MUHUCTEPCTBO KYJIbTYPEI POCCUICKO ®EJEPAIIN
OI'BOY BO «KemepoBckuil rocyapCTBEHHBIM HHCTUTYT KYJIbTYPbD»
dakynbTeT HHPOPMAIMOHHBIX, OUOIMOTEYHBIX U MY3€WHBIX TEXHOJIOTHIA
Kadenpa myseitnoro aena

TEOPUSA U UCTOPUSA APXUBOBE/IEHUA
Paboyas mporpamMma JUCIUTUIAHBI
Hanpasnenvne noaroToBku

46.04.02 «JIoKyMEHTOBEICHUE U ApXUBOBEICHUE)

Hamnpasnennocts (mpouis)
«YTpaBJieHrE JOKYMEHTAIHEH B YCIOBUAX TU(DPOBU3AIIUHN OOIIECTBAY

KBanudukanus (CTerieHb) BBITYCKHUKA
Marwuctp

®opma o0ydeHust
Ounas, 3a04Has

Kemeposo



Pabouas mporpamma AUCHHUIIINHBI COCTaBJICHA B cOOTBeTCTBUHU ¢ TpeboBanusmu GI'OC BO
1o HampasJeHuio NoArotoBku 46.04.02 «JloxkyMeHTOBENEHHE M apXUBOBEICHHE», KBATU(UKAIHI
(cTerneHb) BBIITYCKHUKA - «MarucTp».

VYTBepkIeHa Ha 3aceaHuy Kadeapsl My3eHHOTO Jielia 1 PEeKOMEH/IOBaHa K Pa3MEUICHHUIO Ha
caiite KeMepoBCKOTO TOCYZapCTBEHHOTO WHCTHTYTa KYJIbTYPHI «JJEKTpOHHAs 0Opa3oBaTelbHAs
cpena KemI'MK» o web-anpecy http://edu.kemguki.ru/ 16.05.2022 r., mpotokosn Ne 9.

[lepeyTrBepkaeHa Ha 3aceannu Kadeapbl My3eHHOTIO Jieja U PEKOMEHI0BaHa K pa3MELICHUIO
Ha caiite KeMepoBCKOro rocyaapcTBEHHOTO MHCTUTYTA KYJIbTYpPbl « DJIEKTPOHHAs 00pa3oBaTeabHas
cpena KemI'MK» o web-anpecy http://edu.kemguki.ru/ 17.05.2023 r., mpotokosn Ne 10

Teopust u ucropusi apxuBoBeAeHUs : paboyas mporpamma JWCHUIUIMHBI 110 HANpaBICHUIO
noarotoBkn  46.04.02  «/lokymMeHTOBeZCHHE W  apXWBOBeIAeHUE», npodmibp «YmpaBieHue
JOKYMEHTAIlMeH B YCJIOBHUSAX HU(PpOBHU3AIMU OOIIECTBAY», KBaMH(UKAIMs (CTENEHb) BBIMYCKHHUKA
«vaructp» / coct.: U. FO. YckoB. - KemepoBo: Kemepos. roc. un-T KynbTypsl, 2022. - 18 c.

Cocmaeumenn:
KaH[. UCT. HayK, noueHT U. 10. YckoB


http://edu.kemguki.ru/
http://edu.kemguki.ru/

1. Ilesn ocBOeHHS TUCHUIINHBI

Lenbro ocBOCHUS AUCIHUTUTUHBI « Teopust 1 HICTOPHUS apXUBOBEIICHHSD SABIISCTCS: YIITyOIeHHOE U
KOMIUIEKCHOE TpEACTaBIeHHUE 00 MCTOPHUHM, TEOPHHM M TMPAKTHKH apXWBHOTO J1ena, (GpopMupoBaHHe
NpEJCTaBICHU 00 OpraHU3allMM XpaHEHHs, Y4eTa, KOMIUICKTOBAHUS, HCIIOJIb30BAaHUS JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit @eneparuu, oBi1aJeHIE HABbIKAMH apXUBHOMN 3BPUCTUKU.

2. Mecto qucuuniaunsl B crpykrype OIIOII marucTpartypbl.

Juctumumna « Teopust 1 HICTOPUS apXUBOBEICHHSD TPUHAIIICKUT K 0230BOM YaCTH TUCIHUILIIMH
00pa30BaTeIbHOM MpOorpaMMbl TIO0 HampaBieHUt0 ToarotoBku 46.04.02 «JlokyMeHTOBEIEHUE W
apXMWBOBEJICHUEY, MPOPHIIH «YTIpaBlIeHHE AOKYMEHTAIMEeW B YCIOBHAX LU(POBHU3ALUHU OOIIECTBaAY,
KBaJM(HUKaKs (CTETIEHb) BBIITYCKHUKA «MAarucTpy» u nzydaercs B 1 u 2 cemectpax.

3. Tlnanupyemble pe3yabTaThl 00y4eHHUs MO AUCHUTIINHE

N3ydenne qUCUMIIMHBI HAlIpaBJIeHO HAa (POPMHUPOBaAHHE KOMIIETEHIUH:

- CHOCOOEH CaMOCTOSITENIbHO paboTaTh C€ HCTOYHUKAMU HHGMOpPMALUM, HENpephIBHO
COBEPIIICHCTBOBATh YPOBEHb NpodeccronaibHoi moarotoku (OIMK-2);

- CHOCOOEH OCYIIECTBJISATh HHHOBAIIMOHHYIO JEATEIbHOCTb, (OPMYIMpPOBATH M pELIATh
Hay4YyHO-MCCJIEI0BAaTENbCKUE U MPHUKIAJHbIE 3a/1a4l B 00JACTH JOKYMEHTOBEICHUS U apXUBOBEICHMUS
(OIIK-5).

B pesynbraTe 0CBOEGHHS TUCHUILUIMHBI 00y4aromUNCs JOJKEH IEMOHCTPUPOBATH CIEAYIOIINE
pe3ynbTaThl O0yUEHUS:

3HaAMb.

- OCHOBHBIE 3Tallbl CTAHOBJICHUS OTEUECTBEHHOM apXHWBOBEIYECKOW MBICIH (IMIHPUYECKOE
apXUBOBEJCHME, TPAJULUMOHHOE apXWBOBEIAECHHE, KJIACCUYECKOE AaApXUBOBEIEHHE, COBETCKOE
apXMBOBEICHMUE, MEpPCINEKTUBHbIC HANPABIIEHUS MCCIEA0BATEIbCKOM M METOAUYECKOM paboThl B
o0yacTu apXMBOBEJCHHS HA COBPEMEHHOM 3Talle;

- TEOPETUYECKHE OCHOBBI KOMIUIEKTOBAHUS, XPaHEHUS, yUE€Ta U UCIIOJIb30BaHMS TOKYMEHTOB
ApxuBHoro ¢Gouma Poccmiickoit denepanuu, opraHu3alMd TpPyJa W OSKOHOMHUKH apXHBHBIX
YUPEKICHUN;

- 3aKOHbI (OPMHPOBAHUS U MpaBHUia PYHKIIMOHUPOBAHUS apXUBHOM CHUCTEMBI KaK CIOXHOTO
HUCTOPUKO-KYJIBTYPHOTO (PEHOMEHA;

ymems.

- CaMOCTOSITENbHO aHAIM3UPOBaTh HWHGOPMAIMIO, OMpEeNisis OCHOBHBbIC HaIpPaBIICHUS
Pa3BUTHSA U UCCIIEIOBATEIbCKUE IPAKTUKH ApXUBOBEICHUS;

- OMpEeNaTh 3HaUYeHUE padOT KPYIHBIX OTEYECTBEHHBIX UCCIeI0BaTeNIed Ui CTAHOBJICHUS U
pa3BUTHUS APXUBOBEACHMS;

- INPUMEHATH IOJIyYCHHbIE 3HAHUS B OpPraHU3allUd KOMIUIEKTOBAaHHUS, XpPAaHEHHUd, ydyeTa U
UCI0JIb30BaHUs JOKYMEHTOB ApxuBHOro (houaa Poccuiickoii @enepanuu;

enademsn:

- 0a30BBIMU 3HAHUAMU O (PYHKIUAX, MIPUHIUIIAX U METOAAX apXUBOBEICHUS;

- NPUHUMIIAMH M METOJAAMH OpraHu3alMi KOMIUIEKTOBAHUS, XpAaHEHHs, YydyeTa U
MCIO0JIb30BaHUs JOKYMEHTOB ApxuBHOro (ouaa Poccuiickoii @enepanui

- METO0/IaMU MOUCKa apXUBHOU MHPOPMALIUH B YUPEKACHUSIX-TETIO3UTAPUSX.

4. O0beM, CTPYKTYpa U cojiep:KaHue JTUCHUTIMHbI

4.1. O0beM AMCHUIIHHBI

OOm1ast Tpy10EMKOCTh AUCHUILUINHBI COCTABIISAET 5 3aUeTHBIX eauHMIL, 180 akageMnyeckux Jaca,
B TOM YHuCle Ui JHEBHOM ¢opmbl oOydenus: 106 4acoB KOHTAKTHOW (ayAMTOpPHOH) paboOTHI ¢
oOyyaromumucs, 38 yaca camocTosATenbHas padboTa oOydaromuxcs, 36 4acoB - KOHTPOJIb (9K3aMeH). 22
gacoB (20,75%) ayauTopHO#l paboOTHl MPOBOIUTCS B MHTEPaKTHBHBIX (opmax. [Lyisg 3a04H0il GopMbI
oOyuenus: 20 4acoB KOHTaKTHOH (ayAUTOPHOIT) paboThl ¢ oOydatomumucs, 1 51 yac camocrosiTenbHas
pabota oOyuaromuxcs, 9 4acoB - KOHTPOJIb (IK3aMEH).



4.1.1. CTpykTypa IMCUMILIUHBI 110 04HOM opme 00ydeHust

Bupl yaeOHOI paboThl, M TPYAOEMKOCTD (B Yacax)

. o,

No/ HaumenoBanue moayneit (pa3zienon) § B n

No HIeM = JIekin Wy HHTEPAK

} 3 [Beer o [pakt |myaibH bie Pak| cp
uu TUBHOH
WYECKU €| 3aHATUS
dbopme
3QHSITH S
Pazoen 1. Apxueoeedenue KAk KOMNJIEKCHAA HAYYHAA OUCYUNIUNHA

1.1 [[lonstue 06 apxmBax 1 10 2 4 2 4
B3anMOoCBsI3b apXUBOBEICHUS C 1

1.2 |gpyrumu HayKaMu ¥ HAyYHBIMHU 6 2 2 2 2
VCIIUTUTHHAMU

Pazoen 2. Hcmopus apxueoe u apxuenozo dena ¢ \Poccuu

2.1 [DMmupuuecKoe apXWBOBEICHUE 1 16 2 10 2 4
Pa3BuTre apXMBOBEIUECKUX 3HAHUM

2.2 B X VIII - XX BB. 1 16 4 8 2 4

2.3 [BapyOexknast apxuBHast Poccrka 1 8 2 2 2 4

>4 ApxuBHas cinyx6a Poccuiickoit 1 16 4 8 2 4
Denepanun

Pazoen 3. Teopus u memoouxa apxueosedenus

Opranuzanus XxpaHeHHs TOKYMEHTOB

3.1 |ApxusHoro ¢onma Poccuiickoit 2 16 6 6 5 4
Ddenepavu U JPYrux apXUBHBIX
TTOKYMEHTOB
KoMIuiekToBaHHE apXUBOB.

3.2 |Hay4HO-METOIUYECKHE OCHOBBI 2 10 4 4 2 2
PKCHEPTU3BI HEHHOCTH JOKYMEHTOB

3.3 [Yuer u obecrieueHUE COXPAaHHOCTH 2 10 4 4 5 5
QPXMBHBIX JTOKYMEHTOB

34 CripaBOYHO-TIOMCKOBBIE CPEJICTBA ISt 2 10 4 4 5 5
APXMBHBIX JTOKYMEHTOB
OcHOBHBIE HaNpaBICHUS

3.5 [MCIOJB30BaHMS APXUBHBIX 2 16 6 6 2 4
TTOKYMEHTOB

36 OpraHHSaI}HH paboThl apXuBa. 9 10 4 4 5
ApXUBHBII MapKETUHT
DJK3aMeH 2 36
\Hmozo: 180 | 44 62 22 38

4.1.2. CTpyKTYypa AMCUMILIMHBI 10 3204HOM opme 00ydeHHs

No/ Ne

HaumenoBanue moyiei
(pa3zenoB) u Tem

Cemectp

Bujipl yueOHOM paboThl, M TPyAOEMKOCTS (B Yacax)

Bcer o

JIekin
15051

IIpakr
UYECKU €
3aHATH 5

Nunusn
JyaJlbH bl€
3aHATHUS

Brtu B
MHTEPAK
TUBHOU

dbopme

CP




Pa3zoen 1. Apxueogedenue KaK KOMNJIEKCHAA HAYYHAA OUCYUNIUHA

1.1  [[lonsTe 00 apxuBax 1 14 2 12
B3auMoCBs3b apXUBOBEICHMUSI C
1.2  |npyrumMu HayKaMH U HayYHBIMH 1 4 4
MCHUTUIMHAMHU
Pazoen 2. Hcmopus apxueoe u apxuenozo dena ¢ \Poccuu

2.1. DMmupuyecKoe apXuBOBEICHUE 1 14 2 12
Pa3Butne apXUBOBETIECKUX

2.2 3HaHuii B X VIII - XX BB. . 14 2 12

2.3 [3apyOexnas apxuBHas Poccuka 1 12 12

24 ApxuBHas cinyx06a Poccuiickoit 1 14 | 2 12
Denepanun

Pazoen 3. Teopus u memoouka apxueoeedeHus

Opranuzanus XxpaHeHUs

31 (LOKYMEHTOB ApxusHoro ¢oHaa 5 19 5 17
Poccniickoit denepauu U 1pyrux
ApXHWBHBIX JOKYMEHTOB
KomruiektoBanue ApXuBHOTO

3.2. |ponna Poccuiickoit denepanun. 2 16 2 14
HayuyHno-MeToinueckue 0CHOBBI
PKCIEPTU3BI HEHHOCTH JOKYMEHTOB

3.3. [Yder u oGecriedeHrEe COXpaHHOCTH | 2 16 2 14
ApPXMBHBIX TOKYMEHTOB

34. CripaBO4HO-TIOMCKOBBIE CPE/ICTBA 2 16 2 14
U1l apXUBHBIX JOKYMEHTOB
OcHOBHBIE HaNpaBICHUS

3.5. [croap30BaHUS ApXUBHBIX 2 16 2 14
TTOKYMEHTOB

36 OpraHI/ISaEII/I}I paboThl apXuBa. 2 16 | 2 14
ApXUBHBII MApKETUHT
OJK3aMeH 9
\Hmozo: 180 | 10 10 151




4.2. ConepxaHue TUCHHUILINHBI

Ne i/t

Conepmafme AUCHHUIIIMHBI

PesynabTaTsl 00yyeHus1

®opMBbI TEKYyLLET0
KOHTPOJIH,
MPOMEKYTOYHOM
arTecTaluu.
Buabl oeHOYHbIX
CPeacTB

Pazoen 1. Apxueoeedenue KK KOMNIEKCHAA HAYYHAA OUCUUNIUNHA

11

IMousiTue 06 apxuBax

JIMHTBUCTUYECKUNM U TEPMEHEBTUUYECKHM TOAXOJbI B OOBSICHEHWH TEPMUHA
«apxuB». MHOr03Ha4YHOCTh TEPMHUHA B PYCCKOM S3BIKE: YUYPEXKIECHUE, BEAAroIee
XpaHCHHEM  JOKYMEHTOB; COOpaHHME JIOKYMEHTOB, COOpPHUK JIOKYMEHTOB,
[MOBPEMEHHOE HU3JaHuE.

(DopmupyeMble Komnemenuuu.

- CIOCOOCH  OCYIIECTBIATH
WHHOBAITMOHHYIO  JICATEIBHOCTb,
dbopmMyIUpOBaTh U pemarhb

1.2

B3aHMOCBﬂ3b apXI/IBOBeHeHHH C )IpyFl/IMI/I HayKaMl/l 4| Haqu,an
M CIMIITTMHAMH

[Tonatne 00 apXWBOBEACHHHM KaK KOMIUIEKCHONW HAay4YHOW HUCIMILINHE,
JTOKAJbHBIE TUCIUIUIMHBI, BXOJSAIINE B €€ COCTaB. B3amMMOCBS3b apXWBOBEACHHS C
NPYrUMU HayKaMd U JucturimHaMud. OOBEKT W MpEeAMET H3y4eHUs apXUBOBEICHUS,
nousitue 00 ApxusHoMm ¢onae Poccuiickoit @enepanuu. Ctpykrypa Kypca «Teopus u
MCTOPHUST apXWBOBEICHHS», COACP)KAHUE M XapaKTEPUCTHKA €ro Pa3feiioB. ApXHBHAas
TepMuHOJIOTHSA. O030p HCTOYHUKOB U JIUTEPATYPHI 11O KypCy.

HAyIHO-HCCIICIOBATEIbCKIE U
MpUKIAJHBIE 33Jauyd B 00JacTu
TOKYMEHTOBEACHUS u
apxuBoBeacHus (OITK-5).

B pe3ynvmame uzyuenus memol
CIYOEeHm O0NHCEH: 3HAMD.
6a3oByr0 HH(MOpMAIHIO 00
ApPXMBOBEICHUM KaK HAYYHOU U
y4eOHOM TUCIUIIINHE;

ymemy:

UCIIOJIb30BATh 6a30ByI0
nH(popMaIro 00 apXUBOBEICHUH B
MPAKTHYECKOHN JAEATEeIbHOCTH;
6ra0emy.
MOHATUWHBIM

armapaTomM

APXHUBOBCIACHUS.

Y CTHBIN onpoc
SammuTa pedeparon

Pazoen 2. Hcmopus apxueoe u apxuenozo dena

6 Poccuu




2.1

(Dopmupye/nble Komnemenuuu.

IMIHpH'IeCKoe APXUBOBe/1eHHe - crocoGeH  CaMOCTOSATENbHO
OcHoBHBIE BU/IbI JOKYMEHTOB B J[pEBHEPYCCKOM I'OCYIapCTBE. CTaHOBJIeHI/Iepa6OTaTB c HCTOUHNKAMIY
apxuBHOro aena B MockoBckor Pycu. Iapckuii apxus. @opmupoBaHue ceTu APXUBOBY, 1 o pvar, HeTIPEpHIBHO
npuka3oB (Iloconbckoro, Paspsanoro, [TomectHoro). «Apxus» Epmaka. «I'eHepanbHbIN COBEpIIIEHCTBOBATE YpOBEHD
pernamenT» 1720 r. Komiexckoe 1€101mpon3BOJCTBO U Pa3BUTHE apXUBHOIO JIEJa. NpodeccHOHANBHON  MOATOTOBKH
2.2 PassuTne apxuBosenyeckux 3Hanuii B XVIII - XX BB. (OIIK-2).
Munmncrepekas cucrema Hadana XIX B. n apxuBHOe neno. BosHukHOBeHue| g pezyimame uzyuenus memo
MCTOPUYECKUX apXHWBOB. ApXHUBHBIE KOMHUCCHH. TpaaunnoHHoe apxuBoBenaeHue: H.B. cmyoenm donicen: sHamo:
Kanayos, [[.5I. CamoxBacoB. CraHoieHue kinaccuueckoro apxusoBeneHus: A.C.. ) .gopHbIe STAMbI pasBUTHA
Jlanno-/lanuneBckuii. Coro3 pocCUNCKUX apXUBHBIX JIEATENEH. APXMBOBETUECKOH  MBICTH B
Hexper CHK PCOCP o peopranuzanuu 1 MeHTpaIU3aIllii apXUBHOTO Jeia BPoccum;
PCDCP ot 01.06.1918 r. Coznanne Enunoro I'ocynapcTBeHHOTOo ApXHMBHOTO (POHJA. Vmems:
BiusiHue TOTanuTapHOW CHUCTEMBI Ha apXMBHOE JeJI0. BEIOMCTBEHHOCTh B apXUBHOM| OTIPEEISATH BKIIA APXHBHCTOB-
npaxrike CCCP. TEOPETHKOB ¥  TNPAKTHKOB B
2.3 3apyOe:xknas apxuBHasi Poccuka pPa3BUTUU OTEYECTBEHHOM
Kpymnueiimue NoKyMeHTaIbHbIE KOMILIEKCHI 32 pybesxoM. IIpaBoBbIe acleKTHIAPXUBHON MBICIIH,
MEXYHAPOIHOIO MEPEMEIIEHUS apXMBHBIX JOKYMEHTOB. Pa3BHTHE JIOTOBOPHBIX|61A0€Nb.
OTHOLIEHUH MeXy Poccuell U ApyruMu cTpaHamu o TepemerneHn apxuBoB. @3 «Of 0a30BbIMU MPOPECCHOHATBHBIMU
KyJbTYPHBIX LIEHHOCTSX, nepemenieHHbIX B Coro3 CCP B pesynbrate BTOPO MUPOBOMBHAHUSIMU O Pa3BUTHH apPXUBHOIO
BOWHBI U Haxosammxcs Ha Tepputopun Poccuiickoit @enepaunn» ot 15.04.1998 r. nena B Poccun.
2.4 ApxuBHas ciay:x0a Poccuiickoit ®@enepanun
CrpoutenbctBO  apxuBHOM  cuctembl P®. 3akoH P®  «OcHOBBI
3aKoHOoAaTeNbcTBa PO 006 ApxuBHoM orme PD u apxuBax» (1993). @3 Ne 125 «O6
apxuBHOM jene B Poccuiickorr ®enepamum» (2004). Cucrema PocapxwuBa.
["ocynapcTBeHHbIC, MYHUIIUTAIbHBIE U BEIOMCTBEHHbIE apXuBbl. ApxuBHBINA poug PO.
Pazoen 3. Teopus u memoouka apxueosedenHus
3.1. Opranus3anusi XxpaHeHus: JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoii @opmupyemvie komnemenyuu:  |YCTHBIH OIIPOC

denepanuy 1 APYrux apXuBHbIX JOKYMEHTOB

- crocooeH OCYHICCTBJIATDH
MHHOBAITMOHHYIO NCATCIILHOCTD,

Opranu3anys J0KyMEeHTOB B npenenax ApxuBHoro ¢onaa Poccuiickoit

3ammra




Denepaunu (epBbId YPOBEHb).

Knaccupukamuss ngokymeHntoB ApxuBHoro ¢onma P®. Pazpabotka B
OTEYECTBEHHOM apXWBOBEICHUU OCHOBHBIX NMPU3HAKOB KIACCH(PHUKAINUA JOKYMEHTOB.
CoBpeMeHHbIE TIpU3HAKK Kilaccupukanuu JIOoKymMeHToB AdD PO (mo dopmam
COOCTBEHHOCTH, 110 CpOKaM XpaHeHus u 1p.). [lonsarue o CtpaxoBom donne PD.

[onsiTue o kmaccuuKauy TOKYMEHTOB B IIpeZieiax apXuBa (BTOPOH YPOBEHB).

Opranu3anus TOKyMEHTOB B IpeneNiax apXuBHOTO (oHIa (TpETHH YpOBEHBD).
PazBuTne MOHATHA «apXWBHBIH (OHI» B OTEYECTBEHHOM apxuBoBeaeHUH. [lonsTue
«IOKYMEHTaJbHBIA (POHI U MPEANOCHUIKH €r0 MOSBIICHUS. [Tonsitue o
¢dbonnoobOpazoBatene. PonoBoe mnoHsATHE apXuBHOrO (oHAa. Bugossie mnOHATHS
apXUBHOTO (OHJA: apXUBHBIM QOHJ (OpraHu3anuii), 00beTUHEHHBIH apXUBHBIM QOHT,
(hOH/I TMYHOTO MPOUCXOKICHUS, APXUBHASI KOJUIEKIIUS.

Knaccudukanuss AOKyMEHTOB B mpeenax apXuBHbIX ¢(oHAoB. Enununa
xpaHeHusl (j1e710) Kak eauHUIA kinaccudukanuu. [lonsaTtue o cxeme kimaccuduraiuu,
TUIIBI U BUJIBI CXEM.

dbopMynupoBaTh W pemiarh
HAyYHO-UCCIICOBATEIbCKHE |
NpUKIaJHBIE 3aJadud B 00JacTu
NTOKYMEHTOBE/ICHUSI u
apxuBoBenenus (OITK-5).

B pe3ynemame u3yuenus memol
CHLYOEeHM Q0JIHCEH:

3uamo:

- TEOPETUYECKUE u
METOJUYECKUE aCIIEKTHI
OCHOBHBIX HallpaBJICHUN

e TeTbHOCTH apXUBHOM  CITYKOBI
PO;

6a3oByr0 nHMOpMaIHO 00

OCHOBHBIX  HANpAaBJICHHUSIX B
opraHuzanuu  paboThl ApXHUBHBIX
YUPEKICHHI;

Ymems:
- MPUMEHSITD HOPMBI

3aKOHOAATCJIbCTBA B OpraHu3alnuy
XpaHCHHUA, YU€Ta, KOMIIJICKTOBAaHUS

141 HCIIOJIb30BaHHUs]
ApPXUBHBIX
TTOKYMEHTOB;
- HCII0JIb30BaTh 0a30ByI0
MHPOPMAIIMI0O B IPAKTHYECKOM
IEeATEIbHOCTH;
Brnaoems.:

- COCOOHOCTBIO IIPUMCHSTH B
HpaKTquCKOﬁ ACATCIbHOCTHU
OCHOBBI TCOpHUU U MCTOANKU

APXHUBOBCIACHUS.

[MPAKTUYECKHUX
3ajaHui

Samura
pedeparos




- 6a3oBoit nH(popMarmeii 06
APXNUBHOM MCHCIPKMCHTC U
MapKETHHTE.

3.2

KommuiekroBanue ApxuBHoro ¢ponaa Poccniickoit @enepanun. Hayyno-
METOAMYEeCKHE OCHOBBI IKCIEPTU3bI HEHHOCTH JOKYMEHTOB

[lonsatue o  kommuiektoBanuu A®  P®D. [lonarue  «HMCTOYHUK
KOMILJIEKTOBaHMs». Kputepuum  ompeneneHuss OpraHu3alii -  MCTOYHUKOB
KOMIUIEKTOBAHUSI.

@opMBI XpaHEHUS APXUBHBIX JIOKYMEHTOB OpraHu3aluii. AyTCOpPCHHT XpaHEHUS

ApXMBHBIX JOKYMEHTOB. Jlemo3uTapHo€ XpaHEHHE JOKYMEHTOB
HEroCy/1JapCTBEHHbIX OpraHu3anuil. ICTOUHUKN KOMITJIEKTOBAaHUS BEIOMCTBEHHBIX,
00BEAMHEHHBIX BEJOMCTBEHHBIX U MEKBEIOMCTBEHHBIX apXuBOB. OcoOeHHOCTH
KOMITJIEKTOBaHHMSI ~ HErOCYJapCTBEHHBIX  apXUMBOB,  OOIIECTBEHHBIX  ILIEHTPOB
nokyMmeHTauu. OTOOp Ha rocy1apCTBEHHOE XpaHEHUE TOKYMEHTOB I10 JINYHOMY
COCTaBY B KOHTEKCTE MPOOIeMbl 0TOOpa MacCOBBIX HCTOUYHUKOB.

[lonsitTne 00 HSKCHepTU3Ee LIEHHOCTH JIOKYMEHTOB. MeToauka HpoBEICHHUs
PKCIIEPTU3bI IEHHOCTH JOKYMEHTOB.

Kputepun »skcnepTussl HEHHOCTH JOKYMEHTOB. Poib  Kiaccu@ukaTopoB
TOKYMEHTOB M HOMEHKJIATYp J€Jl B ONPEIEICHUN HAyYHOU U MPAKTUYECKOM LIEHHOCTH
NOKYMEHTOB. llepeyHn IOKyMEHTOB - OCHOBHOE 3BEHO B CHUCTEME HOPMAaTHBHO-
METOIUYCCKUX MMOCOOMI. THUITBI U BUIBI TIEpEUHEH.

Opranuzanus 5SKCHEPTU3bl LEHHOCTH JIOKYMEHTOB U OTOOpa HX HAQ)
rocynapctBeHHoe xpaHeHue. Cucrema skcnepTtHeiX opradoB, [[DIIK, DIIK U 2K

apXUBHBIX yupexaeHuil. OT6op u XxpaHeHHe 0000 IIEHHBIX U YHHUKAJIbHBIX JOKYMEHTOB.




3.3

Yder u obecrieyeHre COXPAHHOCTH apPXUBHBIX JOKYMEHTOB

[onsitue 06 yuere nokymenToB AD PO, nousTuiinelii anmapar. OObEKTH yyera
1 €IMHUIBl Yy4eTa apXUBHBIX JOKYMEHTOB. EjuHMIIa yyeTa OpraHU3alMOHHO -
pacTIOpAIUTEILHON  JTIOKYMEHTAllMM, HAyYHO-TEXHHUYECKHX, KUHO(OTOhOHO- U
MalIMHOYUTAEMbIX JOKYMEHTOB.

Cucrema yuera apXuBHBIX JOKyMEHTOB. CoOCTaB YYETHBIX JOKYMEHTOB U
crpaBOYHUKOB. OCHOBHBIE U BCIIOMOT'aTeJIbHbIE YUETHBIE JOKYMEHTBHI.

[lonsiTne obecrieueHUs] COXPAaHHOCTH JOKyMeHTOB. Co37qaHuE ONTHMAaJIbHBIX
YCIIOBUN XpaHEHUS TOKYMEHTOB.

Pa3menienne apxuBHBIX (OHJIOB B apXUBOXpaHUIMILIAX. Posb mpoBepku Haau4uus

11 COCTOSTHUS IOKYMEHTOB B 00€CII€UeHUH UX coXpaHHocTu. CnenuanbHas Gu3uKo -
XMUMHMUYECKasi U TeXHU4ecKast 00paboTka 10KyMeHTOB. CTpaxoBaHUE apXUBHBIX
noxkymeHToB. Co3nanue ctpaxoBoro (hona 1 GhoH/Ia MOIB30BaAHMUS.

3.4

CrnpaBoYHO-NIOMCKOBBIE CPEACTBA IS APXHMBHBIX TOKYMEHTOB

[TousATHS «ITepBUYHAS ¥ BTOpHYHAS JOKYMEHTHAs WHGOPMAIU», «apXUBHBIN
cnpaBo4yHMK», «cucreMa CIIC apxmBay», «cucrema CIIC k nokymentam AD PDy.
CTpykTypa CHCTEMBI CIPAaBOYHO-TIOMCKOBBIX CPEACTB. APXUBHBIM CHPaBOYHUK Kak
equHuiia cucremsl CIIC apxuBa.

Ha3nauenue u BUIBI apXUBHBIX OIMHUCEH: METOJHMKA M TNPAKTHKA CO3MAHHUS U
COBEPILICHCTBOBAHMSI.

Ha3nauenme u BHIOBl apXWBHBIX KaTajoroB. [loHATHE 0 KiIaccupUKauu
NIOKYMEHTHOW WH(pOpMallMM W KaTajlorax JIOKyMeHToB. Karajorm sormueckod u
asi(haBUTHON CTPYKTYphl. OTIFiCaHUE TOKYMEHTOB IPU KaTaJOTHU3aIHH.

Ha3naveHnue u OCHOBHBIC BUIbI M PA3HOBUIHOCTH IyTeBoauTese. [lonsTre o
myTeBoauTeIsAX, uX Mecto B cucremMe HCA apxuBa. [TyreBomutens o gonmam apxupa:
METOJIMKa cocTaBjicHUs. Kparkwe crnpaBOYHMKH 1O (OHJAM apXuBa: COCTaB U
xapakTepucTuka. CrpaBOYHbIN anmapaT K MyTeBOAUTEISIM.

OO630pbl  OKYMEHTOB, uX Ha3zHadeHwe. OcoOeHHOCTH 0030poB (OHAOB H
TEMaTHYECKHX 0030POB.

Vkazarenu k  gokymeHtam  ¢ouma  (poumo). Buyrpudonnossie,
Mex(OHIOBBIE U MEKaPXUBHBIE yKa3aTenu, ux HazHaueHue B cucreMe CIIC apxuBoB u
B3aMMO/ICHCTBUE C KaTajgoraMu 1 onucsiMu. OOBEKT OMUCAHUS B yKa3aTele.

CHpaBO‘{HLIﬁ armapar K apXuBHBIM CIIPABOYHHUKAM.
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3.5

OcHOBHbBIEC HANIPABJICHUS HCII0JIb30BAHUS APXHBHBIX JOKYMEHTOB

Metoinueckre OCHOBBI U 1I€JIN UCI0JIb30BaHus JOKyMeHTOB A®D PO (HayuHsble,
HapOHOXO35HCTBEHHbBIE, KYJIbTYpHbIE, COLIMATIBHO-IPABOBAs 3aIllUTa HACEJICHUS).
Opranu3anys UCTIONb30BaHUS TOKyMeHTOB AD P®: monsaTue, CTpyKTypa U (QyHKIHH.
[lepBuuHast W BTOpWUYHAS JOKyMEHTHas MH(POPMAIUS KaK CPEICTBO HCIIOJIB30BAHUS
TTOKYMEHTOB. NudopmanmonHoe obecrieueHue MOJIb30BATEIIEH. Buaet
WH(POPMAIIMOHHBIX JOKYMEHTOB B apxXuBax (IHCHMO, TEMAaTHYECKHH IEepPEUCHb
TOKYMEHTOB, apXHBHas CIIpaBKa, apXuBHas Komus). VcrosiHeHue 3ampocoB B IIENAX
oOecrieyeHHs NpaB M 3aKOHHBIX MHTEpecoB TIpaxaaH. OpraHuzanus BBICTABOK
nokyMmeHToB. IloarotoBka Ttemarumdeckux moa00pok. [loaroroBka TeMaTHYECKHX,
HAayYHBIX, HAYYHO-TIOMYJISIPHBIX, PEKJIaMHO-UH()OPMAIIMOHHBIX CTaTei, MO0J00POK
NTOKYMEHTOB, JOKYMEHTaJdbHbIX o4epkoB i1 CMMUM. Opranuzanus BCTped ¢
oOmiecTBeHHOCThIO. [IpenocTaBieHre NOKYMEHTOB JUIsl M3YYEHHUS B YUTAJIBLHOM 3aje
apxuBa. Opranusaius padoTel YUTAIBLHOTO 3aiia. Jlomyck uccienoBareneii K pabore Haj
TOKYMEHTaMH B F'OCYJTapCTBEHHBIX apXHWBaX. Belaada fes1 BO BpEMEHHOE MOJIb30BaHUE.
Y cnoBus Beraaun jei. [1yOnukanust JOKyMEHTOB, €€ Ha3HaueHHe. YUeT UCIOIb30BaHus

JTOKYMCHTOB.
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3.6

Opranuszanust padboTbl apxuBa. ApXUBHBII MAPKETHHT

OcHoBHBIE  (DYHKIMM  yIpaBlIEHHUsS: OpraHu3anys, [POrHO3UPOBAHUE,
KOOpAMHAIMS, paboTa C MEPCOHAJIOM, MApKETHHI, CBSI3U C OOIIECTBEHHOCTHIO. WX
cnenn(uKka TPUMEHUTEIBHO K apXHBaM pa3IMYHBIX OPraHU3alMOHHBIX (OpM.
HopmaTuBHO-TIpaBoBast 6a3a AeATEIbHOCTH apXHBa.

[InanupoBanue M OT4YETHOCTH B apxuBe. CoOCTaBICHUE WHIUBUIYATbHBIX
[TaHOB pabOTH pAOOTHUKOB apXHBa Ha TOI.

Hay4no-meronndeckass paboTa apXWBOB: IOATOTOBKAa CTaTed, pa3paboTka)
METOIMYECKUX PEKOMEHaIui, nHeTpykuuid u ap. [loarotoska 3aceqanuii JKcrepTHO-
[IPOBEPOYHOMN komuccun  (OIIK). VYuyactue B  KOMUCCHMM  TIO
paccekpeunBanuto. IloaroroBka cioyxeOHbIX coBemaHuid. Pacuer uucineHHOCTH
nepcoHana. Hopmbl  Bpemenn Ha  paOOTBl M YCIYrH,  BBINOJIHSEMbIE
roCy/lapCTBEHHBIMU apXUBaMHU.

JlokyMeHTBl Kak OOBEKT MMYLIECTBEHHOTo MpaBa. KaTeropuu ITOKYMEHTOB,
SIBJISTFOIUXCS] 00BbEKTaMHU KYIUTH-TIPO1aXku. OOBEKTH CTOMMOCTHOM OLIEHKH: COOCTBEHHO
TOKYMEHT, KOTHS TOKyMEHTa, TOKyMEeHTHas HH(OopMaIus.

Ilenb, Ha3HAUYEHUE U MIPABOBBIE OCHOBBI CTPAXOBAHMsI APXUBHBIX JOKYMEHTOB.
CTtpaxoBaHue TOKYMEHTOB KaK 3JIEMEHT CTPaXOBOI'0 OHM3HecA.

KonnexunonupoBanue nokymeHToB B Poccuiickoit deneparuu u 3a pyoexom.
OcHOBHBIE O0BEKTHI YACTHOTO KOJUIEKIIUOHUPOBAHHUS.

XapakTepucTHKa MHPOBOTO pPBIHKA JIOKyMEHTHOW uH(popManuu. Poib

AYKIIMOHOB B KYILIC-IIPOAaXKE apXHUBHBIX JOKYMCHTOB.
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5. ObpaszoBaTeabHble 1 HHGOPMALIMOHHO-KOMMYHHKAIIMOHHbIE TEXHOJIOTH.

5.1. Ob6pa3oBaTejibHbIE TEXHOJIOTHH.

JucuuminuHa «Teopus U UCTOpUS apXUBOBEACHUS» BKIIOYAET JIEKLIMOHHBIE U CEMHHApCKHE
3aHATHUS, KOHTPOJIbHBIE PAa0OTHI, CAMOCTOSITENFHYIO IOJIrOTOBKY OOyJaromuxcs. Pa3nuyHble BUIIBI
paboT B3aMMHO JOTOJHSIOT IPYT APYTa.

B nexkuusx wu3nararoTcs OCHOBHBIE TEOPETHUECKHE CBEAEHUs Kypca. JIeKImoHHBIH Kypc
OCYIIECTBIISIETCA KaK C KCIOJIb30BAaHUEM TPATUIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTUH, TaK M
MHTEPAKTUBHBIX (popM 0OyueHHs B BUJIE MPOOIEMHBIX JIEKLIMN U JEKIUHN -BU3YyaJIU3alU, YTO T03BOJISIET
aKLEHTUPOBAaTh BHUMaHUE OOyyaroUuXcs HAa MPUHIUIAX OpraHU3aluy PA3JIMYHBIX TUIIOB U BUJIOB
apX1BOB, OCHOBHBIX HAINPABJICHUIX apXUBHOU JIEATEIbHOCTH.

Cpenu MHTEpakTHUBHBIX (OopM paboThl NpumeHsieTcss ¢opma cemMuHapa-koHpepeHuuu. OHa
MO3BOJISIET BBIPabOTaTh HEOOXOAUMBIE B Oyayiiel mpoeCcCHOHATBHON JESITeIbHOCTH 00y4aronerocs
YMEHHS U HaBbIKH, B YACTHOCTH YMEHHE CPOPMYIUPOBATH U 000CHOBATh COOCTBEHHYIO TOUKY 3pEHUS,
HaBbIK ITyOJIMYHOM MpEe3eHTaIM pe3yJbTaTOB CBOEH CaMOCTOSITEIbHON pabOTHI.

Kaxxnast u3 nepeurcieHHbIX HTHTEPAaKTUBHBIX (JOpM 00yUEHUs IPEIO0JIaraer:

- JeKyus-eu3yaiu3ayus; TOCTPOCHHE JEKIUU 10 MPUHIMIYY MaKCUMaJlbHOM HarjsJHOCTH,
opranusyemMoil s popMHpOBaHMS YETKUX aCCOLIMATUBHBIX CBsI3el MEXy (PaKTHUECKHUM MaTepuaioM
JIEKUMU ¥ BU3yaJbHBIM psAOM (Hampumep, TemMa «OpraHusaius XpaHeHus JOKYMEHTOB APXUBHOTO
¢donna Poccuiickoii @enepanuiv 1 Jpyrux apXuBHBIX TOKYMEHTOBY);

- npobiemMHas nekyus. U3N0KEeHUEe HauboJjee NUCKYCCHOHHBIX TEM C IPEJICTaBICHHUEM BCETO
CIIEKTpa CYIIECTBYIOLIUX B UCTOPUUECKOI HayKe MHEHUH, C OJJHOBPEMEHHBIM KOMMEHTHPOBAHUEM HX
aprymeHrtauuu (Hanpumep, Tema «lMcrtopus ¢opmupoBanus ApxuBHoro ¢onna Poccuiickoit
denepanuny);

- cemMuHap-KoHgepeHyus: NOArOTOBKA MHAMBUIYAIbHBIX BBICTYIUIEHHH C NpE3eHTAUsIMHU U
aKTUBHOE 00CyXeHue (Hanpumep, TeMa «Pa3zputne apxuBoBemdeckux 3Hanuii B X VIII - XX BB.»).

5.2. UudopManmoHHO-KOMMYHUKALIMOHHbIE TEXHOJIOT M.

[IpuMeHeHne SIIEKTPOHHBIX O00pa3oBaTEIbHBIX TEXHOJOTHH (e-learning) mnpeamonaraer
pa3MelieHle Pa3IMYHBIX AJIEKTPOHHO-00pa30BaTeNbHBIX PECypcOB Ha caidTe d3JIEKTPOHHOI
00pa3oBaTeIbHON cpenbl Kem['IK o web-aapecy
https://edu2020.kemgik.ru/course/view.php?id=4163. DJIeKTPOHHO-00pa30BaTEIbHbIE pecypcesl
mucuuiuinHel  «Teopust ¥ HCTOpUS apXUBOBEIEHUS» BKJIIOYAIOT TaK Ha3blBaeéMble CTaTUYHBIC
AIIEKTPOHHO-00pa30BaTeNIbHbIE PECYPCHI: DJIEKTPOHHBIC MPE3CHTALMH, THUIEPCCHUIKM Ha Y4eOHYIO
JUTEPaTypy, pPa3MELIEHHYI0 B DJIEKTPOHHBIX OHOMMOTEUHBIX CHCTEMaxX, CCBUIKM Ha Y4eOHO-
Metoauyeckue pecypcel HMuaTepHer u ap. O3HakoMiIeHHE C JAQHHBIMU pecypcaMu JTOCTYITHO
MOCPEJICTBOM JIOTHHA U TapoJis. PaboTaTh co CTAaTUYHBIMU peCypcaMu MOXKHO IyTeM MPOYTEHHS UX C
9KpaHa WM COXpaHss Ha MEePCOHAIbHBIN JOKAIBHBIM KOMIBIOTED IS AaJbHEHIIEro o3HaKoMieHus. B
MpolLecce HW3Y4YEeHUsS AUCHUIUIMHBL Il OOydarolierocs Ba)XHO OCBOUTH JaHHBIE PECYpChl B
yCTaHOBJICHHBIE TMpernojaBaTeneM Cpokd. I[Ipu oOcCBOeHMM YyKa3aHHOW AMCUUIUIMHBI Hapsay co
CTaTUYHBIMH 3JIEKTPOHHO-00Pa30BaTENbHBIMH PECYpPCaMU NMPUMEHSIOTCSI HHTEPAKTUBHBIEC YJIEMEHTHI:
3aaHusl, ceMHUHaphl, ¢GopyMmbl u Jap. Mcmonp3oBaHWE YKa3aHHBIX HWHTEPAKTHUBHBIX DSJIEMEHTOB
HaIpaBJICHO Ha JCWCTBEHHYIO OPraHU3allMI0 CaMOCTOSITENbHOM paboThl. PaboTa ¢ ykazaHHBIMU BBIIIE
AIIEMEHTaMU JAUCHUIUIINHBI TPeOYEeT aKTUBHOM AEITETbHOCTU O0YJaIOIINXCsl, PEerIaMeHTUPOBAHHOM Kak
HEOOXOIMMOCTBIO 3alHMCH Ha KypC, TaK U CPOKaMH, TpeOOBAHHUSIMU K TPEACTABICHUIO KOHEYHOTO
MpoaykTa u Ip. UHTepakTUBHBIN IEMEHT «3aaHrey» M03BOJIAET MPernoaaBaTelto HalaIuTh 00paTHYIO
CBSI3b CO CTYACHTOM TIOCPEACTBOM TOJYYCHHsS] OT HHUX BBITIOJHEHHBIX 3aJlaHUN B JIEKTPOHHOM
BapuaHTe. C IOMOIIBIO deMeHTa «3a/laHue)» CTyJIeHTaM JOCTYITHO MPEICTaBIeHHE HAa pAaCCMOTpPEHHE
MIPEToIaBaTEN0 CBOUX PaboT B pa3snuvHOM (hopMe: TEKCThI, TAOIUIIBI, TPE3EHTAIINH, HEOOIbIITNE ay/IHO-
, BU1e0-(aiinibl. BrimoHeHHbIE 3a/IaHUSI TPUCHUTAIOTCS CTYIEHTaMHU B aCHHXpOHHOM pexume (offline);
TaKXKe MporpaMMHbBIME cpeactBamMu LMS Moodle mpemrycMoTpeHa BO3MOKHOCTh OTIIPaBKU 33/1aHUM B
pexxume online.

[Tocne mpoBepKU BBHITIOJIHEHHOTO 3a/IaHUS TIPEI0IaBaTEIeM BBICTABIISICTCS OTMETKA, BUAMMAS CTYICHTY
B anieMeHTe «OICHKNY; pe3yabTaT MPOBEPKH PAbOTHI MOXKET OBITh MPEACTABIICH U B BUJIC PELICH3UH W
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KOMMCHTApHUCB IPCHoaAaBaTcClisd. OcBOEHHUIO CTyACHTaMHU  OCHOBHBIX MMOHATHH JAUCIHUITIIMHBI
CIOCOOCTBYET NMPHUMEHEHUE MHTEPAKTUBHOTO 3ieMeHTa «lJloccapuii», TpakTyeMoro B 3JEKTPOHHOM
o0Opa3oBaTeNbHON Cpelie Kak CIoBapb TEPMHHOB M TOHSTHH, HCIOJIB3YeMBbIX B Kypce. lioccapwmii
(GYHKIMOHAIBHO IpEUIaracT CICAYIOUIHMEe BO3MOXKHOCTH JJsl CTYIEHTOB M IIpenojaBaTelei:
IPYNIHUPOBKA TEPMHHOB 10 ajipaBUTy, KaTeropusiM, aBTOPCTBY, JaTe; HAIUYME MOJIYJS IOUCKA I10
rioccapuio, J00aBJIEHUE CTYyJEHTAMM KOMMEHTAPUEB K 3allUCHU U OLIEHWBAHUE ITUX KOMMEHTApUEB
IIPENOAABATENEM, SKCIIOPT U UMIOPT Iiioccapus nocpeacrsomM XML.

6. YueOHO-MeTOAUUYECKOE 00ecTieYeHe CAMOCTOSTEIbHOH PadoThl 00yYaroIHXCS

6.1. Ilepeuens yuedHO-MeTOAUUYEeCKOT0 o0ecnieyenus st CP odyuarommxes

C 1enpIo MOMOIINM B OPraHU3alUN CaMOCTOSATEIBHONW PabOThl 00YJAOIMIUXCS IO JAUCIIUATIINHE
«Teopuss u UCTOpUA apXUBOBEICHUS» B «IJEKTPOHHOM oOpa3oBaTeabHON cpene» /web-aapec
http://edu.kemguki.ru/ pasmerneHs! cieayomnme yaeOHO-METOIMUSCKHE MAaTEPHAITBI:

Opeanuzayuonusie pecypcsbl

» TeMmaTHuecKuil IIaH AUCHUTIIMHBI

Yuebno-meopemuueckue pecypcoi

» T'HIIepCcChUIKU HA DJIEKTPOHHBIC YUCOHHKH, YIeOHBIC IMTOCOOHS (IOCTYIT Yepe3 AIICKTPOHHYIO
OUOIMOTEYHYIO CUCTEMY)

Yuebno-npaxmuueckue pecypcwi

 [TlmaHbl CEMHHAPCKUX 3aHITHHA

Yuebno-memoouueckue pecypcoi

* Meroandeckne yka3zaHWs JJIsi OOyYarONIUXCs MO BBITIOJHEHUIO CAMOCTOSTEIBLHON pabOThI

Yuebno-cnpasounvie pecypcoi

* OcHOBHbIE TEPMUHBI U IOHATHUS

Yuebno-naensouvie pecypcoi

*  DJEeKTPOHHBIE MPE3ECHTAIINH

« T'unepcchbUlkM Ha pecypchl HH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH «HTepHeT»

Yuebno-oubauoepaghuueckue pecypcol

* Crucox peKOMEeHIyeMOil InTepaTypsl

DoHO oyeHOUHbIX cpedcms

« IlpumepHas TemaTHMka M METOAMYECKHWE YyKa3aHUsA [0 TMOATOTOBKE JOKIAA0B JUIf
MIPOMEXYTOYHOM aTTecTaluu

- Tect y1s1 TPOMEKYTOYHOU aTTECTAIUU.

6.2. MeTonuueckue yKa3aHus JJIsl 00y4alOIIMXCH M0 OCBOEHUIO TUCHUTINHBI «Teopus u
HCTOPHS apXHBOBEIEHUSD)

W3ydyenune mucuumuimabl « Teopust 1 HCTOpUS apXHUBOBEACHHS» 00YJarOIIUMCS OCYILECTBISIETCSI
CIeNyIOUIMMU BUJAMH pPalOT: JIEKIMOHHBIE M CEMHHApPCKUE 3aHATHs, CaMOCTOSTENbHas padoTa.
BaxueiMu popMamut KOHTPOJIS HaJl YPOBHEM CaMOTIOATOTOBKH SIBJISIFOTCS (POPMBI TEKYILIETO KOHTPOJIA,
a Takke (GOpPMBI TEKYHIErO0 KOHTPOJS W MPOMEXYTO4YHOW arrectarmu. K ¢dopMe MmpoMexyTodHOi
aTTeCTallud OTHOCHUTCS SK3aMEH.

Jlekyuonnvle 3anamusa. 3aa4ya JEKIHOHHOTO Kypca - MO3HAKOMUTh O0yJarouuxcs ¢ 6a30Boi
MH(pOpMAIIUY O Pa3BUTUU apXUBHOTO Jiesia POccuy, OCHOBHBIX HApPaBJICHUAX AEATEIbHOCTH apXUBOB.

Jns 5pPeKTUBHOTO OCBOEHMS Kypca, HEOOXOIMMO, YTOOBI Hepes JeKIuel oOyuaromuiics
O3HAKOMUJICS C MAaTEPUAJIOM COOTBETCTBYIOIIEH TEMBI, U3JI0’KEHHOH B yueOHBIX mocoousax. s aHanusza
npobsem, TpeOyroUMX O3HAKOMJICHHs OOy4aroIluXcs ¢ HOPMATHBHO-TIPAaBOBBIMH HMCTOYHUKAMH, a
TaK)ke MHEHHUSIMU HCCIIeIoBaTeNel, K KaKI0OMY CEMUHAPCKOMY 3aHSATHIO MPUIIAraeTcsi HeoOX0 MBI
CIIMCOK OCHOBHOM U JIOMOJHUTEIBHOM JTUTEPATYPHI.

Bo Bpemst nekiuu HEOOXOAMMO BECTH KOHCIEKT, COAEPKAlllMii OCHOBHBIE TEOPETUYECKHE
MIOJIOKEHHSI U TIPUMEPHI IO U3JIaraeMoMy JIEKTOPOM MaTepuaity.

KoHcnekT jeKkiuuii J0KeH coiepKaTh:

* Ha3BaHME TEMbI U U3JIaraeMbIX B €€ paMKax BOIIPOCOB;

* OCHOBHBIE TEOPETHYECKHE TE3MChl M  MPaKTUYECKHE TMPHUMEpPhl IO  KaKIOMY
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paccMaTrpuBaeMoMy BOIIPOCY;

*  BBIBOJIBI JIEKTOPA;

* JIOTIOJIHUTEJbHBIE MaTepHalbl, BHECEHHBIE CAMHM CTYJCHTOM Ha OCHOBE HW3Y4YCHUS
JOTIOJIHUTEIBHOM JIUTEPaTyphbl U UCTOYHUKOB.

st Goniee TPOJYKTUBHOTO YCBOCHHS YYEOHOTO MaTepuana Ielecoo0pa3HO Tepea HOBOU
JIEKIIMEeH TOBTOPATH 110 KOHCIIEKTaM TMpeAbIAyIlInii MaTtepuai. JlaHHas MeTOAMKa MO3BOJUT
cOopMHPOBATH LEIOCTHOE NPEACTABICHNE 00 N3ydaeMOM IpeaMETe.

Cemunapckue 3anamus SBISIOTCS BOXHONW (opMoi yueOHOTro mporiecca, CrocoOCTBYOMmEeH
YCBOEHHIO Kypca.

[Ipu moAroTOBKE K CEMHUHAPCKUM 3aHSTHSM TIOMHHTE:

Bo-niepBbIX, HEOOXO/IMMO YETKO YCBOUTH MOCTABIEHHYIO IIPOOJIEMY, ONpPENEICHHYI0 TEMOM U
Borpocamu 3aHaTus. [Ipu dTeHnn auTepaTtypbl U UCTOUYHHUKOB HE OTBJIEKAWTECh OT 3TUX BOIPOCOB,
YCBOMTE BBIBOJIBI MCCIIEAOBATEINSI, TO, KAK OH K HUM TPUIIEN, KAKUe apTyMEHThI HCTIOJIb30Ball.

Bo-BTOpBIX, KOHCHEKT HE JOJDKEH 3aHMMaTh MHOTO MECTa, HE0OXOJAMMO, YTOOBI OH OBLI
KpaTKUM, yIOOHBIM JUIsl HCTIOJIb30BaHMS U COJIEprKai B ce0e CIIeyIOUe MOMEHTHI :

*  BBIBOJI UCCIIEJIOBATEIIS;

* €ro apryMeHTHI B MOATBEPKICHHUE TAHHOTO BHIBOJIA;

* KAKMMH UCTOYHUKAMH OH T0JIH30BAJICS (OMPEACIIUTE UX TIOTHOTY U TOCTOBEPHOCTD);

* Balle OTHOIIEHHUE K MpobIemMe, apryMeHThI, OATBEPKIAIOIINE €TO.

TpebGoBaHMs K KOHCTIEKTY JIJIsl CEMHUHAPCKUX 3aHATHI:

* 3aIKCh B TETPAJU C YKa3aHUEM TEMbI, BOIIPOCOB;

* OTpaxkeHHE MPOOJIIEMAaTUKH BCEX MOCTABICHHBIX BOIPOCOB;

* HaJIWYUE apTyMEHTHPOBAHHBIX (JI0Ka3yEMbIX) BHIBOJIOB.

dnekmponnasa npesenmayua  TPEACTABISET COOONW  JIOTMUECKHU  YIOPSAOYEHHBIH B
COOTBETCTBUU C IUIAHOM BBICTYIJICHHS HAOOp ClaiaoB; sBJSETCS CrIOcOOOM  HArJsAHOTO
npenacTaBieHuss WHQopManuu, 00ecreyrBaIONIMM COYETAaHHE TEKCTa, KOMIIBIOTEPHOW aHUMalUH,
rpaduKu, BUIC0, MY3bIKH M 3BYKOBOTO PsiJia B €IUHON MYIbTUMEIUHHOM Cpeie.

TpeGoBaHMsI K COOTHOIICHHIO T0KIa1a 00y4Jaloerocs U SIeKTPOHHON MPe3eHTAINU:

* YCTHOE BBICTYIUICHHE JOJDKHO CHHXPOHHO COYETaThCS C JEMOHCTpalued claiioB
MIpe3eHTallIH;

* YCTHOE BBICTYILJICHHE HE JOJHKHO CBOJUTHCS K YTCHHIO CIIANIOB;

* YCTHOE BBICTYIUICHHE JOJHKHO COOTBETCTBOBATh HOPMAaM PYCCKOW JUTEPAaTypHOU peud U
PEUeBOro ITHUKETA MyOJIUYHOTO BBICTYIUICHUS.

TpeboBanus k 06beMy, OPOPMIICHUIO U IPOTPAMMHON peanu3aluu JIEKTPOHHON MPe3eHTAINH:

* PEKOMEH]IyeMbIil 00beM 3JIeKTPOHHOM npe3enTanuu - 10-15 crnaiinos;

* MPE3CHTAIMSA MOXKET CO3/IaBaThCsl C Ucmob3oBanreM Microsoft Office Power Point;

TpeGoBanust k conepxaHuio U GopMe MPeACTABICHUS dIEKTPOHHOM MPE3eHTAIUH

*  uHGOPMATUBHOCTb, OJHOTA U TOYHOCTh PACKPBITHS TEMbI CEMUHAPA;

* JIOTUYHOCTb U CTPYKTYPUPOBAHHOCTH MIPEACTABICHHOTO B IPE3EHTAlMU MaTEepHaa;

* OTCYTCTBHE MOHOTOHHOCTH (HCIIOJI30BaHKE TOJHKO TEKCTA WM TOJIHKO WIUTFOCTPAIUN);

* palMOHAIBbHOE CoueTaHUe BepOaIbHBIX (CIIOBECHBIX) U BU3YaJbHBIX (0OpPa3HBIX) AIEMEHTOB
B COCTaBe MPE3CHTAINH.

TpeboBanust kK coaepx)aHuio U GopMe MpeACTaBICHUS CIalI0B SJIEKTPOHHOM MPe3eHTAINHN:

* B COCTaBe Cllaiij]a MOTYT IPUCYTCTBOBATH CIAEAYIOIINE 00BEKTHI: rpaduueckre n300pakeHUs
(pUCyHKH, TUarpaMMBbI, CXEMBI U JIp.), TAOIHIIbI, TEKCT, 3BYKH, aHUMAITHS;

* pa3MelIeHHBIN Ha claiijie TEKCT JOJDKEeH COOTBETCTBOBATH TPEOOBAHUAM YUTAOETHHOCTH.

Tecmosvie 3adanua. 1loaroroBka K TECTy MPEANOJIaraeT CaMOCTOATENBHYIO MPOpabOTKy
oOydaronmmMcsl TPeUI0KEHHOW TEMBI C TMOCIEAYIOIUM OTBETOM Ha BOIMPOCHI, METOJAOM BEIOOpa
OJIHOTO MPABUIILHOTO W3 HECKOJIBKUX MPE/IOKEHHBIX BAPUAHTOB.

J171s1 yCcTIeHOTO BBINIOJIHEHUS TECTa PEKOMEHIYETCS IEUCTBOBATH IO CIIEYIOLIEMY AJIITOPUTMY:

Ilepen moAroToOBKOM K TECTY:
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* Y3HaTh TEMATUKY U XPOHOJOTHUYECKHE PAMKH MaTepHalla IpOBOJAUMOIO TECTA;

* TpopaboTaTh OCHOBHYIO U JIOTIOJIHUTEIBHYIO JIUTEPATYPY;

* COCTaBUTb KOHCIIEKT;

* BO BpPCM: KOHCYJIbTAllUX BBIACHUTD Y IMPECIOAABATC/IA BOIIPOCHI, BHI3BABIINEC 3aTPYIHCHUA.
Bo Bpewms Tecra:

* BHa4YaJIC OTBCTUTDH Ha BCC U3BCCTHBIC BOIIPOCHI;

* 3aTeM 0OpaTHUTHCS K BOIIPOCAM, BHI3BABIINM 3aTPyTHCHUS;

- Iepes caydeil Tecta 00s13aTeNIbHO IPOBEPUTH MIPABUIBHOCTH OTBETOB MO BCEM BOIIPOCAM.

CojaepikaHue caMOCTOATEILHOM padoThl 00yYaIO LU XCS

KoumnyecTBo
4acoB
=
Pazgens nos S ° = .
. £ Z| & Z S| Buasl ucomepixkanue caMOCTOATENLHOM PaGoThI
CaMOCTOATENLHOM padoTel | 5 S| T S 5
o Qi < Q&
® 2 22 >
HE S ® 80O
= '5[ ©
Paznen 1. ApxuBoBeneHue CocTraBiiecHHE€ KOHCIEKTOB Ha OCHOBE YYEOHOUW u
KaK KOMIUIEKCHasl Hay4qHas 6 16  |Hay4HOU JMTEpaTYphI
TMCIMILTHHA
Paznen 2. Mctopust apxuBoB U CocTraBliecHHE€ KOHCIEKTOB Ha OCHOBE YYEOHOU u
apXxuBHOTO nena B Poccun 16 48  |HayyHOU JHUTEpPATyphl, MOATOTOBKA MHAWBUIYaTbHbIX
COOOIIIEHUH
Pazgen 3. Teopus wu CocTraBlicHHE KOHCIEKTOB Ha OCHOBE YYEOHOW H
METO/IMKa apXUBOBECHHS 16 87  [Hay4HOW JUTEPATYypPHI, apxeorpaduueckoe
0(hopMIICHHE TOKYMEHTA

7. MDOHJ OLIEHOYHBIX CPEACTB.

Brirodaer OIEHOYHBIC CpEACTBA I TEKYIIEro KOHTPOJIS YCIEBAEMOCTH M IS
MIPOMEKYTOYHOM aTTECTAI[MU 110 UTOraM OCBOCHHMS MUCHMIUIMHBI. CTPYKTypa M cojepxaHue (GoHIa
OIICHOYHBIX CPEJICTB MPEJICTABJICHBI B DJICKTPOHHON HH(POPMAIIMOHHO-00pa30BaTeILHON Cpelie.

8. YueOHO-MeTOoqUYecKOe U HHPOPMALIMOHHOE o0ecTiedeHne T CIUTTHHbBI

8.1. HcroyHMKH:

@3 «O6 apxuBHoM Jnene B Poccuiickoit denepauun» ot 22 oktsiOps 2004 r. (¢ u3M. Ha
25.12.2023 1.)

[IpaBuna opraHu3zanuu XpaHEeHUs, KOMIUIEKTOBAHHS, ydeTa M HUCIOJb30BaHUS JTOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit @enepanuu 1 APYrux apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U
MYHHIIMIIATBHBIX apXUBaX, My3eaX U OMOIMOTEKax, HAyYHBIX OpPraHU3alusiX. Y TBEPKICHbI TPUKA30M
Pocapxusa ot 2 mapta 2020 r. Ne 24.

[IpaBuna opraHu3anuu XpaHEHUs, KOMIUIEKTOBAHHS, ydeTa M HUCIOJb30BaHUS JTOKYMEHTOB
ApxuBHoro (onaa Poccuiickoit @enepannu 1 APYyrux apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX
OpraHax, opraHax MEeCTHOTO CaMOYIPaBJICHUS W OpTaHU3alusIX. YTBepKAEHbI MpukazoM PocapxuBa
oT 31.07.2023 1. Ne 77.

[IpumepHoe moJyokeHHEe 00 apXuBe OpraHu3alHi. YTBEP)KIEHO Mpuka3oM PocapxuBa oT
11.04.2018 1. Ne 42.

3akon Kemeposckoit oomactu ot 26.03.2007 r. N 35-O3 «O06 apxuBHOM zene» (B pel. 3akoHa
Kemeposckoit o6mactu-Kysbacca ot 06.04.2023 Ne 18-03)

8.2. OcHoBHas JquTEpaTypa
1. Bbyposa E.M. ApxuBoBeneHue (Teopusi U METOAMKa): yueOHUK 1711 By30B / E.M.

Bbypoga, E.B. Anekceesa, JI.II. ApanacseBa; noxa pea. E.M. Byposoii. - M.: u3n-so « TEPMUKA», 2016.
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- 688 C. [DnexTpoHHbII pecypc]. - URL:
https://edu2020.kemgik.ru/course/view.php?id=3027#section-0

2. Pomamun W.E. YnpasneHue n 3kOHOMHKaA apXUBHOTO Jiena B Poccuiickoit denepanuu:
yuebnoe nocobue. M.: PITY, 2021. 153 c.

8.3. lomosiHUTe/IbHASI IUTEpPATypa

3. Xopxopmuna T. M. Poccuiickue apXuBBI: UCTOPUS M COBPEMEHHOCTh: YueOnuk / T. M.
Xopxopauna, T. C. Boakosa. - M.:PITYV, 2012.

4. Xopxopmuna T. H. Mcropust apxuBoBeaueckoid Mpicin. YueOuuk. M.: PITY, 2012. 448

o. CaBun B. A. «XpaHutpb Henb3s yHUYTOXUTH». DopmMHupoBaHME U OpraHu3anus
I'ocynapcrBennoro apxusHoro ¢orma PCOCP-CCCP 1918-1950-¢ rr. M., 2000.

8.4. Pecypchbl HH(POPMAIHOHHO-TETeKOMMYHUKANMOHHOI ceTu « AHTepHeT»

1. www.rusarchivus.ru - Tlopran «ApxuBbsl Poccum»/ ®DenepanbHoe apXUBHOE areHTCTBO
(PocapxuB)

2. www.vestarhiv.ru/index16.php - caiiT nuHPpOPMAIIMOHHOTO OIOJIICTEHS «BecTHHK
apXUBHCTA

3. www.vniidad.ru - caiitr Bcepoccuiickoro Hayq4HO-HCCIIEI0BATEIBCKOTO WHCTHUTYTA

NOKyMeHTOBeAeHUs u apxuBHoro nena (BHUMIA)
https://vk.com/wall-176520650 1533 - moa00pka KHHUT 10 apXHBOBEICHHIO
Www.consultant.ru - caidT nHMOPMAIHOHHO-TIPaBOBO# cucTeMbl «KOHCYIBTaHT+»
www.kodeks.ru - caiit uH(GOpMaIMOHHO-TTPaBOBOI crcTeMbl «Komeke»

o 0k

8.5. IlporpammHoe obecnieyeHme.

Jlns  peanu3anmu  00pa3oBaTEIBHOTO TIpollecca IO  JUCIHIUIMHE «APXUBOBEIACHUEH
UCTIOJIB3YyeTCs CICAYIOIIee JIMIIEH3NOHHOE MTPOTPAaMMHOE 00ecIieueHe: ONepalioHHbIe CHCTEMBI - MS
Windows (10, 8, 7, XP); 6paysep -Internet Explorer.

9. OcoOeHHOCTH peaju3alMU TUCHHUIUIMHBI JJI MHBAJIUIAOB H JIHI[ ¢ OTPAHUYEHHBIMHU
BO3MOKHOCTSIMH 3/10POBbSI.

Jnst  obecneuenuss 06pazosanusi WHBATUAOB M OOy4aIOMUXCA C  OrPaHHYCHHBIMU
BO3MOJKHOCTSIMH 37I0POBBSI pa3padaThiBacTCs:

- aganTupoBaHHas oOpazoBaTesbHAS MPOTPaMMa,

- WHIUBUIYalbHBIN y4eOHBIH IJIaH C YUETOM OCOOCHHOCTEH MX MCUXO0(PU3NUECKOTO Pa3BUTHUS
U COCTOSIHUS 3J0pOBbs, B YAaCTHOCTH HPHUMEHSETCS WHIMBUAYAIbHBIM NOAXOJ K OCBOEHHUIO
JUCUUILIMHBI, UHIMBUIYAJIbHBIE 3a/IaHUS.

Jlnst ocymiecTBiI€HUs NPOLELyp TEKYLIEro KOHTPOJIA YCIEBAEMOCTH M IPOMEXKYTOUHOMU
aTTecTallud OOYyYalOMIMXCS HMHBAIMIOB M JIMIl C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBS -
yCTaHABIMBAIOTCA  aJanTUpoBaHHbIe  (OPMBI  MPOBEIEHUS C  Y4€TOM  HMHAWBHyaTbHBIX
MCUX0(U3HOTIOTHIECKIX OCOOCHHOCTEI:

- IS JIMII C HApYILIEHUEM 3pEHUS 3aJaHusl IPEAIaraloTcs ¢ YKpymHEeHHBIM HIpudToMm,

- JUISL JILL C HAPYLIEHHUEM CIIyXa - OLEHOYHBIE CPEACTBA PEAOCTABISAIOTCSA B TMCbMEHHOM
(dbopMe ¢ BO3MOKHOCTHIO 3aMEHBI YCTHOTO OTBETA HAa MUCbMEHHBIN OTBET,

- N8 JUIl C HapylIeHHEeM OIMOPHO-JBHraTEeNIbHOTO ammapara - JIBUTaTelbHbIe (OPMBI
OLICHOYHBIX CpPEICTB - 3aMEHSIOTCS Ha NHUCBMEHHBIE WJIM YCTHBIE C HCKJIKOYEHHEM JBUIaTEJIbHOU
aKTUBHOCTH.

- TpU HEOOXOIMMOCTH CTYJEHTY-WHBAIUAY MPENOCTABISIETCS AOMOJHUTEIBHOE BpeMs s
BBINIOJIHEHUS 3aJaHUs.

[Ipu BeIMOJIHEHUY 3aAaHUM JUIs1 BCEX TPYIIII JIUL] C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 310POBBSL:

- JIONYCKAeTCAd MPUCYTCTBUE HHAUBUIYAIBHOTO IOMOIIHHUKA-COMPOBOXKIAOMIETO  JUIS
OKa3aHUs TEXHUYECKOW ToMOIM B OQGOPMICHUH pE3yAbTaTOB MPOBEPKU CcHOPMHUPOBAHHOCTH
KOMIIETCHITHIA.
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10. Cnucok (nepevyeHb) KJIIOYEBBIX CJI10B
ApxuBoBeneHue
ApXHBBI IPUKA30B
I'enepanbHbIN periaMeHT
ApXHUBHBIE KOMUCCHH
ApPXHUBHBIN JOKYMEHT
Apxunsiil pona Poccuiickoit deneparun
BenoMcTBeHHBIN apXuB
l'ocynapcTBeHHBIN apXUB
MyHuIMIIaabHbIN apXUB
HcTouHNK KOMITJIEKTOBaHUS
DKcnepTr3a HEHHOCTH IOKYMEHTOB
Hcnonp30Banne TOKyMEHTOB
lNocynapcteennsiit apxuB KemepoBckoii obnactu
Pocapxus
@enepanbHbIi TOCYIapCTBEHHBIN apXUB
Knaccudukanus apXMBHBIX JOKYMEHTOB
ApxuBHbIN (OH]T
Ennnnna xpanenus
JlokyMeHTaJIbHBIN (POHT
OOberHEeHHbIN apXUBHBIA HOH/
@DOHJ TUYHOTO MPOUCXOKIACHUS
ApXuBHasi KOJUICKIUS
Hcropudeckas cripaBka GpoH1a
KommekroBanue ApxusHoro gonna PO
AyTCOPCHHI XpaHEHMsI APXUBHBIX JTOKYMEHTOB
Jleno3utapHOe XpaHEHUE TOKYMEHTOB
Envnanna yuera TOKyMEHTOB
CrtpaxoBoii GpoH]
ApPXUBHBIN CIIPaBOYHUK
ApXUBHBIN KaTajior
[TyreBonuTens o poHIaM apXuBa
O030pbI TOKYMEHTOB
ApxuBHas cIipaBKa
ApxXuBHas KOMus
Temarnueckuii nepeyeHb JOKyMEHTOB
ConuanbHO-IPaBOBOI 3ampocC
TemaTnueckuit 3ampoc
ApPXUBHBIN MEHEIKMEHT
ApPXUBHBII MapKETUHT
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