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MEHEUKMEHT ITIEPCOHAJIA
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Hanpasnenue noarotoBku

46.04.02 «/loxkymeHTOBeIeHHE U APXUBOBEICHUE)

[Tpoduns noaroToBKM
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Paboyas nporpamMmma qUCIMIUIMHEI pa3paboTaHa, B cOoTBeTcTBUU ¢ TpeboBanusmMu @PI'OC BO no
HanpasyIeHHI0 TOAroToBKU 46.04.02 «/lokyMEHTOBEEHNE U apXUBOBEICHUE, HAIIPaBICHHOCTh
(mpodwip) YrpasieHne JOKYMEHTAUEH B YCIOBUSAX MU(POBU3AIUY, KBATH(PHUKAIUS (CTEIICHD )
BBIITYCKHUKA: Maructp

VYTBepkeHa Ha 3aceaHny Kadeapsl YpaBIeHUst 1 SKOHOMHUKH COIMATLHO-KYIbTYPHOU Chephl
11.05.2022 r., mpotokosn Nel3 W pekomMeHIOBaHa K pa3MelleHHIo Ha caifte KemepoBckoro
rOCY/IapCTBEHHOTO MHCTUTYTa KYJIbTYphl «JeKTpoHHas obOpazoBatenbHas cpeaa KemI MKy mo
web-anpecy http://edu.kemguki.ru

[lepeyTBepkieHa Ha 3aceiaHuM Kadelpbl YIPaBICHHS U SKOHOMHKH COIUAIBHO-KYIBTYPHOR
cdepsl 1 peKOMEH/I0BaHa K pa3MeIeHHIo Ha caiiTe KeMepoBCKOTo rocy1apcTBEHHOTO WHCTUTYTA
KYJIBbTYpBI «DNeKTpoHHast oOpa3oBaTenbHas cpena Keml Ky mo web-aapecy http://edu.kemguki.ru
19.05.2023 r., mpoTtokomn Ne 12.

MeHnemxMeHT TmepcoHana: pabouyas mporpaMma JAWCHUIUIMHBI Ui oOydarouuxcs 1o
HaMpaBJIECHUIO MOArOTOBKU MOAroTOBKHM 46.04.02 «JloKyMEHTOBEAEHUE M apXUBOBEIACHUEY,
HarpaBJIeHHOCTh (Mpodmiib) VYmpaBlieHHE MOKyMEHTallMed B YCIOBHIX HHUGPOBU3AINH,
kBanuuKamus (CTereHp) BhimyckHuka «maructpy» / T.B.Jonrux. — KemepoBo: Kemepos. roc. n-
T KyJabTyphl, 2022. — 14 c. — TekcT: HemoCcpeACTBEHHBIMH.

Aemop (Cocmasumens):

T.B. Hoarux
KaHJl. 9)KOHOMUYECKHIX HayK,
noneHT kadenpsr Yud CKC
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3.

JKAHU a0oveii MporpaMMbl IMCIUILJIUHBI

Ienn ocBOCHUS AUCIUIUIMHBI

Mecrto JUCLIUIIIUHBL B CIpYKType€ OCHOBHOMU
npodeccuoHaITbHON 00pa30BaTEIBLHON MPOrPaMMBbl MarucCTpaTyphl

[Inanupyemble pe3yapTaThl 00y4eHUsI IO JUCLUUIUIMHE, COOTHECEHHbIE C IUIAHUPYEMbIMU

pe3yabTaTaMi OCBOCHHUSI OCHOBHOH Mpo(heccCHoHaTbHON 00pa30BaTEIbHOM POTPaMMBbI
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O0beM, CTpyKTypa U COAEepHKaHUE TUCIUILIMHBI

O06beM AUCIUTUTHHBI

CrpykTypa IUCLUIUIUHEI

ConepxaHue TUCIMUILTAHBI

O6pazoBarenbHble 1 HHPOPMAITMOHHO-KOMMYHHUKAIIMOHHbBIE TEXHOJIOTUU
OO6pazoBareabHbIC TEXHOJIOTHH

NHudopmanioHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH 00Y4YEeHHUSI
Y4eOHo-MeToanuecKkoe obecrneueHue camoctostenbHoi padoTsl (CP) oOyuatomumxcs
@OoH/ OLIEHOYHBIX CPEJICTB

VY4ebHo-MeTognueckoe 1 HHGOPMAIMOHHOE 00ecreYeHNE JUCIIUTUTUHBI

OcHoBHas uTeparypa

JlomonHuTENBHAS IUTEPATYypa

Pecypcel nH(popMaIoHHO-TeIeKOMMYHUKAIMOHHOU ceTH « HTepHeT»
[Iporpammuoe obecrieueHre 1 UHPOPMALIMOHHBIE CIIPABOYHBIE CUCTEMBbI
OcoOeHHOCTH pealu3aluy JUCHUIUIMHBI JUIS HWHBAIWIOB W JIMI C OrpaHUYEHHBIMU

BO3MOXHOCTAMHU 3J0POBbA

10.

Crmcoxk (mepeyeHn) KITI0UEBhIX CIIOB



1. leau ocBOCHNSI TUCHUIJIMHBI
Ilenp OocBOEHUS AUCHUIUIMHBI — (JOPMHPOBAHUE MPEACTABICHUI 00 OCHOBHBIX HAIPABICHUSIX
JESITEILHOCTH B 00JIACTH YIIPABICHUS NIEPCOHAIIOM B COBPEMEHHBIX OPraHU3aIUsIX.

2. Mecto qucuuniaunsbl B crpykrype OIIOII marucrparypsl

HuctumumHa «MeHEDKMEHT TepCoHala» OTHOCUTCS K 0a30BOM dYacTH OJOKa TUCIMIUIMH
00pa30BaTeIILHON MPOrpaMMBbI TI0 HAmpaBIeHUIO MOAroToBKU 46.04.02 «J/lokyMeHTOBeIeHUE U
apXUBOBEACHNUEY», KBANU(UKAIMS (CTENIEHb) «MarucTpy». Jucuuruinia n3ydaercs B 1 cemectpe.

3. Ilmanupyemble pe3yjbTaThbl 00y4eHUsI N0 AUCHUIIHHE
N3ydeHue aucuMNiIuHbl HanpasieHo Ha GopmupoBanue cienyroumx kommnereHuui (YK, OIIK,
I1K) 1 uHAMKATOPOB X JTOCTHKEHUSI.

Kon u mHaumenoBanme | UHauKATOPSHI JOCTHKEHHS KOMIIETEHIIN

KOMIETeHIIHH 3HATh YMETh BJIAJIETh

YK-2. Crnioco0eH | MeToI0I0THI0 U | pa3pabaTbIBaTh U | TeXHOJIOorueu
YIPaBIATh MPOEKTOM Ha | METOMMKY TPOEKTHOIO | PeajM30BBIBATH MPOEKT | pa3pabOoTKU 5
BCEX JTamax ero | MEHEIKMEHTA. HOJIHOTO ITUKJIA. pean3aIyu MPOeKTOB.
KU3HEHHOTO IHKJIa

YK-3. Ciocoben TEOPHIO W | Opranu3oBath paloTy | IMCUXOJIOTHYECKUMHU
OpPraHu30BbLIBATH U METOAO0JJIOTHUIO KOMaH/bI, OIPEACIUTL | MECTOJaMU YIIPABJICHUA
PYKOBOJMTH PabOTOi TICHUXOJIOTU U CTpaTEeTHIO ee

KOMaHJIbl, BEIpalaTeiBasi | yrpaBJIeHUS JeATEeITbHOCTH,

KOMaH/IHYIO CTPaTeruio MOTHBUPOBATH

JUISL TOCTYKEHUS KOMaHOy Ui ee

MIOCTaBJICHHOW IIeH UCTIOTHEHHUS

[lepeuenr 0GOOMIEHHBIX TPYIOBBIX (PYHKUUNA U TPYAOBBIX (DYHKIMI, UMEIOLIUX OTHOILIECHUE K
npodeccroHaIbHOM 1eATEIbHOCTH BBIITYCKHUKA

npodeccuoHaJIbHbIE 00001IIEHHbIE TPY/10BbIE TPyAOBble QyHKIUMN
CTAHJAAPThI bynkuun
07.004 VYrpaBneHue eJMHON CUCTEeMON | YTIpaBieHUE MIPOCKTaMHU
[IpodeccronanbhbIit JOKyMEHTO000poTa BHEJPEHUA U MOIU(DUKALINU
ctannapt «CrnenuaiucTt | opraHu3anuu CUCTEMBI AJIEKTPOHHOTO

10 YIIPaBJIECHUIO
JOKYMEHTalMeu
OpraHu3aIumy

JTIOKyMEHTO000poTa
opraHusaiuu, pa3paboTKu
CTpaTeruu €e pa3BUTHUs

4. O0beM, CTPYKTYpa U cofiep:KaHue THCHHUILIMHBI (MOIYJIsl)

41 O0beM TMCHMIIMHBI (MOTYJI51)

OOwast TpyA0EMKOCTb AUCIUIUIMHBI COCTaBiIsIeT 3 3aueTHBIX eauHuipl, 108 akanemuueckux
vyacoB. B Tom umciie 52 vac. koHTakTHOHM (ayauTopHOMW) paboThl ¢ oOyuarommmucs, 56 gac. -
CaMOCTOSITEIIbHON PabOThI 00YJAIOLTUXCS.

28 yacoB (50%) aynuTopHO# pabOTHI MPOBOJUTCS B MHTEPAKTUBHBIX (hOpMax.

[IpakTdeckas MOJArOTOBKA MpPU pealu3alllid y4eOHOM IUCHMIUIMHBI (MOJIYJsl) OpraHu3yeTcs
nyTemM MIPOBEACHUS MPAaKTUYECKUX (;1abopaTopHbIX, CEeMHMHAPCKUX 3aHATHUI),
IpeyCMaTPUBAIOIINX y4yacThe OOYYarOUIUXCS B BBIMOJIHEHUH OTICIBHBIX 3JIEMEHTOB paldoT,
CBSI3aHHBIX ¢ OyayiIeil mpoQeccuoHaIbHOM eI TeNbHOCTBIO.

[IpakTHdeckass HOJArOTOBKA BKIIIOYAET B ce0sl OTJENbHBIC 3aHATUS JICKIIMOHHOTO THUIA, KOTOpPHIE



MpeIycMaTpUBAIOT Tiepenady yueOHoW uHdopMamuu oO0yJaroImuMces, HEO0OXOIuMOoul s
MOCJICYIOIETO BHIMIOTHEHUS PabOT, CBSI3aHHOU C OyayIiei mpogecCHOHATBHOMN IeATeIbHOCTHIO.

4.2. CTpyKTypa AUCHUNJINHBI

Ne Paznenbi/Temsr Bunpl yae6HOM paboTHI, WuTepakr. CP
/T JUCIUTUTUHBI BKJIFOYAsi CAMOCTOSITENIbHYIO | (pOPMBI O
paboTy CTYJIEHTOB U 00yueHus
TPYJOEMKOCTH (B yacax)
§ JEKIMU | CEMUH. | KOHCYI
g (mpakTt.) | pTaUu
3 3aHSTHS
1 2 3 4 7 8
Paspen 1. YnpasieHnune nepcoHajoM OpraHu3aliu B COBPEeMEHHbIX
YCJI0BHSX
1 Tema 1.Cucrema 1 2/2* 6 Jlexuus 6ecena, | 10
yIpaBieHUs 2
MIEPCOHAJIOM B
COBPEMEHHOU
OpraHH3aIiH.
2 Tema 2. TIporiecc 1 4 6/6* O0cyxieHne 10
moaoopa nepcoHana cooOmIeHu, 6
3 Tema 3. Amantanus 1 2/2* 6/4* [Tpo6nemuas 10
pabotHuKa. BBeneHue JIEKIUsI, 2
B JIOJDKHOCTB U OO0cyxenue
MOTHBAINA cooOmieHun, 4
Pa3znea 2. OneHka nepconasia
4 Tema 4. OOyuenue 1 2/2* 6 Jlexuus Oecena, | 10
repcoHaia. 2
Tewma 5. IIporecc 1 2/2* 6 [Ipob6nemHuas 10
yIpaBJICHUS OIIATOMN JeKus, 2
paboTHHKA
5 Tema 6. Orneuka 1 4/4* 6/6* Huckyccusi, 4 6
3¢ deKTUBHOCTH O6cyxaenue
YIPABICHUS cooOIIeHuH, 6
MIEPCOHAJIOM.
6 Bcero vacoB B 16
WHTEPAKTUBHOMN
¢dopme:
Hroro 108 16 36 56
3a4er 1 cem.

/*noMevaroTcs 4achbl Ha HHTEPAKTUBHBIE (POPMBI O0YICHUS




4.2.2. CTpyKTypa IUCHMILINHBI JJI51 32049HOi (JopMBbI 00yUeHHsI

Ne Paznenbl/TeMsr Bunsl yaeGHOM paboTHI, WuTepaxkr. CP
/i JUCIUTUTUHBI BKIIIOYAsl CAMOCTOSITENIBHYIO | (DOPMBI O
paboTy CTYJIEHTOB U 00yueHus
TPYAOEMKOCTb (B Hacax)
§ JEKIIMU | CEMUH. | KOHCYI
g (mpakrt.) | pTaUu
3 3aHSTHS
1 2 3 4 7 8
Paspen 1. YnpasieHnune nepcoHajaoM OpraHu3aliy B COBPEeMEHHbIX
YCJIOBUSAX
1 Tema 1.Cucrema 1 1/1* 1 Jlexnus Oecena, | 20
yYIpaBJICHUSA 1
MIEPCOHAJIOM B
COBPEMEHHOU
OpraHu3aIuH.
2 Tema 2. [potuecc 1 1 20
moaoopa nepcoHana
3 Tema 3. Ananranus 1 1 20
pabotHuKa. BBenenue
B JIOJDKHOCTB U
MOTHBAIUS
Pa3znea 2. Onenka nepconasia
4 Tema 4. OOyueHwue 1 1/1* 1 Jlexums 6ecena, | 10
TepcoHaIa. 1
Tema 5. Iporecc 1 1/1* 1 [Tpo6nemuas 10
yIIPaBJICHUS OTUIATON nexms, 1
paboTHHKA
5 Tema 6. Ornenka 1 1/1* 1 Huckyccus, 1 18
ahdexTuBHOCTH
yIIpaBJICHUS
MIEPCOHAIIOM.
6 Bcero yacos B 6
UHTEPAKTUBHOMN
hopwme:
Hroro 108 4 6 98
IK3aMeH 1 cem.




4.3 Coneprxanue TUCHUILIAHBI

YIIpaBJICHUS
Opranu3amnuen. 3agauu u
TIPUHLIMIIEL YIIPABICHUS
MEePCOHAIOM.
B3anMonencTeue

MO Ipa3aCIICHHS
YIIPaBJICHUS TIEPCOHAIOM U
NMPYTUX CTPYKTYPHBIX

Mo ipa3aesieHU I
OpraHu3aIun

ymems: pa3pabaThIBaTh U
[p€IN30BBIBATE IIPOEKT
MOJTHOTO ITUKITA

6/1a0emb: TEXHOIIOTUEH
[pa3paboTKU U peaan3anuu
MPOEKTOB

Ne i/ (Coneprxanue Pe3yabTaThl 00y4eHUs1 Buabl 01lIeHOYHBIX CPE/ICTB;
MU CHHMILINHBI (hopmbI TeKYILero
(Pazgennl. Tempbi) KOHTPOJIA,

MPOMEKYTOYHOMI
aTTecTallNu.

Pasjien 1. YnpasieHnue nepcoHajioM OPpraHu3anuu B COBPeMEHHbIX YCJI0BHAX
Tema 1. Cuctema Dopmupyemoie
YIIPABJICHUS IEPCOHAJIOM B [KOMHEM EeHUUU:
coBpemenHOM oprannzanuy K-2. Criocob6eH ynpaBisTh

MIPOEKTOM Ha BCEX dTAIax ero

OcHosHoe codepiicanue  PKU3HEHHOTO UK

memol. B pesyabTare usyuenus

[Tepconan kak 0OBEKT TeMbI CTYIEHT J0JI2KEH

yripaBiieHUs. PoJib 1 MECTO 3Hamb: METO0JIOTUIO U

YIIpaBJICHUS TIEPCOHAIIOM B [METOIUKY ITPOCKTHOTO IMposepia Pe3yITHTATOB

CHUCTEME MEHEKMEHTa N
MPaKTUYECKUX 3aJIaHU;

TE€CTOBBIN KOHTPOJIb

Tema 2. IIponiecc mogbopa
repcoHaia

OcHogHoe codepoicanue
memol.

[Ipouecc mIaHUpOBaHUS
MepcoHana B OpraHu3aiim.
[Tpornecc mogbopa
repcoHana.

BHyTpeHHUE UCTOYHUKU
rmoaoopa. BuemHue
HMCTOYHUKHU M0a00pa.
Pacnpenenenue
OTBETCTBEHHOCTH.
Onucanue

pabounx mect. [ToAroToBKa|
(yHKIIMOHATBHBIX
00s13aHHOCTEH.
Onpenenenue
KBaJTU(DUKAITMOHHBIX
rpedoBanuil. [Icuxonorus
0TOOpa U PaCCTAHOBKU
KaJ[pOB.

Co3ztanue KaagpoBOro

Dopmupyemule
Komnemenyuu:
YK-3. Crnioco0eH|
OpraHU30BBIBATH U PYKOBOIUTH
paboToii KOMaH/Ibl,
BbIpa0aThIBAS KOMaHIHYIO

CTpaTCTUO0 JId  AJOCTHIKCHUS
MOCTaBJICHHON LI

B pesyabrare uzy4eHus
TeMbl CTYJCHT 0JI7KEH:

BHAMmb: TEOPUIO U
METO/I0JIOTHIO NICUXO0JIOTUU
yIpaBJIeHUs

yMemp: OPraHU30BaTh paboOTy
KOMaH/Ibl, ONIPENEIUTD
CTpaTErvIo €€ NeATEIBHOCTH,
MOTHBHUPOBATh KOMAaHJy Ul €€
VICTIOJTHEHUS

61a0emb: TICUXOIOTMYECKUMHU
METOJaMU YIIPaBICHUS

[IpoBepka pe3ynbTaToB
MPAKTUYECKUX 3aJaHUH,
TE€CTOBBI KOHTPOJIb




pe3epBa. Buemnuii u
BHYTpU(DUPMEHHBIH MOUCK
KaJpOBOTO

Pezepsa.
3 Tema 3. Ananrarnus u Dopmupyemote
MOTHBALIUS Komnemenyuu:
YK-3. Crioco0eH|
OcHognoe cooepoicanue  |OpraHU30BbIBaTh U PYKOBOJUTH
membl. [paboToii KOMaH/IbI,
Ananrtanus paOOTHUKA.  [BBIpaOaThIBast KOMAaHTHYIO

BBeneHme B JOIDKHOCTD U
MOTHBAIIHS.
[TpodeccrnonanpHO-
IICUXO0JIOTHYSCKas
aJanTaiys nepcoHasna B
OpraHu3aIuy.

CTpElTGFHIO JUJTA JTOCTHXCHUJ]
[MOCTaBJIEHHOU 11eIHU

B pe3yabrarTe n3y4eHus
TeMbI CTYIeHT J0JI2KEH

BHamp: TEOPUIO U
METO/I0JIOTHIO TICUXOJIOTUU
yIIpaBJIeHUs

yMemsb: opraHu30BaTh paboTy
KOMaH/Ibl, OTIPEIEUTh
CTpaTEeruio ee NesTeIIbHOCTH,
MOTHBUPOBATh KOMaHJy Ul €€
VICTIOJTHEHU S

61a0emb: TICUXOIOTMUECKUMHU
METO/IaMU YIIPaBIICHUS

[IpoBepka pe3ynbTaToB
MPAaKTUYECKUX 3aJaHUN,
TECTOBBIN KOHTPOJIb

Pa3znen 2. Ouenka nepconasa

4

Tema 4. OOyueHue
repcoHana

OcHogHoe codeparcaHue
memul:

Otanbl 00y4eHus
MepcoHalia B OpraHu3anum

Dopmupyemule
Komnemenyuu:
YK-3. Crnioco0eH|
OpraHU30BBIBATH U PYKOBOIUTH
paboToii KOMAaH/]Ibl,
BbIpa0aThIBAS KOMaHIHYIO

CTpaTCTUuO0 JId  AJOCTHUIKCHUS
MOCTaBJICHHON LI

B pesyabrare uzy4eHus
TEeMBbI CTYACHT J0JI3KEeH

BHAMb: TEOPUIO U
METOJI0JIOTHIO TICUXOJIOTUU
yIpaBJIeHUs

yMemp: OPraHU30BaTh paboTy
KOMaH/Ibl, ONIPENEIUTD
CTPaTETrHIo €€ NEATEIBHOCTH,
MOTHBUPOBATh KOMaHJy Ul €€
VICTIOJTHEHUS

6/1a0emb: TICUXOJIOTHYCCKUMU

Y cTHBIN onpoc

MCTOAMU YIIPABJICHUA




Tema 5. [Ipouecc
YIIPABJICHUS OIUIATON
paboTHUKA

OcHosHoe codeparcanue
memol.:

Conepxxanue
NeATebHOCTH TIO OTyIaTe
pabdoTsl. [Iporecc
YIIPaBJICHUS OIUIATOM.

Dopmupyemule
Komnemenyuu:
YK-3. CriocobeH|
OpPraHHU30BbIBATH U PYKOBOIAUTD
[paboToii KOMaH/IbI,
BI)Ipa6aTI)IBa$I KOMaHJHYIO

CTpaTCFI/IIO JUISA JOCTHXCHUJ]
[MOCTAaBJICHHOM LIEIHU

B pe3yabTarTe u3y4eHus
TeMbI CTYIeHT J0JI2KEH

BHAMb: TEOPUIO U
METO/I0JIOTHIO TICUXOJIOTUU
yIIpaBJIeHUs

yMemp: OPraHU30BaTh pabOTy
KOMaH/Ibl, OTIPEAEIUTh
CTpaTEeruio ee NesTeIbHOCTH,
MOTHBHPOBATh KOMaHIy JUIs €€
MICTIOJIHEHUS

61a0enb: TICUXOJIOTUIECKUMU
METOJaMHU YIIPaBJICHHUS

'Y CTHBIN O1IpoC

6 Tema 6. Onenka Dopmupyemoie TECTOBBIA KOHTPOJIb
A deKkTUBHOCTH KomMnemeHyuu:
YIIpaBJICHUS VK-3. CrniocobeH|
MEePCOHAJIOM. OpraHU30BBIBATH U PYKOBOIUTH
[paboToii KOMAaH/IbI,
OcHogHoe cooepoicanue  BbIpabaThIBast KOMaHIHYIO
membl CTpaTeruio i JOCTHKEHHS]
KomMMyHuKanuu B MMOCTABJICHHOM 1IEIU
opranuzanuu. Coaepxanue
W aHaJIU3 paboThI B pe3y/jbTarte U3yueHHs
repcoHana B TeMbl CTYIEHT /10JI5KeH
OpraHu3auK. DTarbl
aHair3a paboThl BHamp: TEOPUIO U
nepconana. Mi3amepeHue  [METOJIOJIOTHIO MICUXOJIOTHH
pddexTuBHOCTH yIIpaBlIeHUs
YIIpaBlIeHUS IEPCOHAIOM  [yMempb: OPraHU30BaTh PaboTy
KOMaHJIbl, ONPEAEIUTh
CTpaTEeruio ee NesTeIbHOCTH,
MOTHBUPOBATh KOMaHIy JUIS €€
MCTIOJTHEHUS
61a0emb: TICUXOJIOTHUECKUMHU
METOJIaMH YIIPaBIICHUS
3ayeT
5 Oopa3oBaTeibHble H HHPOPMANMOHHO-KOMMYHHKAIIMOHHbIE TEXHOJIOTHH




5.1. Oo6pa3oBare/ibHbIE TEXHOJIOTHH

B cootBerctBum ¢ Tpedoanusimu @I'OC BO o HampaBieHUIO MOATOTOBKY U peaTu3aliiu
KOMIETEHTHOCTHOTO TIOJXOJla TPEAyCMaTPUBAETCS IIUPOKOE HCHOJIb30BAHME B Y4eOHOM
nporecce 00pa3oBaTENIbHBIX TEXHOJOTHM (aKTHBHBIX M WHTEPAKTHBHBIX ()OPM IPOBEICHUS
3aHSTUH B COYETAHUU C BHEAYIUTOPHOM pabOTOM, 3TO U JIEKIIUOHHBIE 3aHATHS C UCII0JIb30BAHUEM
AIIEKTPOHHBIX TPE3EHTALMH; CEMHHAPCKHE 3aHATHA B (OpME JOKIAIOB C KOMMEHTAPHIMU;
JMCKYCCHS C TIeJIbI0 (POPMHUPOBAHMS U PA3BUTHUS POPECCHOHATBHBIX HABBIKOB 00YUJaIOIIMXCSL.

B pamkax y4eOHOTO Kypca MpeayCMOTPEHBI BCTPEUH C MPEICTABHTEISIMA POCCUHCKUX
KOMITaHUHM, TOCYJApCTBEHHBIX U OOLIECTBEHHBIX OpraHU3allui, MacTep-KIacChl SKCIEPTOB U
CHEIHAJIUCTOB.

JUig TMarHOCTUKK KOMIIETEHIUH NPUMEHSIOTCS cleayroue GopMbl KOHTPOJIS: YCTHBIN
OTPOC, TECTOBBIM KOHTPOJIb, BKJIIOYAs KOMIBIOTEPHOE TECTHPOBAHHE, OTUET O BHINOJHEHUH
MPaKTUYECKUX 3aJaHUl, 3allUTa BBIIIOJHEHHBIX WHAWBUIYAJIbHBIX 3aJaHUN, IOATOTOBKA
KOHCIIEKTOB, MIOJTOTOBKA M Y4acTHE B IUCKYCCHH.

5.2. HHdpopMannoHHO-KOMMYHHKAIIMOHHbIE TEXHOJIOTHH

CoBpemeHHbIH yueOHbIH Mpoliece B BbICIIEH LIKOJIE TPEOYET CYIIECTBEHHOTO PaCIMPEHUs
apceHalia CpeACTB OOYyYeHHs, IIMPOKOTO WCIIOJB30BaHUS CPEACTB  HH(POpMAIMOHHO-
KOMMYHUKAITHOHHBIX TEXHOJIOTHH, AIIEKTPOHHBIX 00pa3oBaTeIbHBIX pecypcos,
WHTETPUPOBAHHBIX B JJIEKTPOHHYIO 00pa3oBaTelbHYIO cpely. B xone m3ydeHHs cTyneHTaMu
yUeOHOH TUCIUIUTHBI PUMEHEHUE IEKTPOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHH MPe/oaraet
pa3MelleHne pa3IndHbIX AIIEKTPOHHO-00pa30BaTEeIbHBIX PECYPCOB HA CaiTe 3JIEKTPOHHOM
obpaszoBarenbhoii cpeapl KemI'MK mo web-agpecy http://edu.kemguki.ru, otcnexuBanue
oOpallleHni CTyIEHTOB K HUM, a TaK)K€ UCII0JIb30BaHNE MHTEPAKTUBHBIX HHCTPYMEHTOB: 3a/1aHuE,
TECT.

DNeKTpOHHO-00pa3oBaTeNbHbIE PECypChl  y4eOHOM OUCHMIUIMHBI BKIIIOYAIOT — TaK
Ha3bIBa€Mble CTAaTUYHBIE AJIEKTPOHHO-00pa3oBaTelbHbIE pecypchl: (ailyibl ¢ TEKCTaMH JIEKIUH,
Pa3IMYHOTO POJia M300pKEHUAMHU (MIUTIOCTPAIIUU, CXEMBI, TUAarpaMMbl), CCBUIKHM Ha y4eOHO-
Meroauyeckue pecypcel MutepHer u np. O3HaKkomIleHHWE C JAAHHBIMH PECypcamH JIOCTYITHO
KaKJIOMY CTYJI€HTY IMOCPEICTBOM JIoOTMHA U mapoisi. CTyAeHTy MOTYT paboTaTh CO CTaTUYHBIMU
pecypcamu, YuTasi UX ¢ IKpaHa WM COXPaHssl Ha CBOM JIOKAIbHBIA KOMIIBIOTEP AJISl AajbHEMIIero
o3HaKoMJIeHUsA. B mponecce u3yueHus yd4eOHOM AMCUMIUIMHBI JUIsl CTYIAEHTAa BaKHO OCBOMTD
JTAHHBIE PECYPCHI B YCTAHOBJICHHBIE MTPETOJaBaTesIeM CPOKH.

[Ipn ocBoeHuM yKa3aHHOM JUCUUIUIMHBI Hapsgy CO CTaTUYHBIMU JJIEKTPOHHO-
00pa30BaTeIbHBIMU pPECcypcaMH MPUMEHSIOTCS WHTEPAKTHBHBIC SJIEMEHTHI: 3aJaHUS, TECTHI,
cemuHapbl U J1p. Mcmonib30BaHHME yKa3aHHBIX HMHTEPAKTHUBHBIX SJIEMEHTOB HAIpPaBlIEHO Ha
JNEMCTBEHHYIO OPTraHU3allUI0 CAMOCTOSITENBHOM paboThl CTyIeHTOB. PaboTa ¢ yka3aHHBIMH BbIIIIE
AJIEMEHTAaMU TUCIUILIUHBI TpeOyeT aKTUBHOW NIESTeNbHOCTH CTYACHTOB, PErjaMeHTUPOBAHHON
KaKk HEOOXOJMMOCTBIO 3allMCH Ha KypC, TaK M CPOKaMHu, TPeOOBaHUSMH K IMPEACTABICHUIO
KOHEYHOTO MPOAYKTa U Jp.

WHTepakTUBHBIN >J€eMEHT «3aJaHue» IMO3BOJISIET NpenojaBaTeso HajdaJuTh O0OpaTHYIO
CBSI3b CO CTYJIEHTOM HOCPEICTBOM MOJYYEHHUS OT HUX BBINOJHEHHBIX 33JaHUI B 3JIEKTPOHHOM
Bapuante. C TOMOILIBIO 3JeMeHTa «3ajaHue» CTyAeHTaM JOCTYIHO TpeACTaBIeHUEe Ha
paccMOTpeHHe MpernojaBaTeNio CBOUX paboT B pa3iuyHOH Qopme: TeKCThl, TaOIHIIbI,
npe3eHTanuu. [locne MpoBepKH BBHINOJIHEHHOTO 3aJaHUs MPENoJiaBaTeleM BbICTABISAETCS
OTMETKa, BUJMMAas CTYJICHTY B dJeMeHTe «OLeHKN»; pe3yibTaT MPOBEpKU paboThl MOKET OBITh
MIPEJCTaBIICH U B BUJIE PELECH3UHN UM KOMMEHTapUEB MpenoJaBaTess.

OpraHu3anuu CaMOKOHTPOJISE M TEKYLIEro KOHTPOJS 3HAHUN MO JAUCIHUIUIMHE 3HAYUTEIHHO
CMOCOOCTBYeT NPUMEHEHHE HMHTEPAaKTUBHOIO »3JeMeHTa «TecT», KOTOphI MpeaocTaBiIsieT
BO3MO’KHOCTh HCIIOJIb30BaHUS Pa3HOOOPA3HBIX THUIIOB 3a7aHuil (BBIOpATh OJMH WM HECKOJIBKO
OTBETOB U3 IPE/I0KEHHBIX / YCTAHOBUTH COOTBETCTBHUE / BIIUCATh CBOM OTBET / 1aTh Pa3BEPHYTHIN
otBeT). Ilpu OCBOGHMU CTyJeHTaMU TUCHMIUIMHBI UMEHHO TECTHI MCIOJIB3YIOTCS KaK OJHO M3



OCHOBHBIX CPE/ICTB 0ObEKTUBHON OLIEHKU 3HAHUI

6 YueOHO-MeTOIMYECKOE O0eclevyeHne CaMOCTOSITeIbHOH padoThl 00y4arOIMXCs
http://edu.kemguki.ru

Yuebno-meopemuueckue pecypcul

JlekimoHHBIMA MaTepual o TeMam Kypca

Yuebno-npakmuueckue pecypcol
[IpakTnueckue 3ananus

Yuebno-memoouueckue pecypcoi

MGTOI[I/ILICCKI/IG YKasaHud OJ1d O6y‘-IaIOHII/IXC$I 10 BEIMIOJTHEHUIO CaMOCTOSTCILHOM pa6OTI:I

7 DoH/1 OLIECHOYHBbIX CPeJICTB
http://edu.kemquki.ru

BxutrouaeT orieHOYHbBIE CPECTBA AJIsl TEKYILEr0 KOHTPOJIS YCIEBAEMOCTH U JUIsl IPOMEKYTOUHON
aTTecTallud 10 uToram OCBOEHHUS AMCUUIIIMHBL. CTpyKTypa U cojepkaHue ¢GoHna
OIICHOYHBIX CPEJICTB MPE/ICTABICHBI B AIEKTPOHHON MH(POPMAIIMIOHHO-00pa30BaTeIbHON cpeie.

8 YueOHO-MeTOoAUYECKOE H HH(POPMAIHOHHOE 00ecTIeYeHne TUCITHIIJIHHbI

8.1.Cnucok JuTeparypbl
Ocnoenasa numepamypa:

1. Jletineka, A. B. YmnparneHue mepcoHarioM opranuzaiuu : yueOHuk / A. B. [leiineka. —
Mocksa : JlamkoB u K°, 2020. — 288 c. : un. — (YueOnble u3ganus s 6akaliaBpoB). —
Pexum JOCTYTIA: o MHOIIHUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=573308. — TekcT : 371eKTPOHHBIIA.

2. VYupasnenue mnepcoHamoMm : ydeOHoe mocoome / M. C. I'ycapoma, U.I'. PemerHukoga,
A. B. KonbitoBa, E. JI. UmkeBckasi ; TIOMEHCKUW HWHAYCTPUAIbHBIA YHUBEPCUTET. —
Tromens : TroMeHCKHI HHIYyCTpUATbHBIN YHUBEpCUTET, 2019. — 212 c. : ui., Tabi. — Pexum
nocryna: o nmoamucke. — URL: https://biblioclub.ru/index.php?page=book&id=611332. —
TeKCT : AIEeKTPOHHBIH.

3. VYmpaBnenue mnepcoHanoMm : ydeOHoe mocobue / I'. M. Muxaiinuna, JI. B. Matpaesa,
J. JI. Muxaitnun, A. B. bensik ; mox o6mr. pen. I'. M. Muxaiinunoit. — 4-¢ usm., crep. —
Mocksa : JlamkoB u K° 2020. — 280 c. : un. — Pexum jgocryna: mo MOJIUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=573120. — TekcT : 3JEKTPOHHBIA.

8.2. Jlonmo/iHUTeJIbHAsl JIUTepaTypa:

1. ApcenneB, 0. H. Vmnpasnenune mnepconanom: Texnomorun / }O.H. Apcennes,
C. W. lleno6aes, T. 0. JaBsinoBa. — Mocksa : FOuuth, 2015. — 192 c. — Pexxum nocryma:
no nmoanucke. — URL: https://biblioclub.ru/index.php?page=book&id=114558. — Tekcr :
JJIEKTPOHHBIN.

2. Kmumosny, JI. K. OcHoBbl MeHemkMenTa : yuebnuk / JI. K. KnumoBuu. — 2-e u3n., crep. —
Munck : PUIIO, 2015. — 279 c. : cxem., uin. — Pexxum pocryma: mo MHOJANUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=463620. — TekcT : 3J€KTPOHHBII.

3. Tlonyxnaes, 3. A. OCHOBBI MEHEDKMEHTA: ydeOHOe mocodue (Kypc JeKIUH, MTPaKTHKYM,
tectl) / 3. A. Ilonyxnaes, M. O. CemenoBa. — Mocksa ; bepnun : lupexr-Menua, 2021.
- 404 c¢. : wun, Tabnm. — Pexwum  gmocTyma: 1O  TOJINUCKE.  —
URL: https://biblioclub.ru/index.php?page=book&id=618660. — TekcT : 37eKTPOHHBIIA.


http://edu.kemguki.ru/
http://edu.kemguki.ru/
https://biblioclub.ru/index.php?page=book&id=573308
https://biblioclub.ru/index.php?page=book&id=611332
https://biblioclub.ru/index.php?page=book&id=573120
https://biblioclub.ru/index.php?page=book&id=114558
https://biblioclub.ru/index.php?page=book&id=463620
https://biblioclub.ru/index.php?page=book&id=618660

4. VYmupaBnenue mnepcoHanoMm: yueOHMK s By3oB / E. A. Akcenoma, T.lO. ba3apos,
b. JI. Epemun u gp. ; pen. T. ¥O. bazapos, b. JI. Epemun. — 2-¢ u3a., nepepad. u gom. —
MockBa : Hwuwutu, 2015. — 561 c. — Pexum pocrtyma: Mo TMOAMHCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=118464. — TekcrT : 3J€KTPOHHBIH.

8.3 Pecypchl HH(pOPMALHMOHHO-TEJIEKOMMYHUKANIMOHHOH ceTn « AHTEepHETY.

1. MunuctepctBo KyiabTypbl Poccuiickoit @epepaumu. [DaeKTpoHHBIH pecypc].
https://www.mkrf.ru/
2. MunuctepctBo  Tpyna  Poccuiickoit  @Depepanum  [DnEKTpOHHBIM  pecypc].

https://mintrud.gov.ru
8.4 IlporpammHoe obecnieyeHue U HHGOPMANIMOHHBIE CIIPABOYHbIE CHCTEMBbI
By3 pacnonaraer He00X0AMMBIMU IPOTPAMMHBIM 00€CIIEUEHUEM

[IporpamMmHoe obecrieyeHue:

- JIUYEH3UOHHOE NPOCPAMMHOE oDecneyeHue.

- Onepanuonnas cuctema — MS Windows (10, 8,7, XP)

- Oducuerit maker — Microsoft Office (MS Word, MS Excel, MS Power Point, MS Access)
- Anrtusupyc - Kaspersky Endpoint Security mis Windows

- Nudpopmanmonnas cucrema 1C: [peanpusitie 8

- C80000HO pacnpocmpansemoe npocpammHoe obecneveHue:
- Oducuerit maket — LibreOffice

— Bpaysepsr Mozzila Firefox, Internet Explorer, Google Chrome
- [Tporpamma-apxuBarop - 7-Zip
- Ba3bl aHHBIX, THGOPMAIIMOHHO-CIIPABOYHBIE W TIOUCKOBBIE CHCTEMBI:
- Koncynprant [lmroc

9 OcobGenHocTH peaju3alMy JTUCUMILUIMHBI JJIsi MHBAJWIAOB U JIMI[ C OrPAHHYEHHBIMU
BO3MOSKHOCTSIMH 3/10POBbSI.

Jlnst obecrieueHuss 00pa30BaHWsS WHBAIHIOB W OOYYAIONIUXCS C OTPaHUYCHHBIMH
BO3MOJKHOCTSIMH 37I0POBBS pa3padaThiBacTCs:
— ajanTUpoBaHHas oOpa3oBaTebHAs IMPOTPaMMa,
— WHJIUBUIYAIbHBIN yu4eOHBIN IJIaH C YUETOM OCOOCHHOCTEH MX MCUXO(PU3UYECKOTO Pa3BUTHUS U
COCTOSIHMSL 3[I0pOBbs, B YAaCTHOCTH MPUMEHSETCS WHJIMBUAYAIbHBIM IOJAXOJ K OCBOCHUIO
JUCUUILIMHBI, UHIMBUIYyAJIbHbIC 3a/IaHUS.
Jns  ocymiecTBiIeHUs NPOLELyp TEKYHIEro KOHTPOJIA YCIHEBAEMOCTH U MPOMEKYTOUHOU
aTTecTaluy O0YYaroIIUXCS WHBAIUIOB U JIMIl C OTPAHHYEHHBIMH BO3MOKHOCTSIMH 3JIOPOBBSI —
YCTaHABIUBAIOTCA aJaNTHPOBaHHbIE (OPMBI TMPOBEACHHUS C YYETOM HMHAWBHIyaTbHBIX
MCUX0(U3HOTIOTHIECKIX OCOOCHHOCTEH:
— JI7IS1 JIUIL C HApYIIEHUEM 3pEHHS 3a/IaHus MIPEAJIaraloTcs ¢ yKpYMHEHHbBIM HpudToMm,
— JIJ1S TUT] ¢ HApYIIIEHUEM cITyXa — OILIEHOYHBIE CPENICTBA MPEJOCTABISIOTCS B MUCbMEHHOU (hopme
C BO3MO>XHOCTBIO 3aMEHBI YCTHOI'O OTBETA HA IMCbMEHHBIN OTBET,
— JI71s1 TUT] ¢ HApYILIEHHEM OMOPHO-IBUTaTEIBHOTO afapara — JBUraTeabHbIe (POPMbI OIICHOYHBIX
CPEICTB 3aMEHSIOTCS Ha MMUCbMEHHBIE UM YCTHBIE (C UCKITIOYEHUEM JIBUTATEIbHOM aKTUBHOCTH).
— TpU HEOOXOAMMOCTH CTYACHTY-UHBAIUIY NPEIOCTABISACTCS JOMOJHUTEILHOE BpeMs s
BBINIOJIHEHUS 3aJaHMs.
[Ipu BINOJIHEHUY 3aAaHUM JUISI BCEX TPYIIII JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSAMHU 30POBBSL:
— JIOIIYCKAeTCsl NPUCYTCTBUE UHAMBUAYAIBHOTO MOMOIIHUKA-COIIPOBOXKIAAIOIIETO ISl OKa3aHUs
TEXHUYECKOM TOMOIM B OQOPMIICHHMH pe3yJbTaTOB MPOBEPKU  CcHOPMHPOBAHHOCTU
KOMIIETCHITHIA.


https://biblioclub.ru/index.php?page=book&id=118464
https://www.mkrf.ru/

10 IlepeyeHb KIHOYEBBIX CJIOB

— AOcenTen3m

— Artrecranusg

— ArTecTanus pabo4nxX MECT

— Aymut nepcoHaia

— BrIcBOOOXICHME ITepcoHaa

— T'opuzonTanpHas Kapbepa

— JloroBop

— JIOIKHOCTHAsI MHCTPYKLUS

— JloJKHOCTB

— Jlonnatel

— 3apaboTHas 1uiaTta

— MHcnsiTaTenbHbli CPOK

— Kanaposas nonutuka

— KanpoBoe mmannpoBanue

— KazapoBslit MEHEIKMEHT

— KagpoBslil moTeHman

— Kanpsr

— Kanennapusiit ponn pabouero BpeMeHu
— KBanmuduxkarus

— Komnnextus (n1at. collectivus - cOopHbIit)
— KoJiekTuBHBIN 10roBOp

— Komnencamnum

— Kontpakr

— Koundmukr

— Kondopmusm (1at. conformis - mo100HBINA, CXOTHBIH)
— Koyuunr

— MapkeTuHr nepconana

— Menemxep o nepcoHaity

— MunuManbsHas 3apaboTHas TuiaTa (MUHUMAJIBHBIN pa3Mep oruiathl Tpynaa, uiu MPOT)
— MobunbHOCTH NepcoHana

— Mopens ynpaBieHus nepcoHaIoM

— MopanbHO-TICUXOJIOTHYECKUN KIIMMAT
— MoTuBammsa

— Hanbasxu

— Hayunas opranuzanus tpyaa (HOT)

— HenopmupoBaHHBIN pabo4Mii 1eHb

— Hopwma o6cnyxuBanus

— Hopwma ynpaBnsgemoctu

— Hopwma uncnensnoctu

— OpranuzanuoHHas aaanTamnus

— OpranuzannoHHas CTpyKTypa yIpaBieHUs
— OTBETCTBEHHOCTH

— Ilepenonaroroska (mepeoOyueHue)

— Ilepconan

— Ilnan xapsepsl

— Ilnanuposanue

— TloBbiienne kBanupukanuu

— IIpemupoBanue

— IlpuHIuIe

— IIporunosupoBanue



[Mpodeccrorpamma

[Mpodeccrokapra (kBamupuKaMOHHAS KapTa, KapTa KOMIIETEHTHOCTH)
[MpodeccronanbHas aganranus
[IpodeccronanbHass KOMIIETEHTHOCTh
[Ipodeccus

Pabouee mecto

Pesrome

Cucrema yrpaBieHus

CounanbHoe TapTHEPCTBO
CounanbHO-TICUXOJIOTUYECKas aJanTaIus
CounanbHO-?KOHOMHUYECKas afanTarus
CrucoyHas YUCICHHOCTD MepcoHaia
Ctunib pyKOBOJICTBA

Crunb ynpaBneHus

CrumynupoBaHue

Crparerus

Tpynosoit norosop

TpynoBsie pecypcsl

VYrnpaieHue nepcoHanoM

YcnoBus Tpyna

®oHJT OTUIaTHI

XapakTepucTuka

Hemn

YenoBeueckue pecypebl

UYenoBeueckuil Karurain

[Hrar

[lItaTHOE pactiucanue



