezuonanvnas cmpykmypa Poccuu.  Dtanpl, 0COOCHHOCTH U PE3YJIbTaThI
COLIMO’PKOHOMUYECKOTO M COLIMOKYJIBTYPHOTO Da3BUTUS PETHOHOB Poccum u  compenenbHbIX
rocygapctB.  @Dexepanuzaisi KaKk OCHOBAa TOCYAAapCTBEHHO-TEPPUTOPHAIBHOTO YCTpPOMCTBA
Poccun. Uctopuueckue, 5JKOHOMHYECKHE OCOOEHHOCTH pernoHanbHOro aeneHus Poccun. Cucrema
OpraHoOB rOCYJJapCTBEHHON U MyHHUIMNAIbHOUM BiacTh. OCHOBHBIE PETHOHOBEAUECKHE U UCTOPHKO-
KpaeBequeCcKHe LIEHTPbI pErMoHOB Poccun. ConuanbHele, YKOHOMUYECKUE,
STHOKOH(eccHoHallbHbIe OCOOEHHOCTH pPa3BUTUSL pPErHoHOB Poccum. MesxpervuoHanbHbIe
OTHOLIEHUs1 coBpeMeHHOM Poccuu. TpaHcrpanuuHoe CcOTpyaHUYECTBO. B3aumonerncTsue
POCCHUICKIX PETHOHOB C 3apyO0eKHBIMU PErHOHAMU U CTPaHAMH.

Pazoen 5. Cospemennasa zeononumuueckas cumyayud. CTOIKHOBEHUE HHTEPECOB TPYMII
CTpaH Ha MHUPOBOM apeHe. Mcropuueckne KOPHU COBPEMEHHOW TIE€OMOJIUTHYECKOW CHUTYyallWH.
CrocoObl  pemieHuss MEeXAYHAPOAHBIX KOH(IUKTOB (TIEPEeroBOPHl, 3KOHOMHUYECKHE CAHKIIHH,
BOCHHBIE CTOJIKHOBEHHUS). MeXIyHapoAHblE HOKOHOMUYECKUE, MOJUTHYECKHE, KYyJIbTypHBIE
OpraHu3aIu.

MartemaTuKa
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Lesn aucuMMINHBI - GOPMHUPOBAHUE CUCTEMHOTO MPEJCTABICHUS 00 OCHOBHBIX MOHATHUSX,
MOJIO)KEHUSAX M METOAAX MaTeMaTHKH,  HEOOXOIMMBIX Uil pEIIeHUs MPUKIAJHBIX 3a1ad
JOKYMEHTALMOHHOTO 00ecrieueH sl yIpaBIeHUsI U apXUBHOI'O JejIa.

MecTo AuMCHMIVIMHBI B CTPYKType mnpodeccHOHATBbHONW NOATOTOBKH: JlucuuruinHa
«Matematuka» BXOAUT B 0a30BYI0 4acTh OJIOKa JUCIMILIMH OOpa30BaTENbHOW MPOrpaMMBbl IO
HanpaBieHuio mnonarotoBku 46.03.02 «JlokyMeHTOBeIEeHHE M apXWBOBEIEHHUE», KBaimu(uKamms
(crenenp) «bakanaBpy». lucuuruinza usyyaercs B 1 u 2 cemecTpax.

®opmupyeMble KOMIETEHIMH:

® CINOCOOHOCTh K HCIIOJIB30BAHUIO OCHOBHBIX METOJIOB, CIIOCOOOB M CPEICTB IOJIy4EHUS,

xpanenusi, nepepadotku napopmarmu (OK-10).

OcHoBHOe conepxaHue:

Pazoen 1. Beeoenue ¢ mamemamucxy. IIlpenmer mareMaTHKu. BO3HMKHOBEHHE M pa3BUTHE
MaTemMaTHku. Maremartndeckuil s3bik. Crneuuduka MaTeMaTHYeCKOro 3HaHMA. MaremaTHka B
cucreMe Hayk. lIpuMeHeHHe MaTeMaTH4eCKMX METOOB [l pELIeHHs NPUKIaJHBIX 3ajad
JIOKYMEHTAIlMOHHOTO 00ecleyeHusl yIpaBieHUsl U apXUBHOIO Jena. MHOXeCTBa U UX AJIEMEHTHI.
Crioco0sb1 3ananus MHOXecTB. [IpencraBnenne MHoxxkecTB B OBM. Omnepanuu Haj MHOXKECTBaMH.
[Ipsimoe (mexapToBO) mpousBeneHHe MHokecTB. CBoMCTBa omnepauuii HajJ MHOXECTBaMH.
OTHOIIEHUS: TOHSATHE, KOMIO3MLUSA, CTENEeHb, sapo. I'paduueckue mpencraBieHUs] OTHOLICHUM:
KOOPIWHATHBIN, JINHEHHO-KOOPIMHATHBIN, THHEWHBIN, TpadoBbIii MeTOAbl. CBOWCTBA OTHOIICHUH.

Paszoen 2. dnemenmovr ouckpemnoit mamemamuku. CyIIHOCTb MATEMaTUYECKOW JIOTHKH.
[Tonstue BbickazbiBaHUS. OCHOBHBIE JIOTMUECKHE OIEpallMd Haja BbICKa3bIBaHUSAMHU. DOpMYJIbI
anreOpsl BeIcka3biBaHM. CocTaBieHne TabnuL UCTUHHOCTH Ut popmyit. Kinaccudukanus gpopmyin
anreOpbl BbICKa3bIBaHUNW. OCHOBHbBIE PaBHOCHIJIBHOCTH alreOpbl BbICKA3bIBAHUI M PaBHOCHUJIbHBIC
npeoOpaszoBanus popmyi. [Ipoucxoxxaenue OyneBbix ¢GyHKIMNA. ByneBbl GyHKIMM N TEPEMEHHBIX.
CBoiicTBa AM3BIOHKIINY, KOHBIOHKIIMU W OTPHUIAHUA Jisi OyneBbix ¢GyHKuui. CriocoObl 3amaHus
byukuii. Beipaxxenue omHux OyneBbIx QyHKIMEI uepe3 Apyrue. [loctpoenue dopmyn anreOpsbl
BBICKa3bIBaHUH 10 3aaHHON (yHKIMU. COOTBETCTBHE MEXAy (PyHKUMAMU U HOopMyIaMu airedpsl
BbICKa3bIBaHUH. Peanuzanus ¢yHkumii popmynamu aaredpsl BeickasbiBaHui. Criocol nepexoja ot
TabauaHoro 3amanus QyHKIHH K GopMyie anreOpbl BrIcKa3biBaHUA. OCHOBHBIE TIOHATHS TpadoB.
OneMeHTsI rpadoB: noarpadbl, MapLUIPyThl, LIEMH, LUKl BaneHTHOCTh, CBA3HOCTh BEPIIUH Ipada.
Paccrossame wmexnay BepmuHamu. Pasnuunbie BHIBI TpadoB: opueHTHpOBaHHBIE (oprpadsl),
IpoCThble, TPUBHANIbHBIE, IOJHBIC, ABYOJbHbIE, HallpaBiaeHHbIe. [lonsaTHe neca, aepeBa. Onepauun
Hax rpadamu. [lonsTie MapmpyTa, myTH B rpadax. CymecTBoBaHHE MTyTEH.

Pazoen 3. dnemenmvr mampuunozo awnanusza. llonsThe MaTpuibl M ee 0003HAYEHUS.
OneMeHThl MaTpullbl U UX HUHAEKCh.. Buael Marpuu. JIuHelHble onepanuy Haja MaTpHULIAMMU:
CJIO)KEHHUE, BBIYMTAHUE U YMHOKEHHE MaTpullbl Ha yucio. [lepeMHOXXeHHE M TPaHCIOHUPOBAHHE
matpull. [loHsiTHE ompenenuTenss KBaApaTHONM MaTpULIbI BTOPOTO, TPETHErO0 M N-TrO MOPSAKOB.
MuhHop u anrebpamyeckoe JJOMNOJIHEHUE HJieMeHTa omnpeaenurens. CBONHCTBa oOIperenuTeNel.
CrniocoObl BBIYMCIIEHUSI omnpenenurenel N-ro nopsaka. [lonstue marpuisl, oOpaTHOM K JTaHHOM.
[TpucoennnenHas (coro3Hasi), HEBBIPOKIEHHAs (HEOCOOEHHas), BBIPOXKIACHHas (OcOOEHHAs)
Matpunia. Haxoxmenue waTpuibl, OOpaTHONW K JaHHOM C TIOMOINBIO TPUCOCAMHEHHOM U
3JIEMEHTApHBIX TPe0Opa30BaHU.

Pazoen 4. Inemenmol mamemamuyeckozo ananusa. Ilonstue mpenena QyHKIHMHM B TOUYKE.
VYcnosue cymectBoBanus npenena ¢pyHkuuu. Hanbosee ynorpednsiemble npenensl (3aMedarenbHble
npezensl). [lonsTHEe MPON3BOAHOM, €€ reoMeTpuieckuid U (puzndeckuii cMbicia. OCHOBHBIE TIpaBUIIA
muddepentmposanus. [IpousBogHast BToporo nopsiika. @U3nueckuii CMbICI BTOPOM MPOU3BOAHOI.
[Monarue n o603HaUEHUE MTPOU3BOAHOM N-TO mopsiaka. [lonsrue dynkmm, nupdepeHnupyemoii B
touke. Juddepenunan GyHKIuN nepBoro nopsaka, €ro reOMeTpUYECKUi 1 MEXaHUYECKHI CMBICIT.
[Mpumenenne muddepeHnrana B NPUOTIKEHHBIX BbIYHCICHUAX. CBoicTBa nudepeHuana.
Juddepenunans Beiciux nopaakos. [leppooOpasnas ¢ynxius. HeonpeneneHHslit HHTErpai u ero
cBoiictBa. Tabiuua OCHOBHBIX HEOIpeAeNeHHbIX HHTerpajioB. [Ipocrelimme mnpeoOdpa3oBaHus
muddepeHnmanoB. MeTox HEMOCPEACTBEHHOro WHTerpupoBaHus. [IprMeHeHHe MeToja 3aMEeHBI
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HepeMEeHHOH (MM MEeTO/a MOJCTAHOBKH) U METO/a MHTEIPUPOBAHMS M0 YacTAM IPU BBIYMCICHUU
HeonpeneaeHHoro nurerpaia. [lonarue onpeneneHHoro uaTerpana. Ero reomeTpudeckuil CMBIC U
ocHOBHBIe cBoicTBa. Dopmyna HeroTona-JleiiOnuna. [IpumeHeHne mMerona 3aMeHbI MEepEeMEHHOM
(MM MeToAa TOJCTAaHOBKM) W METOJAa HWHTETPUPOBAHUS IO YACTAM INpPU  BBIYUCIECHUU
OIPEEIIEHHOr0 HHTErpaa.

Pazoen 5. dnemenmwvr meopuu eepoamuocmeii. ieMeHTb KoMOuHatopuku. IIpaBuio
cyMMbl. OCHOBHOM NMPUHLIKI KOMOWHATOPUKU. PazMerieHus u3 N 3JeMEeHTOB 10 M 6e3 MOBTOpeHUH
u ¢ noBropeHusiMu. IlepecraHoBKHM M3 N 37I€MEHTOB: 0€3 MOBTOPEHHM M C HOBTOPEHHSIMH.
Coueranue U3 N 3IEMEHTOB 110 M: 63 MOBTOPEHUN U ¢ TOBTOPEHHUSIMH.

Cnyuaitasie coObiTusa. [lonmHas rpynma coObITHI. DieMeHTapHbIE HUCXOMAbl. biaronpusitHbie
ucxopl. Anredpa coOBITHI: CyMMa, pa3HOCTb U MPOM3BEACHUE COOBITHH. BeposTHOCTH COOBITHSL.
OcHoBHbI€ cBOICTBa BeposTHOCTU. Kitaccuueckoe onpeenenrne BEpoSITHOCTH. TeopeMbl CII0KEHUS
U yMHOXEHHs BeposTHocTel. Dopmyna momHoil BepostHocTH, (popmyrna baiieca. IloBropenue
ucnbelTaHui. CrnyyailiHble M HENpPEpbIBHBIE BEJIUWYMHBI. 3aKOH pacIpeleeHHs] BEpOSATHOCTEH
JUCKpeTHOM ciydaiiHoW BenuuuHbl. CrnocoObl 3aiaHus 3akoHa pacnpeneneHus. DyHKIMA
pacnpenesieHusl BEpOSTHOCTEW CIlydyallHOM BEJIMYMHBI U €€ CBOMcTBa. [MOTHOCTH pacnpenesieHus
BEPOSATHOCTEN HEINPEPHIBHOM CIy4YallHOM BEJIMYMHBI U €€ CBOMCTBA. BeposATHOCTH momnamaHus
CIy4yallHOM BEIWYMHBl B JaHHBIM MHTEpBaJ. UMCIIOBBIE XapaKTEPUCTUKUA JUCKPETHBIX U
HENPEPBIBHBIX CIy4YalHBIX BEJIWYMH. 3AKOHBI PACIPEIEICHNs HENPEPBIBHBIX CIyYalHbIX BEJIUYMH.
[lokazarenbHbIi 3aKOH, €r0 YHUCJIOBbIE XapaKTEPUCTUKU U (QYHKIUS paclpeleneHus. 3aKoH
PaBHOMEPHOTO DPACIPEICIICHUs] BEPOATHOCTEH, €ro YHUCIOBBIE XapaKTEPUCTUKU U (QYHKIHS
pacnpenenenus. HopmanbHblil 3akoH pacnpeneneHus. KpuBas ['aycca m ee wucciienoBaHue.
BinsHue napaMeTpoB HOPMaJBHOTO paclpenenceHus Ha Buja kpuBod ['aycca. BeposTHoCTb
NONaaHUs] HOPMAJIBHO PACIPEECICHHON CIIy4aiiHOW BEJIMYMHBI B 3alaHHbIA MHTEepBAN. DyHKIMS
Jlammaca u ee cBoMcTBA.

HNudpopmaruka

Hean aucuumIMHbBI - (GOPMUPOBAHME TEOPETUUYECKUX 3HAHUM O O0a30BBIX MOHATHAX U
KaTeropusix WH(GOPMATHKH, TPEICTABICHUNH MPOTPAMMHO-TEXHHYECKHUX CPEICTBAX pear3aluu
MH(QOPMALMOHHBIX HPOLIECCOB, MPAKTHUYECKUX YMEHUH aJTOPUTMHU3ALUM U MPOrpaMMHPOBAHUS
po(heCcCHOHANTLHBIX 3a7ad.

MecTO0 AMCHMIUIMHBI B CTPYKType MNpo(ecCHOHAIBHON NOAroToBKHU: JlucuuminHa
«MudpopmaTika» BXOIUT B 0a30BYI0 YacTh OJOKa MUCHUIUIMH 00pa30BaTENbHOW MPOrpamMMbl MO
HanpaBneHuto nmoArotoBku 46.03.02 «JlokymMeHTOBeIeHHEe M apXUBOBEACHHME», KBaNU(UKALUS
(crenenp) «bakanaBpy. lucuurumaa n3yyaercs B 1 1 2 cemecTpax.

® CIOCOOHOCTh K MCIIOJIb30BAaHUIO OCHOBHBIX METO/OB, CIIOCOOOB U CPEACTB IOJY4YCHMS,
xpaHeHusi, nepepadbotku uapopmanuu (OK-10);

e BiajeHue 0a30BBIMHM 3HAHUSAMHU B 00JACTH MH(POPMALMOHHBIX TEXHOJOTHH (IpOrpaMMHBIE
IOPOAYKTBI, HCIHOJB3yEMblE B YNPABICHUM JOKYMEHTaMH, CHCTEMbI 3JIEKTPOHHOI'O
JOKYMEHTO000pOTa, TEXHOJIOT U CKaHUpOBaHHs J0KyMeHToB) (OITK-2);

® CIOCOOHOCTh pelaTh CTaHAApTHBIC 3a/a4d MPOPECCHOHATIBHON NEATETbHOCTH HAa OCHOBE
MHPOPMAMOHHON W OuOnmorpaduyeckorl KyJIbTypbl C NPHUMEHEHHEM WH(POPMAIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH M C y4E€TOM OCHOBHBIX TpeOOBaHMH HH(POPMALMOHHOM
oesonacuoctu (OITK-6);

e BJAJICHUE HAaBBIKAMU HCIOJIB30BAHUS KOMIIBIOTEPHOM TEXHMKM M HH(POPMALMOHHBIX
TEXHOJIOTUH B JOKyMEHTAMOHHOM oOecriedeHun ynpapieHus u apxuBHoM jene ([1K-14).

OcHoOBHOe conepxkaHue:

Paszoen 1. Bazoevie nonamua u xamezopuu un@opmamuku. MHOTO3HAYHOCTh MOHATUS
«uH(popMmaTuka». MH(popMaTHKa Kak OTpacip HApOJHOIO XO3siicTBa, (pyHAaMEHTalbHas Hayka,
OpUKIaJHas JUCHMIUIMHA. Mecto HMHPOPMATUKKM B CHCTEME HayK. TEeHAEHIMH pa3BUTHUS
nndopmatuku. [loHsTre MHOOPMAITMOHHOW TEXHOJIOTHMH W WH(POPMAIMOHHON CHCTeMBbl. Buabl u
cBoiictBa uHpopmauuu. M3mepenue wundopmanuu. Ilepenaua wunHpopManuu B COLHUAIBHBIX,
OMOJIOTMYECKMX M  TEXHHYECKHX cucTeMax. MojenupoBaHue Kak  METOJ  IO3HaHMSL.
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MmuoroacnekTHast knaccudukanus mozaeneil. HasHaueHune u BUABI MHPOPMAIMOHHBIX MOJENCH.
®opmbl TipencTaBineHust Mojeneid. OCHOBHBIE 3Tambl pa3pabOTKH M WCCIIEAOBAaHUS MoJENel Ha
KOMIIBIOTEPE.

Pa3zoen 2. Texnuueckue cpeocmea ungpopmamusayuu oouecmea. Knaccuduxanus IBM.
[TepcnexTuBsl pa3sutus IBM. IlepcoHanbHbli KOMIBIOTEP Kak BaKHEHIee CPeCTBO 00pabOTKU
uHpopmanuu. ba3oBas ammapatHas KOH(MUTypamusi TepcOHANBHOTO Kommbiorepa. CocTtaB u
Ha3HayeHHe OJIOKOB  MEpPCOHANBHOTO  KOMMbIOTepa. DyHKIMOHANBHBIE  XapaKTEPUCTUKU
NePCOHAIBHOTO KOMUbIOTepa. [IpuHiun mporpammuoro ympasienuss OBM. HudopmannonHo-
JIOTUYECKHE OCHOBBI IIOCTPOEHHUS MEPCOHAIBHOTO KoMIbloTepa. KoaupoBaHue YHCIOBOMA,
CUMBOJIbHOM, Tpaduueckoil, 3ByKoBOi M BujeouHpopmaiuu. Vcrnonp30BaHUE CXEM JIOTHYECKUX
omepanuii B pealu3allid OCHOBHBIX JIOTHUECKHX YCTPOMCTB TMEpPCOHAIBHOTO KOMIIBIOTEPA.
BHemane ycTpoiicTBa TNEPCOHAIBHOTO KOMITBIOTEpA: BUABI, HAa3HAYCHHWE M XapPaKTEPUCTHKH.
DNEKTPOHHBIE HOCUTENU HHPOPMAIUH. BUbI, HA3HAUYCHUE U XapaKTEPUCTUKU.

Pazoen 3. Ilpozpammusie cpeocmea ungopmamuzauyuu ooéuecmea. Knaccubukarus
MPOTPaMMHBIX CPEICTB TMEPCOHAIBHOTO KoMMbioTepa. CHCTEMHBIE MPOrpaMMHBIE CPEACTBA:
Ha3HaueHWe, BUAbl. Ha3HaueHwe, (QYHKIMOHAIBHBIE IOJCUCTEMBI, MPHUHIUIBI TOCTPOCHUS
OTIEpAIlMOHHBIX CHCTeM. BuIbI, Ha3HAUEHHE CEPBUCHBIX mporpamm. [IpuknagHeie mporpaMMHBIE
CpeZICTBa: Ha3HAYCHHE, BU/IBI. XapaKTEPUCTHKA COBPEMEHHOTO PhIHKA MPUKJIAIHBIX MPOrPAMMHBIX
cpenctB. MHCTpyMeHTanpHBIE TMPOTPAMMHBIE CpPEJCTBA: Ha3HAUYEHHME, BHUIBL. XapaKTepUCTUKA
COBPEMEHHOTO pBbIHKA HWHCTPYMEHTAJBHBIX TPOTPAMMHBIX CpPEACTB. TEHACHIMH pPa3BHTHUS
MPOrPaMMHBIX CPEJCTB.

Pa3zoen 4. Ocnoewvl anzcopummuszayuu u nNPOZPAMMUposanus. ITATbl Mpolecca pa3paboTKu
MPOTPAMMHBIX CPEICTB. AJITOPUTMBI: TOHSATHE, CBONCTBA, (OpPMBI MpeacTaBieHUs. ba3zoBbie
KOHCTPYKIIMU aJTOPUTMOB. JINHEHHbIE, pa3BETBICHHBIC, UKINYECKUE. MeToIbl TPOSKTHPOBAHNUS
nporpaMMHbIX cpeacTB. CTpyKTypHOE TPOEKTUPOBAHHWE U TporpaMmupoBaHue. [IpuHIUTIBL
CTPYKTYpPHOTO  TpOrpaMMHpoBaHus.  JIOCTOMHCTBAa  CTPYKTYpHOTO  TPOTPaMMHUPOBAHHS.
XapakTepucTuKa s3blKa CTPYKTYPHOTO IPOrPaMMHUPOBAHUS.

NudopmManHOHHbIE TEXHOJIOTHH
Lean ocBoeHWs AMCHUILIMHBI — (QOPMHpPOBAHWE TPEACTABICHUH O KOMIIOHEHTHON
CTPYKTYpE U BUJIaX HH(POPMAIIMOHHBIX TEXHOJIOTHH.

MecTo AuMCHMIVIMHBI B CTPYKType mnpodeccHoHANbHONH NOATOTOBKM: JlucuuruivHa
«MH(popMaIlMOHHBIE TEXHOJIOTMW» BXOAUT B 0a30BYIO YacTh OJIOKA AMCLUIUIMH 00pa3oBaTeNbHON
porpamMMbl 10 HampaBiieHut0 MoAroToBku 46.03.02 «JloKyMEHTOBEICHHE W apXWBOBEIICHUEY,
KkBanupuKamus (CTeneHb) «bakanaBpy.) JUCIUIUINHA U3ydaeTcs BO 2 CEMEeCTpe.

®opMupyemMble KOMIIETCHINHN:

® CIIOCOOHOCTh K HCIIOJIb30BAaHHIO OCHOBHBIX METO/IOB, CIIOCOOOB W CPEACTB IOJNyUYCHHS,

xpaHeHusi, nepepadbotku uapopmanuu (OK-10);

e BIAJICHUE HABBIKAMU HCIIOJIB30BAaHUS KOMITBIOTEPHOM TEXHUKM W WH(POPMAIMOHHBIX

TEXHOJIOTUH B IOKyMEHTAIMOHHOM OOeCIiedeHUH yrpapiicHus u apxuBHoM jaeie ([1K-14);

® CIOCOOHOCTb  COBEPIICHCTBOBaTb  TEXHOJOIMHM  JOKYMEHTALMOHHOIO  oOecrnedeHus

yIpaBJICHHs 1 apXUBHOTO JieNa Ha 0a3e ucnonb3oBanus cpencts apromarusanuu (ITK-15).

OcHoBHOe conepxaHue:

Pazoen 1. Hughopmayuonuslie mexunonozuu — 0CHO8A UHPOPMAUUOHHO20 NPOU3BOOCHIEA.
Onpenenenue MOHATHS «UH(POPMALMOHHAS TEXHOJOTHs». BO3HMKHOBEHHWE W 3Talbl pPa3BUTUA
UHPOPMALMOHHBIX TexHosorui. Ilpenmer, nenap W 3amauu  MH(MOPMALMOHHBIX TEXHOJOTHH.
B3aumocBs3p  MHQOPMALMOHHBIX ~ TEXHOJOTMH ¢  MHPOPMAIMOHHBIMM  CHCTEMaMu U
UHQOPMALIMOHHBIMU pecypcaMu. Buabl COBpeMEHHBIX WH(GOPMALMOHHBIX TEXHOJOTHH 1O
pa3UYHBIM OCHOBaHUSAM JenieHus. VH(popManMoHHO-KOMMYHHKAIIMOHHBIE TEXHOJOTHH KakK
0COOBII BHI COBpEMEHHBIX MH()OPMAIIMOHHBIX TeXHOJIOrMH. Bo3pactanue posiu nHGOpMaMOHHbBIX
TEXHOJIOTHI B COBpeMeHHOM oOmiecTBe. Poibp mH)OpMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIMA
B PEUHXMHUPHUHIE€ TEXHOJIOTUI JOKYMEHTAI[MOHHOIO 00ecrieueH sl yIpaBIeHUsl U apXUBHOI'O Jeja.
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TenaeHUMH W TEPCHEKTUBBI pa3BUTHS HMH(GOPMALMOHHBIX TexHoJoruil. MHdpopmannonHas
TEXHOJIOTHYECKAss CHCTeMa: OIpENeNICHUEe TOHATHUS, CTPYKTypa, (YHKIUH, MPUHIIMIIEI
¢dyHkunoHupoBaHus. Bunel obecneuenuss nHGopManmoHHbIX TexHosorui. [loHsTue miatdopmsl
MHQOPMALMOHHBIX TeXHONOTHH. CHCTEMBI perJaMeHTHPYIOIIeH IOKyMEHTauun B  cdepe
UH(POPMALMOHHBIX TeXHONIOrui. [ToHsTHE AP PEKTUBHOCTH MHPOPMALIMOHHBIX TEXHOJIOTHH.

Pazoen 2. Komnonewmmuasa  cmpykmypa  UHQOPMAUUOHHOU  MEXHOI02UU.
Nudopmanus kak pecypc ¥ npeaMeT TpyAa WHPOPMALMOHHBIX TEXHOJIOrHHA. Bunael nndopmanun
10 Pa3JIMYHBIM OCHOBaHUAM JeneHus. DopMbl npeacTaBiIeHns HHPOPMAIUK KakK MpeaMeTa Tpyaa
UHPOpMALMOHHOM  TexHosoruu. IlpogykTel W  yciayru WHGOPMAIMOHHBIX  TEXHOJOTHH.
[MotpeOuTensckue CBOWCTBA MH(POPMAIMOHHBIX TPOIYKTOB W YyCiyr. Bumel mH(MOpMaIMOHHBIX
OpOAYKTOB U ycayr. KauecTBo MpOIyKTOB M yCIyr - Ba)KHEHIIAs XapaKTEpUCTHKA TEXHOJOTHH.
XapaKkTepuCTUKM  KadyecTBa HMH(DOPMAIMOHHBIX  TMPOAYKTOB M yCIHyTr. TeXHOJOTHYECKOe
o0ecrieyeHre KauecTBa MPOAYKTOB M yciyr. CocTaB U coJepkKaHue MPOoLEeccOoB MHPOPMAIIMOHHBIX
texHosoruii. CTpyKTypa W XapaKTEpPHCTHUKH IPOU3BOACTBEHHOIO Tpolecca. TeXHOIOrmdecKue
IpoIecChl KaK BaKHEHIINE KOMIIOHEHTHI MPOU3BOJCTBEHHOrO Ipouecca. THUIBl TEXHOIOTHUECKUX
orepanuii  MHPOPMALMOHHOTO  TPOM3BOJCTBA:  3JEMEHTapHbBIC,  (HOPMAIBLHO-TOTHYECKHE,
TBOpUeckHue. TeXHOIOrnyeckhue W BCIOMOTATEIbHBIE MEPEXO0Jbl, TEXHOJOIMUECKUE IMPHEMbI U
METOABl B COCTaBe WH(MOPMAIIMOHHBIX TEXHOJIOTHYECKUX onepanuii. CrocoObl OmucaHus
TEXHOJIOTUYECKUX IMpoLeccoB M omnepanuil. I'paduueckoe u300pa’keHHE TEXHOIOTHUECKUX
nporieccoB. OCHOBHbIE HWH(OPMALMOHHBIE TEXHOJOTHUECKUE TMPOIECcChl: cOop, o0paborka/
nepepaboTKa, XpaHEHHe, MOMCK, paclpocTpaHeHue/ mepenadya uHdopmaruu. MupopmanmonHsle
TEXHOJIOTUYECKHE TPOLIECCHI M OTIepaIii Kak 00BEKTHl aBTOMATH3AIINH.

EcTecTBeHHO-HAyYHasi KAPTHHA MHPaA
[lenu MUCHMIUIMHBI - (OPMUPOBAHKE CUCTEMBI TCOPETUYCCKUX 3HAHWUN M TPEACTABICHUN O
NpUpPOZE, UICTOPUH €€ MCCIECIOBAHUS M 3HAYMMOCTH COBPEMEHHOTO €CTECTBO3HAHMUS /ISl CO3IaHUS
HOBBIX COIMOKYJIbTYPHBIX M HH)XCHEPHBIX TEXHOJIOTHA.

MecTo AUCHMIVIMHBI B CTPYKType mNpodeccHOHAIBLHON moaroToBkM: JlucruminHa
«EcTecTBeHHO-Hay4YHass KapTHHA MHpa» BXOJUT B 0a30Byl0 4YacTh OJIOKAa JUCIUTUIMH
0o0pa30oBaTeNbHON TpOorpaMMbl 10 HampapiieHHuto moarotoBku 46.03.02 «JlokyMeHTOBeJCHUE H
apXUBOBEACHHEY, KBaTH(UKaIus (cTeneHs) «0akanaBpy.) Juciuminna uyyaercs B 6 cemecTpe.

®opmMupyemMble KOMIETEHIHN:
® CIOCOOHOCTh HCIIOJB30BaTh OCHOBBI  (UIOCOPCKUX 3HAHWU I (popMUpOBaHUS
MuUpoBo33pendeckoit nosurpn (OK-1);
e  CrocOOHOCTB HCIIOJIB30BaTh TEOPETHUECKUE 3HAHUS M METOJIbl UCCIICOBAHUS HA MPAKTUKE

(OIIK-1).

OcHoBHoOe coaepkaHue:

Tema 1. Ilpeocmaenenue o nayunoii kapmune mupa (HKM). Harnannocts u
KOHIIETITYaJbHOCTh B HAYYHOM IO3HaHUU. Ponb MOHATHH. AOCTPaKTHO-JOIMYECKOE M HarJsiaHO-
oOpazHoe - @opmbl mnpesentamn  HKM. Crpykrypa HKM: npeaMmerHo-onucaTenbHBbIH,
O00BSCHUTENBHO-PETYISTUBHBIA, T€PMEHEBTUYECCKUI OIIOKH. Bunet HKM - oO0mienayunas u
yactHass (OHKM u YHKM). ®yukuuun HKM - mupoBo33peHueckas, METOAOJOTHYecKasi,
KOMMYHHKAI[MOHHAS.

Tema 2. Ilpeomemmnoe cooepicanue ¢uzuueckoi kapmunvt mupa (®KM). OtkpbiTue
npuposl. [IpocTpaHcTBO M BpeMsi B KJIAaCCHYECKOM MexaHuke. MexaHuyeckas KapTUHa MUpa.
[IpocTpaHcTBO M BpeMsi B TEOPUHM OTHOCUTENBbHOCTH. KBaHTOBas MEXaHUKa - HayKa O MUKPOMUPE.
OcHoBHbBIE TIPUHIIUIIBI, 3aKOHBI. Kinaccudukaus 31eMeHTapHbIX YacTHII. Hcropuueckue TUIBI
OKM: mexaHuueckas, BOJIHOBas (3JEKTPOMarHUTHas), KBAaHTOBast

Tema 3. Ilpeomemnoe cooeprcanue acmponomuueckoi kapmunvt mupa (AKM).
[IpencraBnenue o 3B€3JHOM MHUPE: UCTOPUSI U COBPEMEHHOCTD. Konmnemnust 6076110T0 B3pHIBA.
Crpykrypa Beenennoii. Cuenapuu Oyayiuero st BeeneHHoil.

Tema 4. Ilpeomemmnoe cooeprcanue xumuueckoiui kapmunwvt mupa (XKM). Pazsurtue
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MpeJICTaBICHUI O BelecTBe: neMeHnTHas xumus (17-18 BB.); cTpykTypHas xumus (2 monoBuHa 19
B.); YY€HHE O XHUMHUYECKUX TIpolleccax; OHBOJMIOIMMOHHAsS xuMus (2 mona. 20 B.); Xumwus
9KCTpeMallbHbIX cocTosiHUM (2 mos. 20 B.). Xumus B Havasne 21 B.

Tema 5. Ilpeomemnoe coodeprcanue oOuonozuueckoi kapmunvt mupa (BKM).
Mertononoruyeckue ocHOBbl Ouonorun 20 — Hau. 21 BB. Co3laHue CHUHTETHYECKOH TeopHuu
sBosolMK.  OCHOBHBIE  ypOBHM  OpraHM3alliM  JKUBOTO:  MOJIEKYJISIPHO-T€HETHYECKHH,
OHTOT€HETUYECKHA, TOMYJIIPHO-BUIOBOM, OMOreoneHoTuYeckiii. BO3HMKHOBEHUE KU3HU HA 3eMIIe,
ee 3Boroius. AaTporiorenes. [lepcrekTuBel Onosiory B Havase 21 Beka.

Tema 6. Ecmecmeennonayunvie 0CHO8bL COBPEMEHHBIX MEXHOI02UI U IHepzemuKu. MUKpo-
¥ HaHOAJIEKTPOHHAs TexHousorus. Jlazepusie TexHonornu. CoBpeMeHHbIe OnoTexHonoruu. ['enHsie
TexHosoruu. [Tpobaemsbl KITOHMPOBAHHUS.

Tema 7. Cogpemennan ecmecmeenno-nayunas kapmuna mupa (CEHKM) u
mupoeosspenue. CEHKM-cuHTe3 4vacTHOHay4yHbIX KapTuH Mupa. 3akoHoMepHoctn CEHKM:
rII00ANBHBIA  ABOJIOIMOHU3M, CHHEPreTHKa, MEXAUCIUILUIMHAPHOCTh €CTECTBEHHOHAYYHOTO
no3Hanus. EcTecTBO3HaHME - PEBOIIOIMOHU3UPYIOIIAs CUJIa IMBUIM3ALINN.

Be3onacHocTh Ku3HEAEATENLHOCTH

Heaun nucuunauHbl - (QOpMHUpPOBAHME TEOPETHUYECKHX 3HAHUN W MPAKTUYECKUX HABBIKOB
0€30MMacHOT0 TIOBEICHUS U 3AIUTHI YEIOBEKA B UPE3BbIUAHBIX CUTYAIUIX.

MecT0 AUCUMIIMHBI B CTPYKType TNPo(ecCHOHAIBLHOW MOATroTOBKHM: JlHcCIuUIIMHA
«be30macHOCTh  KU3HEACATEIBHOCTHY»  BXOAUT B 0a30Byr0 4yacTb OJoKa  JUCHUIUIMH
oOpasoBaTenbHONM TporpaMmbl 1o HampasieHuto moarotoBku 46.03.02 «JlokymeHTOBeneHue u
apXMBOBEJICHNEY, KBaTH(pHKaus (CTeNeHb) «0akanaBpy. JMCIUIIIMHA U3y4daeTcs BO 2 CeMecTpe.

®opMupyemMble KOMIIETCHINHN:

® TOTOBHOCTH MOJB30BATHCSI OCHOBHBIMU METOJAMHU 3alUTHI MPOU3BOICTBEHHOTO MEpPCOHAa U
HaceJICHUs OT BO3MOXKHBIX MOCIIECTBUI aBapuil, katactpod, cruxuitHbix 0eacteuii (OK-9);
e coOumoeHNe TIpaBuI U HOpM oxpansl Tpyaa (ITK-34).

OcHoBHoOe coaepkaHue:

Pa3zoen 1. Teopemuueckue ocnogvl 6e3zonacHocmu xycuznedesamenpvHocmu. BzanmoneicTeue
YyeloBeKka co cpeAod oOuTaHWs. AHanu3 W oOleHKa omnacHocTed. OCHOBHBIE TONOXKEHHS H
INPUHLIUIIBI 0OecrieuyeHus: 6€30MacHOCTH.

Pa3zoen 2. Ynpaenenue 6e3onacnocmoio xeuzneoeamenbHocmu. 1'0cyJapCTBEHHbIE TIPABOBbIE
aKThl MO0 OXpaHe TpyAa. [ ocyapCTBEHHOE YNPABIECHUE OXPAHOM OKPYKAIOIIEH Cpeabl M 3alUTON
HACEJICHUS U TEPPUTOPHIA OT YPE3BbIUAHHBIX CUTYaIUH.

Pa3zoen 3. Yenoeek Kak 3iemeHm cucmembvl «4el06eK — cpeoa ooumanuay. XapakTepucTuka
OCHOBHBIX ()OpM [IeATENbHOCTH ueJoBeKka. [IpoW3BOACTBEHHAs cpena W yCIOBUS TpyAa.
KomopTtHble ycinoBus KU3HEAEATENIBHOCTH.

Pazoen 4. Bo3oeiicmeue HezamueHvlX (HaKmopoe Ha uenoeeka u cpeody O0OUMAHUA.
['uruennyeckoe HOPMHUPOBAHUE U KOHTPOJIb BPEIHBIX (PAKTOPOB.

Pazoen 5. 3awmuma nacenenusa u meppumopuili om ORACHOCMEN 6 UPE38bIYAIIHBIX
cumyayuax. O01as xapakTepucTiuka U knaccuduxanus ypespblyaiiabix curyauuil (YC). Enunas
TrOCyJapCTBEHHAas CHUCTeMa MPEAYNPEeXKIECHUS W JTUKBUIAIMH YPE3BBIYAMHBIX  CHUTYyaI[Hil.
I'paxnanckas 000poHa, €€ MECTO B CHCTEME OOIIEroCyIapCTBEHHBIX MEPONPUITUN TPpaKIaHCKOU
3amuThl. 3ammTa HaceneHuit u tepputopuii B UC. Opranuzanus MEpONpUITUNA 1O JIOKaTU3aluu U
nukBuAanuu nocneacteuit YC.

ApXuBOBeIeHUE
Heau AucuumimHbl — GOpMUPOBAHUE TEOPETHUECKUX 3HAHUN B 00JIACTH apXUBOBEACHUS U
HpaKTI/ILIGCKI/IX YMGHI/Iﬁ KOMIIJICKCHOT'O HUCIIOJB30BaHUA MCTOAUK BCIIOMOI'aTCJIBbHBIX I/ICTOpI/IquKI/IX
JTUCIUIIMH TPUMEHUTENBHO K UCTOPHUECKOMY HCTOYHHUKY.
MecTO0 AUCHUIUIMHBI B CTPYKTYpe mNpodeccHOHAIbHOW NOAToTOBKM: JlucuuruimHa
«ApXUBOBeIEHNE» BXOAUT B 0a30BYIO 4acTh OJIOKa JUCIMILTUH 00pa30BaTEIbHONM MPOTrPaMMBI IO

27



HanpaBieHuio MoArotoBku 46.03.02 «JlokyMeHTOBelIeHHE W apXWBOBEICHHE», KBaNU(pUKALUS
(crerienn) «OakanaBpy. Jluciuruimaa uzydaercs B 4 1 5 ceMecTpax.

®@opmupyeMble KOMIETEHIHH:

® BJAJICHUE 3HAHUSMU OCHOBHBIX MPOOJIEM B O0JACTU JOKYMEHTOBEICHHUS M apXHBOBEICHUS
(IIK-3);

® CIIOCOOHOCTH CAMOCTOSATEIBHO paboTaTh C pa3IMYHBIMU HCTOYHHKamMu nHpopmanuu (ITK-4);

e BJaJICHHE TEHICHIMSAMH pPa3BUTUS HHPOPMAIIMOHHO-TOKYMEHTAIMOHHOTO OOeCTeueHus
ynpasienus u apxuBHoro jaena (IT1K-5);

® CIOCOOHOCTh aHAJIM3UPOBATh IICHHOCTh JOKYMEHTOB C 11ebto uxX xpaHenus (I1K-8);

e BJAJICHUE HAaBbIKAMHU COCTABJECHHS OIHUCEH JeJ, MOArOTOBKM JeN K Ieperade B apXuB
OpraHM3aliy, TOCYAapCTBCHHBIN WK MyHUIMNAIbHBIN apxuB (ITK-21);

® CIOCOOHOCTH NPUHUMATh YyYacTHe B paboTe MO TNPOBEICHHIO AKCHEPTH3bl IIEHHOCTU
nokymenToB (I1K-22);

e BJIaJICHHUEC HaBBIKAMH y4eTa M 00eCIeUeHHsI COXPaHHOCTH TOKyMeHTOB B apxuBe (ITK-23);

e BJAJICHHE HABbIKAMU OpraHMU3AIMH CIPABOYHO-TIOMCKOBBIX CPEICTB W HCIOJIB30BaHUS
apxuBHbIX JoKymMeHToB (I1K-24);

e BIAJICHHE HaBBIKAMH O0OpabOTKM [TOKYMEHTOB Ha BCEX OJTamax JOKyMEHTO0000poTa,
CHUCTEeMaTH3alliU, COCTaBlIcHus HoMeHKIaTypbI aei (ITK-26);

® CIOCOOHOCTh MPUHUMATh ydacTHe B paboTe MO MPOBEACHUIO SKCIEPTH3Bl IEHHOCTH
noxkymenTtoB (ITK-27);

e BIAJICHHE HABBIKAMH y4eTa U 00CCICUCHUsI COXPAHHOCTH JOKyMeHTOB B apxuBe ([1K-28);

e 3HAHME NPUHIMIIOB OPraHU3AIMK PA3IUYHBIX THITOB M BUA0B apxuBoB (ITK-39);

e 3HaHHWE TPeOOBAHMI K OpTaHHU3AIMN 00ECIICYCHHUSI COXPAHHOCTH JOKyMeHTOB B apxuBax (ITK-
40);

e BJIAJICHUC TPUHIMIIAMHU U METOJaMU OpTraHu3auu xpanenus 10kymeHto (I[1K-47);

e BJAJICHHEC HABBIKAMHU COBEPILICHCTBOBAHUS OpraHU3anuu xpaHeHus nokymentos (I1K-49);

e CIOCOOHOCTH COBEPIICHCTBOBATH pabOTy C apXMBHBIMU JOKYMEHTAMU apXHUBa OpPraHU3AINH

Ha OCHOBE HCIIOJIb30BaHMsI COBPEMEHHBIX HH(opMannoHHbIX TexHosoruii (ITK-51).
OcHOBHOE coep:KaHue:

Pazoen 1. Apxuenasa cayyucoa Poccuiickon @edepayuu. Pa3Butre apXuBHOU JEATEIBHOCTH B
Poccun. Vctopust co3manus ApxuBHOH ciyk0b1 PD. ApxuBHas ciyx06a Ky3bacca: cranoBieHue u
COBPEMEHHOE COCTOSIHUE.

Pazoen 2. Opzanuzayusn apxusHvlx 00KyMeHmo6. JJOKyMEHT KaKk OOBEKT U MPEIMET U3yUCHUS
apxuBoBeieHUs. [IoHATHS «apXUBHBIM TOKYMEHT» U «apxuB». ApxuBHbIH (poHx PD. Opranuzanus
JTOKyMeHTOB ApxuBHoro ¢onaa PD (mepBwlii ypoBeHb OpraHu3anuu AOKYMeHTOB). OpraHuzarus
JOKYMEHTOB B TIpEJeiiax apXUBOB (BTOPOH YpOBEHb OpTraHM3alMU JOKYMEHTOB). OpraHu3anus
JOKYMEHTOB B TMpejefiax apXUBHBIX (OHAOB (TpPeTUH YpOBEHb OpraHU3alldd JOKYMEHTOB).
MeTtonuka paboThl IO OpraHU3aIuU TOKYMEHTOB B apXHBaX.

Pazoen 3. Komnnexkmoesanue Apxuenozo ¢ponoa Poccuiickoii @edepayuu. TeopeTnyeckue
aCTeKThl KOMIUJICKTOBaHHUS apxuBoB. KomriuiekroBanue ApxuBHoro ¢onna P®. OmnpeneneHue
HCTOYHUKOB KOMIUIEKTOBaHuUs. OpraHu3aiusi KOMIUIEKTOBaHUS.

Pazoen 4. Dxcnepmusza uyennocmu OOKymeHmos. TeOPETHUUECKHE OCHOBBI SKCIIEPTHU3BI
LEHHOCTU JOKyMeHTOB. HaydHO-mMeToinueckue OCHOBBI JKCHEPTHU3bl IEHHOCTH JOKYMEHTOB.
DKcrepTr3a IEHHOCTH JOKYMEHTOB Ha OCHOBE HAy4YHBIX KPUTEpPHEB. ODKCIEpPTH3a IIEHHOCTU
JIOKYMEHTOB TI0 MIEPEUHSIM.

Pazoen 5. Yuem apxuenvix O0okymenmos. HoOpMaTHBHO-METOOMYECKHE OCHOBBI YYeTa
apXUBHBIX JTOKyMeHTOB. (Cucrema yuera apXuBHBIX JOKYMEHTOB. ObecrieueHHE COXPaHHOCTH
nokyMeHTOB ApxuBHoro gonaa P®. [IpoBepka HaMUUUs U COCTOSTHUS ApPXUBHBIX JOKYMEHTOB.

Pazoen 6. Hayuno-cnpasounwiii annapam K apxXuéHviM O0oKymenmam. CHUCTEMa HAy4HO-
CIpPAaBOYHOIrO ammapara K JokymeHTam ApxuBHOro ¢onma P®. ApxuBHbeie omucu. Karanoru.
[TyteBogutenu. OO030pbl NOKYMEHTOB. YKazaTenu (apXWBHBIE CHPAaBOYHUKH). CHpaBOYHBII
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annapar K apXUBHBIM CIIPaBOYHUKAM.

Pazoen 7. Hcnonv3oeanue apxueHvlx 00Kymenmos. HanpasieHrs UCHOJIb30BAHUS apXUBHBIX
nokyMeHTOB. llean wucnonb3oBaHus JOKyMEHTOB ApxuBHOro ¢onma P®. Opranuszanus
UCIIOJIb30BaHusl JOKyMeHTOB ApxuBHOro ¢onaa P®. Jloctyn k noxkymeHTaM ApXuBHOro (oHa
P®. Ananu3 ncnosib30BaHNs apXUBHBIX JOKYMEHTOB.

Pazoen 8. Hayuno-uccnedoeamenvckas u memoouueckas padoma ¢ odracmu meopuu u
memoouxku  apxueogedenus. OCHOBHBIE  HANpaBICHUS  HAYYHO-UCCIIENOBATEIBCKOM U
METOJINYECKON PabOTHI.

TocynapcTBeHHbIe, MyHHIIMTIAJTbHbIE U BEeIOMCTBEHHbIE APXHBBI

Hean aucuMniauHbl - GOPMHUPOBAHNE KOMIUIEKCHOTO TPEICTABICHHUS O B3aUMOJCHCTBUN
TOCYAapCTBEHHBIX, MYHHUIIMIAIBHBIX W BEJOMCTBEHHBIX apXMBOB B pEIICHUH 3aJadd 0TOOpa,
COXpaHEHHS U WCIOJIB30BAHUSA JOKyMEHTOB ApxuBHOro ¢oHma P® wu apyrux apxwBHBIX
JIOKYMEHTOB; (OpPMUPOBAHHE HABBIKOB MPAKTHUYECKONH pabOThl C apXUBHBIMU JOKYMEHTaMH B
TOCYIapCTBEHHBIX, MYHUIIUITAIHHBIX apXUBAaX M apXUBaX OpraHU3aIUi.

MecTo AUCHMIUIMHBI B CTPYKTYpe MpodeccMoHAIbHOI NoAroToBKU: JlUcuUIIIMHA
«["ocynapcTBeHHBIE, MyHUIIUITAIbHBIE U BEOMCTBEHHBIE apXUBBI» BXOIUT B 0a30BYIO 4acTh OJ0Ka
TUCIUIUIMH ~ O00pa3oBaTeNbHOM  MpOrpaMMbl MO  HampaBieHHto  moarotoBku — 46.03.02
«/lokyMeHTOBeieHHE U apXMBOBEACHHUE», KBalU(uKanus (cTerneHb) «OakamaBpy. JlucumrinHa
M3y4daeTcs B 7 ceMecTpe.

®opMupyemMble KOMIIETEHINH:

® CIIOCOOHOCTH HMCIOJB30BaTh OCHOBBI MPABOBBIX 3HAHHWH B pa3iMyHBIX cepax AEeITenbHOCTH
(OK-4);

e BiajieHue 0A30BBIMU 3HAHUSIMH CUCTEM OPTI'aHOB rOCYAapCTBEHHON U MyHHIIMIIATBHOM BIACTH
(OIIK-3);

® CIOCOOHOCTh BECTH HAyYHO-METOAUYECKYIO0 pabOTy B TOCYJIAapCTBEHHBIX, MYHHUIMMAIbHBIX
apxuBax W apxuBax opranuszanmii (ITK-13);

® BIAJICHHE HABBIKAMU COCTABICHHS ONMCEH Jed, MOJArOTOBKM el K Iepeiade B apXuB
OpraHu3alliy, TOCYIapCTBCHHBIN Wik MyHUTIUIAIbHBIN apxuB (ITK-21);

e 3HaHHWE NPUHIIMIIOB OPTaHU3AIMH PA3TUYHBIX THITOB U BUI0B apxuBoB (ITK-39);

e 3HaHUe TPeOOBaHMII K OpraHU3aluu 00eCreYeHNs COXPAaHHOCTU JOKYMeHTOB B apxuBax (I1K-
40).

OcHoOBHOe€ conepxkaHue:

Paszoen 1. Cucmema apxuenvix yupestcoenuil. I'€pMEHEBTUKA TIOHATUS «apXUB». Y POBHU
(benepanbubii, cyobekTta P®, MyHMIMMANbHBIH M BEJOMCTBEHHBIN) W €IWHCTBO B CHCTEME
apXHUBHBIX yupexaeHuid. [IpumepHast opranuzanonHas CTpykTypa apxusa. llltaTHoe pacnucaHue.
VYcraB apxuBa (TUIIOBOM, PUMEPHBII).

Pazoen 2. Apxuenwtit ¢pono Poccuiickonr @edepayuu (AD® P®). [TpyHunsl opranuzanuu
U (QYHKIIMOHUPOBAHUS TOKyMEHTATBHBIX KOMIUIEKCOB AD P®, ocHoBHbIe »Tambl. CTpyKTypa U
KoJInyecTBeHHbIEe XapakTepuctuku A® P®. 3akonomarensctBo 06 AD PD. Bpemennoe,
JIETIO3UTAPHOE U MTOCTOSTHHOE XpaHEeHHe T0KyMeHTOB AD PO.

Pazoen 3. Tocyoapcmeennvie apxuevi. DenepanbHble TI'OCYIApCTBEHHBIE apXUBBI,
roCyapCTBEHHbIE apXHBBl CyObeKTOB P®: oOCHOBHbIE NpOOIEMbl OpraHU3alld XpaHEHHUs,
KOMILJICKTOBAHUS, Y4€Ta U UCTIOIb30BAHUS JIOKYMEHTOB.

Pazoen 4. Mynuyunanovnuvie apxuesl. (CucremMa MECTHOTO  CaMOYIPABIICHUS.
l'ocynapcTBeHHbIE TOPOJICKUE U paiioHHbIe apXxuBbl. CTaTyc apXuBa MepeMEeHHOro coctaBa. Craryc
MYHHIIMIIaJILHOTO apXKBa: HOPMAaTHBHO-TIPABOBasi U METOAMYECKast 0aza.

Pazoen 5. Beoomcmeennvie apxuewt. I1paBuna paboTel apxiuBOB opranuzanuu. Ilopsnok u
TEXHOJIOTHS OCYIIECTBICHHS B3aUMOCBSI3U U MPEEMCTBEHHOCTH B paboTe ¢ JOKYMEHTaMHU.

Nudopmanuonnas 6e30macHOCTDb M 3a1IMTAa MHGOpMa Ul
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Heap qucuumiuHbl - GopMupoBaHue 3HaHHUK B 001MacTu MH(OPMALMOHHONW OE30MaCHOCTH U
NPaKTUYECKUX YMEHHIA, HAIIPABICHHBIX HA OPraHU3aINI0 00eCTICUeHHS 3alUThl HH()OPMAIIHH.
MecTo AUCHUILIMHBI B CTPYKType TNpodeccMOoHANBLHOI MOAroToBKM: JlucruruinHa
«MudopmarionHas 0e30MacHOCT, W 3amUTa HWHPOPMAIMK» BXOIUT B 0a30BYH YacTh 0OJIOKa
TUCIUIUIMH ~ 00pa3oBaTeNbHOM  MpOrpaMMbl MO  HampaBieHHto  moarotoBku — 46.03.02
«JlokymeHTOBeZieHE U apXUBOBEAEHUE», KBalu(ukauus (cTeneHb) «OakamaBp». JucuuruinHa
u3ydaercs B 7 U 8§ ceMecTpax.
®opMupyemMble KOMIETEHIINH:
® CIOCOOHOCTh MCHOJIb30BaTh OCHOBBI MPABOBBIX 3HAHUN B Pa3IMYHBIX cepax AesTeTbHOCTU
(OK-4);
® CIOCOOHOCTh pelaTh CTaHAApTHBIC 3a/a4d MPO(PECCHOHATIBHON NESTEIbHOCTH HAa OCHOBE
nHpopManmoHHOW W OuOIMoTpadUUecKo KyJIbTyphl C NPUMEHEHHEM HWH(HOPMAIMOHHO-

KOMMYHHKAITMOHHBIX TEXHOJOTHH M C YYETOM OCHOBHBIX TpeOOBaHUU WH(MOPMAIMOHHOU

oesonacuoctu (OITK-6);

e BiaJcHHE MeToaaMu 3amuThl nHpopmarmu (TTK-17).
OcHOBHOe coepkaHue:

Pazoen 1. Konyenmyanvnvle nonosxcenus 3auiumol uH@opmayuu 6 UHOOPMAUUOHHBIX
cucmemax. VInpopmanmoHHass O€30MaCHOCTh: OIpeJeNeHUe TOHATHA, COCTaB, Ha3HauCHHE.
NudopmanmonHas cucremMa Kak OOBEKT 3allUThl.  YTPO3bl HH(POPMAIMOHHON OE30MacHOCTH
UHpOpMaLU B UHOOPMAITIOHHBIX CUCTEMAX.

Pazoen 2. Hanpaenenua 3aujumuvl ungopmayuu 6 OOKYMEHMAUUOHHOM oObecneueHuu
ynpaenenus u apxuenom Oene. IlpaBoBoe oOecrneyeHne HH(OPMAIIMOHHONW O€30MacHOCTH.
Opraam3annonHoe oOecrieueHne WH(POpMaMOHHON Oe3omacHOCTH. [IporpaMMHO-TEXHUYECKOE
obecrnieueHre MHPOpMAIMOHHON Oe3onmacHocTu. KommiekcHas cucrtema 3aliuThl MHGOpMAlUU B
OubIMoTeKax.

Opranu3anus rocyaapcTBeHHbIX Yupexaenuii Poccuu
Hesn mucuuminmHbl — GOpMUPOBAHHE MPEJCTABICHUH O MPOIECCE CTAHOBICHUS U PAa3BUTHUS
CHUCTEMBl I'OCYIapCTBEHHBIX YUPEXKICHUN CTpaHbl, 00 0COOEHHOCTSAX MX (PYHKLUHMOHUPOBAHHS Ha
pa3HBIX UCTOPUYECKUX JTanax W B COBPEMEHHOH Poccum, Takxke O cUcTeMe AETONpOU3BOJICTBA U
0COOEHHOCTSX JOKyMeHToBeZleHus B Poccum; dopMupoBaHue yMeHHMH aHaiau3a HCTOPUYECKHX
HCTOYHUKOB, apTyMEHTUPOBAHHOTO M3JI0KEHHSI COOCTBEHHON TOUKH 3PCHHS.

MecTo IMCHMIUVIMHBI B CTPYKType MNpo(deccHOHANBHONH MNOATrOTOBKHU: JlucuuminHa
«Opranuzanysi ToCylapCcTBEHHBIX yupekaeHud Poccum» BxomuT B 0a3oByr0 dYacTh OJoka
TUCIUIUIMH ~ O00pa3oBaTeNbHOM  MpOrpaMMbl MO  HampaBieHHto  moarotoBku — 46.03.02
«JlokymeHTOBeZieHE U apXUBOBEIEHUE», KBalu(ukauus (cTeneHb) «OakamaBp». JucuuruinHa
u3zyyaercs B 3 u 4 ceMecTpax.

®opmupyemMble KOMIETEHIHH:

® CIOCOOHOCTh aHAJIU3UPOBATh OCHOBHBIE ATAlbl U 3aKOHOMEPHOCTU UCTOPHUYECKOTO Pa3BUTHUSA

obrectBa it GopMupoBaHus rpakaanckoi mosummu (OK-2);

® CIOCOOHOCTh K HCIIOJIb30BAaHHIO OCHOBHBIX METO/OB, CIIOCOOOB W CPEACTB IMOJIYYCHHS,

xpaHeHwus, nepepadorku uadopmanuu (OK-10);

® CIIOCOOHOCTb YB@KUTEIBHO W OEpPEeKHO OTHOCUTHCA K HCTOPUYECKOMY HAClIeAMI0 U

KyJIbTypHBIM Tpamuiumsm (OK-11);
e BiajieHre 0a30BBIMU 3HAHUSIMH CUCTEM OPT'aHOB rOCYAapCTBEHHON M MYHHIIMIIATBHOM BIIACTH

(OIIK-3).
OcHoOBHOe coepkaHue:
Pazoen 1. Cmanoenenue cucmemwvl 2ocyupexycoenuit ¢ Poccuu ¢ IX — XVII ege.

®opMupOBaHNE UHCTUTYTA KHSYKECKOM BJIACTU M CUCTEMBbI HamecTHHUYecTBa B Kuesckoil Pycu u B
nepuon dDeomanbHON pasapobiaeHHOCTH. VI3MeHeHHs B cucTeMe ymnpaBieHus Pychio B mepuoj
TaTapO-MOHTOJBCKOTO ura. OOpMHpPOBAHHWE CHCTEMBl YOpPABICHHUS B MEPHOZ OOpa3oBaHHS
LEHTPaJIM30BaHHOIO TOCYIapcTBa. MI3MeHeHus B CUCTEME yNpaBICHUS B IEPUON CYLIECCTBOBAHHUS
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COCIIOBHO-TIPE/ICTABUTEIILHON MOHapXuH U e€ mepexona k abcomotuzmy. CKiIagblBaHUE CUCTEMBI
JIEJI0TIPOU3BO/ICTBA.

Pazoen 2. Cucmema ynpaenenusn Poccueit npu Ilempe | u eé mpancghopmayuu. Ilpuarns: u
OCHOBHbIE HampaBJjeHHUs NETpoBCKUX pedopm. Co3gaHMe LEHTPAIbHBIX OpPraHOB YIIPaBJICHUS
CTpaHOH. AJIMHHHCTPATHBHO-TEPPUTOPHANIbHBIE pPePOpMBI M CO3AAHHE MECTHOH CHCTEMBI
ynpaBieHus. VI3MeHeHns1 B yIpaBieHUU HEepKOBbI0. OCOOCHHOCTH CHUCTEMBI JIEIONPOU3BOJCTBA H
JIOKyMEHTOBECHUSI.

Pazoen 3. H3zmenenusn 6 cucmeme ynpaenenus Poccueit 6 XIX eeke. IlonbiTku
nubepanu3anuy ynpaBieHUs cTpaHod npu Anekcanzape |. Bropokparuzanus CUCTEMBbl YIIpaBICHUS
u jaenonpou3BoacTBa npu Hukomae |. 3MEHEHHS CHCTEMBI TOCYUYPEKICHUH B Tiepuoa pedopm
Axnexcanapa |l u nepuon koutppedopm Anexcanmpa lll.

Pa3zoen 4. Uzmenenun 6 cucmeme ynpaenenusa Poccueit ¢ nauane XX geka. Ileppas pycckas
peBoaonus U cosznanue I'ocynapcrsenHon Jymsl B Poccun. Mi3MeHeHHs B OJUTUYECKON CUCTEME
Poccun u ux BiIusHUE Ha U3MEHEHMsSI CUCTEMBl TOCYUpEXKJIEHUN M JEIONPOU3BOJCTBA B CTpaHE.
@eBpanbCKas pEBONIOLMA W €€ BIMSHUE HAa CHUCTEMY TOCYAapCTBEHHOTO YIpaBiCHUS U
Jenonpou3BojicTBa B Poccum.

Pazoen 5. Ilpuxoo k enacmu 6onvuiesurkos u gopmuposanue CoeemcKux opzanos 61acmu.
[lepBrie mpeoOpazoBanust COBETCKOM BIACTH U HUJCOJOTMYECKUE MPUHLHUIBI MOCTPOEHUS HOBOU
cucteMbl ynpasieHus. Ilepexoq oT HapkOMaTOB K MUHHUCTEPCTBAM KakK OpraHaM yIIpaBJ€HHUS B
CCCP. CknanpiBaHre HOBOW CHUCTEMBI JIEIONPOHM3BOJCTB U JAokymeHToBeneHus. Pors BKII (0) B
CHUCTEME yIPABJICHUS CTPAHOM.

Pazoen 6. Cucmema 2ocyoapcmeennvix yupescoenuii Poccuu ¢ eémopoii nonosune 50-x —
nepeoii nonogune 80-x 2e. XX gexa. V3:xuBaHUE CTAIMHCKUX NMPUHLMUIIOB OPraHU3ALMM BIIACTH.
XX cpe3n KITCC. Pedopmer cucremsr ynpasierus npu H.C. Xpymése u JI.U. bpexuese. [lepruon
«3aCTOS» U €ro BIMSHUE HA CUCTEMY YIIPABJIEHUS CTPAHOM.

Pazoen 7. @opmuposanue cucmemot 20cyoapcmeeHnvix yupexcoenuit ¢ Poccuu é xonye XX
— nauane XXI ¢¢. Ilpouecc IlepecTpoiikyu U U3MEHEHUE CUCTEMbI yIpaBjeHHUs cTpaHou. Pacnan
CCCP u dhopmupoBaHre rocyJapCTBEHHBIX yupexaeHHil coBpeMeHHoM Poccuiickoit deneparun.
Pedopma mecTHOTO camoympaBieHusl, 00pa3oBaHuE (eepabHBIX OKPYTOB.

AJIMUHHMCTPATHBHOE NMPABO

Hesn aucuumInMHbI - (HOpMUpOBaHHME 3HAHMK O MPEIMETe M METOAaX pPEryJIHMpPOBAHUS
aJIMUHUCTPATUBHOIO IpaBa, CTPYKTYpe OPraHOB MCIOJHUTEIbHOMN BIACTH, 00 aIMHUHHUCTPATUBHON
OTBETCTBEHHOCTH; (OPMHUPOBAHHE NPAKTUYECKUX HABBIKOB INPUMEHEHHUS aJIMHUHHCTPATUBHOTO
3aKOHOJATEIbCTBA B MPOPECCUOHATIBHOM 1A TEbHOCTH.

MecTO0 AUCHMILUIMHBI B CTPYKType NpodecCHOHAJIBHOM NOArOTOBKM: JlMcuMIuIMHA
«AIMUHHUCTPAaTUBHOE IPaBO» BXOAUT B 0a30ByIH0 4acTh OJOKa JUCLMIUIMH 0Opa30BaTEeIbHOU
nporpaMMbl 1o HampasiieHuto noarotoBku 46.03.02 «/lokymMeHTOBeeHHE W apXHBOBEICHUEY,
KBaMpUKanus (CTeTeHb) «OakanaBpy. [uctumnanna uzydaercs B 4 cemecTpe.

®opmupyemMble KOMIIETEHIMH:
® CIIOCOOHOCTHh HWCIOJB30BAaTh OCHOBBHI MPABOBBIX 3HAHWN B PAa3NWYHBIX Cdepax AEATEIbHOCTH

(OK-4).
OcHoBHOe conepxaHue:

Pazoen |. Obugue nonorcenuna aOMUHUCMPAMUEHO20 nPaAsa. AIMUHUCTPATUBHOE MPAaBO KaK
orpaciap ImpaBa. lIpenmer M MeTon aAMUHUCTPATHBHOIO IIPaBa. [IybnuuHoe mnpaBo u
aJMUHUCTpaTUBHOEe TMpaBo. YacTHoe mpaBO M  aAMMHUCTpaTHBHOe mpaBo. Cucrema
aJMUHHMCTPATUBHOIO MpaBa. VcmonHuTenbHas BiacTh Kak oOJHA U3 BeTBel BiaacTH. OCHOBHBIE
HOJXO/Abl K H3YyYEHHUIO aJAMHUHUCTPATMBHO-TIPaBOBOM Teopuu. llpuHImn pasneneHust BiacTew.
[Mpu3Hakn © (QYHKIMKA WUCTIONHUTENFHOW BiacTd.  HOpMBI aAMHHUCTPATHBHOTO TIpaBa W
aJIMUHUCTPATUBHO-TIPABOBbIE OTHOLIEHUs. VICTOYHMKM aJIMUHHCTpaTuBHOro mpaBa. Cucrema
aJMUHHMCTPATUBHO-IIPABOBOIO  peryiupoBaHus. Hopmbl aJIMUHUCTpPAaTUBHOTO IMpaBa M UX
CTPYKTYpa. AJIMUHUCTPAaTUBHO-TIPABOBbIE OTHOLICHMA: MOHATHE, CTPyKTypa. McTOuHMKH
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aJIMUHUCTPATUBHOTO NpaBa: MoHAtue, BUAbl. CyObeKTbl aIMUHHCTpaTUBHOro mnpasa. IlonsTue,
IPaBOCIIOCOOHOCTh M JIEECTIOCOOHOCTh CyOBEKTOB aJMHHUCTPATHBHOTO TpaBa. Buuel cyOBEeKTOB
aJIMUHUCTPATUBHOTO MpaBa. AIMUHUCTPATUBHO-IIPABOBON CTAaTyC CyOBEKTOB aIMUHHUCTPATUBHOTO
npasa.

Pazoen |l. [Ilpasoevle ocHO8bl 20CyO0apcmeeHHOU CaAyyHcObl U AOMUHUCHPAMUGHOU
0MeEemcmeeHHOCmU. WNunuBunyansHble CyOBEKTHBI aJMUHHCTPATUBHOIO npasa.
AZMUHUCTPAaTUBHO-TIPaBOBOM cTartyc rpaxaaH Poccuiickoini ®enepaunn. AIMUHUCTPAaTUBHO-
IPAaBOBOM CTaTyC MHOCTPAHHBIX TpaxJaH U JML 0e3 TIpakIaHCTBA. CrneuunanbHble
aJIMUHUCTPATUBHO-TIPABOBbIE CTAaTYChl MHIMBHIYaJbHBIX CYOBEKTOB aIMUHHMCTPATUBHOIO IpaBa.
Crioco0Obl 3ammThl TpaB TpaxkaaH. [IpaBo rpaxkaaH Ha aAMHHUCTpATHBHYIO anoOy. I[IpaBo
rpaxJaH Ha cyJaeOHoe 00XalloBaHWE HE3aKOHHBIX peIleHUH (AeWCTBUIl) OpraHoB MyOJIUYHOTO
YOpaBIEHUS W WX JOJDKHOCTHBIX JulL. OpraHbl HCIOJHUTENBHOM BIACTH Kak CyObBEKT
aIMUHHMCTpATUBHOrO npasa. [loHATHE M TpaBOBOM cTaTyC OPraHOB UCIIOJHUTEIBHOM BiacTu. Buel
OpraHoB UCNOJHUTENIbHON BiacTh. [Ipesnnent P u ncnomuurensHas Biacte. [IpaBurensctBo PO.
®denepanbHble OpraHbl MCIOJHUTEIBHON BIACTH M OpPraHbl MCIOJHUTEIBHON BIAcTH CyOBEKTOB
P®. Opransl MeCTHOrOo CcaMOYIpaBJIEHHS B CHUCTEME OPraHoOB HCIOJIHUTEIBHOW BIACTH.
['ocynapcTBeHHas ciny»x0a: MOHATHE, IPU3HAKH, 3HaUeHUe. ['ocy1apcTBeHHAs! TOJKHOCTb: TIOHSATHE
U OCHOBHBIE 4epThl. PeecTppl AOKHOCTEM rocyaapcTBeHHOW citykObl. Cucrema (BHIIbI)
roCyJ1apCTBEHHOM Ci1y’kO0bl. OCHOBHbIE NPUHIMIIBI HOCTPOCHUS M (YHKLIHOHUPOBAHUS CUCTEMBI
TOCYJIapCTBEHHOM CIy»KOBbI: TMOHATHE, CUCTEMa, BHJIBL | OCylapCTBEHHBIH CIy)KAaIlWii: OCHOBBI
IIPAaBOBOrO  MOJIOKEHHA. [loHATHME aIMHUHUCTPAaTUBHOIO IPABOHAPYIUEHUS, OTIMYUE OT
NPECTYIUIEHUS M JUCLUIUIMHAPHOIO MPOCTYINKA. BUIbl aAMMHHUCTPATUBHBIX IPABOHAPYILIEHUI.
CocTtaB agMUHUCTPAaTUBHOIO IIPABOHAPYILIEHUS. [lonsiTie W THpU3HAKU AJIMUHUCTPATUBHOE
OTBETCTBEHHOCTH. HopmaTuBHOE OCHOBaHME aJMHUHUCTPATUBHOM OTBETCTBEHHOCTH. [loHsTHE M
BUJIbI aJMUHUCTPATUBHBIX HaKa3aHUM. Llenn aAMMHUCTPaTUBHOIO HAKa3aHMUs.

Tpynosoe npaBo

Hean mucuuminHbl - GOpMHUPOBAHUE TPEACTABICHUN O CIIEU(HUKE TPYIOBBIX OTHOIICHHUH,

CHUCTEME U COJEp’KaHHM TPYJOBOIO 3aKOHOJATEIbCTBA; (POPMHPOBAHUE MPAKTUYECKHX HABBIKOB
IPUMEHEHHUS TPYJOBOI'0 3aKOHOIATEILCTBA B MPOPECCUOHATBHOMN AESITEIbHOCTH.
MecTo AUCHUIIMHBI B CTPYKTYpe npodeccuoHaibHoii moaAroroBku: /(ucuunnuna «TpyaoBoe
npaBo» BXOAUT B 0a30Byl0 dYacTh OJOKa JUCHUIUIMH 00pa30BaTENbHOW MPOTPAMMBI  TIO
HanpaBneHuio moArotoBku 46.03.02 «JlokymMeHTOBeIeHHE M apXUBOBEACHHE», KBaNU(UKALNS
(crenenp) «OakanaBpy. JlucuuroinHa u3ydaercs B 3 cemecTpe.

®opMupyemMble KOMIIETEHINH:

e CroCOOHOCTH UCIOJIb30BaTh OCHOBHI MPABOBBIX 3HAHUHN B Pa3IUYHBIX cepax AesTeIbHOCTH
(OK-4);
e 3HaHHE OCHOB TPy I0BOro 3akoHOAarenbcTBa (ITK-33).
OcHoBHoOe coep:kanue:

Pazoen 1. Obwue nonodxcenus mpyooeozo npaea. TpynoBoe TpaBO Kak OTpacib TMpasa.
[TpenMer u MeTox TpyRoBOro npasa. [IpuHiuns! TpynoBoro npasa. MIcTOUHUKM TpyJOBOTrO IIpaBa.
ConmanpHOe TMapTHEPCTBO B cdepe Tpyna. [loHATHE W TPUHIMITEI COIMAIBHOTO MApTHEPCTBA.
CropoHbl conmanbHOro mnaptHepctBa. Cucrema u  (GOpMBI  COLMAIBHOIO MAapTHEPCTBA.
Komnexkrususle norosopa. Cornamenus. TpyAoBOH JOroBOop Kak LEHTPAJbHBIH HHCTUTYT
TpyZnoBoro npasa. Ilonstue Tpynosoro norosopa. Buasl TpyaoBbix noroopos. CopepxaHue
TPYZOBOI'O JOTrOBOpa. 3aKJIIOUEHUE, U3MEHEHHE U pacTOp>KEHHE TPYJOBOro gorosopa. Pabouee
BpeMs U Bpems oTabixa. lloHsTHe paGouero Bpemenu. Bunel pabodero Bpemenu. Pexxum u yder
pabouero BpemeHu. [loHsiTue W BUIBl BpeMeHU OTAbIXa. EkerogHsle orjiauMBaeMble OTITYCKa.
Beixognsle m mpasnHuyHble AHU. lIpaBoBoe perynupoBaHue oruiatel Tpynaa. l'ocynapcTBEHHBIE
rapaHTuy 1o omjate Tpyaa. Cuctema oriatel Tpy/a.

Pazoen |l. Paspewenue cnopoé u omeemcmeeHHOCHb CHIOPOH MPYOOBbIX OMHOULEHUIL.
TpynoBoit pacnopsnok. Qucnuminuza tpyna. IloHATHe AMCUMIUIMHBI TpyJa U €€ oOecleueHHe.
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[IpaBoBoe perynupoBaHue TpyaoBoro pacmopsaka. Iloompenus 3a Tpyn. [AucuumimnapHas
OTBETCTBEHHOCTb. MarepuanbHasi OTBETCTBEHHOCTb CTOPOH TpyAOBOro jaorosopa. [lonstue u
yCIOBHSL MaTe€pHaJbHOM OTBETCTBEHHOCTH CTOPOH TpPYZOBOro Jororopa. MarepuaiabHas
OTBETCTBEHHOCTh paboTomarens. MaTepuaiibHasi OTBETCTBEHHOCTh PaOOTHHKA. 3amuTa TPYIOBBIX
npaB paboTHUKOB. [OCylnapcTBEHHBI Hag30p M KOHTPOJIb 3a COONIOJIEHHMEM TpPYAOBOTO
3aKOHO/ATENbCTBA. 3allUTa TPYJIOBBIX IpaB paOOTHUKOB MPO(PECCHOHATBHBIMA COIO3AMHU.
Camo3samuTta paOOTHHKaMU CBOMX TPYJOBbIX npaB. OTBETCTBEHHOCTh paboToparenei 3a
HapylIeHHEe TPY0BOr0 3aKOHOJATENbCTBA. TpynoBbie ciopbl. [loHATHE U BUIBI TPYJOBBIX CIIOPOB.
[Topsimok  paccMOTpeHUsT HWHAMBUAYAIbHBIX TpYyJIOBbIX cropoB. Ilopsgok paccmoTpeHus
KOJUJIEKTUBHBIX TPYJOBBIX CIIOPOB.

HNudopmannonHoe npaso

Hesn aucoMmiuHbl -  (QOpPMHUpPOBAaHME TMPEJICTABIEHUH O  MPaBOBBIX  OCHOBAX
MH(OPMAIMOHHBIX TPOILIECCOB, 00 OCHOBAX MPABOBOTO PErYJIMPOBAHUS OOIIECTBEHHBIX OTHOIICHUN
B MHQOpMaLMOHHOW  cdepe; (GOPMHpPOBAHHME  MPAKTHUECKUX  HABBIKOB  IPUMEHEHHUS
UH(POPMAMOHHOTO 3aKOHOIATENILCTBA B MTPOPECCHOHATBHON JEATEIBHOCTH.

MecTo IUCHMIUIMHBI B CTPYKType MNpo(deccHOHANBHONH MNOATrOTOBKHU: JlucuuminHa
«MH(pOopManoHHOE TpaBO» BXOAUT B 0a30BYI0 YacTh OJIOKa IUCIMIUIMH 00pa30BaTEbHOU
nporpaMMbl 1o HampasieHuto noarotoBku 46.03.02 «/lokymeHTOBeZeHHE W apXHBOBEICHUEY,
KBanuuKanus (cTeneHb) «0akanaBpy. JucumminHa nzydaercs B § cemectpe.

®opMupyemMble KOMIIETEHINH:

® CIOCOOHOCTH MCIOJB30BaTh OCHOBBI MPABOBBIX 3HAHHWH B pa3iMyHBIX cepax AeITeIbHOCTH
(OK-4);

e BIAJEHHWE 3aKOHOJATEIHPHOM W HOPMATHUBHO-METOIMYECKON 0a3oii  uHOOpMAIMOHHO-
JIOKYMEHTALlMOHHOTO  O00eCreuYeHHsl YNpaBJIEHUS M apXUBHOTO JieNa, CIIOCOOHOCTBIO
OpPUCHTHPOBATHLCS B IIPABOBOM 0a3e cMexHbIX obacteit (ITK-32).

OcHoBHOE coaepkaHne:

Pazoen 1. Oowue nonosrcenus ungpopmauuonnozo npasa. Vudopmannonnas cdepa Kak
o01acTh MpaBOBOrO peryjaupoBaHus. Llenu, NMpUHLMIBI M METOABI MPABOBOTO PETYJIMPOBAHUS
OOIIECTBEHHBIX OTHOWICHUH B WH(pOpMAMOHHON cdepe. Mecto HHPOpPMAIMOHHOTO TpaBa B
cucreMe poccuiickoro npasa. CocTtaB, OCHOBHbIE ITOHATHUS U OOLIME MOJIOKEHUS 3aKOHOATEIbCTBA
P® 00 undpopmariuu, HHPOPMAIIMOHHBIX TEXHOJIOTUAX U O 3aLIUTE HH()OPMALINH.

Pazoen |l. Omoenvuvie uncmumymol ungopmayuonnozo npaga. VIHCTUTYT MEPCOHAIBHBIX
naHHbIX. [IpHHINTEL ¥ yCIIOBHsI 00pabOTKH MEPCOHATIBHBIX JAHHBIX; MpaBa ux cyonekTa. [lpaBa u
0053aHHOCTH OIlepaTopa, OCYIIECTBIAIOMIET0 00padOTKYy MEPCOHANBHBIX AAHHBIX; KOHTPOIb U
Haa30p 3a o0paboTkoil »TuX naHHbIX B P®. MHcTUTYT rocyaapctBeHHOW TaiiHbl. IloHsTue
rocyJlapcTBEHHOH TaiiHbl. [lepeueHb cBeleHHi, COCTABIAIOINX IOCYAaPCTBEHHYIO TallHY; MOPSI0K
UX 3aCEKpEYMBAaHUS M PACCEKpPEUMBaHUS, MpaBUjia pACHOPSHKEHHUS TAaKUMU CBEICHHSIMH.
WNHCTUTYTHI c1yeOHOW U KOMMepYECKOi TalHbl. Y CIIOBHS U 00BEM MPAaBOBOM OXpaHBbl CIyKeOHOU
U KOMMEpPYECKOH TaliHbl; mnpaBa W OOsA3aHHOCTH €€ oOsazarens. YCTaHOBJICHHBIE 3aKOHOM
OTpPaHMYEHHUS TpaBa Ha CIYKEOHYI0O M KOMMEpUecKyro TailHy. VHCTUTYT HHTEIIeKTyallbHOU
coOctBeHHocTH. CojaepkaHue W BHJbBI TPABOOTHOIIEHUH B cdepe UHTEIUIEKTYaJbHOU
COOCTBEHHOCTH; UX CyOBEKThl M 00beKThl. CoaepaHue MpaB Ha pe3ysbTaThl MHTEIUIEKTyalbHOU
NeSITeTTLHOCTH U TIPUPABHEHHBIE K HUM 0OBEKTHI. ABTOPCKOE MPABO M CMEXHBIE NTpaBa. CyOBEeKTHI U
00BEKTHI aBTOPCKOI'O MpaBa M CMEXHBIX MIPaB; YCIOBH U 00BEM NMPaBOBOI OXpaHbI 3TUX OOBEKTOB,
IpaBUJia UX JI€JI0BOro (TpaxkaaHckoro) obopora. [IpaBa Ha yka3aHHbIE OOBEKTHI U PaCHOPSIKEHHE
5TMMHU TpaBaMu. [IpaBo mnpombinuieHHOW coOcTBeHHOCTH. CyOBEKTBI M OOBEKTHI IpaBa
IPOMBIIIIEHHON COOCTBEHHOCTH; IIpaBWJIa TOCYJapCTBEHHOM pPETUCTpAllMd 3STUX OOBEKTOB.
CopnepxaHue NAaTEHTHBIX MpPaB; OTKPbITas W NPUHYIUTEIbHAs JIMLEH3UM; IMpPaBO MPEeXIe - U
nociernosib3oBanust. O0mme monoxxkenus 3akononatensctea PO o CMU u o pexiname. TpeGoBanus
3akoHojaTenbcTBa PP K pacmpocTpaHeHHMIO MaccoBoM MHpopManuu U K pekiame. IlpaBa wu
00s3aHHOCTH  peKJIaMojiaTeNei, pPEeKIaMONpPOU3BOAUTENEH U  PEKIaMOpPacIpOCTPAHUTENEH.
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3akoHonartenbcTBO PP o OuOaMoTeyHOM Jene, apXWBHOM Jene W apxuBax. ConepxkaHue u
HOPMAaTHUBHO-TIpaBoBas 06a3a OubaroTeuHoro nena B PO; akTyanbHbIE BOMPOCH TEOPUU U IPAKTUKU
€ro NMpaBOBOro oOecreueHust ¥ rocy1apcTBeHHoro perynupoBanus. CoctaB ApxuBHoro ¢onna PO.
[IpaBuna xpaHeHus U yuéra apXUBHBIX JTOKYMEHTOB; MOPSAOK MPENOCTABICHUS JOCTYNa K ATUM
JIOKYMEHTaM M UX UCIIOJIb30BAHHUS.

I'paxnanckoe mpaBo

Henn pucuumianHbl - (OPMHUPOBAHHME TMPEJACTABICHUS O CIeOU(HUKE TPakIaHCKUX
OTHOIICHUW, CHCTEME M COJAEPKaHUM TPAXKIAHCKOTO 3aKOHOJATEeNbCTBA; (OPMUPOBAHUE
MPAKTHYECKUX HABBIKOB MPUMEHCHHS TPAKIAHCKOTO 3aKOHOATEIILCTRA.

MecTo AUCHUILIMHBI B CTPYKType TmpodeccMoHANIbHOI MNOAroToBKM: JlucruruivHa
«"parkmaHCKOE TIPaBO» BXOJIUT B 0A30BYIO YacTh OJIOKA JTUCIUIUIMH 00Pa30BaTEIBLHONU MPOTPAMMBI
no HampasneHuto noarotoBku 46.03.02 «/lokymeHTOBeeHHE U apXHBOBEICHUEY, KBaNU(pUKALINS
(crenenp) «OakanaBpy. JucuminHaa uzydaercs B 1 cemectpe.

dopMupyemMble KOMIETEHINHI:
® CIOCOOHOCTh HCIIOJIB30BaTh OCHOBHI MPABOBBIX 3HAHUN B Pa3IUYHBIX cepax AesaTeTbHOCTH

(OK-4).
OcHOBHoOE coep:kaHue:

Pazoen 1. Obwgue nonodxcenusn zpaxcoanckozo npaea. I'paxnaHCKoe MPaBO KaK OTpacib
npaBa. [IpenMer u meTon rpaxkaaHckoro mpaBa. DYHKIMHM TPa)xJAaHCKOTO MpaBa. [IpuHIUIEL
TPaXIAHCKOTO  TIpaBa. ['paxxmanckoe  3aKOHOJIATEIIBCTBO. [TonsiTHE  Tpa)XITaHCKOTO
NpaBOOTHOIICHHs.  Buubl  rpaxkaanckux  mpaBooTHomeHWd.  CTpyKTypa  IpaKIaHCKOTO
paBOOTHOMICHHS. DU3NYECKUE JIUIA KaK CyOBEKThl T'PXKIAHCKUX MpaBOOTHOMICHUWH. [loHsTHE
MPAaBOCIIOCOOHOCTH M J€eCOCOOHOCTH TpaxaaH. BO3HUKHOBEHHE [E€ECHOCOOHOCTH TpaXKIaH.
OrpaHuveHHE J1eeCIOCOOHOCTH, IPU3HAHKUE TPaKIaHUHA HeJaeecrnocoOHsM. FOpumudeckue nuima
KaKk CyOBeKThl TpaxJaHCKuX mpaBooTHomeHud.  [lonsTue ropuandeckoro nuuna. OOmme
MIOJIOKEHUS O FOPUINICCKUX JINIax. Busl ropuandeckux ymi. KoMMepueckine 1 HEeKOMMEPYECKHe
opuanyeckue auna. [lopsaok co3nanus v npekpaiieHus opuandeckux aull. [lonarue u npuzHaku
NPEIIPUHAMATEIILCKON  earenbHOCTH. CyOBeKTHl  MPEINPHUHUMATEIIBCKOW  JIEATSIBHOCTH.
WuauBuayanbHble TpeanpUHUMAaTe I 0e3 o0pa3oBaHUs IOPUAMYECKOTO JIHIA KaK CYOBEKTHI
NPEIIPUHAMATEIILCKON  IeATeNbHOCTH. [loHSATHE © BHIBI OOBEKTOB TPAXJTAHCKUX TIPaB.
O60poTOCTIOCOOHOCTh OOBEKTOB TPaKIaHCKUX MpaB. Bemu kak 0O0BEKTHI I'PaXKTAHCKUX MPaB.
Bune! Bemeid. J[BIoKUMbIC W HEABM)KUMBIC BEIIH KaK OOBEKTHI TPAXkKTAHCKHX TIPaB.

Paszoen |1. Ocnosnwvle uncmumymsol 2pa)xcoanckozo npaga.

[TonsstTue wu  Buasl  cuenmok. OOmme monokeHuss o0  caenkax. dopma  caenku.
HeneiictBurensHocTh caenok. IlocnenacTBus HeneHCTBUTENBHOCTH CHENOK. [IpencTaBUTENbCTBO.
[IpaBo coOcTBEHHOCTH KaK OCHOBHOE BEIIHOE IMpaBo. [IoHATHE M 3HAUEHUE MpaBa COOCTBCHHOCTH.
OO6mue mnonoxeHuss o mpaBe coOcTBeHHOCTH. Dopmbl cobcTBeHHOCTH. [IproOperenue u
IpeKpalleHre mnpaBa coOcTBeHHOCTH. OOImiasi COOCTBEHHOCTh. 3aluTa MpaBa COOCTBEHHOCTH.
OcHOBBI 00s13aTENILCTBEHHOTO TpaBa. [loHsATHE U CTOPOHBI 00s3aTenbCTBA. BUIbl 005S3aTENbCTB.
Ucnonnenue o6s3arenscTB. OOecrieueHne HCMOMHEHUs 00s3aTenbeTB. OTBETCTBEHHOCTh 3a
HapyuieHue 00s3aTenseTB. [Ipekparienre 00s13aTeNbCTB.

ApXUBHOe MPaBo
Heaun nucuuniauHbl - GopMHUpOBaHHUE MPEICTaBICHUS 00 OCHOBaX MPAaBOBOTO PETYIMPOBAHUS
apXUBHOTO  Jena;  (OpPMHUPOBAHHE  TPAKTHUYECKUX  HABBIKOB  TPUMEHEHHUS  apXHBHOTO
3aKOHO/ATEIbCTBA.

MecTO0 AUCHMILUIMHBI B CTPYKType mNpodecCHOHAJIBHOM NOArOTOBKM: JlMcuuIuiMHA
«ApXUBHOE TPaBO» BXOJIUT B 0a30BYI0 YacTh OJIOKA TUCHUIUIMH 00pa30BaTeIbHONU MPOTrpaMMBbI IO
HanpaBieHuto moAroToBku 46.03.02 «JlokyMeHTOBeJeHHE W apXUBOBEACHHE», KBaNU(UKAIUS
(crenenn) «bakanaBpy. J[ucuurianHa uzydaercs B 5 ceMecTpe.

®opMupyemMble KOMIETEHINH:
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® CIOCOOHOCTH HMCIOJB30BaTh OCHOBBI IIPABOBBIX 3HAHUM B pa3iMuHbIX cepax AesATenbHOCTU
(OK-4);
® BJAJICHWE 3aKOHOJATENbHOM W HOPMAaTHBHO-METOAMYECKOH 0a3zoii uH(OpMAIMOHHO-
JOKYMEHTAllMOHHOIO  O00eCIeueHMs] YNpaBJIEHUS M apXMBHOIO Jiela, CIIOCOOHOCTBIO
OPUCHTHUPOBATHCS B IPABOBOI 0a3e cMexHbIX obnacteit (ITK-32).
OcHOBHOe coep:KaHue:

Pa3zoen 1. Odugue nonorcenus apxuenozo npaséa. ApXuBHOE NPABO KaK KOMIUIEKCHAsI OTPaCIb
npaBa. [lonsatue apxuBHOro mpasa. IIpeamer u MeTon apXMBHOrO IMpaBa. ApXMBHOE MpPaBO Kak
Hayka M ydeOHas aucuuruiuHa. [IpuHimnel apxuBHoOro mnpaBa. CyOBEKTHl B OOBEKTHI apXHUBHOTO
npaBa. MecTo apXMBHOIO IpaBa B CUCTEME POCCHUUMCKOIO MpaBa. APXUBHO-TIPABOBBIE HOPMBI U
VCTOYHUKHU apXUBHOIO IpaBa. Buabl HICTOYHMKOB apXMBHOT'O MpaBa. ApXMBHOE MPABO U apXUBHOE
3aKOHOAATENbCTBO. OCHOBHBIE JTalbl CTAHOBJICHWS W Pa3BUTHA apXWBHOTO 3aKOHOJATEIIBCTBA
Poccun. ApxuBHOE 3aKOHOATENbCTBO JOPEBONIOLMOHHON Poccun. CTaHOBIEHHE COBETCKOTO
apXMBHOTO  3aKOHOJATENbCTBA. Pa3BUTHE COBPEMEHHOIO apXHMBHOTIO  3aKOHOJATEJIBbCTBA.
IOpuanueckasi OTBETCTBEHHOCTh 3a HApyLIEHME AapXMBHOIO 3aKoHoJaTenbcTBa. [loHsTHE
IOPUIMYECKON OTBETCTBEHHOCTH. BUIBI IOPUINYECKON OTBETCTBEHHOCTH 3a HApPyLICHHE aPXUBHOIO
3aKOHOAATENbCTBA. ['paXk1aHCKO-TIpaBOBasi, aAMUHUCTPAaTUBHAs U YTOJIOBHAasl OTBETCTBEHHOCTH 3a
HapyLICHHE apXUBHOTO 3aKOHOIATENIbCTBA.

Pazoen |l. Omoenvnovie uncmumymsl apxuenozo npaga. IIpaBoBbleé OCHOBBI OpPraHHU3ALMH
noKkyMeHTOB ApxuBHOTO (oHma Poccuiickoit denepanuu. ApxuBHBIM GoHA Poccuiickoi
@®enepanun. Opranuzanus J0KyMeHTOB ApxuBHoro ¢onjga P®. KoMiuiekroBaHue U 3KcnepTusa
LIEHHOCTU JIOKyMEHTOB. XpaHEHUE U YyuyeT JIOKyMEeHTOB ApxuBHoro ¢onaa P®. JlokyMeHTHI,
coJieprKalliie rocyJapCcTBEHHYIO TaliHy. PaccekpeunBanne nokymeHTOB. IIpaBoBoe perynupoBaHue
UCIIOJIb30BaHUsl TOKyMEHTOB ApxuBHOro (onga P®. [IpaBoBble OCHOBBI AOCTyNa K apXUBHBIM
nokyMeHTaM. [IpaBoBoe peryianMpoBaHHE HCIOJIB30BAaHUS ApPXMBHBIX JOKYMEHTOB. IIpaBoBbIe
OCHOBBI MEXJyHapOJHOTO COTpYyJHHUYECTBa B 00JACTH apXUBHOro jaena. McTouHuku mpaBoBoro
pEryJIupoBaHUs MEXIYHApPOAHOTO COTPYIHHUYECTBA B 001acTH apXuBHOro jena. [lopsaok BBo3a u
BbIBO3a 3a mpeneinsl Poccuiickoit Qenepanuu apXuBHBIX IOKyMEHTOB. [loHsiTue ymnpaBieHus
apxuBHBIM JenoM B Pocculickoit @enepanuu. [IpaBoBele OCHOBBI yIIPaBIEHUS APXUBHBIM JIE€JIOM B
Poccniickoit @enepannn. [lopsaok ynpasieHus apxuBHbIM JenoMm B Poccuiickonn ®denepanun.
['ocynapcTBeHHBIE OpraHbl, OCYILECTBISIOLIME YNPABICHUE apXUBHBIM JeioM B Poccuiickoi
denepanuu.

HcTouHuKOBEEHUE

Henu aucuumanHbl — (OPMHUPOBAHHE TIPEICTABICHWA O mporecce oOpa3oBaHMUS,
9BOJIIOIMH KOPIyca MUChMEHHBIX HCTOYHHUKOB 1O OTEYECTBEHHON MCTOPHH, WX MH(DOPMAIIMOHHOM
[IEHHOCTH, METO[aX aHAJIN3a U HAIIPABIICHUSX HCIIOIH30BAHMSI.

MecTo AUCHMILUIMHBI B CTPYKType MpodeccMoHAIbHOI NoAroToBKU: JlMcUUIIIMHA
«VIcTOUHHKOBEIEHNE» BXOJUT B 0A30BYIO YaCTh OJIOKA JUCIUIUTHH 00pa30BaTEIIBHON MPOTPaMMBI
no HampasneHuto noarotoBku 46.03.02 «/lokymeHTOBeneHHE U apXHBOBEICHUEY, KBaNU(UKALINS
(crerienn) «OakanaBpy. Jluciuruimaa uzydaercs B 3 u 4 ceMecTpax.

dopMupyemMble KOMIETEHINHI:

® CIOCOOHOCTh K KOMMYHHKAIlMM B YCTHOW H THCHbMEHHOHW (opmMax Ha pPYyCCKOM H
WHOCTPAaHHOM  SI3BIKaX JUISI PEHICHUS 3a7a4 MEXKIMYHOCTHOTO W MEXKKYJIBTYPHOTO
B3aumoeiictus (OK-5);

® CIMOCOOHOCTh K WCIOJB30BAHUIO OCHOBHBIX METOJOB, CIHOCOOOB M CPEACTB TOIYYCHHUS,
xpaHeHus, nepepadorku uaopmanuu (OK-10);

e BJAJCHUEC 3HAHUSAMHU B O0OJIACTH MPaBWI MyOJIMKAIIMM HCTOPUYECKUX MCTOYHUKOB |
orepatuBHOro u3ganus 10kymeHtoB (OITK-5);

® CIOCOOHOCTh peIIaTh CTAHJAPTHBIC 3a/Ja4d MPOQPECCHOHATBHON NEATEeIPHOCTH Ha OCHOBE
uHpopManmoHHOW W OuOIMoTpadUUecKo KyJIbTyphl C NPUMEHEHHEM HWH(GOPMAIMOHHO-
KOMMYHHKAITMOHHBIX TEXHOJOTHH M C YYETOM OCHOBHBIX TpeOOBaHMU WH(MOPMAMOHHOU
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6e3omacHoctu (OITK-6);

e BIIAJCHUE OCHOBaMU HH(OPMAIIMOHHO-aHATUTHYECKON NEATEIBHOCTH U CIIOCOOHOCTHIO UX
npUMeHUTH B ipodeccronanbhoii chepe (ITK-2);

e BJIaJICHUE 3HAHHUSIMH OCHOBHBIX IMPOOJEM B 0OJACTH JOKYMEHTOBEACHUS U apXUBOBEACHUS
(IK-3);

® CIIOCOOHOCTH CAMOCTOSITEIIBHO PadOTATh C pa3IuuHbIMU HcTOUHUKamMu HHGopMmanuu (ITK-4);

® CIOCOOHOCTH BBISBIISITH M OTOMPATH JOKYMEHTHI JJISI Pa3HBIX THIIOB W BHUJOB ITyOJIMKAIIHIA
(TIK-12);

® CMOCOOHOCTh BECTH HAayYHO-METOJUYECKYI0 padoTy B TOCYAAapCTBEHHBIX, MYHUIIUMAIbHBIX
apxuBax ¥ apxuBax opranuszanui (ITK-13).
OcHoBHoOe coaepkaHue:

Pazoen 1. Teopemuueckue npoonemvl ucmouynukoeeoenus. OOBEKT, TpeIMET, 3a7adu
UCTOYHUKOBeACHHS. VICTOUHMKOBEACHHE W BCIOMOTaTelIbHbIe HCTOPUYECKHE TUCIUIUIMHBI, UX
B3aMMOJICIICTBHE U POJb B HCTOPUYECKOM HCCIIEJOBAHMM HCTOYHHMKOBeneHUs. PopMupoBaHue
MOHSATHUS «MCTOPUYECKUN HCTOYHHK». Kiaccudukaius HCTOPUUECKUX HMCTOYHUKOB. MaccoBbie
UCTOPUYECKHE HCTOUYHUKH. OCHOBHBIE CTaauM pabOThl HUCCIENOBATENsl C HCTOPHUUYECKUMHU
UCTOYHUKaMU. 3a/layil HAyYHOW KPUTHUKHU MCTOYHMKA. [IOMCK, BBISIBIEHHE U OTOOpP MCTOPUUYECKUX
MCTOYHUKOB. JTanbl Hay4yHOW KpUTUKH. [loHsATHE 00 aHAMUTHYECKONW U CUHTETUYECKOW KPHUTHKE.
VYcraHoBNeHHWE TOJIJIMHHOCTH HMCTOYHHMKA, BPEMEHHM, MeCTa, aBTOPCTBA, OOCTOSATEIHCTB
npoucxoxaeHus. [lpoureHne W wWCTONKOBaHHWE TeKcTa. I[IpoOiieMbl OIpeneNeHus] IMOHOTHI,
JIOCTOBEPHOCTH U MPEICTABUTEIHHOCTH UCTOUHMKA. OlleHKa Hay4YHOI 3HAUUMOCTH.

Pazoen 2. Hcmounuku no omevecmeennoii ucmopuu ¢ opesnux epemen 0o XVIII a.
Jletonucu. 3akoHOAaTeNbHBIE HWCTOYHUKHU. AKTOBbIe MaTepuaibl. Jlemomnpon3BOACTBEHHBIE
matepuansl XVI — XVII BB. IlpukazHoe penonpousBoactBo. CucremMa perigaMeHTalMU
JIOKYMEHTOB. Pa3sHoBunHoctu oO0mmen JIETTONTPOU3BOJICTBEHHOM JIOKYMEHTAIlUH, ux
dbyHKIIMOHAaTbHOEe  HasHaueHwe.  CrenuanbHas — JENONPOW3BOACTBEHHAS  JIOKyMEHTAIIHUS.
JoxymenTanus (pUHAHCOBO-XO035UCTBEHHOU nesTeabHOCTH. CyneOHO-CIIeICTBEHHBIE MaTepHallbl.
Jurutomarnueckast nokymentauus. [lucuoBoe aenonpous3BOACTBO. Pa3sHOBUIHOCTH MHCLIOBOM
nokyMmeHTtanuu. OTka3Hble UM OThnucHble KHUTH. Crneuuduka TEPMUHOJIOTHUA MHCLHOBOTO
JIeNONpOn3BOACTBA. TpyaHocTn anaim3a. IlpoOiaeMbl JOCTOBEPHOCTH, METOAbI H3y4YEHUS,
BO3MOXKHOCTH MCHOJIb30BaHus. JIuteparypHble U myOauucTuyeckue npoussenenus. Oco0eHHOCTH
(GbOpMBI U collepKaHusl, OCHOBHBIC TTPUHIIUITEI HCTOYHUKOBETYECKOTO aHAJHN3a.

Pazoen 3 Hcmounuxku no omeuecmeennoit ucmopuu XVII — nepeoit nonosunvt X1X ge.
OTtpaxeHue U3MEHEHHUI TUIHOCTH, OOIIECTBA, TOCYJApCTBA B CTPYKTYpe MUCHbMEHHBIX HCTOYHUKOB,
BO3HUKHOBEHHE HOBBIX NHCHbMEHHBIX MCTOYHHUKOB. JlelOnpou3BOACTBEHHbIE JOKYMEHTHI
roCyJIapCTBEHHBIX yupexaeHni. OcoOeHHOCTH IeJIONPOU3BOICTBA TOCYIAPCTBEHHBIX YUPEKIACHUH,
npuHOUIBl  popmupoBaHus ned. JlOKyMEHTBhl BBICIIMX, IIEHTPAIbHBIX W MECTHBIX OpraHOB
rOCyJJapCTBEHHON BJIAcCTH, MX Pa3HOBUJHOCTH (MHCTPYKLMH, OTYETHI, PAMOPThI, SKCTPAKTHI),
collepskaHue M cucteMbl Iupkyisinuu. CoctaB CylneOHO-CIENCTBEHHONW AokyMeHTanuu. OneHka
JIOCTOBEPHOCTH WH(GOPMALUK OTACIBHBIX pa3sHOBUAHOCTEH. DOpMUpOBAHWE U CKJIAJbIBAaHHE
BOTUMHHOTO JIEJIOTIPOU3BOJICTBA. 3aKoHOJaTelbHbIe akThl. KoaudpukannoHHO-U3AaTeNbCKas
JesaTenbHOCTh nepBoi mojoBuHBl XIX B. Craructuueckue UCTOYHUKUA. CTATUCTHUKA HACETICHUS.
CraTucTiKa MpOMBIIIIEHHOCTH. DKOHOMUKO-Teorpaduyeckue onucanus. VICTOUHUKY MO UCTOPUH
00IIECTBEHHO-TIOMUTHYECKON MbICH. [lyOnummcTuka U monuTudecKkue counHenus. [Ilporpammusbie
JOKYMEHTBhI TMOJUTHUYECKUX opranuzauuil. Ilepuoguueckass mnedath. J{OKyMEHTBI JIMYHOTO
IIPOUCXOXKIECHUS.

Pazoen 3. Hcmounuxku no omedyecmeennoi ucmopuu émopoii nonosunvt XX - nauana XX
66. OCcOOCHHOCTH (OPMUPOBAHUS M IBOJIOLUU KOPITyCa UCTOYHUKOB AMOXU KAITUTAIN3MA, ITaIlbI
sBomoni. HoBble BUABI U KOMILJIEKCHI MCTOYHHKOB, YCKOPEHHE JOKYMEHTOO0OpOTa, YCUJICHHE
cTaHaapTu3anuu. M3ydeHrne UCTOYHUKOB SMOXH KamUTalu3Ma, dTanbl ucropuorpaduu. Tpyasr K.
Mapkca, @. Ownrennbca, B. W. Jlenuna. Jleqonpou3BOACTBEHHbIE IOKYMEHTHI. JIOKyMEHTBI
MOJIMTUYECKUX MapTHil U opraHu3anuii. KoMIJIEKCHBIH METOJI U3yYeHUs JIETONPOU3BOICTBEHHBIX
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MaTepuajoB. 3aKOHOJAaTelbHble Marepuanbl. CTaTUCTHYECKHME UCTOYHUKU. BenomcTBeHHas
CTaTUCTHKA. 3eMcKas cratucThka. CTaTHCTHKA MPEeINPUHUMATEIbCKIX OpraHM3aluil OypiKyas3wH.
[leproanyeckas mevatb. BocnmoMuHaHUs, AHEBHHKH, YacTHas Mepenucka. Pa3BuTue ITOKYMEHTOB
JMYHOTO MPOUCXOXKICHUS B TIEPHO KaIUTATH3MA. DIMUCTOISIPHBIE HCTOYHUKH, UX PA3HOBHIHOCTH.
[TonsTHe smHCTONSAPHOTO KOMIuleKkca. [IpoGiembl myOnukanmu JauuHbBIX nuceM. OcoOGeHHOCTH
aTpUOYIINH STHICTOJISIPHBIX UICTOYHUKOB, X 3HAYCHHE.

Pazoen 4. Hemounuku no nogeiiuiemy nepuody omeuecmeeHnou ucmopuu. OcoOeHHOCTH
(GbopMHpOBaHUS MCTOPUYECKMX HCTOYHWKOB HOBEUIIETO BpeMEHH. JIOKYMEHTHI MOJUTHYECKUX
napTuii, OOIIECTBEHHBIX OpraHW3allMidi H ABIKCHUH, WX JHACPOB M JPYTUX BUIHBIX
TOCYJIapCTBEHHBIX JesiTeneil. JIOKyMEHTBl 3aKOHOAATENBHBIX W HCIIOJHUTEIBHBIX OpraHOB
CoBerckoro rocynapctBa. KoHcTutynuss kak ocHOBHOW 3akoH. Craauum  pa3paboTKu
3aKOHOJIATEIBHBIX aKTOB. L[eHHOCTh TOKYMEHTOB M MaTepHajoB, (OPMUPYIOUIMXCS B TPOILIECCE UX
HNOATOTOBKH. MeTO/IbI HCTOYHUKOBEAUECKOTO aHaiu3a. KommapaTHBHBIM METOJ, KOHTEHT-aHAJIH3.
[MyOnukanuy 3aKOHONATENBHBIX M MOJ3aKOHHBIX aKTOB. JleONpOM3BOACTBEHHAS JTOKYMEHTAIHS
TOCYJAAapCTBEHHBIX YYPEXKICHUH ¥ OOLICCTBEHHBIX OpraHm3anuid. J[OKyMEHTBI MacCOBBIX
opraHuMszanuil  Tpyasmuxcs. Marepuansl IUlaHupoBaHMs  HapoaHoro xossiictBa  CCCP.
CratucTH4ecKHe  MCTOYHHKH. Cratuctuka  npomslnuieHHocTH.  CTaTtuctuka — TpyAa,
npodeccronanbhele nepenucu. CTaTUCTHKA CENbCKOro Xo3stiicTBa. CTaTHCTHKA HAPOJOHACETICHUS.
CratucTuka ypoBHS >KM3HU HaceineHus. [lepuoanueckass mevats. IlyOGmuuuctuka. JoKyMeHTHI
JMYHOTO MPOUCXOXKACHUS. JJOKYMEHTHI TOCTCOBETCKOM SITOXH.

Nudopmanuonnbie TexHojgoruu B JIOY u apxuBHOM JeJie

Hesn aucuMniMHbl - (GOPMHPOBAHHME TEOPETUUECKUX 3HAHUNH M NPAKTHUECKUX YMEHHH
BHE/IPEHUS WH(POPMAIMOHHBIX TEXHOJOTHH B JEATEIBHOCTh CIYX’O JOKYMEHTAllMOHHOTO
o0ecrieueHMs yIpaBJIeHUs U apXUBOB.

MecT0 AUCHMIUIMHBI B CTPYKType NpodecCHOHATBHOM MOAroTOBKHM: JlucuuiuinHa
«udopmarmonnsie TexHosoruu B JJOY u apxuBHOM jeiie» BXOIUT B 0a30BYIO 4YacTh Oj0Ka
JUCLHUIUIMH ~ 00pa3oBaTelbHOM  mporpaMMbl IO HampaBieHuto  noarotoBku — 46.03.02
«JlokyMeHTOBEICHUEe W apXWBOBEJCHHE», KBAIM(UKAIMSA (CTENEeHb) «OakamaBp». JucrurimHa
u3ydaercs B 4 u 5 ceMmecTpax.

®opMupyemMble KOMIIETCHINH:

® CIOCOOHOCTb K MCIIOJIb30BAaHUIO OCHOBHBIX METO/OB, CIIOCOOOB U CPEACTB IMOJYYCHHMS,

xpaHeHwus, nepepaborku uHpopmanuu (OK-10);

e BJa/ICHHE HaBbIKaMH HCIIOJIb30BAHMSI KOMITBIOTEPHOM TEXHUKHU M UH()OPMALIMOHHBIX

TEXHOJIOTHH B JIOKYMECHTAILHIOHHOM O0OECIIeueHNH yrpasieHus u apxuBHom aene ([1K-14);

® CIOCOOHOCTH  COBEPIICHCTBOBaTh  TEXHOJOTMHM  JOKYMEHTALIMOHHOTO  oOecredeHus

yIpaBJICHUS ¥ aApXUBHOTO Jieja Ha 0a3e McIoib3oBanus cpeactB apromaTuzanun (I1K-15).

OcHOBHOE coliepKaHue:

Pazoen 1. baszoevie ungopmayuonnvie mexuonocuu. CeTeBble TEXHOJOTHH: HUCTOPUSA
pasButus. OnpezeneHne MOHATHIA: cepBep, CETEBOM cepBep, KIMEHT (KIMEHTCKOE MPUIIOKEHHUE),
host-DBM, enunuilel 0OMeHa JaHHBIMH B CETAX (COOOIICHME, MAaKeT), KOMMYHHUKAIIMOHHAS CETh,
OpoOTOKOJI, HuHTep¢eiic. TexHonorus 5SIEKTPOHHON MOUYTHl Kak cepBUC ceTu VHTepHer:
OlpeNelieHnue, Ha3Ha4eHWe, (YHKUUH, TMPOTOKOIBI Tepeaadn cooOmeHuid. TexHomoruw,
peaT30BaHHBIE HAa OCHOBE JJIEKTPOHHOW TIIOYTHL: TENEKOH(PEPEeHIMH M CHHMCKH PACCBHUIKH.
Texnonmorus runeprekcra. lloHsaTHE runeprekcra, accouuaTUBHBIX CBA3ed. IlpeacraBneHue
TUIIEPTEKCTOBOM MoOAEnU. TeXHONOrus MyJbTHUMEIWA: ONpPENEICHUE TEXHOJIOIMM MYJIbTHMEua,
OCHOBHBIC TPUHIIMITEI MYJIbTUMEANA, QYHKIIMA MYJIbTUMEINA, COCTaB TEXHOJIOTUU MYJIbTHMEIHA.
BupryanpHas peaJbHOCTb KakK pPAa3sBUTHE TEXHOJOIMM MYJIbTUMENHA. OTAJIOHHAs MOJEINb
B3aUMOJICUCTBUSA OTKPBITBIX CHCTEM. XapaKTepUCTUKA YPOBHEH MOJEIU B3aMMOJCHCTBHS
OTKpPBITBIX cucTeM: TexHosorus pacnpeneieHHoi oopaboTku uHpopManuu. Moaenu peanusanuu
TEXHOJOTHH  «KJIMEHT-cepBep». TeXHoIorMu HWHQPOPMAIMOHHBIX XpaHWIML. TeXHONOoruu
reOMH(POPMALIMOHHBIX CUCTEM. TEXHOJIOTMM MOCTPOEHHsI KOPIOPATUBHBIX WH(OPMAIIMOHHBIX
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CHCTEM M CETEM.

Pazoen 2. Ilpumenenue mexHono2uil 31€KMpoOHHO20 ouca 6 OOKYMEHMAUUOHHOM
obecneuenuu ynpaeneHus u apxueHom oene. Ilogxoapl K TPAKTOBKE MOHATUS SJIEKTPOHHOTO
oduca. DIEKTPOHHBIN 0(hUC KaK HHTETPUPOBAHHBIN MAKET MPUKIAIHBIX TporpamMM. CpaBHUTEIbHAS
XapaKTepUCTHKA TMaKeToB O(QUCHOrO Ha3Ha4YeHHWs. TeXHONOTHs TMOATOTOBKH  JEJIOBOM
JOKyMEHTAllMi B cpeie TekcToBoro mporeccopa Microsoft Word. TexHonorust BBINMOTHEHUS
BBIUUCIICHHUH, TpauecKoro mpeCcTaBiIeHHsI TaHHBIX, PEIICHHUS 3a]]a4 ONTUMH3AIUH A1 TPUHSITHS
YOpaBIEHYECKUX PEIMIEHUH B cpeae TadimaHoro mporeccopa Microsoft Excel. Texnomorus
co3manus 0a3 JaHHBIX B Cpelie CHCTeMbl ympaBieHHs 0a3zamu AaHHbIX Microsoft Access s
XpaHEHUs] W TIOMCKa JOKYMEHTOB. TEXHOJOTHs TOJITOTOBKH SJIEKTPOHHBIX TMPE3EHTAIUN s
HATJISTHOTO MPEACTABICHUS JAHHBIX CIY>KObl JTOKYMEHTAlIMOHHOTO 0OecTeueHHs YIpaBiICHUs U
apxuBa B cpeae Microsoft PowerPoint.

Ilcuxosorus

Heau AucuUMIMHBI - OPMUPOBAHUE CHCTEMHOTO MPEACTABICHUS O IICUXUYESCKUX (PEHOMEHAX
U 3aKOHOMEpPHOCTAX (YHKIMOHUPOBAHMUS TICUXHKH, a TakKe OCOOCHHOCTSX TMepepadoTKu
UHPOPMAIINU TICHXUKOW YeI0BEeKa U MPAKTHYCCKUX YMEHHUH PETryJISIIUU TOBEICHUS, NCATCIIEHOCTH,
B3aMMOJICHCTBYS U OOIIEHUS JII0/IeH TIPU pelIeHUu MPOoPECCHOHATBHBIX U KU3HEHHBIX 3a7a4.

MecT0 AUCHMIUIMHBI B CTPYKType NpodecCHOHAJIBHOM MOAroTOBKHM: JlucuuiuinHa
«lIcuxonoruss» B 0a30Byl0 dYacTh OJOKa JUCIUIUIMH OOpa30BaTEIbHOM MPOTpaMMbl  TIO
HanpaBieHuto moAroToBku 46.03.02 «JlokyMeHTOBeJIeHHE M apXUBOBEACHHE», KBaTU(UKALIUS
(crenenn) «bakanaBpy. [ucuunauna uzydaercs B 1 cemectpe.

®opMupyemMble KOMIIETEHIINH:

® CIOCOOHOCTh paboTaTh B KOJUICKTHBE, TOJICPAHTHO BOCIIPUHUMAS COIMAILHBIC, STHHUECKHE,
KOH(ecCHOHANbHbBIC U KyNbTypHbIe pasnuuus (OK-6);
® CIO0COOHOCTH K CaMOOpraHu3aimu u camooopaszosanmto (OK-7).

ConeprxaHue TUCHUILINHBI:

Paszoen 1. Ilcuxonozusn ¢ cucmeme nayk. Hayunas u >xuteiickasi ICUXOJOTHsL. DTallbl pa3BUTUS
ncuxonorun. OTpacnu ncuxonorud. Kiraccuukanus METOI0B ICHXOJIOTHH.

Pazoen 2. Oowee npeocmaenenue o ncuxuke. Ilonsitue o ncuxuke. bruogornyeckne 0CHOBBI
ncuxukd. CTaguy HBOJIIONHOHHOTO pa3BUTHA IMCUXUKU. COIMOKYIBTYpHAS JIEeTEPMHHALIUS
MICUXUYECKUX TPOIIECCOB Ha BBICHINX YPOBHSX pa3BuTus Ncuxuku. Co3HaHHWE Kak Beiciias ¢opma
otpaxxenus. [lousTne o 6ecco3HaTEILHOM.

Pa3zoen 3. Iloznasamensvhnvle ncuxuyeckue npoyeccel. Ourymenue. Bocnpusitue. Buumanue.
[Mamarte. Mbinuienue. Boobpaxenue. Peus u s3bIk.

Pazoen 4. Ilcuxuueckue cocmoanua. IMou 1 uyBcTBa. Ananrauus. Ctpecc.

Pazoen 5. Ilcuxonocua nuynocmu. YenoBex: WHIAWBHUA, HHIAUBHAYAJIbHOCTb, JIMYHOCTD.
buonorudeckoe u couuanbHOE B CTPYKType JUUHOCTH. TemmnepameHT. Xapakrep. CocoOHOCTH U
3a1aTki. MOTHBallMOHHO-IOTPEOHOCTHAs cepa IMYHOCTH.

Pa3zoen 6. JIluunocms 6 cpynne. llonarue o0 oOuieHNH, BUIBL, CTPYKTypa. OTIn4us 60NbIINX U
MasbIX rpymi. [ToHsATHE Maloi rPpyIbL, BUIBI, CTPYKTYpa, THHAMUKA.

BceoOmasi ucropus

Heau aucuunanHbl - GOpMHUPOBAHHE CUCTEMBI MPEACTAaBICHUHN O (aKkTopax U OCOOEHHOCTAX
9TAlOB HMCTOPUYCCKOTO PA3BUTHS [HMBWIM3ANWNA MHUpa; (GOPMUPOBAHWE MPEICTABICHHA O POJIH
BBIIAIONINXCSI UCTOPUYECKHX JUYHOCTEH W HaApOIHBIX MAacc, B3aUMOACHCTBUM 00IIecTBa H
roCyJIapCTBa B HCTOPHH HAPOJIOB MHpA.
MecTo AuCHMIUIMHBI B CTPYKTYype npodeccnoHanbHoii noaroroBku: luciumnnnna «Bceolmas
ucTopusi» B 0a30BYI0 4acTh OJIOKa TUCHHUILIAH OOpa30BaTENbHOW MPOTPaMMbl 1O HAMPABICHUIO
nonroroBku  46.03.02 «/lokymeHTOBeZeHHE U apXWBOBEJACHHE», KBaMU(UKAIUS (CTEHICHb)
«OakanaBp». JlucuurinHa usyvaercs B 1, 2, 3 u 4 cemectpax.

®opMupyemMble KOMIETEHINHI:
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® CIOCOOHOCTh aHAJU3UPOBATH OCHOBHBIE ATAINbBl U 3aKOHOMEPHOCTH MCTOPUYECKOTO Pa3BUTHUS
obectBa aist GopmupoBaHus rpakaanckoi mosummu (OK-2);

® CIIOCOOHOCTh YB@KUTEIBHO W OEpPEeKHO OTHOCHTHCS K HCTOPUYECKOMY HACIEAMIO U
KyJIbTypHBIM Tpaauimsam (OK-11).

OcHOBHOe coep:KaHue:

Pazoen 1. Bceobwana ucmopua kak pazoen ucmopuyeckozo 3Hanusa. Vicropuyeckue
UCTOYHUKHU BCEOOIIeH MCTOPHH U UX BHUIBIL [lepromu3aiuss MEPOBOTO UCTOPHUYECKOTO Pa3BUTHSL.
Metoapl M3y4eHHUS] UCTOPUYECKUX COOBITHH M sBIICHHA. DOPMAIMOHHBIA M IMBUIN3AIIMOHHBIN
MOAXO0/bl K IOHWUMAaHHUIO UCTOPUYECKOTO MpoIlecca.

Pazoen 2. /lpeenuii mup (koneu |\ meuic. 0o H.3. — V 6. H.3.). O01miee u 0cOOCHHOE B
CTaHOBJIEHUH M Pa3BUTHM rocyJapCcTBEHHBIX nuBMian3anuil Jlpesnero Boctoka u [IpeBnero 3anaza.
XapakTepucTruKa IeproI0B paHHeH 1 mo3aHel apeBHocTH. DeHoMeH paObcTBa B ucTopuu JlpeBHETO
MUpa: WCTOYHUKH, BUABI, 3HaueHue. Crnermudpuka MEKIYHAPOJAHBIX OTHOIICHHA B DIOXY
HpeBHocTH.

Pazoen 3. Cpeonue sexa (V-XV 66.). Benukoe mnepeceneHue HApOJOB U OCOOECHHOCTHU
nepexoga k osmnoxe CpemaHeBekoBbs. CymHOCTh (eoganbHOM OOIMIECTBEHHO-DKOHOMHYECKOM
cucteMbl ctpan EBponbl. Asumarckuii crmoco® mpousBojactBa. IIpoOnema reHesuca M pa3BUTHSA
CPEIHEBEKOBOI0 ropoaa. MeHTanuTera CpeIHEBEKOBOIO YeloBeKa. MexayHapoaHbIe OTHOLLEHHUS B
Cpennue Beka.

Pazoen 4. Hoeoe epema (XN — mnauwano XXe.). Pannee HoBoe Bpems: reHe3uc
KalUTaTUCTUYECKUX OTHOIICHUN U KJIACCOBOM CTPYKTYphI oOiiecTBa. EBponeiickas MoaepHu3anus
XV-XVII BB. Benukue reorpaduueckue OTKPHITUS, CTAHOBJICHHE M Pa3BUTHE KOJOHHUAJIbHOU
cuctembl. PeBomoninu u pedopmbl HoBoro BpemeHH, MX BIMSHHE HAa COIMOKYJIBTYPHBIA OOIUK
cTpan Mupa. MexayHapoansie otHomeHuss B HoBoe Bpemsa. Oobenunenue ['epmanuu u Urtamuu.
Brinaromuecs ucropuueckue TM4HocTd HoBOro BpemeHu.

Paszoen 5. Hogeitmee epema (XX — nauano XXI ¢.). Ilepsasg MmupoBast BoliHa. EBponia u Mup
B MexBoeHHbIe necatuinetus (20-30-e rr. XX B.). Totanutapusm: NpuU3HAKU, BUIBI, TTOCIEACTBHSL.
Bropas mupoBas BoitHa. MexayHaponHsle oTHomeHus B Hoselmee Bpems. PopMupoBaHue
MPUHIUIIOB COLIMAIIBHOTO I'OCY1apCcTBa B cTpaHax 3amana. EBponeiickas unrerpamnus. «bapxatHbiey
peBomonuu B ctpaHax Boctounoit EBponbl konia 80-x rr. XX B. ['mobanuzanust 1 BeCTepHHU3AIHS.
[lepemenienue [€10BOro ILIEHTpa MHUpa B CTpaHbl A3MaTCKO-THXOOKEaHCKOrO pEruoHa.
Brinaromuecs ucropudeckue TM9HOCTH HoBelnero BpeMeHu.

HUcropus autepatrypsl
Henau nucuuniauebl - GopmMupoBaHUe MpencTaBICHHs 00 UICTOPHUECKOM Pa3BUTUU M OOLIUX
3aKOHOMEPHOCTSX PYCCKOTO JIMTEPATYPHOTO MpOIEcca OT JIuTepaTypbl «HOBOro BpemeHu» (XVIII
B.) 10 COBPEMEHHOT'O €€ COCTOSIHUSL.
MecTo JUCHHMILUIMHBI B CTPYKTYpe NpodeccHoHATbHOI MOAT0TOBKH:
Huctunnuna «Vctopusi nutepartypbl» B 0a30ByI0 4YacTh OJOKa IUCHUIUIMH OOpa3oBaTENbHOM
nporpaMMbl 1o HampasieHHio moarotoBku 46.03.02 «JlokyMeHTOBEIEHHE ¥ apXHBOBEIACHUEY,
kBanupukanus (CTeneHb) «bakanaBpy. JUCIUIIIINHA U3y4YaeTcs BO 2 CEMEeCTpe.
®opMupyemMble KOMIETEHIINH:
® CHOCOOHOCTh K KOMMYHUKAIlMM B YCTHOM W TMHCbMEHHOM ¢opMax Ha pPYyCcCKOM U
WHOCTPAaHHOM  SI3bIKaX [UIsl pEUIeHHs 3aJad MEXJIMYHOCTHOTO U MEXKKYJIbTYPHOTO
B3aumoeicteus (OK-5);
® CIOCOOHOCTh YB@XKHUTEIBHO U OEpekKHO OTHOCUTHCS K HCTOPUYECKOMY HACIEOUI0 U
KyJIbTypHBIM TpagunusM (OK-11).

OcHOBHOE coep:kaHue:

Pazoen 1. Pycckaa aumepamypa XVIIl 6. — | non. XIX 6. Ilepuoauzanust pycckoit
mutepatypsl XVIII Beka. OcHOBHBIE TUTEpATypHBIC HANIPABJICHUS: KJIACCUIIU3M, CCHTUMEHTAIU3M.
TBopuectBo M.B. Jlomonocosa, I'.P. JlepxxaBuna, JI.11. ®ouBusuna, H.M. Kapam3una. Pomantuzm
KaK XyJOKECTBEHHBIH METOJ W JMTepaTypHOe HampaBiieHue (TBopuecTBO B.A. JXKykoBckoro).
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Komenus A.C. I'puboenosa «I'ope or yma». TopuectBo A.C. IlymknHa, OCHOBHBIE 3Talbl
TBOPYECKOTO MyTHU (JIUpHKA, TO3MBI, IIpo3a, ApamaTyprus). Poman B ctuxax «EBrenuit Onerun» -
kimoueBoe mpoussBeneHne A.C. Ilymkuna. TBopuectBo M.IO. JlepMOHTOBa, OCHOBHBIE TEMBI U
MOTHUBBI JIUpUKU N03Ta. «['epoil Hamero Bpemenn». [Ipo3anueckue nukisl H.B. I'orons («Beuepa
Ha Xxyrtope Omu3 Jlukanbku», «Mupropon», «llerepOyprckue moBecTw»). Jpamatyprus H.B.
loronst. DBomronuss ['oronst oT XyHAOKECTBEHHOW TMPO3blI K IyXOBHOU («MepTBBIC IyIIN»).
Jlurepatypusiii npouecc 1840-x — 1860-x rr.: U.C. Typrenes, U.A. I'onuapos, H.A. Hekpacos,
A.H. OctpoBckuii.

Pazoen 2. Pycckaa numepamypa |l non. XIX 6. — nau. XXI| 6. Xaup pomana B pycckoii
autepatype 2-i nonoBuHbl X1 X Beka: pomanHoe tBopuectBo @.M. Jlocroesckoro, JI.H. Toncroro.
ITpoza H.C. JleckoBa, M.E. CanrbikoBa-Illenpuna. TsopuectBo A.Il. YexoBa: mnpos3a u
npamaryprusi. OCOOCHHOCTH JUTepaTypHOro mporecca pyoeka XIX-XX BB. JlutepatypHbie
TeyeHus:: cumBoiu3M (A. bnok), akmeumsm (H. T'ymmneB, A. AxwmaroBa), Qyrtypusm (B.
MasikoBckHif). DBoironusl peanu3Ma B pycckoil nuteparype Hadana XX Beka (M. ['opbkuii, A.
Kynpun, U. bynun, JI. Auapees). Jlureparypusiit mporecc 20-x r. XX Beka: mpo3a M TMOI3HUS.
Jlureparypusiii pouecc 30 — 50-x romo (M. Bynrakos, A. IlmatoHoB). JlutepaTtypa pycckoro
3apyOexbs. Jlutepatypa nepuona Benukoit OteuecTBeHHOH BOIHBI, *aHpoOBbI cocTaB. IIpo3a
cepeaunbl 50-x — Hauana 60-x ronoB XX Beka (BoeHHas U aepeBeHckas temartuka: M. [llonoxos, K.
CumonoB, A. ComxenunpiH). [1o33us u npamaryprus 50-x — 60-x rogos. TBopuectBo B.M.
[Myxmmaa, A.W. ComkennnbiHa. [loasus u apamatyprust 70 — 90-x romos. IlTocTtmonepau3m B
pycckoli tureparype koHna XX Beka. CoBpeMEHHBIHN JINTEPATYPHBIH IpoLecc.

CoumoJsiorust

Hean nucuuniauHbl - (QopMHUpOBaHHE CUCTEMBbl 3HAHUN U TPEJCTABICHUN O crenuduxe
COIMANILHOM PealbHOCTH, CTPYKType OOIIECTBA, COMATBHBIX MPOIECCaX W M3MEHEHUSX, HAYYHBIX
MeToaax coopa u 0OpabOTKH COIMOJIOTHYECKON MH(pOopManuu, a Takke (OPMHUPOBAHHE HABBHIKOB
NPUMEHEHUsS METOJOB cOopa M OO0pabOTKM HMIOMpUYECKO HHPOpPMAIMK | MPOBEACHUS
COIIMOJIOTHYECKOTO UCCIICIOBAHMSI.

MecTo0 AMCHMIUIMHBI B CTPYKType mnpodeccHoHAJIbHONH moaAroroBkm: JlucnumninHa
«Commonorusiy B 0a30Byl0 dacTh OJOKa JUCIMIUIMH 00pa30BaTeIbHONW MPOTPAMMBI  TIO
HanpaBneHuio nmoAroToBku 46.03.02 «JlokymMeHTOBeJIeHHE M apXUBOBEACHHE», KBaNU(UKALUA
(crenenp) «OakanaBpy. Jlucuuroinaa u3ydaercs B 5 cemMecTpe.
dopMupyemMble KOMIETEHIINHI:
® CrocoOHOCTH paboTaTh B KOJJICKTUBE, TOJIEPAHTHO BOCIIPHHUMAS COITUAIBHEIC, STHUYECKHE,
KOH(EeCCHOHAIBHBIE U KyIbTypHbIC pasanuus (OK-6);
® CIOCOOHOCTH MCIOJIB30BAaTh TEOPETHUECKHUE 3HAHUSA U METOJbI UCCIIEeIOBAaHUS Ha MPAKTUKE
(OIIK-1).

OcHOBHOe coep:kaHue:

Pazoen 1. Cmanosnenue u paszeumue coyuonozuu kaxk Hayku. COIMOJOTUS KaK HayKa.
Knaccuueckue Teopun conmonoruu. [locTknaccuueckuii meproi pa3BUTHS COLIMOJIOTHH.

Pazoen 2. Obwana meopusa coyuonozuu. CoumanbHas cuctema ooOmecTBa. ColuanbHas
CTpyKTypa u cTpatudukanus oOmiectBa. ColManbHOE IOBEIEHHUE U COLUANBHBIA KOHTPOJb.
Kynbrypa u o0miectso.

Pazoen 3. Ilpuknaonas coyuonozusa: memoouka u Memoo0102UA COUUOI0CUYECKO20
uccnedoosanusn. Bumpl, STamnbl 1 METOBI COIMOIOTHYECKOTO UCCIEIOBaHMs. TeXHUKA TPOBEACHUS
COLIMOJIOTHYECKOT0 UCCIICIOBAHMS U aHAJIU3 COLMOJIOTUYECKON NH(OPMALINH.

KyabTyposorus
Hean qucuMnauHbl — GopMUpOBaHHE 3HAHUI B 00JaCTH TEOPUU KYJIbTYPHI U UCTOPUUYECKON
KyJIbTYpOJIOTMH; (OPMHUPOBAHUE HABBIKOB KyJIbTYpHOIO JMAJIOra, TOJEPAHTHOCTH; pa3BUTHE
CaMOCTOSITEJIBHOCTU MBIIIJIEHUSI C YYETOM IIOJIYyYEHUs HOBOI'O 3HAHUs, aKTyaJIu3allds HAaBBIKOB B
00J1aCTH COLMATIBHOTO U KyJIBTYPHOTO B3aUMOJICHCTBHS.
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MecTO0 AMCHMIUIMHBI B CTPYKType mnpodeccHoHaJIbHONH moaAroroBkm: JlucuumninHa
«Kynprypomorusi» B 0a30By0 4YacTh OJIOKa IUCIHHMIUIMH 0Opa30BaTENbHOW IPOTPAMMBI IO
HanpaBneHuto moArotoBku 46.03.02 «JlokymMeHTOBeJIeHHE M apXUBOBEACHHE», KBaNU(UKALUS
(crenenp) «OakanaBpy. Jlucuuruinaa u3ydaercs B 5 ceMecTpe.
dopmupyemMble KOMIIETEHIIUN:
® CIOCOOHOCTh pabOTaTh B KOJUICGKTHBE, TOJICPAHTHO BOCTIPUHUMAS COIMATbHBIC, YTHHUECKHE,
KOoH(eccHOHaNbHBIC U KyIbTypHBIe pa3nnuus (OK-6);
® CIOCOOHOCTh YBQXKHUTEIBHO U OEpekKHO OTHOCUTHCS K HCTOPUYECKOMY HACIEOUI0 U
KyJIbTypHBIM TpagunusM (OK-11).

OcHOBHOe coaep:kaHue:

Pazoen |. Kynemyponocus e cucmeme coyuocymanumaprozo 3Hanus. DopmupoBaHue
KyJbTYPOJOTHHM KaK HaydyHOM nuciuruinHbel. KyiabTypa xak oOBEKT HCCIENOBaHU, ONpeeIeHue
KYJbTYpbl. MeXIUCIUILITMHAPHOCTH UCCIIEIOBAHUN KYJIbTYpbl. METOIbI H3yUYE€HHUSI KYJIbTYPBI.

Pazoen 2. Teopua kyaemypor. CTpykrypa u (QyHKIIMH KyJIbTypbl. KynbTypa Kak cucrema.
OcHOBHbIE  KOHIENIMU  KyjibTyporene3a. Kynbrypusle  mpouecchl.  COLMOKYJIbTypHAast
MaKpoJIMHAMUKa: OCHOBHBIE noaxoAbl. KynbTypa u obmectBo. Kynbrypa u nuunocts. Kynetypa u
SI3BIK.

Pazoen 3. Hcmopusa Kyaemypvel u munonous yueuausayuil. Vicropudeckass TUIIOJIOTHS
KynbTyp. OOIIHe XapaKTEepUCTUKH MEPBOOBITHONW KyIbTyphl. Crnenuduka paHHUX TUBUITH3AIIIM.
AHTUYHOCTB: MEHTAJbHBIE W MaTepuaibHble CTPYKTYyphl. JlnHamuka EBpomenckod KyJbTypHI.
Crneuunduka pycckoil KyabTypbl. VHIyCTpUANbHBIA M MOCTHHIYCTPUATBHBIA THIBI KYJIbTYPHI.
«MupopmanmonHoe obmiectBo». KynbrypHas rimofGanmm3anuss W TPOOIEMBI MEXKYJIBTYpHOTO
Jaora.

Cratucruka

Hean aucuMnauHbl - GOPMUPOBAHUE CUCTEMHOTO TPEICTABIICHUS 00 OCHOBHBIX METOAAX
coopa, 00pabOTKM M aHaldW3a CTATUCTHUYECKOW HHPOpMAIMHM, HEOOXOAMMOW IJs peIICHUS
MPUKIIAIHBIX 33/1a4 JOKYMEHTAIIHOHHOTO 00ECTICUCHHS YIIPABICHUS U apXUBHOTO JIETa.

MecTo AUCHUILUIMHBI B CTPYKType Npo(ecCHOHAJBLHOH mNoAroToBKM: JlucuuminHa
«Cratuctukay B 0a30ByH0 4YacTh OJIOKa JUCIHHMILIAH OOpa30BAaTEIBHOW MPOTPAMMEBI  TIO
HanpaBneHuto moArotoBku 46.03.02 «/lokymMeHTOBeAeHHE UM apXUBOBEACHHE», KBaNU(UKALUA
(crenenp) «OakanaBpy. Jucuuruinaa u3ydyaercs B 3 cemecTpe.

dopmupyemMble KOMIIETEHIIUN:

® CIOCOOHOCTh K HCIIOJIb30BAHHUIO OCHOBHBIX METOJOB, CIIOCOOOB M CPEICTB MONyYEHHUS,
xpaneHus, nepepadorku uaGopmanuu (OK-10).

OcHOBHOe coiep:KaHue:

Pazoen 1. Beeoenue ¢ cmamucmuky. CTaTuCTUKa Kak Hay4dHas aucuuiuinHa. [Ipenmer,
METOJIbI W 3aJa4d CTATHCTUKH KAaK HAYYHOW JMCHUIUIMHBL VICTOpHS CTAaHOBIIGHUS W Pa3BUTHUS
craTuctuk. COBpPEMEHHOE COCTOSIHUE CTaTUCTUKUA. CTpyKTypa CTaTUCTUKU KaK Hay4dyHOUH
TUCIUIIMHBL. CBS3b CTATUCTUKU C APYTUMU HayKamu. [[pyMeHeHrne cTaTUCTHUECKUX METOJIOB IS
peuIeHus: MPUKIAIHBIX 33/1ad IOKYMEHTAIMOHHOTO OOCCIEYeHHS YIpaBICHUSI U apXHUBHOTO JeJa.
['ocynapctBeHHas cratuctuka. Opranbl rocyJapCTBEHHOM cTaTUCTHKU B Poccuiickoit denepanuu.
Opradbl  MEXrocyJapCTBEHHOM  CTATUCTUKH. 3agaun W TPUHIUIB  OpPTraHU3aIUud
rOCyapCTBEHHOTO cTaTUCTHYeckoro ydyera. Craructuueckue craHgaptel P®. CoBpeMeHHbIE
TEXHOJIOTHH OPTaHU3alUU CTATUCTUYECKOTO yUeTa.

Pazoen 2. Cmamucmuueckoe mnaoniodenue. IloHATHE CTATUCTUYECKOIO HAOIIONCHUS.
TpebGoBanusi, TPeABIABISIEMbIE K CTATUCTHYECKOMY HaOmrofeHuto. OpraHu3alsi CTaTUCTUYECKOTO
HaOmoneHusi. DopMbl M BHIIBI CTATUCTHUUECKOTO HAOMIOJEHUS, CIOCOOBI TMOJYYCHHUS JTaHHBIX.
[TonsiTre o BeIOOpOUHOM HaOMIOACHMH. OpraHu3ainus ciy4aiiHoro oroopa. [loHsATHE reHepaTbHOMI
U BBIOOPOYHOM COBOKYMHOCTH. XapaKTEPUCTHUKU BBIOOPKU: 00BEM, PENPEe3eHTaTUBHOCTh. OMIMOKH
BbIOOpOYHOTO HaOMroneHus. OnpeeneHine Heo0X0AUMOM YHCICHHOCTH BRIOOPKH.
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Paszoen 3. Obobuienue u ananus mamepuanoé cCmamucmuieckozo Haonwoenus. Ilonsartue n
1e/lb CTaTUCTHUYECKOM TPYNNUPOBKU. BuAbl CTaTUCTUYECKUX TPYNIUPOBOK. ATpUOYTHBHBIE U
KOJINYECTBEHHBIE TPYNITUPOBOYHBIE TPU3HAKU. CIIOCOOB! HATJISAHOTO MPEACTABICHUS CTATHYECKUX
JNaHHBIX: TabnmuHoe M rpaduyeckoe. Kiaccudukanms BHIOB TpaduvecKux H300paKeHUH.
[TocTtpoeHne mOJMIOHA paclpefesieHusl, THCTOTPaMMBbl BAapUALMOHHOTO pAla, KyMYJISTUBHOU
KpuBOM. OmMmmnupuueckas (QyHKOUS pacnpenesneHus BblOOpkH. CTaTHCTUYECKHE  KapThl.
AOCONIOTHBIE U OTHOCHUTENbHBIE CTAaTHCTUYECKHE Moka3aTenu. [lokazatenu, XapakTepHu3ylolue
KOJINYECTBEHHYIO BapualMI0 IpPU3HAKa: pa3Max BBIOOPKH, CpeJHEE JIMHEHHOE OTKIOHEHHUE,
reHepajbHas M BBIOOpOYHAs IUCIIEPCUs, CPEIHEE KBaJIpaTUUEeCKOe OTKIOHEHHE, KO3(PPHUIHUEHT
accumeTpuu. OCHOBHBIE CBOICTBa MoKazareneil Bapuanuu. CTpYKTypHbIE MEpbl LEHTPaJIbHOU
TEHACHIIMHA: MOJA, aHTHUMoza, MeauaHa. CyMMapHble MEpbl LIEHTPAJIBbHOM TEHICHLMH: CPEIHSA
apudmernueckas (BbIOOpOUHAs CpElHssA), CPEAHssl TapMOHUYECKas, CPEAHSsI IeOMETpHYecKas.
Br160p 1 ucnonp3oBaHue Mep LIEHTPAIbHOM TEHIACHLUMH NP aHAIN3e HHPOPMALIMOHHBIX PECYPCOB.

MeHnexxkmMeHT

Hesn aucuumiImHbl — GOPMHUPOBAHUE IIEIIOCTHOTO IMPEJICTABICHUS 00 OCHOBHBIX TEOPHSX,
KOHLIETIUAX U KJIIOUEBBIX MpoOIeMax TEeOPUH U MPAKTUKU MEHEKMEHTA; (POPMHUPOBAHNE CHCTEMBI
B3IJIS,I0B B O0JIACTH YIPABJIEHYECKOM NEATENbHOCTH, a TakKe Oa30BbIX HABBIKOB MPHUHSITHUS U
pean3alliy yIPaBICHYECKUX PELICHUM.

MecTo AuMCHMIUIMHBI B CTPYKType Hpo(deccMOHAIBLHOH NOAroToBKM: JlucuuruinHa
«MeHemxMeHT» B 0a30Byl0 4YacTh OJOKa AMCHUUIUIMH 00pa3oBaTelbHON MpOrpaMMbl IO
HanpaBieHuio mnoarotoBku 46.03.02 «JlokyMeHTOBeIEeHHE W apXWBOBEIEHHUE», KBanH(pukamms
(crenens) «OakanaBpy. JlucuuninHa uzyyaercs B 6 cemecTpe.

®opmMupyemMble KOMIIETCHINH:
® CIOCOOHOCTh HCHOJB30BaTh OCHOBBI JKOHOMMYECKMX 3HaHMH B pPasiM4HbIX cdepax

nesrensaoctr (OK-3);
® CIIOCOOHOCTH HCIIOJIb30BaTh TEOPETUUECKHUE 3HAHUS W METOJbl HCCIIECOBAaHUS Ha NPAKTUKE
(OIIK-1).
OcHoOBHoOE coep:kaHue:

Paszoen 1. Teopemuueckue ocnoevt menedryicmenma. MeHEIKMEHT Kak HayKa YNpaBJICHMUS.
VYcnoBud M NPENNOCBUIKM BO3HUKHOBEHHUS MEHEIKMEHTA. OBOJIOLUS YIPABIECHYECKONH MBICIH.
Knaccudukanus 3akoHomepHocTeit yrpasneHus. [Ipuamumne MmenepkMenTa. OCHOBBI METOOTIOTHH
MEHEJ)KMEHTA: CUCTEeMHBbIH, KNOepHETUYECKHH, CUTyallMOHHbIN moaxo/sl. PazButne MeTononoruu
MEHEI)KMEHTA. B3aumocBsi3p METOJI0B YIPaBJIEHUS. Opranu3alnOHHO-TIPaBOBBIE,
aIMUHHMCTPATUBHBIEC, YKOHOMHUYECKHE, COLMAIBHO-TICUXOJIOIMYECKHE METOIbl. MEHEIKMEHT Kak
CUCTEMa YIPABJICHUS W CHEUUAIbHBIN BHUA JeATeNbHOCTH. [IOHATHE CHCTEMBI MEHEIKMEHTA.
CymHocTh ynpaBiaeHus U MeHemkMeHTa. OOBeKT W CyObeKT yrpaBieHHs. Bupibl ympapieHus.
MeHeKMEHT Kak SBJIEHME, KaK IpPOLECC, KaK CUCTEMa, KaK OTpacib HAy4yHBIX 3HAHHUM, Kak
UCKYCCTBO, KaK KaTeropus JIOACH, 3aHATBHIX YNPABICHUYECKUM TPYIOM, KaK amnmapaT yNpaBiIcHHUS.
Opranuzanys Kak OObEKT ynpaBlieHUs. XapaKTepUCTHKA OpraHu3aluid. BHENIHSS W BHYTpEHHSS
cpena oprannzauuyd. KomMrnoHeHTsl BHemHeW cpenbl. KOMIOHEHTBI BHYTpeHHEN cpeibl. BnusHue
BHEIIIHEH Cpebl Ha BHYTPEHHIOK Cpeay OpraHu3anuu. AHalIu3 OpraHMW3allMOHHOW Cpeibl U €ro
3Ha4yeHue A 3P PEeKTUBHOrO yrnpaBieHus.

Pazoen 2. @ynkyuu u memoosvt menedxrcmenma. [1nanupoBanue, opraHu3aius, MOTUBAIUS U
KOHTPOJb KakK (YHKUUM MeHekMeHTa. DyHKUUHM ynpaBieHUs. MeTonpl YHpaBlIeHHS M HX
kinaccupukanus. llenemomaranne W MPOrpaMMHO-IIEICBOM METOA B YNPaBICHUH. AHAIN3,
IIPOrHO3MPOBAHKE, PEryJIUPOBAHUE U KOPPEKLUA B ynpaBieHUH. CTpaTernyeckoe M TaKTUYECKOe
IUIAHUPOBAHHUE.

Pazoen 3. Texnonozua npunamun ynpaenenueckux pewienuil. IIoHsTHE «YyIPaBIEHYECKOE
pemeHre». DTambl NOATOTOBKA M pa3pabOTKH ympaBiieHYecKuX pemeHuid. CrnocoObl MPHUHATHS
pELICHUI: palMOHAIbHBIN, aAMUHUCTPATUBHBIA U UHTYUTUBHBIA. METONBI TPYNIIOBOTO MPHUHSTHS
pelIeHui: MO3roBasi aTaka, METOJ HOMUHAIBHOW rpynmbl, Metoa Jenpdu. OyHKIMHM penieHus B
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OpraHU3aluy AEATEIbHOCTH. YIIPaBICHYECKUE PELICHUs B OPIaHU3alUU KaK CBA3YIOLUN IPOLECC.
HeoOxonuMmble »35eMeHTBl B TNPUHATUM pelieHud. Pa3sHOBHIHOCTHM pelleHuil: B mpoliecce
IUIAHUPOBAHMSI, B IIPOLIECCE OpraHU3aluu JESATEIBHOCTH, B IIPOLECCE MOTHBALMM IIEPCOHANA, B
nporecce KoHTpouid. TpeOoBaHus K npoleaype NpuHATUS pemeHui. [IpaBuia npuHATHS pereHui.
Knaccupukamuss M XapakTepuCTUKa YNPaBIEHYECKUX pELICHUH. OcHOBHBIE  yCIIOBUS
3 PEKTUBHOCTH YIIPaBICHUYECKUX penieHnd. KOHTponp peanu3anuy ynpaBiICHYECKHX PEIICHHH.
VYIIpaBieHYECKHE PELICHUS U OTBETCTBEHHOCTD.

[desoBasi puTopuka

Henu aucuUmInHbI - GOPMHPOBAHUE PUTOPUYCCKOTO MBIIUICHUS; BOCITUTAHHE KYJIBTYPBI
JIEIIOBOTO OOIIEHUS; MPUOOpETEHNE YMEHUN M HABBIKOB, MO3BOJISIIOIIMX YIPAaBISITh OOIICHHEM B
JIeTTOBOH cepe; MOBBIIICHNE 00IIei peueBOi KyIbTYpHI.

MecTo AUCHUILIMHBI B CTPYKType mnpodeccHoHANbHON NOAroToBKHU: JMcUUIIINHA
«JlenoBass puropuka» B 0a30ByI0 dYacTh OJjOKa ITUCIMIUIMH 0OOpa30BaTEIbHON MPOTPaAMMBI TIO
HanpaBneHuto nmoAroToBku 46.03.02 «JlokymMeHTOBeJeHHEe M apXWBOBEACHHE», KBaNU(UKALNA
(crenenp) «OakanaBpy. JucuuruinHa u3ydaercs BO 2 CeMECTpe.

®opMupyemMble KOMIETEHIINH:

® CHOCOOHOCTh K KOMMYHHKAIIMM B YCTHOH W THCHMEHHOW ¢opMax Ha pPYCCKOM U
WHOCTPAHHOM  SI3bIKaX JJIsi  pelIeHUs 3a7ad MEXJIMYHOCTHOTO M MEXKYJIbTYPHOTO
B3aumoeiicteus (OK-5);

® CIOCOOHOCTh paboTaTh B KOJUICEKTHBE, TOJICPAHTHO BOCTIPUHUMAS COIMATbHBIC, YTHHUECKUE,
KOoH(eccHOHaNbHBIC U KyJIbTypHBIe pasnnuus (OK-6);

® CIIOCOOHOCTH K caMOOpraHu3anuu u camoodpasosanuio (OK-7);

® CIOCOOHOCTh YBAXKUTEIBHO U OEpekKHO OTHOCUTHCS K HCTOPUYECKOMY HACIEOUI0 U

KyJIbTypHBIM TpagunusM (OK-11).

OcHOBHOe co/iep:KaHue:

Pazoen 1. Hcmopusa popmuposanua u pazeumus pumopuku KakK CReyudaibHou oodaacmu
yenoseueckoil Kyabmypol. Teopusi 1 UCTOpUS KJIACCHYECKO puTOopuKku. PazButue putopuueckux
uaer B Poccun. HckyccTBO menoBOro OOIMIEHUS KaK OJHO W3 HANpPaBICHUH COBPEMEHHOM
putopuku. Ponb pedeBbIX yMEHUH B Pa3BUTUU NPO(GECCHOHATBHBIX KAadeCTB JIMYHOCTH.
KoMMyHUKaTHBHAS KOMIETSHIIHS JET0BOro yenoBeka. OOmias XapakTepUCTUKA JIETOBOTO CTHIIS
obmenus. llemn, TemaTuka, CTpyKTypa, S3BIK JICJIIOBOTO  B3aWUMOJCHCTBHS  JIFOJCH.
DopMaNTM30BaHHOCTh U PETIAMEHTUPOBAHHOCTH CIOCOOOB OCYIIECTBJICHHS JEIOBBIX KOHTAKTOB.
[TpaBuiia 1em10BOTO CTUIISL OOILIEHUS.

Pazoen 2. Cneyugpuxa ycmnozo 0enogozo oougenusa. JlenoBas Oecena Kak croco0
paspelieHuss  ympaBlieHYecKnx  mpooOsem. Bpeibop  dopmbl  Oecenmpl,  00yCIOBIICHHBIN
yOpaBIEHYCCKUMH 3a7ayaMi. Buabl MenoBbIX Oecel W WX CTPYKTypHas opraHusanus. [Ipuemsr
CO3/1aHMSI MUKPOKJIMMATA, PACIoJIaraiollero K KOHCTPYKTUBHOMY U JIOBEPUTEIHLHOMY pPa3roBOpY.
Metoap! BoO3neHCTBHA HapTHEpoB Jpyr Ha napyra. CrocoObl ycBoeHus unpopmarmu. JlemoBoe
coBelanue kak 3pdextuBHas ¢popMa KOJIEKTUBHOrO MbliuieHus. Tumnsl coBeuianuil. [lonroroska
COBEIIaHUs M YCJOBHUSl €ro pe3yJbTaTUBHOCTU. VICKyccTBO BeleHUs JENOBBIX MEPErOBOPOB B
KOHGIUKTHOU cuTyauuu. CoaepkaTesbHbIe U MPOLEAYyPHBIE aCMEKThl B MOATOTOBKE MEPETOBOPOB.
OcHoBHbIe (a3pl MEPEroBOPOB M MOJTHOMOYHOE MPEACTaBUTEILCTBO. CTpaTeruu MeperoBOPOB.
AHanM3 NoBeICHUS TapTHEpa U CaMOAHAJIM3 Y4acTHUKA MeperoBopoB. OcoOeHHOCTH Tene(OoHHON
KOMMYHHKAIH. TpeOoBaHUs K BEJACHUIO JIETIOBOTO TeleOHHOTO pa3roBopa. OCHOBHBIE MpaBHUIIa
BEJICHUS J1eJ0BOro TenedoHHoro pasroBopa. OCHOBBI IMojieMHYeCKOro mactepctBa. Crop Kak
croco0 KOJJIGKTHBHOTO HCclenoBaHus mpoOneMbl. Buaesl crmopoB.  Tumbl U ocoGeHHOCTH
YYaCTHUKOB CIOpa. ApryMeHTAallMOHHAas AESITEeIbHOCTh Kak 00OCHOBaHME Te3uca. TpebOoBaHMUS,
NpeIbsBIsEMble K TE3UCYy W aprymMeHTaMm. Tumbl aprymeHToB. OmmOKH B apryMEHTAIlHOHHON
nesTeNIbHOCTH. [IpUHIIMIIBI U TpaBuUIIa BEIEHUS CIIopa.

Pazoen 3. Peuesasn Kynbmypa 0e106020 uenogeka. VMUK COBPEMEHHOIO JI€IOBOTO
yenoBeka. KadecTBa, CHocoOCTBYIOIIME YCTAaHOBJICHUIO JENOBBIX KOHTAaKTOB: OJTHYECKHE H
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CTpaTerMuyecKue MOJETM IOBEJIEHHs JeI0OBOro uenoBeka. PedyeBas MaHepa Kak MpOsBICHHE
npoeCCHOHATPHON W KOMMYHUKAaTHBHOH TPaMOTHOCTH, OOIIEH KyJIbTYphl W HPABCTBEHHOTO
obnuka nenoBoro yenoseka. MckyccTtBo camornpeseHtanuu. [IpueMbsl GpopMHUpOBaHUS aTTpakLUU
(MpUBIIEKATENHHOCTH). Y CTAHOBJIICHUE U TIOJIJICP)KAHKE IETTOBBIX KOHTakTOB.  CuTyarus oOeHus
U BbIOOp pedeBoro mnosefeHus. OnpeneneHHe COLUATBHO-NPO(ECCHOHATBHOW POJIM Y4aCTHUKOB
obmenus. ConuanbHO-CUMBOJIIMYECKHE CPEACTBA JEMOHCTpalMu  OQUIIMATBLHOTO CTaryca.
CutyaTuBHBIN CTaTyC y4acTHUKOB oOIieHus. HeBepOasbHble cpeacTBa B YCTAHOBIEHUH JIEJIOBBIX
KOHTaKTOB. [IpHYMHBI KOMMYHUKAaTHBHBIX HEyJa4 W WX yCTpaHeHHE. TeXHHKa pedd B JEIIOBOM
oOmenun. PedeBoil anmapat u ero pabota. Ponb apixanust B pedeBoM JeiicTBUU. 3HaUEHHE T0JI0Ca
Ui BOCTIpUSTHS peud. PU3MOJIOrHUecKue CBOMCTBAa rojoca. ATaka 3Byka. [lemeHuwe pedeBoro
rojoca Ha peructpsl. LlenTpanbHoe 3Byuanue. OnrylieHue 3ByKa B pe3oHaTopax. JIMKIMOHHBIE
HEeIOCTaTKW W TYTH WX YCTpaHeHHs. PedeBOil CilyX W BBIPA3UTENLHOCTh 3BYYaIlero CIIOBA.
KommnekcHast TpeHUPOBKa I'OJIOCOPEYEBBIX HABBIKOB (CHCTEMA YIPaKHEHUI).
TexHoJI0rMH MPOrpaMMHPOBAHUS

Hesn aucHUMIUIMHBI - (OPMUPOBAHME TEOPETHUECKUX 3HAHMA M TMPAKTUUYECKUX HABBIKOB
UCTIONIB30BaHUsl 0a30BBIX COBPEMEHHBIX TEXHOJIOTUH TNPOTPAaMMHUPOBAHUS IS PEIICHHs 3ajad
JIOKYMEHTALMOHHOTO 00ECIeUeHHs YNpaBJIEHUs] U apXUBHOTO JeJla ¢ IPUMEHEHUEM COBPEMEHHBIX
METOOB M TEXHOJIOTUH MPOTrPaMMHUPOBAHHUS.

MecTo IMCHMIVIMHBI B CTPYKType HNpPoQecCHOHAJBLHONH MNOATrOTOBKH: JlucuuminHa
«TexHOIOTMU TPOTPAaMMHPOBAaHUS» B 0a30Byl0 dYacTh OJOKAa JWUCHUILIMH 00pa30BaTENbHOU
nporpaMMbl 1o HampasieHuto noarotoBku 46.03.02 «/lokymeHTOBe[eHHE W apXHBOBEICHUEY,
KBanuuKanus (cTeneHb) «0akanaBpy. JMCIUIUTHHA U3ydaeTcst B 7 ceMecTpe.

®opmupyeMble KOMNETEHIHH

e BiajeHue 0a30BBIMHM 3HAHUSAMHU B 00JACTH MH()OPMALMOHHBIX TEXHOJOTHH (IpOrpaMMHBIE

NPOAYKTHI, UCIOJNb3yeMble B  yNPABICHUH JIOKYMEHTAMH, CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTa, TEXHOJIOTUH CKaHUpoBaHus 10KyMeHTOB) (OITK-2).

Conep:xkaHue IMCHUTIMHBI:

Pazoen 1. Texunonozua pazpadbomxu npozpammnozo obecneyenusn. llporpamma Kak
dopManTu30BaHHOE OINKMCAHHWE Tpolecca. TEeXHONOTHsS TNPOTPaMMHUPOBAHHUA KaK TEXHOJOTHUS
pa3paboTKU HAJEKHBIX IPOTPaAMMHBIX Cpe/ICTB. BHelIHee onrcanue mporpaMMHOTO CPeACTBa, €ro
HaszHadyeHue. OnpenencHue TpeOOBaHWN K MporpaMMHOMY cpeactBy. Crenudukamms KadecTBa
OporpaMMHOro cpejctBa. PyHKIMOHANbHAS CHElU(UKALKI MPOrpaMMHOTO cpeacTBa. MeTossl
KOHTPOJISl BHEIIHETO ONHCAHUS MpOrpaMMHOrO cpeactBa. CrocoObl 3amucu  aaropuTMa.
Crenuduka pa3pabOTKU NPOrpaMMHBIX cpelIcTB. JKM3HEHHBIH LMK MPOrpaMMHOIO CpPEICTBA.
OcHOBHBIE TTOIXOABI K OpraHU3alny Tporecca co3nanus u ucrnonszoBanus [1C. [Tonstue kayecTBa
nporpaMMHoro cpenctsa. Obecneuyenue HajgesxxHoctu [1C.

Pazoen 2. Coepemennvle MmMexXHONO2UU NPOZPAMMUPOSCAHUA IIEKMPOHHBIX APXUBOE.
OCOOEHHOCTH HCMOJIb30BaHUS OOBEKTHO-OPUEHTUPOBAHHOIO MPOrPpaMMHPOBAaHUS B CHCTEMax
DIIEKTPOHHOTO  JOKyMEHTOOOOpOTa,  AIIEKTPOHHBIX  apxuBax.  [IpuHOHUIBI  OOBEKTHO-
OpPUEHTHUPOBAHHOI'O NPOrpaMMHUpoBaHus. Vcnoap30BaHue KIacCOB B 0OBbEKTHO-OPUEHTHPOBAHHOM
nporpaMMupoBanuy. OCHOBBI BU3yaJIbHOTO IIporpamMmupoBanusi, oubnuorexka VCL.

CoBpemeHHBII TUTEpPaTyPHBII Iponece
Heab aucuuninnbl - GOPMHUPOBAHHE 3HAHHH 00 OCHOBHBIX 3Talax NCTOPHYECKOTO Pa3BUTHS
JUTEPATyphl, BAKHEHIINX JIATEPATYpPHBIX HANpaBICHUSX M  aBTOpaX, XyIOKECTBEHHBIX
0COOCHHOCTSIX Hanboee 3HAYUMBIX JUTEPATYPHBIX IPOU3BE/ICHNUH; OBJIAJICHHE
TEPMUHOJIOTHYECKUM aIlapaToM UCTOPUU JINTEPATYPHI.

MecTo AMCHMIIMHBI B CTPYKType NpogeccHOHATbHOH MOAroToBKHU. JlucuumninHa
«CoOBpeMEHHBIN JTUTEPATYPHBIA Tporeccy B 0a30BYI0 4acTh OJIOKA JUCHHUILIMH 00pa30BaTEebHON
nporpaMMbl 1o HampasieHuto noarotoBku 46.03.02 «JlokymeHTOBe[eHHE W apXUBOBEICHUEY,
KkBanuQuKanus (creneHb) «0akanaBpy. JucuumminHa nzydaercs B 4 cemectpe.

®opmupyeMble KOMIETEHIHH:
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® CIOCOOHOCTh K KOMMYHHUKAalMM B YCTHOH M NHMCbMEHHOM (opmMax Ha pPYCCKOM U
WHOCTPAaHHOM  s3bIKaxX [UIsl pELIEHWs 3aJad MEXKJIMYHOCTHOIO U MEXKYJIbTYPHOIO
B3aumoeicteus (OK-5);

® CIOCOOHOCTh YB@KUTEJIBHO M OEpPEKHO OTHOCUTBCA K HMCTOPUYECKOMY HAClIeAMI0 U
KyJIbTypHBIM TpagunusM (OK-11).

OcHOBHOe coaep:kaHue:

Pazoen 1. Jlumepamypa 2 non. 1950-1960x ze. Jlureparypa nepuoja «orrenenu». (A.
TBapnosckuii, E. EBtymenko, A. Bosnecenckuii, P. PoxnectBenckuii, H. Py06mos).
Bo3HMKHOBEHME «aBTOPCKOW MeCHW» U posieBas aupuka B. Bsicouxoro. «/loxtop Kuparo» b.
[Tacrepnaka kak ¢umocodckuii poman. «JlepeBeHckas mposza» B. lllykmmna. J[Ba moxoseHus
JICPEeBEHCKUX KHUTeNel, mpobiema MapruHanuzanuu B guinorun @. AOpamoBa «llemares» wu
«AnbKay.

Pazoen 2. Jlumepamypa 1970-80x ze. Ycunenue ¢uiocockoro MnoTeHIMa€a MpO3bl,
JIyXOBHBIE MCKaHHS JUTEPATYphl, IPOTUBOCTOSIHUE MOJUTUYECKOW CTarHauuu. J{MCCHIEHTCKOE
JIBWKEHHUE W aHJerpayHiaHas KynbTypa. Jlupuka WM. bpoxackoro. Jlupuka sK3UCTEHIMATIBHOTO
nepexxuBanus A. TapkoBckoro. OHronormdeckas mpos3a: B. AcradeeB «llapb-priday.
ConmanbHo-punocodcekas npodinematnka mnoBect B. Pacnmytuna «IIpomanue ¢ Matepoii».
«BoenHasg mnpo3a». JIMpUKO-MCNIOBENAIBHBIE WHTOHALWM, JSK3UCTCHIHMAIbHBIE MOTHUBBI, B
npousBenenusx 0. bonnapesa, B. beikoBa, I'. baknanosa, b. Bacuneesa. «Jlarepnas npoza» A.
ComxenunpiHa («Omua aeHs MBana J[lenucoBuuay, «Apxumnenar ['YJIAIY). «Kombmmckue
paccka3s» B. IllamamoBa. «I'opoackas mposza» lO. Tpudonosa. «Marnueckuit peanuzm» Y.
AlitmaToBa («bypannsiii nmomyctanok»), A. Kum («benkay). Jluteparypa «copokanetnux» (B.
Makanun). [Ipamaryprus. Teatp A. Bamnumnosa.

Pazoen 3. J/lumepamypa nocmmooepnuzma. Kpusuc oOmectBenHoro Ovitusi (B. Pacmytun
«Iloxap», B. ActadbeB «IledanbHblil neTekTuB»). Dcxarongorusm pomaHa-muda Y. AirmatoBa
«TaBpo Kaccanapsr». Bo3HMKHOBEHHE PYCCKOro MOCTMOIepHU3MA. JIuTepaTypa nocTMoaepHU3Ma.
Mertapeanuszm (A. Epemenko, O. CenakoBa, 1. Xnanos). Konuenryamusm (/1. Ilpuros, JI.
PyOunmreitn, Bc. HekpacoB) kak ABIKEHHE HCKYyCCTBAa 3a IIpeNeNbl HCKYCCTBa, B 00JacTb
KyJbTypsl (mo M. Omnmreiiny). Poman A. butoBa «Ilymkunckuit nom». Ilooma B. Epodeea
«Mocksa - Ilerymkun». IloctmonepHuctckas mposa koHma 1990-x — 2000 rr. (B. Ileemyx, B.
[TeneBun, T. Toncras)

ba3bl JaHHBIX

Lenu AUCHUIUIMHBI — W3yYCHUE METOJIOJIOTUM MPOSKTHPOBaHMS 0a3 NaHHBIX; OBJIAJICHUC
TEXHOJOTHSIMU  TPOEKTUPOBaHMS 0a3 JaHHBIX; (HOpPMHpOBaHHE MPAKTHUYECKUX  yYMEHHM
MPOSKTUPOBAHUS U CO3/IaHUS 0a3 JaHHBIX.

MecTO IMCUMILUIMHBI B CTPYKTYype npodeccuoHajbHoil noaroroBkm: /(ucuumnuna «bassl
JAHHBIX» B 0a30BYI0 4acTh OJIOKa MUCHUIUIMH OOpa3oBaTENbHON MPOTPaMMBI 10 HANPABICHUIO
noarotoBku 46.03.02 JTokymeHTOBeieHHE U apXUBOBeAeHUE (MTPO(UIh MOATOTOBKU «Opranuzanus
YIPaBIICHUS JIEKTPOHHBIMH JOKYMEHTAMU), KBATU(PUKAIUs (CTENeHb) «O0akaimaBpy. JuCIHUIITHHA
u3ydaercs B 6 cemectpe.

®opMupyemMble KOMIIETEHIIUH

e BiajeHrWe 0a30BBIMH 3HAHUAMH B 00JacTH WH(GOPMAITMOHHBIX TEXHOJOTHH (IMPOTPaMMHBIC
MOPOAYKTHI, HCHONB3yEMbIE B YMNPABICHUH JOKYMEHTaMH, CHCTEMBbI JJIEKTPOHHOTO
JOKyMEHTOO0O0POTa, TEXHOJIOTHU CKaHupoBaHus 1okyMeHToB) (OI1K-2);

® CIOCOOHOCTH CO3/1aBaTh M BECTU CUCTEMbI JTOKYMEHTAIIMOHHOTO 00ecreyeH s yIpaBIeHus B
opraHu3aiiui Ha 0aze HoBelmx TexHonorui (ITK-29).

Coaep:xanue TMCUMILINHBI:

Paszoen 1. Beeoenue 6 dazvt oannvix. Ilonstue 60a3pl n1anHbIX. [IperMyIecTBa UCTIONb30BaHUS
06a3 manHbix. [lomp3oBarenu 6a3 nmaHHbIX. OCHOBHBIE (PYHKIIMM TPYNIbl agMUHUCTpaTopa 0a3
MaHHBIX. JKU3HEeHHBIM UK 0a3 JaHHBIX. ApXUTEKTypa 0a3 MaHHBIX M KIacCU(pUKAIUS MOJEIeH
JTaHHBIX, HMCIOJB3YyEeMBbIX Ha Pa3HBIX ATalax >XU3HEHHOro IMKiIa 0a3 JaHHBIX. TpexypoBHeBas
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MOJIeJIb CHCTEMBbl YIpaBlieHHs 0a3 JaHHbIX (YpOBEHb BHEUIHMX MOJENEH, KOHLENTyaJlbHbIN
ypoOBeHb, (u3udeckuii ypoBeHb). Jlormueckas W (u3MUecKas HE3aBUCHMOCTh TpH paboTe C
naHHeIMu.  Ilpomecc  NmpoxokaeHMs — MOJB30BATENBCKOrO  3ampoca.  Mogjenb — JaHHBIX.
WNudonornueckue u aTanorndeckiue MOJICIN JaHHBIX.

Pazoen 2. Ilpoexmuposeanue 6a3 oannvix. VIHdonornueckoe MonaenMpoBaHUE MPEIMETHOM
obOnactu. PensiuvoHHble O0OBEKTH JaHHBIX. [loHsATHE 1EnocTHOCTH. Buabl 1ETOCTHOCTH.
Pensiunonnas anrebpa. AJNTOpUTM Iepexofa OT MOJENHU «CYLUIHOCTb-CBS3b» K PENISLIUMOHHOM
Mozenu. [IpoekTrpoBaHue pesiIMOHHBIX 0a3 TaHHBIX HA OCHOBE IMPUHIIUIIOB HOPMaIU3alUH.

Paszoen 2. Peanuzayus penayuonnou mooeiu 6 cpede eviopannoii CYBJ] (MS Access).
Coznanue tabnuu. [locTpoeHne cxeMbl JaHHBIX. 3aJaHUE OTPAaHUYEHUN LIETOCTHOCTH. TaOauuHBIH
a3bIK 3amnpocoB (QBE). Bo3moxHOCTH cOBMeCTHOI 00paOOTKM HECKOJIBKUX TaOJIML, CBA3bIBAaHHE
Tabiul. Bo3MOXXHOCTM TpynnHMpOBKU JNaHHBIX. KoppekTupyromme 3amnpochl. S3bIK 3ampocos

SQL.

OCHOBBI TOCYJaPCTBEHHOM KYJIbTYPHOU NOJIUTUKHU Poccuiickoilt @exepanuu

Hemn aucuumauubl -  (GOpMHUpOBaHHE KOMIETEHIMH B cdepe rocyaapcTBEeHHOU
KyJIbTYPHOH IOJUTUKYU C TOUYKH 3PEHHUS YIPABIEHUS KYJBTYPHBIM Pa3BUTHEM.

MecTo AUCHHMILVIMHBI B CTPYKTYpe NPOo¢ecCHOHATBHOMN MOATOTOBKH:

Jucuumimza «OCHOBBI TOCYJapCTBEHHOM KyJIBTYpHOUM NOaUTHKU Poccuiickoit @enepanum»
BXOAWT B 0a30BYI0 4YacTh OJIOKAa IUCIMILIMH 00pa30BATEIbHON NpPOTpaMMbI 10 HAIpPaBICHUIO
nonroroBku  46.03.02 «/lokymeHTOBeZeHHE U apXWBOBEIACHHE», KBaMU(UKAIUS (CTEHICHb)
«OakanaBp». JlucuuIUIMHA H3ydaeTcs B 5 cemecTpe.

®opMupyemMble KOMIIETEHINH:

® CIOCOOHOCTH paboTaTh B KOJJIGKTHBE, TOJICPAHTHO BOCIIPUHUMAS COLMATIbHBIC, STHUUECKUE,
KOH(ecCHOHANbHBIC U KyJIbTypHBIe pa3nnuus (OK-6);
® CIOCOOHOCTh YBA)XKUTEJIBHO M OEpEeXKHO OTHOCHUTHCS K HCTOPUYECKOMY HACIEIUI0 U

KyJabTypHbIM Tpaauiusm (OK-11).

OcHoBHOe coepxaHue:

Tema 1. Beeoenue 6 ocno6bl KynbmypHoi noaumuku. TpakTOBKa NOHATUS «KYJIBTypHas
nonuTtukay. Llens, crparernyeckue 3aaauu, CoAepKaHue U MPUHILIUIIBI TOCY JapCTBEHHOM
KyJIbTYPHO! TIOJUTHKH.

Tema 2. Ilennocmuo-HopmamueHan YUGUIAUIAUUOHHAS COCMAGTIAIOWAA 20CYO0APCMEEHHOTL
KynibmypHoit noaumuku. LleHHOCTHO-HOPMAaTUBHBIN [IUBWIM3AL[MOHHBIN [TOAXO0. B KyJIbTYPHON
nojauTHKe. BocniurarenbHasi cOCTaBIIsAOIAs FOCYAApCTBEHHON KyJIbTYPHON MOJUTHKH.
KynbTypHBIll CyBepEeHUTET.

Tema 3. Ilpasoeoe pecynupoeanue 6 cghepe 20CyOapcmeeHHOU KyabMYpPHOU NOJIUMUKU.
Konctutyuus Poccuiickoit denepanyuu o mpaBax U cBoOOJaxX 4eJIOBEKa U IpaxkJIaHUHA B cdepe
KyJnbTypbl. Knaccugukaius HOpMaTUBHBIX NPAaBOBBIX MCTOYHUKOB I'OCYAAPCTBEHHOW KYJIBTYpPHOU
noautuku Poccun.

Tema 4. T'ocyoapcmeo u Kyaemypa 6 coepemennou Poccuu. KynbTypHas moOJIUTHKA
rocyJapcTBa Kak COLHUaIbHOE sBJIeHHE. OCHOBHBIE KOHLENTYAJIbHBIE MOJEIH BO3MOYKHOIO
Pa3BUTHA U COBEPUIEHCTBOBAHUS I'OCYAAPCTBEHHON KYJIbTYPHON MOJUTHKHU.

Tema 5. Ocnosnvie nanpagienHusn 20cy0apcmMeeHHOI KyabmypHOU NOTUMUKU COBPEMEHHOIL
Poccuu. HampasneHns TOCyAapCTBEHHOW KyJbTYPHOM IOJIMTHKMA 1O BUIAM KYJBTYPHOU
nesaTenbHOCTH. OCOOEHHOCTH TOCYapCTBEHHOM MOJMTUKM B 00JacTH JJOKYMEHTAlMOHHOTO
oOecrneyeHys yIpaBiIeHUs U apXUBHOT'O Jena.

Tema 6. Ypoenu u mexanusmvl ynpaenenus 6 cgepe Kynbmypsbl. YPOBHU YIPABICHUSA
KyJIbTypoii ~ coBpeMeHHOM  Poccum:  denmepanbHbIA,  pETMOHANBHBIN,  MyHHIIMIIATHHBIMN.
HanuonanpHas 35eKkTpoHHas 6MOIMOTeKa M HAIlMOHAIBHBIE JIEKTPOHHBIE apXMBbI MO PA3IUYHBIM
OTpacisM 3HaHUA U chepaM TBOPUECKOH NESATETHHOCTH.

Tema 7. Mescoynapoonasa Kyanemypuaa noaumuxa Poccuiickoii @edepayuu. Konpenuuu
OOH mno BompocaM 00pa3oBaHHs, HAYKM U KyJbTypbl. Poib MeXayHapOAHBIX HWHCTUTYTOB B
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peanu3anuyu KyJbTYypHOH mNoJuTHKH. COBpeMEeHHbIE IpPOEKThl B O0JACTH COTPYAHHYECTBA U
KYJIbTYPHBIX KOHTAaKTOB.

dusnyeckas KyJbTypa U CIOPT

Hesn mucuuniauabl — (opMupoBaHue (U3NYECKOH KyJIbTypbl JMYHOCTH M CIIOCOOHOCTH
HANpaBJICHHOTO WCIOJIb30BAHUS PA3HOOOPA3HBIX CPEACTB (PHU3MUECKOW KyJIbTyphl, CHOpPTa W
Typu3Ma JUIsI COXpPAaHEHUS M YKPEIUIEHUs 370pOBbs, ICUXO(U3NYECKOH TOATOTOBKU MU
CaMOTMOJTOTOBKH K TPO(ECCHOHATLHON IEATEIIEHOCTH.

MecTo0 IMCHMIUIMHBI B CTPYKTYpe NpogecCMOHAIbHON MNOAroToBKM: JlucuuruinHa
«Dusnveckas KyJabTypa» BXOAMT B 0a30Byl0 4YacTh OJIOKa JUCIUIUIMH 00pa30BaTEeNbHOU
nporpaMMbl 1o HampasiieHuto noarotoBku 46.03.02 «/lokymeHTOBeeHHE W apXHBOBEICHUEY,
kBanuQukanus (creneHp) «0akanaBpy. JucummimHa nzydaercsa B 1 cemectpe.

®opmMupyeMble KOMIETEHIHH:

® CIIOCOOHOCTH HCHOJB30BATh METOABI M CPEICTBA (PU3MUECKOW KYJBTYpHI Al OOECTIeYeHHUs

MIOJTHOIIEHHO# conmanbHO# 1 npodeccronanbroi nesteaproctu (OK-8).

OcHoBHoOe coaep:kanue:

Pazoen 1. Teopemuueckuinn kypc. ®usnueckas KyJbTypa B OOIIEKYJIbTYpHOH H
npoecCUOHATIBLHON MOArOTOBKE CTyIeHTOB. ColMaabHO-OMOIOTHYECKHEe OCHOBBI (pu3nueckon
KyJIbTypbsl. OCHOBBI 3JOPOBOTO 00pasa XW3HH cTylaeHTa. dusnyeckas KyJabTypa B 0O0ECTICUYCHHU
310poBbs. llcuxodusnyeckrue OCHOBBI y4eOHOrO TpyAa M HHTEIUIEKTyallbHOW JIeSTENbHOCTH.
CpenctBa (Qu3nueckoi KyJbTypbl B PEryJMpOBaHUU pPabOTOCTIOCOOHOCTH. OCHOBBI METOJUKH
CaMOCTOSITENIBHBIX 3aHATUN (u3nyeckumu yrpakHeHUsMU. CrnopT. MHAMBHIyadbHBIA BBIOOD
CIopTa WK cUcTeMa (Pu3nyeckux yrpaxHeHuH. OCOOEHHOCTH 3aHITHI W30paHHBIM BHIOM CIIOpPTa
WK cucTeMod  (u3Mueckux ynpaxkHeHuil. CaMOKOHTpPOJIb CTYAEHTOB, 3aHUMAIOIIUXCS
¢u3ndeckuMu  yrpaXKHeHHsAMH U croptoM. IIpodeccrmoHampHO-TIpUKIanHas — QU3UIecKas
noaroroBka (ITTIPIT) ctynenTos.

Pazoen 2. Ilpakmuueckuini Kypc. Jlerkoatnernueckass mnoArotoBka. O3mopoBUTENTbHAS
I'mmuactuka. [lonBuxknsle urppl.  CrOpTUBHBIE UT'PBI (Boseiibon, 6acker6o).
OOmepa3BrUBalONINEe U CIICIUAIBHBIC YIPAXHEHUS, HANIPABJICHHbIE Ha MPO(WIAKTUKY H JICUYCHHE
npogeccuoHaIbHBIX — 3abosieBanHuii, komruiekchl  JI®K.  AyToreHHas  TpeHUpOBKa U
ncuxocamoperyiisinus. CpeacTBa MpoUIaKTUKKA MPO(ECCHOHATBHBIX 3a00JIEBaHUI U YITydIICHUS
paboTOCIOCOOHOCTH.

BAPUATHUBHAA YACTD

HNudopManuoHHas KyJIbTypa CHIEUAJINCTA JOKYMEHTALIMOHHOT0 00ecneYyeHns
ynpaBJieHHsI 1 ApXUBHOIO JeJ1a

Hesn aucHMIIMHBL - (HOPMUPOBAHHE IEIOCTHOTO TIPEACTABICHUS O POJIH H MECTe
MH(QOPMALIMOHHON KyJIbTYphl B KM3HH COBPEMEHHOTO OOILIECTBA, PA3MUYHBIX COLMAIBHBIX IPYII
U JugHOCTH; (opMupoBaHME WHPOPMALMOHHOTO MHUPOBO33PEHUS W HH(DOPMAITMOHHOU
KOMIIETEHTHOCTH KaK OCHOBBI IMPO(ECCHOHAIBHONW NESATEIbHOCTH M NMPO(EeCcCHOHANBHOM 3TUKU
OakaymaBpa MO HANpaBJICHUIO TOATOTOBKU «JlOKYMEHTOBEIEHHE W aApXHBOBEICHUEY; PAa3BUTHE
npopeCCHOHATIBHOIO CAaMOCO3HAHMUA B LENAX JIMYHOIO MPO(EeCCHOHAIBHOIO CAaMOPA3BUTUS U
MIOCTOSTHHOTO TIOBBIIICHUSI YPOBHS KBaJTU(HUKAIHH.

MecT0 AUCHUILIMHBI B CTPYKTYpe Npo(decCHOHAJBbHON MOAroToBKH: JlMCUMIUIMHA
«MHapopManoHHast KyJlbTypa CIEMUATUCTa AOKYMEHTAI[MOHHOTO OOECIICYCHHs YTPaBICHUS W
apXMBHOT'O Jiea» sBIsAeTCs 00s3aTeNbHOM JUCUMIUIMHOW BapUaTUBHOM 4YacTH OJOKa JUCLMIUIMH
o0pa3oBaTeNbHON TporpaMMbl 10 HampasiieHuto TnoarotoBku 46.03.02 «JlokyMeHTOBeICHUE |
apXUBOBEJICHNUEY, KBaTupuKanus (cTeneHb) «0akanaBpy. Jucuninaa nuzydaercs B 3 cemectpe.

®opmupyeMble KOMIIETCHINH:

® CIIOCOOHOCTH K caMOOpraHu3anuu u camoodpasosanuio (OK-7);
® CIOCOOHOCTh K MCIIOJIb30BAaHUIO OCHOBHBIX METO/OB, CIIOCOOOB U CPEACTB MOJYYECHMS,
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xpaHeHusi, nepepadbotku napopmanuu (OK-10);

® BJIAQJICHWE HABBIKAMU WCIIOJIb30BAHUS KOMITBIOTEPHOW TEXHUKH H HH(POPMAIIMOHHBIX
TEXHOJIOTHI B TIOMCKE MCTOYHUKOB W JIUTEPATYPhl, UCIIOJIH30BAHUN TPABOBBIX 0a3 JaHHBIX,
cocTaBJIeHUH OHOIHorpaduueckux u apxuBHbIX 0030poB (OI1K-4);

® CIOCOOHOCTh peliaTh CTaHAAPTHBIC 3aqadd MPO(HEeCcCHOHATBLHOW IEsSTEIHHOCTH Ha OCHOBE
uHpopManmoHHOW W OuOIMoTpadUUecKo KyJIbTyphl C NPUMEHEHHEM HWH(GOPMAIMOHHO-
KOMMYHHKAITMOHHBIX TEXHOJOTHH M C YYETOM OCHOBHBIX TpeOOBaHMU WH(MOPMAIMOHHOU
oezonacuoctu (OITK-6);

e BJIaJICHUEM OCHOBaMH HH(POPMAIMOHHO-aHATUTHYECKOU aesTenapHocTH (I[TK-4).

OcHOBHOE coiep:KaHue:

Tema 1 Hugpopmayuonnana Kyaomypa KaKk uHmMeZpamueHoe nOJUOUCYUNIUHAPHOE HAYUHOe
Hanpaenenue u oonacmey deamenvnocmu. VIHQopManmoHHas KyJbTypa Kak MHOTO3HAYHOE H
MOJIUCTPYKTypHOE ToHATHE. Buasl nndopmannoHHol KyiabTyphl. MH(bopMannoHHast KyJlbTypa B
CUCTEME TOCYJIapCTBEHHOTO yrnpaBieHusi. MuhopMannoHHas KyJibTypa crienuaniucTa. B3anMocssi3b
UHGOPMALIMOHHON KyJIbTYpbl U HMH(OpManUOHHON cpenbl. CocTaB MHPOPMAIIMOHHBIX PECYPCOB,
00eCreynBalOIUX MPOCKTHYIO, IPOU3BOJACTBEHHYIO, TEXHOJIOTUYECKYIO, OpraHU3alMOHHO-
YIOPaBIEHYECKYI0, HAyYHO-HCCIEI0BATENbCKYIO JIEATEIbHOCTh 1O JOKYMEHTOBEACHUIO H
apXUBOBEICHHUIO. OcCHOBHBIE TEPMHMHOJIOTHYECKHE CTAaHAAPTBI W CHOPABOYHBIC W3JaHUS,
npodeccuoHaNbHbIE TMEPUOJNYECKUE HW3JIaHUS 10 JOKYMEHTOBEJCHHI0O U apXUBOBEACHUIO.
TunoBugoBasi CTPYKTypa AOKYMEHTAIBHOTO IMOTOKA MO JOKYMEHTOBEIEHHUIO M apXUBOBEIACHHIO.
Hcnonp30BaHne 3aKOHOMEPHOCTEH (PYHKIIMOHUPOBAHUS COBPEMEHHBIX JOKYMEHTAJIbHBIX MOTOKOB
B IPO()eCCUOHATBHO EATETbHOCTH.

DOneKkTpoHHbIE HH()OPMALIMOHHBIE PECYPCHI IO JOKYMEHTOBEICHUIO U apXUBOBEACHHUIO.

Tema 2 Texnonocua noucka uH@opmayuu 6 coomeemcmeuu ¢ 3a0a4amu
npogeccuonanvHoll deameapbHOCMU 6bINYCKHUKA 0aKa1aspuama no HanpaeieHuI0 no020moeKu
46.03.02 «/lokymenmosedenue u apxugoeeoenue.

[Ipobnema dopmynupoBanusi npodeccHoHaTbHOTO  WHOOPMAIMOHHOTO  3ampoca  Kak
BBIPQXCHUS «3HAHHUS O HE3HAHMM». B3auMOCBSI3b MEXAy THUIaMHU WH(GOPMAIMOHHBIX 3alpOCOB
(ampecHble, Tematnueckue, (akrorpaduueckue, aHAIUTUYECKHE) W BHJIAMH TMPOQPECCHOHATHHON
JeATETbHOCTH (Hay4HO-HCCIIEIOBATENBCKOM, TEXHOJIOTMYECKOM, OpraHU3aIMOHHO-
YIPABICHUYECKOM, MNPOEKTHOW.  DaKTOpbl, BIUAIONIME HA  AJCKBATHOCTb  OTPaXKEHUS
UHPOPMALIMOHHBIX NOTpeOHOCTe B  HMH(OPMAIMOHHBIX  3ampocax JUYHOCTH  (BO3pacT,
oOpa3zoBaHHe, YpOBEHb KBadU(UKAIIUU, CTaX palbOThl, ypOBEHb HHGOPMAIIMOHHOW KYJBTYDHI,
Pa3BHTOCTh ACCOIUATHBHOTO MBIIIICHUS U 1p.). CTPYKTypHO-CEMaHTUYECKUI aHATU3 3alPOCOB KaK
CPEIICTBO JUArHOCTHKM M OOecredyeHus aJeKBaTHOCTU (OpMyJIUpOBaHUS WHGOPMAIIMOHHBIX
3aMmpocoB. 3aBUCUMOCTh Pe3yIbTATUBHOCTH MH(DOPMAIIMOHHOTO MOUCKA OT CTETICHH aJeKBAaTHOCTH
dbopmynupoBaHus HHHOPMAITMOHHBIX 3aITPOCOB.

Tema 3. Texnonozus ceepmuviganus ungpopmayuu no nPoPuIto 0eameabHOCmu 6bINYCKHUKA
oakanaepuama no  Hanpaeienuio - noozomoeku  46.03.02  «/lokymenmosedenue u
apxueogedenue».  AHANUTUKO-CUHTETWYECKass  mepepaboTka  WHGOpMalNUd  Kak  BUJ
VMHTEJJICKTYJIbHON NIEATENbHOCTH. UTEHHE M NMOHUMAHHME TEKCTA KaK CJIOKHBIM MBICIUTEIbHBIN
nporecc. LlutupoBanue, nepedpazupoBanue, UHTepHpeTanrs (akToB U KOHIEMIHNHA KaK CIIOCOOBI
U3JI0KEHUs TeKcTa. Busyanmzanus texcta. ['padudeckne mpuemsl, oOecTieynBaromne TOHUMaHUE
TEeKCTa W TMOBBIMIAIONME 0003PMMOCTh W HAMNISIHOCTh TMPEACTaBICHUsS HH(pOpManmuu B Xofe
WHTEJUIEKTYaJIbHOW pabOThl C TEKCTOM: OJIOK-CXEMBbI, TaONulbl, TpauKd, IUarpaMmbl ¥ T. TI.
Kputnueckuit ananu3 tekcra. I[lpuembl kputuyeckoro anamusa TekcTa. COOTHOIICHHE
WHTCIUICKTYaIbHBIX W (DOPMATM30BAaHHBIX TPOIEAYP B PA3IMYHBIX BHIAX AHAIUTHKO-
CUHTETHYECKON mepepaboTku uHpopManuu. AJNTOPUTMHU3UPOBAHHBIC, (OPMATU30BAHHBIE W
IBPUCTUYECKUE TPOIECAYPHl  AHAIUTUKO-CHHTETUYCCKOW  repepaboTku  wHDOpMammu, UX
COOTHOIIIEHHE B TMPAKTHUECKON JAESITeTbHOCTH BBHIMYCKHHKA OakalaBpuaTa IO HAIpPaBICHUIO
noarotoBku 46.03.02 «/lokymMeHTOBEACHIE 1 ApXUBOBEICHUEY.

Tema 4. Texnonozuu noo2omoeku u o0QopmieHUA UHPOPMAUUOHHBIX NPOOYKMOE 6
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coomeemcmeuu ¢ 3a0a4amu npo@eccuorHaIbHON deamelbHOCIU 8bINYCKHUKA Oaxanaspuama
no Hanpaeienuto noozomosku 46.03.02 «/[lokymenmosedenue u apxusosedenue». OOmIas
TEXHOJIOTUSI TOJATOTOBKUM HH(OPMAIMOHHBIX NMPOJYKTOB KaK pe3ysIbTaTOB y4eOHOH M HaydHO-
HCCIIEIOBATENLCKONW paboThl cTyneHTOB. Criennduka MoAroTOBKH y4eOHOTO HCCIIEI0BATEIBCKOTO
pedepara, KypcoBoi paboThI (TIPOEKTA), BHIMTYCKHOM KBaIU(UKAIIMOHHON (OakanaBpCKOil) paOoTHI.
OOmast TEXHOJOTUS TMOJATOTOBKH HWH(OPMAIMOHHBIX MPOJIYKTOB IO MPOQWII0 AEATEIbHOCTH
BBIMMYCKHHKA OakanaBpuaTa Mo HampaBieHHo mnoarotoBku 46.03.02 «JlokymeHTOBeAeHHE W
apXMBOBEJICHUE». TEXHOJIOTHS TMOATOTOBKM HWH(POPMALIMOHHBIX MPOAYKTOB KaK pE3yJIbTaTOB
HAY4YHO-MCCIIEI0BATENbCKON JESITENbHOCTH:  HOPMAaTUBHO-METOAMYECKHX JOKYMEHTOB, aKTOB
(mpaBui, TepeyHel JOKYMEHTOB, IIOJIOKEHUM, WHCTPYKUUH, Kiaccu(uKaTopoB, Tabenei
OpUMEHseMbIX (OPM JOKYMEHTOB U JIp.) MO JOKYMEHTAIHOHHOMY OOECIEUEHUIO YIPaBICHUS U
aApXMBHOMY JIeNTy; JOKYMEHTAIBHBIX IMyOIMKAUi U CIIPaBOYHO-TIOMCKOBBIX CPEJCTB K apXUBHBIM
JOKyMeHTaM; pedepaToB U Oubarorpaduu mo TeMaTuke MPOBOAMMBIX MCCIEIOBAHUMN; OTYETOB IO
HAy4YHO-HCCJIEI0BAaTEIbCKON U METOAMUECKON paboTe.

TexHONOrMsI MOATOTOBKM MH(POPMALMOHHBIX MPOAYKTOB KaK pe3yJbTaTOB TEXHOJIOIMYECKON
NEeSITeTPHOCTH:  CIIPABOYHO-TIOMCKOBBIX ~ CPEACTB K  JOKYMEHTaM B  WH(OPMAIMOHHO-
JIOKYMEHTAllMOHHOM OOECIeUeHHH YMpaBIECHUS U apXUBHOM Jejie (HOMEHKJIaTypa Jel, OIUCH,
IyTEBOJUTENHN, 0030pbI, KaTanoru, 0a3bl MaHHBIX). TEeXHOJOTHWsS MOArOTOBKH WH(OPMAIIMOHHBIX
IOPOAYKTOB KaK pe3yJbTaTOB OPraHW3aLMOHHO-YIPABICHYECKON JAEATENbHOCTU: JIOKaJIbHbIX
HOPMATHUBHBIX aKTOB, PETJIAMEHTHPYIOIINX MPOIEyphl U MpaBHUia JOKYMEHTHPOBAHHUS, PaOOTHI C
JOKYMEHTaMH, OpraHHU3allMU UX XpaHEHHsI, KOMIUICKTOBAaHUS, ydyeTa U Hclosib3oBaHus. HayuHnas
CTaThsl KakK pe3yJbTaT HAyYHO-HCCIENOBATEIbCKONW paboThl. TpeOoBaHWs, MpEnbsBIIEMBbIE K
Hay4YHbIM CTaThsIM. THUIIMYHBIA COCTaB AacCHEKTOB COJEpXAaHUS HAy4YHOM CTaTbu. 3aBHUCHUMOCTH
coCTaBa acIMeKTOB COJIEPYKAHMS OT )KaHpa cTaThi. [IpaBuina opopmieHHS HaydHBIX CTaTeH.

Opranusanmus HAY4YHO-HCCIEA0BATEIbCKON Pa00ThI B JOKYMEHTALIMOHHOM 0o0ecneYeHun

ynpasBJieHHsI 1 apXHBHOM [ieJie

Hesn quCHMNIMHBI — U3yYeHUE MPUHIIUIIOB, METOIOB OPTraHU3aIMY M MPOBEACHUS HAYYHBIX
UCCIICIOBaHMM, CBSI3aHHBIX C pa3pabOTKOW, BHEAPEHHWEM U YMpaBICHHEM SJIEKTPOHHBIMU
JNOKyMEeHTaMH; (HOpMUPOBAHKE HABBIKOB OPTaHU3AIIMH U TIPOBEICHUS HAYYHBIX MCCIICIOBAHUN TIPH
pellieHnu 3a7a4 yueOHo! U mpodeCcCHOHATBHON AeSITENEHOCTH.

MecTo IMCHMIUIMHBI B CTPYKType mnpodeccHOHANbHOI moAroToBku: JlucuuruimHa
«Opranuzanusi Hay4yHO-UCCJIENOBATENbCKOW paboOThl B JOKYMEHTAIlMOHHOM  0O€CleYeHHH
YIPABJICHUSI U APXUBHOM JIENIe» SBISIETCS 00s3aTEIbHON TUCIMIIMHON BapHaTUBHOW YacTH OJIOKa
TUCIUIUIMH ~ Oo0pa3oBaTeNbHOM  MpOrpaMMbl MO  HampaBieHHio  moarotoBku — 46.03.02
«/lokyMeHTOBeieHNE U apXMBOBEACHHUE», KBanu(pukanus (cTerneHs) «OakamaBpy. JucrumianHa
M3Yy4aeTcsl BO 2 CEMECTPE.

®opMupyemMble KOMIIETEHIINH:

® CIOCOOHOCTh K HCIIOJIb30BAaHHIO OCHOBHBIX METO/IOB, CIIOCOOOB W CPEACTB IOJNYUYCHHS,
xpaHeHusi, nepepadbotku uHpopmanuu (OK-10);

® CIOCOOHOCTHh MCHOJIB30BAaTh TEOPETHUECKUE 3HAHUS M METOABI MCCIIEJOBAHUS HA IPAKTHUKE
(OIIK-1);

® CIOCOOHOCThH MPUMEHSTH HayYHbIE METO/IbI IIPH HCCIIEA0BAHUN O0BEKTOB MPOPECCHOHATHHON
nesrensaoctr (ITK-1);

® CIOCOOHOCTh BECTH HAYYHO-METOJIMYECKYIO0 padoTy B TOCYIapCTBEHHBIX, MYHHUIIMIIATbHBIX
apxuBax ¥ apxuBax opranuszanmii (ITK-13).

OcHOBHOe coepkaHue:

Pazoen 1. Hayka kak couyuanvuwlii uncmumym ooOuwiecmea. Hayka B COBPEMEHHOM
obmectBe. VMcropus pa3Butus, kinaccudukanus Hayk. Llens, 3amaun, QpyHKIUH, CBOMCTBO HAyKH.
CtpyKTypa Haykw. Hayunoe wuccnemoBanme: o01mias XapakTepHCTHKa, BUABL. HoBamuu u
WHHOBAIlMM KaK pe3yJbTaT HAyyHOro uccienoBaHus. HaykoBeaeHne H HayKOMETpUs Kak
CaMOCTOSITeNIbHbIE HAayUHbIe AUCUMILIUHBL. MHPOPMAIIMOHHBIN CEpBHUC MPHU OpraHU3aI[MN HAYYHBIX
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uccnenoBannii. HayuHo-uccnenosarenbckas pabota CTyJIEHTOB BBICHIETO YYEOHOTO 3aBEJCHHS B
YCIIOBUSIX YPOBHEBOM CHCTEMbI 00pa30BaHUs.

Pazoen 2. Memooonozuueckue 0cHo6bl HAYUHO20 NO3HAHUA. METOJ0JI0THUS U CTpaTerus
Hay4yHOro uccienoBaHus. HaydyHoe 3HaHue U HayyHoe no3HaHue.  (CoOOTHOIIEHHE TOHATUMN
«METOI» M «HayuyHbI MeTon». Kiaccudukauus MeTo0B HAyYHOTO HCCIENIOBaHUA. AJTOPUTM
NIOMCKa HEOOXOAMMOTO MCCIIeI0BATEIbCKOr0 MeToa. Metoabl coopa u 00paboTki MHPOpPMALIUH:
HaOJI0/IeHUe, 3KCIIEPUMEHT, OIpOC, KiIacCUpUKalMs, LIKAIUPOBaHUE, CTpaTU(UKaLUs U Ap.
[IporpamMa Hay4yHOrO HMCCIEOOBAHMS: METOJOJIOTHUYECKUM, METOAMYECKHUM, OpraHW3aldOHHbBIN
paszensl. Mcnonb3oBaHKUEe pe3yIbTaTOB HAYYHOI'O UCCIIEIOBAHUS B IPAKTUUECKOM JeSTEIbHOCTH.

BBenenne B npodpuiab «Opranuzanus ynpapjieHus 3JIeKTPOHHBIMH J0KYMEHTAMM
Hesn gucHumiMHbl -  (QOpMUpOBaHHME TMPEJICTABICHUH O CYINIHOCTH  OyIymiei
npodhecCHOHANBFHON IeATeIbHOCTH, MYTAX LEJICHANPABICHHOTO I[UIAHUPOBAHUS COOCTBEHHOM
npodecCHOHATLHOW  Kaphepbl ~ OakamaBpa 1o  HampaBieHuro  moaroroBku — 46.03.02
JlokyMeHTOBeieHHEe W apxuBoBeAeHHE (Mpoduiab TOAroToBKHM «OpraHuszanus yrpaBiIeHUS
AIIEKTPOHHBIMH TOKYMEHTAMI).

MecTo IMCHUIUIMHBI B CTPYKType mnpodeccHOHAIBHOW NOAroToBKH: JlucuumiuHa
«BBenenne B mpoduias «OpraHu3alys YHOpPaBICHUS JJIEKTPOHHBIMH JOKYMEHTAMH» SIBIISICTCS
00s3aTeNbHON TUCIUIUIMHON BapHaTUBHON YacTh OJIOKa TUCIUILIMH 00pa30BaTebHOM MpOTrpaMMBI
no HampasineHuto moarotoBku 46.03.02 JlokymeHTOBeneHHWE W apXHWBOBEACHHE (MPOGMIIb
noarotoBku «OpraHuzanusi yNOpaBiCHHUsS SJICKTPOHHBIMU JOKYMEHTaMW»), KBalu(pUKALUA
(crenenp) «bakanaBpy. JlucuuruinHa n3yvyaercs Ha Ha4aJIbHOM 3Tane oO0ydeHus B 1 cemectpe.

®opmupyemMble KOMIETEHIHH:

® CIIOCOOHOCTH K caMoopraHu3anuu u camoodpasopanuto (OK-7);

e BIIJICHUE 3HAHMSAMU OCHOBHBIX MPOOJIEM B O0JIACTH JOKYMEHTOBEIEHHS U apXHBOBEICHUS

(IIK-3);

OcHOBHOE coepxaHue:

Pazoen 1. Hcmopus, coepemennoe cocmoanue u meHoeHyuu pa3zeumus 00KyMeHmoeo0eHus
U apxueoeedeHus. 3apoXKICHUE U Pa3BUTHE BUAOB MPOGECCHOHATBHOU NEATEIbHOCTH B cdepe
JOKYMEHTOBE/ICHUSI M apXuBoBeneHHWs.  [IpenMeTHoe MpOCTPaHCTBO JOKYMEHTOBEIEHHUS H
apXUBOBEACHHUS B COBpeMEHHOM obOmiectBe. CTpykTypa M cojaepkaHue MpodhecCHoHaTbHOM
NEeSITeTPHOCTH B Cdepe TOKYMEHTOBEIECHUS W apXUBOBEJCHHA. ba3oBble KaTeropuu cgepsl
JOKYMEHTOBEACHHUS M apXUBOBEACHMS: CYIIHOCTh M B3aUMOCBs3b. MH(opmamus, HaHHEBIE,
JOKYMEHTHI. 3HaueHHWe JOKyMEHTa B JKM3HH OOIIecTBa M dYenoBeKa. MicTopudeckuii xapakrep
MOKyMeHTHpoBaHUA. OpraHuzanusi AESTeNbHOCTH CIYK0 JOKYMEHTAIMOHHOTO 00ecredeHus
yOpaBICHUS W apXUBOB B YCJOBUAX wHH(popMatuzanuu. Vcnonap3oBaHWE KOMIBIOTEPHBIX
TEXHOJIOTHH B cpepe JOKyMEHTOBEICHUSI M ApXUBOBEICHUSI.

Pazoen 2. Coodepitcanue u opeanuzayus no020moeKu Kaopoe é cghpepe 00KymMeHmogeoeHus
u apxueoeedenus. llpaBoBble OCHOBHI MOATOTOBKHU KaJApOB BbICIIeH kBanudukaruu B Poccum.
Cucrema oOpazoBaHus. MexayHapoaHas IeATeIbHOCTh B obOmacTu oOpaszoBanus. OpraHu3arus
MOJATOTOBKA KaapoB B cdepe JOKYMEHTOBEACHHUS U  apXUBOBEICHUS. ®denepalbHbIi
TOCYJIapCTBEHHBIN 00pa30BaTeNbHBIM CTaHIAPT BBICHIETO NPOQPECCHOHATIBHOTO 00pa3oBaHUS IO
Hanpasnenuio 46.03.02 «JlokyMmeHTOBeIeHHE W apXHUBOBEJCHHE» — 0a30Bas MOENIb MOJATOTOBKU
OakaaBpoOB JTOKYMEHTOBEJCHHS M apxuBoBeneHHs. CTpPyKTypa M colep)kaHHe y4yeOHOTro IuraHa
MOJITOTOBKU OakanaBpoB ¢ npodunem «OpraHuzanus yrnpaBlieHUs dJIEKTPOHHBIMH JOKYMEHTaMI.
CtpykTypa u oOpraHu3anus ydeOHOM U Hay4YHO-HCCIEIOBATEIbCKOM paboOThl CTYJEHTOB.
Texnonoruu yuebHoro tpyaa. NubopmannonHoe obecnieuenue ydeOHoro mnpoiecca. TpeboBaHus
K pe3ylbTaTaM OCBOCHHUS 00pa30BaTeNbHOW MPOTPaMMBI BBITYCKHHKOM II0 HAlpaBJICHUIO
nonroroBku  46.03.02 «JlokymeHTOBeneHHEe U  apxuBoBeAeHHE» (Mpoduib MOATOTOBKHU
«OpraHusanusi  ymnpaBJIEHUS DJIEKTPOHHBIMM  JOKYMEHTaMu»), KBajnudukauus (CTENEeHb)
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«OakanaBpy. PemieHne BONPOCOB TPYJOYCTPOMCTBA B YCIOBHSIX PBIHOYHOW SKOHOMHKHU.
Bo3moxHbIe HanpaBIeHUs pa3BUTHSI IPOPECCUOHANTBHON Kapbephl.

Ynpasienue ungopmanueii 1 J0KyMeHTALHElH 3JJeKTPOHHOI0 PABUTEIbCTBA

Hesn aucuMnIuHbI - GOPMUPOBAHUE CHUCTEMHOIO NpPEACTaBIECHUS 00 OCHOBAaX YIPaBICHHS
uHpOpManrei 1 JOKyMEHTAIEeH AIEKTPOHHOTO TIPAaBUTEIBCTBA.

MecTo AMCHMIUIMHBI B CTPYKType HNpPo(ecCHOHAJBLHONH NOAroTOBKM: JlUCUUIUIMHA
«Ymupaenenune wuHGpOpMANME W JOKYMEHTAIlMeH OSJIEKTPOHHOTO TIPABUTEIBCTBA»  SBISCTCS
00s13aTeIbHONM TUCIUIUIMHON BapMaTUBHOM YacTy 0JI0Ka TUCIUILIIMH 00pa30BaTeIbHOM NMpOorpaMMbl
no HampaBineHuto moarotoBku 46.03.02 JlokymeHTOBeneHHWE W apXHBOBeACHHE (MPOMIIb
HOArOTOBKU  «OpraHuzalys yNOpaBleHUs 3JEKTPOHHBIMU JIOKyMEHTaMM»), KBalupukauus
(crenenp) «OakanaBpy. [lucuuruimaa u3yyaercs B 6 1 7 ceMecTpax.

dopmMupyemMble KOMIIETCHIINHN:

e BIAJICHHE HABBIKAMU HCIIOJIb30BAaHUS KOMITBIOTEPHOM TEXHUKM W HWH(POPMAIMOHHBIX

TEXHOJIOTUH B JOKyMEHTAIMOHHOM OOecIiedeHur ynpapiieHus u apxuBHoM aeie ([1K-14);

® BJIAJICHUE COBPEMEHHBIMH CHUCTEMaMU HMH(OPMAILMOHHOIO M TEXHUYECKOro oOecleyeHUs

JOKyMEHTALMOHHOTO 00ecIiedeHus yrpasiieHus 1 ynpasienus apxuBamu ([1K-18);

OcHoOBHOeE coaepkaHue:

Pazoen 1. Peanuzauyusn npoexma «Inekmpounoe npasumenvcmeo» ¢ P@®. Kounuenuus
JIEKTPOHHOI'O TpaBUTENbCTBA. HopMaTuBHO-TipaBoBass 0a3a (OPMHPOBAHUSA DIEKTPOHHOTO
npaButenscTBa B P®D. Mopgenn B3auMMOAEHCTBHUS 3JIEKTPOHHOIO MpaBUTENbCcTBA. (OCHOBHBIE
OPUOPUTETHl M HamNpaBieHUs (HOPMHUPOBAHUS 3JIEKTPOHHOIO MpaBUTENbCTBA. OCHOBHBIE 3Tallbl
HepeBo/ia TOCYAAPCTBEHHBIX YCIYT B AJIEKTPOHHBIN BHJ. 3amuTa MHGOpMAIMKU B paMKax MpPOEKTa
«ONEeKTPOHHOE MPABUTEIBCTBO». DJIEKTPOHHAS IUPPOBas MOANUCH KAK 3JIEMEHT B3aWMOJAECHCTBUS
B paMKax 3JIEKTPOHHOT'O PAaBUTENILCTBA.

Pazoen 2. Dnemenmuvt HAUUOHANBHOU UHPPACMPYKMYPbL IIEKMPOHHO20 RPAGUMETILCMEA.
Enunblii mopran rocyJapCTBEHHBIX M MYHHMLIMNAIBHBIX YCIYr (OCOOEHHOCTH IpelOCTaBICHUS
ycIyT B cdepe, epedeHb yCiIyr, COCTaB yCIyT, MOPSIOK NMPEeAoCTaBiIeHus yciayr). Enqunas cuctema
ME>XBEJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOJICHCTBHUS. Hanuonanenas iatdopma
pacmipeneneHHoi 00paboTku maHHBIX. ExmHas cucremMa WIACHTH(UKAMM W ayTEHTH()UKALIUU B
paMKax 3JIEKTPOHHOTO MpaBUTENbCTBA. VH(pOpMalMOHHAs CUCTEMa T'OJIOBHOTO YJIOCTOBEPSIOIIETO
LEHTpA.

Paszoen 3. Peanuzayus npoekma «Inekmponnoe npagumenvcmeo» 6 Kemepoeckoi
oonacmu. HopmatuBHO-TIpaBoBast ©0a3a (GOPMHPOBAHUS OSJCKTPOHHOTO MPABUTEIECTBA B
KemepoBckoit ob6nactu. Hanpasienus (opMupoBaHMs 3IE€KTPOHHOIO IPAaBUTENILCTBA B
Kemeposckoii obnactu.

Pazoen 4. Dnexmponnoe npagumenvcmeo ¢ 3apyodexcnvix cmpanax. Konuenuuun
DIIEKTPOHHOTO  TPAaBUTENBCTBA B 3apyOekxHBIX  cTpaHax. OCHOBHBIE  BO3MOXHOCTH,
IPEeO0CTaBIIIEMbIE JIEKTPOHHBIMU [TPABUTEIHCTBAMH B MUDE.

TexHnuyeckue cpecTBA B JOKYMEHTAIIMOHHOM O0ecreYeHUH YNPABJIeHUS H APXUBHOM
aese

Hean mucuuniaunbl - GopMHpPOBaHHE NMPEACTaBICHHH O cocTaBe, BbIOOpe W 3(ddexkTHBHOM
UCTIOJIb30BaHUM TEXHUYECKHUX CPEJICTB B IOKYMEHTAIIMOHHOM 00€CIIeUeHUH YIIPaBICHUSI.

MecTo AMCHMIUVIMHBI B CTPYKType MNpo¢ecCHOHANBHON MOAroTOBKH: JlucuuruimHa
«TexHUYeCcKHe CpeACcTBa B JTOKYMEHTAIIMOHHOM OOECIIEYCHUH YIIPABICHHUS M apXUBHOM JIeie»
SBJISIeTCSl 0053aTEIBbHON AMCHUILIMHON BapHaTUBHON YacTH OJIOKa AMCHMIUIMH 00pa30BaTeIbHOM
nporpaMMbl  TIo HampasiieHHI0 noarotoBku 46.03.02 JlokymMeHTOBeneHHE M apXHBOBEICHHE
(mpounp  moarotoBku — «OpraHuzanus — YOpaBli€HHs — 3JEKTPOHHBIMH  JTOKYMEHTaMMN)),
KBanuuKanus (cTeneHb) «0akanaBpy. JMCHUIUTNHA H3ydaeTcs B 5 cemecTpe.

®@opmupyeMble KOMIETEHIHH:
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® CIOCOOHOCTh K HCIIOJIb30BAHHUIO OCHOBHBIX METOJOB, CIIOCOOOB M CPEICTB MOJyuYEHUS,
xpaneHwus, nepepaborku uHpopmanuu (OK-10);

® CIOCOOHOCTH pelaTh CTaHJApTHBIC 3a/Ja4d MPOPECCHOHATIBHON NEATENbHOCTH HAa OCHOBE
nHpopManmoHHOW W OuOIMoTrpaduuecKo KyJIbTyphl C NPUMEHEHHEM HWH(GOPMAIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH M C Y4E€TOM OCHOBHBIX TpeOOBaHMH HH(POPMALMOHHOM
oe3onacuoctu (OITK-6);

® BJIa/ICHHE HaBBIKAMH HCIIOIb30BAHMS KOMITBIOTEPHON TEXHUKU M MH(POPMAIIMOHHBIX
TEXHOJIOTUH B JOKyMEHTALMOHHOM oOecIiedeHur ynpapieHus u apxuBHoM aeie ([1K-14);

e BJaJICHUE MPaBUWJIAMU 3KCIUTyaTallUd TEXHUYECKHX CPEICTB U CIOCOOHOCTHIO MCIOJIB30BaTh
TEXHUYECKHUE CPEJCTBA B JOKYMEHTAIIHOHHOM OOECNEeYeHUU YTIPaBJICHHUS M apXUBHOM Jeje
(IIK-16);

® BIIAJICHHE COBPEMEHHBIMH CHUCTEMaMU HH(OPMAIIMOHHOTO M TEXHHYECKOTO OOECTICYCHHUs
JIOKYMEHTAIMOHHOTO 00eCIeYeHus yrpaBieHus U ynpasierus apxusamu (ITK-18).

OcHOBHOe coep:kaHue:

Pazoen 1. Texnuueckue cpeocmea u320mo6aeHUA, KONUPOGAHUA U PA3ZMHONCEHUS
00Kymenmog. Bujapl W3roraBiuMBaeMbIX JOKyMeHTOB. Kiaccugukauus cpeactB H3rOoTOBIECHUSA
JOKYMEHTOB. BHIIbI U TeXHHUYECKHE XapaKTEPUCTUKH IEYaTaOUUX YCTPOWCTB MEPCOHAIBLHOTO
KOMITbIOTEpa. XapakTepUCTHKAa JUKTOPOHOB ¥ JAUKTOPOHHBIX CTaHUWH. 3roToBieHue
JOKYMEHTOB TpHU JEUEHTPAIN30BaHHOW M IEHTPaJM30BaHHOW CHCTEMax HCIIOJIb30BAHUS
JTUKTOPOHOB. BUabl M TEXHHUYECKUE XapaKTEPUCTHKU CKaHEpoB. BBIOOp cpencTB M3roTOBIECHUS
JOKYMEHTOB JJI OCHAIlleHHs pabodymx MeCT ympaBieHuecKkoro mnepcoHana. Kiaccudukanus
METOJIOB KOIMPOBAHUS U Pa3MHOKEHUS TOKYMEHTOB, 00JacTh uxX npuMeHeHus. Knaccudukanus u
TEXHUYECKHE XapaKTePUCTUKU KOMUPOBAIBHBIX ammapatoB. Kraccubukanus u TEXHUYECKHE
XapaKTEepPUCTHKH CPEICTB Pa3MHOXKEHHUS JIOKYyMEHTOB. BpiOop Mojenell KomupoBajbHO-
MHOKUTEIBHON TEXHUKH.

Pazoen 2. Texnuueckue cpeocmea o00padbomku, nepeoauu u XpaHeHus OOKYMEHMOS.
OcHOBHbBIE TPYMIBI CPEACTB OOpabOTKM JOKYMEHTOB. XapaKTepUCTHKa (alblieBaJbHOTO H
COPTHPOBAJILHOTO 000pPYI0BaHMS, CKPEIUIIONINX U PE3aTeNIbHBIX YCTPONCTB, IITEMIIEIEBAILHOTO
000pyOBaHUs, aApPECOBAIBbHBIX MAIIUH, CPEJCTB J/JIs HAHECEHWS 3allUTHBIX IOKPHITUHA Ha
JOKYMEHTbl U CpEICTB YHHUYTOXKEHHS JOKYMEHTOB. MeEXaHHYECKHE M DIIEKTPOMEXAHUYECKHE
CpelICTBAa TPAHCHOPTUPOBKH TOKYMEHTOB. OCHOBHBIE TEXHMUYECKHE XAPAKTEPUCTUKH U 00JacTH
NPUMEHEHHSI TIOJBbEMHBIX YCTPOWCTB TpaHCIOpTepoB. BriOop cpeacTtB 0OpabOOTKH TOKYMEHTOB.
CpenactBa xpaHeHHsI TOKyMeHTOB. CpeJIcTBa ONEepaTUBHOTO U ATUTEILHOTO XpaHEHHs JOKYMEHTOB.
OcHoBHBIE  BHUABl  cTetakeidl.  HacTonpHble  KapTOTeKM M KapTOTEYHbIE  IIKa(BbI.
MexaHu3upoBaHHbIE U aBTOMAaTU3UPOBAHHBIE CPEICTBAa XpPaHEHUS M MOMCKa JOKyMeHToB. Pacuer
NOTPeOHOCTH OPraHU3alMU B CPEICTBAX XPAHEHHUSI.

Pazoen 3. Boiuucnumenvhvle cemu u meieKOMMyHuKauyuonnvle cucmemot. CyIIHOCTb
KOHIICTIIIUM CETEBOTO HCIIONb30BAHUS BBIUYMCIUTENbHOW TeXHUKH. OO00O0IIeHHast CTPYKTypa
BBIUMCIUTENbHOU ceTu. TpeGoBaHMs K BHIYUCIUTENBHOM CETU: MOJHOTA BBIMOIHIEMBIX (YHKIIHM,
IPOU3BOUTENBHOCTh, MPOIYCKHAsI CIIOCOOHOCTh HAJAEKHOCTh, JAOCTOBEPHOCTh M 0€30MacHOCTH
uHbOpMalluK, TPO3PAYHOCTh, MACIITAOMPyEeMOCTh, YHUBEPCAIbHOCTh, COBMECTUMOCTh, KayeCTBO
oOcimyxuBanusi. TexHuueckoe oOecrieueHHWE  BBIYUCIUTENBHBIX  ceTedl.  Knaccudukanus
BBIUMCIUTENBHBIX CETEH IO CTENEeHU TEePPUTOPUATBHON paccpeqoToueHHOCTH. (OCcOOEHHOCTH
NPUMEHEHHUS JIOKAJbHBIX, KOPIOPATHUBHBIX M TJIOOATBHBIX BBIYUCIUTENBHBIX ceTedt B JIOY u
apXuBHOM Jiene. TelneKOMMyHHKAI[MOHHbIE CHUCTEMBl: (DYHKUMU M XapaKTepHble OCOOEHHOCTH.
TenexkoMMyHUKALIMOHHBIE CUCTEMBI B3aUMOCBS3aHHOU ceTu CBsA3U Poccuiickoint denepanuu: ceTh
CBA3M OOILEro IOJIb30BaHUSA, BEJOMCTBEHHbIE CETH CBfA3HM, BbBIJCIIEHHBIE CETU CBS3H,
KOpIIOpaTHBHbIE CETU CBsA3M. HampaBieHus pa3BUTHsS CHCTEM TelIeKOMMYHUKauid. TenedoHHas
cBs3b. CepBUCHBIE BO3MOXXHOCTH TeJeQOHHBIX amnmapaToB. OducHble aBTOMaTH3UPOBAHHBIC
teneponnsie craniu (ATC). DECT-renedonus: nonstue, HasHauenue. Paguorenedonnas cBs3b.
[IpeumymiecTBa mepen MpoBOAHOU TenedoHHOH CBs3bi0. CHUCTEMBI COTOBOM paauoTenedOHHOM
cBsi3u. CepBHCHBIE YCIIyTH COTOBOM CBsI3U. TpaHKUHroBast paauoTenedonHas cBsa3b. IlepconanbHas
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CIYTHHKOBas pajauorenedoHHas cBA3b. KOMIBIOTEpPHBIE CHUCTEMbl ONEPAaTHBHOIN CBSI3U: BHIBI,
HanpasyieHus ucnonb3oBanus B JJOY u apxuBHoM aene. CucteMbl nepesayu JOKYMEHTUPOBAHHOM
uHpopmauuu. Kputepun Beibopa. Opranuszanus yupexJeHUECKUX CUCTEM CBsi3U. BeiOop cpencts
TEJIEKOMMYHUKALUH.

Pazoen 4.  Ilpoexmuposanue  mexXHUYECKO20  OCHAW{EHUA 6  CUCHEMAX
OOKYyMEeHMauyuonnozo obecneuenus ynpaenenus. DHHEKTUBHOCTh NPUMEHEHHS TEXHUUYECKUX
CpPE/CTB B CUCTEMAX JJOKYMEHTALlMOHHOTO o0ecrieueHust ynpasieHnus. HopmaTuBHbIi k03¢ duiment
SKOHOMHYECKOW HPdexTuBHOCTH. CpOK OKYyNmaeMOCTH TEeXHHUYECKUX cpenact. OmpexnencHue
rOZIOBOM CTOMMOCTHU BBINIOJHEHHUS PabOT C NMPUMEHEHHEM TEXHHUYECKHUX cpelncTB. HamexHocTh u
COBMECTMMOCTh TeXHMYeckuX cpeactB. Ilokasatenu HanexHoctu. OmpeneneHue pecypcea
TEXHUYECKOro cpeactBa. OCHOBHbIE BHIBl OTKa30B. O(PPeKTHBHOCTH (PYHKIMOHUPOBAHUS
BBIUMCIUTENBHBIX ceTel. TpeboBaHus, NpeabsBIIEMbIE K COBPEMEHHBIM BBIYMCIUTEIbHBIM CETSM.
[Tokazarenu neneBoil 3(deKTHBHOCTH (QYHKIMOHUPOBAHMS BBIYMCIUTEIBHOM CETH: IIEJIEBOTO
UCIIOJIb30BAaHUSl CETEBbIX CTPYKTYpP B YIPABIECHUU JESATEIBHOCTBbIO MPENNPHUITHS; HpPUpPOCTa
BEPOSITHOCTH BBIIIOJHEHHUSI HEKOTOPOTO 33/1aHuUsl; COKpALeHHUs; 1ieJeBoi 3(h(HeKTUBHOCTH ceTH Npu
pelleHnH 3ajad  IJIAaHUPOBAHUS XO3AMCTBEHHOM [E€ATENbHOCTH Ha pa3IUYHbIX YpPOBHSX;
HOBBIIIEHUS] MPOU3BOAUTENLHOCTH Tpyda U ap. Ilokazarenn TtexHuuyecko 3ddexTuBHOCTH
(YHKIMOHUPOBAHUS ~ BBIYMCIUTENBbHOM  ceTu. VIHTerpajgbHble M YacTHbIE  IOKa3aTelu
9KOHOMHUYECKOH 3((PEeKTUBHOCTH (PyHKIIMOHUPOBAHUS BEIUUCIUTEIILHON CETH.

JIMHrBUCTHYECKOE oOecriedyeHne MH(POPMAITMOHHBIX TEXHOJIOTHI B JOKYMEHTAIIHOHHOM
o0ecrneyeHUM yNpaBJIeHUs] U1 AaPXUBHOM JieJie

Henn aMCUMIVIMHBI - M3YyYEHHUE TEOPETHYECKUX W METOJUYECKMX OCHOB CO3JIaHUSA M
BEJICHUS JIMHTBUCTHUYECKOTO obecredeHuss MH(opManuoHHbIX TexHojoruid B JIOY u apxuBHOM
Jiene; IpuoOpeTeHre NPaKTUYECKUX YMEHHUH U HABBIKOB MCIIOJIb30BaHMs JMHIBUCTUYECKUX CPECTB
npu peanuzauuu HH(popManuoHHBIX TexHosoruit B JIOY u apxuBHOM nene; (opMUpOBaHHE
npo(eCCHOHATIBLHBIX KOMIETEHIMI 000CHOBaHMsI U BbIOOpA aIeKBaTHBIX JIMHIBUCTUUYECKUX CPEZCTB
JUIs peanu3anuu MHPOpMaMOoHHBIX TexHonoruil B JIOY u apxuBHOM 1erne.

MecT0 AUCUMIIMHBI B CTPYKType TNPo(ecCHOHAIBLHOW MOAroTOBKM: JlHcIuIInHa
«JluarBuctrueckoe obecriedueHne WHGOPMAIMOHHBIX TEXHOJOTUH B  JOKYMEHTAI[MOHHOM
o0ecrieueHU! yIpaBICHUS U apXUBHOM JeJie» ABISAETCS 00s3aTeIbHON AUCHUILUIMHON BapMaTUBHON
yacTu OJIOKa JMCIUIUIMH 00pa3oBaTeIbHON MpPOrpaMMBbl 1O HampaBiieHUIo noAarotoBku 46.03.02
JlokyMeHTOBeleHHe U apxuBoBelAeHHE (NMpoduib NOATOTOBKM  «OpraHuzaunus yIpaBICHUS
AIIEKTPOHHBIMH JJOKYMEHTAMU»), KBaTU(pHUKAIH (CTeNneHb) «OakanaBp». MCIUIUIMHA H3yYaeTCs B
3 u 4 cemecTpax.

®opMupyeMble KOMIIETCHIIUH:

® CIOCOOHOCTh K HCIIOJIb30BAaHHIO OCHOBHBIX METO/IOB, CIIOCOOOB W CPEACTB MOJNYUYCHHS,
xpaHeHwus, nepepadorku uadopmanuu (OK-10);

e BIAJICHHE MPUHLUUIAMHM M METOJAaMHU CO3/IaHUs CIPAaBOYHO-UH(POPMALMOHHBIX CPEICTB K
nokymenTam (I1K-10);

® CIIOCOOHOCTH HCIIOJIb30BATh MPABUIIa OPTraHU3AlWU BCEX 3TANoOB pabOTHI C JOKYMEHTaMH, B
TOM uuciie apxuBHbIMU JokyMeHTamu (ITK-20);

e BJaJICHUE NPUHIUIAMH, METOJaMU MU HOPMaMHU OpraHU3alli{, XPaHEHUs, KOMIUIEKTOBaHUS,
ydyeTa M HUCHOJIb30BAaHUS APXUBHBIX JOKYMEHTOB, JOKYMEHTOB JIMYHOIO MPOUCXOXKACHUS
(TIK-37);

e BJAJCHHWE [PUHLIMIAMU M  METOJaMU  YIOPSAJOYEHUS COCTaBa JOKYMEHTOB U
uHpopmarmonHsix mokaszareneit (IK-43);

e BJIAJICHUE NPUHLIMIIAMHU OPraHU3aLUU APXUBHBIX CIYXO JOKYMEHTAl[MOHHOIO OOecredeHus
yIpaBJICHHs U apXUBHOTO XPaHEHUsI JOKYMEHTOB B opranu3anusx ([1K-44).

OcHOBHOE coep:kaHue:
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Pazoen 1. Hugpopmayuonno-nouckosvie azviku (HIIA): naznauenue, cmpykmypa u
npunyunsl nocmpoenua. llpencraBieHue O sA3bIKE KaK 3HAKOBOM cucreMe. EcCTecTBEHHbIE U
UCKYCCTBEHHbIE s3bIKH. VICKyCCTBEHHBIE S3BIKU: Ha3HaueHHe, BUIbI, QyHKuun [Tonsrue «MILS»:
cymHocTh M HaszHaueHue. Crpykrypa WIIA: andasur, nekcuka, napagurMatuyeckue H
CUHTarMaTU4eCKUE OTHOLIEHHUS. TEeXHOJOrHs CO3[aHus JIEKCMKO-CeMaHTH4ecKod ocHOBbl WIILA.
OoTOOp JIEKCMUECKHUX €IMHUL], HOpMaju3alusl JIEKCUKH, CUCTEeMaTH3alisi U OpraHHU3allMOHHOE
oopmieHHE JIEKCUKM B TPOLIECCE CO3JaHUs JIEKCHKO-ceMaHTHueckoi ocHoBbl WIS, Bumsl
opraHu3aimoHHoro oopmieHus jgexcuku UITS.

Pazoen 2. Tunonocus HIIA. Tlpencranenue o tumnonoruu u kiaccudukanuu MILA.
Uepapxudeckne Oubimoreuno-oudmuorpaduueckne kmaccudukammm: JKJ, VK, BBK.
Hepapxuueckue MHPOPMALMOHHBIE  KiIaccU(UKAaLMU:  CTPYKTypa, Ha3zHaueHWe, 00acThb
npumeHenns. PyOpukatopsl kak HWIISA. T'ocymapcTBeHHBIN pyOpHKaTOp HAyYHO-TEXHHYECKOU
unpopmanuu (I'PHTU). KnaccudukaTopsl TEXHUKO-DKOHOMUYECKOW U COIMAIbHON MH(pOpMaIyu:
BUAbl M oOnactu mnpuMeHeHus. OOmepoccuiickue KiacCU(PUKATOPBl: BUABI, Ha3HAYCHHE.
Knaccupukartop mnpaBoBbix akToB. Heumepapxuueckue (andaBuUTHO-IpeIMETHbIE U (haceTHbIE)
kinaccupukamun. Cxema enHON KTacCU(pUKAINK JOKYMEHTHOW HH(DOPMAIUN B CHCTEMaTHYECKIX
Katajiorax rocyjgapctBeHHbix apxuBoB CCCP. Enusbiii  kimaccudukarop JAOKyMEHTHOH
uHpopmanuu ApxuHoro ¢onma P®. Jleckpunropueie HWIISA. OObexktHO-ipu3HakoBeie WITSL.
S3pik  Oubnmorpaduyeckoro  OmMcaHUsT M CHCTEMbl  METaJlaHHBIX.  MeXIyHapoJHbIe
xommyHukaTuBHble (popmatel (MECOF), MARC. MamuHounutaembiit Gopmar it OnmucaHus
apxuBHbIX MaTepuanoB EAD (Encoded Archival Description Document).

Pazoen 3. Hcnoab3oBaHMe  JIMHIBHCTHYECKHMX  CPeICTB B TEXHOJOTHH
AOKYMEHTAIlHOHHOI0 o0ecrevyeHUsi yNpaBJieHUsl, apXMBOB M CJIYK0 apXHBHOIO XpaHeHMs
AOKYMeHTOB opraHu3anmid. CucteMHbli M  TEXHOJOTMUECKMH TOAXOABl K  aHaIu3y
JUHTBUCTUYECKUX CPEACTB B CTPYKType HH()OPMAIMOHHBIX TEXHOJIOTUH B JOKYMEHTALMOHHOM
obecrnieuernn ympasieHus (JJOY) u apxuBHoMm jene. MeToaWKa BbISIBICHHS JTHHTBUCTHYCCKHX
CPE/CTB, MCIIOJIB3yEMbIX B JOKYMEHTAllHOHHOM OOECIEYEHUU YIPABICHUS WU APXUBHOM JEJIe.
3aBUCHUMOCTbh COCTaBa JIMHIBUCTUYECKUX CPEICTB OT CTPYKTYpPbl BXOJHOT'O MOTOKA JOKYMEHTOB U
3aMpocoB, MOCTYMAIOUMX B Oopranu3anuio. [IpuunHel MHOrooOpasusi JTMHTBUCTHUECKUX CPEJICTB,
o0OecreynBarOIMX pean3aliio TEXHOJIOrMUeckux ImpoueccoB B JIOY u apxuBHOM [nede.
[TpoOnembl B3auMOJEHCTBHS W COBMECTUMOCTH JIMHTBUCTHUECKUX CPEJICTB, MCIOJIb3yEeMbIX B
CTPYKType MHPOPMAMOHHBIX TexHoioruid B JJOY u apxuBHOM j1edie.

HNudopManuoHHBIH aHAJM3 U CHHTE3 B IOKYMEHTALMOHHOM 00ecrieYeHUH YNPaBJIeHUs U
apXHBHOM J1eJIe

Ilesn AMCHUIVIMHBI - OCBOCHHE TEOPETHYECKMX OCHOB HMH(GOPMAIMOHHOTO aHalu3a u
cuHTe3a B chepe HHPOPMAITMOHHO-TOKYMEHTAIIHOHHOTO 00ECIieueHHs YIIPaBICHUS U apXUBHOTO
JieNa; OBJIAJICHHE METOJaMH M MEeTOJMKaMH MH()OPMALMOHHOIO aHaJIW3a U CHHTE3a JOKyMEHTOB,
CO3JIaHHBIX JIIOOBIM CIIOCOOOM JOKYMEHTHPOBAHUS; MPUOOpPETEHHE MPAKTUYECKHX YMEHUH U
HaBBIKOB IOJIOTOBKM M O(OPMIIEHUS HIMPOKOI0 CHEKTpa MH(POPMALMOHHBIX MPOAYKTOB B cdepe
UH(POPMALMOHHO-JOKYMEHTALMOHHOTO 00ecieueH sl yIPaBICHUS U apXUBHOTO JeTa.

MecTo0 AUCHMIUIMHBI B CTPYKTYpe mnpodeccMoOHAJbHOM MOATrOTOBKHU: JlHcIuIinHa
«MHpopMaMOHHBIN aHATU3 M CHHTE3 B JIOKYMEHTAIMOHHOM OOCCIIEYCHMH YIPABJICHUS U
apXMBHOM JeJie» sIBIseTCs 00sA3aTeNbHOM NUCHUIIMHON BapuHaTHMBHOM 4YacTH OJOKa JUCLMIUIMH
o0Opa3oBaTeNbHON MporpaMmbl 1o HampasieHuto noarotoBku 46.03.02 JlokymeHTOBeneHHE U
apxuBoBeZieHHe  (mpoduiab  moAroroBkn  «OpraHuzanys — YOpaBI€HHUS — 3JIEKTPOHHBIMU
JOKyMEHTaMu»), KBamuuKanus (creneHb) «OakamaBp». JucrumiaumHa wusyyaercs B | u 2
ceMecTpax.

®opmupyemMble KOMIIETEHIMH:

® CIOCOOHOCTh K HCIIOJIb30BAaHHIO OCHOBHBIX METO/IOB, CIIOCOOOB W CPEACTB IOJyUYCHHS,
xpaHeHusi, nepepadbotku uHpopmanuu (OK-10);
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e BIAJICHUEC HAaBBIKAMU HCIOJIb30BAaHUS KOMIIBIOTEPHOM TEXHMKM M HH(POPMALMOHHBIX
TEXHOJIOTUI B MOMCKE MCTOYHUKOB U JIUTEPATYPHI, UCIOIH30BAHUU MPABOBBIX 0a3 JAHHBIX,
COCTaBJICHUU OHONMMorpaduueckux u apxuBHbIX 0030poB (OITK-4);

e BIAJCHUE 3HAHUAMM B O00JACTH MpPaBUI IMyOJUKAUM MCTOPHUYECKUX HCTOYHMKOB U
orepatuBHOro u3ganus 10kymeHtoB (OITK-5);

® BIAJICHHE OCHOBaMH HH()OPMAITMOHHO-aHATUTHYECKON JIEATEIIbHOCTH M CHOCOOHOCTBIO
NPUMEHSTH UX B podeccronansHoi chepe (ITK-2);

e BIaJCHHE HaBBIKAMHU COCTABJICHHs OMOMHOrpaduueckux U apXuBHbIX 0030poB (ITK-9);

e BIIAJICHUE HaBbIKAMU pe(epupoBaHMS U AaHHOTUPOBAHMS HAYYHOW JMTEPATyphl, HAaBBIKAMU
penakropckoit padorsr (ITK-11).

OcHoBHoOe coaepkaHue:

Pazoen 1. Hugpopmayuonnwvui aumanu3z u cuHmes KaKk OCHO8A NPOU3EOOCMEA
uH@opmayuoHHblX npodyKkmoe u yciaye. TeopeTudeckre OCHOBBI MH()OPMAIMOHHOIO aHaau3a U
cuHTe3a. TeKCT MepBUYHOTO JOKYMEHTA: CTPYKTypa, CBOWCTBA, TUIIBI. HaydHBII TEKCT: CTpyKTypa
U UACHTUPUKATOPHI (CEeMaHTHUECKHE OJIOKM M acleKThl COJEpXaHUs, MapKepbl, WHAMKATOPHI,
KOHHEKTOpHI). JlepUHHIIMM B CTPYKType HAYYHBIX TEKCTOB: BH[BI, TPaBHJIA COCTABICHHI.
Ha3naueHune M CymHOCTH (OPMAIM30BAHHBIX M HE(POPMAIM3OBAHHBIX METOAOB, CIOCOOOB H
nporenyp HHGOPMAITMOHHOTO aHaN3a U CUHTE3A.

Pazoen 2. Annomuposanue. OO1ast XapakTepUCTUKa Mpoliecca aHHOTUPOBAHMS: CYIIHOCTb,
00BEKThl AHHOTHPOBAHUS, 001acTh MpuMeHeHus. OO0Ias U YacTHbIE METOJUKH aHHOTUPOBAHMSL.
Metoauka  (OpManM30BaHHOTO  COCTAaBJIEHMs ~ CIPAaBOYHBIX  aHHOTauui.  Metoauka
(GopMaTU30BaHHOTO COCTABJICHUS PEKOMEHIATEIbHBIX aHHOTAIHIA.

Paszoen 3. Pegpepuposanue. OO1as XapakTepuCcTUKa Ipolecca peQepupoBaHus: CYIIHOCTS,
00BEKTHl pedepupoBanus, o0nacTs npuMeHenus. O0mas metoanka pegepupoBanus. Pedepar kak
pe3yJbTaT aHAJIUTUKO-CUHTETHMUYECKOW IepepadoTKu HH(OpMalUU: CTPYyKTypa, OTIMYUTEIbHBIE
ocobeHHocTH, QyHKIMH. MeTonuka (opMalTn30BaHHOTO COCTABICHUS pedepaToB-3KCTPAKTOB.

Pazoen 4. Iloozomoexka o0630pos. OO030pbI: OTIMYUTEIBLHBIE OCOOCHHOCTH, HA3HAYCHWSI,
dbysakuu. Bugsl 0630poB. O01mas MeToarka MOAroTOBKH 0030poB. DopMann3oBaHHAsT METOIUKA
COCTaBJICHHUSI 0030POB.

Cucremsl AOKYMEHTAIIUH B JOKYMCHTAIITUOHHOM o0ecnmeyeHUH YupaBJ/icHUSI 1 AaPXHBHOM
aeJie

Heap AucuumInHbI - GOPMUPOBAHKE MPEACTABICHUN O COCTaBE U OCOOCHHOCTSIX MOCTPOCHHUS
CUCTEM JOKYMEHTallMu; NpUoOpeTeHne 3HaHWM W yMEeHMH B 00jacTu BbIOOpa, AMArHOCTUKH U
pa3paboOTKU CUCTEM IOKYMEHTAIIUH, UCIOJIB3YEMBIX B JIEATEIHPHOCTH OPraHU3allid, a TaKkKe MpHU
MPOEKTUPOBAHUHU, CO3/IaHUHU U IKCIUTyaTalluH JIEKTPOHHBIX HH()POPMAILIMOHHBIX PECYPCOB.

MecT0 AUCHMIUIMHBI B CTPYKType NpodecCHOHATBHOM MOAroTOBKHM: JlucuuiuinHa
«CuctemMbl JOKYMEHTAllUUd B JOKYMEHTAIlMOHHOM OOECHEUYEeHUU YMIpPaBICHUS U apXUBHOM JeJie»
SIBJISIETCSL 00SI3aTENIbHON TUCIUTUIMHON BapUaTUBHOM 4YacTH OJOKa MUCHUIUIMH 00pa3oBaTelIbHOM
mporpamMmbl o HampabiieHnto noarotoBku 46.03.02 «J/lokyMeHTOBeneHNE W apXUBOBEICHUE)
(mpodmie  moarotoBku  «OpraHuzanus — YNOPaBICHHUS  DJIGKTPOHHBIMU  JTOKYMEHTaMI),
KBaMuKanus (CTeTeHb) «OakanaBpy. uctunanna uzydaercs B 3 cemecTpe.

®opMupyemMble KOMIIETEHIINH:

® BJIAJICHWE 3HAHUSMU OCHOBHBIX MPOOJIEM B OOJIACTH JOKYMEHTOBEICHHUS M apXHBOBEICHUS
(I1K-3);

® CIOCOOHOCTh CAMOCTOSATENILHO pab0TaTh C pa3IMIHBIMU HCTOYHUKaMH nHpopMmarmu ([TK-4);

® BJAJICHWE TEHICHIMAMHU pPa3BUTUS HHPOPMAIIMOHHO-TOKYMEHTAIMOHHOTO OO0ECTIeUeHuUs
ynpasienus u apxuBHoro jaena (ITK-5);

® CIOCOOHOCTH BBISIBJIATH U OTOMPATh JOKYMEHTHI JJIsl pa3HbIX TUIIOB M BUAOB ITyOIUKalUi
(TIK-12);
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e BJa/ICHHE COBPEMEHHBIMU CHCTEMaMH MH()OPMAIIMOHHOTO U TEXHUYECKOTO 00ecrieueHus
JOKyMEHTALMOHHOTO 00ecTiedeHus yrpaBieHus 1 ynpasienus apxuBamu ([1K-18);

® CIIOCOOHOCTH HMCIIOJIb30BaTh MPABUIIA IMOATOTOBKU YNPABIEHYECKUX JOKYMEHTOB U BEICHUS
nenosoii mepernucku (ITK-19);

® CHOCOOHOCTH pa3pabaThiBaTh JOKAJIbHbIE HOPMATHUBHBIE aKThl U HOPMATHUBHO-METOJUYECKUE
JIOKYMEHTBHI TI0 BEICHUIO MH(POPMALIMOHHO-OKYMEHTAIMOHHOTO 00ECIICUeHUs yIpaBICHUS U
apxuBHoro nena (ITK-31);

e BJAJEHUE NPUHOUIAMU U  METOJAaMU  YNOPSJOYEHHUS  COCTaBa  JIOKYMEHTOB U
uHpopmannoHHbIX nokaszarenei ([TK-43);

® BJIAJICHUE METOJaMHU ONTHMHU3ALKHU TOKyMeHTornoTokoB (ITK-45);

e BJAJICHHE METOJaMHU MPOBEACHUS aHAM3a OPraHU3alUU JTOKyMEHTAllMOHHOTO oOecreueHus
yIpaBICHUS ¥ apXUBHOTO XPaHEHHS JOKYMEHTOB B KOHKpeTHOM opranu3aiuu (ITK-46).
OcHOBHOE coaepkaHue:

Pazoen 1. Ynuguuyuposannwvie cucmemvl OOKyMeHmMauuu Kaxk cpeocmeo obecneueHus
coemecmumocmu  UHGOPMAYUOHHBIX NOMOKOE yupedxcoenus/ npeonpuamusn. OCHOBHbIE
MPEINOCHUIKH, HUCTOPHUS CO3/IaHUS U Pa3BUTHS YHUPUIMPOBAHHBIX cucTeM qokymentanuu (Y CJI).
Henn u 3apaun co3nanusa YCJ. CoctaB YCJ. Bunbl yHUDUIIMPOBAHHBIX CUCTEM JAOKYMEHTAIMH.
Knaccudpukanus yHupUUIUPOBaHHBIX (OPM AOKYMEHTOB. [IpHMHIIMIBI U METOABI MOCTPOCHUS
CUCTEM JIOKyMEHTALIUU. XapaKTepUCTUKAa HOPMATUBHOM 0a3bl CUCTEM JOKyMeHTauuu. Mojenu
MOCTPOEHUsI JIOKYMEHTOB. dopmynsp-obpasell: Ha3HaueHUe, TPeOOBaHUS K TMOCTPOCHHUIO,
HOpMaTuBHas 0a3a co3gaHus. [IpoexTHpoBaHUE YHUPHUIMPOBAHHBIX CHCTEM  JIOKYMEHTALIUU:
9Tambl, COCTaB M cojaepkaHue padot. [IpuHIUNB TpOeKTUpPOBaHUS (HOPM BXOTHBIX M BBIXOJHBIX
NOKyMEHTOB. TuroBbie (pOpMBI BXOJHBIX W BBIXOJHBIX JOKYMEHTOB. CoctaB u obmas
XapaKTePUCTHKA ATArlOB MPOEKTUPOBAHUSA (POPM BXOJHBIX M BBIXOJHBIX JOKYMEHTOB. DKpaHHBIC
(OpMBI DJIEKTPOHHBIX JOKYMEHTOB: NOHATHE, BUIbL. CTpykTypa U TpeOOBaHUS K SKpPaHHBIM
dbopMaM 3IIEKTPOHHBIX MOKYMEHTOB. CocTaB M 00Ias XapaKTEpPUCTHUKA STANOB MPOCKTHPOBAHUS
9KPaHHBIX (POPM AIIEKTPOHHBIX JJOKYMEHTOB.

Pazoen 2. Mesycompacnesvie u ompacnegvie cucmemvl 0oKymenmayuu. Ilpeanocbuiku u
UCTOpUSL CO3/IaHUSI CHCTEM YIIPaBICHUYECKOW MokyMeHTauuu. [loHsTHe, Ha3HaueHWe u cdepa
NPUMEHEHHUsI YNPABICHUYECKOW JOKYMEHTAIUU. CoctaB u oO0mas XapaKTepUCTHKA CHCTEM
YIPaBIE€HYECKOW JTOKYMEHTALMU: CUCTEMBl OpPraHU3alMOHHO-IIPABOBOM JTIOKyMEHTALIUU; CHUCTEMBI
pacnopsIIUTENIbHON JOKYMEHTAllMU; CHCTEMbl IUIAHOBOM JOKYMEHTAllUHW; CHUCTEMbl OTYETHOM
JOKYMEHTAIllMM;  CHUCTEMBI  CIIPABOYHO-MH()OPMAIIMOHHOW W CHPaBOYHO-aHAIUTHYECKOU
JTOKYMEHTaluu. THIOBbIE CTPYKTYpbl TEKCTOB M O(OpMIIEHHE YMpPaBIEHYECKUX IOKYMEHTOB.
Enunasa cucrema koHcTpykropckoil noxkymenTtauuu (ECKJL): mpeamochuiku co3jiaHusi, MOHSTHE,
Ha3HayeHHWe u cdepa npuMeHeHUs. Buapl, TUNOBBIE CTPYKTYpbl TEKCTOB U OGOpMIICHHE
KOHCTPYKTOPCKHMX  JOKYMEHTOB. Enunasg cucrema TEXHOJIOTMYECKOU JOKYMEHTaIUU:
MPENOCHUIKU CO3/IaHusl, TOHSATUE, Ha3HAUCHUE U cepa MpUMEHEHUs. BUIbI, THTIOBBIE CTPYKTYPHI
TEKCTOB M O(OPMIICHHE TEXHOJIOTHYECKHX MOKyMEeHTOB. (CHCTeMa apXWBHOW JOKYyMEHTAIIHH:
MOHSTHE, Ha3HAUeHHe U cdepa MpUMEHEHHs. Buapl, TUIMOBBIE CTPYKTYPbl TEKCTOB apXHUBHBIX
JIOKYMEHTOB, MpEACTABIECHHBIX B TPaJUIUOHHON M MamumHouuTaemon ¢opme. OdopmieHue
ApXHUBHBIX JOKYMEHTOB.

Pazoen 3. Cucmemwvt 0OKymMeHnmayuu Ha  CO30aHue U  IKCHIYAMAyulo
aemomMamu3upo8anHvlX uHgopmanuonnvix cucmem 6 /[0Y u apxuenom oene. JJokymeHranus Ha
CO3JIaHUE U SKCIUTyaTallMi0 aBTOMAaTHU3UPOBaHHBIX MH(POpMauoHHBIX cucteM B JIOY u apxuBHOM
Jiene: coCTaB, Ha3HA4Y€HHE U BHUJbl. THUMOBBIE CTPYKTYpPbl TEKCTOB M TpeOOBaHUS K OPOPMIICHHUIO
nokymentoB Ha AVC. HopmaruBHas 6a3za paspabotku pokymenrtanuu Ha AVC. OcoGeHHOCTH
JIOKYMEHTUPOBAaHMS MPOEKTHBIX pemennit no co3ganuio AMC B JJOY u apxuBHOM Jerne.
JloxkymeHTupoBaHue NPOCKTHBIX pelleHni mo olecmeunBaromuM noacucremam  AUNC:
MH(GOPMALIMOHHOMY, JHUHTBUCTUYECKOMY, TEXHOJOTHYECKOMY, MPOrPaMMHOMY, TEXHHYECKOMY H
np. obecrieueHuto. EnuHas cuctema mporpaMMHOM JOKYMEHTALMU: COCTaB, Ha3HaueHHWe. Buupl,
TUIIOBBIE CTPYKTYpPbl TEKCTOB U OGOpMJICHHE MPOTPaMMHBIX JOKYMEHTOB. JloKymeHTauus
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HoJb30BaTeNsl U MHPOpPMALUsA Ha YHAKOBKE KaK 00s3aTelbHbIE KOMIIOHEHTHI JOKYMEHTAIUH,
compoBokaaromeit AWUC, snekTpoHHbIE WH(POPMAIMOHHBIE pecypchl. THIIOBBIE CTPYKTYpHl WU
TpeOoBaHuUsA K 0()OPMIICHHUIO JOKYMEHTAIMK OIb30BATENsI U MHPOPMALIMU Ha YIIaKOBKE.

IIpoexTHpOBaHMe ABTOMATH3MPOBAHHBIX HH(OPMALIMOHHBIX cUcTeM B chepe
JAOKYMEHTAIIMOHHOT0 00ecrevyeHNsl yNpaBJieHUusl 1 apXUBHOTIO /ieJia

Henu AUCHUNIMHBI -  SBISCTCS TIOJTOTOBKA BBIMYCKHHUKOB K JICATEIHHOCTH IIO
MPOEKTUPOBAHUIO M BHEAPEHHUIO TMPOEKTOB aBTOMATHU3UPOBAHHBIX HH(OPMAIIMOHHBIX CHUCTEM B
chepe IOV u AJl mocpencTBOM: U3yUEHUS METOJOJIOTHH MPOSKTUPOBAHUS aBTOMATHU3HUPOBAHHBIX
WHOOPMALIMOHHBIX ~ CHUCTEM; OBJIAJICHUS TEXHOJOTHUSMU KaHOHMYECKOTO MPOEKTUPOBAHUS
ABTOMATH3MPOBAHHBIX MHMOPMANMOHHBIX CUCTEM; (OPMHUPOBAHHS TPAKTHUYSCKUX yMCHHM
pelieHus 3afad pa3pabOTKHM W BHEIPEHUS MPOEKTOB aBTOMATHU3WPOBAHHBIX MH(POPMAIMOHHBIX
CUCTEM B chepe JOKyMEHTAIIMOHHOTO 00ECIICUeHHS YITPABJICHUS U aQpXUBHOTO JIEIa.

MecTo OMCHUIUIMHBI B CTPYKType TnNpodeccMoHANbHOI MOAroToBKHU: JlucruruinHa
«IIpoekTupoBaHNEe aBTOMATH3UPOBAHHBIX HHPOPMAIIMOHHBIX CUCTEM B chepe TOKyMEHTAIIHOHHOTO
oOecreyeHus yIpaBlIeHUs U QpXUBHOTO JieJIa SBISETCS 0053aTeIbHON JUCIUILTMHON BapUaTUBHOM
gacTu OJIOKa JWCIUILIMH 00pa3oBaTeIbHON MPOTrpaMMBl 10 HampaBiieHUIo noarotoBku 46.03.02
«JlokymeHTOBeZileHHEe U apXuBOBeAeHUE» (Mpoduib MOATOTOBKH «OpraHu3anus YIpaBIeHUS
JICKTPOHHBIMU JIOKyMEHTAMM» ), KBATU(PUKAINS (CTEIICHb) «0aKkanaBpy. JMCIHUILINHA U3ydacTCs B
7 u 8 cemecTpax.

dopMupyemMble KOMIETEHIIUH:

® CIOCOOHOCTH MPUMEHSTH HAyYHbIE METO/IbI IIPH HCCIEA0BAHUN 00BEKTOB MPOPECCHOHATHHON
nesrensaoctr (ITK-1);

® CIOCOOHOCTh aHATU3WPOBATH CUTYAIlMI0 HA PHIHKE MH()DOPMAIMOHHBIX MPOIYKTOB M YCIYT,
JIaBaTh SKCIEPTHYIO OIEHKY COBPEMECHHBIM CHCTEMaM JJIEKTPOHHOTO JIOKYMEHTOO00OpOTa H
BejieHust dnekTponHoro apxusa (ITK-6);

® BJIAJICHUE COBPEMEHHBIMH CUCTEMaMH MH(DOPMAIIMOHHOTO U TEXHUYECKOTO 00eCTICUeHUs
JIOKYMEHTAIIMOHHOTO 00eCIIcueH s yIpaBiIieHus u ynpasienus apxusamu (ITK-18);

® CIOCOOHOCTH CO3/1aBaTh M BECTU CUCTEMBI JTOKYMEHTAIIMOHHOTO 00ECTeYeHHs YIIPaBIeHUs B
opranu3zaiui Ha 0aze HoBelmx Texnonorui (ITK-29);

® CIOCOOHOCTH Pa3pabaThIBaTh JOKAIBHBIE HOPMATHUBHBIC aKTHl U HOPMATUBHO-METOJIHYECKUC
JIOKYMEHTBI IO BEICHUIO MHPOPMAIIMOHHO-T0KYMEHTAIIMOHHOTO 00eCIIeUeHUs YIIPaBICHUS U
apxuBHoro nena (ITK-31);

® BJIJICHUE METOJaMHU ONTHMHU3ALNHU TOKyMeHTonoTokoB (ITK-45);

e BJaJICHHE METOJaMU MPOBEACHUS aHAM3a OPraHU3alUU JTOKyMEHTAllMOHHOTO oOecreueHus
yIpaBICHUS ¥ apXUBHOTO XPaHEHHS JOKYMEHTOB B KOHKpeTHOM opranu3aiuu (ITK-46).
OcHOBHOe coepKkaHue:

Pazoen 1. Beeoenue 6 npoekmuposanue aemoOMaAmMu3UpPOBAHHBLIX UHOOPMAUUOHHBIX

cucmem B c@epe JAOY u Al Metofonoruss ¥ TEXHOJOTUH IPOEKTUPOBAHUS
aBTOMAaTU3UPOBAHHBIX MH()OPMAIIMOHHBIX CHCTEM. Texnonmoruu NPOEKTUPOBAHUS
ABTOMATH3MPOBAHHBIX ~ WHQOpPMAaUMOHHBIX  cucteM. Cragum W 3Tambl  CO3JAHUSA
aBTOMATH3UPOBAHHBIX HMH(OpMaMOHHBIX cucteM. Cucrema 3anad — OCHOBAa MPHUHATHUSA
IPOEKTHBIX peweHuil no cosnanuo AUC

Pa3zoen 2. Texnonozuu KaHOHUYECKO20 NPOEKMUPOGAHUA AGMOMAMUIUPOCAHHBIX

unpopmayuonnvix cucmem & cghepe /10Y u AJ]. llpennpoexkTHoe 0OCIEIOBAHHE MPEIMETHOMN
obnactu. KoHienrtyaibHOe MPOEKTUPOBAHHE ABTOMATHU3MPOBAHHBIX WH(GOPMALMOHHBIX CHCTEM.
Pa3paboTka TEXHMYECKOTO 3aJaHUs HAa CO3JaHHEC AaBTOMATH3WPOBAHHOW HWH(DOPMAIIMOHHOM
cuctembl. [IpoekTHas cragusi cO37aHHsl aBTOMATHU3MPOBAaHHOW WH(DOPMAIIMOHHOW CHCTEMBI.
BHenpenue u conmpoBOXKACHNE MTPOEKTA aBTOMATH3UPOBAHHOW WHPOPMAIIMOHHON CHCTEMBI.

Pazoen 3. Ilpoekmupoeanue obecneuusarouiux noocucmem aemMoOMamu3uUPOEAHHHIX
unpopmayuonnvix cucmem 6 ceepe JOY u AJ]. IlpoexTupoBaHUE TOJCUCTEMBI
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OpraHu3aIlMOHHOT0 o0ecnieueHus. [IpoekTupoBaHue MOACUCTEMBI TEXHOJIOTHYECKOTO 00eCTIeUeHHS.
[IpoexTupoBanue moacucTeMbl MH(GOPMaLMOHHOTO obecrieueHus. [IpoexkTupoBaHue MoACHCTEMBI
JUHTBUCTHYECKOTO obecrieueHus. [IpoekTupoBaHHe MOICUCTEMBI MPOTPAMMHOTO OOECTIeYEeHHS.
[IpoexTrpoBaHue MOACUCTEMBI TEXHUUECKOTO 00eCIIeUEHHUS.

Cucrembl 2JIEKTPOHHOI0 IOKYMEHT0000pOTA

Hean pucummiuHbl — GOPMUPOBAHKME 3HAHUW W YMEHHH B O0JAacTH aHalU3a, CO3/IaHMUS,
BHE/IPEHUS U COIPOBOXKIECHUS CUCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

MecTo AMCHMIUIMHBI B CTPYKType HpodeccMoHA/IbHOH NOAroToBKM: JlucuuruinHa
«CucrteMbl  3JEKTPOHHOIO  JIOKyMEHTOOOOpOTa»  sBIsETCA  00s3aTelabHON  AMCLUIUIMHON
BapUaTUBHOMW dYacTW OJIOKAa JUCHUIUIMH 00pa3oBaTeNbHOM TPOTpaMMbl TI0 HAIpPaBJICHUIO
noarotoBku  46.03.02 «JlokymeHTOBeneHHE ©  apXuBOBeAeHUE» (MPO(HIbL  MOATOTOBKU
«Opranuzanysi  yOpaBICHUS  SJCKTPOHHBIMH  JOKYMEHTaMHU»), KBaTU(pHUKAIMS (CTEICHb)
«0OakanaBpy. JlucuunianHa nuzydaercs B 6 cemectpe.

®opmupyemMble KOMIIETEHIMH:

® CIIOCOOHOCTh aHAJIU3UPOBATh CUTYAIMIO HA PhIHKE MH()OPMALMOHHBIX MPOAYKTOB U YCIYT,
JlaBaTh HKCIEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTO0000pOTa U
BejieHus dneKkTponHoro apxusa (I1K-6);

® CIOCOOHOCTh OLIGHUBaThb HCTOPHIO U COBPEMEHHOE COCTOSIHHE 3apyOeKHOro OIbITa
yIpaBJieHHs TOKyMEHTaMH 1 opranu3anuu ux xpanenus (I1K-7);

® CIOCOOHOCTH  COBEPIICHCTBOBaTh  TEXHOJOTMH  JOKYMEHTALMOHHOTO  OOecredyeHus
yIpaBJICHUS ¥ apXUBHOTO Jiejia Ha 0a3e UCmonbp30Banus cpeactB apromarusanuu (ITK-15);

® BIIJICHUE COBPEMEHHBIMH CUCTEMaMHU HH(OPMAIMOHHOIO U TEXHMYECKOro oOecredeHus
JOKyMEHTALMOHHOTO o0ecTiedeHus yrpasiieHus 1 ynpasienus apxuBamu ([1K-18);

® CIIOCOOHOCTH CO3/1aBaTh M BECTH CHCTEMBI JJOKyMEHTAIIHOHHOTO O0ECIICUCHHUS YIPABICHUS B
opranuzaiu Ha 0aze HoBelmx Texnonorui (ITK-29);

e BJaJieHUE HaBbIKAMU ONTHMHU3ALMU COCTaBa JOKYMEHTOB U HMH(OPMAIMOHHBIX MOTOKOB,

cokpamienus ux konnuectna ([TK-48).

OcHoBHoOe coaepkaHue:

Pazoen 1. Obwaa xapakmepucmuka cucmem 31eKmMPOHHO20 00Kymenmoooopoma (CI/]).
OJEeKTPOHHBIA JTOKYMEHTOOOOpOT Kak 3(PQEKTHUBHBI HHCTpyMEHT ympasieHus. [lonsrtue u
Ha3HAYECHHE CHUCTEM DJIEKTPOHHOTO NoKyMeHToobopota. [Ipennocsuiku coznanus COJI. DBomronus
CHCTEM 3JIEKTPOHHOTO JIoKyMeHTooOopoTa. 3agaun COJl. TpebGosanus, npeabsisembie k CO/I.
QOyHKIMOHAIBHBIE W TEXHUYECKHE XapPAKTEPUCTUKUA CHUCTEM OJIIEKTPOHHOTO JOKYMEHTO00OpOTA.
CrpykTypa CHCTEM 3JIEKTPOHHOIO JIOKyMEHTO00OpOTa. O030p cucteM 3JIEKTPOHHOIO
nokymenroobopora.  Kpurepum BbeiOOopa COJI. Onenka >QQEeKTHBHOCTH BHEIPEHHUS CHUCTEM
3JIEKTPOHHOT'O JOKYMEHTO000POTa B JAESTEIbHOCTh COBPEMEHHBIX OPraHU3aLHH.

Pazoen 2. Opeanuszayusa cucmemsvl 3INEKMPOHHO20 OOKYMeHmMooOopoma. AHanu3
OpraHu3alMi C LEeJIbl0 pa3pabOTKU KOHLEMIMM 3JIEKTPOHHOIO JoKyMeHTooOoporta. CocTaB U
OCOOCHHOCTH peanu3alMi IpoLeccoB cOopa, XpaHEHUs, PacIpOCTPAHEHHUS, YIIpPaBJICHUA
nHdopmanmeit B ycnoBusix BHeapeHuss COJ[. OcobeHHOCTH ydeTa U yIpaBJICHHs TTpaBaMu J0CTyTa
K DJEKTPOHHBIM JOKyMeHTaM. KOHTpOJIb HCIOJHUTENbCKOW AUCHUILUIMHBI NpH padore ¢
JIEKTPOHHBIMU  JIOKyMEHTaMM. XapaKTepUCTHKa (YHKUHMOHAJIBHBIX U  OOECIeyrBaroIuX
NOJCUCTEM M uX B3aumojeictBue B pamkax COJI. HHrerpanmus cuCTEM 3JIEKTPOHHOIO
JIOKYMEHTOO00pOTa B CYIIECTBYIOLIYI0 HHPPACTPYKTYPY OpraHU3alMK U BHELITHUX CUCTEM.

CrangapTu3anus J0KyMeHTAIIMOHHOI0 o0ecrnieyeHHs1 YIPaBJIeHUs U ApXUBHOIO /iesa
Heap aucuumiIuHbl - GOopMUPOBaHUE MPEICTABICHUNH O CTaHAAPTU3ALUU KaK WHCTPYMEHTE
o0ecrieyeHHsT KayecTBa MPOAYKTOB M YCIyr; H3yYeHHE OCOOCHHOCTEH CTaHapTH3alMd U
ceprudpuxanuu B JIOY u apxuBHOM [eje; OBJIaJeHHE TEXHOJOTMSMH IOUCKAa M MPUMEHEHUS
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OTEUECTBEHHBIX M MEXAYHAPOAHBIX HOPMATHUBHBIX JOKYMEHTOB Mo cTanmaptuzanuu B [JOY u
apXUBHOM JIEJI€.

MecTo IMCHUIUIMHBI B CTPYKType mnpodeccHOHANbHONH MOAroToBKU: JlucuumiuHa
«CrangapTu3anys JOKYMEHTAIIHOHHOTO OOECIICYCHHS YTIPABICHHUS W apXWBHOTO JENIay SIBISICTCS
00s3aTeNbHON TUCIUIUIMHON BapHaTUBHON YacTh OJIOKa TUCIUILIMH 00pa30BaTebHOM MPOTrpaMMBbI
no HampasieHuto moarotoBku 46.03.02 «/lokymeHTOBeneHHE W apXWBOBEACHHE» (MPOPUIb
«OpraHuzanusi  ymnpaBi€HHUS OJCKTPOHHBIMU  JOKYMEHTaMu»), KBanupukanus (CTETICHb)
«OakanaBp». JluCUUIUIMHA H3ydaeTcs B 5 ceMecTpe.

®opMupyemMble KOMIIETEHINH:

® CIIOCOOHOCTH CAMOCTOSATENILHO paboTaTh ¢ pa3IMYHBIMU HCTOYHUKaMK nHPopMmarmu ([1K-4);

e BIAJICHUE TEHACHIMSIMH pa3BUTUS HWHPOPMALMOHHO-TOKYMEHTALIMOHHOTO O0ecTeYeHus
yrpasieHus u apxusHoro jaena (ITK-5);

® CHOCOOHOCTH pa3pabaThiBaTh JOKAJIbHBIE HOPMATHUBHBIE aKThl U HOPMATHUBHO-METOJUYECKUE
JIOKYMEHTBHI TI0 BEJICHUIO MH(POPMALMOHHO-I0KYMEHTAIMOHHOTO 00ECIICUEeHUs yIpaBICHUS U
apxuBHoro nena (ITK-31);

e BJAJICHWE 3aKOHOJATENbHOM W HOPMAaTHBHO-METOAMYECKOH 0azoii uH(OpMAalHOHHO-
JOKYMEHTALIMOHHOTO OOECTeUeHHsI YNpaBJIEHUS M aApPXUBHOTO JIeJa, CIIOCOOHOCTBHIO
OpPHECHTHPOBATHLCS B IIPaBOBOM 0aze cMexHbIX obmacteit (ITK-32).

OcHOBHOe coepkaHue:

Pazoen 1. Cmanoapmusayusa KaKk UHCMPYMEHm 00ecneueHus Kauecmea npooyKmoe u
yeaye. TeXHHYECKOE PETYJIMPOBAHUE - OCHOBA AESTEIBHOCTU MO cTaHAapTu3auuu. HopmaTtuBHbIE
JOKYMEHTBHI B cpepe TEeXHUYECKOrO PEeryjJupoBaHuUsl (TEXHUYECKHUE pEerjiaMeHThl, HallMOHAJIbHbIE
crangaptel P®, cranmapTel opraHuzanuii, KilacCU()UKAUIMU W KIACCU(PHUKATOPHI TEXHUKO-
SKOHOMMYECKON MH(OpMaluM, TNpaBuia CTaHJAPTU3ALMHU, HOPMBI U PEKOMEHAAlUU B 00JacTH
crangapruzanun). Vcropus cranpaptuzauuu JIOY u apxuBHoro nena B PO u 3a pyGexom.
[IpuHtunel ¥ MeToabl cTaHmapTtuzanuu. OpraHmzanus paboT Mo craHgapTu3anuu B PO.
Hammonanenas cucrema crangaptuzaimu P®. Opranbsl u ciyx0bl 1o ctaHgaptuzanuu B PO.
MesxtyHapoaHbIe U PETUOHATIBHBIE OpraHU3aIMN B 00JIACTH CTaHAAPTU3ALIUU, XapaKTEePUCTUKA UX
NeSITeILHOCTH B cdepe pa3padOTKU CTaHAAPTOB IO YIPABICHUIO JTOKYMEHTAIMEH, PETyIUPOBAHUIO
ApXMBHOM JESATENbHOCTH, pa3padOTKe U HCIOJIb30BAHUIO HH(OPMAIMOHHBIX TEXHOJIOTHIA.
HopmaTuBHBIE  JTOKYMEHTHI, pErjaMEeHTHpYIOIIUME pa3padOTKy M BHEAPEHHE CTaHAApTOB Ha
HAI[MOHAJbHOM, PpErHOHAIbHOM M MEXAyHapoAHOM YypoBHe. Cucrema HHGOPMALMOHHOTO
obOecrieyeHuss B 00JAacTH  CTAaHAAPTHU3ALMK HA HAIMOHAIBHOM M MEXIYHAapOJAHOM YpOBHE.
OCHOBHBIE TIEHTPHI, OCYIIECTBISAIONIME WHPopManMoHHOe obOecneueHue.  Mubopmarmonnas
IPOAYKIUS U yCIYTH B 00J7aCTH CTaHAapTH3ALINY.

Pazoen 2. Cmanoapmuzayus OOKYMEHMAUUOHHO20 00ecnedyeHus ynpaeieHusl.
Cranpmaptusanusi JOKyMEHTAallMOHHOro oOecneueHust ympasnenus B P®. Cranmapruszanus
JOKYMEHTallMOHHOT O obecreyeHus yIpaBiIeHUS 3a pyOexoM. Crangapruzanus
JOKyMEHTallMOHHOTO o0ecrneueHus ympasieHuss B crtpaHax CHI. Komruiekcsl M cUCTEMBI
CTaHJAPTOB, PETyIHpylonue aesTeabHOCTh B chepe JJOY. CrangapTuszaius TEPMUHOIOTHIESCKOTO
anmapara B cdepe AOY.  Cranpmaptuzamus JOKyMEHTOB Ha TPAJAMLIHMOHHBIX HOCHUTEISX.
Crangaptuzanus 31€KTPOHHBIX JTOKyMEeHTOB. CTaHaapTH3alusi CUCTEM MEHEI)KMEHTa KayecTBa.
BHenpenue cTaHaapToB M APYTHMX HOPMATUBHBIX JOKYMEHTOB B JIeATENIbHOCTE ciyk0 J10Y.

Pazoen 3. Cmanoapmuszayusn apxuenozo oena. CranaapTusaiusi apxuBHOro naena B PO.
CranpmapTusanust apXuBHOTO Jiena 3a pyoexom. Crannaprusanus apxuBHoro nena B crpanax CHI.
Komrmuiekcsl U cCUCTeMBI CTaHIapTOB, PETYIHUPYIOIINE apXUBHYIO AesITeNbHOCTh. (CTaHaapTu3anus
TEPMUHOJIOTHUECKOr0 amnmapata B cdepe apXuUBHOro [ena. Cranpaptuzanus XpaHeHUs
JOKYMEHTOB Ha TpPaAMLMOHHBIX HocuTensx. CrapmapTu3anus XpaHEHUS  DIIEKTPOHHBIX
JOKYMEHTOB. Posib cTanmapTu3anyy B KOHCEpBAllMM M pECTaBpallud JOKYMEHTOB. BHenpenue
CTaH/JapTOB U APYTUX HOPMATUBHBIX IOKYMEHTOB B JAESITEIHOCTh apXHUBOB.

Pazoen 4. Cmanoapmu3zayus - ocnosa Ihhekmuenocmu paspadomku u IKCnayamayuu
A6MOMAMU3ZUPOCAHHBIX  UH@OpMayuoHHblX cucmem 6 JOY u  apxuenom Oene.
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WNHpopMannoHHbIE TEXHOJOTHH KaK 00BEKT cTaHAapTu3auuu. OCHOBHbIE HANpaBICHUS Pa3BUTHUSA
MEXIyHapOAHON M HAallMOHAJIIBHOM CTaHAapTU3aluy MHPOPMALMOHHBIX TeXHOJOoruil. KoMiekcsl
U CHCTEMbl CTaHIAapTOB B 00JaCTH MH(POPMALMOHHBIX TexHOoJorui. CraHmapTu3anus Kak KoY K
pemenuto npodsemel copMectTuMocT AVIC B ycinoBUAX (DyHKIHOHHPOBAHUS B CETEBOM PEXKHME.
ObecneunBatone mnoacucteMbl AMC kak OOBEKTbl CTaHIApTH3ALMH. XapakTepucTuka
HAI[MOHAJbHBIX M MEKIYHAapOJHBIX CTAaHJApPTOB IO OCHOBHBIM Buiam obecneueHuss ANC
(opraHM3allMOHHOr0, UH(OPMAIIMOHHOIO, TEXHOJIOIMYECKOT0, JIMHIBUCTUYECKOT0, POTrPaMMHOIO,
TEXHUYECKOTO U JIp.).

MupoBbie HH(pOPMAIHOHHBbIE pecypchl cepbl JOKYMEHTAIMOHHOTO 00ecneyeHns
yHpaBJIeHUs] M1 APXUBHOIO JeJ1a

e gucHumIMHBI - (QOPMHMPOBAHUE IEJIOCTHOTO  MPEACTaBIEHUS O MHPOBOM
MHPOPMAIIMOHHOM TIPOCTPAHCTBE, OCHOBHBIX JJIEMEHTaX HWH(POPMALMOHHOW HH(PACTPYKTYpHI,
TEHJIEHIUSIX Ppa3BUTUS COBPEMEHHBIX MMPOBBIX HH(POPMAIMOHHBIX PBIHKOB; (hopMUpOBaHHE
YMEHHH TIOWCKA, aHajdu3a ¥ TPUMEHEHHS MHUPOBBIX HH(POPMAIMOHHBIX PECYpCOB LIS
3¢ ($eKTUBHOIO peuleHus 3a1a4d NpodeccuoHanbHOM e TeTbHOCTH.

MecTo IUCHMIIMHBI B CTPYKTYpe Npo(deccHOHAIBLHON MOATOTOBKH:

Jucuumnnbaa  «MupoBble  UHPOPMALMOHHBIE  pecypchbl  cdepbl  JOKYMEHTALMOHHOTO
o0ecrieyeHHs yIpaBICHUS U apXUBHOTO JeNlay SBJSETCs 0053aTeIbHOM JUCIUIUIMHON BapHaTUBHON
yacTu OJ0Ka JUCIUILIMH 00pa30BaTEeIbHOW MPOTpaMMbl 1O HampaBlieHHto moarotoBku 46.03.02
«/lokymeHToBeieHue U apxuBoBeaeHue» (mpodminb «OpraHuzanys ymnpaBieHUS 3JIEKTPOHHBIMU
JTIOKyMEHTaMn» ), KBanuukaius (CTeneHs) «0akanaBpy. Jucuumivaa n3yyaercs B 6 cemecTpe.

®opmupyeMble KOMIIETCHINH:

® BIAJICHUEC HABBIKAMH HCIIOJNB30BAaHUS KOMITBIOTEPHOM TEXHUKH W HWH(POPMAIMOHHBIX
TEXHOJIOTHI B MOMCKE MCTOUYHUKOB M JIUTEPATYphl, UCHOIb30BAHUU MPABOBBIX 0a3 JAHHBIX,
COCTaBJICHUU OHONMMorpaduueckux u apxuBHbIX 0030poB (OITK-4);

® CIOCOOHOCTh pellaTh CTaHJApTHBIE 3a/a4d NPO(PECCHOHATBHON NEATEIbHOCTH Ha OCHOBE
nHbOpMallMOHHOW U Oubnnorpadguyeckoil KyInbTypbl ¢ NpUMEHEHHEM HH()OpMAIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH M C Y4€TOM OCHOBHBIX TpeOOBaHWN WH(POPMALMOHHON
6e3omacHoctu (OITK-6);

e BIQJICHUE HABBIKAMU HCIIOJIb30BAaHUS KOMITBIOTEPHOM TEXHUKM W WH(POPMAIMOHHBIX
TEXHOJIOTUH B JOKyMEHTAIMOHHOM OOecriedeHur ynpapieHus u apxuBHoM jene ([1K-14).

OcHoBHoOe coep:kanue:

Pazoen 1. Mupoevie ungpopmayuonnsle pecypcol KaKk cmpamezuyecKkue pecypcsl odujecmaa.
MupoBble, HalMOHAJbHbIE, PETHOHAJbHbIE M JIOKAJbHbIE HH(POPMALMOHHBIE PECYPCHI.
QOuKcUpoBaHHBIE ¥  HEPUKCHPOBAHHBIE  HMH(POPMAIMOHHBIE pecypchl. MHOroacrmekTHas
KJaccu(UKausl MUPOBBIX MH()OPMALMOHHBIX pecypcoB. OCOOEHHOCTH PECYpCOB pa3HbIX THUIIOB.
[IpuHuune! npencraBieHus MHpopMaluu Kak pecypca oOmiectBa. CocTaB M CBOWCTBa MUPOBBIX
MHQOPMALIMOHHBIX pecypcoB. KoMIBIOTEpHBIE CETH Kak CpeICTBO JOCTyHa K MHPOBBIM
MHPOPMAMOHHBIM pecypcaM. OOpa3oBaHue TII00aNbHBIX ceTei. Poccuiickue u 3apyOexHbIC
KOMITbIOTEpPHbIE KOMMYHHUKalMOHHBIE ceTU. CeTh VIHTepHEeT: 3Tanbl pa3BUTH, XapaKTepUCTHKA.

Paszoen 2. Hugpopmayuonnwvie pecypcor Hnmepnem u cemeesoii nouck. Cepgucel 2100a1bHoil
cemu Humepnem. Anpecaiuss B ceru VHrepHer. JloMeHHble 30HBI M MH(POPMALMOHHBIE
npoctpanctBa MHtepHer. CpenctBa noctyna K MHQOpPMAaIMOHHBIM pecypcaM MHTepHeT: cucrema
npoToKkoJioB. CepBUCHI OH-JIAlH (IPSAMOTO 10CTYyINa, UHTEPAaKTUBHOIO JocTyna). CepBHchl od-naiiH
(oTyO’)KeHHOTO 4YTeHUs). Buasl WHPOPMAIMOHHBIX YCIOYyT, OCYHIECTBIsieMBbIX B MHTepHere.
OCHOBHbBIC OpraHH3alOHHBIC CTPYKTYpBI, KoopauHupymomme padory WurepHer. CepBucsl Web
2.0. CoBmectHas padota ¢ nokyMmeHtamu (Google, co3nanne KOUIEKTUBHOTO TUIIEPTEKCTA, CETEBBIC
JTHEBHUKH. 3HAKOMCTBO ¢ Onoramu. CoBMECTHBIH MOMCK M XpaHeHue uHpopmauuu. CounanbHble
3axnaaku. CTpykTypa HHPOpMaMOHHBIX pecypcoB B HTepHer. Buabl nndopmanuu, XpaHumon B
WNutepHer. MuoroacnektHass kiaccupukanus HWutepHeT-pecypcoB. Ocobennoctu HWHTepHeT-
pecypcoB Kak ToBapa. TeXHOJOrMsl M IMpakTHUKa B3aWMOJAEHCTBUS IOJIb30BATEIEH C MUPOBBIMHU
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pecypcaMu uepe3 ceTeBble CTPYKTypbl. Karanmorusamuss um apxuBupoBaHHe HTEpHET-pecypcoB.
[MpencraBnenne nanubix B npoctpanctBe World Wide Web (WWW). Xapakrepuctika
npoctpanctBa WWW B UntepHer. CoCTaB pecypcoB, MepeaaBaeMbiX ¢ MOMOIIBbIO mpoTokosta http
(web-caiiTbl, mopTaibl, GOPYMBI, YaThl, CTPAHUIBl COLMAIBHBIX CETeH, Oyoru). MexayHapoaHbie
KpuTepun KadecTBa caiToB. OreHka 3((EeKTHBHOCTH HCIMONb30BaHUA VIHTEpHET-pecypcoB.
[Touckossie cpencta HTEpHET 1 TexHONOrMH noucka nHdopmannu B Murepuer. Knaccudukanus
MOMCKOBBIX CPEACTB B MUPOBBIX CceTAX. [IpUHIMT pabOThI KAaTaJIOXHBIX U WHACKCHBIX MOUCKOBBIX
cuctembl. [IOMCKOBBIC KaTaJIOTM W TIOMCKOBBIE MAIIWHBL.  AJITOPUTM  (PYHKIIMOHUPOBAHHUS
MIOMCKOBOM cHUCTEMBI. PaHkupoBaHue pe3yslbTaToB TmoUCKa. @akTopbl, BIMSIOIIME Ha
appexTHBHOCTh momcKa. llpaBmma mowmcka. CHHTAKCHC 3ampOCOB B Pa3IMYHBIX ITOMCKOBBIX
cuctemax. OCOOCHHOCTH JEKCUKH IOKYMEHTOB ceTu VHTepHeT. OCHOBHBIE XapaKTEPUCTUKU
pe3ynbTaToB MOMCKAa. MeToJbl MOBBIIIEHHUS PEIEBAHTHOCTU U NMEPTUHEHTHOCTH MOMCKa. BuIOOp
CTpaTeruu noucka nHpopMaIuu.

Pazoen 3. Muposoit ungpopmauuonnstit peinox. THpopMaimoHHbIE areHTCTBA M KOPIIOPAIHH
B JICJIOBOM CEKTOpe MH(OPMAIIMOHHOTO PHIHKA. DTalbl Pa3BUTHS MUPOBOTO WH(GOPMAIMOHHOTO
npoctparcTBa. COBPEMEHHOE COCTOSIHUE MH(OPMAIIMOHHOTO phIHKA. CeKTOpHl HH(POPMAITHOHHOTO
peiHKa. Tumbl HMHQOPMAIMOHHBIX CTPYKTYp, MPEIOCTABIAIOMIMX HWH(GOPMALUIO HA pPBIHKE.
®uHaHCOBasA, SKOHOMUYECKAss, KOMMepUecKasi nH(GOpMAIHs, JEIOBbIe HOBOCTU. XapaKTePUCTHUKA
nH(GOPMAIIMOHHBIX CITYK0 AaHHOTO cekTopa. [Ipodeccuonanbubie 6a3bl TaHHBIX HHGOPMAIIMOHHBIX
areHTcTB U Koprnopanuil. OCHOBHbIE NOHSTHS DSJIEKTPOHHOM Kommepuuu. [IpaBuna mnoucka
JTUAJIOTOBBIX MH(POPMAIIMOHHBIX CITY>KO IS CBSI3U M AJIEKTPOHHBIX cieToK. CrocoObl OpraHu3aiuu
peknambl B ceTd. KoOHCanTUHTOBBIE YCIIyIM B CeTH. PBIHOK cnenuanbHOW M HAyYHO-TEXHHYECKOU
uHpopManmu. Hayunas u TexHuueckas wuHpopmanus. WHbopmanmoHHBIE CIy>KOBI JaHHOTO
cekropa. CriertnanusupoBannbie B/ STN International moctynusie yepes cets Pocundopmpecypc.

CrnennanbHble ”HGOPMALMOHHBIE TEXHOJOTHH OPraHU3alMH PA0OThI € JIEKTPOHHBIMHU
AOKYMEHTAMH

Hean aucuMmiuMHbl - (QopMUpOBaHWE 3HAHWN, YMEHMA W BIIaJICHUN, HAIPaBJICHHBIX Ha
OpraHM3alMl0  aBTOMATU3UPOBAHHOTO JOKYMEHTHPOBAHMS  YINPABICHUECKON  JESATEIbHOCTH
HpeIIpHATHS, TPO(ECCHOHATBHOE HCIONB30BaHIE CIIPABOYHBIX IIPABOBBIX CHCTEM, co3laHue Web-
PECYpCOB, IIEKTPOHHBIX XPAHWIUIL UH(OPMAITHH.

MecTo OMCHUILVIMHBI B CTPYKType mnpodeccCMOHAJbHOM MNOAroToBKM: JlHcuuinHa
«CneunanbHple  MH(QOPMALMOHHBIE TEXHOJOTMHM OpTaHU3alMd pPabOThl C  3JIEKTPOHHBIMU
JOKyMEHTaMu» SIBJIAETCS 00s3aTeJbHOM JUCHUIUIMHONM BapUaTUBHOW 4acTH OJOKa IUCLMILIMH
o0pa3oBaTeNbHON TMporpaMMbl 10 HampaBieHuto mnoarotoBku 46.03.02 «JloxkymeHToBeneHHE U
apxuBoBeZieHHe»  (mpopwib  NOAroToBKM  «OpraHusanust — yIOpaBi€HHs — 3JEKTPOHHBIMU
JTOKYMEHTaMmn»), KBanudukanus (cTeneHb) «OakamaBpy. JucuurianHa wulydaercs B 6, 7 u 8
ceMecTpax.

®opmupyemble KOMIIETEHIMH:

e BiajeHre 0a30BBIMH 3HAHUSAMHU B 00JaCTH MH()OPMAIMOHHBIX TEXHOJOTHH (TPOTpaMMHBIC
IPOAYKTHI, HCIOJb3yeMble B YNPAaBIEHUH JIOKYMEHTAMM, CHCTEMBI 3JIEKTPOHHOTO
JOKyMEHTOO0O0POTa, TEXHOJIOTHU CKaHupoBaHus TokyMeHToB) (OITK-2);

® BIAJICHUE HABBIKAMH WCIIOJNIB30BAaHUS KOMITBIOTEPHOM TEXHUKH W HWH(POPMAIMOHHBIX
TEXHOJIOTHI B MOMCKE MCTOUYHUKOB M JIUTEPATYphl, UCHOIb30BAHUU MPABOBBIX 0a3 JAHHBIX,
COCTaBJICHUU OHONMMorpaduueckux u apxuBHbIX 0030poB (OITK-4);

e BJIJICHUE HABBIKAMU HCIIOJIb30BaHUS KOMIBIOTEPHON TEXHUKH U MHPOPMALIMOHHBIX
TEXHOJIOTHH B JIOKYMECHTALIOHHOM OOEeCIIeUueHNH yrpasieHus u apxuBHom aene ([1K-14);

® CIIOCOOHOCTH COBEPIIEHCTBOBATH TEXHOJIOTHHU JJOKYMEHTAIIMOHHOTO 00ecTIedeHus
yIpaBJICHUS ¥ ApXUBHOTO Jieja Ha 0a3e UcIoib3oBanus cpeactB apromaTuzanun (I1K-15).

OcHoBHoOe coaepkaHue:

Pazoen 1. Texnonocusn coszdanus WeD-pecypcoe c¢ ucnonvzoeanuem cucmem ynpasieHus

Konmenmom. OOLIas XapakTepUCTHKAa cHCTeM ynpaBieHuss KoHTeHToM (CMS). OcHoBHbIE
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nousatust CMS. Knaccupukanum cucteM yHOpaBiIeHHMS KOHTEHTOM, oOuue TpeOoBaHMs,
npenbsBisieMble K HAM. Kpurepunm BbIOOpa CHUCTEM YHOpPaBICHHS KOHTCHTOM. [IpHHIMTIBI
noctpoeruss Web-caiitoB ¢ ncnonbs3zoBanueM CMS. Apxutektypa CMS. Bo3MOXHOCTH cHCTEMBI
ynpasienus koutenrom Joomla. Ycranoska CMS Joomla: ycraHoBka J0KaqbsHOTO cepBepa, TAIlb
ycranoBku CMS Joomla. Ctpykrypa karamoroB CMS Joomla. ITanens ynpasnenuss CMS Joomla.
OO6mue Hactpoiiku caiita. [lanens ynpasienus CMS Joomla. PaGora ¢ kontenToM B CMS Joomla:
olepanuy HaJl MaTepHallaM1, CO3JIaHUE Pa3lIesioB U KaTeropuil. Ympasnenue meHio B CMS Joomla:
pabora ¢ Menemkepom MeHio. Co3laHHe IMyHKTOB MEHIO. BUIBI ITyHKTOB MEHIO: BHYTpPEHHSSA
CCBhUIKA, BHEUIHSAS CChUIKA, pa3[esiuTellb, IICEBIOHMM. BO3MOXHOCTM BbIBOJa KOHTEHTa C
UCTIOJIb30BaHUEM THUNa MeHIO «BHyTpeHHsisi ccbuika». Paborta ¢ pacmmpenusmu B CMS Joomla.
VYnpaienue malnoHaMu caiiTa: YCTaHOBKA, pelakTUpoBaHMe miabioHa. PaGora ¢ MoamynsMu B
CMS Joomla: manens ympasneHuss moxyiisimu CMS Joomla, HacTpOWKH MOJYIs, BCTPOCHHBIC
Mozaynu. Pabora ¢ BeO-mpuinoxenuem PhpMyAdmin: skcrmopt, ummopt 6a3el gaHHBIX. IIporecce
MEpEeHoca caiTa C OAHOTO JIOKAJIBHOTO cepBepa Ha Apyrou. IIpoekTupoBaHue U CO3JaHHE CAWTOB
CIIy>K0 TOKYMEHTALlMOHHOT0 00eCreueHus yIIpaBJIeHUs, apXUBOB.

Pazoen 2. Texnonocuu O0OKyMeHmMUpOBaHus YnPAGIEHYECKOU  OeAmenabHOCmu
opzanuzayuu na naameopme 1C. CucteMbl TOKyMEHTUPOBAHUS YIPABICHYECKON AEATEIbHOCTU
opranuzaiun: (QyHKIHH, cTpyKTypa. O030p pBIHKAa CHCTEM TOKYMEHTHPOBAHUS YHPaBICHUYECKON
JeSITeIbHOCTH OpraHu3anuy. TeXHOJOrMM BBOJA U OPraHU3allui XPaHEHUs! JOKYMEHTOB B CUCTEME
JOKYMEHTHPOBAHUS YIPAaBICHYECKOH AesaTenbHOCTH opranm3anuu Ha miardopme 1C. Texnomoruu
HOJHOTEKCTOBOTO TOMCKAa JIOKYMEHTOB B CHUCTEME€ JIOKYMEHTHPOBAHHUS YIpaBICHUYECKOU
JesATeIbHOCTH oprann3anuu Ha miatdopme 1C. TexHomorus obecrieueHus KOHOUICHITMATEHOCTH
3JIEKTPOHHBIX TOKYMEHTOB. OpraHu3anus KOJJICKTUBHON pabOThI M0JIb30BaTENCH ¢ BOZMOXKHOCTBIO
COTJIACOBAHUS, YTBEPXKJIEHUS H KOHTPOJS WCIONHEHHS JOKyMeHTOB Ha 1uiardpopme 1C.
TexHonoruM yuyera u KOHTpOJs paboyero BpeMEHHM COTPYIAHMKOB M OpraHM3aluu pabodyero mecra
pyxoBoauTtens Ha miatgopme 1C.

Pazoen 3. Texnonozuu cnpagounvix npaeogvix cucmem. Bunpl npaBoBoil nHpopmauu B
Poccuiickoit ®enepaunu. O0630p pbhIHKA POCCUICKUX CHPABOYHBIX IPABOBBIX CUCTEM.
NudopmanronHble OaHKH CHPaBOYHBIX IPABOBBIX CHUCTEM: OpraHM3alus JaHHBIX, CIIOCOOBI
aKTyaJHM3aluid, 0OCOOCHHOCTH paboThl ¢ nokymeHTamu. FOpuamueckas oOpaboTka MHPpOpMAIUU B
CHpaBOYHOM MpaBoBOi cucteme. KayecTBo cripaBouHO# mpaBoBoi cucteMbl. OTOOpP TOKYMEHTOB B
UHPOPMAMOHHBI OaHK. TeXHOJOTHs TOWCKAa JOKYMEHTOB B CIIPABOYHON NpPaBOBOW CHUCTEME
«Koncynprantllntoc». TexHomorus mnoucka AOKYMEHTOB B CIIPaBOYHOM NpaBOBOH cHUCTEME
«I"apanT». TexHOJIOTHs OUCKA JOKYMEHTOB B CIIPaBOYHOM NpaBoBoi cucreMe «Koaekey.

Ynpasaenue nHGpOpPMALHOHHBIMHU pecypcaMu cepbl JOKYMEHTAIIHOHHOTO o0ecneyeHnst

yHpaBJIeHUs M APXMBHOIO JeJ1a

Hesn pucuumiInHbl — (QOpMHUPOBaHME NPEACTABICHUH O TEXHOJIOTUAX A(PPEKTUBHOIO
yhOpaBieHuss HHGOPMAIMOHHBIMH  pecypcaMH B YCIOBUSX  COBPEMEHHOIO  OOILECTBa;
(GopMHpOBaHHE YMEHMH OpraHM3allid M OLEHKH IIpolecca YIpPaBICHUS HH(YOPMALMOHHBIMU
pecypcamu B OpraHu3alnu.

MecT0 AUCUMIIMHBI B CTPYKType TNPO(ecCHOHAIBLHOW MOAroTOBKM: JlHcIuIInHa
«Ympasnenue HMH(POPMAIMOHHBIMU — pecypcaMu  c(hepbl JOKYMEHTAIlMOHHOTO OOecredeHus
YIPaBJIECHUS U apXUBHOI'O JI€J1ay SIBJIAETCS 00513aTeIbHOW TUCIMITIIMHON BapuaTUBHOM 4acTu OJoKa
JUCHMIUIMH ~ 00pa3oBaTelbHOM  mporpaMMbl IO HampaBieHuto  noarotoBku — 46.03.02
JlokyMeHTOBeileHHe U apxuBoBeZeHHE (Mpodmiab MoAroToBkn «OpraHuzanus yIpaBlIeHUS
AIIEKTPOHHBIMHU JJOKYMEHTAMU»), KBaTU(pHUKAIH (CTeNeHb) «OakanaBpy». MCIUIUIMHA H3y4aeTcs B
7Tcemectpe.

®opmupyemMble KOMIIETEHIMH:

® CIIOCOOHOCTh AaHAJTM3UPOBATh CUTYAIMIO HA PHIHKE MH()OPMAIMOHHBIX MPOAYKTOB U YCIYT,
JlaBaTh HKCIEPTHYIO OLEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOIO JOKYMEHTO000pOTa U
BejIcHUs dJieKTpoHHOTo apxuBa (I1K-6);
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e 3HAHKE NPUHIUIIOB OPTaHU3AIMK U (PYHKIIMOHUPOBAHUS apxuBHOTro ayrcopcunra (ITK-41);

e BJaJICHHE JIOTHCTUYECKUMU OCHOBAaMH OpTraHHU3alluK XpaHeHus 10KymeHToB (I[TK-42);

® BJAJICHWE HAaBBIKAMHU ONTHMHU3ALMUA COCTaBa JIOKYMEHTOB M WH(GOPMAIMOHHBIX MOTOKOB,

cokparienus ux koiauuectsa ([TK-48).

OcHOBHOE coep:KaHue:

Pazoen 1. Teopemuueckue o0CHO8bI YNpPagieHus UHGOPMAYUOHHBIMU  PeCYPCAMU.
Nudopmanonusle pecypchl Kak OOBEKT ympaBieHHs. OCHOBHbIE NPUHLHUIIBI YIPaBICHUS
UHPOPMALMOHHBIMU pecypcamu. MH}opManmonHoe obecriedeHrne pa3iuyHbIX ATAIoB Ipolecca
ynpasneHusi. Opranuzanys B3auMOACHCTBUS MOJIpa3iesieHuii OpraHu3aluu ¢ [eNIbI0 ONTUMU3AINH
UCTIOJIb30BaHUSl MH(POPMALMOHHBIX pecypcoB. OpraHuzanusi CTPAaTETHUYECKOro IUIAHHMPOBAHUS
pa3BUTHA HHOOPMALIMOHHBIX PECYPCOB.

Pazoen 2. Mooenuposanue npoyeccosé ynpaeienus. Mopaenb OpraHM3allMd Kak OOBEKTa
yopasnenusi. Llens u 3amaun penHkuHupuHra. ba3oBble NpUHIUIBI PEUHXKUHUPUHTA OU3HEC-
IPOIIECCOB. DTambl PEUH)XMHUPHUHTA Ou3Hec-mporieccoB. KoMmMmbloTepHOE MOJECIUPOBAHHE B
YOPaBIEHUYECKUX TEXHOJOTUsAX. MHCTpyMEeHTalbHBIE CpPEICTBA MOAJEPKKH MOJEIHUPOBAHUS U
PEHHKUHUPUHTa MH()OPMALMOHHBIX TmpoueccoB B opranmszauuu. CASE-texHonorumm anammza u
IPOEKTUPOBAHUA  HMH(DOPMAIIMOHHBIX  IPOIECCOB. OyHKIMOHAIBHOE  MOJIETHMPOBAHUE
MH(POPMALIMOHHBIX MPOLIECCOB opranm3anuu. [IpumMepsl onucanusi OW3HEC-TPOLIECCOB B HOTAIMU
IDEFO. Bo03MOXHOCTH  HMHCTPYMEHTAJIBHOTO  cpeactBa BPwin s mMoaenupoBaHHs
MH(POPMALIMOHHBIX IPOLECCOB OpraHu3aluy. YHU(PHUIMPOBAHHBIA sA3BIK MojenupoBanus UML
(Unified Modeling Language) kak yHHBepcalbHOE CPEICTBO MOICIHUPOBAHUSA IMPOEKTHBIX
peLIeHuN.

Pazoen 3. Memoouku oyenku ynpaeieHus UHGOPMAUUOHHBIMU PECYPCAMU 6 OP2AHUIAUUU.
OneHka ayTCOpCHHTa XpaHEHHs M YOpPaBJICHHUS OJIEKTPOHHBIMU JoKyMeHTamMu. OleHka
JEeSITEIbHOCTH OpraHU3alliy B YIIPaBiIeHUH HH(OPMALMOHHBIMU PECYPCaMHU.

NudopmannoHHbIil MeHeIKMEHT cepbl JOKYMEHTAHOHHOT0 o0ecrieYeHusl yIpaBJIeHHsA
U apXMBHOIO /ejia

Hean mucuMniaMHbl - GOPMUPOBAHHME IIEJIOCTHOIO MPEJACTABICHHUS O MPHUHIMIAX,
METOAOJIOTUM M OCHOBaxX YIpaBlieHHs WH(POPMAIMOHHBIMM CHUCTEMaMH Ha BCEeX JTamax HX
YKU3HEHHOTO 1IHUKJIA.

MecT0 AUCHMIUIMHBI B CTPYKType NpodecCHOHAJTBHOM MOAroTOBKHM: JlucuuiuinHa
«HpOopMaAIIMOHHBIM MEHEeIKMEHT cdepbl TOKYMEHTAlMOHHOTO OO0ECHeueHus: YIpaBJICHUS W
apXMBHOTO Jieja» SBISETCS 00s3aTeNbHOM JUCUMIUIMHONW BapUaTUBHOM 4YacTH OJl0Ka JUCHUIUIMH
oOpasoBaTenbHON TporpaMmbl 1o HarpasieHuto moarotoBku 46.03.02 «JlokymeHTOBeneHue u
apXHBOBEICHUE (mpodwmine  moaroroBkn  «OpraHu3anus — yOpaBICHHUS  AIEKTPOHHBIMU
JTIOKyMEHTaMn» ), KBanuukaius (CTeneHs) «0akanaBpy. Jucuuminaa uydaercs B 7 ceMecTpe.

®opMupyemMble KOMIETEHIINHU

® CIOCOOHOCTH QHAJIM3UPOBATH CUTYAIMIO HA PHIHKE MH()OPMAIIMOHHBIX MPOIYKTOB U yCIYT,

JTaBaTh SKCIEPTHYIO OI[EHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JTOKYMEHTOO000poTa U

BejIeHUs 3JeKTpoHHOT0 apxuBa ([1K-6);

e 3HaHKE NPUHIMIIOB OPraHU3alK U PYHKIIMOHUPOBaHUs apxuBHOTO aytcopcunra (I1K-41);

®  BJAJICHHE JIOTHCTHYCCKIMMHU OCHOBAaMH OpraHHU3aluu XpaneHus 1okymeHToB (I[1K-42);

e BIAQJICHWE HABHIKAMH ONTHMH3AIMU COCTaBa JOKYMEHTOB M WH(OPMAIMOHHBIX IOTOKOB,

cokpaiienus ux konnuecrna (I1K-48).

OcHoBHOE coaep:kaHue:

Pazoen 1. Hugopmayuonunwtii meneorcmeHm KaKk HMEXHON02UA  OPZAHU3AUUU
ynpagnenueckou Oeamenpvnocmu. llenu u 3amaun MHPOPMALMOHHOTO MEHEIKMeHTa. CBs3b
MH(POPMAIIMOHHOTO MEHEI)KMEHTa CO CMEXHBIMU JUCIHHUILUTMHAMU. 3afadyd WHGOPMAIUOHHOTO
MEHE)KMEHTa U €ro MEeCTO B CHCTEME YyIpaBieHUs opraHuzauuei. OcoOeHHOCTH OOBEKTOB
WH(GOPMAILIMOHHOTO YIpPAaBIEHUs. XapakTEepUCTUKa HHPOPMAIIMOHHOM CHCTeMBbl Kak OOBeKTa
ynpasienus. [IpaBoBbie actieKTsl HH()OPMAITMOHHOTO MEHEHKMEHTA.
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Paszoen 2. Buewnuii u gnympennuii uHgopmayuonnwlii menedycmenm. Opranzanns Kak
cucrema. Ilogxom K opraHm3anmuM Kak K CHUCTeME. DJEMEHThl BHEUIHEW CpeIbl, KOMITOHEHTHI
BHYTPEHHEH cpelbpl opraHu3anuud. Makpo- ¥ MHKPOOKpYKeHHe opraHuzanuu. PakTopsl
KOCBEHHOTO M TpPAMOTO BoO3aeiicTBusa. KoMMyHHKamms B cucteMe opraHuzanud. llpuHsaTmne
pewieHui B opranuzaiuu. MH(opMalmonHbsle pecypchl OpraHu3alMyi Kak 0OBEKT MEHEIKMEHTa.
@opmupoBanue HHGOPMAIMOHHBIX  pecypcoB  opranmzanuu. DopMmupoBaHHE YCIyr B
UHPOpPMALMOHHON cpene. OpraHu3alMOHHBIE CTPYKTYphl HHPOPMALIMOHHOMN Cpeibl OpraHU3aliH.
3amaud  TPOCKTHPOBAaHUS  OPraHW3alMOHHON  CTPYKTyphl. OpraHm3anusi B3auMOJCHCTBUS
HOJpa3/eIeHuil OpraHu3aluy C LEeJbI0 ONTUMHU3AIMM  HCIOJIB30BAaHUS MH(POPMAIMOHHBIX
pecypcoB. TeHIeHIMH pa3BUTHA TEXHOJOTHH 00pabOoTKM WHPOpPMANUKM B OpraHU3AINU.
VYnpasieHue nepcoHanoM B chepe uHpopmaruzanuu. Ponb MeHepkepa B yrpaBIeHUH IEPCOHAIOM
B 1C. Co3nanune BpeMeHHbIX Koju1eKTUBOB Juist BHeApeHus UT u UC u ux menemxment. Bausiaue
UHpOpPMAaTU3alMM Ha M3MEHEHHUE XapakTepa AEATeNbHOCTH Ha paboueM MecTe (LEHTpaau3aliys,
uHTerpanus). [Ipuem, oOyueHnue u nosbleHrne kBanudukanuu nosus3osareneii UC.

Pazoen 3 Ilpobaemot ouenku Ighpekmugnocmu aemomamu3upo6aHHblX UHPHOPMAUUOHHBIX
cucmem. OCHOBHBIC TIOHATHUS YIIPABICHHUS MPOSKTOM. YTIpaBJICHUE MPOCKTaMU HH()OpPMAaTH3AIHH.
VYnpaBieHue KanuTaloBIOKEeHUsIMH B cdepe uHpopMmaTuzauuu. Ilokazatenu >pQpexTUBHOCTH
uHpopMaTu3anui. AHaIu3 3aTpar B cdepe WHPOpMATH3ALWHU. YTIPaBICHUE WHBECTUIMSAMH Kak
yacTb (PMHAHCOBOTO MeHekMeHTa. [loHATHE U CyIIHOCTh KamuTaloBiIOKeHUH. DopMel
uHBecTHpoBaHus. CoBpeMEHHAasl poJib KAalMTaJIOBIOKEHUN. PaccTaHOBKa CHJI Ha PBIHKE CPENICTB
uHpopMatuzanuu. Kanpkynsius 3atpat B cpepe 00paboTku nHdopmanuu. AHanu3 3aTpar B cdepe
unpopmaruzaimu. I[loustue TCO (Total cost of Oxner ship). Anamus sddexTuBHOCTH
UH(POPMALMOHHBIX MPoeKToB B JIOY 1 apxuBHOM 1ere.

OpraHu3anus ¥ TeXHOJIOTHs JOKYMEHTAIIMOHHOT0 o0ecneyeHnsl ynpaBieHus
Hemn pucuumimHbl — (GOPMHUPOBAaHHWE 3HAHUM B OOJIACTH OpPTaHM3ALUU  CITY>KOBI
JIOKYMEHTALMOHHOTO o0ecreueHus ymnpasieHus U TexHosorun JOVY; u3yuyeHue HarpaBiieHHH
TOCYapCTBEHHOW perjiaMeHTanuu paboThl ¢ JOoKyMmMeHTamMu B Poccuiickoit  ®Denepanmm;
(GopMHpOBaHHE HABBIKOB OpraHu3aluy padoThl C JOKYMEHTaMHM B YCIOBHUSX NPUMEHEHUS
TPaJUIIMOHHBIX U aBTOMATU3UPOBAHHBIX TEXHOJIOTUH X 00pabOTKH.

MecTo IUCHMIUVIMHBI B CTPYKType MNpo(deccHOHANBHONH MNOATOTOBKHU: JlucuuminHa
«Opranuzanyisi W TEXHOJOTHS JIOKYMEHTAIIMOHHOTO 00eCnedeHus] yIpPaBICHUS»  SBISIETCS
00s13aTeNIbHONM TUCIUIUIMHON BapMaTUBHOW YacTu OJ10Ka TUCIMILIMH 00pa30BaTeIbHOM MpOrpaMmbl
no HampasieHuio moarotoBku 46.03.02 «JlokymMeHTOBeIeHHE M apXUBOBEICHHEY», KBaIH(pUKamus
(crenens) «bakanaBpy. JlucuuninHa uzyyaercs B 6 cemecTpe.

®opmupyemMble KOMIIETEHIMH:

® CrIoCOOHOCTh K HCIOJB30BAHUIO OCHOBHBIX METOJIOB, CIOCOOOB M CPEICTB IIONyYEHUS,

xpaHenusi, nepepadotku nHpopmanuu (OK-10);

e BJa/ICHUE 3HAHUSMHU OCHOBHBIX MPOOJIEM B 00JacTU JTOKYMEHTOBEJCHHUS M apXWBOBEICHUS

(TIK-3);

® BIAJICHUE TEHJACHLUMAMU Da3BUTHA HH()OPMALMOHHO-AOKYMEHTAMIOHHOIO 00ecnedeHus

ynpaienus u apxusnoro jaena (ITK-5);

® CrIOCOOHOCTh OIICHMBATh KCTOPUI0 M COBPEMEHHOE COCTOSHHE 3apyO0eXHOTO OImbITa

yIpaBJIeHHs TOKyMEHTaMH 1 opranu3anuu ux xpanenus ([1K-7);

® CIIOCOOHOCTH aHAJM3UPOBATH [ICHHOCTh IOKYMEHTOB C Lienbio ux xpanenus (I1K-8);

e BJa/ICHUE HABBIKAMHM MHCIIOJb30BaHMS KOMIIBIOTEPHOW TEXHUKM U HH()OPMALMOHHBIX

TEXHOJIOTUI B JOKYMEHTAIIMOHHOM o0OecriedeHun ynpapienus u apxuBHoM jene ([1K-14);

® CrIOCOOHOCTH MCHOJIB30BATh MPABHJIA MOJITOTOBKH YIIPABICHUYECKUX JTOKYMEHTOB M BEICHUS

nenosoii nepenucku (ITK-19);

® CrIocOOHOCTh MCHOJIB30BAThH MPAaBHUJIAa OPTaHU3AIMH BCEX ITANoOB padOThI C JOKyMEHTaMH, B

TOM uuciie apxuBHbIMU TokyMeHTamu ([TK-20);
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e BIIAJICHHE HAaBBIKAMU COCTABIICHUS OMMCEW [es, MOJATOTOBKU e K Iepefade B apXuB

OpraHHM3aluH, TOCYIapPCTBCHHBIN MM MyHUIMNANBHBIN apxuB (I1K-21);

® BJIaJICHUC HABBIKAMH yuyeTa 1 00eCIIeYeH sl COXpaHHOCTH TOKyMeHTOB B apxuse (I1K-28);

® CrIoCOOHOCTB CO3/7]aBaTh U BECTH CHCTEMBI JOKYMEHTAIIMOHHOTO OOECTieueH s yIpaBICHUS B

opranu3aiiu Ha 0a3ze HoBelmx Texnonorui (ITK-29);

® CIIOCOOHOCTh OPraHMU30BBIBATH PabOTy CHYXKOBI JTOKyMEHTAIMOHHOTO  00ecredyeHus

yIpaBICHUS M apXUBHOTO XpaHeHus JokyMeHToB (I1K-30);

® CriocoOHOCTh pa3pabaThIBaTh JOKAJIbHBIE HOPMAaTUBHBIE aKThl 1 HOPMATHBHO-METOIMYECKUE

JOKYMEHTHI 110 BEeICHHI0 WH(GOPMALMOHHO-T0KYMEHTAIIHOHHOTO 00eCTIeYeHHs YIPpaBIeHUs

u apxuBHoro aena (I1K-31);

® BJIQJICHHE 3aKOHOJATEIbHONM HW HOPMATHBHO-METOIWYECKONW 0a30ii HMHPpOPMAIMOHHO-

JOKYMEHTAIlMOHHOTO OOECIEeYeHHUsl YMpaBICHUs W apXUBHOTO [ela, CHOCOOHOCTHIO

OPHCHTHUPOBATHCS B IIPaBOBOM 0a3e cMexHbIX obmacteit (ITK-32);

e BIIAJICHHE HAaBbIKaMU pabOThI ¢ JOKYMEHTaMH, COAEpKAaIIUMU MHPOPMAIIUIO OTPAHUYEHHOTO

nocrymna (ITK-38);

e BJIQJICHUC METOJJaMH ONITUMU3AIMH JOKYyMeHTONOTOKOB (ITK-45);

e BJIaJICHUE METO/aMHU MPOBEACHUS aHAIM3a OPTaHMU3alUU JOKYMEHTAIHOHHOTO 00ecredeHus

yIpaBJICHUS ¥ apXUBHOT'O XPaHEHHUs JTOKYMEHTOB B KOHKpeTHOM opranuszaiuu (ITK-46);

e BIAJICHHE HaBbIKAMHU ONTHMH3AIMM COCTaBa JOKYMEHTOB W HH(OPMAIIMOHHBIX MOTOKOB,

cokparienus ux koauuectsa (ITK-48);

® CIIOCOOHOCTBH COBEPILICHCTBOBAThH JOKYMEHTAMOHHOE obecnieuenue yrpasneHus (ITK-50).

OcHoBHoOe coaepkaHue:

Pazoen 1. Jlokymenmayuonnoe obecneuenue ynpaeieHus - OCHO6A MEXHONOUU
ynpagnenus. BO3HUKHOBEHHE W Pa3BUTHUE CHUCTEMBI TOCYIApPCTBEHHOIO JIEJIOMPOU3BOJICTBA B
yapexxaeHusx Poccun. VcTopust m COBpeMEHHOE COCTOSIHHE 3apyOe)KHOTO ONBITa YIPABICHHS
TOKyMeHTaMu. TeHIeHIUW  pa3BUTHS  JOKYMEHTAIIMOHHOTO  OOECTeueHus:  ymnpaBJICHHUS.
XapakTepucTUKa MOHATUHHO-TEPMHUHOJIOTUYECKOTO amnmapaTa JTOKYMEHTAIIMOHHOTO OOeCTICUeHHS
yopaeneHusi. ['ocynapcTBeHHass CHCTeMa JIOKYMEHTAIIMOHHOTO OOeCNe4YeHHs YIpaBICHUS
(rcaoy). 3akoHO/MaTeNbHAsT W HOPMAaTHUBHO-METOAMYEcKas 0aza JOKYMEHTAI[MOHHOTO
obecrieyeHus ynpaBIeHUs.

Paszoen 2. Opcanuzayus OOKyMeHMAUUOHHO20 obecneuenus ynpagienus. [lpuHIUIBI
OpraHM3ali  CIY>K0 JOKYMEHTAMOHHOTO OOEeCHe4YeHUs YyNpaBieHHs B  OpraHU3alusX.
Opranmzanust padotel ciayx0b1 JJOY. Opranuszanus OesTEIbHOCTH CEKpEeTaps pPyKOBOIMTEIS.
Oynknun  opuc-mMeHemkepa. OpraHuzarusi W TPOBEACHHE  COBEIIAHHM, MPOTOKOJBHBIX
meponpusTuid. OpraHuzanus padboThl ¢ KOH(HUACHIMATbHBIMH JOKyMEHTaMH. PermameHTanus
cocTaBa KOH(pUACHIUAIBHBIX CBEJCHUIN U TOKYMEHTOB. [I0TOKM KOHQUACHINATBHBIX JOKYMEHTOB.
[opsimok paboThl UCHOTHUTENEH ¢ KOH(DUICHINANBHBIMUA JOKyMeHTaMHu. Pa3zpaboTka JOKaIbHBIX
HOPMATUBHBIX aKTOB U HOPMATHUBHO-METOJINYECKUX JOKYMEHTOB (IOJIOKEHUH, MHCTPYKIMH U JIp.)
[0 BEJIECHUIO JOKYMEHTAIMOHHOIO OOecredyeHusl ynpasieHus. HanpaBieHus: coBepIIeHCTBOBAHUS
JOVY. Baenpenue wuHGOPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJOTUM KaK CpEICTBO
ONTUMU3AIHH JeSTeNbHOCTH cy)0 JJOVY.

Pazoen 3. Texnonocuu O00Kymenmauyuonnozo oodecneuenusn ynpaeienusn. OpraHuzanus
nokymMeHTtoobopoTa. [loHsATHE HOKYMEHTOOOOPOTa M €ro OCHOBHBIE 3Tambl. AHAIM3 CTPYKTYPHI
JOKYMEHTOO0OpoTa. YueT U ONTUMHU3alusg JoKyMeHTooOopora. [IpaBmia moOAroToBKHM H
oopmnenus AokymMeHTOB. COCTaB PEKBU3UTOB JOKYMEHTa M TpeOOBaHUS K UX O(OPMIICHHIO.
bnanku nokymenroB. TabGenb u anbOom (oOpM TOKYMEHTOB, NPUMEHSEMBIX B OpraHHU3AllUH.
TexHonorun 06padOTKU MOCTYHAIOIMUX JOKYMEHTOB. [IpUHIIUIBI 1 METO/BI CO3/IaHUs CIIPABOYHO-
MOMCKOBBIX CPEACTB K JOKyMEHTaM. Peructpainus AOKyYMEHTOB W OpraHM3alMs CIPaBOYHO-
UH(POPMALIMOHHOTO OO0CIyKUBaHUs. BHyTpeHHUI a0KymMeHT0000poT. Opranuzamus paboOThl ¢
JOKyMEHTaMu Ha pabounx MecTax. TexHomorun oOpabOTKH HCXOASAIIEH JOKYyMEHTAIHH.
TexHonorun o00pabOTKM KOH(PUICHIMATBHBIX JOKYMEHTOB. KonTpons 3a wucnonHeHuem
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JIOKYMEHTOB W MPHUHATHIX pelleHni. TexHonoruu xpaHeHus JOKyMeHTOB. OnepaTuBHOE XpaHEHHE

JIOKYMEHTOB. ApXUBHOE XpaHEHHE JOKYMEHTOB. OnpesiesieHne HEHHOCTU JOKYMEHTOB M CPOKOB UX

xpaHeHus. CuctemaTuzanus 10KyMeHTOB U (opmupoBanue nen. Homenknarypa nen. Odopmiienue

JIOKYMEHTOB U JIeJ1 K YHUUTOXKEHHIO U Ha JJIUTENIbHOE (TIOCTOSHHOE XPAHEHNUE).
JJoxkymeHTOBEICHH E

Hean aucuumiauHbl - GOpMUPOBAHHE 3HAHMM TEOPETUUYECKUX OCHOB JIOKYMEHTOBEICHMUS;
dbopMupoBaHUE YMEHUN HIACHTHPHUIMPOBATH PA3IMUYHBIE THMBI U BUABl JTOKYMEHTOB Ha OCHOBE
(dbopManbHBIX IPU3HAKOB U YMEHHIA padOTaTh C JOKYMEHTHBIMU HCTOYHUKAMH WH(OPMAIIHH.

MecTO0 AUCHMIUIMHBI B CTPYKType nNpodecCHOHATBHOM MNOAroToBKM: JlucuuminHa
«JIOKyMEHTOBEICHUE» SIBIIACTCS O00S3aTeIbHOW JUCHUIUIMHOM BapHaTHBHOM dacTu OJoka
TUCIUIUIMH ~ Oo0pa3oBaTeNbHOM  MpOrpaMMbl MO  HampaBieHHto  moarotoBku — 46.03.02
«JlokymeHTOBeZieHE U apXUBOBEIEHHE», KBalu(ukauus (cTeneHb) «OakamaBp». JucuuruinHa
u3zyyaercs B 1 u 2 ceMectpax.

dopmupyemMble KOMIIETCHIIUN:

e BJaJICHHE 3HAHUSMU OCHOBHBIX MPOOJEM B 00JACTH JOKYMEHTOBEIEHHUS M apXHBOBEICHUS

(IIK-3);
® CIIOCOOHOCTh CAMOCTOSATENIFHO paboTaTh ¢ pa3IMYHBIMU HCTOYHUKaMK nHpopMmarmu ([1K-4);
® CIIOCOOHOCTH BBISBIATH M OTOMPATh JOKYMEHTHI IS PAa3HBIX THIIOB M BHIOB ITyOIHMKamui
(TIK-12).

OcHOBHOe coepkaHue:

Pazoen 1. Teopemuueckue ocnogvl 00Kymenmoseoenus. JIOKYMEHTOBEJIEHUE B CTPYKType
HayK U cdep mpakTuyeckoil nestenbHOCTH. OOBEKT U MpeaMeT NoKyMeHToBeaeHHs. OCHOBHbBIE
dTambl Pa3BUTUS JOKYMEHTOBeAEHHA. CBA3b JIOKYMEHTOBEIEHUS C JPYIMMHM HayKaMH.
JloxymeHTOBEeqUECKHME  HcchaeqoBaHUsA. MeTomonorus JTOKYMEHTOBEIYECKHX  HCCIEIOBaHUM.
JlokyMeHTHpOBaHHEe UH(POPMALIUH. WNudopmanoHHble MPEaNOChIKA U CYIIHOCTb
JOKyMEHTUpOBaHUsA. JIOKyMEHT Kak 3HAaKOBas CUCTEMA. 3HAKOBas CYIIHOCTh JOKYMEHTHPOBAaHHS:
3HaK, KOJ, A3BbIK. MeTonbpl JOKyMEHTHpoBaHHA. CHocoObl JOKyMEHTHUpOBaHHs. JloKyMeHTHas
KoMMyHUKalua. CoCTaBisIOmKe JOKYMEHTHOM KOMMYyHUKaluu. COOTHOIIEHUE TOKYMEHTHOH W
HEIOKyMEHTHON KOMMYHHUKAIMH. XapaKTepHUCTUKA JOKYMEHTa KaK CHCTeMHOro oonsekra. CBoiicTBa
nokymenta. [lpusnaku nokymenta. dynkuuu aokymenta. MHdopmannoHHass v MaTepuaibHas
cocTasistoLas fokyMeHTa. CTpyKTypa JOKyMEHTA.

Pazoen 2. Texcm kak ungopmayuonnas cocmasaarwuias 00Kymenma. TUnonorus TEKCTOB.
OyHKIMOHATBHO-CMBICTIOBbIE THUIBI TeKcToB. Omnwucanue. IloBectBoBanme. CooOlieHHe Kak
Pa3HOBUIHOCTh moOBecTBOBaHUA. Paccyxknenue. Paccyxnenue-oOwbsicHenue. Paccyxnenue -
JoKazarenbcTBO. Aprymentanus. [Ipumepsl, ¢akTsl 1 muTaThl Kak GopMel apryMmeHTanuu. Cxemsl,
CrocoObl, 3aKOHBI, CTPYKTypa JoKa3aTenbcTBa. DyHKIMOHANBHO-CTUJIEBBIE THUIIBI  TEKCTOB.
[onarue ¢yHkIMOHanNbHOrO CTHSA. PasroBopHble M KHWXKHBIE CTHWIM. HayuHbld, oduuuaibHO-
JIEJIOBOM, TYyOJUIIMCTUYECKHUM, XYyIOXKECTBEHHbIH cTwim. WHmuBumyansHbie cTtuau. O6nactu
UCTIONB30BAaHUSl CTHJICH, MX IIeJIeBO€ Ha3HAUeHUE, CTUIMCTUYECKHE OCOOCHHOCTH, >KaHPOBOE
pazHooOpa3ue. XapaKTepUCTHKA TEKCTOB OTHENIbHBIX CTUJIEH, MX Pa3HOBUIHOCTH, >KaHPBHI.
HayuHble TEKCTBI M MX Pa3HOBHIHOCTU: HAYYHO-UCCIEIOBATEIIbCKUE, HAYyYHO-TIO3HABATEIIbHBIE,
y4eOHble, cripaBouHbIe. [[MCEMEHHBIE W YCTHBIC KaHPBI HAYYHBIX TeKCTOB. O(QUIIaTBEHO-1ETIOBbIC
TEKCTBI U WX Pa3HOBUAHOCTH: OOMXOIHO-IENOBbIE U OQUIUAIBHO-IOKyMEHTaNbHBIEC. JKaHPHI
OQUIMATBHO-ENOBbIX TEKCTOB. [lyOnuuucTudyeckue TEKCThl M HUX JKaHPbl: MHQOPMAIMOHHBIE,
AHAIUTUYECKUE, XYA0KECTBEHHO-MyOMHIIMCTHYECKUE. XYIO0KECTBEHHBIE TEKCThI, MX POIBI H
aHpbl. Pa3roBOpHbIE TEKCTHI, UX JKaHPBHI.

Pazoen 3. Tunvt u euovt doxymenmos. Knaccuduxanuu HOKyMEHTOB. XapaKTEpHCTHUKA
OCHOBHBIX THIIOB M BHJOB JOKYMEHTOB. M3manwe kak Bua nokyMmeHta. Kmaccubukamms u
TUnonoruzanus niganui. Kuura xak ocHoBHOM Bua u3nanus. OduuuanbHele u3nanus. Hayunsle
w3ganusa.  YueOHble um3maHus. CrhpaBouHble  m3naHus.  [IpOM3BOJCTBEHHBIC — W3JAHMSL.
Nudopmannonnsle wu3nanus. W3manus ana  gocyra.  Pexnmamuble  u3gaHws. HotHneie,
n3orpaguyeckue, Kaprorpaduyeckue HU3JaHUs. [laTeHTHBIE W HOPMATUBHBIE JIOKYMEHTBHI.
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[lepuonuueckue, MpoAoJDKarOIIMecs, cepuilHble u3AaHusA. HeomyOIMKOBaHHBIE JOKYMEHTHI.
JenoBeie noxkymMeHTbl. KnHOPOTO(OHOJOKYMEHTHI (ayAMOBU3yalbHbIE JOKYMEHTHI). LleHHbIE M
penkue NoKyMeHTBhI. [IoHATHE O LIEHHBIX U PEAKUX TOKyMEHTax. KHMKHBINA MaMATHUK. DKCIEPTH3a
LIEHHOCTU KHIDKHOTO IMaMATHUKA. XapaKTePUCTHKA OTIEIbHBIX LEHHBIX U PEAKUX JOKYMEHTOB.
[ToHATHA <«OIEKTPOHHBIA JOKYMEHT» WU «JJIEKTPOHHOE H3JaHue». MarepualbHble HOCUTENIH
AIIEKTPOHHBIX TOKYMEHTOB. BUbl 3JIEKTPOHHBIX W3/IaHUH.

Pazoen 4. Jlokymenmnasa Oeamenvnocmy. VICTOUHMKM BO3HMKHOBEHHS JOKYMEHTOB.
®opmMupoBaHuEe JIOKYMEHTOB B c(epe HayKd, MNPOMBIIUIEHHOTO IMPOU3BOJACTBA, YIpPaBICHMUS,
0o0pa3oBaHus, XyJ0KECTBEHHO-TBOPUYECKOW  JIEeATENBbHOCTH. PelakTupoBaHMe  J1OKYMEHTOB.
Penakropckast nearenpHocTh. Ilponecc wusganus 10KymMeHTOB. COBpEMEHHbIE U3JATENIbCKHE
TEXHOJIOTUH. PeXUMBI TOCTYMHOCTH K JAOKyMEHTHOW MH(popMmanuu. JlokymMeHTHas HH(pOpMaIus
KaTerOpUU TOCYJapCTBEHHON TalHBI M KOHUAeHIManpHOW. CTaHmapTHas HyMepauus W3IaHHH.
IIITprxoBO€ KOAUPOBAHUE U3TAHUN.

KaapoBoe 1e;10npou3BOACTBO U APXUBBHI M0 JUYHOMY COCTABY
Hean IUCHMIVIMHBI - M3YYCHHE TEOPETUYECKUX OCHOB M HOPMATHBHO-TIPABOBOW 0a3bl
JOKyMEHTHPOBAHHS KaJpOBOW NESATEIBHOCTH W OpPraHM3allMd apXUBOB MO JIMYHOMY COCTaBY;
dopMHUpOBaHNE TMPAKTHYECKUX HABBIKOB OPTaHU3AIMM PAa0OTHI C KaJApOBBIMH JIOKYMEHTaMHU W
obecrieueHnss WX XpaHEHUs; (HOPMHUPOBAHHE HABHIKOB CO3MaHUS JIOKAJIBHBIX HOPMATHBHBIX
JIOKYMEHTOB, 00€CIIEUNBAIONINX PEIICHUE 3a/1a4 MTPO(PECCHOHATLHON IeATEIbHOCTH.

MecTo IMCHMIUIMHBI B CTPYKType mnpodeccHoHATbHOW MOATOoTOBKHM: JlucumrumHa
«KanmpoBoe nemonpon3BOACTBO W apXHWBBI 10 JHUYHOMY COCTaBY» SIBISIETCS O0s3aTeNbHOU
JTMCUUIUIMHOW BapHaTHBHOW dYacTH OJoKa JAWMCHMIUIMH O0O0pa3oBaTeNbHOM MPOrpaMMbI 110
HanpasieHuio mnoarotoBku 46.03.02 «JlokyMeHTOBeIeHHE W apXWBOBEIEHHUE», KBanupukanms
(cTereHb) «OakanaBpy. JJucuumninHa u3y4aercsi B 5 ceMecTpe.

®opMupyembie KOMIETEHIIUHU:

® CIOCOOHOCTh K HCIIOJNB30BAHUIO OCHOBHBIX METOJIOB, CIIOCOOOB M CPEACTB IONYYCHHS,
xpaHeHusi, nepepadbotku uapopmanuu (OK-10);

® CIOCOOHOCTh pelaTh CTaHAApTHBIC 33/a4d MPOPECCHOHATBHON NEATETbHOCTH HAa OCHOBE
MHPOPMAMOHHON W OuOnmorpaduyeckorl KyJIbTypbl C NPHUMEHEHHEM WH(POPMAIMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJOTHMH M C y4eTOM OCHOBHBIX TpeOOBaHMH WH(OPMAIIMOHHOW
oezonacuoctu (OITK-6);

e CIIOCOOHOCTH HCIOJIB30BaTh MPAaBUIIA MOATOTOBKH YIIPABICHYECKUX JOKYMEHTOB U BEACHUS
nenoBoit nepernucku (ITK-19);

e BIIQJICHWE TPAaBWIAMU OPTaHU3AIMH BCEX 3TaloB pabOThl ¢ JOKYMEHTaMH, B TOM YHCIIE
apxuBHbIMH JokyMeHTamu (ITK-20);

e CrocoOHOCTh pa3pabaThIBATh JIOKAIFHBIE HOPMATUBHBIE aKThl 1 HOPMaTHBHO-METOANYECKUE
JIOKYMEHTBHI TI0 BEJICHUIO HH(POPMALMOHHO-OKYMEHTAIMOHHOTO 00ECIICUeHUs yIpaBICHUS U
apxuBHoro nena (ITK-31);

e BIAJCHHE 3aKOHOAATENIFHOH W HOPMAaTHBHO-METOAMYECKOW 0a30d JOKyMEHTAMOHHOTO
oOecrieueHHs yNpaBJIeHUs W apXUBHOTO JIENla; OPUCHTUPOBAHUE B MPABOBON 0a3e CMEKHBIX
obmacreii (ITK-32);

e 3HaHWE TPeOOBAaHHWH K OpPraHU3AIMU KaJpPOBOTO JEJOMPOM3BOACTBA M JTOKYMEHTHPOBAHUIO
TPYIOBBIX OTHOIIICHHUH, XPAaHCHHUIO TOKYMEHTOB 110 TnuHOMY cocTaBy (ITK-36);

e BIAJCHHUE NMPHUHIHUIAMH, METOAAMU W HOPMAMHU OpPTraHU3alWH, XPAHEHHS, KOMIICKTOBAHUS,
ydyeTa ¥ HCHOJNB30BaHHMS AapXMBHBIX JOKYMEHTOB, B T.4. JIOKYMEHTOB JIMYHOTO
npoucxoxaenus (ITK-37);

e BIA/ICHUE HAaBBIKAMHU PabOTHI C JOKYMEHTAaMH, COAEPKAIIUMHA HH(OPMALIUIO OTPAHUIECHHOTO
noctyna (ITK-38);

e 3HaHWC NPUHIIMIIOB OPraHU3ALUK PA3IUYHBIX THIIOB U BHIOB apxuBoB (I1K-39);

67



e 3HaHHWE TPeOOBAHMI K OpTaHHU3aAIllMN 00ECIIEYCHHUSI COXPAHHOCTH JOKyMeHTOB B apxuBax (ITK-
40);

® BJAJICHWE NPUHIUIIAMU OPTaHU3AIHMUA APXUBHBIX CIYkKO JOKYMEHTAIMOHHOTO OOecTeueHus

yIpaBJICHUS ¥ apXUBHOTO XpaHEHUs JOKyMEHTOB B opranu3anusax (I1K-44);

e BIaJCHHE MPUHIIUIIAMU U METOJJAMU OpraHu3aIiy XpaneHus 1okymeHToB (ITK-47).

OcHOBHOe coepkaHue:

Pazoen 1. Jlokymenmuposanue kaopoeou oeamenvHocmu. OOBEKT, TPEAMET, 3a7aud
JOKYMEHTUPOBAaHHUS  KaapoBOWl  nestenbHOCcTH.  Kaapoas — chmyk0a  Kak — HaKOIHUTENb
JIOKYMEHTHPOBAHHBIX MEPCOHANBHBIX NaHHBIX. [IOHATHE M CTPYyKTypa MNEpCOHANBHBIX JAaHHBIX.
TpeboBanust k 00pabOTKE MNEpPCOHANBHBIX JAHHBIX. TpeOoBaHHMS K Tepenaye NepCOHATbHBIX
naHHbIX. CocTaB M XapaKTEpUCTHKAa KOMILJIEKCOB KaJIpOBOM NOKyMeHTauuu. JIOKalbHBIE aKThI
OpraHm3aIuy: o0s3aTenbHble U PaKyabTaTuBHBIC. COCTaB MPOIEAyp U JOKYMEHTUPOBAaHUE TIpUeMa
rpaxaaH Ha paboTy, mepeBoja COTPYIHHKOB Ha Jpyryi paboty. KoHTponas pocToBepHOCTH
NEPCOHANBHBIX  JaHHBIX. J[OKyMEHTHpOBaHHE TOOMIPEHUS PAOOTHUKOB ¥  HAJIOXKCHHUS
JUCIUIUIMHAPHBIX B3bICKaHHUM. JIOKyMEHTUpOBaHUE MPOLeAypbl YBOJIbHEHHs paboTHUKa. [Iporecc
odopMIIeHHS, BEICHUS U XPAaHCHUS TUYHBIX Jei. [Iporiecc JOKyMEHTHPOBAHUS yueTa M OTYETHOCTH
1o KajpaM. 3alliuTa MepcoHaNIbHBIX JaHHBIX B KaJpoBoil ciyx0e. PermaMenTupyonme JOKYMEHTHI
KaJpoBOH ciryk0bl. PaboTa ¢ moceTuTensiMu B KaJIpoBOii Ciryx0e.

Pazoen 2. Apxuevt 00Kymenmos no auunomy cocmaey. lnpopmanmonHass 1 mpakTHIECKas
[IEHHOCTh JOKYMEHTOB I10 JITYHOMY COCTaBY KaK UCTOPUYECKUX HCTOUHUKOB MaCCOBOTO XapaKTepa.
3HaueHWe M UCIHOJB30BaHUWE AapXUBHBIX JIOKYMEHTOB IO JIMYHOMY cocTaBy. Mcropus
GbOopMUPOBaHUS HOPMATHUBHO-METOJUYECKHX JOKYMEHTOB B OTEYECTBEHHOM apXWBHOM JElie.
Opranuzaiys apxuBOB IO JUYHOMY COCTaBy. ODKCHEpPTU3a IEHHOCTH JOKYMEHTOB [0 JTUYHOMY
COCTaBy M KOMIUIEKTOBAaHHUE apXWBOB JIOKyYMEHTAMH MEPCOHAIBHOTO Xxapaktepa. OcoOeHHOCTH
OMMCAaHUSA JOKYMEHTOB IO JHMYHOMY COCTaBy M COCTaBJICHHME OMHCEH el B rocyAapCTBEHHOM
apxuBe. CoxpaHeHHe, YMOPSIOYEHUE M HCIOJIh30BAaHUE JOKYMEHTOB IO JIMYHOMY COCTaBYy Ha
COBpeMeHHOM 3Tare. DopMHUpPOBaHNE HOPMATHBHOW 0a3bl 0OeCIeueHUs JOCTyIIa MOJIb30BaTeIeH K
APXUBHBIM IOKyMEHTaM ¢ KOHQUACHIIMATLHBIMUA CBEJICHUSMH O TPaXKIaHaX.

JUINHNTIINHBI ITO BBIBOPY

Jloruyeckue 0CHOBBI OPraHU3ALMHU YIIPABJIEHHS 3JIeKTPOHHBIMH JOKYMEHTAMH

Hean mucuMnauHbl - (GOpPMUPOBAHHE KOMIIETEHIIMH BBIMYCKHHKA, OPUEHTUPOBAHHBIX Ha
3¢ (heKTUBHOE UCTIONB30BAHUE JIOTHYECKUX METOOB U MOAX0/I0B, HCIIOIH3yEMbIX IPU OPTaHU3AINH
yOpaBlIeHUs JIEKTPOHHBIMU TOKYMEHTaMHU.

MecTo IMCHUIVIMHBI B CTPYKTYpe Npo¢eCCHOHAIbHOMN MOATOTOBKM:

Jucnunnuna «Jlorndyeckre OCHOBBI OpraHU3alliy YIIPABJICHUS AJIEKTPOHHBIMU JIOKYMEHTAMM»
SIBJIIETCS TUCIUIUIMHOW 1O BEIOOpPY OJIOKa JUCHHMIUIMH 00pa30oBaTENbHOW MPOTpaMMbl 10
HampaBjeHuto 1oarotoBku 46.03.02 «JlokyMEHTOBEICHHE W apXUBOBEICHUE», KBATH(PUKAIIHI
(cremenn) «bakanaBpy. JJuctuminHa u3zydaercs B 1 cemecTpe.

@opMupyemMble KOMIETEHIINH:

® CIIOCOOHOCTh K KOMMYHHKAIlMM B YCTHOW M THCbMEHHOH (opMax Ha pPYCCKOM H

WHOCTPAaHHOM SI3BIKaX JUIsI PEUICHWS 3a7a4 MEXKJIMYHOCTHOTO U MEXKYJIBTYPHOTO
B3aumoeiicteus (OK-5);

® CIIOCOOHOCTh K MCIOJB30BAaHUIO OCHOBHBIX METO/OB, CIHOCOOOB M CPEACTB TMOIY4YCHHUS,

xpaneHnust, nepepadorku nHpopmanuu (OK-10);

® CIIOCOOHOCTBIO  MPUMEHSATh  HAyYHBIE  METOABl  TPU  HUCCIICOBAaHWH  OOBEKTOB

npodeccronanbHoi aestensaocta (ITK-1).

OcHOBHOe coepkaHue:

Pazoen 1. Inemenmur oynesoii anzeopwl. 1lonsitue BbIcKa3biBaHWS. OCHOBHBIE JIOTMYECKHE
orepanuu Haj BbICKasbiBaHUSAMU. [Ipoucxoxnenue OyneBbix GyHKIUH. byneBbl (QyHkmum n
nepeMeHHbIX. CBONCTBa AMU3BIOHKIMU, KOHBIOHKIIMM W OTpUUAHUS s OyJleBBIX (QYHKIIHMA.
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OcCHOBHBIE PaBHOCWJIBHOCTH OyJ1eBOIl anreOpbl BhICKAa3bIBAaHUN U PaBHOCWIIbHBIE MTPeoOpa3oBaHus
dopmyn. CrocoOwl 3amanus ¢yHKImA. BreipaxkeHune omHux OyneBbIX (YHKIMA uYepe3 ApYTHE.
Hopmanbhele ¢opwmbl.  Ilpumenenune OyneBbIX (YHKIMA MpU OpPraHU3alUU  YIPABICHUS
AJIEKTPOHHBIMU JJOKYMEHTaMU.

Pazoen 2. Hcuucnenue evickazviganuii u npeduxamsl. CocTaB andaBUTa HCUUCICHUS
BbICKa3biBaHUil. [loHsiTue ¢opmynsl U noagopMyiibl HCUMCICHHS BbICKaszbiBaHUM. I[IpaBuiia
BBIBOJIA: TIOJCTAaHOBKH, 3aKJIIOUYEHUS. IIpon3BogHbple TpaBMia BBIBOAA: OJHOBPEMEHHOM
IIO/ICTAHOBKH, CJIOKHOTO 3aKJIFOYEHUS, CUIJIOTH3Ma, KOHTPIIO3UIIMH, CHATUS ABOMHOTO OTPHULIAHUS.
ITpaBuia BeBomuMocTH. IloHsaTne mnpenukara. Jlormueckne W KBAaHTOPHBIE ONEpallUd Haj
npenukaramMu. [lonsitue Qopmysnsl JIOTUKM HOPEIMKATOB M €€ JIOTUYECKOro 3HAYEeHMS.
PaBHOCUbHBIE (OpMYJIBI JIOTUKK TpeankaTtoB. OCOOEHHOCTHM HCHOJIB30BAHUSA HMCUYHCICHHS
BBICKA3bIBAHUN W JIOTMKM IMPEIMKATOB IPU OpraHM3allMM YIpPaBICHUA O3JIEKTPOHHBIMU
JIOKYMEHTaMH.

HNupopmannoHHas IBpUCTHKA

eap TUCHUNIAHBI:

- (opmupoBaHue y CTyIeHTOB HampaBieHus moAroToBku 46.03.02 «JlokymeHTOBeneHUE U
apxXuBOBEJCHUE»  NpoGwiIs  TOArOTOBKM  «OpraHu3anys  yNpaBJI€HUS  SJIEKTPOHHBIMHU
JOKYMEHTaMU» 11eJIOCTHOTO TIOHUMAaHUsl 0COOEHHOCTEH CO3J1aHMsl, pAaCIPOCTPAHEHUS U BBISABICHHS
UCTOYHUKOB HH(OpMamuy 10 CONMAIbHBIM W TYMAaHWTapHBIM HAayKaM, ITO3BOJISIONINX
OpPUEHTUPOBATHCSI B MH(POPMALTMOHHOM MPOCTPAHCTBE MPHU PELICHUH HAyYHO-UCCIEA0BATEIbCKUX
3azad.

MecTo THCHMIJIMHBI B CTPYKTYpe NpodeccuoHATLHON MOATOTOBKH:

Jucnumumza «Jlorndeckne OCHOBBI OpPTraHU3aliy YIPABICHUS dJIEKTPOHHBIME JOKYMEHTAMU»
SBISIETCAd JUCLUUIUIMHOW 1o BbIOOpY OJOKa AMCHUIUIMH 00pa3oBaTelIbHOM MporpaMMmsbl IO
HanpaBieHuio mnonarotoBku 46.03.02 «JlokyMeHTOBelIeHHE W apXWBOBEIEHHUE», KBanupukamms
(crenenp) «bakanaBpy». [lucuuruinza usyyaercs B 1 cemectpe.

®opmupyemMble KOMIIETEHIMH:

- CHOCOOHOCTh K MCIIOJIb30BAaHUIO OCHOBHBIX METO/IOB, CIIOCOOOB M CPEICTB IOJIyYeHHUs,
xpanenwusi, nepepadotku uapopmanuu (OK-10);

- BJIQJICHUE HAaBBIKAMHU HCIIOJIb30BAaHUSI KOMITBIOTEPHOM TEXHMKM U HH(POPMAIMOHHBIX
TEXHOJIOTHI B TIOMCKE WCTOYHHKOB M JIUTEPATypPbl, HCIOIB30BAHMM IPABOBHIX 0a3 IaHHBIX,
COCTaBJICHUHU OHOIHOrpadueckux u apXuBHbIX 0030poB (OI1K-4);

- CIIOCOOHOCTH CaMOCTOSITEIBHO padOTaTh C pa3IMYHBIMU McTOYHHMKaMU HHpopmarmu (ITK-
4).

OcHOBHOE coiep:KaHue:

Pazoen 1. Ynueepcym ungpopmayuu. Nudopmanmonnsie mnpouecchl. NMHpopmanmonHsie
pecypcel. CoBpeMeHHOE WH(GOPMALIMOHHOE MPOCTPAHCTBO M €r0 MHCTUTYTHI. bubnuorpadudeckas
KOHCTaHTa yHUBEpCyMa UH(OpMaIUH.

Pazoen 2. Texnonozuu ungopmayuonnozo noucka. Bunpl mHOOpPMAIMOHHOTO MOUCKA
(dakrorpaduueckuii, OMOIHOrpaPUIECKUd U JOKYMEHTAIbHBIN). TexHomorus nHGHOPMAIMOHHOTO
NoMCKa B HMH(OPMAIIMOHHO-CIIPABOYHBIX CHUCTEMax apxXxuBoB W OubOmmorex. TexHomorus
nH()OPMAITMOHHOTO TMOUCKa B Onbanorpaduuecknx mu3naHusX. TeXHOIOTHUS aBTOMAaTU3UPOBAHHOTO
UH(POPMALIMOHHOTO MoKcKa B IHTepHeT.

CoumajbHO-TICMX0JI0THYECKAs cpeJa By3a
Legb AMCHMIVIMHBI - CHOOCOOCTBOBAaHME aJanTalldd CTYACHTOB C OTPAaHUYECHHBIMU
BO3MOXKHOCTSIMU 3710poBbsi (OB3) k ycmoBusim oOyuenuss B Kem['MK, a Taxxke dopmupoBanue
CHUCTEMHOTO TPEJCTaBICHUS CYUIHOCTH M 3aKOHOMEPHOCTSAX (DYHKIMOHUPOBAHUS COLMAIBHO-
MICUXOJIOTHYECKON Cpeibl By3a, BHIpAOOTKA MPAKTUUECKUX YMEHHUM peryisiui B3auMOACHCTBUS U
OOIIeHUS JII0JIeH U pelIeHnn Y4eOHBIX, PO ECCHOHANBHBIX U )KU3HEHHBIX 33/1a4.
MecT0 AUCUMIIMHBI B CTPYKType TNPO(ecCHOHAIBLHOW MOAroTOBKM: JlHCIuUIIMHA
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«CounanbHO-TICUX0JIOTHYECKasi CPeia By3a» OTHOCHUTCSA K TUCIUIUIMHAM IO BBHIOOPY, YMTAETCS MO

CIIELMATILHOMY 3ampocy co CcTopoHbl cryAeHToB ¢ OB3. OcBoeHue cTyAeHTaMu JaHHOM

JTUCIUIUIMHBI 0a3UpyeTcs HAIlelIeHO Ha MOBBIIICHUE afanTaiuu ycioBusM oOydenus B KemI K.
dopmupyemMble KOMIIETCHIIUN:

- CIIOCOOHOCTh K KOMMYHUKAIIUU B YCTHOM M MUCbMEHHOM popMax Ha pyCCKOM M MHOCTPAHHOM
SI3BIKAX JUIS PELICHUs 337124 MEKJIMYHOCTHOTO ¥ MEXKYJIbTYpHOTO B3aumoeicteus (OK-5);

- CIMIOCOOHOCTHIO paboTaTh B KOJUIEKTHUBE, TOJEPAHTHO BOCIIPUHUMAS COIIUATbHBIE, STHUYECKUE,
KoH(eccHOHaNbHBIC U KyIbTypHbIe pasimndus (OK-6).

OcHoBHOE coaepxaHue:

Pazoen 1. Beeoenue 6 oucyunauny «CoyuanvHo-ncuxonocuueckas cpeoa eysa». Ilonstue
«CounanbHO-TICUXOJIOTHYECKasl cpefay. Ananrtanus K yCIOBUSIM OOy4deHHs B By3e. Ajanrtanus u
TBOpuecTBO. KemI MK kak MHCTUTYT colpannu3anum.

Pazoen 2. Ilcuxonocusa oo6wenun. llcuxonorus obOmenus. Iloznanme B mporecce
MEXIMYHOCTHOTO oOmeHus. OOmienne kak wuHTepakuus. llcuxomnorust BmustHUs. [lcmxomorus
KOH(JIMKTA.

Pazoen 3. Coyuanvnaa ncuxonocus. Ilcuxonorus manbix rpynm. Ilcuxonorus nuupepcrsa.
Junamuka manol rpynmbl. B3aumopeiicTBue Manibix rpymn. MoOOMHT W OYyJUIMHT B MalbIX
rpynnax. Ilcuxonorust 6onpmmx rpym.

HNudorpaduka u undoausain

Hean aucuMNIMHBI - (GOPMHUPOBAHHME KOMIICTCHIMH BBITYCKHHUKA, OPUEHTHPOBAHHBIX Ha
OCBOEHHE MPHUKJIAIHBIX METOIMK aHajlu3a M penpe3eHTalud KOMIUIEKCHONH HMH(OpMaIuH,
HEOOX0IUMOM /17151 OBICTPOTO MpeICTaBICHHS OOIBIIOTO KOJIUYECTBA JAHHBIX.

MecTO IMCHMILIUHBI B CTPYKTYpPe NPO(hecCHOHATLHOMN MOATOTOBKH:

Hucunmnmna «Mudorpaduka u uHboIU3alH» ABISETCS AUCHUILUIMHON 1O BBIOOpY Oj0Ka
JTUCIUIIMH ~ 00pa3oBaTeIbHOM  MporpaMMbl 1O  HampaBieHuio  noarotoBku  46.03.02
«JloKyMEHTOBEICHUE W apXHUBOBEACHHUE», KBalu(uKamus (cTerneHb) «OakamaBpy. JlucumrinnHa
n3ydaetcs B 6 cemecTpe.

®opmupyemMble KOMIIETEHIMH:

® CrlocOOHOCTh K KOMMYHHMKAIIMM B YCTHOM M THUCBMEHHOM (QoOpMax Ha pPycCKOM U

MHOCTPAHHOM S3bIKaxX Ui pELIeHHs 3aJad MEeXJIUYHOCTHOTO U MEXKKYJIbTYPHOTO
B3aumoeicteus (OK-5);

® CIIOCOOHOCTh K HCIOJb30BAHUIO OCHOBHBIX METOJIOB, CIOCOOOB M CPEICTB IOJIy4EHUS,

xpaHenusi, nepepadotku nHpopmanuu (OK-10);

® CrIOCOOHOCTBIO ~ NPUMEHATH  HAay4yHble  METOAbl IPU  HCCIECIOBAHUM  OOBEKTOB

npodeccronanbroii aestenpHocTh (ITK-1).

OcHoOBHoOE coep:kaHue:

Pazoen 1. Hughocpaguka kak cpedcmeo peanuzayuu u3yanvbHoil KOHUYEnRUUU 31eKMPOHHBIX
ungopmayuonnvix pecypcog. OCHOBHbIE TOHATUS W Kareropuu wuHporpapuxu. Hcropus
3apoxaeHuss U pa3Butus uHQorpaduku. Bumer mHdporpaduku. [lopsmok co3maHus, mpaBuia H
npuemsl pa3paboTku uHporpaduxu. ITpuniunsr GopmMooOpa3oBaHUs U KOMIO3ULUH, MPUHLUIIBI
00BEMHOTO  TpoeKTHpoBaHUS  (MakeTupoBaHus). OcoOeHHOCTH  aHanm3a  HWH(OPMAIUH,
OpraHu3aliy U BU3YyaJHM3allUy JaHHBIX cpeacTBamMu uH(orpaduku. Komnosunus B ungporpaduke.
Hcnonp3oBaHne 1BeTa Kak CpeICTBA BBIICICHHUS, IBETOBAss HaBUTanus B nHorpagpuke. Padora co
mMpUPTaMU U HUCIOJb30BaHUE TNPUHLIMIIOB THUNOTpaQUKH Npu (OPMHUPOBAHUU BU3yaTbHOU
KOHIeNIMK npoekTa. JuHamudeckas wHdorpaduka. O630p OCHOBHBIX WHCTPYMEHTOB PabOTHI C
uHporpadukoii (mporpammsl, cepBuchl, porodanku). OcobenHoctu GopMupoBanus HHGorpaduku
NPY pean3alny BU3yaJbHON KOHIEIIINN dJIEKTPOHHBIX HHPOPMAIIMOHHBIX PECYPCOB.

Pazoen 2. Ocnogvl ungpoousaitna. OcHoBHBIE OHATUS UHOAM3aiiHA. McTopus 3apoxaenus u
pa3BuTHs nHpoaM3aliHa. THITONOTHST BU3YaJbHBIX CXE€M M TpaMKOB: aHAIATHKO-UILTIOCTPATHBHOE
Ha3HaueHHUe, MPEeHMYILeCTBA M OrPAHUYEHUs, IOKa3aTelbHble O0pa3libl M TUIHWYHBIC OLIMOKH.
Bo3MoxHOCTH peanu3anii BU3yalbHOW KOHIENIMU 3JCKTPOHHBIX HWH(OPMAIIMOHHBIX PECypCOB
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CTaHJapTHBIMU dJ€MEHTaMH HH(OIU3aliHA: METOAAMH HCIOJIb30BAaHUS MapamMeTpoB HIpU(PTOB U
a03alleB, METOJAaMU CTPYKTYpHUPOBAHUS W JAMHAMHU3AIMH TEKCTa, METOJaMHU THIEPTEKCTOBOM
JeNMHeapu3aui TEeKCTa, METOJJaMU CTATUYHOW U aHUMHPOBAaHHOU HH(pOTpaduKy.

KomnblotepHasi rpaguka B JOKYMEHTALIMOHHOM o0ecrie4eH!H yIpaBJeHUs H APXHBHOM

aese

Heas aucuMniauHbl — GOPMHUPOBAHME MPAKTUYECKHX HABBIKOB IO CO3JAHHIO M 00paboTKe
N300paKeHUI € MOMOIIBIO COBPEMEHHOIO MPOTrpaMMHOr0 O0€cledyeHus B JOKYMEHTAMOHHOM
oOecrieueHn! ynpaBieHUsl U apXUBHOM JEJie.

MecTo IMCHMIVIMHBI B CTPYKType HNpPOQecCHOHAJBLHONH MNOATroTOBKH: JlucuuinHa
«KommnbroTepHasi rpaduka B JTOKyMEHTAlHOHHOM OOECII€UEHUM YTIPABICHHUSI M apXUBHOM JIEJIE»
SBISIETCAd JUCLUUIUIMHOW 1o BbIOOpY OlOKa AMCHUIUIMH 00pa3oBaTelIbHON MporpaMmsbl IO
HanpasieHuto noarotoBku 46.03.02 JlokymeHTOBeIeHNE U apXUBOBeACHUE (MTPOGMIb TIOATOTOBKA
«OpraHu3aiyiss  ynpaBiC€HHs  OJICKTPOHHBIMH  JOKYMEHTaMu»), KBanudukanus (CTCICHb)
«bakanaBpy. JluciumimHa nzydaercs B 6 cemectpe.

®opMupyemMble KOMIIETEHINH:

® BIIAJICHUE HABBIKAMH UCIIOJIB30BAHUS KOMIIBIOTEPHON TEXHUKH U HH(POPMAITMOHHBIX

TEXHOJIOTHI B JOKyMEHTAIIMOHHOM OOecriedeHun yrpapieHus u apxuHoM jene ([1K-14).

Conep:xxaHue TMCUMILINHBI:

Pazoen 1.  OcHnosbt KomnvlomepHoul cpaguku. 3puUTETbHOE BOCHpUsATHE (GOPMBI U
npoctpaHcTBa. PactpoBas M BekTopHas rpaduka. I'paduueckue pemaxropsl, oOpabaTbIBaroye
pacTpoBble U BEKTOpHblE H300pakeHus. DopMarbl BEKTOPHBIX M PACTPOBBIX M300pa’KEHUH.
KommnbloTepHble 1BETOBbIE MoJeNU. AAIUTHBHAs KOMIbIOTepHas IBeToBas Mmozens RGB.
CyOTtpakTrBHas KoMIbloTepHas 1iseToBas monenb CMY K. KomnbroTepHas nBeroBas Mmojaens HSB.
AnmapaTHo-He3aBHCHUMasi KOMITbIOTEpHass IBeToBas wmoxens  Lab. HckyccTtBo  1BeTa
(KOJIOpUMETPUYECKNE KPYTH, LIBETOBbIE KOHTPACTBHI).

Paszoen 2. Ilpuxknadunvie obdracmu ucnonv3oeanus Komnviomephou paguku. OCHOBBI
tunorpapudeckoro nuzaiiHa. llpudt kak o0bekT rpaduveckoro amsaiiHa. Kitaccuduxamms
mpudToB. KoMIbIOTEpHBIE TEXHOIOTHH co3AaHus WPUPTOB. OcOOEHHOCTH co3aHus FPPEKTHBIX
nyonukanui. Jluzaitn neyatHoW crpanunbl. Kommnosuims tekcta u mu3obpaxenus. Juszaitn Web-
crpanun. OOmue npuHImnel qu3aiiHa Web-caiitoB. CTpykTypa caiiTa ¢ TOYKH 3peHHs TH3aiiHa.
Ocobennoctu otoOpaxxenusi Tekcra B Web. L{ger B Web: Texnnveckue npuemsl MCIoab30BaHUsI
uBera B Web, mBetoBas manutpa Opaysepa, BbpasutenbHOCTh IBeta B \Web, ponb 1mBera B
dbopmupoBanust oOpaza caiita. BusyanpHbie cpencTtBa pekiamMbl B JOKYMEHTAI[MOHHOM
o0ecrieyeHNH yTpaBJIeHUs] U apXUBHOM JIeJIe.

IIpakTHKa nepeBoaa NpoPUILHO-OPHEHTUPOBAHHBIX TEKCTOB (AHIVIMHCKHUI, HEMELKHIA,
¢pannysckmii A3bIK) B cepe TOKYMEHTALMOHHOI0 o0ecrieyeHusi YIIPaBJIeHHsI U APXUBHOI0
aeJia

Henaun aucuumiauHbl - QopMUpoBaHHE 0A30BHIX HABBIKOB MHCHMEHHOTO M YCTHOTO BHJIOB
nepeBojia NpopUIbHO-OPUEHTUPOBAHHOTO TeKCTa A7 3P(HEKTUBHON MHOS3BIYHON KOMMYHHUKAIIUU
B IpOo(eCcCHOHATBHON IEeSATENFHOCTH U Hay4YHOIl paboTe.

MecT0 AUCUMIIMHBI B CTPYKType TNPo(ecCHOHAIBLHOW MOATrOoTOBKM: JlHcIuIInHa
«[IpakTika mepeBoja MNPO(PUIBLHO-OPUEHTHUPOBAHHBIX TEKCTOB  (QHIVIMHCKUH, HEMEIKUil,
(bpaHITy3CKHii S3BIKH) B chepe JOKYMEHTAIMOHHOTO 00ECTICUCHHsI YIPABJICHHS U apXUBHOTO JIeJia»
SIBJIIETCS TUCIUIUIMHOW 1O BBIOOpPY OJIOKa JUCHHMIUIMH 00pa3oBaTENbHOW MPOTpaMMbl IO
HampaBiaeHuto 1oarotoBku 46.03.02 «JlokyMEHTOBEICHHE W apXUBOBEICHUE», KBATH(PUKAIIHI
(cremenn) «bakanaBpy. JlucuruinHa u3ydaercs B 5 ceMecTpe.

®opMupyemMble KOMIIETCHINHN:

® CIOCOOHOCTh K KOMMYHUKAIIMM B YCTHOM W THChMEHHOW ¢opMax Ha PYCcCKOM U
MHOCTPAaHHOM  s3bIKaxX JUIsl pELIEHWs 3aJad MEXJIMYHOCTHOIO U MEXKYJIbTYPHOIO
B3aumozeiictus (OK-5).
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OcHoBHoOe coaepkaHue:

Pazoen 1. Obdwue nexkcuueckue u zpammamuueckKue 60npocbl npPogheccuonHaIbHo-
OpUECHMUPOGAHHO20 nepeeooa 6 cgepe OOKYMEHMAYUOHHO20 0DecnevyeHus ynpaeieHus u
apxuenozo dena. Beenenve B nucuuiuinHy. Teopus u mpakTHka nepeBoja. Ponb nepeBogdyeckoit
NeSITeIbHOCTH B HCTOPUM 4YesloBeuecTBa. Poib mepeBOJHOro TekcTa B MpodeccHOHANbHOM
JeSITeTbHOCTH. DKBUBAJICHTHOCTh M aJIeKBATHOCTH mepeBofa. CTHIIM TEKCTOB, OCOOEHHOCTH WX
nepeBoja. OcobGeHHOCTH TMepeBoAa Mpo(UIbHO-OPUEHTUPOBAHHOIO TekcTa. llepeBomueckuit
aHaINU3 NPOPUIbHBIX TeKCTOB. COMOCTAaBUTENbHBIN aHAJIU3 MEPEBOAHBIX TEKCTOB. llepeBogueckue
npuembl.  Buael  nepeBoma. IlepeBon  Tekcta  mpodecCHOHAIBHON — HAINPaBICHHOCTH.
[IpennepeBomueckuii  aHammu3 TPOPUIHLHOTO TekcTa. HOBBIE TMEpEeBOMYECKHAE TEXHOJIOTHH.
I'pammatuyeckue npoOieMbl INepeBoAa. Pempe3eHTaTHBHOCTh IepeBOJa Ha I'paMMaTHYECKOM
ypoBHe. [lepemaua aptuxis. I[lepeBoa riarosioB B maccuBHOM 3ajnore. llepeBon mHGUHUTHBA U
UHQUHUTUBHBIX 000poTOB. IlepeBon mpuyacTust W MpUUYacTHBIX 00opoToB. IlepeBon repyHaus u
repyHIuaIbHBIX 000poToB. [lepeBos Gpopm cocnaraTensHOro HakIoHeHus. [lepeBos sMpaTHaecknx
KOHCTpyKUui. IlepeBox MOJAIBHBIX IJaroJos. AKTyaJbHOE UJICHEHHE MPEIIOKECHUS
(KOMMYHUKaTUBHass  CTpPyKTypa  BbICKa3biBaHusl). Jlekcuueckue  mpoOinembl  MepeBoja.
Penpe3eHTaTMBHOCTh IEpeBOja Ha JIEKCMUECKOM ypoBHe. llepeBon ¢pazeosorn3MoB, KiuILE U
YCTOMUYMBBIX CIIOBOCOYETAHUH, HEOJIOTM3MOB, MHOTO(QYHKIIMOHAIBHBIX ClIOB. [lepeBon cBOOOTHBIX
cnoBocouetanuii. IlepeBox 3amMcTBOBaHuWil. Ilepemaga wuMeH COOCTBEHHBIX U Ha3BaHHIA,
3aroJIoBKOB (TpaHCKpHUIILMs, TpaHCIuTepauus, nepeBox). Jlekcuueckue TpaHchopManuu Hpu
NIEPEBOJE.

Pazoen 2. Ilpakmuxa nepesooa npo@guibHO-OpUEHMUPOBAHHO20 MmeKcma 6 cgepe
OOKYMEHMAauyuoHHo20 obecneuenus ynpaenenus u apxuenozo oena. llpodeccuoHanbHo-
OpHEHTHUPOBaHHBIN mepeBo. IlepeBox mpodeccmoHambHONW TEPMHHOJIOTHH, OCHOBHBIX PEYEBBIX
000poTOB ((pa3, BBOAHBIX CIIOB) Ha MpOo(ecCHOHANBbHYI0 TEMAaTHKYy, ACNOBOWM MEpPENUCKd U

NUCHBMEHHBIX ~ HAy4YHBIX W NPO(ECCHOHAIBHBIX  TEKCTOB.  llepeBoJ  HMCTOYHHKOB.
Kynbryponoruueckuii acnekt mnepeBoaa. IlepeBox peanuil. McTouyHMKM TONOJHEHHS (POHOBBIX
3HAHMW  MepeBOJYMKA.  AHaIuM3  BAapUATHUBHBIX  TEPEBOAOB  MPO(PUIBHBIX  TEKCTOB.

Kynbryponoruueckue ocoOEHHOCTH MepeBoja NpopecCHOHaIbHOIO TEKCTa. TPYyAHOCTH MEpeBoaa
Ha BCEX YpPOBHAX s3bIKa. lIpodeccroHanbHas KOMIETEHIUS TepeBoqunka. IlepeBon
nyONMIUCTUYECKMX TEKCTOB MpodeccuoHanbHOM HampaBieHHocTH. IlepeBon oduuumanbHO-
JICNIOBBIX ~ TEKCTOB  MPO(EeCCHOHANIBHOW  HampaBlIeHHOCTH. llepeBon  HAy4YHBIX  TEKCTOB
npogeccHOHaIbHON HampaBieHHOCTU. [lepeBoa Xym0)KeCTBEHHBIX TEKCTOB IMPO(ecCHOHATbHON
HaIpPaBJIEHHOCTH.

IIpukiaagHbie IPOrpaMMHbI€e CPEICTBA OPTAaHNU3ANMU PA0OTHI € JIEKTPOHHBIMH
AOKYMeHTaMu

Heaun aucuunianHbl - GopMHUpOBaHUE MPEACTABICHUNH O COBPEMEHHOM PbIHKE MPUKIIATHBIX
NPOTPaMMHBIX CPEACTB M MPAKTHUYECKHX YMEHHH pPadOThl C HACTOIBHBIMH W3JaTeIbCKUMHU
CUCTEMaMH U CUCTEMaMH YIIPABIICHUS POEKTaMHU.

MecT0 AUCHMILUIMHBI B CTPYKType NpodecCHOHAJTBHOM MOAroTOBKHM: JlucuuiuinHa
«IIpuknagHble MporpaMMHBIE CPEICTBA OpPraHU3alUU PadOTHl C 3JIEKTPOHHBIMU JOKYMEHTaMU»
BXOJUT B COCTaB JTUCIHIUIMH MO BBIOOpPY OJOKAa AWCIMILIUH 0Opa3oBaTENbHON MPOTPaMMBI IO
HarnpaBieHuto 1oarotoBku 46.03.02 «JlokyMeHTOBEICHHE W apXUBOBEICHUE», KBATH(PUKAIIHI
(cremenn) «OakanaBpy. JluciuruinHa uzydaercs B 3 ceMecTpe.

@opMupyeMble KOMIETEHIIUM:

® CHOCOOHOCTh K HCIIOJIb30BAHHUIO OCHOBHBIX METOJOB, CIIOCOOOB M CPEICTB MOTyuYEHUS,
xpaHeHwus, nepepaborku uHpopmanuu (OK-10);

® BJIQJICHUEC HABBIKAMH HCIIOJI30BAHMS KOMITBIOTEPHOW TEXHUKU ¥ HH(DOPMAITMOHHBIX
TEXHOJIOTUH B IOKyMEHTAIIMOHHOM OOecIiedeHur yrpapicHus u apxusHoM jaene (ITK-14).

OcHOBHOE coepxaHue:

Pazoen 1. Cucmemor ynpaenenus npoexkmamu. Xapaxtepuctuka MicrosoftProject kak
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YHHMBEpCAJIbHON CUCTEMBI yIPaBJIECHUS IPOSKTaMU. DJIeMEeHThI HHTepdeiica 1 BUIbI TPeICTaBICHUH
npoekToB B MicrosoftProject. Muuimanus npoekra. [lnanupoBanue pabouero BpeMEHH, 3ajad,
pecypcoB B mpoekre. HazHaueHue pecypcoB Ha 3agaud mpoekta. OTcieKuBaHHE XOZa MPOEKTa.
AHam3 pacnucaHusl MPOEKTa, KPUTHUECKOTO MYyTH, CTOMMOCTH, MOTPEOHOCTH B Marepuaiax H
pecypcax, puCKOB B MPOEKTe, IPHOBLIN, UCTIONHEHHUs TpoekTa. B3aumoneiicteue MicrosoftProject ¢
MicrosoftOutlook. Konconmumarius mpoekTos.

Pazoen 2. Hacmonvusle uzoamensckue cucmemsl. Xapakrepuctiuka AdobelnDesign kak
TUMAYHOTO TPEICTABUTENSI HACTOJIBHBIX M3AaTEIIbCKUX CUCTEM. DJIEeMEHTHI nHTepdeiica u pabouee
npoctpanctBo AdobelnDesign. Co3nanne MakeToB JOKYMEHTOB. PaboTa ¢ TEKCTOM: CO3/aHHUE
TEKCTa M TEKCTOBBIX (PpEHMOB, peIaKTHPOBAHNE TEKCTA B JIOKYMEHTE, ONpE/Ie/ICHIE U TPUMEHEHHE
cTuieil ab3aneB M CUMBOJIOB, (popmaTupoBaHue TekcTa. Paborta ¢ rpaduiyeckuMu OOBEKTaAMHU:
pHUCOBaHWE, UMIIOPT W3 JPYTUX TNPHIOKEHHUHA, MPUBs3Ka K TeKCTy. OCOOEHHOCTH BEPCTKH KHHT.
Coznanue nokymenTa B popmare PDF u web-10KyMeHTOB.

Web-TexHo/10ruu B JOKYMEHTAIMOHHOM 00ecrnevYeHHH YIIPaBJIeHUsI M ADXUBHOM JieJie

Hean aucumnmiuHbl — (OpPMUPOBAHHME TMPEACTaBICHUM O Wweb-TeXHOIOTHUAX, a TaKKe
MPaKTUYECKUX YMEHUHN CO3aHusl Web-TI0KYMEHTOB.

MecTo TUCHUIUIMHBI B CTPYKTYype npodeccuoHaibHoii moaroroBku: Jucuumimaa «\Web-
TEXHOJOTHMH B JOKYMEHTAI[MOHHOM OOCCIICUYCHUH YIPABICHUS W aPXUBHOM [IEJIe» SIBISICTCS
JUCIUIUIMHON 1O BBIOOPY OJloKa AMCHMILIMH 00pa3oBaTeNbHOM MpOorpaMMbl IO HAaNpaBICHUIO
noarotoBku  46.03.02 «J/lokymeHTOBeieHHE U apXUBOBEJCHHUE», KBaNMU(pUKaLus (CTENEHb)
«OakanaBp». JuCIUIUITMHA U3ydaeTcs B 3 ceMecTpe.

®opmupyemMble KOMIIETCHIIUN:

e BjaJicHHe 0a30BBIMH 3HAHUSAMHU B 00JACTH MH(POPMAIIMOHHBIX TEXHOJOTHH (TporpamMMHBIC
MPOAYKTHI, HCIOJb3yEMbIE B YOPABICHUM JOKYMEHTaMH, CHCTEMBlI 3JIEKTPOHHOTO
JOKyMEHTOO00POTa, TEXHOJIOTHU CKaHupoBaHus 1okyMeHToB) (OI1K-2);

e BJa/ICHUE HaBBIKAMH HCIIOJIb30BAHMS KOMITBIOTEPHOM TEXHUKU M UH()OPMALIMOHHBIX
TEXHOJIOTUH B IOKyMEHTAIIMOHHOM OOecIiedeHur ynpasicHus u apxusHoM jaene (ITK-14).

OcHOBHOe coepKkaHue:

Paszoen 1. Beeoenue ¢ Web-mexunonozuu. llonsitue web-texnonoruii. Web-TeXHOJIOTHH Ha
CTOpOHE KIMEeHTa W WeD-TexHomorum Ha crtopoHe cepBepa. Vcmonb3oBanue web-TexHOIOTHI B
Ooubnmorekax, apxuBax, mysesx. Mcropus s3pikoB pa3meTku. CTaHAApTHBIM OOOOIIEHHBIN S3BIK
pasmetkn  SGML  (Standard Generalized Markup Language) kak Meron co3maHUs
CTPYKTYypUPOBaHHBIX JOKyMeHTOB. OcobenHoct SGML. CTpykTypa HOKyMEHTa C TOYKHU 3PEHUS
SGML. TIlonsitue CTpPyKTypHOM pa3MeTka U pa3MeTku mnpenacrabieHus. DTD-omnucanus.
Hoctounctsa u Hepoctatku SGML. I'mneprexctoBblii s3bik pazmetkn HTML (HyperText Markup
Language): nocronmHcTBa u HenoctaTtku. Bepcum sizpika HTML, nepcnexkTuBBI €ro pa3BUTHSL.
Pacumpsemsrii si3pik pasmetkn XML (eXtensible Markup Language). TpeGoBanus x XML.
IToHsTHSA CTPYKTYPHOI M CHHTAaKCHYECKOM KOppeKTHOCTHU. [nanektel XML. Bepcun si3pika HTML,
MIEPCIIEKTUBBI €r0 pa3BuThs. Pacmumpsemselil a3k pazmeTtku XML. ba3oBble 351eMEHTHI f3bIKa U
ctpykrypa HTML noxymenta. IlpuHnumsl runeprekcToBod pasmerku. Knaccudukanus Teros
HTML.

Pazoen 2. Ocnoevt ¢opmamupoeanus 6 HTML. @opmarupoBanue Tekcrta. Co3mgaHue
cuckoB B HTML. PabGota c¢ uzoOpaxenusmu. dopmatbl H300paKeHUH Ui pa3MelleHUs Ha
HTML-crpanumax. Ontumusanus u3o0pakeHuid s pasmenicanss Ha Web-ctpanunax. Ta0muibt
Kak BaxxHeumui sieMeHT HTML-10KkyMeHTOB, HCIOB3YIOMMICS KaK [l pa3MEIleHUsl JaHHBIX,
TaK W JUIS YIPABJICHUS B3aHUMHBIM pa3MelieHHueM TekcTa U rpaduku. KackagaHbie TaOIHIBI CTUICH
CSS (Cascading Style Sheets) kak cnenuaibHbII S3bIK OMHMCAHUS CTUJICH, 00IagaromMii 0OraThiM
HaOboOpoM cpeAcTB (OpMATUPOBAHMST U YIPABIEHUS CTUISIMU 3JIEMEHTOB JIOKyMEHTAa. 3aJaHHe
npasusl CSS B ¢hopMe MPOCTHIX U TPYIIIOBBIX CENEKTOPOB, ID cenekTopoB, mpaBuil HACIEIOBAHUS U
IIpaBUJI OINPEIEIICHUS KIIACCOB AJIEMEHTOB, ICEBIOKIACCOB M IICEBAO3JIEMEHTOB. Vcnonb3oBaHue
JUCTOB cTUNiell B JOKyMeHTax. [IpumeHeHHe BHYTpEHHHX CTUJIEH B JOKyMeHTe. [ 1oOanibHble

73



Tabmuubl ctuiei. CBszaHHble TaOmuubl ctuiei. [lpumepst ucnombzoBanusi CSS. OOnacTb
npumeHernss Gopm B HTML-moxkymentax. OCHOBHBIE 3JIEMEHTBHI, HCIIOJB3yeMble B (opmax:
TEKCTOBOE TM0JI€, INEpPEKIoYaTesb, OTKPBIBAIOLIEECS MEHIO, KHONKH. DpeliM Kak MEXaHU3M
CTPYKTYPHPOBAaHHUSI JTOKYMEHTOB: 3aJaHue (QpeidMOBOIl CTPYKTYpBl, TErHW, OMNpPEICISIONINe
¢peiiMoBYIO CTPYKTYpY JokyMeHTOB. IloaroroBka conepxkumoro ¢peiima. Co3gaHue BIOXKEHHBIX
¢peiimoB. [Tpumeps! ncnons3oBanus GpeiMoBbIX cTpyKTYp B HTML-10KymMeHTax.

AlanTHPOBaHHbIE HH(POPMALHOHHO-KOMMYHUKALHOHHBIE TEXHOJIOTHH

Heas qucHMIIMHBI — (OPMHUPOBAHKE Y CTYAEHTOB 0a30BbIe MH()OPMAIMOHHBIC 3HAHHUS U
yMEHHs IS pemeHuss  NpoeCcCHOHANBHBIX  3agad B oOmacth  MH(GOPMALUOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOTHH [UIS WX aJanTaiud B Yy4eOHOW U mpodecCHOHAIbHOM
JEATEIIFHOCTH, pPa3BUTUE YMEHHS pabOThl C TEPCOHAIBHBIM KOMIBIOTEPOM Ha BBICOKOM
MOJIb30BATEIILCKOM YPOBHE, OBJAJ€HHE METOAAMH M TPOTPAMMHBIMH CpelICTBaMH 00pabOTKH
nH(OpMAIMY, HaBBIKaMH PabOTHI CO CIIEIMATN3UPOBAHHBIMU KOMITBIOTEPHBIMH ITPOTPAMMaMHU.

MecTo AMCUMIUIMHBI B CTPYKType mnpodeccHoHaNbLHON moaroroBku: JlucuuruimHa
«AIanTHPOBAaHHbIE WH(POPMAIIIOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTUW» SIBISACTCS TUCLUTLTHHON
no BbIOOpY OJIOKa AUCUUIUIMH OOpa30BaTEeIbHOM MpPOrpaMMbl IO HANPABICHHUIO IMOATOTOBKU
46.03.02 «JlokyMeHTOBeIeHHE U apXUBOBEACHUEY, kKBanuuKkanus (cTernens) «bakamnaBpy. Jlms ero
OCBOCHMS HEOOXOIMMBI 3HaHUS MHPOPMATUKU B 00beMe Kypca o01eo0pa3oBaTeIbHON MIKOJIBI U
dJIEMEHTapHBIC YMEHHS OOpalieHus ¢ KOMITBIOTEPHOW TeXHUKOW. JlucumriuimHa wu3ydaercs B 3
ceMecTpe.

®opMupyemble KOMIIETEHINH (KOMIIeTeHIIUH BbIOpaTh n3 cBoero ®I'OC)

* BraJeHue 0a30BBIMH 3HAHUSAMU B o0sacT MHGopMannoHHbiX TexHonoruit (OI1K-2);

® BIAJCHHE HABBIKAMU HCIIOJIb30BAaHUS KOMIIBIOTEPHOW TEXHUKM M HMH(OPMAIIMOHHBIX
TEXHOJIOTUH B JOKyMEHTAIMOHHOM O0OecriedeHur ynpapieHus u apxuBHoM jene ([1K-14).

OcHoBHoOe coaepkaHue:

Pazoen 1. Cemegvle ungpopmayuonnvie mexmnonocuu. VIHbopManmoHHas TEXHOJOTHS:
HOHSATHE, KOMIIOHEHTHI, Kiaccuukauus. DJIeKTPOHHblE MH(OPMAIMOHHBIE PECYpPChI: IOHATHE,
0CcOOEHHOCTH, CBOiicTBa, Kiaccupukanus. I[lpumeHeHne WHPOPMAMOHHBIX TEXHOJIOTHHA B
yueOHOl, Hay4yHOM M npodeccuoHaIbHOM nesTenbHOCTH. [Iporpammbi-Opaysepsl. CepBHCHBIE
ciryx0b1 aTepuet [louck B MuTepHert. [lonckoBbie cuctemsl. Busl noucka. lHTepHeT-pecypcesl u
UHTEPHET-CEpBUCH JUIsI MHBaIMAOB M jull ¢ OB3. DnekTpoHHBIE 00pa3oBaTelbHbIE PECYpPCHI
KemI'MK: »snektponHblii  karajor, oanekrpoHHas Oubnunoreka Kem['MK, »snexkrponnas
obpazoBarenbHas cpeaa (D0C). Unatepdeiicabie 2y1eMeHTH W (yHKIIMOHAIBHBIE BO3MOXKHOCTH
3NIEKTPOHHBIX 00pa3oBaTenbHbIX pecypcoB KemI K.

Pazoen 2. Texnuueckoe obecneyenue uH@OpMaAUUOHHBIX mexHOA02ul. ba3zoBas
KOH(UTrypalys NepcOHANbHOTO KommbioTepa. CocTaB W Ha3HayeHHE OJOKOB IEPCOHAIBLHOIO
KoMIbloTepa. DyHKIMOHAIBHBIE XapaKTEPUCTUKHU NEPCOHANBHOI0 KoMmmbroTepa. Knaccuduxanms
BHEIIIHUX YCTPOWCTB TEPCOHAIBHOTO KOMITbIOTEpA. Buapl, Ha3HayeHHE U XapaKTepUCTUKa
YCTPOWCTB BBOJA, BBIBOJA W XpaHEHUs HH(popManuu. XapaKTEepUCTHKA BHEIIHUX YCTPOMWCTB,
NpeHa3HAYCHHBIX IS JIIOJeH ¢ OrpaHUUYEeHHBIMU BO3MOXKHOCTSIMU 370POBBSI.

Pazoen 3. Ilpocpammnoe obdecneyenue ungopmayuonnvix mexnoaocuu. Ilonarue
nporpaMMHOro obecneueHus. CHUCTEMHBIE NPOTpaMMHBIE CpEACTBA: Ha3HAYCHHE, BHJBI,
xapakrepucTtuka. I[lpukiagHble NporpaMMHBIE CpEACTBA: HAa3HAYCHHME, BUABI, XapaKTEPUCTHKA.
WHucTpyMeHTabHbIe TPOrpaMMHBIE CPECTBA: HA3HAYCHUE, BUJIBI, XapakTepucTuka. OneparoHHas
cucTeMa: NMOHATHE, (PyHKIMOHAJIbHbIE BO3MOXXHOCTU. MHTepdelicHbIe 371eMEHThl ONepalOHHON
cucrembl Microsoft Windows. Beimonnenune onepauuii ¢ QaiiamMu W mankamMu B Cpele
onepannonnoit cuctemsl Microsoft Windows. CrnenmaibHbie BO3MOXKHOCTH, MPEIOCTaBIIIEMbIC
omnepanuonHoi cucremoit Microsoft Windows mronsiM ¢ OrpaHHYSHHBIMH  BO3MOXKHOCTSIMH
310poBbs. MHTepdeiicHble 3i1eMeHTH TeKcToBOro mporeccopa Microsoft Word. Beimonuenue
olepanuii CO3AaHUs, PENAKTUPOBAHMUA M COXPAaHEHHMS TEKCTOBOIO JIOKyMeHTa. MHrepdeiicHbie
aeMeHThl  TabamuHoro mporeccopa Microsoft Excel. BeimonmHenwe —omeparwii  BBOJA,
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pEelaKTUPOBAHMS M COXpaHEHMs TaONMYHBIX AaHHBIX. BBox Gopmyn. Co3nanue u pelakTUpOBaHHE
nuarpamm. OT00p JaHHBIX B TaOIUIE MO 3aJaHHBIM KPUTEPUSIM.

Metoab! aHa/IM3a IPeIMETHBIX 00J1acTel B JOKYMEHTALIMOHHOM o0ecre4eHUun
yHpaBJIleHHsl 1 AapXHUBHOM JieJie

Hesn pucuMmiauHbl - GOPMHUPOBAHME MPEACTABIEHUI O COCTaBeé METONOB aHAIN3a
OpEeIMETHBIX 00JacTeil M BO3MOXHOCTAX MX  MCIOJNB30BaHMSI MpPU  aHAIM3E  CIYXO
JIOKYMEHTALMOHHOTO 00eCreueHus YIPaBIeHUs U apXUBOB KaK IMpPeIMETHOW 00jacTu; OBlaJeHUE
TEXHOJIOTUSIMH  (DOPMaNM30BaHHOTO  ONWCAaHHMA  TNPEIMETHOW  objactu;  (OpMHpPOBaHUE
NPaKTUYECKUX YMEHHH BbIOOpa, OOOCHOBAaHMS M NPUMEHEHMs aJEKBaTHBIX METOJOB aHajIM3a
IpeIMETHOW 00J1aCTH Ha Pa3HBIX CTAIUSAX CO3JaHUs SJIEKTPOHHBIX HHPOPMAIIMOHHBIX PECYPCOB.

MecTO0 AUCHMIUIMHBI B CTPYKType nNpodecCHOHAIBHOM MNOAroToBKM: JlucuumninHa
«MeToapl aHaNmM3a TPEAMETHBIX 00JacTell B JOKYMEHTAIIMOHHOM OOECIICYCHUH YIIPABICHHUS WU
apXMBHOM Jejie» SBJseTCs AMCLUMIUIMHOW Mo BbIOOpY OJ0Ka IUCHMIUIMH 0Opa3oBaTebHON
nporpaMMbl 1o HampasieHuto moarotoBku 46.03.02«/[okyMEHTOBEICHHE W apXHBOBEICHUEY,
KBanuQukanus (creneHb) «0akanaBpy. JucuuminHa nzydaercs B 6 cemectpe.

®opmupyemMble KOMIETEHIMH:

® CIOCOOHOCTh K MCIIOJIb30BAaHUIO OCHOBHBIX METO/OB, CIIOCOOOB U CPEACTB IOJY4YECHMS,

xpaHeHusi, nepepadbotku uHpopmanuu (OK-10);

® CIIOCOOHOCTH MPUMEHSTH HayUHbIE METO/IbI IIPH UCCIIEOBAHUH OOBEKTOB MPOGECCHOHATEHON

nesitenbrocTH (ITK-1);

e BJIAJICHUE OCHOBAaMH MH(POPMALMOHHO-aHAIUTHYECKOM AEATENBHOCTH U CIIOCOOHOCTBIO MX

NpUMEHUTH B ipodeccronanshoi chepe (TTK-2).
OcHoOBHOE coep:kaHue:

Paszoen 1. Ilpeomemnasn obnacmev kax o006vexm ananuza. CiyxObl JTOKYMEHTAllHOHHOTO
oOecrieyeHHs YNpaBi€HUs M apXuBbl Kak IpeaMeTHas obOnactb. Llenu aHanmmza mpeaMeTHBIX
obmacreil. XapakTepucTHKa MOJIXOAOB K aHaNM3y MnpeaMeTHod obnactu. CpeacTtBa ONMUCAHUSA
npeIMeTHOW 00jacTH.  AHanM3 NpeAMETHOM o0lacTh Kak Ba)KHEWIIEe YCJIOBHUE MPHUHSTUS
O0OOCHOBAHHBIX pEIIEHWH Ha Ppa3IUYHBIX dSTalax JKU3HEHHOTO IMKJIA  3JIEKTPOHHBIX
MHPOPMAMOHHBIX pecypcoB (DUP). XapakTepucTHka OCHOBHBIX 3TallOB aHAIW3a MPEAMETHOU
obmactu.  Dopmanuzanus MPEACTaBICHHUS MPEIMETHOM o0nacTu. YpOBHU (QOpMaTU3alMH.
Onucanue COCTOSHHUS TPEAMETHOW OONAacTH Ha OCHOBE (OPMAITM30BAHHBIX  SI3BIKOB.
MHoroacnekTHas Kjiaccu(ukalnus METOJOB aHaju3a HpeAMETHBIX obOsacteil. Kputepuu BbIOOpa
METOJIOB aHaju3a IMpeAMETHbIX obOsacted. MHTerpanuss MeTom0B, HCIOJIB3YEMBIX MPU PELICHUU
NPaKTUYECKUX 3a/1a4 aHaJIN3a NPeMETHONW 001acTH.

Pazoen 2. Xapaxkmepucmurka memoooe ananusza npeomemHuuvlx ooéaacmeil. MeToabl
aHanmu3a JOKYMEHTHUpOBaHHON wuHpopManuu. TepMUHONIOIMYECKHH aHalW3 KaK CpelCTBO
ONpe/eNiCeHUus] TOHATUHHO-TEPMHUHOJIOTMUYECKON Cpelbl, XapaKTepHU3YIoIleld aHaIu3UpyEeMYIO
npeaMeTHYI0 o0nacTb. bubmuoMeTpusi Kak KOMIUIEKC KOJMYECTBEHHBIX METOOB H3Y4YEeHHUs
JIOKYMEHTaJIbHBIX MOTOKOB. KOHTEHT-aHalN3 - KOJMYECTBEHHBIM METOJ]l aHalu3a KayeCTBEHHBIX
XapaKTepUCTHK JTOKYMEHTOB. BeOomerpusi kak cpeicTBO MH()OPMAIMOHHON AMArHOCTUKH Web-
npocTpaHcTBa. lcmonp3oBaHHe BEOOMETPUYECKOTO aHajW3a IPH HCCieNoBaHUM VHTepHET-
pecypcoB ciyxk6 I0OY u apxuBoB. MeTosbl aHanM3a CUTyaluil Kak MHCTPYMEHT OLIEHKH COCTOSTHHS
npeaMeTHol obnactu. MeToj; cuHTe3upoBaHMs NMPOOJIEMHBIX CUTYallMi: CYIIHOCTb, Ha3HAYEHHE,
UCIIOJIb30BaHUE MPU MPOCKTUPOBAHUN aBTOMAaTU3MPOBAHHBIX MH(pOpMAMOHHBIX cucteM B JIOY un
apXUBHOM JIeJie, SJICKTPOHHBIX WH(pOopMannoHHbIX pecypcoB. SWOT-aHanu3 kak cnennpuiaeckuit
yIpaBIeHYECKU METOJ aHanu3a MHGOpMAIMU, XapaKTepU3YIOLIEH MOJI0KEHHEe OpraHu3aluu Ha
peiake.  Bo3moxkaoctunpumenenns SWOT-aHanmm3a mpu COCTaBICHHH CTPATETHYECKHUX TUIAHOB
passutusg AUC B JIOY u apxuBHOM Jeine, NpoJIBUKEHUS HHPOPMALIMOHHBIX IPOAYKTOB U YCIyT Ha
PBIHOK. OkcnepTu3a Kak CcHnocod mosiydeHus UHGOpMaluu TpU  AHAIU3€  CIIOKHBIX
HegopManu3yeMbIx npodieM. Vcnoabp30BaHne METO1a SKCIEPTHBIX OLEHOK Ul peleHus mpooyeM
NPOTHO3MPOBAHUSA, IUTAHUPOBaHUS ¥ paspabotkm DWP, HopmupoBaHus Tpyna, BBIOOpa
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NEePCHEKTUBHON TEXHOJOTHH, OLIEHKH KauecTBa MH(POPMAIMOHHON nmpoayKuuu u ap. [Ipumenenue
METOJIOB TPOTHO3UPOBAHUS IMpPU aHaIW3€ NPEeIMETHOW o0JacTh Kak CpeICTBO ONpPEEICHUS
TEHJICHIMH U MEePCIEeKTUB Pa3BUTHUS CUCTEM BJIEKTPOHHOI'O TOKYMEHTOO0OpOTa, IPOrHO3UPOBAHMS
NoTpeOHOCTE B HOBOM HMH(OPMAIIMOHHOM MNPOIYKUUHU, €€ MOTPEOMTEIbCKUX CBOWCTB U T.I.
Cocras, 0o011ast XapakTepuCTUKa U 001acTh MPUMEHEHHsI METOI0B UHPOPMALIMOHHOM TNarHOCTUKU
00BEKTOB. MozenupoBaHue KaK MHCTPYMEHT aHaln3a MpeaMeTHor obnactu. KoHmenTyanbHas
MOJeNIb - CPEACTBO (POPMATU30BAHHOTO MPEACTABICHHUS CTPYKTYpbl TNPEAMETHOM O00JacTH.
Hampasnenus ncnosib30BaHusS METOJ0B MOJEIMPOBAHUS IPU MPOBEICHUU aHAINW3a MPEAMETHBIX
o0racTei.

Pazoen 3. Oboouwienue u npumenenue pe3yibmamos aHAIU3a npeomMemuoil odoracmu npu
CO30aHUU U IKCRAyamayuu 3IN1eKMpPOHHbIX UHPopmayuonnwvix pecypcos. CoctaB M oO1mas
XapaKTepUCTHKAa METOJOB  00paboTku  wmHGpopMmaruu. Meroapl aHaim3a HWHpOpMAIHH:
CPaBHUTENbHBIA aHanu3, (QakTOpHbIM aHanu3. Busyanuzauus wuHQOpManuum Kak OJIUH U3
00s13aTENBHBIX 3JIEMEHTOB O(GOPMIICHHUS PE3yJIbTAaTOB aHalu3a NpeaMeTHou oOmactu. CrocoOw!
HarJsIIHOTO — MpeAacTaBieHuss JaHHbIX. CocTaB M XapakTepucTuka (opM MpeAcTaBICHUs
uHpopmanuu. Kpurepun Beidopa popm npencraBieHuss ”HPOpManuu npu o0paboTKe pe3yIbTaToB
aHanmu3a npeaMeTHol obnactu. OueHka JAOCTOBEPHOCTH MH(POPMALMU O NMPEAMETHON OO0JACTH.
Hanexxnocte u3Mepenus. VCTOYHMKM OIIMOOK NPHUMEHEHHUS OTAEIbHBIX METOJOB aHaInu3a
npeaMeTHoi obnactu. HanpaBieHus: HCHOIb30BAHUS OTIENIBbHBIX METOOB IIPH BBIOJHEHUN padoT
Ha TMPEANpPOEKTHOM, NPOEKTHOW M MOCICNPOCKTHOM CTaausIX CO3JAaHUS  DJIEKTPOHHBIX
UH(QOPMALIMOHHBIX PECYPCOB.

MaremMaTH4ecKHe METO/AbI HCCICAOBAHUSA B JOKYMEHTALIMOHHOM O0ecneYeHun
YIpaBJIeHUS U AaPXHBHOM JieJie

Hegn AMCHUIVIMHBI - YCBOCHHE TEOPETHUECKUX 3HAHUA M  (HOPMHUPOBAHMUE NPAKTHUYECKUX
HaBBIKOB 110 HCIIOJIb30BAaHUIO MAaTE€MAaTHYECKHMX METOJIOB, HEOOXOMUMBIX Ui peIICHUS
NPUKJIAJIHBIX 33/1a4 JOKYMEHTALMOHHOTO 00ecreueH s yIpaBiIeHUs U apXUBHOTO Jefa.

MecT0 AUCUMIIMHBI B CTPYKType TNPo(ecCHOHAIBLHOW MOAroTOBKH: JlHciurinHa
«MatemaTtuueckue METOJbl MCCIICAOBAaHHUS B JOKYMEHTAI[MOHHOM OOECHeueHHH YIpPaBJICHUS U
apXMBHOM Jiefie» SBJSIeTCS JNUCUUIUIMHONM 1o BbIOOpY OJloKa AMCHMILIAH 0Opa3oBaTeNbHOM
nporpaMMbl 1o HampasiieHuto moarotoBku 46.03.02 «/lokymMeHTOBeeHHE W apXHBOBEICHUEY,
KBaMUKanus (CTETeHb) «OakanaBpy. luctuninna uzydaercs B 6 cemecTpe.

®opmupyemMble KOMIIETCHIIUN:

® CIOCOOHOCTh K HCIIOJIb30BAaHHIO OCHOBHBIX METO/IOB, CIIOCOOOB W CPEACTB IOJNYUYCHHS,
xpaHeHusi, nepepadbotku napopmanuu (OK-10);

® CIOCOOHOCTH MPUMEHSATH HayUHbIE METO/IbI IIPH UCCIIEOBAHUH OOBEKTOB MPO(GECCHOHATEHON
nestensHocTH (TTK-1).

OcHoBHoOe coaepkaHue:

Pazoen 1. Memoowvt onmumuzayuu 0OKyMeHmMayuoHHozo obecneuenus ynpaesienus. O630p
MaTE€MaTUYECKUX ONTUMU3ALMOHHBIX METOJO0B, MCIOJIb3YEMbIX ISl PEICHUs MPUKIAIHBIX 3a]1a4
JOKYMEHTAIlMOHHOTO ~obOecrieueHust ympasieHus. OOmas MOCTaHOBKA 3aJayd  JIMHEWHOTO
MpOrpaMMHUpPOBaHUS U CBOWCTBa e€ pemieHus. Martematuyeckass MOJENb U KaHOHMYECKas (opma
3a1a4d  JIMHEHHOTO IporpaMMHUpoBaHus. PelieHne 3ajadnM JMHEHHOTO IIPOrpaMMHUPOBAHUS
rpaduueckuM U CUMIUIEKCHBIM MeTonaMu. OOIas U MareMaTH4ecKasl TOCTAaHOBKA TPAHCIIOPTHOM
3anaun. CocTaBieHHE OMOPHOrO IJIaHa TPAHCIIOPTHOM 3aJauu METOJOM CEBEPO-3alaJHOro yria u
METOJIOM HauMEHbILIEeH CTOUMOCTU. HaxoxkaeHue OnTUMaiIbHOrO IJIaHA TPAHCIOPTHOW 3aJa4yu
METOJIOM MOTEHLMAJIOB U METOJIOM MPsIMOYTOJIbHUKOB. Vcroap30BaHne TPaHCIIOPTHOM 3a/1ayuul JUIs
ONTUMU3ALMNHN JOKYMEHTAJIbHBIX NOTOKOB. (OCHOBHBIE MOHATHS Teopuu urp. Urpel AByX 5l C
HyJEBOW CyMMOW. BepxHee M HWKHEE 3HAUEHUE WUIPbI, YCIOBHE CENJIOBOM TOYKH, CMEIIAHHBIC
cTpaTeruu. AHaIUTHYECKOe U rpaduueckoe pemieHue urpsl 2x2. Pemenue urp Buma mxn. Urper
JBYyX JIMI C HEHYJEBOW CyMMOI: NOHATHE O KOONEPAaTUBHBIX Mrpax. BwiOop onTumanbHOM
CTpaTernuy B YCJIOBHUSX HEOMPEIEICHHOCTH (MTphl C MpHpoaoii). Beibop cTparteruu mpu HaIWYUH
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BEPOSTHOCTHON MH(popMaruu. Vcnonb3oBaHUE TEOPUU WP Ul ONTUMHU3ALMHM JOKYMEHTAJIbHBIX
MOTOKOB.

Pazoen 2. Cucmemvl macco6020 00CHYHCUGAHUA KAK UHCHPYMEHIM PAUUOHATUZAUUU
00Kymenmoooopoma. OOmME TOHATHUS TEOPUM MaccoBOro oOcayxuBaHus. MojaenupoBaHue
cucreM MmaccoBoro obciyxusanus (CMO). I'padsr cocrosuit CMO. CryuaiiHble HpPOILECCHI.
Knaccudukanus cucrem maccoBoro obciyxuBanusi (CMO). Tlokazarenmn >¢dextuBaoctn CMO.
®opmyna Jlurtna. HMcnons3oBanue mozened CMO nans aHanu3a JOKYMEHTANbHBIX ITOTOKOB.
Hexoropeie momenu CMO: mpocrteitmas CMO ¢ orkazamu (3agaya OpiaHra), MpocTerInas
onHokaHanbHass CMO c HeorpaHMYEHHOW OYepeNbl0 M C OrPaHUYEHHEM IO JJIMHE OYepenH,
npocrteiimas MHorokaHanbHass CMO ¢ HeorpaHMYEHHOI Oouepesiblo U ¢ OrpaHUYEHHUEM IO JUTMHE
OUYEpENIH.

Nudopmaruzanus odmecTBa

Hesn aucuumiInHbl — GOpPMUPOBAHHE IIETOCTHOTO IMPEICTaBICHUs 00 dTamax, mporeccax,
0CcOOEHHOCTAX U mpobieMax MHpopMaTH3aluu o0IIecTBa; (OPMHUPOBAHUS HABBIKOB BBIABICHUS U
aHanmm3a ocoOeHHOCTEW HHPOopMaTu3auu oduiectsa B Poccun u 3a pyoexom.

MecTo THCHMIJIMHBI B CTPYKTYpe NpodeccuoHATLHON MOATOTOBKH:

Juctmmunaa  «MHQOpMaTH3ammsi  o01miecTBay SBISCTCS AWCIHMILIMHOW TIO BBIOOpY OJioKa
TUCIUIUIMH ~ O00pa3oBaTeNbHOM  MpOrpaMMbl MO  HampaBieHHo  moarotoBku  46.03.02
«JlokyMEeHTOBEZIeHHE U apXUBOBEIEHHE», KBalu(pukauus (cTeneHb) «OakamaBp». JucuuruinHa
u3yyaercs B 3 cemecTpe.

3. ®opmupyeMble KOMIETEHIMH:

® CIOCOOHOCTh pellaTh CTaHJApTHBIE 3a/a4M NPOPECCHOHATBHON NEATEIbHOCTH Ha OCHOBE

nHbOpMallMOHHOW U Oubnnorpadguyeckoil KyInbTypbl ¢ NpUMEHEHHEM HH(OpMaIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH M C Y4€TOM OCHOBHBIX TpeOOBaHWN WH(POPMALMOHHON
6e3omacHoctu (OITK-6);

® CIOCOOHOCTh AaHAJTU3UPOBATh CUTYAIMIO HA PHIHKE MH()OPMAIMOHHBIX MPOAYKTOB U YCIYT,

JIaBaTh AKCIEPTHYIO OLEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHT0000pOTa U
BejieHus dnekTponHoro apxusa (ITK-6).

OcHoBHOE coaepkaHue:

Pazoen 1. Hugpopmamuszayua obwecmea Kaxk 2nooanvuviii npoyecc. OOBEKTHBHbIC
NPEINOCHUIKM CTAHOBIICHHUSI W pa3BuTHS HH(popMaTm3ammu oOmiectBa. CTpyKTypa mporecca
uHpopmaTuzauy. YpoBHM uHpopMmaTu3auuum  obmectBa. HopmatuBHo-mpaBoBas — 0aza
uHpopmaruzanun obmectBa. MHpopMarm3amust — OCHOBa CTaHOBJICHUS HH()OPMAITMOHHOTO
o0miecTBa: CyIHOCTh M KpuTepuu. HHpopmannoHHbIM o00pa3 >xu3Hu. Mojenn NOCTpOEHHUs
MH(POPMALMOHHOTO 001IecTBa. YTPO3bl U PUCKH HH()OPMAITHOHHOTO OOIIECTBa.

Pazoen 2. Hugopmauuonnwlii polHOK 6 Yca08uAx uHGopmamusauyuu odujecmea.
DKOHOMHUYECKHE, TMPABOBbIE M OPraHW3ALMOHHBIC OTHOLICHHS B YCJIOBHSAX HH()OPMAIMOHHOTO
poiHKa.  CTpykTypa HMH(POPMALMOHHOrO pblHKA. VHGopManMoHHbIE NPOAYKTB M YCIYTHM Kak
Ba)KHEHIIasl KaTeropusi MHPOPMATHU3aUHN O0IIECTBA. DIEKTPOHHBIE KOMMYHUKaIu. Opranu3anus
3JIEKTPOHHOIO IOKYyMEHTO000pOTa B YCIOBHIX MH(OPMAIIMOHHOTO phlHKa. HopMaTHBHO-IpaBOBast
0a3a GopMUPOBAHUS U PETYIUPOBAHUS HHPOPMAITMOHHOTO PHIHKA.

HNudpopmanuoHHble pecypchl B OpraHu3aluuu padoThl yupexaeHuii cepbl
JOKYMEHTAIIMOHHOT0 o0ecrieyeHsl YIPaBJeHUsI 1 APXUBHOTIO JeJa

Heap aucuumimHbl — (OPMHPOBAHHME TIPEICTABICHUH O COCTaBE M OCOOEHHOCTSX
MHQOPMALMOHHBIX pPecypcoB oO0ImecTBa; (OPMHPOBAHWE HABBHIKOB BBISBICHUS U aHAIN3a
OTEUECTBEHHBIX M 3apyOEKHBIX HH(POPMALMOHHBIX PECYPCOB.

MecTo IMCHMIVIMHBI B CTPYKType TNpPOo(ecCHOHAJBLHONH MNOAroTOBKH: JlucumroimHa
«HpOpMaOHHBIE pecypchl B OpraHH3alUM PadOTHl YUPESKACHUH Chepbl TOKYMEHTAIIHOHHOTO
oOecrieueHHs yMIPABICHUS W apXWBHOTO Jejia» SBISIETCS AMCUUIUIMHOW MO BBIOOpY OJoKa
TUCIUIUIMH ~ Oo0pa3oBaTeNbHOM  MpOrpaMMbl MO  HampaBieHHto  moarotoBku — 46.03.02
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«JlokyMeHTOBeZleHHEe W apXUBOBEICHUE», KBanupukamus (cTemneHb) «OakamaBp». JucruruinHa
u3ydaercs B 3 ceMecTpe.

®opmupyeMble KOMIETEHIHH:

e BIJICHUE HABBIKAMU HCIIOJIB30BAHUS KOMITBIOTEPHOM TEXHUKM U HWH(POPMAIMOHHBIX
TEXHOJIOTHI B MOMCKE MCTOYHUKOB M JINTEPATYPHI, UCTIOIH30BAHUU MPABOBBIX 0a3 JaHHBIX,
cocTaBlieHUH OnOIMorpaduueckux u apxuBHbIX 0030poB (OI1K-4);

® CIOCOOHOCTh pelaTh CTaHJApTHBIC 33/Ja4d NMPOPECCHOHATBHON NESTETbHOCTH HAa OCHOBE
nHpopManmoHHOW W OuOIHMOTpadUUecKo KyJIbTyphl C NPUMEHEHHEM HWH(GOPMAIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH M C Y4€TOM OCHOBHBIX TpeOOBaHMN HH(POPMALMOHHOM
oezonacuoctu (OITK-6);

e CrnocOOHOCTh aHAJIM3UPOBATh CUTYALIMIO Ha PbIHKE MH()OPMAIIMOHHBIX MPOIYKTOB U YCIYT,
JlaBaTh HKCIEPTHYIO OLEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTO0000pOoTa U
BeieHus diiekTpoHHoro apxusa (ITK-6).

OcHOBHOe coepkaHue:

Pazoen 1. Ocnoeuvie xapaxkmepucmuku uHpopmayuonnvlx pecypcos. OrnpenereHue
HOHATHS, CBOICTBa MH(pOPMAMOHHBIX pecypcoB. Knaccudukanus MHPOPMALMOHHBIX PECypCOB.
['eneparopsl mHGOPMAITMOHHBIX pecypcoB B Poccum u 3a py6exom. MHpopmanmonHsie pecypchl
Kak OOBEKT MHTEJUIEKTyallbHOW coOCTBeHHOCTH. MH(OpMalmoHHBIE pecypchl OpraHM3alud Kak
CTpaTeTUYECKH  pecypc.  ODJIEKTPOHHbIE  MH(POPMAIMOHHBIE  PECYpChl  OpraHU3aIui.
WNndopmanmonnsie pecypchl TI00albHBIX M JIOKAJbHBIX MH()OPMAIMOHHBIX CeTeil: 0COOEHHOCTH
HCIIOJIb30BaHMUsI HA COBPEMEHHOM JTarle.

Pazoen 2. Cmpykmypa ungopmayuonnvix pecypcoé Poccuu. NndpopmanoHHbIe peCypChl B
cdepe JOKYMEHTAIMOHHOTO obOecreueHusi yrmpasiieHus. MHpopMalMoHHbIE pecypchbl apXHBHOIO
¢donna Poccuiickoii deneparmu. MHpopMaIimoHHbIE pecypchl TOCYAaPCTBEHHOM CHCTEMBI HayYHO-
TexHuueckoil nHpopmaruu. MupopmanronHsie pecypchl rocy1apCTBEHHOW CUCTEMbl CTATHCTUKH.
WNudopmanmonnbie pecypcsl CUCTeMbl NpaBoBod uHpopmanuu. HMHpopMalnoOHHBIE pecypchl B
obmactn »koHOMHUKH. WHpopManmoHHBIE pecypchl coruanbHOW cdepbl. Mubopmarus o
NPUPOAHBIX Pecypcax, sIBICHUSIX U MpoLeccax.

KopnopaTuBHblie cucTeMbI JOKYMEHTALIMOHHOTO 00ecrievyeHusl ypaBJieHHs

Hean pucuumianHsl — (GOpMHUpPOBaHHE 3HAHUM M YMEHUH B O0JIacTH aHanM3a, CO3/aHus,
BHEJIPEHUS U COMPOBOXKIEHUS KOPIIOPATUBHBIX CUCTEM B cpepe JOKYMEHTAI[MOHHOTO 00ecneYeHUs
yOpaBlIeHUsI.

MecTo aUCHUMIUIMHBI B CTPYKType mnpodeccHOHANbHONW MOAroTOBKHU: JlucuumiuHa
«KopriopaTuBHblE  CHCTEMBI  JOKYMEHTAIIHOHHOTO  OOECIEYEHHUs  YIPaBICHUS»  SBISIETCS
JTUCHUTUTMHOW 10 BBIOOPY OJIOKa AMCHUIUIMH 00pa30BaTENbHOW MPOTrpamMMbl IO HAIPaBICHUIO
nonarotroBku 46.03.02 JTokymeHToBeieHHE U apXUBOBeAeHUE (MTPO(UIh MOATOTOBKU «Opranuzanus
yIpaBJICHUS 3JICKTPOHHBIMU JIOKyMEHTaMm» ), KBanudukanus (CTenenp) «bakanaBpy. JAucuuruimHa
u3ydaercs B § ceMecTpe.

@®opMupyemMble KOMIETEHIINH:

® CIOCOOHOCTh aHAJU3UPOBATH CUTYALMIO HA PHIHKE MH(OPMAIIMOHHBIX MPOIYKTOB M YCIYT,
JaBaTh KCIEPTHYIO OLEHKY COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JOKYMEHTO00O0pOTa U
BeJieHus AnekTponHoro apxusa (I1K-6);

® CIOCOOHOCTH COBEPIICHCTBOBATH TEXHOJIOTUN JOKYMEHTAI[MOHHOTO O0ecneueHus
yIpaBIICHUS ¥ APXUBHOTO Jiejia Ha 0a3e ucmoib3oBaHus cpeactB apromatuzanuu (I1K-15);

® CIIOCOOHOCTH CO3/1aBaTh W BECTH CHCTEMBI JJOKyMEHTAIIHOHHOTO OOECIICUCHHUS YIIPABICHUS B
opranu3aiiui Ha 6ase HoBemx Texronorui (ITK-29).

OcHOBHOe coiep:KaHue:

Pazoen 1. Teopusa rxopnopamuenvix cucmem. KoprniopaTUBHBIE  CHUCTEMBI: OIpEIEICHUE
MOHSTHS, KJIacCU(pUKAIUs. DTambl pa3BUTHS KOPHOPATHBHBIX cucTeM. DaKTOpPbI, OMpenesIonme
pa3BUTHE KOPIOPATUBHBIX cHCTEM. [IpUHIMMBI MOCTPOEHUS KOPHOPATHUBHBIX HMH(OPMALMOHHBIX
cucreM. llenb, 3amauum CTpyKTypa KOpPIOPATHMBHOM CHCTEMBI. Pa3BuThe yIpaBiIeHYECKON
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MHTErpalii ¥ MHTErpany MH()OPMAIMOHHBIX PECypcoB B KopropaTuBHOH cucteme. CoctaB u
CTPYKTypa KOPIIOPATUBHBIX cucreM. OOecrieynBaromue W (QYHKINOHAIBHBIE IOJICUCTEMBI
KOPIIOPATUBHOM CUCTEMBI. /[OCTOMHCTBA M HEOCTATKN KOPIIOPATUBHON CUCTEMBI.

Pazoen 2. Cospemennoe cocmosanue KOPNOPAMUBHBIX CUCHEM OOKYMEHMAUUOHHOZ20
obecneuenus ynpaenenus. Tupaxupyemble MOAEIN KOPIIOPATUBHBIX CUCTEM TOKYMEHTALlHOHHOIO
oOecrieyeHHsl yMpaBICHUS. CONOCTABUTEIbHBIM aHaiu3. MeToasl M CpeAcTBa MOCTPOEHHUS
KOPIIOPAaTUBHBIX CHCTEM JOKYMEHTAIlMOHHOTO O0ecleyeHus YIpaBieHus. YTpaBlIeHUEe KaueCTBOM
KOPIIOPATUBHBIX CHCTEM JIOKyMEHTALIMOHHOIO oOecrieueHus ynpasieHus. TpebGoBaHus K
KOPIIOPAaTUBHBIM CHUCTEMaM JIOKyMEHTAIlMOHHOTO O0€Cle4YeHus: YIpaBICHMUS. ITpo6nemsl
3pPEKTUBHOTO  BHEIPEHUS  KOPIOPATUBHBIX CHUCTEM JOKYMEHTAI[MOHHOTO  OOecredeHus
ynpaBieHusi. Kpurepuu BbIOOpa KOPHOPATUBHBIX CHUCTEM JOKYMEHTALMOHHOTO OOecreueHHs
yIpaBIeHUSI.

NudopManuoHHO-aHATUTHYECKHE CUCTEMbI B JOKYMEHTAIIMOHHOM 00ecrneyeHnu
yIpaBJieHHs 1 aDXUBHOM Jiejie
Hean aucuumiauHbl — GopMuUpoBaHHE 3HAHUN W yMEHHW B 00OJIaCcTH aHaln3a, CO3JaHUS,
BHEJPCHUS ¥ COMPOBOXKACHHUS WH(POPMAIMOHHO-AaHAIUTUIECKIUX CHCTEM TMpU peaTH3aliu
3IEKTPOHHOTO JOKYMEHTO00OpOTa OpraHU3aliHy.
MecTO0 AUCHMIUIMHBI B CTPYKType NpodecCHOHAJTBHOM MOAroTOBKHM: JlucuuiuinHa
«MHpopMaIMOHHO-aHATUTUYECKUE CHUCTEMBI B JIOKYMEHTAIIMOHHOM OOECIIe€YeHUH YIPaBICHUS U
ApXUBHOM JIeTie» SIBISIETCS JUCHUIUIMHONM 10 BBIOOpY ONOKa AMCHUILIMH 00pa30BaTEIbHOM
mporpamMmbl 1Mo HampapieHuio noarotoBku 46.03.02 JlokyMmMeHTOBEJICHHE U apXHBOBEICHHE
(mpodmie  moAaroToBKM  «OpraHuzanus — YOPaBICHHUS  DJIGKTPOHHBIMU  JTOKYMEHTaMI),
KB UKAIKs (CTETIeHb) «OakanaBpy. lucnurninHa uzydaercs B 8 cemecTpe.
®opMupyemMble KOMIIETEHINH:
® BJaJICHUE OCHOBaMH WH(POPMAIMOHHO-AaHATUTHIECKON JEeSATETbHOCTH W CIIOCOOHOCTBHIO
NPUMEHSTH UX B ipodeccronansHoi chepe (ITK-2);

® CIIOCOOHOCTHIO aHATM3UPOBATH CUTYAIMIO HAa PhIHKE WH(GOPMAIMOHHBIX MPOIYKTOB U YCIYT,
JIaBaTh HKCIEPTHYIO OLEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKyMEHT0000poTa U
BejieHus dekTpoHHoro apxusa (ITK-6).

OcHOBHOe coepkaHue:

Pazoen 1. Cospemennvie KOHuenyuu UHGOPMAUUOHHO-AHATUMUYECKOU OeAmMeabHOCHU.
bazoBeie moHATHS MHGOPMAIMOHHO-aHATUTHYECKUX CHCTeM. Pollb M MecTO aHanmm3a B MpoIiecce
npuHaTua pemienus. ConeplkaHue W METOJAbl aHaldu3a W IMPOTHO3MPOBAHUS OM3HEC-TPOIIECCOB
NESTEIIbHOCTH OpraHU3allid Kak OOBEKT aBTOMAaTH3aluu. METOIWKH TPOBEICHUS aHaIM3a
MapKETUHIOBOM  JEATENIbHOCTH  MPEANPUSTHS. Ananu3  obecrieueHusi  OpraHU3alHH
WH(POPMAIIMOHHBIMU pecypcaMu. AHAIIM3 CTPATETUYESCKOW MO3UIMU OpraHu3aii. beHuMapKuHT:
orpejieNieHue TOHATHUS, BUAbI, OCOOCHHOCTH TNPUMEHEHHS] B YUPEKACHUAX COeEpbl KyJIbTYypbl U
uckyccrBa. H(popMalMoHHbIi 0OMeH OpraHu3aliy, CBSI3aHHBIN ¢ aHATUTHYECKOW PabOTOM.

Pazoen 2. Coepemennoe cocmoaHue UHPOPMAUUOHHO-AHATUMUYECKUX CUCHEM.
NudopmannonHo-ananmutudeckue cucrembl (MAC): ompenenenue, uenu, 3amadvl ¥ (QyHKIUH.

Cozmanme W mOpuMeHeHHe  MHGPOPMAIMOHHO-AaHATUTHUYECKUX  CHUCTeM.  YIIpaBJICHHE
UH(QOPMALIMOHHO-aHAIUTHYECKUMHU  cucTeMaMu. llogxomel K peayin3alluél  apXUTEKTYpPHI
MH(GOPMaLMOHHO-aHATUTHYECKUX CUCTEM. Ob6mmas XapaKkTEepUCTHKA MIPOrpaMMHBIX

uHcTpyMeHTanbHbIX cpeactB MAC.  CpenctBa omneparuBHoro (OLAP) anammusza. OcHOBHbIE
XapaKTEePUCTUKH M KOMIIOHEHThl XpaHWINIIA JaHHBIX: ONlepaTHBHAs aHAJIUTUYECKas oOpaboTka u
MHTEIJIEKTYJIbHBIA aHAIU3 1aHHBIX.

CeTteBble TEXHOJIOTHH B OPTaHU3ALMH PAOOTHI € 3J1eKTPOHHBIMHM JOKYMEHTAMHU
Hesn AMCUMIVIMHBI - H3y4YE€HUE OCHOB NMOCTPOEHUS, (PYHKIMOHMPOBAHUS MCIIOJIb30BaHMS
KOMIIBIOTEPHBIX CETE pa3IM4HOro MaciTada, BO3SMOKHOCTEH MX peaju3allui Ha OCHOBE 0a30BbIX
CETEeBbIX TEXHOJOTMM M CTaHIapTOB; (OPMHUPOBAHHE MpPEICTaBIECHUN B 00JacTH peaau3anuu
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byukuit 1 3agad ciyx0 JJOY u apXuBOB Ha OCHOBE KOMIUIEKCHOTO NPUMEHEHHS CETEBBIX
TEXHOJIOTHIA.

MecTo JIMCHUIUIMHBI B CTPYKType mnpodeccHOHANbHONH MOAroToBKU: JlucuumiuHa
«CeTeBble TEXHOJIIOTUM B OpraHU3alid padOTBl C JJIEKTPOHHBIMH JOKYMEHTAMU» SIBISCTCS
JUCIUIUIMHON 1O BBIOOPY ONOKa AMCHMILIUH 00pa3oBaTeNbHOM MpOrpaMMbl MO HAMpPaBICHUIO
noarotoBku 46.03.02 JlokymeHTOBeicHNE U apXUBOBeAeHNHE (IPOQIITH MOATOTOBKH «OpraHu3anus
yOpaBlIeHUs SJIEKTPOHHBIMH JOKYMEHTaMU»), KBaTu(pUKalus (CTeneHs) «bakanaBpy. JucuuinHa
U3y4aeTcs B 7 ceMeCTpe.

®opmupyeMble KOMIETEHIHH:

® CIOCOOHOCTh pelaTh CTaHAApTHBIC 3a/Ja4d MPO(PECCHOHATIBHON NEATETbHOCTH HAa OCHOBE
MHPOPMAIMOHHON W OuOnmorpaduyeckorl KyJIbTyphl C TNPHUMEHEHHEM HWH(POPMAIMOHHO-
KOMMYHHKAITMOHHBIX TEXHOJOTHH M C Y4YeTOM OCHOBHBIX TpeOOBaHUU HH(MOPMALMOHHON
oezonacuoctu (OITK-6);

e BJaJIEHHE OCHOBaMU HWH(POPMAIMOHHO-AHATUTHUECKON JAESITeIbHOCTH U CHOCOOHOCTHIO
NPUMEHSTH UX B podeccuonanshoi chepe (I1K-2);

® BIIAJICHUE HABBIKAMU HCITOJb30BaHHS KOMIIBIOTEPHON TEXHUKH U MHPOPMALIMOHHBIX
TEXHOJIOTHI B JOKYMEHTAIIHOHHOM OOecCIieueHUH yrpasieHus u apxusHom aeie (ITK-14).

OcHOBHOe coepkaHue:

Pazoen 1. Ilpunyunvt @Qynkyuonuposanus u nOCMPOCHUA cemeil. [TpunIUTIBI
(YHKIMOHMPOBAHUS W TIIOCTPOEHUE HHTpaceTell W cereil skcrtpaHer. KommbroTepHast ceTb.
Oco0EHHOCTH Ppa3IMYHBIX TOMOJIOTHH ceTed (KoibIlo, muHA, 3Be3na). CereBoe 00OpyOBaHUE.
Ethernet. Internet, Intranet, Extranet. [IpuHIMITBI MOCTPOCHUS KOPIOPATHBHBIX CETEHl Tepenadn
naHHbiX. OyHkiuy v 3HadeHus texnonorud VPN. Ucropus coznanus crexka TCP/IP. Moaens OSI.
Crpykrypa TCP/IP. Jlokymentst RFC. O0G30p OCHOBHBIX HPOTOKOJOB. YTHJIMTHI JMArHOCTUKH
TCP/IP. Umena B TCP/IP. Anpecamnus B IP-cersx. Tunsl aapecoB creka TCP/IP. Ctpykrypa IP-
anpeca. Kiaccsl IP-ampecoB. Hcmonb3oBanme wmacok. [Ipotokonm IPv6. OcoOwie IP-ampeca.
[Iporokon ARP. 3agaua mapmpyTtuzanuu. Tabmuna mapmpytuzanuu. [I[puHIAIIEI MapIIpy TH3AITH
B TCP/IP. IIpotokon mapupytusanuu RIP. ITpotokon mapmpytuzanun OSPF.

Pazoen 2. Texuonozuu npoekmupoeanus, O0OCAYHCUGAHUA U AOMUHUCHPUPOBAHUSA
KomnvlomepHuvix cemeii. 1loHATHE, 1IENb U 3a7a4d CETEBOro agMUHHUCTpupoBaHusi. CeMencTBO
onepanroHHbIX cucteM Windows Server. WHCTpyMeHThl aamMuHUCTpupoBaHus. I[IpoGnema
aBToMaTH3anmMu pacnpeneneHust [P-anpecoB. Peammszanms nportokona DHCP B Windows.
[Tapamerper DHCP. Anpeca mns nuaHamudeckoit koHdurypanuu. DHCP-coo6menus. [Tpunammn
paborst DHCP. Asropuszamms DHCP-cepsepa. Cnyxba karamora Active Directory. Crpykrypa
katamora Active Directory. OObekThl KaTajora W WX HMEHOBaHHE. Mepapxus JOMEHOB.
JloBepuTenbHbIE  OTHOIIGHUS  MEXAy JoMeHaMu.  OpraHu3aloOHHBIE  TOJpPA3ICIICHUS.
[TnanupoBanue u ympasienue Active Directory. CpenctBa ceteBoii 6e3omacHocTH. IIpoTokon
ayreHTH(ukanuu Kerberos. OcHOBHBIE 3Tambl ayTeHTU(PHUKAIMUA. DTall PETUCTPAlMU KIIMEHTA.
Otan noiy4deHusl ceaHcoBoro Owuiera. Jranm jgocrtyna K cepsepy. IIporoxon IPsec. @ynkuuwn
npotokoina IPsec. IIporokonsr AH, ESP u IKE.

MyabTUMeIUiTHbIE TEXHOJIOTHH B IOKYMEHTALIMOHHOM 00ecneyeHUH YIpaBJaeHus 1
apXHBHOM J1eJie

Hean MMCHMIUIMHBI - W3YYCHHE TEOPETHYECKHX OCHOB MYJIBTUMEIUHHBIX TEXHOJIOTHIA;
(dopMEpOBaHUE MPEICTABICHUN O HATIPABICHUAX MCIIOIB30BAHMUS MYJIbTUMEIHIHBIX TEXHOJIOTHH B
JOVY u apxuBHOM Jeine; GOpMUPOBAHNE HABBIKOB MCIIOJIB30BAaHMS MYJIBTUMEIUNHBIX TEXHOJIOTHIM
IIPY CO3JIAaHHUH AJIEKTPOHHBIX WHPOPMAIIMOHHBIX PECYPCOB.

MecTo AMCHMIVIMHBI B CTPYKType MNpo¢ecCHOHANBHON MOAroTOBKH: JlucumruimHa
«MynbTUMEIUITHBIE TEXHOJOTHH B JOKYMEHTAIIMOHHOM OOECIICYCHHH YTPABICHUS U apXUBHOM
Jene» SBISETCS AMCIHUIUITMHOW TI0 BBIOOpPY OJIOKa TUCHUIUTMH 0Opa3oBaTelIbHOW MPOTPaMMBI I10
HanpasieHuto noarotoBku 46.03.02 JlokymeHTOBeIeHNE U apXUBOBeACHUE (MTPOGMIb TIOATOTOBKA
«Opranuzanyst  ynopaBi€HUs  3JCKTPOHHBIMM  JOKyMEHTaMHU»), KBaTupHUKalus (CTENeHb)
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«bakanaBpy». JlucIUIUINHA U3ydaeTcs B 7 ceMecTpe.
®opMupyemMble KOMNETEHIINH:
® CHOCOOHOCTh K HCIIOJIb30BAHHUIO OCHOBHBIX METOJOB, CIIOCOOOB M CpPEICTB MOJIyuYEHUS,
xpaHenusi, nepepadbotku napopmanuu (OK-10);
e BJIAJICHHUE HABBIKAMU HCIIOJIB30BaHUS KOMIIBIOTEPHON TEXHUKH U HH(POPMAITMOHHBIX
TEXHOJIOTHH B JOKYMEHTAIIMOHHOM OOeCIieueHUH yrpasieHus u apxusHom aeie (ITK-14).

CoaepxxaHue TUCHUILINHBI:

Pazoen 1. Konuenmyanvuvle OCHOGbI U 001acmu NPUMEHEHUS MYIbMUMEOUIHBIX
mexnonozuii. MynbtuMmenua kak (peHoMeH KynbTypbl. KoHIentyajibHble OCHOBBI MYJIbTUMEIUA-
TEXHOJIOTMI. MareMaTnyeckrue OCHOBBI MYJIbTUMEANA-TEXHOJIOTUH. MynbTrMeAua-sI3bIKH.
MynbsTMeaua-rpaMmmatuku. MHpOpManmoHHbie OCHOBBI MyJIbTUMEIUa-TeXHoNoruil. Hanmpasnenus
HCIIOJIb30BaHUSI MYJIbTUMEIUIHBIX TEXHOJIOTUN B IOKyMEHTAIIUOHHOM 00€CTIeYeHUH YIIPaBICHUS U
apXUBHOM JIEIE.

Pazoen 2. Ilpozpammuvie u annapamuvie cpeoCmea MyabMUMEOUNHBIX MEXHON02UM.
IIporpammHusbIe CpeacTBa  CO3JaHMsl  MYyJIbTUMEIUA-TIPUIOKCHUH. HNHcTpymeHTanbHbIE
IpOrpaMMHBIE CpelICTBa 00pabOTKH 0OBEKTOB MYJIbTHUMEANA-TIPUIOKEHUIN. ATapaTHble CpeICcTBa
MYJIbTUMEANA-TEXHOIOTHH.

HNudopmannonHoe odecnevyenne ynpapJjieHus JAesITeJIbHOCTbIO YUpe:KIeHuil chepbl
JAOKYMEHTAIIMOHHOT0 o0ecrevyeHnsl ypaB/jieHUsl U apXUBHOIO JieJia

Heaun aucuuniauHbl — (QopMHpOBaHHE MPEICTABICHHH O CTPYKType HH(POPMAIMOHHOTO
oOecrieueHHs yIpaBJICHUS OpTaHu3aIiy; (OpMHUPOBaHUE YMEHHI OpraHU3alui HH()OPMAITHOHHOTO
obecrnieueHus ynpapneHus ciyxoamu JJOY.

MecTo IMCHMIUIMHBI B CTPYKTYpe NpogecCHOHAJBLHONH MNOAroTOBKH: JlucumroimHa
«MadopmarnionHoe  obecrieueHUE  YIPaBICHUA  JEATENBHOCTHIO  YUPEKICHHH  cepsl
JOKYMEHTAIMOHHOTO O0OeCreueH!s] YIpaBICHUS W apXHBHOTO Jeja» SBISIETCS JAUCIUIUIMHON 1O
BbIOOpPY OJIOKa TUCIHUIUIMH 00pa30oBaTeNIbHOIN MpOrpaMMBbI 10 HampaBlieHuIo nmoarotoBku 46.03.02
«/lokymeHTOBeiIeHNE ¥ apxuBOBeneHHe» (Mpoduiab MOATroTOBKH «OpraHu3amus yHpaBICHUS
ANEKTPOHHBIMU JTOKYMEHTaMm»), KBanudukanus (cTenenb) «O0akanaBpy. Juciumnirna u3ydaercs B
8 cemectpe.

®opMupyeMble KOMIIETEHIHU:

e BIAJICHUE TEHACHIMSAMHM pa3BUTUS HHPOPMALMOHHO-TOKYMEHTAIMOHHOTO O0ecTeYeHus
yrpasieHus u apxusHoro jaena (ITK-5);

e BJAJICHWE TMPUHIUIAMH U METOJaMU CO3[aHUS CIPaBOYHO-WUH(OPMALMOHHBIX CPEICTB K
nokymenTam (I1K-10);

® BIIJICHHE COBPEMEHHBIMU CHCTEMaMH WH(POPMAIIMOHHOTO U TEXHUYECKOTO 00eCTIeueHuUs
JIOKYMEHTAIIMOHHOTO 00eCIIcueH s yIpaBiieHus u yrpasienus apxusamu (ITK-18);

e BJaJICHHE METOJaMHU MPOBEACHUS aHAM3a OpPTaHU3alUU JTOKyMEHTAlIMOHHOTO O0ecreueHus
yIpaBICHUS U APXUBHOTO XPaHEHHS JOKYMEHTOB B KOHKpeTHOM opranu3aiun (ITK-46).

OcHoBHoOe coep:kanue:

Pazoen 1. Hugpopmayuonnoe obecneuenue Kak earcueiiuiee cpeocmeo IPhgexkmusnoii
ynpagnenueckou oeamensvHocmu. VHdopmannoHHoe oOecrieueHue YIpaBlICHUs: TOHATHE,
cTtpykrypa. WHbopmanmmonnas uHdpacTpykTypa ympasieHus. KaHanmel pacrnpocTpaHeHUS
nHdpopmanuun B chepe ympaiaeHus. Poab HMHPOPMAMOHHBIX PECYPCOB B  OINPEIACICHUH
CTpaTEeruuecKux, TAKTUYECKHX, OMEPATUBHBIX 3a1ad opranu3anud. MHbopmanus, 3HaAUUMAas IS
ympasieHus. [lorpeburenu uapopmanuu B chepe ympasineHus. OcoOeHHOCTH WH()OPMAITMOHHBIX
notpebHocTell B cepe ynpasneHus. [IpuzHaku nHGOPMAIIMOHHBIX TOTPEOHOCTEH, 3HAYUMBIC IS
opranusanuy UHQOpMaIOHHOTO obecrieueHus ynpanieHus. [IyTu BoissBIeHUS MHPOPMAIIMOHHBIX
norpebHocTe. BrnusHMe WHPOPMALMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTUH Ha COCTaB U
mpoiiecchl HHOOPMAITMOHHOTO 00ECIICUEHHUs YIIPABICHHS.

Pazoen 2. Hugopmauyuonnwvie pecypcvl opeanuszauyuu 6 CHmMpyKmype UHPOPMAUUOHHO20
obecneuenusa ynpaenenusa. InpopmalimoHHbIe pecypchl Kak HHCTPYMEHT KOHTPOJISI 32 COCTOSITHUEM
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opranu3zaiuu. Posb nH(pOpMAIIMOHHBIX PECYpCcOB B 00ECIIEUCHUH Pa3IMYHbIX YPOBHEH yIpaBiIeHUs
opranuszanueil. CoctaB HMHQOPMAIMOHHOTO TMOTOKa opraHu3auuu. CocTraB BHYTPEHHUX
MHPOPMALIMOHHBIX pecypcoB opraHuzauuu. ChopaBouHo-uHGopMauuoHHbl  Gonx (CUD)
opranmzaiuu. OpraHum3anusi crpaBOYHO-HH(OpMAMoOHHOTO QoHAa. CrpaBOYHO-TTOUCKOBBIN
anmapar K CIpaBOYHO-MH(OpMAMOHHOMY (oHay. DNeKTpoHHble HH(OpMAIMOHHBIE PECYpCHI
OpraHu3alMil KaKk BaKHEHIIMH KOMIIOHEHT WH(QOPMALMOHHOTO O0O0ECIeUYeHUsI YIPaBICHHUS.
NHdopmMannoHHOE CONPOBOXKICHIE HHHOBAIMOHHBIX ITPOEKTOB.

Pazoen 3. Buewnue ungpopmayuonnsie pecypcvl 6 CHMPYKmype UH@POPMAUYUOHHOZ0
obecneyenusn ynpaenenus. COCTaB BHEUIHUX WH(POPMAIMOHHBIX PECYpPCOB, 00ECIEYHBAIOLINX
pemieHue 3amad ynpasieHus. LleHTpsl yoBneTBOpeHns HH(POPMaIMOHHBIX TOTpeOHOCTEH B cdepe
ynpaBineHusi. HVHpopMmalMoOHHbIE pecypchl OpraHoB TOCYIApCTBEHHOTO, PErMOHAIBHOIO MU
MYHMIMIIAJIBHOTO yTpaBieHus. VHpopMalmoHHbIE pecypchl LIEHTPOB MPAaBOBOM, CTATUCTUYECKOM
uHpopmauuu. MHopmanmonHsle pecypcbl HHOOPMAIIMOHHBIX LIEHTPOB PA3JIMYHBIX MUHUCTEPCTB
U BenoMmcTB. H(popManmoHHBIE pecypchl OpPraHOB HAYYHO-TEXHHYECKOH HH(OpMAIH,
AQHAJTUTUYECKUX LIEHTPOB U JIp. DIIEKTPOHHOE MPABUTEIbCTBO KaK BaKHEHIIIEEe CPEICTBO JA0OCTyNa K
MH(POPMALMOHHBIM pecypcaM, 00eCTIeunBaIOIINM 3a7aq YIPABICHHUS.

NudopmanuoHHBI MAPKETHHI OPraHU3AIUH YIIPABJICHHUS JJIeKTPOHHBIMH
AOKYMeHTaMu

Hean nMCHUNUIMHBI - 03HAKOMJIEHHE C COBPEMEHHBIMU HMH()OPMALIMOHHBIMU TEXHOJIOTUSMHU,
UCTOJNb3YEeMbIMU B MapKETUHTOBOW JI€ATENBHOCTH; (OpPMUpPOBAHHE HABBIKOB IPOBEACHUS
MapKETUHTOBBIX MCCIICIOBAHUH JUTSI pean3aliiy MpopecCHOHATBLHON IeATEIIbHOCTH.

MecTo aUCHUIUIMHBI B CTPYKType mnpodeccHOHANbHOH MNOAroTOBKH: JlucuuiumHa
«MHbDOpMAIIIOHHBIE MapKeTHHT OpTaHW3allMM  YTPABICHUS AJIEKTPOHHBIMH JOKYMEHTAMU»
SBISETCA JUCLUUIUIMHOW 1o BbIOOpY OJ0OKa AMCHUIUIMH 00pa3oBaTelIbHOM MporpaMmbl IO
HanpasieHuto mnonarotoBku 46.03.02 «JlokyMeHTOBeIeHHE W apXWBOBEIEHHUE», KBanupukamms
(crenenp) «bakanaBpy. /lucuuruinza usyyaercs B 8 cemectpe.

®opMupyeMble KOMICTCHIIUM:

® BIIAJICHUE COBPEMEHHBIMH CHUCTEMaMU HMH(OPMAILMOHHOIO M TEXHUYECKOro oOecleyeHUs

JOKYMEHTAIIMOHHOTO 00eCIeueH s yIpaBieHus U yrnpasienus apxuBamu (I1K-18).

OcHOBHOE coep:kaHue:

Pazoen 1. Coolepicanue u cywypocmv ungopmayuonnozo mapkemunza. Ilogxonpr k
OTIPENICJICHUIO TIOHATHSA «WH(OPMAIIMOHHBINH MapkeTuHr». [Ipemmer, o0bekT HMH()OPMAMOHHOTO
MapkeTuHra. MapkeTuHroBasi nHpopmMmanus: cocTaB, ocoOeHHOcTH ee (opmupoBanus. Cucrema
MapkeTuHroBor wH(popmarun. MHpopmanmonHeile mOTpeOHOCTH. VICTOUHUKM HH(OPMAIIHH.
HcTouHuky nosrydyeHus: MHPOpPMaLUHU: JOKyMEHTANbHbIM aHaiu3, opuiuaibHas rocyJapCcTBEeHHas
CTaTHCTHKA, BEJOMCTBEHHAsl CTaTUCTHKA, BHIOOPOUHAsl CTATHCTHKA, MaTE€pPHUaJIbl JOKYMEHTAIbHOIO
aHaJu3a, Onpoca CIeUaaTiucTOB, CIEHUAIBHBIX HCCIe10BaHuN 1 HaOmoieH!iH. OCHOBHBIE 00BEKTHI
MapKeTUHIOBOIO  HccieloBaHUs. TexHonoruu cObopa uHGOpMAaLUKM TpU  TIPOBEACHUU
MapKETUHTOBOI0 UccieoBaHus. Poib MHQOPMAIIMOHHBIX TEXHOJIOTUI NP aHAJIN3€E PhIHKA.

Pazoen 2. Cucmemvl MapKemuHz08bIX UCC1E006AHUI U MAPKEMUHZ060U UHGOpMayuu.
MapkeTuHroBsle MH(GOPMALMOHHBIE CUCTEMBI: CTPYKTYypa, MPUHLUUIBI UX mocTpoeHus. IlonsTtue
MapKETUHTOBOW HMH(POPMALMOHHOW CcHUCTeMbl. (DyHKIMOHANbHAs CTPYKTypa MapKETHHTOBOH
UHPOPMALMOHHON cucTeMbl. ba3oBble (QyHKIMU MapKETMHIOBOM HH()OPMALMOHHOW CHUCTEMBI.
TenneHUMn pa3BUTUS MaPKETHUHIOBBIX HH(POPMALMOHHBIX CHCTEM. AHQJINW3 OTEYECTBEHHBIX
MapKETHUHIOBBIX IPOTPAMMHBIX IPOAYKTOB. MAapKETHHIOBBIE HCCIENOBAaHUS BHEIIHEH H
BHYTpPEHHEH cpensl opranm3anuu. Llemn, oOBEKTHI U METOABl MApKETHHTOBBIX HCCIICIOBAHHIA.
[TpaBmiia u mpouenypbl MapKETHHIOBBIX MCCIENOBaHUN. MAapKETHHIOBBIE WCCIEAOBAHUSA B
CIIyx’0ax TOKyMEHTAlIMOHHOTO 00€CIIeUeHHs! YIIPABIICHUS.

Paszoen 3. Ponv ungopmayuoHHbIX mMEXHON02UIL 6 UHPOPMAYUOHHOM ODecneyeHuu
MApKemuHea Op2anu3auuu ynpaeieHus 3INeKmpPOHHbIMU OoKymeHmamu. VIHGOpMaIoHHbIE
TEXHOJIOTMH NPOABMKEHNUS UJEH, TOBAPOB U yciIyr. KOMMyHHKallMOHHbBIE TEXHOJIOTUU. VIcTOUHNKH
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MapkeTHHroBoil nHpopmanmnu B WMuTepHer. MHbopmannoHHbIe CIyk)Obl M TOCKH OOBSBICHHIA,
MHTEPAaKTUBHbIE KaTaJIOI'M, UHTEIEKTyalbHbIE KAPTOUKHU, TEJIEBU3MOHHBIN Mara3uH, MyJbTUMENA,
0AaHKOBCKHE OINEpallud Ha JOMy. OJIEKTpOHHble HMH(OpManuoHHble yciayrd. CrnocoOsl
pacnpoctpaneHust uHpopmanuu B cetu Murepuer. CRM- cuctemsr (Customer Relationship
Management, CRM) kak HOBBI 3Tam pa3BUTHSA KOPHOPATHBHBIX HH(POPMAIMOHHBIX CHUCTEM.
OcHOBHBIC TIPUHIMITEL, Jiexame B ocHoBe TexHojormn CRM. Knaccudukamms CRM-cucrem.
Oynkuun CRM- cucrteM u BbimonHseMble umH 3agaun. Coctapistongue cucreM CRM. CRM-
CUCTEMBl KaK CpEACTBO peaju3allid HOBOM TEXHOJIOTUU OOCITYyKMBAaHUS IIOJb30BaTENEd B
ApPXUBHOM JieJIe U JOKYMEHTAIIMOHHOM OOECIICUCHUH YTIPABICHHUS.
HNHTesuiekTyabHble HHPOPMALMOHHBIE CHCTEMbI B TIOKYMEHTALIMOHHOM 00ecreYeHnH
yIpaBJieHUs 1 AaDXUBHOM Jiejie

Hean AucuunMHbI - GOPMUPOBAHUE LEIOCTHOTO MPEACTABICHUS O COCTOSIHUU U TEHAECHLUAX
pa3BUTHUSI UCKYCCTBEHHOTO HHTEJUIEKTa, O HOBOW MH(OPMAIMOHHON TEXHOJOTHH PEIICHUS 3a1ad
yIpaBJIE€HUs, CBSI3aHHOM C UCIIOJIBb30BaHUEM CPEJCTB U METO/I0B UCKYCCTBEHHOI'O MHTEIIJIEKTA.

MecTO0 AUCHMIUIMHBI B CTPYKType nNpodecCHOHATBHOM MNOAroToBKM: JlucuurinHa
«MHTennexTyanbHble  MH(QOPMALMOHHBIE CUCTEMBl B  JOKYMEHTAllMOHHOM  OO€CleYeHUH
yOpaBlIeHUS W apXWBHOM JieJe» SBIAETCA IUCHUIUIMHON 1O BbIOOpY OJIOKa JHUCHUIUIMH
00pa30oBaTeNbHON TpOrpaMMbl 10 HampabiieHHto moarotoBku 46.03.02 «JlokyMeHTOBeJCHUE H
apxuBOBeZeHME», KBanudukauus (cTemeHb) «OakamaBpy. JlucnumimHa u3ydaercs — Ha
3aBepIIAIOIIEM 3Tare 00yueHus B 8 ceMecTpe.

®opMupyemMble KOMIIETEHINH:

e  BJaJICHHE COBPEMEHHBIMU CHCTEMaMU HMH(OPMAIIMOHHOTO M TEXHHYECKOTO OOecredeHus
JIOKyMEHTAIMOHHOTO 00ecTieYeHus yrpasiieHus U yrnpasieHus apxuBamu (ITK-18).

OcHoBHOE coaepxaHue:

Pa3zoen 1. Ocnosenvle nonamusa u Knaccupukayun uHmen1eKmyanbHoix cucmem. OCHOBHbIE
MOHSITUS WHTEIJIEKTyallbHbIX cucTeM. Knaccudukaius HHTEIUIeKTyalbHbIX cucTeM. COBpeMEHHBIE
HaImpaBJICHUsT pa3paboTKH U cdepa MPUMEHEHHUS WHTEIUIEKTYaIbHBIX HH()OPMAIMOHHBIX CHCTEM.
HuTennekTyanbHble CUCTEMbl B JOKYMEHTAIIHOHHOM OOECIEeUEHUU YTMPAaBICHHUS U B apXHUBHOM
Jene.

Pazoen 2. Ilpeocmaenenue 3Hanuii 6 uUHMmMENLIeKMYalbHbIX cucmemax. Ilpodremsl
IIPEICTABJICHUS U MOJEIMPOBAHUS 3HAHHUU. Jlormueckue MoAeNn MpeacTaBieHus 3HaHuW. Jloruka
MPEANKATOB KAK KJIACCUUECKUI MEXaHU3M IpeACcTaBieHus 3HaHuM. [IpenmyiecTBa u HeAOCTaTKU
IpPEJCTaBICHUsT 3HAHUM C TIOMOINBIO JIOTMYecKux Mojenei. [lpoaykuuoHHble Moaenu
npenctaBieHus 3HaHUE. OCHOBHBIE KOMIIOHEHTHI TMPOAYKIIMOHHBIX CHCTeM: 0a3a JaHHBIX,
npoaykiuu. [IpeumyniecTBa U HEAOCTATKU MPEACTABICHUS 3HaHUN C MOMOIIBIO MPOYyKINOHHBIX
mozenei. [IpencraBinenue 3HaHUI HA OCHOBE CEMaHTUYECKUX ceTel. OTHOIIEHMS], UICIIO0JIb3YEMbIE B
CEMAaHTUYECKUX  CETAX:  JIMHTBUCTHYECKWE,  aTpUOYTHUBHBIC,  JIOTUYECKHE,  TEOPETHUKO-
MHO>KECTBEHHBIC, KBaHTU(UKAIIMOHHBIE. IHTeHCHOHAIbHAS U 3KCTEHCHOHANIbHAs CEMaHTHUYECKUe
cern. [IpencraBnenue 3HaHWI Ha OCHOBE (QpeiiMoB. DpeiMbl Kak MUHHMAJIbHBIE CTPYKTYPHI
uHboOpMalui, HEOOXOAUMbIC ISl MPEJCTaBICHUS Kiacca OOBEKTOB, SIBICHUW WU MPOLECCOB.
[IpenmyiecTBa U HEIOCTATKHU MPECTABICHUS 3HAHUN C IOMOIIbIO ceMaHTudeckux ceteil. Cocras
¢peiima. Tlonarue crnota, sk3emmuisipa (peiima, mpucoequHeHHOW mporeaypsl. HacnemoBanue
cBoiicTB (peiimoB. CBoiicTBa (peiimoB. [IpenmyIiecTBa U HEJOCTATKH TPEJCTABICHUS 3HAHUH C
MOMOIIbIO (PEHUMOBBIX MOJIETICH.

Pazoen 3. Obpabomka 3naHuii u 661600 peuwleHUil 6 UHMENNEKMYAIbHbIX CUCHEMAX.
Mertoas! BbIBOAA B JJOTUYECKUX MOJENAX. MeToAbl BBIBO/IA U MOUCKA PEIEHUN B NPOAYKIHMOHHBIX
cucreMax. MeToabl BBIBOJIa HAa OCHOBE NPSMOM M OOpaTHBIX WLENOYeK paccyxaeHuil. OOmme
METO/IbI TIOMCKA PEIIeHUH B TPOCTPAHCTBE COCTOSIHUIN: METO/IBI Tepedopa, MOUCK B IIIyOHHY, TTOUCK
B IIHMPHHY, IMOUCK HAa OCHOBE CTOMMOCTH JyT, TNOUCK C Bo3BpaToM. Ilouck pemeHuii B
CEMaHTHUYECKUX ceTsX. BriBoa Ha (peiimax. BoiBoA B yCIIOBUSAX HEONPEICTICHHOCTH.

Pazoen 4. Henpokubepuemuka — nepcneKmugHoe HAnpagieHue UCKyCCmeEeHHO20
unmennexkma. HelipoHHbIE ceTH KakK aHAJIOT OMOJOTHYECKHX HEHUPOCTPYKTYp. OCHOBHBIC MOHATUS
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U TPUHLUIB TOCTPOCHUS HEeWpoHHBIX ceTed. Kraccudukamus HelpoHHBIX cerell. Moaenu
HEHUPOHOB U METOAbl 00yueHUs] HEUPOHHBIX ceTel. [IpukiagHble BO3SMOKHOCTH HEMPOHHBIX CETEH.
[TocTpoenue Mmoaeneit HEHPOHHBIX CeTe I 3a7ay MPOTrHO3UPOBaHUS U Kiaccudukanuu. Pemenne
3a/a4 KJIAacCU(pUKAUUU U MPOTHO3UPOBAHUSA C UCIOJIB30BAHUEM TEXHOJOTMM HEHPOHHBIX CeTeHl.
Joctuxenus v mpoOieMbl B 00J1aCTH HEUTPOHHBIX ceTel. APXUTEKTypa HEUPOHHBIX CETEH.

Paszoen 5. Dxcnepmuvie cucmemvr — cucmemvl, dazupyroujueca na 3nanusax. Ilonsatue n
kiaccupukanus sxcnepTHbix cucteM (OC). IlonsTre sKkcnepTa u ero pois B cucreMe. MuxkeHep no
3HAHUSM, ero (yHKIUU U poiib B DC. DKCIEPTHBIE CHCTEMBI B IOKYMEHTAIIMOHHOM 00€CIICYCHHH
YIPAaBIEHUS U B apXUBHOM Jele. JTambl NPOCKTHUPOBAHUS JKCIEPTHBIX cUCTEM. COBpEMEHHBIE
TeHAeHIuH pa3zButus JC.

JKCHEPTHBIE CHCTEMBbI B JOKYMEHTAHOHHOM 00eCIeYeHNH YIIPABJICHUS U ADXUBHOM
nemne

e THCHUNIMHBI - U3YYCHUE TEOPETUIECKUX OCHOB MPE/ICTABICHUS U 00paOOTKU 3HAHUH B
JKCIIEPTHBIX CHCTEMAaxX, a TaKKe IIOJyYEHHE IPAKTUYECKUX HABBIKOB CO3JIaHUS CHUCTEM,
OCHOBaHHBIX Ha 3HaAHUSIX.

MecTO0 AUCHUIUIMHBI B CTPYKType NpodecCHOHATBbHOM MNOAroToBKM: JlucuuminHa
«OJKCIEPTHBIE CHUCTEMBbl B JOKYMEHTAIlMOHHOM OOECIEYEHUU YIPABICHUS M apXUBHOM JIEJIE»
SBISIETCA JUCLUMIUIMHOW 1o BbIOOpY OJI0Ka AMCHUIUIMH 00pa3oBaTelIbHOM MporpamMMmsbl IO
HanpasieHuto noarotoBku 46.03.02 JlokymeHTOBeIeHNE U apXUBOBeACHUE (PO TIOATOTOBKA
«Opranuzanyst  yopaBle€HUs  3JCKTPOHHBIMM  JOKyMEHTaMMW»), KBaJU(pHUKalMs (CTENEeHb)
«OakanaBp». JUCIUIUIMHA U3yYaeTCs Ha 3aBEPIIAIOIIEM dTare O0y4eHHs B 8 ceMecTpe.

®opMupyemMble KOMIIETEHINH:

® BIAJCHHE COBPEMEHHBIMH CHUCTEMaMH WH(POPMALMOHHOTO M TEXHHYECKOro obecredeHus

JIOKyMEHTALMOHHOTO 00eCIIeYeHus yrpaBiieHus 1 yrnpasienus apxuBamu (I1K-18).

OcHoBHoOe coaepkaHue:

Pazoen 1. Memooonozusa paspabomku IKCHEPMHBIX cucHeM. IJKCIEPTHAas CHCTEMa Kak
NpaKTUYeCcKas peaqu3alysi CHCTEM UCKYCCTBEHHOI0 MHTeNIekTa. O01ue cBeieHust 00 3KCIEePTHBIX
cuctemax. Krnaccudukanus skcnepTHbIX cucteM. CTaThyeckue M JAUHAMUYECKUE DKCIEPTHBIE
cuctembl. [lOKONEHHS DSKCHEPTHBIX CHCTEM. OKCHEPTHBIE CHUCTEMBI B JIOKYMEHTALIHOHHOM
o0ecreyeHny yIpaBlieHUs U B apXUBHOM Jiesie. COBpEMEHHOE COCTOSIHUE U MEPCIEKTUBBI Pa3BUTHS
9KCHEepTHBIX cucTeM. OCHOBHBIE KOMIIOHEHTBHI 3KCIIEPTHOM cHUCTeMBbl: 0a3a 3HAHHWM, MEXaHHU3M
BBIBOJIA, TIOZICHCTEMBI MIPHOOPETEHNS U OOBSICHEHUS 3HAHMIA, pabovas mamsTh, nHTEpdec. DTambl
pa3pabOTKU  AKCHEPTHBIX CHUCTEM: WACHTHU(QUKAIMs, KOHLENTyaldu3auus, Gopmaau3anys,
BBINIOJIHEHUE, TECTUPOBAHHUE, OMBITHAS AKCIUTyaTanus. Mojaenu mpeicTaBiieHus 3HaHud. Mogenb
3HaHMI Ha OCHOBe ceMaHTHYeckux ceTeil. [IpeacraBnenue 3HaHUI C MOMOIIBIO (QperMOBOIA
monenu. [lorstue dpeitma. CtpykTypa maHHbix QperiMa. Jlorndeckas Moaenb 3HaHuid. OOBEKTHO-
OPUEHTUPOBAHHBI MOAXOJ K MOACTUPOBAHUIO 3HaHUI. MeToabl NpHOOpeTeHHs 3HAHUM.
Knaccudukanus metonoB npuoOpeTeHns 3HaHUil: 00y4yeHue 0e3 BHIBOAOB, MPUOOPETECHHE 3HAHHUMA
Ha METaypoBHE, MpUoOpeTeHHe 3HaHUN U3 NPUMEPOB (MapaMeTpudeckoe o0ydeHue, o0ydeHue mno
aHaJIOrMM, 0O0yYeHUE Ha OCHOBE BBIBOJIOB MO MHIYKLUHU). ABTOMAaTHU3alMsI METOI0B MPUOOPETEHUS
3HaHuil. UTHCTpyMeHTalbHBIE CpeICTBA IPUOOPETEHNS 3HAHUM.

Pazoen 2. Hucmpymenmanvhoie cpeocmea pa3pabomku IKCHEPMHBIX CUCHEM U 0007104eK
akcnepmupix cucmem. OOImAsg XapaKTEPUCTUKA HWHCTPYMEHTAIBHBIX CPEICTB Pa3pabOTKU
OKCHEPTHBIX cHUcTeM. Kiaccuduranus WHCTPYMEHTAIBHBIX CPEICTB pPa3padOTKH SKCIEPTHBIX
cUCTeM: OOOJIOUKHM S3KCIEPTHBIX CHCTEM, SI3bIKM IPOTrPaAMMHUPOBAHMS BBICOKOTO YPOBHS, Cpeja
IPOrpaMMHUPOBAHUS, MOJJEPKUBAIOLIAs HECKOJIbKO IMapaJurM, SI3bIKM IPEACTABICHUS 3HAHUIL.
Kpurepun BbiOOpa MHCTpYMEHTAJIbHBIX CpeACTB. Jlornueckoe mporpaMMHUpOBaHUE B pa3paboTke
AKCIEPTHBIX cucTeM. Tumsl npegnoxenuit B [Iponore: gakTel, npaBuia, Bonpockl. [Ipencrasienue
npaBui B s3bike Ilposor. Pekypcust kak MexaHu3M oOpabOTKM CTPYKTyp JaHHbIX Ha [Iposore.
[IpeumymecrBa s3pika [Iposmor. OOnactu mnpumeHeHus s3bika [Iponor. @yHKIMOHATBHOE
OpOrpaMMUpOBaHUE B pa3paboTKe SKCHEpTHBIX cuUcTeM. OCHOBHBIE CBEIEHHUS IO S3BIKY
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dbyHKIIMOHaTBHOTO TporpamMMmupoBanus Lisp. Berumcnenue ¢ynkimii. Berpoennsie (yHKInM
o0OpaboTku cnuckoB. Ilpenukarel unu ¢GyHKIUM TpoBepku ycioBuil. [IpucBamBanue 3HaYEHHM
nepeMeHHbIM. [IpeacTaBreHne mpaBUIl C MOMOIIBIO YCIOBHOM ¢yHKImH. [Ipumep skcmepTHOM
cucteMbl Ha s3bike Lisp. OOmactu npumeneHus si3bika Lisp. OOBEKTHO-OPUEHTHPOBAHHOE
IporpaMMHUpOBaHHE B pPa3pabOTKe SKCHEePTHBIX cucTeM. (OCHOBHbIE KOHIEMIUA OOBEKTHO-
OPUEHTHPOBAHHOTO TpOrpaMMUpoBaHus. lcnonp3oBaHue wuaeld OOBEKTHO-OPUEHTHPOBAHHOTO
IpPOrpaMMHUPOBAaHUS B pPa3pabOTKe HKCHEpTHhIX cucteM. Co3gaHue CTPYKTYphbl, OOBEKTa.
[TocTpoenne 6a3wl 3HAHUI B BUC JepeBa penieHui. [IpeodpazoBanue nepeBa pemieHUi B HaOOP
npasuil. [IpumeHeHne npsMoil U 0OpaTHOMN LETMOYKH PACCYX ACHUN MPU MOCTPOCHUH IKCHEPTHOM
cucteMbl. OOBEKTHO-OPHEHTHPOBAHHBIE SKCIIEPTHBIE CHCTEMBI.

MoHUTOPHHT MH(POPMANMOHHBIX MPOAYKTOB U yCJIYT

Hesn aucuumiamHbl — (GOpMHUpPOBaHME 3HAHUM W yMEHMH B OpraHM3alUU IPOBEACHUS
MOHHUTOPHHTOBBIX MCCIIEIOBaHU HHPOPMALMOHHBIX MPOIYKTOB U yciyT B JIOY n apxuBHOM 11erne.

MecTO0 AUCHUIIMHBI B CTPYKType nNpodecCHOHANbHOM MNOAroToBKM: JluciuminHa
«MoHHUTOpUHT HH()OPMAITMOHHBIX MPOJIYKTOB U YCIYT» SBISIETCS TUCIHUIUITMHON MO BBIOOPY OJ0Ka
TUCIUIUIMH ~ O00pa3oBaTeNbHOM  MpOrpaMMbl MO  HampaBieHHto  moarotoBku — 46.03.02
«JIOKyMEHTOBEJICHUE W apXHUBOBEACHHE», KBaIM(pUKALMS (CTENEHb) «OakamaBp». JucrurimHa
u3yyaercs B 7 cemecTpe.

®opmupyemMble KOMIETEHIMH:

® CIIOCOOHOCTh HCIOJb30BaTh OCHOBBI JKOHOMHYECKHMX 3HAaHUI B pPa3IuYHBIX cdepax

nesrenpaoctr (OK-3);

® CIOCOOHOCTh K HCIIOJIb30BAaHHIO OCHOBHBIX METO/OB, CIIOCOOOB U CPEACTB IMOMYYCHHS,

xpaHeHus, nepepadorku uapopmanuu (OK-10);

e BJIAJICHUE OCHOBAaMH MH(POPMALMOHHO-aHAIUTHYECKON AEATENBHOCTH U CIIOCOOHOCTBIO MX

NpUMEHSTH B ipodeccronanbroii chepe (I1K-2);
® CIIOCOOHOCTh CAMOCTOSATENILHO pab0TaTh ¢ pa3IMYHbIMU HcTOYHUKaMK nHPopMmarmu ([1K-4);
® CIIOCOOHOCTh AaHAJTM3UPOBATh CUTYAIMIO HA PHIHKE MH()OPMAIMOHHBIX MPOAYKTOB U YCIYT,
JlaBaTh HKCIEPTHYIO OLEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOIO JOKYMEHTO000pOTa U
BesieHHs dieKTponHoro apxusa (I1K-6).

OcHOBHOE coep:kaHue:

Pazoen 1. Monumopunz Kak uHCmMpPYMEeHm YHpAaeieHus 6 cghepe INEKMPOHHO20
00Kymenmoooopoma.  MOHUTOPUHTI HMH()OPMALMOHHBIX MPOAYKTOB M YCIYT: ONpeAeTICHHE
NOHATHS, LENH, 3aaa4d, BUIAb.. OCOOCHHOCTM MOHHMTOPWHTA KaK CHCTEMBI TNEPHOAMYECKUX
KOMIUIEKCHBIX HCcleloBaHUM. LleHTppl MOHHMTOpHMHIa MH()OPMAIMOHHBIX MPOAYKTOB M YCIYyT B
Poccuiickoit ®eneparu u 3a pyOekoM.  DIEKTPOHHBIH JTOKYMEHTOOOOPOT Kak OOBEKT
MOHUTOPHHTA.

Pazoen 2. Texnonozusn nposedenus MOHUMOPUHZA UHPOPMAUUOHHBIX RPOOYKMOE U YCI1)2.
TpeGoBaHus1, METOAbI, MPUHLMIIBI U CPEICTBA MOHUTOPMHIAa HMH(POPMALMOHHBIX MPOIYKTOB WU
ycayr.  Ponp  MHQOPMalIMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTMH B~ MOHHUTOpPUHTE
MH(QOPMALIMOHHBIX MPOAYKTOB M yciyr. Mcnosnb3oBaHue pe3yibTaTOB MOHUTOPHHIA B
AIIEKTPOHHOM JJOKYMEHTOO00OpOTE.

MoaenupoBanue HH(POPMAIUOHHBIX PECYPCOB B JOKYMEHTAIIMOHHOM O0ecreYyeHun
yIpaBJieHUs U APXUBHOM J1eJie

Henu aucuMmiImHbl - (QOPMUPOBAHUE NPEJACTABICHUNA O TEXHOJOTUH MOJCIHUPOBAHUS
HH()OPMAITMOHHBIX PeCypcoB; GOPMHUPOBAHUE YMEHHI pa3pabaThiBaTh MOJEIH WH()OPMAITMOHHBIX
pecypcoB 1S chepbl TOKyMEHTAIIMOHHOTO 00eCTIeYeHHsI YIIPABICHUS U apXHBOB.

MecTo0 UCHHUIUIMHBI B CTPYKType NpogecCHOHAJBbHON MOAroTOBKHU: JlUciHuUIInHa
«MopnenupoBanue HH(MOPMAIMOHHBIX PECYpPCOB» SBIAETCS NUCIMIUIMHON 1O BBIOOPY OJ0Ka
TUCIUIIMH ~ 0o0pa30BaTelbHON  MPOrpaMMbl IO  HAMPABICHHUIO  TMOJATOTOBKH 46.03.02
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«J/lokyMeHTOBeIeHne U apXMBOBEACHHUE», KBalu(puKanus (cTeneHs) «OakanaBpy. JucuunianHa
u3ydaercs B / cEMecTpe.

®opmMupyeMble KOMIETEHIHH:

® CIOCOOHOCTh K HCIIOJIb30BAaHHIO OCHOBHBIX METO/OB, CIIOCOOOB W CPEACTB IMOIYYCHHS,
xpaHeHwus, nepepadorku uapopmanuu (OK-10);

® CIIOCOOHOCTH IPUMEHATh Hay4HbIE METO/bI IIPH UCCIIEJOBAHUHN OOBEKTOB MTPO(HECCHOHATBHON
nestenbaocTH (ITK-1);

e BIAQJCHWE HABHIKAMH ONTHMH3AIMU COCTaBa JIOKYMEHTOB M WH(OPMAIMOHHBIX ITOTOKOB,

cokparienus ux koauuectsa (ITK-48).

OcHOBHOe coep:KaHue:

Pazoen 1. Teopemuueckue ocnoevl moodenuposanusn. Ilonstue Moaenu, 0o0ObeKTa M Mpolecca
moaenupoBanus. Kinaccudukamus mozgeneit mo: GpopMe mnpencTaBieHus, HCCIelyeMbIM Ipoleccam,
LIEJIEBOMY HA3HAYEHUIO, XapakTepy NPUUYMHHO-CIEACTBEHHBIX CBs3€i, crnocobaM OTpaXKeHus
BpeMeHu. [Iporiecc MoaenupoBaHus Kak CPEACTBO aHAIM3a M METOJ 0OOCHOBAHUS MPUHUMAEMbIX
peleHui IIPOTHO3UPOBAHUS u yIpaBJeHUs MH(POPMALMOHHBIMU IIpoILeccaMHu.
[TocnenoBaTenbHOCTH Mpoliecca MOACTUPOBaHUs. TpeboBaHus, npeabsaBiIseMble K Moaenu. OOBEeKT
U TpeAMET MOJENUpoBaHUA HH(POPMALMOHHBIX pecypcoB. llenn u 3agaun MoAeIMpOBaHUS
UH(POPMALIMOHHBIX pecypcoB. OOme (yHKIUHM MOJAEIMPOBAaHUS WH(POPMAIMOHHBIX PECYPCOB:
OpraHU3allMOHHO-YIIpaBJIEHYECKHEe U HMH(OpMAIMOHHO-TeXHojJoruueckue.  dopmupoBaHue
CHeUHANTbHBIX (YHKIUN MOAETHPOBAHUS MH(POPMALMOHHBIX pecypcoB. Ompenenenue u 6a3oBbie
KOMITIOHEHTBI CTPYKTYpPbl MOJEIUPOBaHUS HHPOPMALIMOHHBIX PECYPCOB.

Paszoen 2. Ocnognvie 3manvl MoOeauposanus uHGopmayuonuvix pecypcos. Opranuzanus
MOJICJINPOBaHMUsT MH(OPMAIMOHHBIX pecypcoB. lIpmHIMIBI MOAETUPOBaHUS HHGPOPMALMOHHBIX
pPECYpCOB: aJeKBAaTHOCTH, IOJHOTBHI, CUCTEMHOCTH, Pa3BUTHs, COBMECTUMOCTH, YHU(DUKAIUH U
cranmgaptu3anuu, 3GGEKTUBHOCTH, (dopManu3auy, aOCTparupoBaHMs,  KOHIIEITYaJbHOMN
MOIITHOCTH, CTa0OMJIBHOCTH peIIeHuH, MeTanH()OPMaIIMOHHOCTH, UAeaIH3alnuy, ucTopuzma. Beioop
METOAOB WU CPEICTB IOCTPOEHUS Mojesnell HMHPOPMALMOHHBIX pecypcoB. OCHOBHBIE 3Talbl
MOJICJIMPOBAaHMsT MH(POPMALMOHHBIX pecypcoB. CpelncTBa MOJEIUPOBAHUS WH(POPMAIIMOHHBIX
pecypcoB. OmnucaHue 3Tana JECKPUNTHBHOIO MOJEIMPOBAHUS HH(GOPMAILMOHHBIX PECYPCOB.
MonenupoBanue qepUHULUN TOHATHIH HHPOPMALIMOHHBIX pecypcoB. MeTo/ibl aHanu3a U CHHTE3a B
MOJCJIMPOBAaHUM  UH(QOPMALMOHHBIX  pecypcoB.  VIHAyKTUBHO-AEQYKTHBHbIE  METOABI B
MOJCIIMPOBAHUM. Y4YeT 3aKOHOB KOHIEHTpAllMM M paccessHus HMHPOpPMalMu Ha dTame
JECKPUNITUBHOTO  MOJAEIUPOBaHMA  MHGPOPMALMOHHBIX  pecypcoB.  OmmcaHue  3tamna
(dopManTu30BaHHOTO MOJEIUPOBaHUS HH(OpPMAIMOHHBIX pecypcoB. Ilonarue rpaduyeckoro
MOJEJIMPOBaHUsT ~ MHQOPMALMOHHBIX  pecypcoB.  I'paduyeckume  merompl UM CpeAcTBa
(dopManTu30BaHHOTO MOJIEIUPOBAHUS MH(OPMAIIMOHHBIX PEeCcypcoB. MojaearpoBaHue TOKYMEHTOB
TaOIMYHOW CTPyKTypbl. OmnucaHue 3Tana (U3MYECKOrO MOJCIUPOBAHUS HH(OPMAIMOHHBIX
pecypcoB. IloHATHE KOMIBIOTEPHOIO MOICTUPOBAHUA HH(POPMALMOHHBIX pecypcoB. OOmas
XapaKTePUCTHKA BBIYHCIUTEIBHOTO SKCIeprMeHTa. Pa3nenenne pu3ndeckoro MOAECTUPOBAHUS IO
YPOBHIO TNpPUMEHEHUS] TEXHUYECKHX cCpeAcTB. llmaHupoBaHue M INpOBEACHHE SKCIEPHMEHTa B
KOMIIBIOTEPHOM  MOJEJIMPOBAHWM  HMH(OPMALIMOHHBIX  pECypcoB.  AHaiu3  pe3yJbTaToOB
9KCHEPUMEHTOB B KOMIIBIOTEPHOM MOJICIIMPOBAHUH.

Pazoen 3. Mamemamuueckuii annapam ORUCAHUA UHQOPMAUUOHHBIX pPeCypcoé 8
OOKYMEHMAauyuoHHOM odecneueHuu ynpagienus u apxueHom oeine. Onucanue nHPOPMaIMOHHbIX
O0BEKTOB M TIPOLIECCOB C HCIOJB30BAaHUEM MaTeMaTH4eckoro ammapara. Kiaccuduxanms
MaTeMaTHYeCKUX Mojesel onucaHuss MHPOPMALMOHHBIX pecypcoB. TpeboBaHUs, MpelbsIBiIsIeMble
K MaTeMaTHYEeCKUM MOAENsAM. MaremMaTHuecKoe ONKCaHue MPOIECCOB CO3AaHUs, OOHAPYKEHUS U
peructpaiuu  uH(opMarmu. MaremMaTudeckoe BBIPAXKEHHE pa3IMYHBIX METOA0B  OLICHKH
uHpopmanuu. MaTeMaTH4ecKuii anmapar 0cobo CI0XKHBIX cUTyaruii. @opMaan30BaHHOE ONMCAaHHE
CJIOKHBIX NMPOOJIEMHBIX CUTyallMii HA OCHOBE KJlacca CTOXacTUYECKMX BpeMeHHbIX cereil Ilerpu.
OcHOBHBIE BHJBI MaTEeMaTHYECKOTO MOJEIHPOBAaHUS HH(MOPMAIMOHHBIX pecypcoB. Jloruko-
MaTeMaTHYeCKOe, TEOPETHKO-MHOXKECTBEHHOE MOJEIMpOBaHUe. MojAeIupoBaHue CpeacTBaMu
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teopuu rpadoB. VMuTanuoHHOe MojenupoBaHue. MeToapl onTtuMHu3anuu. MareMaTHueckoe
porpaMMHpOBaHNe. BeposTHOCTHBIE METOABI HCCIENOBaHUS WH(POPMALMOHHBIX PECYpCOB.
CHHTaKCHUYECKHE COBOKYNHOCTH U BbIOOpOuYHBbIE MeTOAbl. OIEHKM HEU3BECTHBIX IapamMeTpoB
pacrpeznesneHys ciy4aHblXx BenuuMH. [IpoBepka craTtuctudeckux rumore3. KoppemsnnoHHo —
pPErpecCUOHHbIM aHanu3. JIMHEHHBIA W HEIMHEUHBIM PErpeCCUOHHBIA aHAIU3, MHOKECTBEHHBIN
KOPpEJSIIMOHHBIN aHann3. MHoroMepHslit ananu3. OgHo- U ABYX(aKTopHbIi aHanu3. KnactepHslii
aHaJIN3.

TexHoJI0rHU €O3aHUS YJIEKTPOHHBIX HHPOPMANIMOHHBIX PECYPCOB B JOKYMEHTAIIHOHHOM

o0ecrneyeHUH yNPaBJIEHUS M ADXMBHOM JeJjie

Hesn mucuunianHbl — (GOPMUPOBAHHME MPEACTABICHUS 00 AJIEKTPOHHBIX MH(POPMALMOHHBIX
pecypcax Kak 00BEKTE€ MPOCKTHBIX pa3pabOTOK; M3yYEHHE METOMOJIOTHH CO3/aHUS SJIEKTPOHHBIX
UHQOPMALIMOHHBIX  PECYpCOB; OBJAJEHUE TEXHOJOTMAMU CO3JAaHUS  PA3JIMYHBIX  BHIOB
AIIEKTPOHHBIX HHPOPMALIMOHHBIX PECypCcoB; (HOPMUPOBAHHE MPAKTUIESCKUX YMEHHI OPTaHU3aIH U
NPOBEIEHUSI  NMPOEKTHBIX paboT mpu  pa3paboTKe  pa3IM4yHBIX  BUAOB  BJIEKTPOHHBIX
WH(POPMAIIMOHHBIX PECYPCOB.

MecTo AMCHMIUIMHBI B CTPYKType HNpPo(ecCHOHAJBLHONH NOAroTOBKM: JlUcUUIUIMHA
«TexHOIIOTUY CO3/IaHus ANEKTPOHHBIX WHPOPMAIMOHHBIX PECYPCOBY» BXOAWUT B COCTaB TUCIUIUIHH
o BbIOOpY OJIOKa AMCHUIUIMH OOpa30BaTEeNbHOW IMpOrpamMMbl IO HAMPABIECHHIO MOJATOTOBKU
46.03.02 «/loxymeHTOBeZIcHNE U AapXHMBOBEACHWE», KBaMM(pUKaMa (CTETeHb) «OaKamaBpy.
JlicuuiuinHa U3y4aeTcsl Ha 3aBepllalolleM 3Tarne o0y4eHus B /-OM CEMeCTpe.

®opmupyeMble KOMIETEHIMH:

e BiajeHrue 0a30BBIMH 3HAHUAMH B 00JacTH WH(GOPMAITMOHHBIX TEXHOJOTHH (IMPOTPaMMHBIC
IOPOAYKThI, UCIOJb3yeMble B YNPaBIEHUU JIOKYMEHTAMM, CHUCTEMBI 3JIEKTPOHHOTO
JOKyMEHTOO00POTa, TEXHOJIOTHU CKaHUpoBaHus 1okyMeHToB) (OI1K-2);

e BJIAJICHUE OCHOBAMHU HH()OPMALMOHHO-aHAIUTUUYECKOW MAEATENBHOCTH M CIHOCOOHOCTh MX
NpUMEHUTH B ipodeccronanbhoii chepe (ITK-2);

® CIIOCOOHOCTH CAMOCTOSATENIFHO paboTaTh ¢ pa3IMYHBIMU HCTOYHUKaMK nHpopMmarmu ([1K-4);

® CIIOCOOHOCTh AaHAJIM3UPOBATh CUTYAIMIO HA PHIHKE MH()OPMAIMOHHBIX MPOAYKTOB U YCIYT,

JlaBaTh HKCIEPTHYIO OLEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOIO JOKYMEHTO000pOTa U

BejicHUs dJeKTpoHHOTo apxuBa ([1K-6);

e BIAJICHWE MPHUHOUIAMH M METOJAaMHU CO3JIaHUs CIPAaBOYHO-UH(POPMALMOHHBIX CPEICTB K
nokymenram (TTK-10);

® CIOCOOHOCTH BBISABIATH U OTOMPATh AOKYMEHTHI Ui Pa3HbIX THIIOB M BHUJOB ITyOiMKanui
(TIK-12);

e BJIAJICHUE HABBIKAMU HMCIIOJIb30BaHUs KOMIBIOTEPHON TEXHUKH U MHPOPMALIMOHHBIX
TEXHOJIOTHH B JIOKYMECHTAILIOHHOM O0OEeCIIeueHNH yrpasieHus u apxusHom aene ([1TK-14);

® BIIAJICHUE COBPEMEHHBIMU CHCTEMaMH WH(POPMAIIMOHHOTO U TEXHUYECKOTO 00ecreueHus
JIOKyMEHTALMOHHOTO 00ecTeYeHus yrpaBiieHus U yrnpasienus apxuBamu (ITK-18).

OcHoBHoOe coaepkaHue:

Pazoen 1. Memooonozuueckue 0CHO8bl RPOEKMUPOBCAHUA I]IEKMPOHHBIX UHDOPMAUUOHHBIX
pecypcoe. DNeKTpOHHblE MH()OPMALMOHHBIE pPEeCypchl Kak OOBEKT MpoekTHpoBaHus. KadecTBo
OUP: monstre, moaxoasl K oueHke. COOTHOUICHWE WHBAPHAHTHBIX M BapUAaTHUBHBIX KPHUTEPHEB
oueHku kadectBa OUP pasnuunbix BUOB. COCTOSHHE TEOPETHMUYECKOW M METOAMYECKOW Oa3bl
co3nganus DUP. Mertononorus KaHOHUYECKOTO MPOEKTUPOBAHMSI aBTOMATHU3UPOBAHHBIX CUCTEM -
OCHOBa pa3pabOTKU WHTETPUPOBAHHONW TEXHOJOIMM CO3/aHUS SJIEKTPOHHBIX MH(POPMALMOHHBIX
pecypcoB. CyIIHOCTh M Ha3HAYCHUE MHTETPUPOBAHHOM TexHoyioruu cosnanus DUP. TTpuniumnei,
onpenensomue uaeonoruto cosganus OUP. CooTHomeHue obmero M crnenuduyeckoro mpu
CO3JaHMU pa3IUYHbIX BHAOB OWP (31€KTpOHHBIX OMOIMOTEK, 3JIEKTPOHHBIX KOJUIEKIHH,
JJIEKTPOHHBIX JTOKYMEHTOB M J1p.). CocTaB cTajguii, 3TamoB M BUAOB palboT mo cozganuio DUP.
Coneprxanue u TpeOOBaHHS K pe3ysbTaTaM padoT, BHIOIHIEMBIM Ha MPEANPOSKTHON, MPOSKTHON
U TOCIENpoeKTHOM cragusx cosnanus OMP. CymHOCTh KOHLENTYaJdbHOTO, JIOTHUECKOro U
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¢usnueckoro npoektupoBanus OUP. JlokyMeHTHpOBaHHE MPOEKTHBIX PELICHUH IO CO3/1aHUI0
OUP. XapakrepucTrka 0T€4€CTBEHHON U MEXIYHAapOIHOM HOPMATUBHO-IIPAaBOBOH M HOPMATUBHO-
TEXHUYECKOH 0a3bl B 0O0JAaCTH CO3[JaHMS M HCIOJIb30BAHUS AIIEKTPOHHBIX HH(OPMAIIMOHHBIX
pecypcoB.

Pazoen 2. Cneyuanvnvie mexnono2uu co30aHUA 31eKMPOHHBIX UHPOPMAYUOHHBIX PECYPCOE.
DJIEeKTPOHHBIE CIIPABOYHBIE TOKYMEHTEHI, SJIEKTPOHHBIE OMOIHMOTEKH, SJIEKTPOHHBIE TEMATUIECKHE U
apXMBHbBIC KOJJICKIMM KaK OOBEKTHI MPOEKTUPOBAHMA: MOHATHE, BHIbL, QyHKUuu. TpebGoBaHUs,
npeabaBisieMble K pa3nuaHbiM BuaM DUP. OcoO0eHHOCTH BBITOTHEHHS pabOT Ha MPEIAIPOCKTHOM,
IOPOEKTHOM U TMOCHCHPOECKTHOM CTaausx co3gaHus pa3nuuHblx BuJoB OCJl  (37EKTpOHHBIX
CIPAaBOYHUKOB, JJIEKTPOHHBIX IIyTEBOAWUTENEH, DJIEKTPOHHBIX OHOIMOTEK, 3JIEKTPOHHBIX
TEMaTUYeCKUX M apXUBHBIX Koylekiuii). Cneundudeckue TpeboBaHUs K pa3paboTKe U CTPYKType
onMcaHus OOLIECUCTEMHBIX U  JIOKAJbHBIX MPOEKTHBIX peleHud  (MH(OPMALMOHHOTO,
JMHIBUCTUYECKOTO, TPOrPAMMHOI0, TEXHUYECKOTO 00ecreueH s) 0 CO3JaHUI0 OTJENbHBIX BUIIOB
OUP. Crnenundudeckne TpeOOBaHUS K MPEICTABICHUIO PE3YIHTaTOB MPOCKTHPOBAHUS OTIEIBHBIX
BunoB DUP.

IIpoexTupoBanue UHTepHeT-pecypcoB cepbl JOKYMEHTAMOHHOT0 00ecneyeHHus
yIpaBJieHUs 1 AapPXHUBHOM Jiejie

Hesn AMCUMIVIMHBI - TIOATOTOBKA CTYJCHTOB K CaMOCTOATENBHOM NpodeccHoHaTIbHON
NESTEIbHOCTH B 00JIaCTH TPOEKTUPOBAHUSA, CO3JaHMSI M BeIEHUS OQUIMAIBHBIX CAaHTOB Kak
BAKHENIIMX KOMIIOHEHTOB IHTEpHET-pECypCoB.

MecT0 UCHHUIUIMHBI B CTPYKType NpPogecCHOHAJBHON MOATroTOBKHU: JlUcHuUIInHA
«IIpoextupoBanune MHTEpHET-pecypcoB chepbl TOKYMEHTAMOHHOTO OOECICUeHUs] YIpPaBICHUS U
apXUBHOM JIeJIe» BXOAHUT B COCTaB AMCLUMIUIMH MO BBIOOPY OJIOKa JUCIHMIUIUH 00pa3oBaTelbHOM
nporpaMMbl 1o HampasiieHuto moarotoBku 46.03.02 «JlokymMeHTOBeneHHE U apXUBOBEICHHUE),
KBaMpuKanus (CTeneHs) «0akanaBpy. JUcuuIuinHa U3ydaeTcs Ha 3aBEpIIAIOIIEM dTare 00yIeHHs
B / cemecTpe.

dopmupyemMble KOMIIETCHIIUN:

e BjajJeHUE 0a30BBIMHM 3HAHUSAMH B 00JaCTH MH(POPMAIMOHHBIX TEXHOJOTHIl (MporpamMmHbIe
HOPOAYKTBI, HCIHOJb3yEeMblE B YNPABICHUM JOKYMEHTaMH, CHCTEMbI 3JIEKTPOHHOI'O
JOKYMEHTO000pOTa, TEXHOJIOTUH CKaHUpOBaHHs J0KyMeHToB) (OI1K-2);

e BIIAJICHUE OCHOBAMHU HH(POPMAIMOHHO-AaHATUTHYECKONW MAEATENBHOCTH M CIOCOOHOCTh HX
npUMeHUTH B ipodeccuonanshoii chepe (ITK-2);

® CIIOCOOHOCTH CAMOCTOSATEIBHO paboTaTh C pa3IMYHBIMU HCTOYHHKamMK nHpopmanuu (ITK-4);

® CIOCOOHOCTH BBISIBIATH U OTOMpAaTh JOKYMEHTHI JJIsl pa3HbIX TUIIOB M BUAOB ITyOIUKalUi

(TIK-12);

® BJIAQJICHWC HABBIKAMU WCIIOJIb30BAHUS KOMITBIOTCPHOW TEXHUKH H HH(POPMAIIMOHHBIX
TEXHOJIOTHI B JOKYMEHTAIIMOHHOM OOeCIieueHH yrpaBieHnus u apxusHoM aeie (ITK-14);

e BaJcHHE MeToaaMu 3amuThl nHpopmarmu (TTK-17).

OcHOBHOe coep:KaHue:

Pazoen 1. Konuenmyanvnaa naamghopma npoeKmupoeanus oQUUUATLHBIX CAllMOos.
WuTepHeT - pecypchl Kak 0cobast KaTeropusi CETEBBIX AJIEKTPOHHBIX MH(OPMAIIMOHHBIX PECYPCOB.
Tuner UutepHer — pecypcoB. Web-pecypcbl.  HMHTepHET-pecypchl Kak CpPEACTBO yIAJIEHHOTO
JoCTymna K 3JIEKTPOHHBIM JOKyMeHTaM. [IpenmyinectBa caiiToB mepen APYTHMMHU SJIEKTPOHHBIMH
nHpopManMOHHBIMH pecypcamMu. DyHkumm caiitoB. Tumbl caiitoB. Bakueime aTtpuOyThI
odurmansHoro caiira. O60cHOBaHME HEOOXOAUMOCTH PErIaMEHTHUPOBAHUS TIOJIXOJI0B K pa3padoTKe
opuManbHeiXx caiToB. OpraHu3alOHHO-TIPABOBBIE JOKYMEHTHI B cdepe odUInaibHOro
caiitoctpoeHus.  OneHka KadecTBa CaWTOB.  METOMOJIOIMYECKHE OCHOBBI IIPOEKTHPOBAHMS
OoQUIMATBHBIX CaTOB. HopmartuBHo-cripaBouHass 0a3a TNPOEKTUPOBAHUS U  CO3JaHUS
odurmaneHeix caiitoB. Craguu M 3Tanbl co3nanus caiitoB. CocTaB U cojepkaHue padoT Ha
MPEANPOEKTHOM, TPOEKTHOM W TOCJHENPOCKTHOW CTaausX co3nanusi cauToB. CyIlIHOCTb
KOHIIENITYaJIbHOTO, JIOTUYECKOTO M (DU3MYECKOTO TMPOCKTHpOBaHUS caiTa. TpeOoBaHus K
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pesyabTataM paboT, BBINOJHSAEMBIX Ha CTaAMAX M JTamax co3JaHus OQUIMAIBHOIO CcaiTa.
JIoKyMeHTHUpOBaHUE pE3yJIbTaTOB NPOEKTUPOBAHUA caiTa. B3auMOCBSI3b TEXHOJIOTMYECKOIO H
TBOPYECKOT'0 MOAXO0/I0B IIPH pa3paboTKe O(UIIMATBEHOTO caifTa.

Pazoen 2. Obwan u cneyuanvHvie MEXHOI02UU NPOCKMUPOBAHUA, CO30AHUA U 6€0EHUA
opuyuanvuelx  caitmoe. WuTerpupoBaHHas ~ TEXHOJOTHSl ~ CO3/JaHUS  3JEKTPOHHBIX
MHQOPMAIIMOHHBIX PECYpCOB — OCHOBa pa3pabOTKM TEXHOJIOTWH caiTtocTpoeHus. CocraB
TEXHOJIOTUI caliTocTpoeHus: (Makpo- W MHUKpOypoBeHb). OOIas M cCrHeuuanbHble TEXHOJOTMH
co3maHus caiita.  TeXHONOTMM KOHIENTYAJIbHOTO MPOSKTHPOBAHUS O(DHUIMAIBHBIX CalTOB.
CucteMHbI aHanu3 00BEKTa CAUTOCTPOSHHSI — OCHOBA MTPOEKTUPOBAHMS KOHTEHTa caifTta. Bumsl n
COJIEp’)KaHHUE UTOTOBBIX JOKYMEHTOB KOHLENTYaJlbHOTO MpoekTupoBaHus. CTpykTypa u 0a30BbIii
COCTaB CBEJICHUI, COCTABIIAIOUINX COJepKaHue KOHLeNMU caiita. CocTaB M coJiepkKaHue pa3fiesioB
TEXHUYECKOTO 3aJaHusi Ha co3gaHue caita. HopmaTtuBHas ©a3a pa3pabOTKM KOHUENIMH H
TEXHUYECKOT0 3aJlaHus Ha co3jlaHue oduimansHoro caifita. Pa3paboTka KOHTEHTa O(UIIMATIBHOTO
caifiTa Kak CIOXHBIH MHOTo(aKkTOpHBI mpouecc. Haznauenme wuHpopmanmmoHHOTO O0Opasa B
IPOEKTUPOBAHUS KOHTEHTA caiiTa KOHKPETHOro 00beKkTa caiitoctpoeHus. TexHOI0rus NoCTpoeHUs
¥ WCIOJIb30BaHus mH(popMarmonHoro oopasza ciyx6 JJOY mpu pa3paboTke CTPyKTypbl KOHTCHTA
caifra. TeXHOJOTHs CO3JaHUs M PEJAKTUPOBAHUS BEOTEKCTOB, pa3MellaeMbIX Ha O(UIHATBEHOM
caiite. TexHonorus BeieHUs U ayauTa OPUITHATBHOTO caifTa.

DJIEeKTPOHHbIE JOKYMEHTBI

Hesn qucuunauHbl — GopMUpOBaHHE MPEICTABICHUA O BUIAX AJICKTPOHHBIX JOKYMEHTOB, a
TaKXe TEXHOJIOTUSX UX CO3/IaHUsl, XpaHEeHUs U ucronb3oBaHus B JIOY u apXuBHOM jere.

MecTo aUCHUIUIMHBI B CTPYKType mnpodeccHOHANbHONW MOAroTOBKHU: JlucuumiauHa
«ONEeKTPOHHbIE  JOKYMEHTBD» SBISETCS JUCHMIUIMHOM 1o BbIOOpy OJloKa JUCHMIUIMH
0o0pa30oBaTeNbHON TpOorpaMMbl 10 HampabiieHHto moarotoBku 46.03.02 «JlokyMeHTOBeICHUE H
apXUBOBeJeHUE», KBanu(puKauus (cTeneHs) «OoakanaBpy. Jucuuruiba usyyaercs B 7 ceMecTpe.

®opmupyemMble KOMIIETEHIMH:

® CIOCOOHOCTh pellaTh CTaHJApTHBIE 3a/a4M NPOPECCHOHATIBHON NEATEIbHOCTH Ha OCHOBE
uHbOpMallMOHHOW U OubnHorpadguyeckoil KyInbTypbl ¢ NpPUMEHEHHEM HH()OpMAIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH M C Y4€TOM OCHOBHBIX TpeOOBaHMN WH(POPMALMOHHON
6e3omacHoctu (OITK-6);

e BIIAJICHUE 3HAHMSAMU OCHOBHBIX MPOOJIEM B OOJIACTH JOKYMEHTOBEIEHHS U apXHBOBEICHUS
(IK-3);

® CIIOCOOHOCTH CAMOCTOSTEIBHO paboTaTh C pa3IMYHBIMU HCTOYHHKamMu nHpopmanuu (ITK-4);

® CIIOCOOHOCTb aHAJIU3UPOBATh CUTYAIMIO HA PhIHKE MH()OPMALMOHHBIX MPOAYKTOB U YCIHYT,
JlaBaTh HKCIEPTHYIO OLEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHT0000pOoTa U
BeieHus 3ieKTpoHHoro apxusa (I1K-6);

® CIIOCOOHOCTb OLIGHWBaThb HCTOPHIO U COBPEMEHHOE COCTOSHHE 3apyOeKHOro OIbITa
yIpaBICHUS TOKYMEHTaMH U opranu3anuu ux xpanenus (I1K-7);

e BIAJICHWE TMPHHLIUIAMH M METOJAaMHU CO3JIaHUs CIPAaBOYHO-UH(POPMALMOHHBIX CPEICTB K
nokymentam (TT1K-10);

® CIIOCOOHOCTH COBEPIIEHCTBOBATH TEXHOJIOTUHU JJOKYMEHTAIIHOHHOTO 00ecTiedeHus
yIpaBlICHUs ¥ ApXUBHOTO Jieia Ha 0a3e ucmoib3oBanus cpeacts apromatu3anuu (I1K-15);

e BIIaJICHHE TPUHIMIIAMU ¥ METOJaMH OpraHu3aIluK XpaHeHust qokymeHToB ([TK-47).

OcHoBHoOe coep:kanue:

Pazoen 1. dnekmponnvie 0OKymMeHmbl KAK GANCHEUWIUN KOMNOHEHM UHQOPMAUUOHHBIX
pecypcog coeépemennozo obdujecmea. XapaKTepUCTHKA MOHATUHHOrO ammapata B 001acTH
AJIEKTPOHHBIX JOKYMEHTOB. (CBOICTBa 3JEKTPOHHBIX JOKYMEHTOB. ATpHOYTBI 3JIEKTPOHHBIX
JIOKYMEHTOB. [ToHATHe mNOANMHHUKA, JAyOJIMKaTa, KOMHUU DJIEKTPOHHOTO  JIOKYMEHTA.
MHoroacnekTHasi KjlacCU(UKaLKs JIEKTPOHHBIX JOKYMEHTOB. XapaKTepUCTHKA Pa3IM4YHbIX BUIOB
JJIEKTPOHHBIX JIOKYMEHTOB. POJIb 3JIEKTPOHHBIX JTOKYMEHTOB B COBPEMEHHOM OOIIECTBE.
ONEeKTPOHHBIE JIOKYMEHTBl KaK COCTaBHas d4acTb HMH(OPMAIMOHHOTO MOTEHIMana ApXHBHOIO
¢donna Poccuiickoit ®Denepauuu. DNEKTPOHHBbIE IOKYMEHTHI B CTPYKType HH(OPMAIIOHHOIO
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obecrieuenus JIOY. DneKkTpoHHBIE JOKYMEHTHl B ceTh MHTepHeT. I'eHepaTopbl 3JEKTPOHHBIX
JNOKyMeHTOB. HopmaTuBHO-IIpaBOBO€ M HOPMAaTHBHO-TEXHHYECKOE OOECIEUEHUE CO3AAHUS
JJIEKTPOHHBIX TOKYMEHTOB.

Paszoen 2. Texnonozuu pavomot cayxyuco /JOY u apxueoé c 31eKmpoHHbIMU OOKYMEHMAMU.
TexHonorun QopmupoBaHus (GoHAA 3IEKTPOHHBIX AOKYMEHTOB ciykO6amu JIOY u apxuBamu.
TexHonoruu co3iaHus pa3IuYHBIX BUJOB AJIEKTPOHHBIX JOKYMeHTOB. IloHsTHe ropuandeckoit
CHJIBI DJIEKTPOHHOI'O JIOKYMEHTa U 3JEeKTpoHHOW mnoamucu. Karanoruzauus 53JIeKTPOHHBIX
JNOKyMeHTOB.  HopmaTuBHbIe TpeOOBaHHS K OIMCAaHUIO pA3JIUYHBIX BHUJOB AJIEKTPOHHBIX
NoKyMeHTOB. Crnenuduka HWHACKCUPOBAHUS »HIEKTPOHHBIX JOKYMEHTOB. YYeT M XpaHEHHE
AIIEKTPOHHBIX JOKYMEHTOB. JKCIIEPTH3a IIEHHOCTH SJEKTPOHHBIX JOKyMeHTOB. OOecreueHue
COXPaHHOCTH AJIEKTPOHHBIX JAOKyMEHTOB. ObecredyeHue OCTyNa K 3JIEKTPOHHBIM JIOKYMEHTaM.
TexHonornu MouCKa 3JIEKTPOHHBIX JOKyMEHTOB. CoCTaB M XapaKTEpUCTHUKA CPEACTB IOUCKa
JJIEKTPOHHBIX JOKYMEHTOB. TE€XHOJOIMM OOCIYKMBAaHHS JIEKTPOHHBIMH JOKYMEHTaMU Ha 0ase
cyx0 J10Y u apxuBos.

JJICKTPOHHBIEC APXHMBBI

Hesn aucuMnauHbl — (HOpPMUPOBAHHME NPEICTABICHUNH O BUAAX 3JEKTPOHHBIX APXHBOB, a
TaKXKe TEXHOJIOTUSIX UX OPTaHU3aIlH, XPAaHEHUS U HCIIOb30BAHHUS.

MecTo IMCHMIVIMHBI B CTPYKType NpPOoQecCHOHAJBLHONH MNOATrOTOBKH: JlucuuminHa
«DJNEKTPOHHBIC APXHUBBD» SBIISICTCS TUCIUIUITMHON IO BBIOOPY OJIOKA ITUCIUIUIMH 00pa30BaTEeILHOM
nporpaMMbl 1o HampasieHuto noarotoBku 46.03.02 «JlokymMeHTOBeneHHE U apXHBOBEICHUEY,
KBanuuKanus (cTeneHb) «0akanaBpy. JuCHUIUTNHA H3ydaeTcst B 7 ceMecTpe.

®opmupyeMble KOMIETEHIHH:

e CcnocoOHOCTh pellaTh CTAaHAAPTHBIE 3a7aud NMPO(EeCCHOHAIBLHOW JAEATENbHOCTH Ha OCHOBE
MHPOPMAMOHHON W OuOnmorpaduyeckorl KyJIbTypsl C TNPHUMEHEHHEM HWH(POPMAIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH M C y4E€TOM OCHOBHBIX TpeOOBaHMH HH(POPMALMOHHOM
oezonacuoctu (OITK-6);

e BJAJICHUE 3HAHUSIMH OCHOBHBIX IIPOOJEM B 00JACTH TOKYMEHTOBEACHUS M apXUBOBEICHMS
(IIK-3);

® CIIOCOOHOCTBH CAMOCTOSITEIBHO PadOTATh C pa3IuuHBIMU HcTOUHUKamMu HHGopmanuu (I1K-4);

e CrocOOHOCTh AHAIM3MPOBATH CHTYAlMIO HAa PHIHKE WH(OPMAIIMOHHBIX MPOJYKTOB M YCIYT,
JlaBaTh HKCIEPTHYIO OLEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOIO JOKYMEHTO000pOTa U
BejicHUs eKkTpoHHoro apxusa (I1K-6);

e CrocoOHOCTh OICHMBATh KCTOPUI0 M COBPEMEHHOE COCTOSIHHE 3apy0eXHOTO OmbITa
yIpaBJIeHHs TOKyMEHTaMH 1 opranu3anuu ux xpanenus (I1K-7);

® CIOCOOHOCTH QHAIM3UPOBATh [IEHHOCTh TOKYMEHTOB C 1enbio ux xpanenus (I1K-8);

e BJaJeHUE NPUHIMIIAMH U METOAAMU CO3JaHUS CIPABOYHO-UH(OPMAIIMOHHBIX CPEACTB K
nokymenTam (I1K-10);

e CHOCOOHOCTb  COBEPIIEHCTBOBATh  TEXHOJOTHMM  JIOKYMEHTAllMOHHOTO  oOecreueHHs
yIpaBJIeHHs] ¥ apXUBHOTO Jiesia Ha Oa3e ucnonb3oBanus cpeacts apromarusanun (I1K-15);

e 3HAHWE NMPHUHIMIIOB OPTaHU3AIMU PA3INYHBIX TUIOB U BUI0B apxuBoB (I[1K-39);

e 3HaHuWe TpeOOBaHMIA K OpraHu3aMy 00eCIeueHIsI COXPAaHHOCTH JOKyMeHTOB B apxuBax (I1K-
40);

® BIAJCHUC NPUHIMIIAMHA U METOJaMH OpraHu3anuu xpanenus qokymeHtos (I1K-47);

e CIIOCOOHOCTH COBEPIICHCTBOBATh PAa0dOTYy C apXMBHBIMU JJOKYMEHTAMHU apXWBa OPraHU3ALUU

Ha OCHOBE HMCITOJIb30BaHMsI COBPEMEHHBIX HHPOpManoHHbIX TexHonoruii (ITK-51).
OcHoOBHOE coiep:KaHue:

Pazoen 1. Cocmosanue meopuu u NPAKMUKU CO30AHUA IIEKMPOHHBIX APXUBOE.
XapakTepucTUKa MOHATUHHOTO anmnapaTa B 00JacTH AJIEKTPOHHBIX apXWBOB. BUABI 3JIEKTPOHHBIX
apXMBOB M HUX OTIMYUTENbHbIE MNpU3HaKU. DYHKIUU 3JIEKTPOHHBIX apXuBOB. ['eHepaTopsl
AIIEKTPOHHBIX apXHMBOB. 3apyOeXHble U OTEYECTBEHHBIE INPOEKTHI MO OUU(POBKE AapXMBHBIX
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JIOKyMEHTOB U CO3JJaHUIO 3JIEKTPOHHBIX apXUBOB. KoMMepUeckue cucTeMbl CO3/1aHus 3JEKTPOHHBIX
apxuBoB B JIOVY. JlestenbHocTh MexayHapoaHOTO coBeTa apxuBoB. HopmaTuBHO-TIpaBOBOE M
HOPMAaTHUBHO-TEXHHUYECKOE  oOecreyeHHe  CO3JaHMsl  DJNEKTPOHHBIX  apXWBOB.  BiusHue
MH(POPMAIMOHHBIX TEXHOJIOTHI Ha Pa3BUTHE TEOPHH U MPAKTHKU apXHUBHOTO JIeTa.

Pazoen 2. Opeanuzayusa 31eKmMpPOHHBLIX apXueoe. lIpUHIIMIBI OpraHU3ALMK AJIEKTPOHHBIX
apxXuBOB. AHANIN3 M KJacCH(UKALUS SIEKTPOHHBIX JOKYMEHTOB C IIEJBIO0 CO3JIAHHsI JIEKTPOHHOTO
apxuBa. BkiltloueHHME SJIEKTPOHHBIX JOKYMEHTOB, MMEIOLIUMX TMOJUTUYECKOE, HAy4HOE,
UCTOPUYECKOE U COLUAIBbHO-KYJIbTypHOE 3HadeHue B cocTtaB ApxuBHoro ¢onaa P®. Cos3manue
apXHMBOB 3JIEKTPOHHBIX cooluieHnit. Co3znanue 3nekTpoHHbIX apxuBoB B JIOY. Ilopsaaok orGopa u
IpUEMa Ha apXUBHOE XPaHEHUE 3JIEKTPOHHBIX JOKYMEHTOB. OKCIEpPTH3a LIEHHOCTU 3JIEKTPOHHBIX
JOKyMeHTOB. IIpaBOBBIE aclIEKThI BKIIFOUEHHS JOKYMEHTOB B JIEKTPOHHBIN apXHUB U MOCIIEIYIOLIEE
uX wucnonb3oBaHue. OnpeneneHue CTPYKTypbl JJIEKTPOHHOIO apXuBa, XapaKTEpPUCTHUKA €ro
OTJICbHBIX KOMIOHEHTOB. HopmaTuBHbIE TpeOOBaHUS K ONHCAHHWIO pPa3IMYHBIX BHUIOB
AIIEKTPOHHBIX aPXUBHBIX TOKyMEHTOB. CTpyKTypa apxuBHOM 3anucu. Crienurka UHIEKCHPOBAHUS
oM pOBaHHBIX MACCUBOB aPXUBHBIX JOKYMEHTOB.

Pazoen 3. Xpanenue u ucnonv3oeanue 31eKmMPOHHBIX APXUE06. TEXHOJIOTHMH XpaHEHUS
JNEKTPOHHBIX apXuBOB. OCOOEHHOCTH XpaHEHHs MaccuBa MHUQPPOBBIX KOMUN (IIEKTPOHHBIX
JIOKYMEHTOB) TIPHU CO3JIaHUU AJIEKTPOHHOIO apxuBa. lleHTpanu3oBaHHOE U pacHpelesIeHHOE
XpaHEHHE DSJEKTPOHHBIX AapXMBHBIX JOKYMEHTOB. (0ecrmeueHue COXPaHHOCTU SJIEKTPOHHOTO
apxuBa. (OOecnedyeHHe JOITOBPEMEHHOIO XpAaHEHHS JJIEKTPOHHBIX APXUBHBIX JOKYMEHTOB.
Opranuzanus paboT mo ouudpoBKe pa3IUYHBIX BUAOB apXUBHBIX JOKyMeHTOB. OOecrieueHue
JocTyna K 3JeKTpOHHBIM apxuBaMm. Cucrema HayyHO-CIIPaBOYHOIO amrapara K JIOKyMEHTaM
3JIEKTPOHHOr0 apxuBa. HampaBneHus MCNonb30BaHUS 3NEKTPOHHBIX apXxUBOB. OleHKa KadecTBa
AJIIEKTPOHHOI'O apXMBa.

TexHoJI0rHH KypcOBOI0 NPOEKTHPOBAHMA

Legb AMCHMIUIMHBI — KOMIUIEKCHOE OO€CIeueHUE CTYAEHTOB HANpPABICHUS MOJTOTOBKH
46.03.02 «JloKkyMEeHTOBEICHHE U apXHWBOBEICHUE» HH(POPMAIHEH TeOPETHIECKOT0, HOPMATHBHOTO,
TEXHOJIOTUYECKOT0, METOINYECKOT0, OPTaHU3aIMOHHOTO M CIIPAaBOYHOT'O XapakTepa, HeoOX0aUMMO
1151 9 (HEKTUBHOTO M Ka4€CTBEHHOT'O BBITTOJTHEHHS KyPCOBBIX pabOT (MPOEKTOB).

MecT0 AUCHMIUIMHBI B CTPYKType HNpPo(ecCHOHANBLHON MOANOTOBKHU. IUCLHUILIMHA
«TexHONMOTMU KypCOBOTO TMPOEKTUPOBAHUSA» BXOAUT B COCTaB (DaKyJIbTAaTHBHBIX JHUCHUIUIMH
o0pa3oBaTeNbHON TMporpaMMbl 10 HampaBieHuto mnoarotoBku 46.03.02 «JlokymeHTOBeIeHHE U
apXHUBOBEICHHE», KBAMH(UKAIKS (CTETIeHb) «OakanaBpy. Jucuummnna nzyyaercs B 1 cemectpe.

®opMupyemMble KOMIETEHINH:

® CrHocOOHOCTh  TNPUMEHATH  HAyYHbIE  METOJABl  TPU  HCCICNOBAaHUHM  OOBEKTOB
npodeccronansHoi aestenpaocta (ITK-1);

® CIOCOOHOCTh CAMOCTOSTEIIBHO PabOTaTh C Pa3aMYHBIMH HCTOUYHHKamu uHpopmaimu (ITK-
4);

® CIOCOOHOCTh BBISBIATH U OTOMPATh JOKYMEHTHI JIJISi Pa3HbIX TUIIOB M BUJOB IyOIMKaIUil
(TTIK-10).

OcHOBHOE coep:kaHue:

Pa3ngea 1. O0masi TeXHOJIOTHS KypPCOBOro npoeKkrupoBanus. CocTaB, CpaBHUTEIbHAS
XapaKTepUCTHKAa M OTambl BBIOJHEHHS KYpCOBBIX paboOT (NMPOEKTOB) MO HANPABICHUIO
nonrotoBku 46.03.02 «JlokymeHTOBeneHHEe M apxuBoBeneHHEe». HopmaruBHbIE TpeOOBaHUS K
BBITOJTHEHHUIO, O(OPMIICHHUIO, TIPEICTABICHHIO 1 3aIUTE KYPCOBBIX PA0OT (TIPOEKTOB).

Pazgen 2. CnenmajbHble TeXHOJOTMH KYPCOBOI0 NPOEKTHPOBAHMA. TexHOJOrus
NOATOTOBKM  aHAUTHYECKUX  0030poB.  TexHONOTHS  WCCIEJOBAaHHUS  DJIEKTPOHHBIX
UH(QOPMAIMOHHBIX pecypcoB. TeXHONOrus aHaiu3a pblHKa WH(MOPMAIMOHHOW MPOAYKIHH IO
TEM€ HCCie0BaHus (MPOCKTHPOBaHMS). TEXHOJOTHS MNPOCKTHPOBAHHS  DIEKTPOHHBIX
MH(QOPMAIIMOHHBIX PECYPCOB.
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ApxusHble yupexaeHusi Kysoacca

Hesn AucuumInHbl — GOPMUPOBAHKE MIPENICTABICHUI 00 apXUBHBIX yupexneHusx Kysbacca,
a TaK)Ke TEXHOJIOTUAX UX OpPraHU3allii, XpPaHEHHsI U UCIIOJIb30BaHUS.

MecTo aMCHUIUIMHBI B CTPYKType mnpodeccHoOHANbHONW MNOAroTOBKHU: JlucuumiuHa
«ApxuBHble yupexaeHus Kysbacca» BXoauT B cocTaB  (akyJbTaTUBHBIX JUCLUIUIMH
00pa30oBaTeNbHON TpOrpaMMbl 10 HampabiieHHto moarotoBku 46.03.02 «JlokyMeHTOBeJCHUE H
apXUBOBEJICHNUE», KBaTupuKanus (cTeneHb) «0akanaspy. Juciumninaa nuzydaercs B 4 cemectpe.

PopmMupyemMble KOMIIETCHINH:

e BJAJICHUE 3HAHUSIMH OCHOBHBIX IIPOOJIEM B 00JACTH OKYMEHTOBEACHUS M apXUBOBEICHMS
(IIK-3);
e 3HAHWE NMPHUHIMIIOB OPTaHU3AIMU PA3INYHBIX TUIOB U BUI0B apxuBoB (I[1K-39);

OcHOBHOE coep:KaHue:

Pazoen 1. Apxusnaa cayxyucoa Poccuiickoii @edepayuu Ha cospemenHom rmane. OO0mas
XapaKTEepUCTUKAa COBPEMEHHOW apXuBHOU Ciyx)O0bl Poccuiickoit ®deneparun. OOuue MPUHIIHAIIBI
apXMBHOM JEATEIBHOCTH, 3aKpEIJICHHbIE B HOPMAaTHUBHO-TIPaBOBOM Oaze. denepanbHOE apXUBHOE
areHTcTBO (PocapxuB): OCHOBHBIE HamNpaBICHUS JEATEIbHOCTH. CrpykTypa apXuBHBIX
yupexaenuit Poccuiickoit @enepanun. @enepanbHoe apxuBHoe areHTCTBO (Pocapxus). OcHOBHBIE
IIPUHLIAIIBI IE€ATEIbHOCTH U CTpYKTypa. denepanbHble apXUBHBIE yupexkacHHs. CrcTeMa apXUBHBIX
yupexaeHuit cyorekroB Poccuiickoit @enepanuu.

Pazoen 2. Cmanoenenue u pazeumue apxuenoii ciayycovt Kyzovacca. Opranvzanus u
JeSITeIbHOCTh apXUBHBIX OPraHOB U yupekaeHui Ha tepputopun Kysbacca Bo BTOpoOil monoBuHe
1920-x — mawanme 1940-x romoB. ApXWBHBIC OpraHbl W yupexaeHus: Ky3Herkoe OKpyKHOE
apxuBHoe Oropo, KemepoBckoe otnenenue 3anaano-CuOupckoro kpaeBoro apxuaa, Kemeposckoe
ropoackoe apxuBHoe Oropo. PopMHpOBaHHE apXUBHOTO (OHAA, MPOBEIACHHWE MAaKyJATypPHBIX
kamnaHui. Pa3zButne apxuBHoro nena Kysbacca B 1943-1991 rr. Oraen I'ocapxusos YHKB/I no
Kemeposckoii obsactu, apxuBHbIi ot1en KemepoBckoro obnucnonkoma. ['ocyapcTBEHHBIN apXuB
KemepoBckoii 001acTé — TrojIOBHOE apXMBHOE YupexaeHue peruoHa. dopMupoBaHHE CIHCKA
UCTOYHUKOB KOMIUIEKTOBAaHUS, IMKIMYHBIM MeToA paboThl € BEJOMCTBEHHBIMH apXHBaMH.
Opranu3anuss COXpaHHOCTH J0KyMeHToB. Pazpaborka HCA apxuBa. OcHOBHbIE (OpPMBI
UCIIOJIb30BaHUsl JIOKyMEHTOB. M3parenbcko-myOinkaTopekas aesiTeNbHOCTh. IlapTuiinblii apxuB
Kemeposckoro ooxoma BKII(6)-KIICC.

Pazoen 3. Apxuenasn cayyucoa Kyzbacca na coepemennom rmane. 3axonbl KemepoBckoii
obmactu «O06 apxuBHoM Qonae Kemeponckoil o0nactu u apxuax» (1997 r.) u «O6 apxuBHOM
nene» (2007 r.). OCHOBHbBIE HaIlpaBJICHUS JAEATEIBHOCTU U CTPYKTypa APXHMBHOIO YIpaBJICHUS
Kemeposckoii obsnactu. Cucrema rocynapcTBeHHbIX apxuBoB Kemeporckoi obmactu. CTpykTypa
lNocynapctBennbix apxuBoB KemepoBckoit oOnactu. llenm, 3amaum, OCHOBHBIE HaIpaBICHUS
JEATEIIBHOCTH TOCYJaPCTBEHHBIX ApXMBOB. BHYTpEHHSs CTpPyKTypa TOCYIapCTBEHHBIX ApXHBOB
KemepoBckoii obmactu. ApXWBHBIE YUpPEXKICHHS MYHHIUMAIBHBIX 0OpazoBaHuil. CoBpeMeHHas
CTPYKTypa FOPOJCKHX U pallOHHBIX apXuBOB. Llenu, 3a1aun, OCHOBHBIE HAIIPABJICHUS JEATEIBHOCTH
MYHMIMIAJIbHBIX apXUBOB. MHbIE apXuBHbIE yupexaeHus KemepoBckoi 00J1acTH: BEAOMCTBEHHBIE,
apXUBBI IPEANPUATUI U YUPEKICHUN.

6.XapakTepucTtuka ¢GopM U MeTO/10B MPOXOK/AEHUSI BCeX BUI0B MPAKTHK

BJIOK 2

Br16op MecT mpoxXoKAeHUs MPaKTHK s o0ydatomuxcst ¢ OB3 no ciyxy ocyIiecTBisieTcs ¢
yd4eToM TpeOOBaHMH JOCTYNHOCTU [UId JaHHBIX oOywaromuxcs. [Ipu ompeneneHun Mect
NPOXOXACHUS NPAKTUKU YUYUTHIBAIOTCA PEKOMEHJAIMM MEIUKO-COLUAIBbHON  JKCIEPTHU3bI,
coJepxaluecs B MHAMBUAYAIbHOW MporpaMMe peabMINTaluy UHBAIKM/A O CIyXy, OTHOCUTEIBHO
PEKOMEHI0BaHHBIX YCIOBHI U BUJIOB TPy /a.

IIpu HanpaBnenun odyyatomierocs ¢ OB3 mo ciyxy B opranuzanuio (Ha NpeanpusTue) s
IPOXOXACHUS MPEAYCMOTPEHHOM Y4EOHBIM IUIAaHOM IPAKTUKH BY3 COTJIAaCOBBIBAET C OpraHMU3allen
(mpenmpuATHEM) YCIOBUS U BHABI TpyJa C YYETOM pPEKOMEHAALUUH MeIMKO-COLUaTIbHON
OKCIEPTU3bl U WHJIMBUIAYabHOM MpOorpaMMbl peadWIWTaluu HHBaJIWAa mo ciuyxy. llpu
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HEOOXOIMMOCTH Ul MPOXOXKACHUS MPAKTHUK MOTYT CO3[aBaThCs ClELUalbHbIe pabouyne MecTa B
COOTBETCTBUHM C XapaKTEpOM HApYyUICHWH, a TakXKe C YyYeTOM NpoPecCHOHATBHOTO B
JeSITeIbHOCTH U XapakTepa TpPyJAa, BhINOJHAEMBbIX oOydarommumcs ¢ OB3 mo cayxy TpynoBbIX
GyHKIM.
6.1. YueOHas npakTuka
Tun  (HanpaBJIeHHOCTH)  NPAKTHKHU:  IIPakKTHKa 1O  IOJIYYEHHUIO  MEPBUYHBIX
npoeCCUOHATBHBIX YMEHUI W HABBIKOB, B TOM YHUCII€ NMEPBUYHBIX YMEHHUH M HaBBIKOB HAy4HO-
UCCIIEIOBATEILCKON ACSITEITBHOCTH
Cnoco0bI: cTanoHapHas @opMBbI: IUCKPETHO pacrpeeeHHas
Iean mnpakTMKH - 3aKperuieHWe 3HAHUW W yMEHUH B 00JacTH JOKyMEHTOBEIEHUS,
npuoOpeTaeMbIX CTyJI€HTAMH B pe3yJIbTaTeé OCBOEHHUS TEOPETUYECKUX KYpCOB; BBIPaOOTKa
NPaKTUYECKUX HABBIKOB CO3JAaHMWS, aHAIM3a W WCIIOJIb30BAaHUS PAa3IMYHBIX BUIOB JOKYMEHTOB,
HNPUMEHSIEMbIX B KOHKPETHON OpraHu3alHH.
MecTo AMCHUIUIMHBI B CTPYKTYpe NMpogecCHOHATbHOI MOATOTOBKHU: yueOHas MpakTHKa
0 JOKYMEHTOBEJIEHHUIO IPOBOAUTCS BO 2 CEMECTE.
®opmupyeMble KOMIETEHIMH:
® CIOCOOHOCTh paboTaTh B KOJUIEKTHUBE, TOJIEPAHTHO BOCIPUHHMMAs COLMAIbHBIE, STHUYECKHE,
KOH(eCcCHOHANbHbBIC U KyIbTypHbIe pasnuuus (OK-6);
® CIIOCOOHOCTH K caMoopraHu3anuu u camoodpasopanuto (OK-7);
® CIOCOOHOCTh K HCIIOJIb30BAaHHIO OCHOBHBIX METO/IOB, CIIOCOOOB W CPEACTB IOJNYUYCHHS,
xpaHeHwus, nepepadorku uadopmanuu (OK-10);
® CIIOCOOHOCTb MCHOJIBb30BAaTh TEOPETHUECKUE 3HAHUS M METOAbI MCCIIEJOBAaHUS Ha MPAKTUKE
(OIIK-1);
® CIIOCOOHOCTh pemaTh CTaHJAPTHBIC 33/a4d MPOPECCHOHATBHON NEeATETPHOCTH HAa OCHOBE
nHpopManmoHHOW W OuOIMoTrpaduuecKo KyJIbTyphl C NPUMEHEHHEM HWH(OPMAIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH M C Y4E€TOM OCHOBHBIX TpeOOBaHMN HH(POPMALMOHHOM
oezonacuoctu (OITK-6);
e BIIAJICHUE 3HAHUSIMU OCHOBHBIX MPOOJEM B 00JIACTH JOKYMEHTOBEIEHHUS U apXMBOBEICHUS
(IIK-3);
® CIIOCOOHOCTH CAMOCTOSATEIBHO paboTaTh C pa3IMYHBIMU HCTOYHHKamMK nHpopmanuu (ITK-4);
e BIAJCHUE TEHACHUMAMM pa3BUTUS HHPOPMALMOHHO-JOKYMEHTALIMOHHOIO O0ecleYeHus
ynpasienus u apxusHoro aeia (ITK-5);
® CIIOCOOHOCTh OIIGHWBAaTh HCTOPHIO U COBPEMEHHOE COCTOSHHE 3apyOeKHOTO OIbITa
yIpaBJIeHHs TOKyMEHTaMH 1 opranu3anuu ux xpanenus (I1K-7);
® CIOCOOHOCThH aHAM3UPOBATH LICHHOCTH JOKYMEHTOB C 1enbio ux xpanenus (I1K-8);
e BIAJICHUE MPUHLUUIAMM M METOJAaMHU CO3/IaHUs CIPAaBOYHO-UH(POPMALMOHHBIX CPEICTB K
nokymenTam (I1K-10);
® CIIOCOOHOCTH HCIIOJIB30BaTh MPABUIIA TTOATOTOBKH YNPABICHYECKUX JOKYMEHTOB U BEICHUS
nenosoii nepenucku (ITK-19, TIK-25);
® CIIOCOOHOCTH HCIIOJIb30BaTh MpaBUJIa OpPraHU3alMU BCEX 3TANoOB paboOTHl C JOKYMEHTaMH, B
TOM uuciie apxuBHbIMU TokyMeHTamu (ITK-20);
e BIaJeHHWE HaBbIKAaMU OOpPaOOTKM JTOKyYMEHTOB Ha BCEX JTamax JIOKYMEHTO000poTa,
cHCTeMaTu3alluy, cocTaBieHus: HoMeHkIatypbl aen (I1K-26);
e BIAJCHHE TPUHUMIAMH W  METOAAMM  YIHOPSJAOYEHHUS COCTaBa  JOKYMEHTOB U
uHpopmanroHHbIX mokaszarenei (ITK-43);
e BIIAJICHHE METOJaMM NPOBEJCHMS aHAIM3a OpraHU3alMK JOKYMEHTALMOHHOIO O0ecredeHus
YIpaBIICHUS © APXUBHOTO XPaHEHHS JOKYMEHTOB B KOHKpeTHOM opranmu3anun (ITK-46).
OcHoOBHOe conepxkaHue:
VYuebHas (MpakTUKa MO MOJYYCHUIO IEPBUYHBIX MPOPECCHOHAIBHBIX YMEHUI 1 HABBIKOB, B
TOM YHCJIE TIEPBUYHBIX YMCHUI U HaBBIKOB HAay4YHO-HCCIICIOBATEIHCKON JEATEIBHOCTH) MPAKTHKA
10 JJOKYMEHTOBEICHUIO OPraHU3YEeTCs M MTPOBOJIUTCS B CTOPOHHUX OPTaHU3AIUSAX B COOTBETCTBUH C
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3aKJIIOYEHHBIMM JOrOBOpaMH, a TakXke B CTpyKTypHbIX noapaszzneneHusx Kem[MK. Omna
HarpasiieHa Ha (OPMHUPOBAHUE Y CTYJICHTOB MPAKTUIECKUX YMEHUI M HABBIKOB CO3JaHHS, aHAIIN3a
Y WCTIOJB30BAaHUsI PA3IMYHBIX BUIOB JOKYMEHTOB, NPHMEHSIEMbIX B KOHKPETHOH OpraHM3allid, B
TOM YHCIJIe: YMEHHE COCTABIATh W OQOPMIIATH YIPABICHUECKUE AOKYMEHTHI, 3HAHHE W YMEHHE
paboTaTh ¢ OpPraHW3allMOHHBIMH HOPMATHBHBIMH JTOKYMEHTaMH, YCTaHABJIMBAIOIIMMH IpaBHIIa
co3laHusl U OQOPMIICHHS TOKYMEHTOB, NEATENbHOCTH ciy)Obl JIOY opranm3anuu; BBISIBICHHE
CHCTEM JOKYMEHTAIlUH, TIPUMEHSIEMbIX B KOHKPETHOH OpraHW3aluy;, NPOCKTUPOBAHUE OJIAHKOB M
yHH(DHUIMPOBAHHBIX (OPM JOKYMEHTOB; yMEHHE paboTaTh Ha PA3IMYHBIX y4acTKax ciryxosl [JOY
C  WCHONB30BaHMEM  TPAAMLUUOHHBIX ¥  ABTOMATU3UPOBAHHBIX  TEXHOJOTWH;  yMEHHUE
KJIaccu(UIMpOBaTh W CUCTEMATH3UPOBATH JOKYMEHTHI Ha CTaJWU MX JIEJONPOU3BOACTBEHHOTO
XpaHEeHMs; YMEHHUE HCIOJb30BaTh COBPEMEHHbIE MeToAbl panuoHammzanuu JOY s peueHus
3a7a4 MpoQecCHOHATBHOMN AEATEIPHOCTH; YMEHHE padoTaTh Ha COBPEMEHHOM 00OpYIOBAaHUH UL
BBITIOJTHEHUSI TEXHOJIOTUYECKUX OTepaIHid 110 COo3/1aHHI0, 00paboTke, mepeaade JOKyMEHTOB.

6.2. Ilpon3BoACTBEHHBbIE NPAKTUKH

6.2.1. Tun (HanpaBJ/IeHHOCTH) NPAKTHUKH: Hay4YHO-HCCIIEAOBaTEIbCKas padoTa.

Cnoco0bI: cTanmoHapHast @opMbI: TUCKPETHO COCPEIOTOUCHHAS

Ileqm nNpakTHKM - 3aKpelUleHWe 3HaHMW W yYMEHUM B 00JacTM apXUBOBEICHMS,
npuoOpeTaeMbIX CTyJ€HTAMH B peE3yJIbTaTe OCBOCHHUS TEOPETUYECKUX KYypCOB; BBIPa0OTKa
NPaKTUYECKUX HaBBIKOB PA0OTHI C APXMBHBIMHU JOKYMEHTaMH, OOECIEUEHHMsS MX COXPAaHHOCTH,
JIOCTYTIAa K apXUBHBIM JJOKYMEHTAaM U UX MCIIOJIB30BaHUA B YCIOBUSAX KOHKPETHOTO apXHUBA.

MecTO0 AMCUMIUVIMHBI B CTPYKTYpe NpogecCHOHAJbHOM MOATOTOBKH: IPOU3BOJACTBEHHAS
IpaKTUKa M0 apXUBOBEACHUIO IPOBOIUTCA B 4 cemecTpe.

®opmMupyeMble KOMIETEHIHH:

® CIOCOOHOCTHh paboTaTh B KOJUIEKTHUBE, TOJIEPAHTHO BOCIPUHHMMAS COLMAIbHBIC, STHUYECKHE,
KOoH(eccHOHaNbHBIC U KyJIbTypHBIe pa3nunuus (OK-6);

® CIIOCOOHOCTH K caMOOpraHu3anuu u camoodpasosanuio (OK-7);

® CIOCOOHOCTh K MCIIOJIb30BAaHUIO OCHOBHBIX METO/OB, CIIOCOOOB U CPEACTB IOJYYECHMS,
xpaHeHusi, nepepadbotku nHpopmanuu (OK-10);

® CIIOCOOHOCTh MCHOJIB30BAaTh TEOPETHUECKUE 3HAHUS M METOABI MCCIIEOBAHUS Ha MPAKTHUKE
(OIIK-1);

e BIAJICHUE HaBbIKAMU HCIIOJIb30BAaHUS KOMIIBIOTEPHOM TEXHMKM U HH(POPMALMOHHBIX
TEXHOJIOTUI B MOMCKE MCTOUYHUKOB M JIUTEPATYPHI, UCIOIH30BAHUU MPABOBBIX 0a3 JAHHBIX,
cocTtaBjieHuH OubaHorpaduIecKux U apXuBHBIX 0030poB (OITK-4);

e BIAJICHUE 3HAHUSAMM B O0O0JACTH MpPaBUI MyOJUKAMM MCTOPHUYECKUX HCTOYHMKOB U
orepatuBHOro u3ganus 10kymeHtoB (OITK-5);

® CIOCOOHOCTh pemaTh CTaHJAPTHBIC 33/a4l MPOPECCHOHATHHON NESTETPHOCTH HAa OCHOBE
uHbOpMallMOHHOW U OubnHorpadguyeckoil KyInbTypbl ¢ NpUMEHEHHEM HH(OpMaIMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOTUH M C Y4€TOM OCHOBHBIX TpeOOBaHMN WH(OPMALMOHHON
6e3omacHoctu (OITK-6);

e BIIAJICHUE 3HAHUSAMU OCHOBHBIX MpOOJIEM B O0JIACTH JOKYMEHTOBEIEHHS U apXMBOBEICHUS
(IIK-3);

® CIIOCOOHOCTH CAMOCTOSATEIBHO paboTaTh C pa3IMUHBIMU HCTOYHHKamMK nHpopmanuu (ITK-4);

e BIAJCHUE TEHACHUMAMM pa3BUTUS HHPOPMALMOHHO-JOKYMEHTALIMOHHOIO O0ecreYeHus
ynpasienus u apxuBHoro jaena (IT1K-5);

® CIO0COOHOCTh aHAJTM3UPOBATh IICHHOCTh JOKYMEHTOB C 11ebio uX xpaHenus (I1K-8);

e BIAJICHHE HABBIKAMHU COCTABJICHHS OHOIMOrpaduyeckux u apXuBHbIX 0030poB (I[1K-9);

e BIAJICHWE MPHHIUIAMH M METOJAaMHU CO3JIaHUs CIPAaBOYHO-UH(POPMALMOHHBIX CPEICTB K
nokymentam (TT1K-10);

® CIOCOOHOCTh BECTHM HAYYHO-METOJIMYECKYI0 padoTy B TOCYIapCTBEHHBIX, MYHHUIIMIIATbHBIX
apxuBax ¥ apxuBax opranuszammii (ITK-13);
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e BJAJICHHE HAaBbIKAMU HCIIOJIb30BAHUSA KOMIIBIOTEPHOM TEXHUKU M HH(POPMAIIMOHHBIX
TEXHOJIOTUH B JOKyMEHTALMOHHOM oOecIiedeHur ynpasieHus u apxuBHoM aeie ([1K-14);

® CIOCOOHOCTH HCIIOJIb30BaTh MpaBUJIa OPraHU3alMU BCEX 3TANoOB paboOTHl C JOKYMEHTaMH, B
TOM uKcie apxuBHbIMU TokyMenTamu (ITK-20);

e BJAJICHHE HABBIKAMHU COCTaBJICHHs OIHUCEH JelN, TMOArOTOBKH JeN K Iepenade B apXuB
OpraHHU3aluy, TOCYAapCTBCHHBIN WM MyHUIMNANBHBIN apxuB (I1K-21);

® CIOCOOHOCTh NPUHUMATH YyYacTHe B paboOTe MO TPOBEICHHIO AKCHEPTH3BI IIEHHOCTH
noxkymenTtoB (ITK-22);

e BIaJCHHE HABBIKAMHU yUeTa U 00ECICUCHUsT COXPAHHOCTH JOKyMeHTOB B apxuBe ([TK-23);

e BIJICHUE HABBIKAMU OpraHU3alMyd CIPABOYHO-TIOUCKOBBIX CPEJICTB M HCIHOJIH30BAHUS
apxuBHBIX 10KyMeHTOB (I1K-24);

e BIAJeHHWE HaBbIKaMH OOpPaOOTKM JOKYMEHTOB Ha BCEX JTamax JIOKYMEHTO000poTa,
CHCTEMaTHU3alliH, CocTaBleHuss HoMeHKIaTypsi aen (ITK-26);

® CIOCOOHOCTh NPUHUMATh YyYacTHe B paboTe MO TPOBEICHHIO AKCHEPTH3bl IIEHHOCTU
noxkymentoB (ITK-27);

e BIaJCHHE HABBIKAMHU y4eTa U 00ECICUCHUsT COXPaHHOCTH JOKyMeHTOB B apxuBe (ITK-28);

e BJAJICHHE 3aKOHOJATENbHOM W HOPMAaTHBHO-METOAMYECKOH 0a3zoii uH(OpMAalHOHHO-
JOKYMEHTALIMOHHOTO OOECTeUeHHsT YNpaBJIEHUS M aApPXUBHOTO JIeJa, CIIOCOOHOCTBHIO
OpPHCHTHPOBATHLCS B IIPABOBOM Oa3e cMexHbIX obmacteit (ITK-32);

e BJaJICHUE MPUHIUIAMH, METOJaMU MU HOPMaMHU OpTraHU3allU{, XPAaHEHUS, KOMIUIEKTOBaHUS,
ydeTa ¥ WCIOJIB30BaHUS APXUBHBIX JIOKYMEHTOB, JOKYMEHTOB JIMYHOTO MPOHMCXOXKICHUS
(TIK-37);

e BIIJICHUE HABBIKAMH pabOThI C JTOKYMEHTaMH, COJCPKAIUMH HHPOPMALIUIO OTPaHUUYEHHOTO
nocryrma (TTK-38);

e 3HAHHE MPUHIMIIOB OPraHU3AIMH PA3IUYHBIX THITOB U BUA0B apxuBoB (ITK-39);

e 3HaHHWE TPeOOBAHMI K OpTaHHU3AIMN 00ECIICYCHHUSI COXPAHHOCTH JOKyMeHTOB B apxuBax (ITK-
40);

® 3HaHWC NPUHIMIIOB OPraHU3aLUK U PYHKIIMOHUPOBaHMs apXxuBHOTO ayTcopcunra (ITK-41);

® BIIAJICHWE METOJaMH TPOBEICHHS aHAIM3a OpPTraHU3alMH JTOKYMEHTAIMOHHOTO O0ECTIeYCHUs
yIpaBJICHUS ¥ apXUBHOTO XPaHEHUs JOKYMEHTOB B KOHKpeTHOMU opranuzamuu (ITK-46);

e BIaJCHHUE MPUHIIUIIAMH U METOJJAMU OpraHu3aliy XpaneHus 1okymeHToB (ITK-47).

OcHOBHOe coep:kaHue:

HayuHo-uccnenoBatenbckasi paboTa MO apXHBOBEICHUIO OPraHU3yeTCs U TMPOBOAHUTCS B
CTOPOHHHX OpTraHu3alusaX (apXwBax) B COOTBETCTBHHM C 3aKJIIOYCHHBIMH JoroBopamu. OmnHa
HamnpaBlieHa Ha (OPMUPOBAHUE Y CTYJACHTOB KOMILJIEKCA MPAKTUYECKUX YMEHHM U HABBIKOB, B TOM
YyCcIie: CO3JaHME W BEJICHUE apXWBHBIX WH(POPMAIMOHHO-TIOMCKOBBIX M YYETHBIX CIIPAaBOYHHKOB;
o0OecrieyeHre COXPAHHOCTH, TMPOBEPKE HAIMYUS M COCTOSHUA JOKYMEHTOB; TPOBEACHUE
HKCHEPTHU3BI IIEHHOCTU JOKYMEHTOB U OpOpMIICHHE €€ pe3ybTaTOB; MPOBEACHHE KOMIUIEKCHBIX U
KOHTPOJIBHBIX TPOBEPOK OpraHu3aliii — HCTOYHUKOB KOMIUIEKTOBAHUS TOCYJAapCTBEHHBIX H
MYHUIIUNATBHBIX apXHWBOB, a TaK)K€ COCTABJICHHE JOKYMEHTOB IO pe3yjbTaTaM IPOBEPKHU;
OpraHu3alys HMCIOJIb30BaHUS JOKYMEHTOB apXHBa; OpraHusanus paboTsl apXuBoB ( B T.4. IO
COCTaBJICHUIO OTYETOB).

6.2.2. Tun (HanpaBJIeHHOCTDb) NPAKTUKHU: TPAKTUKA 110 MOIYYEHUIO TPO(PEeCcCHOHATBHBIX
YMEHHUU 1 OTbITa TPOPECCUOHATBHON AEATETLHOCTH (TEXHOJIOTHYECKas).

Crnoco0bI: cTarmoHapHas DopMBI: AUCKPETHO COCPEIOTOYCHHAS

Iean npakTHKU - 3aKpeIUIeHHE NPUOOpETaeMbIX CTYACHTaMU B pE3yJIbTaTe OCBOCHUS
TEOPETUYECKNX KypCOB 3HAHUH H yMEHWA B 0OJaCTH HCHOJIB30BaHUS WHGOPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTMWA 1y pemeHus 3amad JJOY u apXuBHOro nena, co3gaHus
AJIEKTPOHHBIX HH(OPMAIIMOHHBIX PECYPCOB; BHIPAOOTKA MPAKTHUYECKUX HABBIKOB OPTaHMU3AINH W

95



IMPOBCACHU MMPpEAIIPOCKTHOTO O6CJ'I€,I[OB8.HI/I$I KOHerTHOﬁ OopraHu3anuun KaK 0o0BeKTa
aBTOMaTHU3aluu.

MecTo AMCHUILVIMHBI B CTPYKTYpe NPo(eccHOHAIBLHONH MOATOTOBKH: ITPOM3BOICTBEHHAS

(TexHOJIOTHYECKast) TIPaKTHKa MMPOBOAUTCS B 6 cemecTpe.

®opmMupyeMble KOMMIETEHINH:
CHOCOOHOCTh MCIIOJIB30BAaTh OCHOBBI NMPABOBBIX 3HAHUHN B PAa3NUYHBIX cdepax AesTeIbHOCTH
(OK-4);
CHocOoOHOCTh paboTaTh B KOJJIEKTHBE, TOJEPAHTHO BOCIPHUHUMAS COLMAIbHBIC, STHUUECKUE,
KOoH(eccHOHaNbHBIC U KyIbTypHBIe pa3nuuus (OK-6);
CIMOCOOHOCTH K caMOOpraHu3anuu u camooopaszosanuto (OK-7);
CHOCOOHOCTh K HCITOJB30BaHUIO OCHOBHBIX METOJIOB, CIOCOOOB M CPEICTB IIONyYEHUS,
xpaHeHwus, nepepadorku uadopmanuu (OK-10);
CHOCOOHOCTh HUCIOJIB30BaTh TEOPETUUECKHUE 3HAHMSA M METOJbl MCCIEIOBaHUS Ha MPAKTHUKE
(OIIK-1);
BJIAJICHME HABbIKAMM HCIOJb30BAHUSA KOMIBIOTEPHOM TEXHUKHM M HMH(OPMAIMOHHBIX
TEXHOJIOTHI B MOMCKE MCTOYHUKOB U JINTEPATYphl, UCHOIb30BAHUU MPABOBBIX 0a3 JAHHBIX,
COCTaBJICHUU OMONMMorpaduueckux u apxuBHbIX 0030poB (OITK-4);
CHOCOOHOCTh pelllaTh CTaHAAPTHBIE 3a7aud NMPO(ECCHOHAIBLHONW AEATEJBHOCTH Ha OCHOBE
uH(bOpMallMOHHOW U OubnHorpadguyeckoil KyInbTypbl ¢ NpUMEHEHHEM HH()OpPMaIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH M C Y4€TOM OCHOBHBIX TpeOOBaHMN WH(POPMALMOHHON
6e3omacHoctu (OITK-6);
CHOCOOHOCTh MPUMEHATH HAYYHbIE METO/IbI IIPU MCCIIEIOBAHUN 00BEKTOB NMPO(hecCHOHANTBHOM
nesirenprocTH (TTK-1);
BJaJICHME OCHOBaMHU HH(OPMAIIMOHHO-aHAIUTUYECKON JESITEIbHOCTH M CIOCOOHOCTBIO HX
NpUMEHUTH B ipodeccuonanbhoii cdepe (ITK-2);
BJIaJICHUE 3HAHUSMH OCHOBHBIX MPOOJEM B 00JAaCTH TOKYMEHTOBEACHHUS M apXUBOBEICHHS
(I1K-3);
CIOCOOHOCTh CAMOCTOSTEIIBHO PA0OTATh C pa3IMYHbIMEU HcTOYHUKaMU nHpopmanun (ITK-4);
BJIaJICHUE TEHACHLUUSAMHU Da3BUTUSA HH(GOPMAIIMOHHO-TOKYMEHTAIIMOHHOTO OOecreueHHs
ynpasienus u apxusHoro jaena (ITK-5);
CHOCOOHOCTh aHAJIM3MPOBATh CUTYALMIO HAa PbIHKE MH(POPMALMOHHBIX NMPOIYKTOB M YCIYT,
JlaBaTh HKCIEPTHYIO OLEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTO0000pOTa U
BejieHus AekTponHoro apxusa (I1K-6);
BJIAJICHME HABbIKAMM HCIOJIb30BAHUSA KOMIBIOTEPHOM TEXHUKHM M HMH(OPMAIMOHHBIX
TEXHOJIOTHH B JIOKYMECHTAILHIOHHOM O0OECIIeueHNH yrpasieHus u apxuBHom aene ([1K-14);
CHOCOOHOCTh ~ COBEPIIEHCTBOBATh  TEXHOJOTHMHM  JIOKYMEHTAIIMOHHOTO  OOecreueHHs
yIpaBJICHUs ¥ apXUBHOTO Jiejia Ha 0a3e UCmonb30Banus cpeactB apromarusanuu (ITK-15);
BJaJIeHHE MpaBWJIaMH SKCIUTyaTallid TEXHUYECKHX CPEICTB M CIIOCOOHOCTBIO MCIIOJIB30BaTh
TEXHUYECKHE CPE/ICTBA B JIOKYMEHTAIIMOHHOM OOECIEeUCHHH YIPABICHHUS M apXUBHOM JIelie
(IIK-16);
BJaJICHME COBPEMEHHBIMH CHCTEMaMHM HMH()OPMALMOHHOTO M TEXHHUYECKOTO OOecreueHHs
JOKyMEHTALMOHHOTO 00ecIiedeHus yrpasieHus 1 ynpasienus apxuBamu ([1K-18);
CHOCOOHOCTh CO37aBaTh M BECTH CHUCTEMBI JJOKYMEHTAIMOHHOTO OOECTICYCHHS YIIPABICHHS B
opraHu3anuu Ha 6a3e HoBeimux TexHonoruit (ITK-29);
BIIQJICHUE 3aKOHOJATENIbHOM W HOPMATUBHO-METOJAMYECKOH 0azoii nH(OpMAIMOHHO-
JOKYMEHTALIMOHHOTO OOECTICUeHHsI yNpaBJICHUS M APXUBHOTO JIeJa, CIIOCOOHOCTHIO
OPHEHTHPOBATHCS B MPAaBOBOM Oa3e cMexHbIX obmacteit (ITK-32);
BJIaJICHHE HaBBIKAMU paOOTHI C JOKYMEHTAaMH, COJIEPKAIIUMHU HH(OPMAIMIO OTPAHUYECHHOTO
nocryma (TTK-38);
BJIaJICHHE METOJIaMH IPOBEIEHUS aHAIN3a OPraHU3alUK JOKYMEHTAllMOHHOTO 00ecreueHMsI
YIPaBICHUS H APXUBHOTO XPaHEHHS JOKYMEHTOB B KOHKpeTHOM opranu3zanun (I1K-46);

96



e BJAJICHUE HABBIKAMU ONTHUMH3ALMM COCTaBa JOKYMEHTOB M WH(POPMALMOHHBIX ITOTOKOB,
cokparienus ux koiauuectsa (I1K-48);
e CroCcOOHOCTH COBEPIICHCTBOBATh JOKYMEHTalMOHHOE oOecnieueHue ynpasienus (ITK-50).
OcHoOBHOeE conep:xkaHue:

[lpakTuka MO MOMYYEHHIO NPOPECCHOHATBHBIX YMEHHH M OmbITa Npo(ecCHOHATBHOM
NESITEeIbHOCTH (TEXHOJIOTUYECKas)) OpPraHU3yeTcss M IPOBOJUTCA B CTOPOHHUX OPraHU3aLUAX
(cmyx06ax IOV, apxuBax U Jp.) B COOTBETCTBHH C 3aKJIIOUECHHBIMH J0oroBopamu. OHa HampaBieHa
Ha 3aKpeIUICHWE M pPACHIMPEHHE TEOPETUYECKUX U TPAKTUYECKUX 3HAaHUH B oOjacTu
JOKYMEHTOBE/ICHUSI U apXMBOBEACHUS U (JOPMUPOBAHHE HABBIKOB NMPUMEHEHUS 3TUX 3HAHUU IMPH
pElIeHNN KOHKPETHBIX HAay4HbIX M IIPOM3BOJCTBEHHBIX 33Jay; pPa3BUTHUE HABBIKOB BEICHUS
CaMOCTOSTENIbHOW pPabOThl M OBJIAZICHHE METOAMKONH TEOPETHUYECKUX U HKCIEPUMEHTAIbHBIX
UCCIIEIOBAaHUN IIPU MIPOBEACHUHU OOCIE0BaHMs OpraHU3aluu Kak 0ObeKTa aBTOMATU3alUH, B T.4.
U3yuYeHHE OpPraHMU3alMOHHO-()YHKIIMOHAIBHONW CTPYKTYpBI, 3a7a4 U (QyHKUUH, WHPOPMAIIMOHHBIX
IIOTOKOB OpraHu3anuu — 0a3bl MPaKTHKH; aHAJIW3 COCTaBa MPOrPaMMHOI0, TEXHHUYECKOro,
UH(POPMALIMOHHOTO M JIMHTBUCTHUYECKOro obecreuenus: noacucreM (APM) AUC — pabounx mect
CTy/ICHTA-TIPAaKTUKAHTA; OCBOCHUE TeXHOJOruu padboTel B monacucremax (APM) AUC — pabounx
MECT CTyJICHTa-TIPAaKTUKAHTA.

6.3. IIpenguniaomMHasi NpaKTUKA

Tun (HanpaBJIeHHOCTH) MPAKTUKHU: IPEIIUIIIIOMHAs IPAKTHKA.

Cnoco0bI: cTanoHapHast @opMBbI: JUCKPETHO COCPEIOTOUYCHHAS

Iean nNpakTHKM — TOATOTOBKA BBHITYCKHHKOB K CaMOCTOSTENBHON MpodecCHOHATBEHON
JESITETIbHOCTH B XOJ1€ BBIIMIOJIHEHHSI BBIITYCKHOM KBaJTU(UKAIIMOHHON paOOTHI.

MecTo IMCHUIUIMHBI B CTPYKType MpogeccHOHAIBLHONH moaroroBku: Ilpemmurmomuas
NpaKTHUKa POBOJUTCS B 8 cemecTpe.

®dopmMupyeMble KOMIETEHIHN:

® CIIOCOOHOCTH HMCIOJIL30BaTh OCHOBBI MTPABOBBIX 3HAHWH B pa3iMyYHBIX cepax AesTenbHOCTH
(OK-4);

® CIIOCOOHOCTH K caMoOpraHu3anuu u camoodpasosanuto (OK-7);

® CIIOCOOHOCTh K HCIIOJIb30BAaHHIO OCHOBHBIX METO/IOB, CIIOCOOOB W CPEACTB MOJNYUYCHHS,
xpaHeHwus, nepepadorku uadopmanuu (OK-10);

® CIIOCOOHOCTh MCIIOJIB30BAaTh TEOPETHUECKUE 3HAHUS M METOJBI MCCIICOBAHUS HA TPAKTUKE
(OIIK-1);

e BiajeHUe 0a30BBHIMH 3HAHUSAMHU B 00JaCTH MH()OPMAIMOHHBIX TEXHOJOTHH (TPOTpaMMHBIC
NPOAYKTHI, UCIOJBb3yEeMble B  yIPABICHUU JIOKYMEHTAMH, CHUCTEMbI 3JICKTPOHHOTO
JOKYMEHTOO00POTa, TEXHOJIOTHU CKaHupoBaHus 1okyMeHToB) (OI1K-2);

e BIAJICHHNEC HABBIKAMU WCIIOJNB30BAaHUS KOMITBIOTEPHOW TEXHUKH W WH(POPMAIMOHHBIX
TEXHOJIOTUI B MOMCKE MCTOYHUKOB W JINTEPATYPHI, UCIIOIH30BAHUU MPABOBBIX 0a3 JTaHHBIX,
COCTaBJICHUU OHONMMorpaduueckux u apxuBHbIX 0030poB (OITK-4);

e BIAJCHWE 3HAHUSAMH B OOJACTH TMPaBHJ IyOJUKAIMH HMCTOPHYECKUX HCTOYHHKOB U
orepaTUBHOTO u3nanust qokymeHToB (OITK-5);

® CIOCOOHOCTh pelaTh CTaHJApTHBIC 3a/a4d NMPO(PECCHOHATIBHON NEATETbHOCTH HAa OCHOBE
nHpopManmoHHOW W OuOIMOTpadUUecKo KyJIbTyphl C NPUMEHEHHEM HWH(GOPMAIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH M C y4€TOM OCHOBHBIX TpeOOBaHMN HH(POPMALMOHHOM
oezonacuoctu (OITK-6);

® CIIOCOOHOCTH MPUMEHSTh HayYHBIE METO/IBI IIPH UCCIICOBAHUH OOBEKTOB MPOPECCHOHATLHON
nesitenbaocTH (ITK-1);

® BIIAJICHHE OCHOBAaMH WH(OPMAIMOHHO-aHAIUTHYECKON JEATEIEHOCTH U CIIOCOOHOCTBIO HX
NPUMEHHUTD B TipodeccronanbHoi chepe (ITK-2);

® BJIaACHHMC 3HAaHHMAMH OCHOBHBIX npo6neM B oOJactu AOKYMCHTOBCACHUA U aAPXHUBOBCICHUSA
(TIK-3);
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® CIIOCOOHOCTH CAMOCTOSATEIBHO paboTaTh C pa3IMYHBIMU HCTOYHHKamMK nHpopmanmu ([TK-4);

e BJaJICHHE TEHICHIMSAMH pPa3BUTUS HHPOPMAIIMOHHO-TOKYMEHTAIMOHHOTO OOeCcTeueHus
ynpasinenus u apxuBHoro jaena (I1K-5);

® CIIOCOOHOCTh aHAJTM3UPOBATh CUTYAIMIO HA PHIHKE MH()OPMAIMOHHBIX MPOAYKTOB U YCIYT,
JaBaTh SKCIEPTHYIO OLEHKY COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOI'O JOKYMEHTO00OpOTa U
BejicHUs 3JieKTpoHHOTo apxuBa ([1K-6);

® CIOCOOHOCTh aHAJM3UPOBATh IICHHOCTh JOKYMEHTOB ¢ 11ebio uxX xpaHenus (I1K-8);

® CIIOCOOHOCTH BBISBIATH M OTOMPATh JOKYMEHTHI IS PAa3HBIX THIIOB M BHJIOB ITyOIHMKamui
(TIK-12);

e BIAJICHUE HAaBBIKAMU HCIIOJIB30BAaHUS KOMITBIOTEPHOM TEXHUKM U WH(POPMAMOHHBIX
TEXHOJIOTUH B JOKyMEHTAIMOHHOM OOeCIiedeHUH yrpapiicHus u apxuBHoM jeie ([TK-14);

® CIOCOOHOCTh  COBEPILIEHCTBOBaTh  TEXHOJOTMM  JOKYMEHTAllMOHHOTO  oOecreueHust
yIpaBlICHUS ¥ apXUBHOTO Jieja Ha 6a3e ucmob3oBanus cpeacts apromatuzanuu (ITK-15);

e BIIAJICHHUE MPAaBUJIAMM SKCIUTyaTallud TEXHUYECKUX CPEACTB U CHOCOOHOCTHIO MCIOJIB30BAThH
TEXHUYECKHUE CPEJCTBA B JOKYMEHTAIIMOHHOM OOECIEeYeHUU YTIPaBJICHHUS M apXHUBHOM Jieje
(IIK-16);

® BIIAJICHHE COBPEMEHHBIMH CHUCTEMaMU HH(OPMAIIMOHHOTO M TEXHHYECKOTO OOECTICYCHHUS
JIOKYMEHTAIIMOHHOTO 00eCIIeueH s yIpaBiieHus u yrpasienus apxusamu (ITK-18);

® CIOCOOHOCThH CO3/1aBaTh M BECTU CUCTEMbI JTOKYMEHTAIIMOHHOTO 00ECTeYeHHs YIIpaBIeHUs B
opranu3aiuy Ha 0aze HoBelmx Texnonorui (ITK-29);

® BIAJICHWE 3aKOHOJMATEIPHOW W HOPMATHBHO-METOJMYECKOW 0a3zoil wmH(pOpMarmoHHO-
JMOKYMEHTAIlMOHHOTO 00ecreYeHHuss YIpaBlIEHUS MW AapXUBHOTO Jela, CIOCOOHOCTBIO
OpPUCHTHUPOBATHLCS B ITPaBOBOM Oa3e cMexHbIX obmacteit (ITK-32);

e BJaJICHHWE HaBBIKAaMH PabOThI C TOKYMEHTaMH, COJEPKAIIUMHU UH(POPMALHIO OrPaHUYEHHOTO
noctyna (ITK-38);

e BIIAJICHHE METOJaMM NPOBEICHMS aHAIM3a OpPraHU3alMK JTOKYMEHTALMOHHOTO O0ecredeHus
yIpaBICHUS U APXUBHOTO XPaHEHHS JOKYMEHTOB B KOHKpeTHOM opranu3anuu (I1K-46);

e BIAJICHHE HABBIKAMHU COBEPIICHCTBOBAHUS OpraHu3aluu Xxpanenus nokymentos (ITK-49);

e CIOCOOHOCTH COBEPIICHCTBOBATH JOKYMEHTAI[MOHHOE obecnedenue ymnpasienus (ITK-50);

e CIIOCOOHOCTH COBEpPIICHCTBOBATh pabOTy C apXUBHBIMHU JOKYMEHTAMH apXHBa OpraHU3aluu
Ha OCHOBE MCITOJIb30BaHMsI COBPEMEHHBIX HHPOpManOHHBIX TexHomoruii (ITK-51).

OcHOBHOe coiep:KaHue:

[IpennumniomHas NpakTHKa OPTaHU3yeTCsl U MPOBOJUTCS B CTOPOHHHUX OpraHM3alusix (ciyx0ax
JIOY, apxuBax M JAp.) B COOTBETCTBUM C 3aKJIIOUEHHBIMHU Jaoropopamu. OHa HalpaBiieHa Ha
dbopMUpOBaHHE Yy CTYACHTOB KOMIUIEKCA MPAKTUYECKUX YMEHHH M HaBBIKOB, CBSI3aHHBIX C
BBINIOJIHEHHEM BBIMTYCKHOW KBaTM(PUKALMOHHON paboOThl, B TOM 4HCJIE:  CHUCTEMaTH3alMs,
3aKpeIyIeHHe W  pacUIMpeHue TEOpPEeTUYECKMX W  TMPAaKTUYECKUX 3HaHMM B  oljactu
JOKYMEHTOBE/ICHUSI U apXMBOBEACHUS U (JOPMUPOBAHHE HABBIKOB NMPUMEHEHUS 3TUX 3HAHWUU IMPH
pEeIIeHUH KOHKPETHBIX HAyYHBIX W TPOMU3BOJCTBEHHBIX 3a/lay; pa3BUTHUE HABHIKOB BEICHUS
CaMOCTOSITENIbHOW pPabOThl M OBJIAZICHUE METOAMKON TEOPEeTHUECKUX U HKCHEPUMEHTAIbHBIX
UCCJIEIOBAaHUM, HCIOJb3YEMbIX IPU BBIIIOJHEHUU BBIMMYCKHON KBaMU(UKALMOHHONW paboThI;
npruoOpeTeHne OIbITa CUCTEMATU3aIlMH TOJTYYCHHBIX PEe3YyJIbTaTOB HCCIEI0BAaHUH, (OPMYIHPOBKY
HOBBIX BBIBOJIOB U MOJIOKEHHUM KaK pe3yIbTaTOB BBIIOJHEHHOW pabOThl M MPUOOPETEHUE OMbITA UX
1y OJIMYHOM 3aIUTHI.

7. Xapakrepuctuka GoHI0B OLIECHOYHBIX CPECTB
7.1. Tekyuiuii KOHTPOJIb YCIIEBAEMOCTH M MPOMEKYTOYHAS aTTeCTALUS
B cootetrctBrn ¢ ®I'OC BO mno nanpasnenuto nmoarotoBku 46.03.02 «JlokymeHnToBeaeHuE U
apXWBOBEJICHUE» TEKYIIUH KOHTPOJIb YCIIEBAEMOCTH M TPOMEXKYTOUYHAs aTTECTAIMs CTYJICHTOB
perIaMeHTHPYIOTCS HOPMATHBHBIMU JIOKANbHBIMH JTOoKyMeHTaMu: [lonoxennem «O mpoBeIeHHUH
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TEKYILETr0 KOHTPOJISL yCIIEBAEMOCTH M IPOMEKYTOYHON aTTecTaluy 00yJaroIuXcsi HHCTUTYTa» (0T
30.08.2017r. Nel137a/01.08.08), Ilonoxenuem «OO6 opranu3anuu yueOHOUW paboTh  (Ne
138a/01.08-08 ot 30.08.2017 r.), [Tomoxxernem «O doHmaax oreHouHbIX cpeact» (Ne 129/01.08-08
ot 26.04.2017 r.), rae mpencTaBiieHbl pa3uIHbIe (POPMBI TEKYIIETO U MPOMEKYTOUHOTO KOHTPOJIS
¢ y4eToM Ipoduiei MOArOTOBKH 110 TBOPYECKUM HAIIPABICHUSM.

@oHIBI ONEHOYHBIX CPEICTB JJIsl TPOBEICHHS TEKYIIErOo KOHTPOJS U IPOMEXKYTOUYHOU
aTTeCTalluyd MO JUCHMIUIMHAM Y4eOHOro IUIaHa OIpeleNleHbl B pabodux ydeOHBIX Mporpammax
JVICIIATUTAH ¥ YTBEPKIICHBI Ha 3aceaHusAX Kadeap HHCTUTYTA.

OrneHouHbIe CpeaCcTBa Ul OOYYaIOIIMXCSl C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3/10pOBbSI U
WHBAJIMIOB TIPEJOCTABISIOTCS B (opMax, aJalTHPOBAHHBIX K OTPAHUYCHHUSM HX 3JI0POBBS U
BOCTIPHSTHS HHPOPMALIUH.

JJ1s MTHBAJTUIOB | JIHII C OTPAaHHYEHHBIMHI BO3MOKHOCTSIMH 3/I0POBBSI 110 CIIYXY:

B MIEYaTHOI Qopme,
B (hopMe IIEKTPOHHOTO JOKYMEHTA.

@dopma mnpoBeleHHS TEKyLIeH, NPOMEKXYTOUHOW aTTecTallud [0 WTOraM H3y4eHUs
JUCHIUTUTAH (MOJTyJICH) M UTOTOBOM aTTeCTally Ui CTYACHTOB-UHBaIMAOB 1 juil ¢ OB3 no ciyxy
YCTaHABIMBAETCSI C YYETOM HMHIUBUAYAJIbHBIX THCUXO(U3UYECKHMX OcoOeHHocTell  (YyCTHO,
NUCbMEHHO Ha OyMare, MMCbMEHHO Ha KOMIIbIOTEpE, B (OpME€ TECTHUPOBAaHUS U T.N.), a MpH
HEOOXOIMMOCTH CTYJEHTY-HUHBAJIHUILY IPEIOCTABISIETCS JOMOJIHUTENIbHOE BpeMs Ui MOATOTOBKU
OTBETa Ha 3a4€Te WU SK3aMEHE.

[Tpu HEOO6XOIMMOCTH IPOMEXKYTOUHAS ATTECTALMS MOKET IPOBOJAUTHCS B HECKOJIBKO 3TAIOB.

BJIOK 3

7.2 TocynapcTBeHHAsi MTOrOBasi aTTeCTALUS

Ieaun rocyaapcTBeHHOH MHMTOrOBOW AaTTeCTAllMM -  JMAarHOCTUKA C(HOPMHPOBAHHOCTH
OOMIEKYJIbTYPHBIX, 00IIEPO(EeCCHOHATBHBIX U MPO(ECCHOHATBHBIX KOMIICTCHIIMNA BBIITYCKHHKA,
OTIPEICTIAIONINX €r0 TOTOBHOCTh K PEIICHUI0 MPOECCHOHANBHBIX 3a1ad, ycTaHoBiIeHHbIX OI'OC
BO, criocoOCTBYIOMIMX €10 yCTOMYUBOCTH HA PhIHKE TPYAA.

['ocynapcTBeHHas UTOrOBast aTTECTAlUsl BBIITYCKHUKOB-UHBAJIWOB 110 CIIyXy U BBIITYCKHUKOB
C OrpaHWYEHHBIMH BO3MOXKHOCTSMU 3JI0POBBSl MO CiIyXy IIPOBOAMTCS B COOTBETCTBHH C
[TonoxxenneM «O6 opranuzanuy 00pa30BaTENBHOTO Mpoliecca A 00ydYeHHs] MHBAIUIOB U JIUIL C
OTPaHUYCHHBIMU BO3MOKHOCTSIMH 3710poBbsi» Ne 87/01.08-08 ot 30.11.2016 1.

[l'ocynapcTBeHHass WUTOroBasi aTTecTallds BBIMYCKHHMKA HampaBieHus noarotoBku 46.03.02
«/lokyMeHTOBe/IeHE M apXUBOBEACHUE» SBISETCS O0053aTENbHOM M OCYIIECTBISIETCS IOCIIE
OCBOGHHUsI 00pa3zoBaTeNbHON TporpaMMbl B TIOMHOM oObeme. [ocynmapcTBeHHass HTOroBas
aTTecTalysl BKJIIOYAeT TOCYJAapPCTBEHHBIN MEXAUCLUUIIMHAPHBIA 3K3aMEH M 3alIUTY BBITYCKHOU
KBATH(UKAIIMOHHON paboThI (0aKkaiaBpCKO paboThI).

I'ocynapcTBeHHass UTOroBasi aTTECTALMs BBITYCKHUKOB PETJIaMEHTUPYETCS HOPMAaTHUBHBIMU
JOKaJIbHBIMU ~ ToKyMeHTaMu: [lomoxkennem «O rocyJapCTBEHHOM HUTOTOBOM — aTTECTalMH
BBITYCKHUKOB», «CTaHgapTaMH  BBIMYCKHBIX  KBadM(pukauuoHHelx pabor @OI'BOY BO
«KemepoBCcKkul Tocy1apCTBEHHBIA HHCTUTYT KYJIbTYPbD».

s ocyluecTBieHHMs IpoLEeayp TOCYJapCTBEHHOM WTOTOBOM aTTECTallMM  CO3LA0TCA
HEOOXOUMbIE YCIOBHS ISl UHBAJIUAOB U JIUIl C OFPAaHUYEHHBIMU BO3MOXHOCTSMHU 3[I0POBBS 110
CIIyXy, B COOTBETCTBUU C OCOOEHHOCTSIMH MX ICUXO(DHU3HMUECKOTO COCTOSIHUSA (YCTHO, MMCHbMEHHO Ha
Oymare, NMHCBMEHHO Ha KOMIIbIOTEpEe, B (GOpMe TECTHpOBaHUA M T..). [Ipu HEOOXOTUMOCTH
CTYJIEHTY-MHBAIMY MPEAOCTABIISIETCS JOIMOJHUTEIBHOE BpeMsl [UIsl IMOATOTOBKM OTBETa Ha
roCyJJapCTBEHHOM JK3aMEHE.

BoinyckHUKKM HE mO3aHEE, 4eM 3a 3 Mecsla J0 Hayajga TOCYJapCTBEHHOM HWTOTOBOM
aTTecTallly MOAAI0T MUChbMEHHOE 3asBJICHHE O HEOOXOAMMOCTH CO3JAaHMS JJI HUX CIEHUATbHBIX
YCIOBUM TIPU INPOBEACHUM TOCYJAPCTBEHHOM HTOrOBOM aTrTecTalMH. B crienuanbHbIE yCIOBUS
MOTYT BXOJUTb: MPEAOCTABICHUE OTAEIbHON ayJIWTOPHH, YBEIUYEHHE BPEMEHM JUIsl MOArOTOBKHU
OTBETa, MPUCYTCTBUE ACCHUCTEHTA, OKA3bIBAIOLIETO HEOOXOAMMYIO TEXHUYECKYIO MOMOIIb, BBHIOOD
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dopMbl TpenoctaBineHUs WHGOPMAIMK MO TOPSAKY MPOBEACHHUS TOCYIAPCTBEHHON HWTOrOBOM
aTrecTanuy, (GOpMBI TPEIAOCTABICHHS 3aJaHUl W OTBETOB (YCTHO, NHUCBMEHHO Ha Oymare,
MUCHMEHHO Ha KOMIBIOTEpE, MUCHMEHHO Ha si3bike bpaiins, ¢ ucrnonb30BaHMEM yCIyr acCUCTEHTa
(cypnomepeBounKa, TH(IOCYPIOTIEPEBOAUNKA), HCIIONB30BAHUE CHEIHATBHBIX TEXHHYECKUX
CPEeIICTB, MPE0CTaBICHHE MepephIBa s MprUeMa MU, JISKapCTB U JIp.

['ocynapcTBeHHass UTOrOBasi aTTECTalus Il 00YYArOIINXCS WHBAINIOB U O0YYArOIUXCs C
OTPAaHMYEHHBIMH BO3MOXHOCTSIMU 3JI0POBBSI MO CIIyXy MOXXET MPOBOIUTHCS C HCIONb30BAHHEM
JTUCTAHIIMOHHBIX 00pa30BaTEeNbHBIX TEXHOJOTHH. J[7s TpoBeneHUs TOCyAapCTBEHHOW WTOTOBOM
aTTecTaluy pa3pabaThiBaeTCs MporpaMMma, orpenensionias TpedoBaHus K COAECPKaHUI0, 00beMy U
CTPYKTYpE BBIITyCKHOW KBaTH(PHUKAIIMOHHON pabOThI, a TAK)KE K MPOLEAYPE €€ 3aIUTHI.

OOpazoBatrenbHasi OpraHU3alUs oOmpeneiseT TpeOoBaHUS K Mpoleaype MNPOBEACHUS
roCyJJapCTBEHHON UTOTOBOM aTTECTAllUU C YYETOM OCOOEHHOCTEH ee MPOBEACHUS ISl MHBAUIOB U
JUI C OTPaHUYCHHBIMU BO3MOKHOCTSIMH 370POBbsl mo ciyxy. lIpoliemypa 3amiuThl BBITYCKHOM
KBaJTM(PUKAIIMOHHON pabOTHI Il BBITYCKHUKOB-MHBAJIUIOB W BBITYCKHUKOB C OTPAHWYCHHBIMU
BO3MOXXHOCTSIMU 3JI0pPOBbS 110 ciiyXy JOJDKHA TpeaycMaTpuBaTh MPEIOCTaBICHHUE HEOOXOAMMBIX
TEXHUYECKHUX CPEJICTB M MTPH HEOOXOIMMOCTH OKa3aHNE TEXHUYECKON TTOMOIITH.

B cnydae npoBenenust rocygapcTBeHHOT0 dKk3aMeHa B cooTBeTcTBUE ¢ PI'OC BO dopma ero
NPOBENCHUS ISl BBITYCKHUKOB-WHBAIMUJOB MO CJIyXy M BBINIYCKHUKOB C OTPaHWYCHHBIMU
BO3MOXXHOCTSIMH ~ 37IOPOBbSl 10  CIyXy YCTAQHaBIMBAeTCsI C Y4YETOM  HWHAMBHIYaJIbHBIX
ncuxou3muecKkux ocoOeHHOCTeH (YCTHO, MMCPMEHHO Ha Oymare, MMCBbMEHHO Ha KOMITBIOTEpE, B
dopme TectupoBaHuss u T.1.). llpu HeoOXomuMoOCTH OOyYarOUIMMCS  TMPEIOCTABISETCS
JIOTIOJTHUTEIIFHOE BPEMS JIJIs IOATOTOBKH OTBETA.

[lenpto BBIMYCKHOW KBadH(PUKAIMOHHON (OakamaBpCKoi) paOOThI SBISETCS KOMILIEKCHAs
OIICHKa OOMICKYJBTYPHBIX, OOMICTIPOPECCHOHATBHBIX M TPOPECCUOHATHHBIX KOMICTCHIIMA H
CTENEeHH TMOATOTOBICHHOCTH BBIMYCKHUKOB K MPO(ECCHOHANBHOM EeATENbHOCTH B pPaMKax
o0pa3oBaTeNbHON MporpaMMmbl 10 HampapiieHHto moarotoBku 46.03.02 «JlokyMeHTOBeJCHUE H
apXHUBOBE/ICHUEY.

BEITyCKHUK B COOTBETCTBHM C UENAMH 00pa30BaTENbHOW MPOrpaMMbl W 3aJadaMu
npohecCHOHANBEHOM NeATENBHOCTH TOJDKEH 00J1aJaTh CIEAYIOIUMU KOMIETEHIIUAMU:
oowexkynomypusie komnemenyuu (OK):

® CMOCOOHOCTh HCIOJIb30BaTh OCHOBBI  (PMIIOCOMCKUX 3HAHUK 11 (POPMHUPOBAHUS
MEpoBo33peHueckoi mosummu (OK-1);

® CIOCOOHOCTh aHAJIM3UPOBATh OCHOBHBIE OTambl M 3aKOHOMEPHOCTH HMCTOPHUYECKOTO
pa3BuTHs o0mIecTBa i PopMUpoBaHus rpaxaanckoi nozuiwn (OK-2);

® CIOCOOHOCTh HCIOJNB30BaTh OCHOBBI HKOHOMHUYECKMX 3HAHMM B pa3auuHbIX cdepax
nesitenbaocTH (OK-3);

® CIIOCOOHOCTPH HCIIOJIb30BaTh OCHOBHI IIPABOBBIX 3HAHHI B Pa3IMUHBIX cepax IesTeIbHOCTH
(OK-4);

® CrHOCOOHOCTh K KOMMYHHUKAallMd B YCTHOW M THUCBMEHHOM (opMax Ha pPYCCKOM H
MHOCTPAaHHOM SI3bIKaxX Ui pPELIeHHS 3aJad MEXIUYHOCTHOTO U MEXKYJIBTYPHOTO
B3aumoeiicteus (OK-5);

® CrHOCOOHOCTH pabOTaTh B KOJUIEKTHBE, TOJIEPAHTHO BOCIIPUHUMAS COI[UANIbHBIC, STHUYECKUE,
KOH(ecCHOHANbHBIC U KyIbTypHBIe pa3nnuns (OK-6);

® CIOCOOHOCTB K caMoOpraHu3anuu u camooodpaszosanuto (OK-7);

® CHOCOOHOCTH MCHOJIBb30BaTh METOJBI U CPEACTBA (PU3NYECKON KYJIBTYpHI ISl 0OecreueHUs
TIOJTHOLIEHHO# connanbHo# u npodeccronanbhoi aesreapaoctu (OK-8);

® TOTOBHOCTH IOJIb30BAaTHCSI OCHOBHBIMHM METOJAMU 3aIUThI MPOU3BOACTBEHHOIO MEPCOHAA
¥ HACeJICHHUs OT BO3MOKHBIX TIOCIIEICTBHIA aBapuii, katacTpod, cTuxuitHbIx Oexcteuii (OK-

9);

® CIOCOOHOCTh K HCIIOJIb30BAaHUIO OCHOBHBIX METOJIOB, CIIOCOOOB M CPEJICTB IOJIy4EHUS,
xpaHeHus, nepepadotku uapopmanuu (OK-10);
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CIOCOOHOCTh YBaXHUTEIbHO M OEpPEeKHO OTHOCHTBCS K HCTOPUYECKOMY HACIEIUI0 U
KyJbTypHBIM TpagunusM (OK-11).

oowenpogpeccuonanvnuvie komnemenyuu (OIIK):

CIOCOOHOCTh MCIOJIB30BaTh TEOPETUYECKHE 3HAHUS M METOJbl MCCIIEI0BaHUs Ha MPaKTHKE
(OIIK-1);

BJa/ieHre 0a30BBIMU 3HAHMSIMH B 00JIACTH MH()OPMAIIMOHHBIX TEXHOJIOTUH (TIpOTrpaMMHBIC
IOPOAYKTHI, MCIOJB3yeMbIE B YIPAaBICHUM JOKYMEHTAMH, CHUCTEMbI 3JIEKTPOHHOTO
JOKyMEHTOO0OPOTa, TEXHOJIOTHU CKaHupoBaHus 1okyMeHToB) (OI1K-2);

BJaJIeHNEe 0a30BBIMH 3HAHUSMH CHUCTEM OPIaHOB TOCYNAapPCTBEHHOW M MYHHIMTAILHOU
Biactu (OITK-3);

BJaJICHUE HaBbIKAMM HCIOJb30BAHUSA KOMIBIOTEPHOH TEXHMKM M HH(POPMALMOHHBIX
TEXHOJIOTHH B TIOUCKE MCTOYHHUKOB U JIUTEPATYPHI, HCIIOIB30BAHUN TPABOBHIX 0a3 JaHHBIX,
COCTaBJICHUH OHOMHOrpadueckux u apXuBHbIX 0030poB (OI1K-4);

BJaJIcHHEe 3HAHMAMU B OONAcCTH MpaBWJ MyONMKAMM HCTOPUYECKHX HWCTOYHHUKOB U
orepaTHBHOTO u3aanus 1okymeHToB (OITK-5);

CIOCOOHOCTh pelllaTh CTaHAAPTHBIE 3a7aud MPO(EeCCHOHANBHON AESITEeIbHOCTH Ha OCHOBE
nHGOPMaIMOHHON M OuOnuorpaduveckoil KynbTypbl C NMPUMEHEHHEM HH(OPMAIHOHHO-

KOMMYHHUKAIIMOHHBIX TEXHOJOIMH M C yY4ETOM OCHOBHBIX TpeGOBaHHiT HH(OPMAIIMOHHON
6e3omacHoctu (OITK-6).

npogeccuonanvuvie  KOMHEMEHUUU, COOMBGEMCMEYIOUUE  6UOAM  HPOPeccCUOHANbHOU
oeamenvnocmu (I1IK):
HAYYHO-UCCTIe008AMENbCKASL QesIMENbHOCb.

CIIOCOOHOCTh ~ NPHUMEHATh  HAay4Hble  METOABl  IPU  MCCIENOBAHUU  OOBEKTOB
npodeccronanbHoi nestenpHoct (ITK-1);

BJIaJICHUE OCHOBaMH HH()OPMAIIMOHHO-aHATUTUYECKON IESITEIPHOCTH M CHOCOOHOCTHIO
NPUMEHSTH UX B ipodeccroHansHoi chepe (ITK-2);

BJIaJICHHE 3HAHUSMHU OCHOBHBIX MpoOJieM B 00JaCTH JTOKYMEHTOBEJCHHUS U apXMBOBEACHUS
(IIK-3);

CIIOCOOHOCTh CaMOCTOSITENIFHO paboTaTh ¢ pa3iMyHbIMU MCTOYHHMKaMu nHpopmarmu (I1K-
4

BJaJIeHUE TEHISHIMSIMU Ppa3BUTUS HH(POPMALMOHHO-IOKYMEHTAIMOHHOIO O0ecleYeHus
ynpasienus u apxuBHoro jaena (I1K-5);

CIOCOOHOCTh aHAIM3UPOBATh CUTYAllMIO Ha PhIHKE MH(POPMALMOHHBIX MPOTYKTOB U YCIYT,
JlaBaTh SKCIEPTHYIO OLEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOIO JTOKyMEHTO000pOTa U
BesieHus dekTponHoro apxusa (I1K-6);

CIOCOOHOCTh OLIEHMBAaTh MCTOPHUI0 M COBPEMEHHOE COCTOSIHHE 3apyOe)HOro OIlbITa
yIpaBJieHHsl TOKyMEHTaMH 1 opranu3anuu ux xpanenus (I1K-7);

CIIOCOOHOCTh aHATM3UPOBATH LICHHOCTh JIOKYMEHTOB C 1enbto ux xpanenus ([1K-8);
BJIaJICHUE HABBIKAMH COCTaBIICHUs1 OnOIrorpaduueckux u apxuBHbix 0030poB (I1K-9);
BJIaJICHNE TPUHIMIIAMHA W METOJAaMH CO3JaHHs CIPAaBOYHO-MH()OPMALMOHHBIX CPEICTB K
nokymenram (ITK-10);

BJIaJIeHHE HaBbIKaMH pedepUpOBaHUS U aHHOTHPOBAHUS HAYYHOMN JMTEPaTyphl, HABbIKAMU
penakTopckoii padotsr (ITK-11);

CIOCOOHOCTh BBIABIATh M OTOMPATh JTOKYMEHTBHI Ul pa3HbIX THUIIOB M BUOB IIyOsMKanuit
(IK-12);

CMOCOOHOCTh BECTH HAYYHO-METOJUYECKYIO0 PabOTy B rOCYAapCTBEHHBIX, MyHHIIUIAIBHBIX
apxuBax U apxuBax opranuszaimii (ITK-13);

MEXHONI02UYECKAsl OeSIMEIbHOCb.

BJIaACHUEC HaBbIKaMH HUCIIOJIb30BAHU S KOMHBIOTepHOI\/JI TEXHUKHU U I/IH(I)OpMaI_[I/IOHHBIX
TEXHOJIOTHH B JOKYMEHTAIIMOHHOM OOeCIieueHUH yrpaBieHus u apxusHom aeie (ITK-14);
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CIIOCOOHOCTH COBEPIIEHCTBOBATH TEXHOJIOTUN JOKYMEHTAI[MOHHOTO O0ecTieueHus
yIpaBIICHUS U ApXUBHOTO JieNia Ha 0a3e ucoib3oBaHus cpeactB apromaTuzanuu (I1K-15);
BJIaJICHHUE MTPABUIIAMH SKCIUTyaTallul TEXHUYECKUX CPEICTB M CITIOCOOHOCTBIO UCTIONIb30BATh
TEXHUYECKHE CPEJICTBA B JOKYMEHTAIIMOHHOM 00€CTIeYeHUH YIIPABIICHUS U apXUBHOM JIeJie
(TIK-16);

BJIaJicHUE MeToiaMu 3auuThl nHGopmanuu (ITK-17);

BJIaJICHHE COBPEMEHHBIMH CUCTEMaMHU HH()OPMAITIOHHOTO M TEXHUYECKOTO 00EeCTICUCHNUS
JOKYMEHTAIIMOHHOTO 00eCTieueH s yrpaBieHus u ynpasienus apxuamu (ITK-18);
CIIOCOOHOCTH MCIOJIb30BaTh MpaBUjia MOATOTOBKH YIPABICHUYECKUX JOKYMEHTOB U BEJICHUSA
nenosoii nepenucku (ITK-19);

CIOCOOHOCTH HCIOJIB30BAaTh MPaBHJia OPTaHU3ALUK BCEX ATANOB pabOTHI ¢ JOKYMEHTaMH, B
TOM yuciie apxuBHbIMU TokymeHTamu (ITK-20);

BJIaJICHHE HABBIKAMH COCTABJICHHs OIMCEH Jel, MOATOTOBKH Jed K Iepelaue B apXuB
OpraHH3aluK, TOCYIapCTBCHHBIN MM MyHUIMIAIBHBIH apxuB (ITK-21);

CIIOCOOHOCTh TMPUHUMATh ydacTHe B paboTe IO MNPOBEACHHUIO SKCIEPTH3bl LIEHHOCTH
nokymentoB (I1K-22);

BJIaJICHUE HABBIKAMH yueTa U 00eCIeYeH!s] COXPAaHHOCTH TOKyMeHTOB B apxuBe (I1K-23);
BJIaJICHNE HABBIKAMH OPTaHU3AIlMH CIPABOYHO-TIOMCKOBBIX CPEICTB M HCIOJIH30BAHUS
apxuBHBIX 0KyMeHTOB (ITK-24);

BIIJICHUE HABBIKAMU TMOJATOTOBKU YIPABIECHYECKHMX JOKYMEHTOB M BEACHUS JEIOBOI
nepenucku (I[TK-25);

BJIaJICHUE HaBbIKaMU OOpaOOTKM JIOKYMEHTOB Ha BCEX JTamax JOKYMEHTOOOOpOTa,
CHCTEMAaTH3alliH, CocTaBlecHus: HoMeHKIaTypsl aein (ITK-26);

CMOCOOHOCTh MPHHUMATh ydYacTHEe B paboTe IO MPOBEACHUIO SKCIEPTHU3bl LIEHHOCTH
nokymenToB (I1K-27);

BJIaJICHHE HABBIKAMHU yUeTa U 00€CIEUeHUsT COXPAaHHOCTH JOKyMeHTOB B apxuBe (ITK-28);

Op2aHU3IAyUOHHO-YNpasjleHvyecKas 0esimeslbHOCMb.!

CTIIOCOOHOCTH CO3/1aBaTh U BECTH CHCTEMBI JJOKYMEHTAITMOHHOTO 00ECTICUeHHsI YIPaBJICHUS B
opranuzaiuu Ha 60a3e HoBelmx Texnosoruit (ITK-29);

CIOCOOHOCTh  OpPraHW30BBIBATh PabOTy CIIYyKObl JOKYMEHTAIIMOHHOTO O0eCreueHUs
yIpaBIeHUS U apXUBHOTO XpaHeHus JokyMeHToB (I1K-30);

CTIIOCOOHOCTH pa3pabaThIBaTh JIOKAJIbHBIE HOPMATHUBHBIE aKThl I HOPMAaTHBHO-METOIUUECKUE
JOKYMEHTBI 10 BEJICHHIO WH(POPMAIIMOHHO-TOKYMEHTAIIMOHHOTO 00ECIICUeHUS YIPaBJICHUS
u apxuBHoro aena (I1K-31);

BJIaJICHUE 3aKOHOJATEIbHOH M HOPMAaTHBHO-METOAMYECKOW 0a30ii uH)OpMaIrmoHHO-
JOKYMEHTAIIMOHHOTO OOCCIICYCHUsT YIPaBICHUS W apXWUBHOTO Jejia, CHOCOOHOCTBIO
OPHEHTHUPOBATHCS B IIPABOBOM 0a3e cMexHbIX obacteit (ITK-32);

3HaHUE OCHOB TPYI0BOro 3aKoHomarenbeTBa (ITK-33);

co0uTroIcHIE TIpaBUII U HOpM oxpansl Tpyaa (ITK-34);

3HaHHE TPeOOBAHUIA K OpraHU3aIluK ceKkpeTapckoro oocyxuanus (ITK-35);

3HaHUE TPEOOBAHMI K OPraHU3aIllUM KaJPOBOTO JEIONPOU3BOACTBA U JTOKYMEHTHPOBAHUIO
TPYIOBBIX OTHOILCHHUH, XPaHEHUIO JOKYMEHTOB 110 TnuHOMY cocTaBy (I1K-36);

BJIaJICHNE TMPUHIMIIAMU, METOJJAMH U HOpMaMH OpPTaHW3alluH, XpPaHEHUsI, KOMIUIEKTOBaHHS,
ydueTa ¥ HUCIOJIb30BaHUSI aPXUBHBIX JIOKYMEHTOB, JOKYMEHTOB JINYHOTO IMPOUCXOKICHUS
(TIK-37);

BJAJICHUE HaBBIKAMH  pa0OTBI C  JOKYMEHTaMH, COACpKalIMMU  HH(POpMAIUIO
orpannyenHoro pocryna (ITK-38);

3HAHHE MPUHIUIIOB OPTaHU3alMY Pa3IMYHbBIX TUTIOB 1 BUI0B apxuBoB (I[1K-39);

3HaHUe TPeOOBaHUI K OpraHu3alMyu OOECIEYEeHUs COXPAHHOCTU JTOKYMEHTOB B apXHBax
(TTIK-40);
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e 3HAHHE MMPHUHIIMIIOB OPraHU3aIllui U QYHKIIMOHUPOBAaHUSA apXxuBHOTO ayTcopcunra (ITK-41);
e BIIAJICHHE JJOTUCTUICCKUMH OCHOBAMH OpraHU3aIuu XxpaHeHus 1okymentos (11K-42);
NPOEKMHAS 0esiMeNbHOCb!

e BJQJCHUWE TPUHIUIAMH © METOJAaMH  YIOPSJIOYCHHUS COCTaBa JOKYMCHTOB H
uHpopMannoHHbIX mokaszarenei (ITK-43);

¢ BJaJICHUE MPUHIMIIAMH OPTraHU3alliN apXUBHBIX CIYKO TOKYMEHTAIIMOHHOTO 00ecredeHHs
yIPaBICHUS M APXUBHOTO XPaHEHHs JOKYMEHTOB B opranm3zanusix ([1K-44);

e BIJIAJICHHUE METOJaMHU ONTHUMH3ANNHU TOKyMeHTOnmoToKoB (ITK-45);

e BJaJICHHWE METOJIaMU MPOBEJICHUS aHaJIN3a OpraHU3alUi JOKYMEHTAI[MOHHOTO 00ecreueHUs
yIpaBICHUS ¥ apXUBHOTO XPaHEHHS JOKYMEHTOB B KOHKpeTHOM opranu3aiuu (ITK-46);

e BJIAJICHUC TPUHIIMIIAMHU U METOJaMU OpTraHu3aIuu xpaneHus 10kyMeHToB ([1K-47);

e BJAJICHWE HABBIKAMH ONTHMH3AIMH COCTAaBa JOKYMEHTOB W HH(OPMAIIMOHHBIX TOTOKOB,
cokpartenus ux koanuectsa (ITK-48);

e BJAJICHHUE HaBBIKAMHU COBEPIIICHCTBOBAHUS OpraHU3alnu xpaHeHus nokymentos (I1K-49);

e CIOCOOHOCTH COBEPIIIEHCTBOBATH TOKYMEHTAIIMOHHOE oOecreueHue ynpasienus (ITK-50);

e CHOCOOHOCTH COBEPIIECHCTBOBATH pa0OTy C apXMBHBIMU JOKYMEHTAMHU apXHUBa OPTaHU3AINH
Ha OCHOBE HMCITOJIb30BaHMsI COBPEMEHHBIX HHPOpManoHHbIX TexHomoruii (ITK-51).

Jlyist ipoBeieHus: TOCYJapCTBEHHON MTOTOBOM aTTECTAIMK MPUKA30M peKTopa GopMmupyercs
rocyapcTBeHHas sk3aMmeHannonHas komuccus (I'9K).

['ocynapcTBeHHYI0 SK3aMEHAIIMOHHYI0 KOMHUCCHIO BO3IJIABIISIET MpEICeAaTelb, KOTOPBIH
OpraHM3yeT W KOHTPOJIUPYET MAESTeNbHOCTb KOMHUCCHUHU, OOECHeurMBaeT €AMHCTBO TpeOOBaHMIA,
NPeIbSIBISEMBIX K BRITyCKHUKAM. [Ipencenarenem rocy1apcTBEHHON SK3aMEHAIIMOHHOW KOMHUCCHH
YTBEPIKIaeTCsl, Kak MpaBUiIo, K10, He padoTaroiee B nHcTuTyTe (KeMI'MIK), u3 uncna goktopon
HayK, IPo(deccopoB COOTBETCTBYIOMIETO MPOPIIIS WIH BEAYIUX CHEIHATIUCTOB — MPEJICTaBUTEICH
paboTonaTeneil COOTBETCTBYIOIIEH OTpaciu. [ocymapcTBEeHHas OJK3aMEHAIMOHHAs KOMHCCHS
dopmupyercss u3 mpodeccopcko-mpenogaBarenbckoro cocraBa KemI MK, a Takke nwi,
NPUITIAIAeMBIX W3 CTOPOHHHUX OpraHu3auui (CHEUAIMCTOB MPEANPHUSITHH, YUpEKICHHH,
OpraHM3alfii, BEeIyIIUX TMpEenojaBareilei W HAyYHbIX PAOOTHHKOB JIPYTUX BBICHIMX YUYEOHBIX
3aBesieHui). JlononHuTeNbHO (OPMUPYETCS aNeIUISIIUOHHAS KOMUCCHSI.

@®opmMoil 3amUTHl BBIMYCKHOW KBaJM(UKAMOHHONW (OakanaBpCcKoOi) paboThl sBIsETCS
nyOJIMYHOE BBICTYIJIEHUE BBIITYCKHUKA Tepe]] rocydapCTBEHHOM 3K3aMEHAllMOHHOW KOMUCCHEH,
KOTOpPO€ TPEICTaBIsACT COOOW MOKIaN O pe3ylibTaTaX MPOCKTHOW padOThl M JAEMOHCTPAIIUIO
CO3JJaHHOTO B XOJI€ BBIMIOJIHCHUS OakalaBpCKOW pabOThl OMBITHOTO 0Opasa CHUCTEMBI
AIIEKTPOHHOTO JOKYMEHTO0O0POTa WIIH AJIEKTPOHHOTO HH(POPMAIIMOHHOTO pecypca.

Pe3ynbrarhl 3aMTHl BRITYCKHONW KBAIM(PUKAIIMOHHOM (OaKagaBpCKOi) pabOTHI OIEHUBAIOTCS
g hepeHIIPOBaAaHHO OIICHKaMH COTIIMYHOY, «XOPOIIIOY, «YIIOBIIETBOPUTEITHHOY,
«HEYIOBJIETBOPUTENIBHOY, U 00baBIAI0TCA npencenareneM ['DK mocne odopmiieHus mpoTokonos
paboThl TOCYJApPCTBEHHON HK3aMECHAIIMOHHOW KOMHCCHHM W TIPOCTABIICHUS OIEHOK KaXKIOMY
CTYJICHTY BBIIIYCKHHUKY B 3a4€THOM KHIKKE.

7.2.1 Aunorauus «KoMimiekcHoil mporpaMMbl rOCy1apCTBEHHOI0 MeKAUCUUIIJIMHAPHOT O
IK3aMEHa»

['ocynapcTBeHHBIH 3K3aMeH, Kak (popMa ToCyAapCTBEHHOM UTOTOBOM aTTECTAIlH, HAIIPaBJIeH
Ha YCTaHOBJIEHHE COOTBETCTBHUS YypPOBHSA MNPOPECCHOHATBHOW TMOATOTOBKM  BBITYCKHHUKOB
tpeboBanusim ®I'OC BO.

[{enpro rocy1apCTBEHHOIO0 MEXIUCLUMILUIMHAPHOTO SK3aMEHa SIBJISIETCS KOMIUIEKCHAs! OLICHKa
OOIIEKYIbTYPHBIX, 00MENnpPo(ecCHOHANBPHBIX U TPOPECCHOHATBHBIX KOMIETCHIIMA M CTEIICHH
MOJIFOTOBJIEHHOCTH BBITYCKHUKOB K MPO(ECCHOHATBHON JEATENbHOCTH B paMKaX aJanTallMOHHON
o0pa3oBaTeNnbHON MporpaMMmbl O HampabiieHHto moarotoBku 46.03.02 «JlokyMeHTOBeJACHUE U
ApPXUBOBEJICHUEY.

[IporpamMmma rocyIapCTBEHHOTO MEKIMCUUILUIMHAPHOTO HK3aMEHa COCTaBJIE€HA Ha OCHOBE
3aJIaHUK TEKYIICH aTTeCTaIlMH 10 TUCIUILIMHAM 0a30BOM W BapMATHBHOW YacTH OJIOKA AUCITUTUIMH
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y4eOHOro IUIaHa, ONpPEeNeNIIONUM B COBOKYITHOCTH OCHOBHBIE TpeOOBaHUs K Mpo(ecCHOHaNbHOM
MOATOTOBKE OakaaBpa.

WunuBuyanbHble SK3aMEHAlMOHHBIE 3aJaHMsl (9K3aMEHAIMOHHBbIE OMJIETHI) COAEp)KaT ABa
BOIIPOCA, OPHUEHTHPOBAHHBIE HA YCTAHOBJIECHHE COOTBETCTBYIOLIETO YPOBHS IOJAIOTOBIEHHOCTH
BelyckHUKa TpeboBanusaM PI'OC BO k mpodeccroHanbHOM MoAroroBke OakanaBpa. llepBbiii
BOIMPOC TPEIIOIaraeT PacKphiTHE TEOPETHYECKUX IMPOOJIEM M TPUKIATHBIX BOIMPOCOB, BTOPOH
HOCHT IIPAKTUYECKHUH XapaKTep U HallpaBJICH HA PELICHUE TPAKTUYECKON 3aJauH.

8. Oco0eHHOCTH OpraHM3alH 00pPa30BATEJLHOr0 Mpolecca /Ui MHBAJMIOB M JHI €
OrPaHNYEeHHBIMH BO3MOKHOCTSIMH 310POBbSI MO CIYXYy

Opranuzanus oO0pa3oBaTeNBLHOTO TMpollecca JJs WHBANUAOB U JIUI[ C OTPaHHYEHHBIMU
Bo3MoxkHOCTsIMU 3710poBbsi (OB3) B KeM[ MK ocymiectBisiercss B coorBerctBun ¢ [lonoxenuem
«O0 opraHuzanud 00pa3oBaTeIBHOrO Mpollecca i OOy4deHHs UWHBAJIMAOB U JIHI[ C
OTPAaHUYEHHBIMH BO3MOKHOCTSIMHU 37I0POBbSI.

[IpenogaBaTenbCKil KOMIEKTUB TOTOB K CO3JAaHUIO HEOOXOJUMBIX YCIOBUU 7Sl OOy4YeHHS
uHBaMMI0B M Jun ¢ OB3 ¢ yuetoM ocoOeHHOCTEH HX NCUXO(U3MUECKOTO pa3BUTHS H
WHANBUIYAIbHBIX BO3MOXKHOCTeH. [lcuxomoro-memarorundeckoe COMPOBOXKACHHUE MPEAIoaraet
CO3JJaHME  YCJIOBUW JUIsi MOTHUBAllMM  OOYYEHHUS, TPOSIBICHUS  HHAUBUAYAIBHOCTH U
camocTosiTenbHOCTH oOydaromierocs. [Ipomecc o0yueHuss BO3MOXEH Kak B OOLIMX MHKITIO3WBHBIX
rpynmnax, TaK ¥ 1o WHIUBHYyJTbHBIM 00pa30BaTeIbHBIM IIPOTpaMMaM.

[IpoBoasTCST MEpOIPHUATHS MO CO3AAHUIO CPEIbl A MHBAIWIOB U JHUI] C OTPaHUYCHHBIMU
BO3MOXXHOCTSIMU 37I0POBBSI TI0 CIyXy. BBIOOp METOHOB OOYYECHHS ONpEIeNsieTCs COACpKaHHEM
o0ydeHus, YpOBHEM Mpo(ecCHOHANIBHONH MOATOTOBKH MPOQECCOPCKO-TMPENOaaBaATENIbCKOTO
COCTaBa, METOAMYECKOTO W  MAaTepUabHO-TEXHUUYECKOrO0  O0OeCleueHus, OCOOCHHOCTIMHU
BOCTIpUATHUs yueOHOU nHpopManuu nunamu ¢ OB3.

Bo Bpemsi mnpoBeneHus 3aHATHH B TpyMIax, e OOy4yaloTCsl HWHBAJIUIBI W JIMIA C
OTPAaHWYEHHBIMU  BO3MOXKHOCTSMU  3/I0POBbS MO  CIyXy, BO3MOXHO  MPUMEHEHHE
3BYKOYCHWJIMBAIOIIEH ammaparypbl, MyJIbTUMEIUNHBIX U IPYTUX CPEACTB VISl TOBBIIICHUS YPOBHS
BOCTIpUATHUS U TIepepaboTku yueOHoW nH(popManuy 00y4aromUMUCS C Pa3IUYHbIMUA HAPYIICHUSIMH,
YTO HUKAK HE BIIUSACT Ha CIyIIaTeeh ¢ OOBIYHBIM BOCIIPUSITHEM.

OOyuaroniyiecss ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSIMU 37I0POBbSI HIMEIOT BO3MOXHOCTH PabOTHI C
DJNeKTpOHHOW MH(POpMaMOHHO-00pa3oBarenbHoi cpernoit KemI MK, smekTpoHHBIME pecypcaMu
Hayunoit Oubnuorekn KemI'MK, B TOM umcrne ¢ yJOaleHHBIMH pecypcamMH 3IIEKTPOHHO-
Ooubmmoreynslx cucreM («YHuBepcuTeTckas OuOmmoreka online», Hayuynast aieKTpoHHas
oubmmoreka eLIBRARY.RU, IlIpesunentckas 6ubnmoreka um. b. H. Enpruna, Haumnonanbhas
AJIIEKTPOHHAS oubamoTeka (H2B); NudbopmannoHHBIMU 0azamu JTAHHBIX:
POCUH®OPMKYVIJIBTYPA, OdunuanpHelii HWHTEPHET TMOpPTal MNPaBOBOW  WHGOpMAaIUH,
TEXOKCIIEPT. DnexkrpoHHbli (HOHI MPaBOBOW W HOPMATHBHO-TEXHWYECKOH JOKYMEHTAIMU U3
JIF000M TOYKH, ITOJAKIIOUEHHOM K ceTH Internet, B T.4. ¥ U3 AOMa.

B memsx JOCTYMHOCTM  TOJY4YeHHS  BBICIIETO  0Opa3oBaHUs BY3  NPEIOCTaBISET
ajTbTEepHATHBHYIO Bepcuio opunmanbHoro caiita KemI 'K B cetn «MHTEepHET» /11 ClTabOBUIAIIINX
(http://www.kemqguki.ru/index.php?templatedirectory=kemquki_special&option=com_xmap&Itemi
d=118) .

®opma npoBeAeHUs TEKYIIEH, MPOMEKYTOUYHOM aTTeCTalluy M0 UTOTraM M3Y4YEHUs JUCIUIUINH
(Momymei) W TOCYIapCTBEHHOW WTOTOBOM arrectamumu it WHBaIWAoB u Jmn ¢ OB3
YCTaHABIIMBAETCS C YYETOM WHIUBUIYAIbHBIX TMCUXO(U3HUECKUX OcoOeHHOcTel (YCTHO,
NMMCbMEHHO Ha Oymare, MUCBMEHHO Ha KOMITbIOTEpE, B (OpME TECTUPOBAHHS M T.I.), a TPH
HEOOXOUMOCTHU JJIs JAHHOW KaTEerophH OOYyYaroIIMXCsl MPEIOCTABISETCS JOMOITHUTEIIEHOE BPEeMS
JUTSI IOATOTOBKH OTBETA.

JInsi MHBAaNUAOB M JIMI C OTPAHMYEHHBIMU BO3MOXKHOCTSMH 370pOBbS B BY3€ YCTaHOBJIECH
OCOOBIH TTOPSIIOK OCBOCHUS YUEeOHOM AUCIUIUTHHBI « DU3nUecKas KyabTypa u cropt». st JaHHOM
KaTeropuy OOyYaIoIUXCsl OPTaHU3YIOTCS OTACIbHBIC 3aHSATHS B CICHUATBHBIX (MEIUIIUHCKUX )
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rpynmnax, YYUTHIBAIOIIME BO3MOXKHOCTH 3JI0pOBbS U  TMPEAyCMaTpPHUBAIOIIME JOCTYIHYIO
¢u3mdeckyro HarpysKy. A TakkKe NpPEJOCTAaBISETCS BO3MOKHOCTH OOYYEHHS 1O CHEIHaIbHO
pa3paboTaHHOMY Kypcy «AmantuBHas ¢uznyecKkas KyJIbTypay, HapaBICHHOMY Ha peaOuINTAIIUIO
U aJanTalyio CTYJEHTOB C OIPaHMYEHHBIMM BO3MOXHOCTAMHU. [l oOydarommuxcs ¢
OTPaHMYEHHBIMHU BO3MOXHOCTSIMU TEPEABIKEHUSI JOMyCKAaeTCsl MOATOTOBKA pedepaTroB Mo TeMaM
3I0pOBbECOCPEIKECHNUS U AJANITUBHON (DPU3NIECKOM KYIBTYpE.

[Ipu opranuzanuu U NPOXOoKAECHUH MPaKTUK oOyuatonmmcs ¢ OB3 oka3bsiBaeTcs cofeiicTBHE B
OTIPENIETICHUU MECT MPOXOKIACHUS YICOHBIX U TPOU3BOJACTBEHHBIX MPAKTHK C YYETOM OTpaHUUYCHHI
BO3MOXKHOCTEH 3/10POBBSL.

Opranu3anusi caMOCTOSITETIbHOH palOOoThl, HaTWUYWe TUCHHIUIMH TI0 BBIOOPY, BO3MOXHOCTb
COCTaBIICHUS! WHAMBUAYATbHOTO pACHHCAHMS 3aHATUN W UWHANBUAYAIbHBIX KOHCYJIBTALMNA C
npenoAaBaTeNsIMi oOMoraeT MHBanuaaMm U juuam ¢ OB3 caMocTosATeNnbHO ONpeneisTh MyTH
JUYHOCTHOTO Pa3BUTHSL.

KommiekcHoe compoBokieHHEe 00pa3oBaTEeIBHOTrO Mporecca it wHBaIuIoB U jmi ¢ OB3
BKIIIOYAET  OPraHU3allMOHHO-TIEIarOTHYECKOe, IICUXOJOTO-NIeJarorMyeckoe U COLMaJIbHOE
HalpaBJICHUE.

Opranu3aloOHHO-TIEIArOTHYECKOE COMPOBOXKIACHHE HAMPaBICHO HAa KOHTPOIb OCBOCHUSA
o0pa3oBaTeNbHOM TporpamMMel oOydarormumucs ¢ OB3 B cooTBeTcTBHM ¢ Y4eOHBIM TpadukomM. OHO
BKIIIOYAET B Ce0S KOHTPOJb IOCEIIaeMOCTH 3aHATUH, KOHTPOJb TEKYLIEH U MPOMEKYyTOUHOM
yCIEBAaEMOCTH, IIOMOIb B OpraHM3allMM  CAMOCTOATEIbHOW pabOThl, HHIAUBUAYaIbHbBIX
KOHCYJITAIlMi ¢ MpenojaBaTeNsIMK, JIUKBUAAINNA aKaJeMHUeCKUX 3aaoibKkeHHocTel. CouuaabHoe
COINPOBOXKAEHHE OOPa30BATEIBHOIO IMpOIEccCa CTYJEHTOB C OrPaHMYEHHBIMH BO3MOKHOCTSIMHU
3JI0pOBbS B By3€ HANPABICHO HA COLMATBHYIO MOAAECPKKY UHBATHI0B IIPU UX O0YUYECHHH.

OnHO W3 BaXXHEWIIMX HANPABICHUH JEATSIBHOCTH MO OOCCIICYCHHUIO COIMAIBHOMN 3aIlUThI —
9TO COJAEWCTBHE 3aHATOCTH U TPYAOYCTPOMCTBY CTYIEHTOB-WHBAJIHMIOB, TOBBLIIICHUE UX
COLIMAJIbHOM aJanTaluy Ha PETMOHAIBHOM pbIHKE TpyJa. By3om opraHusyercs BOJOHTEPCKOE
JBWKEHUE, HAMpPABICHHOE HA OKa3aHUE COLMAIbHOM MOMOUIM WHBanugaM u juuam ¢ OB3;
KOOpAMHALIMIO ydacTusi MHBanuAoB M jun ¢ OB3, oOyuwatommxcs B By3e, B BbBICTaBKax,
KOH(pEpeHIUIX, KOHKypcax, ONMMMHazax u (QopyMmax; COIEHCTBHE OpraHMU3alMM HAay4HBIX
MCCIIe0BaHM Mo TpobiaeMaM 0Opa3oBaHus MHBaIUA0B 1 Juil ¢ OB3.

B KemI'MK oxa3piBaeTcss  uHQpOpMAlMOHHAs W  KOHCYJbTAllMOHHAS  MOJJAEPKKA
IpenoAaBaTessiM U COTPYAHUKAM MO BompocaMm oOpazoBaHus uHBanuaoB U iui ¢ OB3. C nensio
MOJTyYeHHUsl 3HAHUM O MCUXO(PHU3UOTOTHIECKUX OCOOCHHOCTSIX OOYYarolIMXCsl WHBAIUAOB U JIUIL C
OB3, a Takxke ydera ITHX 3HAHHU MPHU OpraHm3anuu obOpasoBarensHOro mporecca B KemI MK:
OpraHM3yeTCs TMPOBEJCHHE Y4EeOHO-TPAKTUYECKHMX CEMUHApOB, 0O0y4deHHe mpodeccopcKo-
MPErnoAaBaTeIbCKOrO0 COCTaBa Ha Kypcax TMOBBIMICHUS KBATH(PHUKAIMU IO MPOrpaMMam
JOTIOTHUTEIBHOTO MpOo(eccHOHaIbHOTO 00pa30BaHUsI MTEJarOrMYECKUX KaJpOB.

WMHBanuapl 1 MHIa ¢ OrpaHUYCHHBIMU BO3MOXKHOCTSIMH 3JI0OPOBBS TIPH MpUEME HA 00ydeHHUE T10
AIIOIT no wnampaBienuto noaArotoBku 46.03.02 «JlokyMEeHTOBEEHUE U apXHWBOBEICHUE
MOJIE3YIOTCS OCOOBIMHM TpaBaMU M TpeMMyIlecTBaMu. Hanmnuue mpenMyInecTBEHHOrO IpaBa
3aYUCJICHUS, BO3MOXXHOCTh YBEJIMYEHHS MPOJOJDKUTEIBHOCTH BCTYMUTEIBHOIO HUCIBITAHUS WM
BbIOOpa ero (opMbl (YCTHOM WJIM TNHCHBMEHHOH), MPEIOCTaBICHUWE TEXHUYECKOH MNOMOIIM U
ACCUCTEHTa Uil TMOCTYMAIOIUX C OTPAaHMYEHHBIMH BO3MOXKHOCTSMHU 3JI0pPOBbS OTpPaXKEHbI B
«IIpaBunax mpuemMa Ha oOy4deHHE TIpueMa Ha oOydeHue MO 0Opa30BaTENbHBIM MPOTrpaMMaM
BBICILIETO 00pa3oBaHus - MporpaMMamM OakajlaBpuaTa, NMporpaMmamM CIelHaTuTeTa, MporpaMMmam
maructpatypel B ®I'BOY BO «Kem['MK». J[lannas wuHbopMaius Takke OTpakeHa Ha
opunmansHom caiite Kem[ MK B pyOpuke «AOMUTYpHMEHTY» - «YCIOBUS TPOBEICHHS
BCTYIUTEIbHBIX UCHBITAaHUM i aull ¢ OB3, nHBaIWMA0B»
http://www.kemguki.ru/index.php?option=com_content&view=article&id=6752&Itemid=2716

JIOKyMEHTBI, OTpakaroline 0COOEHHOCTH OpraHU3aluy 00pa30BaTEIbHOTO MpoLecca s
WHBAJIUIO0B U JIMI] C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 3710poBbs B KemI MK, pa3menieHs! Ha
odurmansaoMm caiite Kem[ MK B paznene «Cenenus 06 00pa3oBaTelIbHOM OpraHu3anumy, pyopuke
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«JlocTynHas cpena»
http://www.kemguki.ru/index.php?option=com_content&view=article&id=5706:2016-10-20-03-
39-56&catid=202&Itemid=2583

JIOKyMEHTBI, OTpa)karolie OCOOCHHOCTH OpraHW3alid O0O0pa3oBaTEIBHOrO TIpolecca JUis
WHBAJIUJOB U JIMI C OTPAHUYEHHBIMH BO3MOXKHOCTSAMHU 310poBbs B KeMmI MK, pasmemiensl Ha
odpurmansaoM caiite KemI' MK u oTpakens! B ciienyromux qokymentax: IIpuka3 Ne 235/01.08-04
«O0 opranuzanuu o0eCredeHus yCIOBUN AOCTYIMHOCTH 7Sl MHBAIMIOB U JIUIl C OTPaHHYEHHBIMU
BO3MOKHOCTSIMU 310pOBbsi 00bekTOB U yciyr KeM['MIK» ot 22.07.2016 r.; «KoMmIuiekcHbIN 11aH
paboThl MO OOECHEUEHUI0 YCIOBUN AOCTYMHOCTH 7S WHBAIMIOB U JIUI C OTPaHUYEHHBIMH
BO3MOXHOCTSIMH 370poBbsi 00bekTOB M yciuyr ®I'BOY BO «KemepoBckmii rocymaapCTBEHHBIN
UHCTUTYT KyJIbTypb» oT 27.09.2017 r. wu nap. B pasgene «CseneHus o0 oOpa3oBaTenbHOU
OpraHu3aLuny, pyOpuke «JoctynHas cpena»
http://www.kemguki.ru/index.php?option=com_content&view=article&id=5706:2016-10-20-03-
39-56&catid=202& Itemid=2583

8.1. BbIOop MeTOa0B 00y4eHHsl, HCXOAS M3 JOCTYIIHOCTH /sl HHBAJIWAOB M JIHI C
OrpaHHYeHHbIMHU BO3MOKHOCTSIMU 3/10POBbSI

Beibop MeTon0oB  00ydeHHs  ompenensercss — CoAepKaHWEM  OOYy4YeHHs, YpPOBHEM
npo¢eCCHOHATBHON MOATOTOBKH MPO(EeCcCOpPCKO-NPENnoaaBaTeIbcKOro cOCTaBa, METOJIMYECKOTO U
MaTepUaIbHO-TEXHUYECKOT0 00ecredyeHns, 0COOEHHOCTSIMH BOCIPUATHS yueOHOW HHpOpManuu
muuamu ¢ OB3 o ciyxy B 00pa3zoBaTeIbHOM Ipoliecce MO HampaBiieHuto noarotroBku 46.03.02
«JloKkyMEHTOBEZICHHE W apXMBOBEACHHE» HCIOJB3YIOTCS OOBIYHBIC YCIOBHS CO CHW)KEHHOU
HaNpsKEHHOCTHIO M UHTEHCUBHOCTBIO METOJIOB O0yUEHHS.

Ne n/nt HaumenoBanue o6pa3oBarenbHoil | Kparkas xapakTepucTtuka
TEXHOJIOTHH
1. [Ipobnemuoe o6yueHue [TorckoBbIE METO/IbI, TOCTAHOBKA
MO3HABATEIbHBIX

3aaa4 ¢ Y4€TOM MHAWBUAYAJIBbHOI'O0 COONAJIBHOI'O
OITIBITa U OCOOEHHOCTEH O6y‘IaIOH_II/IXC$I C
OrpaHNUYCHHBIMH BO3MOKHOCTSAMHU 300POBbA U
HWHBAJIMJI0B

2. KonnenrpupoBanHoe o0yueHme MeTopl, y9uTHIBAIONINE AMHAMUKY U YPOBEHB
paboTocrnocoOHOCTH 00yYaIOIIUXCS C
OTPaHUYCHHBIMU BO3MOKHOCTSIMU 3/J0OPOBbS U
WHBAJIH/IOB

3. MonynbHoe 00yueHue NuauBuayanbHble METObI O0yUEHHUS:
VH/IMBUYaIbHBIA TEMI U TpaguK 00ydeHus ¢
Y4€TOM YPOBHs 0a30BOi

HOJArOTOBKM 00YYaIOMIUXCsl ¢ OTPaHUYEHHBIMU
BO3MOXKHOCTSIMU 370POBbsI U HHBAJINI0B

4. JuddepenunpoanHoe o0yueHHne MeToapl HHAMBUAYATBHOIO TMYHOCTHO
OPHEHTHPOBAHHOTO O0YUYECHHUS C yIETOM
OTPaHUYECHHBIX BOZMOKHOCTEH 370POBBS U
JMYHOCTHBIX MICHXO0JI0T0-(hN3NOTOTHIECKUX

0COOEHHOCTEN
5. ConnanbHO-aKTHBHOE, MeTo/IbI COIMATbHO-aKTHBHOTO O0YYCHUS,
UHTEPaKTUBHOE 00yUeHHUE TPEHUHTOBBIC, TUCKYCCUOHHBIE, UTPOBBIC

MCTOABI C YUETOM COHAIIBHOI'O OIIbITa
06yqafoumxc;1 C OrpaHUYCHHBIMHA
BO3MOXXHOCTSMHU 30POBbs U MHBAJINI0B

106



http://www.kemguki.ru/index.php?option=com_content&view=article&id=5706:2016-10-20-03-39-56&catid=202&Itemid=2583
http://www.kemguki.ru/index.php?option=com_content&view=article&id=5706:2016-10-20-03-39-56&catid=202&Itemid=2583
http://www.kemguki.ru/images/stories/Documents/2016/prikaz.pdf
http://www.kemguki.ru/images/stories/Documents/2016/prikaz.pdf
http://www.kemguki.ru/images/stories/Documents/2016/prikaz.pdf
http://www.kemguki.ru/index.php?option=com_content&view=article&id=5706:2016-10-20-03-39-56&catid=202&Itemid=2583
http://www.kemguki.ru/index.php?option=com_content&view=article&id=5706:2016-10-20-03-39-56&catid=202&Itemid=2583

Bo Bpems mpoBeneHus 3aHATUH B Ipymnax, rie o0y4aroTcs WHBAIKUIBI U OOydarommecs ¢
OTPaHMYEHHBIMH  BO3MOXKHOCTSIMU  3/I0pOBbSl 1O  CIyXY, BO3MOXHO  INPUMEHEHHE
3BYKOYCWJIMBAIOILIEH amnmaparypbl, MyJIbTUMEIUNHBIX U JAPYTHX CPEICTB JAJIS MOBBIIMIEHUS YPOBHS
BOCTIPHSITHS U TIEpepabOTKH yueOHOH HH(pOpMaIu.

8.2. TpynoycTpoiicTBO MHBAJIM/I0B M JIMI ¢ OTPAHNYEHHBIMH BO3MOKHOCTAMH
310pOBbs

Meponpustus o COZICVCTBUIO TPYZOYCTPONCTBY BBIITY CKHUKOB-UHBAIUI0B
OCYULIECTBIIIIOTCS BO B3aMMOJEWUCTBUU C LIEHTPaMHM 3aHATOCTH HACEIEHHUS, HEKOMMEPYECKHMH
OpraHu3ansiMi,  OOIIECTBEHHBIMH  OPraHM3alWsSMU  HHBAJIUIOB,  NPEINPUATHSIMH U
opranuzaiusiMu. OCHOBHBIMHU (hopMaMH COAEHCTBUS TPYAOYCTPONCTBY BBIITYCKHHUKOB HHBAINU/IOB U
JUI C OrPAHUYECHHBIMHA BO3MOKHOCTSIMH 3JI0POBbSl IO CIYXY SIBJISIOTCS INPE3CHTALMM W BCTPEUYU
pabGoTtonateneil co CTyJeHTaMU-MHBAJIMJAMH CTapLIUX KypcOB, MHIUBHUAyaJlbHbIE KOHCYJbTAI[MH
CTYJICHTOB H BBIITYCKHHMKOB II0 BOIIPOCaM TPYJI0YyCTPOMCTBA.

9. PecypcHoe odecnieuenue AIIOII 6akanaBpuaTa no HanpasJieHHI0 noArorosku 46.03.02
«/lokyMeHTOBe/IeHHe H apXUBOBE/ICHIE» B By3e

Pecypcroe obGecnieuenne AIIOIT By3a chopMUpPOBAaHO B COOTBETCTBUH C TPEOOBAHUSIMH K
YCIOBHSIM peanu3aluu oOpa3oBaTeibHbIX MporpaMM OakanaBpuata, onpenensembiMu @I'OC BO
1o HampasjieHuio noArotoBku 46.03.02 «/lokyMeHTOBeneHHE U apXMBOBEACHUE», KBaNU(UKALNA
(crenenp) BbIMycKHMKAa «bakamaBp» ¢ ydeToM OCOOEHHOCTEH NOArOTOBKH IO MPOQUIIO
«Opranusanus yrnpaBieHUs IEKTPOHHBIMU JOKYMEHTaMM».

9.1.MaTepuabHO-TEXHHYECKOe oDecrnevyeHne

OI'bBOY BO «KemepoBckuil TrocylapCTBEHHBIH HHCTHTYT KYJBTYpbD» pacrojiaraer
MaTepHallbHO-TEXHHUUECKON 0a30ii, oOecrieunBaroieil MpoBeIeHUuE BCeX BUAOB JUCLUIUIMHAPHON U
MEXIUCUUIUTMHAPHON MOArOTOBKH, J1a00paTOpHOM, MPaKTUUECKON W HAay4YHO-HCCIEA0BATEIbCKOM
paboThl 00ydaroUIMXCs, MPEIyCMOTPEHHbIX Y4YeOHBIM IUIAHOM By3a M COOTBETCTBYIOILIEH
JEHCTBYIOIMM CaHUTAPHBIM U IPOTUBONOKAPHBIM MpaBUIaM U HOPMaM.

MarepHuanbHO-TEXHUUECKOE U y4yeOHO-MeToAuuyeckoe oOecreueHne, HeoOxoaumoe s
peanmm3aiuy  0aKaJdaBpCKOW MPOTPaMMBI BKJIIOYAET  CIICIHAbHBIC MOMEILIEHUsI, KOTOpbIE
OpPEICTaBIAIOT COOON yueOHble ayIUTOpUU M MPOBEACHUS 3aHATHM JIEKIIMOHHOTO THUIIA,
3aHSATUH CEMUHApCKOr0 THUIA, KypPCOBOIO MPOEKTUPOBAaHHUSA (BBIMOJIHEHHUS KYypCOBBIX  pador),
IPYNIOBBIX ¥ WHAMBUIAYAJIbHBIX KOHCYJIbTAllUH, TEKYIIETrO KOHTPOJS U MPOMEXKYTOUYHOM
aTTECTAIlNH, a TaK)Ke MOMEUICHUS I CaMOCTOSITEIbHON pabOThl W MOMEUICHHUS U XpaHSHHS H
NpopUIAKTHIECKOTO 0OCIy)XHBaHUS yueOHOro oOopynoBaHus. CrenuaibHble [OMELEHHS
YKOMITJIEKTOBAHbl CHEIHATU3UPOBAHHON MeOenbl0 M TEeXHUYECKUMHU CpPEJCTBaMU OOydeHus,
CITY>KallluMU TSl IPEJICTaBIeHUs y4eOHON nH(OpMAIUK OOJIBIIION ay TUTOPHUH.

Jlnst mpoBeACHUsT 3aHATUH JIGKIIMOHHOTO THIA TNpeayaraloTcsi HaOOphl 1EMOHCTPALMOHHOTO
000pyIoBaHUS M y4eOHO-HATJISIHBIX MMOCOOHH, 00ECIeUnBaOIINEe TeMAaTHICCKUE HWILTIOCTpAIUH,
COOTBETCTBYIOIIME pabounM y4eOHBIM MPOrpaMMaM JUCIHUILIHH (MOIyJIei).

Ilepeyenp MaTepuanbHO-TEXHUYECKOTO oOOecmeueHus, HeOOXOAMMOro M peaau3aluu
nporpaMMbl  OakajaBpuaTa, BKIIO4aeT B ceOs mabopaTopuu, OCHAIIEHHBIE J1a0OpaTOPHBIM
000py10BaHUEM, B 3aBUCUMOCTH OT CTEIIEHH CII0)KHOCTH.

[Momemenuss A CaMOCTOSTENBHOW paboOThl O0YyYalOMIMXCS OCHAIICHb KOMIBIOTEPHOU
TEXHUKOM € BO3MOXKHOCTBIO NOJKIIOUEHHUs K ceTh «VHTepHeT» M o0ecneueHsl IOCTYyIOM B
AIIEKTPOHHYIO HHPOPMALMOHHO-00pa30BaTEIbHYIO CpEely OpraHU3alllu.

bubnuoteunsiii GoHA YKOMIJIEKTOBAH IEYATHBIMH HM3JaHUSMU W3 pacdyeTa He MeHee S50
HK3EMIUIAPOB KaXJIOT0 W3 U3JaHUH OCHOBHOM JIMTEpATyphl, IEPEUUCICHHOH B pabouux
nmporpamMmax JUCIUIUIMH (MOIYyJeH), MPaKTHK U HE MeHee 25 JK3eMIUIIPOB JTOMOJHUTEIHLHOMN
autepatypsl Ha 100 oOygaromuxcs.

Opranusanus obOecrieyeHa HEOOXOIUMBIM KOMIUIEKTOM JIMIEH3MOHHOI'O IPOrpaMMHOIO
obecrniedeHHs. DIEKTPOHHO-OMOIMOTEUHBIE CUCTEMBI (JJIEKTPOHHAS OMOIMOTEKA) U DIICKTPOHHAS
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nH(bOpPMallMOHHO-00pa3oBaTenbHasl oOOecreurnBaeT OJHOBPEMEHHBI JOCTym He MeHee 25
MPOIEHTOB 00yYarOIUXCs 10 porpaMMe OakanaBpuara. OOyJaromuMces 00SCTICUeH Y IaJICHHBIH
JOCTYI K COBPEMEHHBIM MPOQECCHOHATBHBIM 0a3aM MaHHBIX U MH(GOPMAIMOHHBIM CIIPABOYHBIM
CHUCTEMaM, COCTaB KOTOPBIX OIMPEACNIACTCS B pad0oUrX MporpaMMax JUCIHUIUIUH (MOIYJIEH).

9.2. YuyeOHo-MeTOAMYecKOe U HH(POPMAIIMOHHOE 00ecnieyeHHe y4eOHOr 0 Mmpoijecca.

Peammzamuss AIIOII BO no nampaBnenuto moarotoBku 46.03.02 «JlokymeHTOBeneHUE U
apxuBOBe/IeHUe», KBanuukamus (CTerneHb) BhIMyckHHKA «bakamaBp» ¢ ydeToM 0OCOOEHHOCTEMH
NOArOTOBKM 10  mpodmino  «OpraHuzanusi  yOpaBiICHUS DJIEKTPOHHBIMH  JOKYMEHTAMU)
obecreuynBaeTcss HanmuyreM B KeMepoBCKOM ToCyJapCTBEHHOM HWHCTHTYTE KyJnbTypbl HayuHoii
O6ubnmoreku, obecrneunBaroliell 00y4aromKUMCcs IOCTYIl K HpodecCHOHaNbHBIM 0a3aM JaHHBIX,
MH(GOPMAILIMOHHBIM CIIPABOYHBIM U TMOMCKOBBIM CHCTEMaM, a TaKXe HHBIM HH()OPMAIIMOHHBIM
pecypcam.

[lepeuenbp  PNEKTPOHHBIX  HMH(POPMAIMOHHO-0OPA30BATENBHBIX  PECYpPCOB  HAy4HOM
oubmmorekn Kem['MK, B TOM wumcie TpHUCIIOCOOJICHHBIX JUISI HCIIOJIB30BAHHS HHBATUIAMH H
JIMIIAMH C OTPAHUYEHHBIMUA BO3MOKHOCTSIMH 3I0pOBbsI TI0 Web-azpecy:
http://www.kemguki.ru/images/stories/biblioteka/2018/perechen_infoobr_10.10.2018.pdf

bubnuoreuynpii  (GOHI YKOMIIJIEKTOBAaH W3JaHUAMU Yy4eOHOH, Y4eOHO-METOAMYECKOH,
HAYIHOUH JUTEpaTyphl, BKIIOYAs TEPUOJUYECKHE U3IaHUSA, COOTBETCTBYIOIIUE DPAOOUNM
nporpaMMaM AMCHMILIUH (MOAYJIeH) U MPaKkTUK B cooTBeTcTBUU ¢ TpeboBanusmu OI'OC BO.

OnexrponHo-0nbOmoTeuHast cuctema Kem[ MK comepxuT wm3maHusi OCHOBHOW y4eOHOM
JUTEpaTyphl 1O JUCHHUILUIMHAM ydeOHOro rmjaHa, (OHI JOMOJHUTEIBHONW JHUTEpaTyphl
(odunmanpHBle, CIPAaBOYHO-OMOIMOTpAPUUCCKHE H  CHCIUAIM3HPOBAHHBIC TICPUOJIHYCCKUC
u3nanus). Kaxnapii oOydaromuiics B TeUeHHE Bcero mepuoaa oOyueHus obecriedeH
WH/IMBUAYATbHBIM HEOTPAaHUYECHHBIM JOCTYNIOM K ceTH VHTepHeT H3 J00OH TOYKHM, KaK Ha
TEPPUTOPUU BY3a, TaK M BHE €ro: K HECKOJIbKUM JJIEKTPOHHO-OMOIMOTEYHBIM CHCTEMaM
(37IeKTpOHHBIM OMONMOTEKaM) M K JJICKTPOHHOW WH(OPMAIMOHHO-00pa30BaTEeIbHONW CpeJie
opranmzanuu. OOpaszoBarenbHas oOpraHu3anus oOecrneuyeHa HEOOXOAWMBIM  KOMIUIEKTOM
JMIIEH3UOHHOTO MPOTPAMMHOTO 00ECTIEYeHHS B KOJIMYECTBE, HEOOXOAMMOM /ISl BBITIOJIHEHUS BCEX
BUJIOB y4eOHOI aestenbHOcTU. OOydaromiuecss U3 4YWClIa MHBAIUIOB U JIUIl C OTPaHHYEHHBIMU
BO3MOXXHOCTSIMH  37I0POBbSI  OOECIICUYEHBI DJIEKTPOHHBIMH M TI€YaTHBIMH 00pa30BaTEIbHBIMU
pecypcamu ¢ y4eTOM MX MHIWBHYalIbHBIX BO3MOKHOCTEH.

Y4eOHO-MeTOANYECKHE MaTepuaibl 1o HaIpPaBJICHUIO MOJIFOTOBKU 46.03.02
«/lokyMeHTOBeIeHHEe ¥ apXHMBOBEACHUE» pa3MEIIeHbl B JJEKTPOHHON 00pa3oBaTeNbHOU cpene
(30C) By3a.

B D0C pasmerneHsl: yueOHO-OpraHU3aIlIOHHBIE pecypchl (pabodrie yueOHbIe TUIaHbl OYHOM
U 3204HOM (opM 00yueHUsI), yueOHO-IpOrpaMMHBIE pecypchl (paboune MporpaMMbl JTUCIHILINH,
paboune TpOrpaMMbl TPAKTUK, MpOrpaMma TOCYJapCTBEHHON WTOTOBOW aTTECTAlMH), y4eOHO-
TEOpETUYECKHe pecypchl (ydeOHble mocoOus/ ydeOHble HarisaHble/ y4eOHO-METOIUYECKUE,
KOHCHEKThl JIEKIUH M Mpe3eHTalMd K HUM), y4eOHO-TIPAKTHYECKHE pecypchl (MPaKTUKYMBI,
COOpDHUKM TPAKTUYECKHX paboT, MepeyeHb M TeMaThKa MPAaKTUYECKHX padoT), ydeOHo-
METOAMYECKUE MaTepuajbl (METOIUYECKUE YKa3aHUs), Y4eOHO-CIIPaBOYHBIC pecypchl (TIoccapui,
CJIOBaph), ydeOHO-OuOnuorpaduyeckre pecypcbl (CIHUCOK JIUTEpaTyphl, HHTEPHET-PECYPCHI),
(b OH/IbI OLIECHOYHBIX CPEICTB.

9.3. KaapoBoe oGecnieueHue

Peammzanus  AIIOIl OakanaBpuaTa oOecmeuuBaeTcs Hay4YHO-TIEJarOTHYECKUMHU KaJpaMH,
UMEIOIMMH 6a30B0oe 00pa3oBaHUE, COOTBETCTBYIOIIEE MPOQIITIO MPETNO01aBaeMOM TUCIUILIAHBI, U
CHUCTEMATHUYECKH 3aHUMAIOIMMUCS HAy4YHOH M (MJIM) HAy4YHO-METOIMYECKOW NesTeNbHOCThI0. B
cocTaBe podeccopcKo-TPEno1aBaTeNIbCKOTO COCTaBa paboTaroT 3acTy>KEHHBIN AesaTeNnbh HayKu PO,
3aciayxeHHbIH paboTHUK KynbTypsl P®, IloueTHblif paOOTHUK BhICIIETO MPO(HECCHOHAIBHOTO
obpaszoBanusi, [lodeTHwlii paboTHUK Hayku W TexHuku P®. K oOpasoBaTenpbHOMY mporieccy
NpUBJICUEHBI TMPENoAaBaTeNd Kadenpsl U3 YKcia JACHCTBYIOUIMX PYKOBOAUTENEH U paOOTHHKOB
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NPOQUILHBIX OpraHU3AINH.

OO0pa3oBaTenbHBIN TPOIECC OCYMIECTBISAETCS MPOQPECCOPCKO-TIPETIOIaBATEIILCKAM COCTABOM,
o0NajaromM  3HAHWSIMHM, YMCHUSIMH HM  HaBbIKAMH, HEOOXOIUMBIMH i  pabOThl B
UH(POPMAIMOHHO-00pa30BaTEIBHOM cpene, CO3JIAI0IINM u aKTyaTH3UPYIOIIUM
CHEIHUATH3UPOBAHHBIC YUCOHBIC MaTEPHUAIbI, OCYIICCTBISIONIMM OMIOCPEIOBAHHOE B3aUMOICHCTBHE
¢ 00yJaromuMuCs HE3aBUCHMO OT MECTa MX HaXOXKACHHUS U PacIipe/ieIecHUs] BO BpEMEHH Ha OCHOBE
NEIarOTMYeCK  OPraHW30BaHHBIX ~ MH()OPMAIMOHHBIX  TEXHOJIOTHH. ITpodeccopcko-
NPENoaBaTeIbCKUI  COCTaB TOATOTOBIEH JUIsi pabOThl B  CHENUANBHOW WH(POPMALMOHHO-
00pa30BaTeNLHON CPE/ie U OCYIIECTBISCT Pa3IUYHbIC BHJIbI YYCOHBIX 3aHATHH C 00ydYarOIIMMUCS B
00pa30BaTEIbHOM YUPEKACHUU.

[IpenonaBaTeIbCKUI KOJUIEKTUB TOTOB K CO3JIaHUI0 HEOOXOJMUMBIX YCIOBUU JJIsi OOYYCHUS
HWHBAJIWAOB U JIUI C OTPAHNYCHHBIMH BO3MOXHOCTAMMU 3J0POBBS 110 CIIyXy € YUCTOM OCO6€HHOCT€I71
UX TCUXO(PHU3UYECKOTO pa3BUTUS W HMHIUBUAYAIbHBIX BO3MOXKHOCTeH. [IpenonaBarenw,
peanu3yromye  aganTHpPOBaHHYIO  00pa3oBaTEeNbHYIO  MPOTpaMMy, MPOILIM  MOBBIIICHUE
KBaJM(HUKAIIMKA TI0 COOTBETCTBYIOUIMM OOpa30BaTelbHBIM TporpaMmMaM B cdepe oOecredeHus
JIOCTYITHOCTH TTPO(eCcCHOHAIEHOTO 00pa3oBaHus A1t MHBAKM10B 1 il ¢ OB3.

K peamusanmuu ananTHpoBaHHOW MNPOo(ecCHOHANBHOW 00pa30BaTeIbHON MPOTpaMMBbI
IMPUBJICKAIOTCA TBIOTOPBEI, IICUXO0JIOTHU (HeI[aFOFI/I-HCI/IXOJ'IOFI/I, CIICHUAJIbHBIC HCI/IXOJ'IOFI/I),
COLIMAJIbHBIC MeJaroru (CoruaibHble PA0OTHUKH), CIICIUAIUCTHI TIO CIICIIUAIHBIM TEXHUYCCKHM H
NPOrpaMMHBIM ~ CpPEJICTBaM OOydYeHHWs, a TaKkKe NpH HEOOXOAMMOCTH CypJIOTEIarory,
CYPIOTIEPEBOTUUKH, TH(DIOCYPAOTIEPEBOTIHKH.

10. Xapakrepuctuka cpeabl By3a, o0ecneuyuBawIas pa3BUTHE OOIIEKYJIbTYPHBIX,
o0menpogeccHOHAIBHBIX U NPO(ecCHOHATBHBIX KOMIIETEHINH BBINMYCKHUKA 0akajlaBpHuaTta
no HanpasJjenuo noaroroBkm 46.03.02 «/lokymeHnToBe1eHUE U APXUBOBEIECHUE»

Cucrema nOpPUOPUTETOB B By3€ OINpEAENSeT HWHHOBALMOHHOE pPAa3BUTHE, MHUCCUIO U
COOTBCTCTBYIOIIIMEC 3aJadu BCCX HaHpaBJIeHI/II\/'I ACATCIIBHOCTH, OCYIICCTBIISICMBIX KeMepOBCKI/IM
rOCYJJapCTBEHHBIM UHCTUTYTOM KYJIBTYPBI.

HpI/IOpI/ITeTI:I COL[I/IaHLHO-BOCHI/ITaTGJILHOﬁ JACATCIIbHOCTH .

e OoOecrieueHne BOCIHTATENBHOW W COIHMAIBHOW  JEATENBHOCTH, CIIOCOOCTBYIOIIEH
CTAaHOBJICHUIO W CaMOAKTyalW3allMd JIMYHOCTH CTyJEHTa KakK OyIylIero CrHeraaucra,
00J1a/1al01ero MUPOBO33PEHUYECKUM TOTEHIIMAIOM, BBICOKOW KyJIbTYpPOH M Tpa’KIaHCKOU
OTBETCTBEHHOCTBIO.

e Co3gaHue ONTHMAJIBHOM COIMAIBLHOM Cpeibl, 00ecreunBaloeil peannus3annio BCeX BUI0B
COLMAIIBHOW MOJICP)KKH CTYJICHTOB 1 PaOOTHUKOB YHUBEPCHUTETA.

OcHOBHbBIC HamNpaBlIEHUS OCYIIECTBICHUS MOJUTUKH B cepe BOCHHUTATEIHHOW W COLMAIBHOU
paboOThl W  BHABI CONMAIBHOM TOMOIIM  CTyACHYCCKOW Momoaeku 1o  Web-ampecy:
http://www.kemguki.ru/index.php?option=com_content&view=article&id=75&Itemid=820

B By3e ocymecTBusercs:

® TIOJUTHKA COIMAILHOTO MapTHEPCTBA U JHAJIOTa CyObEKTOB BOCIIUTATEILHOMN AESTEIbHOCTH
Ha OCHOBE PAa3BUTHS CHUCTEMbl CTYJIEHYECKOIO CaMOYMpABICHHUS KaKk MpHOpPUTETA
OpPTaHU3AIlMOHHOW KYJBTYPhl M OOIIECTBEHHO-3HAYMMOW JIMYHOCTHOM camMopeain3aiiun
CTY/ICHTOB BY3a;

® CHUCTEMa CTPAaTErMYECKOro NMPOEKTHUPOBAHUS U IMPOrPAMMHOIO IICUXOJIOr0-IIEAArOrn4ecKoro
oOecrneyeHns: BOCIUTATEIbHON JEsITEIbHOCTH Pa3BUBAETCS HA OCHOBE BHEJIPEHMS HAyUHBIX
JOCTH>KEHH, BEAyLIUX YUEHBIX U IIPENoJaBaTeyeil yHUBEPCUTETA;

® CTaHOBJICHHE KOPIOPATUBHOW MICOJOTMM KaK KOHTEHTa MpPO(eCCHOHATIbHO-TUYHOCTHON
KyJIbTypbl M KOMIIETEHIIMII B Tmpolecce (OPMUPOBAHUS MHUPOBO33PEHUSI CTYICHTOB,
podeccopCcKO-TIPEenoaaBaTeIbCKOI0  COCTaBa, BCEX  COTPYAHUKOB  YHHBEPCHTETA,
OCHOBAaHHOTO Ha LIEHHOCTSX, YOeXKACHUAX U MPUHIUIAX FOPAOCTH U JIIOOBU K TBOPUYECKOU
npodeccur, NaTPUOTHYECKOMY OTHOIIEHHIO K CBOEMY BY3Yy, KYJbTYpE TOJIEPAHTHOCTH,
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JUYHON HPAaBCTBEHHOM OTBETCTBEHHOCTH, IPEEMCTBEHHOCTH B pAa3BUTHHM HAy4YHBIX U

TBOPYECKHUX ILIKOJI By3a;

e (dopmupoBanue  HMHPOPMAMOHHOTO  MPOCTPAHCTBA  KaK  YCIOBUA  oOecledeHus
MHTETPAIIMOHHON U KOMMYHUKAaTUBHOM ()yHKIMH BOCIUTATENHLHON M COIMAIBbHON paboThI
By3a Ha OCHOBE pa3BUTHUA 00pa30BaTEIIbHO-HAYYHO-TBOPUYECKOW JESATENBHOCTH U
UH(POPMALMOHHO-KOMMYHUKATUBHBIX TEXHOJIOTHI;

e MHTErpanys BOCHHTATENbHOM paboThl By3a B MEXpETHOHAJIbHOE, (QenepaabHoe U
MEXYHapOJAHOE COLUAIBHO-KYJIbTYpHOE M 0Opa30BaTEbHOE IMPOCTPAHCTBO HA OCHOBE
CUCTEMBl B3aUMOJEHCTBUS C PETHOHAJIBHBIMH, POCCHUHCKMMHM U MEXAyHapOAHBIMU
OOIIECTBEHHBIMH ~ OOBEIUHEHUSMH, AaCCOLMALUAMHU, KOMHMTETAMH M COIO3aMU  JUIs
peanu3anMy  IMPOCKTHOM  JNEATEIIBHOCTH 110  JyXOBHO-HPABCTBEHHOMY  BOCIIMTaHUIO
CTYJIEHYECKOH MOJIOZEKH, B3aUMHOIO COTPYIHHUYECTBA MOJIOACKU B PAaCIpPOCTPAHCHUN
U/Iel TOJIEPAHTHOCTH U IICHHOCTU KYJBTYPHOTO pa3sHOOOpa3us («yMEHHE >KUTh BMECTeE»),
Pa3BUTHH MEXKYJIbTYPHBIX OOMEHOB.

® COLMAJIbHO-KYJIBTYPHOE M  HAyYHO-METOJAMYECKOE  CONPOBOXKIEHUE  pealn3alMu
COLIMAJIBHBIX IPOEKTOB M MpOrpamMM By3a, DPA3BUTHE COLMOKYJIBTYPHOIO TBOPUYECTBA
CTYJIEHTOB U IIPENOAaBaTeIeH;

e couuanbHas [OJWTHKA HalpaBJICHAa Ha IIOBBIIICHHE KauyecTBa JKU3HM CTYJEHTOB,
npodeccopcKo-TIPernoaaBaTeIbckOro  COCTaBa,  COTPYJHHKOB  By3a  Ha  OCHOBE
COBEPILECHCTBOBAHUS CUCTEMbI COLIMAIBHOTO OOecneueHus: W MOAJCPKKU (BKIIOYAs
JBFOTHOE OO0ECTeYeHHEe OTHENIbHBIX KaTeropuii), oOecredyeHus: yCIOBUH TpyAa, OXpaHbl
30pOBbs, NPUMEHEHUs PA3JIUYHBIX HHHOBAIMOHHBIX ()OPM OpraHu3alUM, OIJIaThl U
CTUMYJIMPOBaHUS TPYAQ;

e Dpa3BUBAeTCs CHUCTEMa  COLMAJIBHOTO  MapTHepcTBa  (BKJIOYas  HMH(POpPMALMOHHOE
IapTHEPCTBO) U OOLIECTBEHHOE PYKOBOJCTBO B OCYIIECTBICHUU COLMAIBHOMN MOJAEPKKU U
o0ecrieyeHNH TPABOBBIX KOMIETEHIMH CTYJICHUECKOW MOJIOJEKHU, YCTPOWCTBO UX
Ipo(eCCHOHATIBHOM Kapbepbl, COlMabHas MO Iep/KKa IPenojaBaTeleii U COTPYAHUKOB.

B KemI'MIK coznanbl Bce HE0OX0auMbIe (OPMBI aKTHBHOTO y4YacTHsl CTYJCHUYECTBA B STOU
pabote, yepe3 chopMupoOBaHHBIE BEIOOPHBIE COLMAIBHBIE MHCTUTYTHI TOCPEICTBOM Y4aCTHUSI CBOUX
IPEJICTaBUTENIEH MIIM HENOCPEACTBEHHO IyTeM JMYHOro yuyacTtus uepe3 YueHbli Coser KemI UK,
coBeThl (pakynpreToB, CHO, pasnnyHble OOLIECTBEHHBIE OpPraHU3alMM, OPraHbl CTYIEHUYECKOIO
CaMOYIIPaBJICHUS U T.[.

OcymecTBisieTcsl MOJIUTHKA AOCTYITHOCTH MEIMLIMHCKON NMOMOUIM, YJIYYIICHHE €€ KadecTsa,
YKpEIUJIEHUE 30pOBbs CTYACHTOB, INPENOAABATEICH W COTPYJHUKOB HAa OCHOBE MCIIOJIb30BaHUS
pa3IMYHBIX PECYPCOB 3ApPaBOOXPAHEHUs; MNpoduIakTHKa 3a00J€BaHMHA Cpeau CTYJCHTOB,
npernojaBaTesieil U COTPYAHUKOB; COACUCTBHE YIYUIICHUIO >KWIMLIHBIX U OBITOBBIX YCIOBHH
CTYJIEHTOB, IIpeNoAaBaTesIel U COTPYJHUKOB By3a.

B crpykType By3a neHCTBYyeT MEINYHKT, rae auna ¢ OB3 mo ciayxy MOryT MOITy4uTb
KBAJIM(ULIMPOBAHHYIO MEAULUUHCKYI0 HoMoIb. [lcuxosoro-negaroruueckoe CONpoOBOXKICHHUE
IperonaraeT Co3JaHue YCIOBUN JUIsI MOTHBAllMM OOydYeHUs, MPOSBICHUS MHIUBUIYaTbHOCTH U
CaMOCTOSTEIIBHOCTH 00YYaroIerocs.

Opranuzanusi caMOCTOSTENTbHON paboThl, HAMUYME AUCLUUIUIMH 10 BBIOOPY, BO3MOXKHOCTh
COCTaBJICHUS! WHAMBUAYAJIbHOIO PACHMCAHMS 3aHATUH W HWHAMBUAYAJIbHBIX KOHCYJIBTALMNA C
npenoAaBaTe/s My 1omMoraeT uHBanuaaM u aunam ¢ OB3 mo ciiyXy caMoCTOSATENbHO ONPENeATh
IIyTH JUYHOCTHOTO Pa3BUTHSL.

KommiekcHoe compoBoKaeHHE 00pa3oBaTeIbHOIO Mpouecca Uisi nHBaIUaoB u i ¢ OB3
II0 CJIyXy BKJIFOYAET OPraHU3allMOHHO-TIENarOrn4ecKoe, MICUX0I0r0-MeJarorndecKoe U COLMAIBLHOE
HalpaBJICHUE.

Oprann3annOHHO-TIEArOTHYECKOE CONMPOBOXKIECHUE HAIIPABICHO HAa KOHTPOJIb OCBOCHHS
oOpa3oBaTenbHO mporpammel oOydarommmucs ¢ OB3 mo ciiyxy B COOTBETCTBHH C y4E€OHBIM
rpadukoM. OHO BKJIIOYAET B Cce0S KOHTPOJh IOCEIIAeMOCTH 3aHATHH, KOHTPOJb TEKYyIIeW |
NPOMEXYTOUHOW  YCIIEBA€MOCTH, TIOMOIIb B  OpPraHU3allMM  CaMOCTOSATENBbHOM  paboTHI,
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WHAVBUAYAJIbHBIX  KOHCYJbTalMii ¢  TPENoJaBaTeIsIMH,  JHUKBHJAUUM  aKaJIEMHUYECKUX
3a/10JDKEHHOCTEH.

CoumanbHOE CONPOBOXKACHNE 00Pa30BaTEILHOIO MPOLECCa CTYICHTOB U3 YHCa MHBAJUI0B
U JIMI C OrPAaHMYEHHBIMU BO3MOXKHOCTSIMU 3[0pOBBSl IO CIIyXy B BYy3€ HAalpaBlI€HO Ha UX
COLMAJIbHYIO MOAJEPKKY PU 00yUSHHH.

OnHO U3 BaXHEUITUX HAIPaBJICHUMN NEATETLHOCTH M0 00CCTICYCHUIO COLUATLHOMN 3allUTHI -
9TO COACHMCTBHE 3aHATOCTU U TPYIAOYCTPOMCTBY CTYACHTOB-MHBAJINUIOB IO CIYyXY, IOBBIILIEHUE UX
COLIMAJILHOM aJanTaluy Ha PETMOHAIBHOM pbIHKE TpyJa. By3om opranusyercs BOJOHTEPCKOE
JBUKCHME, HAIIPABICHHOE HA OKa3aHME COLUMAJIBHOM MOMOINM HMHBamuaaM u junam c¢ OB3;
KOOpAMHALIMIO ydacTusi MHBanuAoB W jun ¢ OB3, oOyuwatommxcs B By3e, B BbBICTaBKax,
KOH(pepeHIMAX, KOHKypcaX, OJMMIUaAax M (opymax; COACHCTBUE OpraHU3alliyd Hay4HbIX
MCCJIe0BaHM Mo TTpobaeMaM 0Opa3oBaHus HHBaIUA0B 1 Juil ¢ OB3.

B KemI'MK oxa3biBaercs MH(MOpManMoOHHass M KOHCYJbTAl[MOHHAs — IOJJIEpKKa
IpenoAaBaTessiM U COTpYAHUKAM MO BompocaMm oOpazoBaHus uHBanua0B U iui ¢ OB3. C uensio
HOJy4YeHUs 3HAHUN O MCUXO0(U3NOIOTHYECKUX OCOOEHHOCTIX OOydaroUIMXCsl MHBAJIUAOB U JIMIL C
OB3, a Ttaxke ydere ATHUX 3HAHWI NMpU opraHusanuu obpaszoBarenbHoro mporecca B Kem[ MK
OpraHu3yercs MpoBeAeHUE Y4eOHO-IPAaKTUYECKMX CEMHUHApoB, O0O0ydeHue mpodeccopcko-
IPENoAaBaTeIbCKOrO0 COCTaBa Ha Kypcax [MOBBIIEHUS KBAIM(QHUKAIUU [0 I[POrpaMMaM
JIOMIOJTHUTEIBHOTO NMPO(eCCHOHANBHOT0 00pa3oBaHUs WM NMPO(EeCcCHOHANBHOM MEepenoJroToBKH
NeAarornyeckux Kajaipos.

Peanuzanus mporpamMmbl MO3BOJISIET BY3y Pa3BHBATHCA B COOTBETCTBHM C TPeOOBaHHUSAMHU
rOCyJTapCTBEHHON TOJIMTUKUA B 00JacTH OOpa3oBaHMs M HAayKH, HApalIMBaTh CBOW MOTCHIMAN B
(OpMHPOBAHNU COLIMOKYJIBTYPHOM cpenbl A 00pa30BaHUs, HAyKH U TBOPYECTBA, BOCIUTAHUS U
pa3BUTHS TBOPYECKOW JIMYHOCTH, CTAHOBICHHS KYJIBTYyphl YelOBEKa, OyAET CIOCOOCTBOBATh
CO3JIaHUIO NMPEANOCHUIOK /Il JaJIbHEHIIero cTabuiIbHOro M yCTOMUMBOTO pa3BUTHS By3a.

JIOKYMEHTBI, perjiaMeHTUPYIOIIUE CO3/JaHUE U Pa3BUTHE CpeAbl By3a, 0OecleyuBaroleit
pasBUTHE OOLIEKYJIbTYPHBIX (COLMANIBHO-TMYHOCTHBIX) KOMIIETEHLUMH BBIMYCKHUKOB, B T..
WHBAJIMIOB U JIUI] C OTPAaHUYECHHBIMH BO3MOXXHOCTSMH 37I0POBbSI, pa3MEMICHbI Ha O(UIIMATEHOM
caiite Kem['UK:

e Vcrap OI'BOY BIIO «KeMepoBckuil rocylapCTBEHHBIH YHUBEPCUTET KyJIbTYphl H
uckycctB» oT 26.05.2011 r. (¢ u3m. u nom. 2012, 2013, 2015rr.);

e Komnexrusnsiii qoroBop KemI MK (ot 22.02.2018 1.);

e Tlonmutuka KeMepoBCKOro ToCyJapCTBEHHOTO HHCTHTYTA KyIbTypsl (0T 16.01.2018 1.);

o IIporpamma paszsutus ®I'bOY BO «KemepoBckuii rocy1apCTBEHHBIH HHCTUTYT KYJIBTYyPbI»
Ha 2017-2021 rr.;

e Crparerus passutusi KeMepoBCKOro rocyjapcTBEHHOIO MHCTUTYTA KYJbTYpPhbl B KOHTEKCTE
«@KOHOMUKHU TBopUecTBa» Ha 2018-2023 rr. (o1 26.03.2018 1.);

e Jlonoxenne «O cCTUMEHAMATBHOM OOECIIEUYeHHH M JpYyrux (opMax marepuaIbHON
HOJIEPKKH o0yuyaromuxcs KeMepoBcKOro rocyaapcTBEHHOTO MHCTUTYTa KyJIbTypbl» (OT
30.08.2018 r. Ne 1JTHA/01.08-08);

o [IpaBuia BHyTpeHHero pacropsaka ooy4atormmxcs (Ne 49/01.08-08 ot 24.05.2014 r.);

e Jlpukaz Ne 235/01.08-04 «OO06 opranm3anmuu OOECTICUCHHS YCIOBHH IOCTYITHOCTH JIJIS
UHBAJIUAOB M JIMI C OTPAaHUYEHHBIMH BO3MOXKHOCTSMHU 3/0pOBbSI OOBEKTOB M YCIyT
KemI'UK» ot 22 uronst 2016 .;

e KoMIUIeKCHBIH M1aH paboThl 10 00ECIEUYEHUIO YCIOBUM JOCTYTHOCTH Ul MHBAJINAOB U JIUI]
C OrpaHMYEHHBIMH BO3MOXKHOCTSAMH 310poBbs 00bekToB u ycayr @®I'BOY BO
«KeMepoBCKHil rOCY 1apCTBEHHBIN UHCTUTYT KYJIBTYPBD».

11. HOpMaTI/IBHO-MeTOIlI/I‘leCKOG o0ecrneyeHHe CHCTEMbl OIEHKH KadecTBa OCBOEHHUS

ooyyarommmucsa AIIOII BO o6OakanaBpuata mno HanpaBjieHHI0 moaroroBku 46.03.02
«/loKyMeHTOBeIeHe H APXHBOBEICHNE»
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B coorBerctBum ¢ PI'OC BO mno nHampaBnenuto 46.03.02 «JlokymeHTOBEJCHUE WU

apXWBOBEJICHUE» OIICHKa KadecTBa ocBoeHUs oOydwarommmucs AIIOIT ocymiecTBisieTcss depes
pa3inuHble BUIBl KOHTPOJS: TEKYLIUHl KOHTPOJb YCIIEBAEMOCTH, MPOMEXKYTOUHYIO aTTECTAIMIO,
UTOTOBYIO FOCYAApCTBEHHYIO aTTECTAI[MI0 O0yUYatoIuXCsl.

TCKYHII/II}'I KOHTPOJIb YCIICBACMOCTH, IIPOMECKYTOUYHASA W TOCYHApCTBCHHAA HTOroBas

arTecTanus CTyACHTOB MHCTHUTYTa PECriIaMCHTUPYIOTCI HOPMATHBHBIMU JOKYMCHTAMMU:

®denepanbHbIl TOCYTapCTBEHHBIH O00pa30BaTENbHBIN CTaHAAPT BBICIIETO OOpa30BaHUS IIO
HampasieHuto moarotoBku 46.03.02 «JlokymeHTOBeneHHE U apXHBOBelneHHE» (YpOBEHBb
OakanaBpuaTa), YTBEpXKICHHBIN nMprukazoM MuHuCTEpcTBa 00pa3oBaHusi U Hayku Poccuiickoit
®epnepaunn ot «06» mapra 2015 r. Ne 176;

[Tpuka3z MunucrepcTBa oOpasoBanus u Hayku PO ot 05.04.2017 r. Ne 301 «O6 yTBepxaeHUN
Ilopsiaka  opraHm3aluM W OCYLIECTBIEGHHS  00pa3oBaTeNbHON  JEATENBHOCTH  I10
o0Opa3oBaTeNbHBIM IpOrpaMMaM BBICIIETO 00pa3oBaHMs — MporpaMmaM OakaiaBpHara,
IporpaMMaM CHeLHaIUTeTa, IPOrpaMMaM MarucTpaTypbi»;

ITpuka3zom MunucrepcTBa oOpa3oBanus 1 Hayku PO «O6 yrBepxaenun Ilopsinka npoBeaeHus
TOCYJJapCTBEHHOM HWTOTOBOHM aTTecTallMd 1O 00pa3oBaTeNbHBIM MNPOTpaMMaM  BBICILIETO
o0Opa3oBaHus — mporpaMMaMm OakalaBpuara, IporpaMMmaM CclEHUalIuTeTa U MporpaMMam
MaructpaTtyps» Ne 636 ot 29.06.2015;

JIoOKaIbHBIMU AKTAMU:

[Tonoxenuem «O NPOBENEHUM TEKYILIErO KOHTPOJISA YCIEBAEMOCTH U MPOMEKYTOUHOMH
aTTeCTalluy O0yYaroUXCsl HHCTUTYTa»
[TonmosxxerneM «OO0 opraHu3anuu yaeOHOH padoThD»
[Tonoxxennem «O rocyaapCTBEHHOM UTOTOBOM aTTECTAIlMU BBIITY CKHUKOBY
[Tonoxennem «O doHIAX OIEHOYHBIX CPEIICTBY
[Tonoxxennem «O BBITYCKHOM KBaTM(DUKAIMOHHON paboTey
Crangapramu @I'BOY BIIO «KemepoBckuii rocyaapCTBEHHBI YHUBEPCHUTET KyJbTYpPbI»
«Brinmycknble kBanudukaronusie padoten» (Kemeposo, 2012 1.).

JlokanpHbIe akThI IO oOpazoBarenbHOl nesrenbHocTH KemI UK, pasmemensl Ha odummaipHOM

caiitre o web-anpecy:
http://www.kemquki.ru/index.php?option=com content&view=article&id=2120&ltemid=438
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Jluer corjiacopaHus

AzanTapoBaHHasi npodeccuoHalbHast 00pa3oBaTebHas NporpaMma
BbICIIEro 00pa3oBaHuUsl

Hanpasnenue noarotoBku 46.03.02 JokymMeHTOBe1eHHE H aDXHBOBEACHHE

HanpasnerHocTs (poduins) OpraHuzauusi ynpaBjieHHs! 3/IEKTPOHHBIMHA JOKYMEHTAMH
VpoBeHb BICIIEr0 00pa3oBaHus «0aKaiaBpHaT»

)
[IpopekTop no yueGHOM paboTe jE, ,/ A %5?;% N.JI. Cxunop

HauanpHuK y4eOHO-METOINYECKOr0 YIPaBICHUS /E’CB Cepreena

Jexan daxynasrera UBT 1O.B. XKerynsckas

3as. kadenpoii TAOU B.B. Mumosa




Jluer perucTpalnum H3MEHEeHHH U J0MOJIHeHHH

AanTupoBanHas npodgeccHoHabHas obpa3soBaTe/bHas NporpaMma
BbICIIEro 00pa3oBaHHsl

Hanpasnenue noarotropk 46.03.02 JokymeHTOBeAeHHEe H ADXHBOBe/IeHHE
HanpasiennocTnb (npopuns) OpraHu3anMs ynpapJeHHs 31eKTPOHHbIMH J0KYMeHTaMHU

Homep Jlara CrpaHuIib! Kparkoe conepixanue JIOMIKHOCTD,
WIMEHEHHS | U3MEHEHHSA U IIYHKTBI C HU3MEHEHUM OHO.
U3MEHEHHUSIMH MOATHUCH
OTBETCTBEHHOTO
JMLA
22.06.2017 | C4.,m. 1.1. HN3MeHeHHe 1aThl 3aB. Ka poi
HOPMaTHUBHOTO JIOKYMEHTa ey A
«ITopsAmIOK OpraHu3aluu 1 [ £ Zommes
OCYLLECTBIICHHS
oOpa3oBaTenbHON
JESATENBHOCTH T10
oOpa3oBaTesbHbIM
IporpamMMam BBICIIErO
00pa3oBaHus — [porpaMmmam
OaxayaBpuara, porpaMmmam
CHELHATUTETA, IPOrpaMMam
MarucTpaTypb»,
yTBepKIeHHbIH [IprKazom
Muno6paayku Poccun Ne 301
ot 05.04.2017 r.
2 01.09.2017 | C.2 WHCTUTYT 3aMEHEH Ha 3%{)&
(dhakynbTeT =t
——Toanucn
01.09.2017 | C.2 JlupexTop 3aMeHEH Ha JIEKaH
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